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Terminal Services

* Workstation access
— Shortcut Runs Program from Server at Workstation
— All Data Loaded to Workstation from Server via LAN

* Terminal Server Access
— Workstation Opens Window to Server
— Program Runs on Server (User Desktop)

— Benefits
* No Data Network Traffic Required
* Faster Processing
* Improved Data Integrity




Terminal Services

Terminal Services

Terminal Services provides technologies that enable access to a
server running Windows-based programs or the full Windows
desktop. Users can connect to a terminal server to run
programs, save files, and use network resources on that server.

Terminal Server

Terminal Server is a Terminal Services role service that supports
sharing of Windows-based programs or the full Windows
desktop. Users can connect to a terminal server to run
programs, save files, and use network resources on that server.




Start From Any Menu

Business Appli

HASTER
Master Menu
j -~ Financial Accounting & Reporting System

-+ Payrol System
3. -~ Personnel System

_A_| -- Ceniificd/Classificd Personnel Information System

30 -~ System Utilities

QWord

Replacement for UQueue

MSWORD

ECOND\RARAPRT\AEXPOOD0
\SECOND\BSPLPRT\RE0G0002
\SECOND\BSPLPRT\REOG0001
C:\SECOND\ESPLPRT\REOG

- End of list "




UQueue Menu

‘Copywoht fc) UCT 19332012 0202.00 20020619
SED_FILE

€ \SECOND\RSPLPRI \REOGO00T

gz22z322%

g

£

i

§

g
Siererenis

CASECOND\IYLWPRT\PRNT0002

QWord Advantages
v All Current Functions
v" Able to Browse to Select File
v Able to Select Printer

QWord

QWord Menu

[Scloct Printer | Selected Printer: \\

Select File

Rec
002
003
004
005
006
00

7
008

009
010 [sPL
1




UQueue

QWord

66 Lines

QWord Advantages
v" View Full Page — Not 17 Lines
v Able to Save & Distribute

v Access to All Word Features

Demo QWord

Demo Word 2010 Macro for QWord.doc
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Screen Print

EXP0200
Expense/Inquiry-Uendor 4978 UENDOR 004978
2765 VENDOR STREET PAID
SHITH, GA 33333
Renit To:
Se A/P blnc: 421 Cross-ref seq:
Description: STUFF Uendor ref: 5469112
Purchase order: 900608

Claim date: 9/01/2012 Claim amount: 611744

Disc date: Discount amount:
Bank: BKO8  Payment: 9/04/2012 Check#t: 70981 Amount : 6117 .44

¥r Fnd F Prgm Fnct Objct Fcty B Addt'l Amount 1099
Charge to: 2700 26000 8012 795.23
1 2936.38
26000 8010 1 734.10
26000 8013 1024.09
209.01
209.01
209.62
F1=First, F2=Next, F3=Prev, Fh=Las, F16=Reenter/Exit
12.03.00

Prev | Last |

| |m2] | |.a]
I T T T [ [ Tww] [ [ ]
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¥ Fnd T Prgm Fnct Objev Fevy B adde'l
Chaxge ©o: 13 100 1320 2700 26000 8012

12 100 9990 1000 26000 8010 1

13 100 9990 2500 26000 8010 1

13 100 9990 2600 26000 8013

13 602 9990 3100 26000 2302 2

13 607 9990 2100 26000 101 2

13 608 9990 2100 26000 102 2

Cancellavion Dave:
Fl=First, F2=Next, F3=Prev, I4=Lasv, Fl7=PrvScin

Screen Print

PCG Disv=8991 Rel=12.03.00  10/1§/2012 ARR 002 SV C:\DEUSYS
Expense/ Inquiry-Vendor 4976 VENDOR 004978
2765 VENDOR STRELT
SMITH, GA 33233
Remiv To:
Seq: 9948 AP blnc: 421 Cross-zef seq:
Descripvion: STUFT Vendox ref:
Purchase order:
Claim dave: 9/01/2012 Claim amount:
Disc dave: Discount amount:
Bark: BKO8 Payment: 9/04/2012  Checkf: 70981 Amount:

C:\ SECOND YELLOW
EXP0200

PAID

s4s9112

000000
6117.449
6117.4949

Amount 1099

Tl6=Reenvexr/Ex it
12.03.00

Demo Screen Print F1, F3, F1 4978

Open Qword & Document
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Third Party Printing / Data Capture

* A third party company, such as SoftDocs, will now be able
to interface with PCGenesis

* PCGenesis will output text-only files so that these files
may be captured by a third party
— Payroll Checks
— Direct Deposit Advices
- W2s
- 1099s
— Vendor Checks
— Purchase Orders
* Third Party will provide multiple options such as
Employee Web Access

13



WinSQL

* Free Version Available
http://www.synametrics.com/SynametricsWebApp/WinSQL.jsp

* Indexed File SQL Access

* Requires ACUODBC Driver Setup
* Specific Data Selection

* Save to File to Open with Excel

14



Real User Comments

Purchase Order Import — Without this tool, we would be drowning. We are not in a
position to add any personnel to finance, and this tool has been a life-saver.

Receipt — We have setup templates to import the monthly QBE and week SFS receipts
(regular and electronic payments).

Vendor Payments for any period
— This is a wonderful tool that we use to produce comparisons for expenses.

— We use this tool to assist in the completion of the Capital Projects information for
the auditors.

Budget Activity Summary
— Our directors use these reports for making projects — they love it.

— | know that this is not an export, but | thought that some of the people may not
know the benefit of opening their reports in Word. Monthly reports are saved as
Word documents and are sent out to all principals and directors. They absolute love
the reports.

Gross Data export is a wonderful tool to use when building the budgets and updating
Sept. payroll.

Deduction export/import is absolutely fabulous! We use this feature each year to
minimize errors and improve efficiencies during the entry of Open Enrollment changes.
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Payroll Tools

* Filter

* Mass Update

* New Hire Export Import

* Gross Data Export Import

* Deduction Export Import

* Payroll/Deduction/CPI Export Import (Partial)
* Earnings History Export

* Gross Pay Distribution Export




Filter

Available From PAYFIND and Other Screens

PAYFIND FILTER

PCG Dist 0991 Rel=123.00 L

ARR 0015V C:DEVSYS CASECOND o1 ARR 001 SV CADEVSYS CASECOND )
Display/Update Personnel Data PAYFID Display/Update Personnel Data PavFID
Select Emplopee Set Enployee Selection Filter

Current Order

Current Order Filter not active Enp Hurber

Filter set: Class,TRS,Contract Wo,CertiFied,Status Wanber Status: 8 _ _ Pension: 2 Contract me: 10 Certiied (C or M): € 13 month (¥ or W): _
Tnput: UT D R B e i B e

Fhey Mane a0 SSN Lec  Tls Cert Pens Contho Job Stat vork Location:

screen are ot checked against the
used to search for eaployees who

description file. This
nay have invalid entries.

