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Demo QWord 
    
Demo Word 2010 Macro for QWord.doc 
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Demo Screen Print  F1, F3, F1 4978 
 
Open Qword & Document 
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Filter – Order – Name, EmpNo, SSN 
    
Open Employee & Scroll 
      
Filter – Set Status & Class  
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Example – TRS requires ‘91’ Pay Reason for Accrued Summer Salary 
 
Or 
 
Set all Prenote flags to allow all employee prenote 
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Open GASBONewEmp.xlsx 
          GASBONewEmp.csv 
 
Import New Hire CSV 
 
New Employee F2, F2, F1, F17 
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Also possible to load multiple Employee Files 
 
F2, F13, F8, F9 
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Export 
    Furlough  ‘B’  
 
Import 
    Furlough  ‘B’  
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Gross Data Export/Import  
    
F2, F13, F8, F1/F2 
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Gross Data Export/Import  
    
F2, F13, F8, F1/F2 
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Check Changes for Open Enrollment 
    Life 
    Dental 
    Vision 
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Demo Deduction Export/Import  
    
F2, F13, F8, F3/F4 
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List of Name Address For Principal 
 
How Many Minorities? 
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Demo Selected Payroll Fields Export/Import  
    
F2, F13, F9, F5/F6 
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Demo Earnings History Export  
    
F2, F13, F8, F7/F8 
 
By Marital 
By Pay Class 
By Contract $ 
By Section 125 Flag 
By Direct Deposit / Check 
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Demo Earnings History Export  
    
F2, F13, F8, F7/F8 
 
By Account 
By Period 
By Employee 
 

37 



38 



Demo Financial Report Export  
    
F1, F9, F1, F2, F6  Receipts for Any Period 
 
07012011 - 06302012 
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Demo Financial Report Export – Account Activity Summary List 
    
F1, F9, F3, F2 
13 
 
620XX 
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Demo Financial Budget Export/Import 
    
F1, F1, F3  F1, F1, F4 
 
F1, F5, F3  F1, F5, F4 
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DEMO PO 
 
School Create PO input CSV 
 
Enter PO  F1, F2, F2 
 
C:\PO\GASBOPO.CSV 
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DEMO CLAIM 
 
Summer Salary Accrual  F2, F5, F9 
 
Enter Claim  F1, F3, F5 
 
C:\CLAIMS\CLAIM2012AUG01.CSV 
 
C:\CLAIMS\CLAIM2013AUG01.CSV 
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Demo Receivable/Receipt Import 
    
F1, F6, F2 
 
F1, F7, F6 
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Demo Journal Voucher Import 
    
F1, F11, F5 
 
22976 
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