NOTE: The entries you place on thi
nay

Input Employee Musber or Mame or SSN - Press Enter Key
F16 to Exit, F18 Clear employee Filter
F1-9 - Choose fran Selection Above

{20 o ) =5 12.03.00
ey

12.03.00

*  Status ¢ Class

¢ Pension *  Work Location
«  Contract Mo *  Job Code

*  Certified *  CSllob

13 Month




B PCGDist=8991 Rel=12.03.00 10/04/2012 ARROO1 SV C:\DEVSYS | x|

Display/Update Personnel Data PAYFIND
Select Employee
@ Class,TRS,Contract m,c:rt@ Current Order
Nane
Current
Fkey _Name [Empno| _SSN |  Loc Cls Cert Pens ContMo Job Stat
Enter| DE7NY, OL7NDA 89914 999089914 101 5 C 2 10 105 A
1| DESATORRE.WISBURN 89377 999089377 102 5 C 2 10 105 A
2 | DISGS, SUIDAY 90792 999088792 302 5 C 2 10 105 A
3 | DOSALD, XI60 89323 999089323 102 S5 C 2 10 105 A Y
4_| DR2VER. AN20N 89815 999089815 202 5 C 2 10 105 A Y
5 | DUSE. HAS 89707 999089707 102 5 € 2 10 105 A
6 | EA7L VIZCE 88650 999088650 302 S5 C 2 10 105 A
7_| EC7ZERT.VIZO 88522 99908852 101 5 C 2 10 105 A N
8 | EGILESTON, DASCEY 89040 999089040 101 5 C 2 10 105 A
9 | EMGONS. EMBALINE 89051 999089051 102 5 € 2 10 105 A
FKEY = Record Found Above
or PgUP/PgD" = Previous/Next 10 Records
F16-new search, F18-Clear Employee Filter
F1-9 = Choose from Selection Above
Order changed to Alpha
S e e e LY | | | |.a 12.93.99
[ O U O 75 [ ) (|

Filter — Order — Name, EmpNo, SSN
Open Employee & Scroll

Filter — Set Status & Class



F2,F13,F6

Mass Update

PCG Dist=8991 Rel=12.03.00 10/04/2012 ARR 001 SV C:\DEVSYS C:\SECOND
Payroll System

FKey Payroll Mass Update Menu

e -- Change Year in Payroll Account Numbers
2 | -- Change Year, Fund & Fiscal Year in Payroll Account Numbers
_3 | -- Change Entire Payroll Account Number

WaSS Update Employi
Mass Update Selected Empl

_6 | -- Replace Work Locations in CPIfPayroll Master File
_7_| -- Replace Pay Locations in Payroll Master File

8 | -- Remove Earnings History Records by Date Range

=18
PAYHOO1S

10.04.00

x|

19



Mass Update

F2,F13, F6, F5

B PCGDist=8991 Rel=12.03.00 10/04/2012 ARROO1 SV C:\DEVSYS C:\SECOND =18lx|
HASS 0200
Mass Update Selected Employees’ Field(s)
Record selection criteri@uass,IRS.Enntract m,cer@
What to Update

Enter Contract Months/Year (89 - 12): 88 Update? (Y/N) N Contract Months i R - Fay RETe
Enter Service Time Indicator(® or 1): 8 Update? (Y/N) N Service Time

(9=No TRS Service Credit, 1-TRS Service Credit)
Enter Pay Reason Code: 91 >lupdate? (Y/N) ¥ Pay Reason

Summer Accrued Pay Payout
Set All Prenote Flags = Y ¥  Update? (Y/N) N Prenote Flags

Curr  HNew

Replace CPI Contract Days: 000 000 Update? (Y/N) N CPI Contract Days

ecord Selection

Example — TRS requires ‘91’ Pay Reason for Accrued Summer Salary
Or

Set all Prenote flags to allow all employee prenote



New Hire Import

F2,F2,F1

Single Employee File

PG Dt -$791 Rei=12.0200 10/04/2012 ARRODL SV CADEVSYS CASECOND 3
Pagroll systen PAVOROTP
FKey Pagroll vpdate Memu
Update/Display Personnel Data
~3.1 -- Update/Display Deduction Data
4] - UpdatefDisplay Gross Data
5.1 -- Update/Display Withhalding Data
6. - Update/Display Curreat Leave Usage Data
21 -- Update/Display YTD/Fiscal Data
8. - UpdatefDisplay Deduction Adjustme
78 -~ Update/Display FICAMedicare Adjustments
301 - UpdatefDisplay Gamishment Vendor Data
11| - Agd Earnings History Record
T2 His Eaein
233 - Priot Earnings History
14 -~ Colculate and Display An Employee’s Pay
35 -- Delete Emplayee
37 - Update/Display Leave YTD/Balance Data
a1y iled Pay Stub - Emplayee Message

Progran PAYST conpleted

[ e — -

F2, F13, F8, F9

Multiple Employee Files

PGt -6991 REi-120300 10/04/2012 ARR 001 SV CADEVSYS CASECOND: TELLOW
Payroll system

Fiey Pagroll Export/inport Meau

1| -~ Payroll Gross Data Export
2. - Payroll Gross Data Import

3.1 -~ Payroll Deduction Export
4] -~ Payroll Deduction Import

5. -~ Export Selected Payroll | Deduction | CP1 Information
| -- Impont Selected Payroll Information

2] -~ Eamings Mistory Export
8.1 -~ Earnings History Gross Pay Distribution Export

Z8.| -~ Import New Employces - Batch Made

L)
PAYNOOI6
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F2, F2,

New Hire Import

F1 Single Employee File

PCG Dist=8991 Rel=12.03.00 10/17/2012 ARR 001 SV C:\DEVSYS (C:\SECOND

Status A -- Active

Mar Stat

NAME First
Last

Address

Address L2
City/State

2ip Code

Phone « )

Birth Date
Hire Date
Rehire Date
Term Date
Term Reason

Federal: Mar St.
State: Mar St

Tax Switches: Fed

Add New
Pay Loc
Work Loc
SSN
Middle
Suffix
County

Pens Elig Date
GHI Eligible ?
GHI 1st Day Wrk
GHI Eff Date

GHI Change Date
GHI Change Code

at
at Allowance Mar  Dep

wnnnn TAX DATA wwwwn
t

|
Employee PAYO1
Class
Job
EEO-5 Job
EE0-5 Ethnic
Hispanic/Latino Ethnicity?
Prefix Race (Select all that apply)
Am Indian Alaskan
Certificate Type Black
€S1 Job (from CPI) White
Include on CPI ? Asian

Sick Bank T
Hours Per Day

TRS DOE Paid ERCON ?
Participate in GHI ?

GHI Option

GHI Tier

GHI Ded Cd
Withholding Code Ant/%
Withholding Code Ant/%

State FICA Retire

yee data

Hawaiian Pacific

22



Open GASBONewEmMp.xlsx
GASBONewEmp.csv

Import New Hire CSV

New Hire Import
PCGenesis New Employee Form e .
* Required Fields : [ PCGenesis New Employee Form i
—  Status s NOTE: Commas may not be entered into any input
Employee Number + Qlldows st Ve s MRV X Torme:
e i Bl e O s s M
—  Sex Code
—  Work LOC B e o ani ! Tosbaviute ]
= i e e
—  Mar Stat nA Adan une1[ ]
—  SSN (999999999 for temp) IR e ] — e ]
— EEO-5Job i i oo o s
—  EEO-5 Ethnic .
—  First name i Weeowe ] sincse[  Jcende| ] Maaisans[ ]
—  Last Name & L) BT e wiars
- At Least One Race Code n Mispanic Amingian_ Siack White Asian Mawalisn o
— Address 1 S smasdakcol ;I T T Ty
- City, St >
- Zip 2t — o o
— Include on CPI 3 en [ (0Mose TOPEERS (s ol s
= ﬂFk %af;k 2 ToxFelds ot S
- B i o
- G:leEhage nn FICA: Ihkn]uﬁ.ﬂ‘\:l i sy : il
Sm o re ;
—  MarStat (Fed & State) “n  swe [T T 1 ] o i sie—
- Fed Exempt
- Fed W/H Code E oy i e
—  State Allow s o e R
—  State W/H Code @ 3 PecalYow )
- Tax Switches 1 o O T e Deduaoncove
; e e
— TRS Service 5 ==
" Mew Mire  Sheetd  Sheets )

New Employee F2, F2, F1, F17

23



F2,F2, F1,F17

Minimum Fields
Employee Number
Pay Location
Class

New Hire Import

i PCGDist=8991 Rel=12.03.00 10/31/2012 ARR 004 SV C:DEVSYS B | x|
Add New Employee PAYO1
Status -- Active
Emp. no. 77778 Pay Loc 102 Location 000162 Class 9 SUBSTITUTE TEACHER
Sex Code = Work Loc Job
Mar Stat = SSN 900 00 0000 EE0-5 Job 000
EE0-5 Ethnic __
Hispanic/Latino Ethnicity?
NAME First Middle C Yes® No
Last Suffix Prefix Race (Select all that apply)
€ Yes® No Am Indian Alaskan
Address Certificate Type __ € Yes® No Black
Address L2 €S1 Job (from CPI) 808  C YesG No White
City/State , _  Include on CPI ? N € Yes® No fsian
Zip Code County 000 Sick Bank ' N € Yes® No Hawaiian Pacific
Phone (__)900-9088 Hours Per Day
Birth Date Pens Elig Date TRS DOE Paid ERCON ? _
Hire Date GHI Eligible ? N Participate in GHI ? _
Rehire Date GHI 1st Day Wrk GHI Option 988
Tern Date GHI EFf Date GHI Tier Ll
Term Reason _ GHI Change Date GHI Ded Cd __
GHI Change Code NEMP
New Employee Hire
wwunn TAX DATA wwnsn
Federal: Mar Stat _ Exempt _0 Withholding Code ©§ Ant/% .00
State: Mar Stat _ Allowance Mar § Dep _@ Withholding Code § Ant/% .00
Tax Switches: Fed _ State _ FICA _ Retire _
A o o P10 o PN | 12.63.00
I T [wee] [ T |

24



F2,F2, F1,F17

Minimum Fields
Employee Number
Pay Location
Class

New Hire Import

B PCGDist=8991 Rel=12.03.00 10/04/2012 ARR 001 SV C:DEVSYS =18]x]
Add New Employee PAYO1
status W -- ERROR SUBSTITUTE, NEW
Emp. no. 77777 Pay Loc 1850 Location 001050 Class _9 SUBSTITUTE TEACHER
Sex Code I work Loc [l 1nUALID LOC Job [l INUALID JOB CODE
Har Stat SSN 999 88 7777 EE0-5 Job uUndefined
EE0-5 Etnnh:'a INUALID ETHNIC COD
Hispanic/Latino Ethnicity?
NAME First NEW Middle C Yes® No
Last SUBSTITUTE Suffix Prefix Race (Select all that apply)

Yes® No An Indian Alaskan

Address Certificate Type € Yes® No Black

Address L2 €S1 Job (from CPI) 808  © Yes" No White
City/State B Include on CPI 2 N € Yes® No fsian

Zip Code County 008 Sick Bank ?2 N € Yes® No Hawaiian Pacific
Phone (__)008-9000 Hours Per Day

Birth Date Pens Elig Date TRS DOE Paid ERCON ?

Hire Date [N GHI Eligible 7 [ Participate in GHI ?

Rehire Date GHI 1st Day Wk GHI Option E *Bad Optionx

Term Date GHI EFF Date GHI Tier =Bad Tier=

Term Reason _ GHI Change Date GHI Ded Cd _8

GHI Change Code NEMP
New Employee hire

wwwnn TAX DATA =wwwn
Federal: Mar Stat Exempt 8 Withholding Code 8 Amt/% .00
State: Mar Stat Allowance Mar 0 Dep _@ Withholding Code @ Amt/% .00

Tax Switches: Fed | state | Fica | Retire |
Cannot SAVE until all errors cleared.

P 1 P o e |
[ Twewl T | |

12.03.00
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F2,F13,F8, F9

New Hire Import

Inport Mew Employees - Batch Mode

0001 FILES PROCESSED IN TRIAL MODE.
0080 FILES PASS UALIDATION.
0081 FILES FAIL UALIDATION..

CHECK PRINT QUEUE FOR INPORT REPORTS.

Run dave: 10/04/2012 EMPLOYEE NEW HIRE IMPORT ERROR REPORT Page: 1
Program: PAYPILSO Load File Name: C:\BCGNewEmployee\GASBONewEmp. cav
Import Imput Lines and Error Messages

Esployee Number: 077777

Field Name Field Value Exxox

Stazus Code Invalid value for field.

Work Locasion 0000 Invalid value for field.

Jeb Code B0 ssmmmmmmmrrrrrs BRI wad0e fox £ield.

Echnic Code BOirmrmnmsrrmmrrs BiA 3l adae for £ield.

Option B0rmmmmmmmrmrmmnrdBia it wadne for £ield.

GHI Tier Wi N for field.

GHI Eligible/Qpmion.. 00 GHI Eligible Must = Y when GHI Option selected
Gendex Code valid value for field.

SEROE R nmnmnmnrmmsrrsmsrmmsonsomsomomo TSR 8 E05 £3003,
CRRE A nnrrsrrAAAA AN SANNNAANA PSS NSNS R R BIE F05 £ 0E
B e L o
2ip Invalid value for field.

YARaSal FEATRI mmmnnpani e BB R AR S03 3004
Hire Dave for £ield.
Parsicipation 3x Invalid value for field.

Erderal MAninal J5a% mmmmmmnnmnnnnno iR SA a 10 for L3004,

Scate Marital Scavus Invalid value for field.

Eedesal A% ISR mmmmarmmsrmsnann s ABFALIE 58K, WA, Must be ¥ oxr N
Must be Y or ¥

FICA Tax Swvitch FICA cax switch musc be. ¥, N, or ¥

Recirement Switch Retire Switch must be ¥, N or R

Pay Cycle Qo Bsatid walne for field.

Dr. John D. Barge. State School Superintendent

Also possible to load multiple Employee Files

F2, F13, F8, F9
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c:

s PCG Dist=8991 Rel=12.03.00

Enter the Export file Pat
or F10

Gross Data Export/Import

F2, F13, F8, F1
Export

10/04/2012 ARR 002 SV C:\DEVSYS C:\SECOND

YELLOW
Payroll Gross Data Export

Create Gross Data Export File to Load in Excel

Select at Least One Pay Type to Export
X SALARY TYPE A

= = Y = ‘TIPER
. HOURLY _ TYPE B —~ TYPE Q
_ DAILY _ TYPE X _ TYPEP

h and Name (e.g. C:\GROSSDAT\GROSSEXP.CSV)
to Browse for File

CSY

F2, F13,F8, F2
Import
Payroll Setup — Before F4

B PCGDist=8991 Rel=12.03.00 10/04/2012 ARR 002 SV C:\DEVSYS C:\SECOND

Payroll Gross Data Import
Identify Gross Data Import File from Excel

_ Input the GROSS DAT Type For Import
R = Replace - To Replace All Current Entries

A = Add - To Add Salary, Hourly or Daily Entries
S = Substitute - To Add Entries for Substitutes

Enter the Import file Path and Name (e.g. C:\GROSSDAT\GROSSDAT.CSU)
or F10 to Browse for File

CSY

Export

Select One or More Pay Type
. All
. Salary
- Hourly and/or Daily
. Any combination

Modify output and Import to Update

Furlough ‘B’

Import

Furlough ‘B’

Select Gross Data Type
R = Replace Current Employee Items
A =Add Items to Employee
. S = Substitute Items
Use Import in Place of User Screen Input

Works Well with New Substitute Pay / Leave
System
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Gross Data Export/Import

&) crossew csv

E :
Xpor s
p et aner
I W6 am % ew me am %D tero s xeo men i 6
s B e o am am am Bmc e e n ws e e me B o
— Budget 4 T
EH %0 e am em mm am o o s e me mi 6
$ Wb e am aw Ak um e o swe e men mi 6
hH W5 e e em W am e o e e me W1 6
= Report s [ 0 Om  am  em oMo 0 047 D 6e0 w0 w0 M W2 0
Ju TR
s W60 am e e wnm G W o wo me ow em el ¢
s W80 am e e mmw G D o W oo ow e o1 s
— Furlough g R — T T
EH W b e am e wm am  an s mo s e e mi b
1o B e o mm e ew sm am sen o e we w1 6
H 2jo = o o T000 0m 000 0 a0 Q0 ™ W00 NN W0 N0 M 1 o
— Special Pay e S N e
I B e o tw am am wem e emnn ws mn e me w1
s W6 o am am ew Wan ae s o mo wnewwem B 1 8
— New Contract B W 5 e e e mw am  an wo swe re we mi 6
EH e ™ " Wk 0 sm wo s o wem W1 s
e S s o e n mon s o kw0 Wi
i N6 o am e e e o s o W oo pw st o
s w8 o s i e ms am mise n mo sws zes mes R 5

Import
Furlough

— Special Pay
— New Contract
— Substitute

BEEezzrB88szeBrrennnniy

Gross Data Export/Import

F2, F13, F8, F1/F2



Gross Data Export/Impor

3

sR¥ERssRRNanannnbanate

;
3
g
¥
3
2
2
8
2
|

Export

— Furlough
Import

— Furlough

ececocoosl®

ssssstrasiizdssagpivesialc
.

P PP
TR T TS

ERE RS RRRRERRERRRERERELNE

@) crossoraie ex
Ale c 3 Bz L | M sl s | | s [ s i m A L a il m | 4
E 7N —TT SE0[PENS AMY GHDSY % CONTRAMT SUBDST CYCLE G STATE AL LOCAL SAL OVER_ COMTMD IGPAYS CLASS CERT SERY PAYLOC VORKLOS
B — R T TS (R —
S wmcwaes  om 3 oo ume Wnm  om wee e w o @ aw 1w w
Tla  wwcames  om b LA T aw  am om e b e N m
Sla wwrmws  Mowou | o0 wemw wam  owm puem mewm  w  w wN 1w m
CRCR T — p oo e wn wem  mm e w  w sc 1 m m
Tla  smane wies b I o o o mme maw  w ®  en 1w m
tla wnawen  mo q o o wew Wan  aw mev mew  w B mw  + wm
ile  wmawen o | R » aw  om om ew b e wn 1 m
wa  wevem  ewa p o o wem wue  wew  mm w0 w e 5c Cow ow
Wla wmsc  camm E A T mo  aw wee  we  w & o 1w w
Ta s same i o 0 m aw  om om o bk aw 1 om w
Bla i e crus | o o e won W e osc 1 owm ow
Wia wesuwon  ocm 3 o o uma Wz 0w om e wow  aw 1 om w
Bla  meesom  wwo f o o man emp  aw  owomex  » & w1 wmm
%o mevmsco o F o o wmm ww wme w0 ww w1 m w
Pla  meromer 3 o0 mawm W eem me  we  w @ sc 1 m W
Bl mecemR  casa F o 0 e wan mwsm  me e w o ® sc 1 m w
5o  wmeeamen ook E o o swoum wno soaw  wew wee  » w  sc 1w m
Do e veoe | oo wam @ weaw  wew e w & sc 1w W
Ha  weounen s | oo men oam  eme o w e sc Com ow
Ha e ousaan  mwasa 3 o o smm o wme  we w0 w  w sc 1 m
Bla  mwrmom s i 0 amm Bax wme  me me 0w ® sc 1 m e
Nla s ey | o 0 em aw om om e » e sc 1 m
s ) DR L [

Gross Data Export/Import

F2, F13, F8, F1/F2



Deduction Export/Import

F2, F13, F8, F3
Export

SV CADEVSYS

0N

Select at least one deduction code to export
(Enter a ‘¥' iF the deduction is to be exported)

QLANUITY B 1 Y @eANWITY B 2 §3-FED INCONE TA ¥  OU-UEWDOR
08-CH1-NON-CERT 4 Y 11-UENDOR o
12-UENDDR 0BUSS0 ¥ 018 ¥ 16-UENDOR
17-UENDOR 000019 ¥ 00541 ¥ 20-COURT W/
21-UENDOR 090021 ¥ 22-COURT U/M ¥ 23-UENDOR GONRS ¥  24-UENDOR
25-UENDOR 0000TH ¥ 26-UEMDOR 002208 ¥ 27-UENDOR 002599 Y 28-UENDOR
20-UENDDR 000869 ¥ 3U-UENDOR 1040 Y 31-UENDOR 002920 Y 33-UENDOR
U-COURT W/N ¥ 3S-UENDDR 891283 ¥ 36-UENDOR 882920 ¥ 37-UEMDOR OWA764 ¥

¥ 814 ¥ AO-UENDOR 982775 ¥ A1-UENDOR @0A043 ¥
A2-UENDOR 004059 ¥  AI-UEWDOR 094320 ¥

ter = Continue or F16 = Exit
12.08.00

=2l
Create Deduction Data Export File to Load in Excel PERPE2S|

F2,F13,F8,F4
Import
Payroll Setup — Before F4

Deduction Data Inport

Enter the upload File Path and Name (e.g.C:\PCE\DEDINPRT.CSU)

o5y,

Fio-orouse for F1ie

ENTER-Validate, Fi6-Exit

12.03.00

Check Changes for Open Enroliment

Life
Dental
Vision
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Deduction Export/Import

Export

— Enrollment
 Life Insurance

* Dental
* Vision
— Report

Import

— Enroliment
* Life Insurance
* Dental
* Vision

— Change

Demo Deduction Export/Import

F2, F13, F8, F3/F4

&) oepucteP.csv

A 8 C I} E F G H
1 |TYPE EMPNO DEONO DEDAMT EMPLR DEDBEGDT DEDENDDT LNAME
20 88358 4 0 0 RESTERIA
30 88358 8 8058 N 0 0 RE3TERIA
40 88358 2 1008 N o 0 RE3TERIA
50 88358 33 16.69 Y 0 0 RESTERIA
6 0 88361 9 12918N 0 0 BASON
7.0 88361 1 10000 N ) 0 BASON
8 D 88361 3 32664 N 0 0 BASON
90 88361 4 15307 N 0 0 BASON
10 0 88361 1 3937 N 0 0 BASON
1.0 88361 2 1008 N 0 0 BASON
120 88361 25 56.90 N ) 0 BASON
130 88361 28 1139 N ) 0 BASON
140 88361 33 16.69 Y 0 0 BASON
15 0 88361 17 1458 N 0 0 BASON
16 0 88361 18 79.00 N o 0 BASON
17 0 88362 3 2855 N 0 0 BE7NIER
18 0 88362 4 131N 0 0 BE7NIER
190 88362 13 564 Y ) 0 BE7NIER
200 88362 36 193 N 0 0 BE7NIER
210 88362 20 693.00 N 0 0 BE7NIER
20 88363 13 296 Y 0 0 CABALES
230 88363 25 1880 N o 0 CABALES
240 88363 8 33396 N 0 0 CABALES
25 0 88363 43 042N 0 0 CABALES
26 D 88363 4 554 N 0 0 CABALES
27 0 88368 4 3619 N 0 0 PUSLIAM
280 88368 13 296 Y 0 0 PUSLIAM
290 88368 33 5893 Y 0 0 PUSLIAM
300 88368 8 23926 N 0 0 PUSLIAM
310 88368 3 3587 N 0 0 PUSLIAM

FNAME
ZA3E

ZA3E

ZA3E

ZA3E
MISCHEL
MIBCHEL
MISCHEL
MISCHEL
MIBCHEL
MIBCHEL
MISCHEL
MISCHEL
MISCHEL
MISCHEL
MISCHEL
CO7RINNE
CO7RINNE
CO7RINNE
CO7RINNE
CO7RINNE
DAS

DAS

DAS

DAS

DA
MOSTON
MOSTON
MOSTON
MOSTON
MOSTON

J

SSN

999-08-8358
999-08-8358
999-08-8358
999-08-8358
999-08-8361
999-08-8361
999-08-8361
999-08-8361
999-08-8361
999-08-8361
999-08-8361
999-08-8361
999-08-8361
999-08-8361
999-08-8361
999-08-8362
999-08-8362
999-08-8362
999-08-8362
999-08-8362
999-08-8363
999-08-8363
999-08-8363
999-08-8363
999-08-8363
999-08-8368
999-08-8368
999-08-8368
999-08-8368
999-08-8368
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Payroll/Deduction/CPI Export/Import
* How Does This Help ME???

— Fulfill Request for Employee Demographic Information
* Superintendent
* School Board

— Respond to Benefit Provider Request for Information

— Provide Meaningful Data for ‘What If’ Analysis

— Streamline Data Entry for New Requirements for Employee

32



Payroll/Deduction/CPI Export/Import

Respond to Benefit Provider Request for Information
F2, F13, F8, F5 Set Filter for ‘Active’

8 PCGDist=8991 Rel=12.03.00 10/04/2012 ARR 004 SV C:\DEVSYS C:\SECOND i =181 x|
PAYAZEXT

Export Selected Payroll / Deduction / CPI Information

Export File Type: E  Export File for Report
E = Export File for Report
1 = Create File to Modify & Import

F10 | to set selection criteria Filter set: Status
Export sort order: G Emplogee Numbes
C Employee SSN
© Employee Name (Lname Fname)

Amount Format: @ Include Decimal ($10.00 = 10.00)
© NoDecimal  ($10.00 = 1000)

SSN Format: @ Alpha - 999.88.7777
© Numeric - 999887777

Date Format: @ MM/DD/CCYY
© CCYYMMDD
PAY Item(s) Selected: 13 Fh to select PAY Items
CPI Iten(s) Selected: 0 FS5 to select CPI Itens
Deduction(s) Selected: 1 F6 to select Deductions
Enter=Create File, PAY Items, CPI1 Items, » F16=Exit
|ra | ms || | LeXlailrmz] | | 12.03.00

e [ 1 [ [ [T T s o

List of Name Address For Principal

How Many Minorities?
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Payroll/Deduction/CPI Export/Import

Respond to Benefit Provider Request for Information

Select Employee Personnel Information

Select Employee Deduction Information

04/2012 AR 054 S¥ CDEVSYS CASECONO

v ravirear
Export. Selected Pagro1 / deduction / €01 Informatio Export Selected Payrai / beduction / 1 Infornatise
Select PayroLi/rersenac, Flelds Setect Pagrelt deduction Flelas
ac1ade deductioes with zers dellar ammemts? B (¢ or H)
Enter 5 For e Ltenita7be reperted Fiieselect al1, Fr2-beselect a11
Enter ‘X" for the deduction to be reported.
st v 5 2 siarm owre ¢
ity e § = comasct oaes - At sort § Coommirenz | e nowe e saded
$teett oot Seare e - b sevsth - teviieon z
B i oy cvett = oo titiet = rov SrrLCHIuE Bare = o) -
O T e
11eSelect 11, Fiz-beselect AL, Fié-Clear Seiections and Exit Fr-peturn to Select Fleles, Fro-Beselect A1, Fié-Exlc o Desetions Selected
N I 0 M Y I | 1 . 1 T X
e e e e o e e el ol o e ol e ol
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PayroII/Deduction/CPI Export/lmport
) PavEXP20121004.CSV =%
A | [3 [ E 3 " L "] N H
Export ; ame Cesebiame— Firstheme Sover Gty Stote 210 Sex €05 Ehnic €05 Eahnic Oese mispan
2 ABETNIER COTRINNE BEINIER COTRINNE 2663 MAIN STREET SMITH GA 33333 F 2 WHITE N
s CBES M MAMANSTREET ST GA 33338 F 2 wte N
: | 0a36a[399000368 POSUAM WOTTON  PUSUAM  MOSTON 2657 MAWSTREET SMITH GA 33333 F 2 wnte "
— List of Names S| Sompm e T ARG U AVON AMANSEET St oo 3 s .
& sas7slsos.08 8373 GuiNN FAID GUINN PO 2SIMAWSTREET ST GA 33 F 2wt "
. g . 7 | 88379/999-08-8379 WIGHELM GEGEVIE WISHELM GESEVIE 2646 MAIN STREET SMITH GA 33333 F 2 WHITE N
— How Many Minorities & saes]995.00.2388 SASPLE CASMINE saspie CASMINE 2636 MASTREET SMITH GA 33333 F 3 whrte
9 | 88206(999-08-8406 SM3H CYIUS SH3H s 2618 MAIN STREET SMITH GA 33333 M 2 WHITE
10 88419(999-08-8419 SQGIRES HUSG SQ6IRES HUSG 2605 MAIN STREET SMITH GA 33333 F 3 HISPANIC
s By Class 11 8842599908 8425 LASTON OCBAVIO usTon OCBAVIO 2593 MAINSTREET SWITH GA 33333 F 3 HISPANIC
13 8832050008 8032 BASBOUR GESARD  BASBOUR  GEOARO  2551MAINSTREET SMITH GA 33333 1 S biseanic
15 sneso09ce 8436 vesasco onsuet VESASCO  ORSUEE 2567 MAWNSTREET swimi GA 33338 ¢
— By Location 34| 83462(999-08-8462 PAINELL DO3INIQUE PASNELL DO3INIQUE 2561 MAIN STREET SMITH GA 33333 F
15 88502(999-08-8502 BEINSTEIN BL3IR BEINSTEIN BLIR 2519 MAIN STREET SMITH GA 33333 M
16 85525/595.08. 8525 WIALOUGKSY CUDERELLA WISLOUGHSY CWDERELLA 2456 WAV STREET SwITn A 39333 M
17 sasealsos.08 856 RUSF st ruse JASMEE  24STMANSTREET SwiTH GA 33338 ¢
— Your Choice A1 57 9500573 WhTMORE RAGEIGH WhATMORE XAKIGH  MCAMAN STREET ST A 35333
15 88595/999-08-8595 LOGMIS SRECK Losmis BRECK 2426 MAIN STREET SMITH GA 33333 F
20 88602(999-08-8602 WITSLOW ISTAC WITSLOW ISTAC 2419 MAIN STREET SMITH GA 33333 F
21 sseas|s00.08 8608 KESES NASACHA eses NASACHA 2412 WA STREET SwiTn GA_ 39333 ¢
Import XIS
. ) PavDP20171008 G5V
— Ethnic 7 0 0 T 50 50 0 AT 0 : ;
1 Emgno|Am ing Blsck Whice Asion Howe! Marie|irn Date Hire Onte Ashire D3t DD Desc DD Code OED Ame 0€D P |DED Adj OED b At
TN Nt NN M WU SR07 7008 VNGOG 13 Ser oG 006 009
— EEO-5 Job Code somseln N v N N M 0w e VENOORO2920 13 29 00N 000 000
4 ss36e|N N Y N N M 10/1/1967  9/1/2000 VENDOR 002920 13 29 0.00% 000 0.00
S s830|N N Y N N M 1981 11/1/2007 13 296 0.00% 000 000
s Hours Per Day e snln N Y N N M 4/1/1968 8/1/2004 13 2% 0% 000 000
7 es3mn N A N N ~M 4/1/1970 1/1/2009 13 296  0.00% 000 o000
Slmm N v N N M e s 1 2 oo o o
— Hours Per Week s soslu N Y NN M s s/u200 VENDOR 002920 13 2% ook 000 om0
10 889N N Y N N M 8/1/1961  8/1/1999  9/1/1999 VENDOR 002920 13 1396 000% 000 000
Womasl W N N N M 7w vy VenoResm 13 &n oow o om
. 12 sy N N N N s 12/1/1972  7/1/2008 'VENDOR 002920 13 1270 000% 000 000
— Substitute Rank Bomedy W N N N M ioyien gues yyiesveootoss oo
Woemaly W v NN M 4 s VeNooa coze20
15 ssso2|y N A N N ~ 4/1/1970  4/1/2001 VENDOR 002920
W omasle o v N N M s 7 VeNo0R cozs20
Dosseln N Y NN M 31wy 1/1ses venooR oo
18 sssMN N ¥ N N ~ 12/1/1959  9/1/2003 'VENDOR 002920
19 sase5(N N Y N N M 3/1/1958  3/1/2006 VENDOR 002520
0 88602IN Al N N N S 3/1/1949 10/1/199¢  8/1/1995 VENDOR 002920
: 21 8808N Y N N N M 2/1/1951 8/1/1987 VENDOR 002920
Dr. Je 00 State S5ECL | pAvEXP20121004 53

Demo Selected Payroll Fields Export/Import

F2, F13, F9, F5/F6



Earnings History Export

F2,F13, F8, F7 Earnings

Annuity conpany
Anauity ded

ARR 0015V CADEVSYS C 12 ARR 00 o JRLIF|
Earnings Nistory Export Earnings Wistory Export PAYPES!
Select Fields
Enter X' for the iten to be reported Fit-Select Al1, Fi2-Deselect ALL
[FI0) to set selection criteria Filter not active
K date Regular tours Mon-cort Annuity ded 1
Enter period to be extracted: _1/81/2012 thru 12/31/2012 Regular gross struction flag 1
Guertine hours _  Full time/Part tine 2
Select at least one pay type to export: Overtine gr Service ing 2
X Issued checks & Adjustments ¥ Mon-taxable drd party sick Cantract asount 00 bank 1 3
i Uoided checks ~ W2 Adjustaents ¥ Taxable drd party sick otal gross 0 account 3
Tot peasion gross o A
»
s

Export sort order: & Emplapee Number
© Employes SSN
© Engloyen Nane. Lname Fasae]

Tat pension amount _
Tot GHI gross -
Total FICA gross _
Total FICA anount _

Anount fornat: @ Inchude Decimal ($10.00 « 10.00)
© NoDecmal (810,00 = 1000)

Employer GHI
Section 125 flag

SSH format: G Alpha 999887777 Total 0ASDI amous 00 account & _ s
© Numesic - 999007777 Total REIC pagnent 00 net A _ Marital status
Tat inputed income bank 5 ~
Pate farmat: @ MM/DD/COYY Tot 00 account 5 _
© EorruMoD D net 5 _
Emploge Enployer OASOT _

Nistery Iten(s) Selected:

FA to select NISTORY itens
Deduction(s) Selectes: ons.

F6 to select deducti

vork lecation

Mo Items Selected
Enter-Cre:

e .Ixm msnlnv nl-s. FéeSelect Deductions, Fi6<Exit F7-Return, Fi1-Select All, F12-Deselect All, F16-Exit
W | izl 6

| e {1 5 4 AT I RS W " S S 2T T 2 A B 5, nz
{7=] S I ) | % o [ S [yl [

Demo Earnings History Export
F2, F13, F8, F7/F8

By Marital

By Pay Class

By Contract $

By Section 125 Flag

By Direct Deposit / Check



Gross Pay Distribution

Earnings History Export

F2,F13,F8, F8

g IES) alelx
Earnings History Gross Pay Distribution Export PAVPESTO PAYPESTD
e ey s v B et
m to set selection criteria Filter not active
Seaeet piarda
e o i eyl
Yr Fnd F Prgm Fact Objct Fcty 8 Ada Enter X' for the item to be reperted Fii=Select All, Fi2-Deselect A1l
iRt i S T 2
ey iy [T e
TR e R ke
e fim s At 1oy
L Mo eheeds T reutrents % factisesie avd party Sk L e
% Voided checks X Taxable 3rd party sick Check bank _ Rccount FICA amt _
A e (I s ey
P Pl xiwein 3 mweist 2 Traesrecitess A I I
Pt dbevy 3 Pame i G S ST S
Export sort order: SSN format: @ Apha - 999887777 fccount period end _
© Numeric - 999907777
et et Sots i) 2 teurrsy
& e
Mistory Item(s) Selected: 0 A to select WISTORY items
i i ke
Enter-Create File, FA=Select WISTORY Items, Flé-Exit F7-Return, Fi1=Select All, Fi2-Deselect All, Fi6-Exit
| A0 T 5 AT 223 N | o 2 10 M 1 T 2 |
e i i e el i . O O O

Demo Earnings History Export
F2, F13, F8, F7/F8
By Account

By Period
By Employee
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Financial Tools

* Budget Report Export Range
* Revenue Report Export Range
* GL Report Export

* Budget/Revenue Load Export Import

* Accounts Receivable Load Import

* Claim Load Import

* Receipt Load Import

* PO Load Import
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Export Financial Report for Analysis
Option to Create Report and CSV File for Use with Excel
F1, F9, F1, F8 - Balance Sheet for Any Period
F1, F9, F3, F2 - Budget Account Activity Summary
F1, F9, F3, F3 - Budget Chart of Accounts
F1, F9, F30 - CS1 with Transmission File
F1, F9, F31 - DOAA Transparency in Government Export File
F1,F9, F1, F4 - General Ledger for Any Period
F1,F9, F1, F3 - Journal Voucher for Any Period
F1, F9, F1, F2 - Receipts for Any Period
F1, F9, F3, F9 - Revenue Account Activity Summary List
F1, F9, F3, F10 - Revenue Chart of Accounts
F1,F9, F1,F5/F6 - Revenue & Expenditure for any Period
F1, F9, F1, F9 - School Nutrition Online Reporting System File (DE 106)
F1,F9, F1, F7 - Trial Balance & Audit Year-End Transmission File
F1,F9, F1, F1 - Vendor Payments for Any Period

Demo Financial Report Export
F1, F9, F1, F2, F6 Receipts for Any Period

07012011 - 06302012
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Export Financial Report for Analysis

* How Will This Help ME???
— Fulfill Request for Budget Analysis

* Superintendent
* School Board

— Evaluate Budget Planning Options
— Review Spending History

— Provide Meaningful Data for ‘What If’ Analysis

40



Report Include/Exclude Range

Some Reports will also provide export option to CSV file for analysis

5991 Rel=12.03.00 09/14/2012 YLWOOL SV CADEVSYS C:ASECOND:

ACCTE3

Budget Sunmary by Account

F10 to Enable Range Options
Select a specific account number or
enter partial selection criteria: Optional Optional Optional
Include - Range clude
(XX = ALl Vears 13 - 2

(XXX = ALl Funds 100
¢ - A1l Fiscal ¥
(XXXX = ALl Programs
(XXXX = All Functions) XEXX
(XXXXX = A1l Objects ) aeeex - s
(XXXX = ALl Facilities)  XEXX - XXXX EXXX - XXKX
x « A1l Buildings ) - % 5 -
(XXXXXX = A11 Additionals) — XXXKXX - XXXXXX =
Optional Optional Optional

- % W -
= -3

F10 to Enable Range Options
Enter Sequence to be Printed: A (A = Account Nunber)
(0 = Object)
(¥ = Facility/Building)

Enter ‘X' next to account

- «
_ Expenditure (actual expenses)

ENTER-Continue, F10-Enable Range, F17-Print Screen, F16-Exit Fi=Select Multiple Accounts
12,

~ea] [ [ T T T T T T T T [ T T 1

2.03.00

F1,F9,F3,F2 -Budget Account Activity
F1,F9,F3,F9 - Revenue Account Activity
F1, F9, F3, F12 - Summary of Monthly Estimated vs Actual Expenses
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Export Financial Report for Analysis

Export All Object 620xx and Sort by FCTY and/or FNCT

Al B
1 [FY FND
2 12 100
312 462
4 |12 608
5 |12 482
6 |12 463
7 112 402
8 |12 403
9 |12 482
10 12 100
1112 402
12 112 402
13 12 462
14 112 483

17 112 100
18 112 100
18 12 100
20 12 100

C

F
0
0
0
0
0
0
o
0
0
o
0
0
0
0
0
0
0
0
0
0

2}

) BUDGSUM20120925 x1sx

E

PRGM FNCT

3011
1839
9990
1839

F

G

0BJCT FCTY

62000

101
102
102
202
202
302
302
302
8012
8012
8012
8012
8012
8012
8013
8013
8013
8013
8013
8013

H

1 4

B ADDL Description

WO WNHODOOO OO MMM -

101 VOC.INSTR.ENERGY-FUEL MHS
0 FY12 21ST CENT FUEL MMS
0 SUMMER FEEDING BUS FUEL
0 BUS FUEL / EXPENSE
0 21ST CENT BUS EXP. FY11
0 MIGRANT SUMMER FUEL FOR BUS
2 MIGRANT FUEL FIELD TRIP
0 21ST CENT. FUEL MES
0 TRANSP.ENERGY/FUEL
0 MIGRANT BUS FUEL
0 MIGRANT SUMMER FUEL FOR BUS
0 21ST CENTURY TRANSP.FUEL EXP.
0 21ST CENTURY TRANSP.FUEL
0 PRE-K TRANSP. EXPENSE
0 M&O ENERGY/FUEL
0 M&O ENERGY/FUEL
0 M&O ENERGY/FUEL
0 M&O ENERGY/FUEL
0 M&0 ENERGY/FUEL
0 PRE-K OPERATIONS EXP.
Totals

K L M_| n o 3 Q
Original  Budget FCTY FNCT
000 0.00 0.00 000 101 0.00 1000
884000 884000 8327.09
000 0.00 000" 8327.09 102
884000 884000 8327.10
0.00 0.00 000" 8327.10 202
000 0.00 0.00
0.00 0.00 000
13,68000 13,68000 8187.07" §187.07 302
168,000.00 168,000.00 119,174.12
110000 10000  567.80
000 0.00 000
000 0.00 000
000 000 000
000 000  9,330.75"129,07267 8012 15391393 2700
50,000.00 50,000.00 48,802.20
1400000 1400000 857391
100,000.00 100,000.00 102,770.99
8550000 8550000 77,050.55
150,000.00 150,000.00 129,585.99
0.00 000  6,141.64"372,925.28 8013 "372,925.28 2600
599,960.00 599,960.00 526,839.21 526,839.21 526,839.21

Demo Financial Report Export — Account Activity Summary List

F1, F9, F3, F2
13

620XX

R s T
Ciaims OpenPO's Balance
0.00 0.00 0.
0.00 0.00 51291
0.00 000 000
0.00 000 51250
0.00 0.00 0.00
0.00 000 000
0.00 000 000
0.00 000 549293
181456 000 47,011.32
0.00 000 53220
0.00 000 000
0.00 000 000
0.00 000 000
0.00 000 -9,330.75
0.00 000 1,197.80
0.00 000 5,426.09
0.00 0.00 -2,770.99
0.00 000 844945
0.00 0.00 20,414.01
0.00 0.00 -6,141.64
181456 0.00 71,306.23
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=l0x]]
accTasen
Budget Chart of fccounts
Enter accounting perisd to be printe
Beginning date: _7/01/2012
Ending date: ~6/30/2013
+ Ay accounts uhich are ACTIVE during the above dates will be printed. »
* To allow CLOSED accounts te be printed, enter a 'C* here: » _
Enter an X' next to any of the Following items to be printed on the
chart of accounts:
original budget: _
Current budget: _
current balance:
Print each Fund on a separate page: M (¥/N)
Create EXPORT File to 10ad in Excel: C Nome
€ Expod Cumee Facal Yo
& Expont fo H
12.08.00

ENTER = Continue, F16 = Exit

Export Budget/Revenue for New
Fiscal Year

F1,F1, F3 (Budget) or F1,F5, F3 (Revenue)

ARR 02 SV C\DEVSYS CASECOND
ACCTOS00

71 Rel=12.0300 10/09/2012

Budget Chart of Accounts

Enter the export file path and name (e.g. C:\PCE\BUDCHARTEXPT.CS
wse for File

L:\PCE\BUDCHARTLOAD .CSY
NOTE: DIRECTORY nust already exist

LOAD Fie pacameters:
E New Fiscal Year
% Budget Change.

Fund 199 Not Included

Enter = Continue or  F16 = Exit 12.03.00
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Export Budget for New Fiscal Year

&) sUDCHARTLOAD C5V

1 YR FND F PROG

z
3
]
5
6

3
1
3
1
1
1
2

1011
1011
1011
1011
1011
1011
101
1011
1011
1011
1011
101
1011
101
1011
1011
1011
1011

€
FUNC
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000

oBiT
11000
1300
11400
11800
14000
14000

1200
21000

1000 29000

1000
1000
1000

11000
11000
11300
11300

BEEEEBEE

EEEEEE R R EE R R R R e e e R R R R R LS

333

333

3
NEWBUDG  NAME

L

369,162.30 KINDERGARTEN TEACHER SAL
435,00 SUB SAL FOR CERTIFIED EMP.
0,00 KINDERGARTEN CLASSIFIED SUB.
27,267.19 ART MUSIC PE TEACHER
112.959.07 KINDERGARTEN TA SALARY
00 KINDERGARTEN TA SAL MES REIMB
378113 KIND. INSTR CLER SALAR
129,002.35 KINDERGARTEN GHI BENEFITS
00 KINDERGARTEN GHi MES REIME.
35,257.42 KINDERGARTEN INSTR. FICA
00 KINDERGARTEN FICA MES REIMS.
£0011.92 KINDERGARTEN INSTR. TRS
0,00 KINDERGARTEN TRS MES REIMS.
0.00 KINDERGARTEN WRKRS COMP.
.00 OTH BEN SUM _INSTRUCTION
0,00 KINDINSTR £Q MAINT.
224334 1/5 KIND.COPIER RENTAL
180.25 TECH SPEC.CELL PHON
0,00 KINDERGARTEN INSTR SUPPLIESBOE
0,00 LD INITIATIVES INSTR SUPPL.
740364 KINDERGARTEN INSTR SUPPLIES
0,00 KINDERGARTEN COMP.REL SUPPLIES
0,00 K5 INSTR SFTWR.-80F FUNDS
.00 KIND SOFTWARE
0.00 KINDERGARTEN EXP. EQUIP.
.00 KINDERGARTEN COMP EQMT.
0,00 KINDERGARTEN TEXTBOOKS BOE
0,00 KIND.TEXTBOOKS MES
0,00 KINDERGARTEN BOOKS/PERIODICALS
.00 KINDERGARTEN DUES/FEES
144200 KIND TEACHERS LOCAL SUPL
11021 KINDERGARTEN LOCAL FICA
0,00 FICA/MED SUM INSTRUCTION
16480 KINDERGARTEN LOCAL TRS
0,00 TRS SUMMARY INSTRUCTION
3,678.13 KIND LOCAL LIFE/OENTAL
718,194.28 GR.1-3 TEACHER SALARIES
MASTER TEACHER SUPPL
9.270,00 GR.1:3 TEACHER SUBS
0,00 GR1-3 REIMB. TEACHER SUS
.00 13 TEACHER SUB OTHER PAID.
0,00 GR.1-3 CLASSIFIED SUBS.
£9,322 63 ART MUSIC PE TEACHERS

0 o 3 Q 1
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Import Budget

Export Current Budget to Modify & Import for New Financial Year

A
"

R EEEEEEEEEREEEEEREEEEREEEEREEREREEREEEE

S supoammonnsy

G " - L
O 7 #R0G TUNC OBCT FACL 8 ADOL BAL NEW B
00 1011 1000 11000 079 36316230 ENOEGARTEN TEACHER SaL
e F1, F1, F4
10 3011 1005 13000 om FNDERGASTEN ST SUB
00 1M1 108 11800 oM 1218 ARTMUSKRE
000 03 1000 14000 07 11295007 KINOEAGARTENTA B PG DIst=0991 Rel=12.03,00 10/09/2012 ARR 002 SV CADEVSYS CH\SECOND: YeLLow.
1000 2011 1000 18000 57 00 KINDERGASTEN TA AL WES REIME
o w100 100 om  amui oo mTRam:
10 2011 1000 21000 795 1230235 NOLRGARTEN Gr BENENITS Bidget. Uyleat:foom E1le
o) o ] S e h e T Enter the upload file path and name (e.g. C:\BUDGET\BUDGDATA.CSY)
3003011 1000 2000 o m 500 INOEAGARTEN FICA MES RIS
100 w1 100 23000 oM  sos: MOEGRTDN €:\BUDGET sy
00 100 1000 23000 sm ENOERGARTEN TS MES AE S Fi0-Browse for File
0 301 1000 26000 om 00 KOERGARTEN WS
10 w011 1000 9000 oms o sen row
000 2011 3000 43000 om 000 IO INSTR SO MANT. Use data to set original budget or to enter budget adjustment?
st oot Silleds (lorallsaniidiays ccount will be added or changed for original but must exist
00 1 100 5000 ST 18025 Teouspecc peoE o aiNstanEl)
1000 300 1000 600 om s supruessoe
1m0 101 1000 63000 o 200 10 BeTATIVES TR SUPRL
1000 1011 1000 €3000 302798 740364 KINDERGARTEN INSTRSUPPLIES ORIGINAL/ADJUST? ORIGINAL
00 0 1000 2 NOERGATEN
3080 011 109 82 w@ Enter reason desc: ADDED APPROPRIATION
1200 &0

Budget vr Tran Date Beg Date  End Date
kLY /8172013 _7/01/2013 _6/30/201%

Enter = continue, F16 = Exit

§
NN NN NN NN N ENEe

coBeorcoroscnlBBoBEE

EEEEERERE R R R T

=l8lx
ACCTO121

Demo Financial Budget Export/Import

F1,F1, F3

F1,F5,F3

F1,F1, F4

F1, F5, F4
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Import Financial Data Entry

Option to Import Financial Data Input from CSV File Created with Excel

Fl, FZ, F2
F1, F3, F5
F1, F6, F2
F1, F7, F6
F1, F11, F5

Import Purchase Order
Import Claim

Import Receivable
Import Receipt

Import Journal Entry

46



H — Requisition, Date

V —NEW or Vendor Nbr
N — Vendor Name, EIN
P —Phone, SSN

D - Address 1, 1099

E — Address 2
F - City, St, Zip
G - Contact

S — Ship to facility, Ship to Building

T — Attention of

O — Order Description

C - Enter up to 10 Charge Lines

R — Enter Total (Must Balance)

L — Enter Items, Qty, Unit, Desc, Price

DEMO PO
School Create PO input CSV
Enter PO F1, F2,F2

C:\PO\GASBOPO.CSV

Import Purchase Order

Use PCGenesis_PO_Requisition.xls to Create a Purchase Order

O] MO Wi Sheet1  Sheetz  Sheets T3

) PcGenesis_PO_Requisition s [Compatibility Mode: -

A slclojelrlol il bl x4 L '] N ] Pl R |§

PCGenesis Purchase Requisition V100

NOTE: Commas may not be entered into any input field.

H Requistion number[0] oete [ wmooicCYY
\ Vendor numbee [ Requestor
Or NEW" Phone

s
10/a B L
1
(73 19 vent NS and nams (eaulred fdor, comp ormat
3N N
140 Prone [ Fax] or SSH | I
150 Adsress L1 1088 (YN)
1€ ]
17F Cty-St-2ip I I
186 Contact
1
0s Sho to taciey [ —
21 Facity desc [ ] ntormation onty
2T Attenton of [ ]
£}
24/0  Order descripton [ 1
2%
i3 tine items.
27
28 e Yr Fad Fac Prog Func Faci Big Adsl _ Amount
3lc 1
W 2
ne 3
2ic 4
nic s
uc ¢
3
I
we 9
Bc 10
%R otal requisition smount [ Account charge fotsl must match ine Rem total

“
45 Uoe Quantty Uat_Descrigton
4L 1[
a7 L { B
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Line 2 — Enter Reason for Claim

X — Discount Date & Amount

D — Description 1 & 2

L — Enter Account, Amount, 1099
(Up to 998 entries allowed)

Example:
Summer Salary Accrual
Power Bill

DEMO CLAIM

Summer Salary Accrual F2, F5, F9
Enter Claim
C:\CLAIMS\CLAIM2012AUG01.CSV

C:\CLAIMS\CLAIM2013AUG01.CSV

Import Claim

V - Vendor Nbr, Reference, Blnc, Date

Use claim.xls to Create a Claim (Non-PO)

(G cusimons

‘‘‘‘‘

Description 1 Description 2

** Charge Lines
Yo Fund F_Prgm Func Objct Fcty B Addl

Boouowswn

z
S]] %

Sheet1 Sheet2  Sheets ¥

F1,F3,F5
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H—‘RCV’ (receivable) or ‘REC’ (receipt)
Line 5 — Enter Reason

B — A/R balance acct for Receivable or
R — Reference # for Receipt

S —Source, Date

D — Accounts Receivable Reason

L — Enter Account, Amount

(Up to 998 entries allowed)

Create this to import a Receivable,
Then Change the ‘H’ & ‘R’ lines to
import the Receipt

Example:

QBE
Taxes

Demo Receivable/Receipt Import
F1, F6, F2

F1, F7, F6

Import Receivable/Receipt

Use ReceiptOrReceivableTemplate.xls to Create a Receipt or Receivable

G BeceiptOrRecermbieTempiate st Compatibity Mode]

s < o € [ 3 " ' )
1 PCGenesis Receivable or Receipt Import Entry
2
i Enter RCV for recervabia import o enter ‘REC for receipt import —
s o [ ]
s
7 bine
S v st [ ]
9 - Setn
008 tnec) Eover reference stor eceiptimportony: [ ]
1 AU entries belows 0poy 0 both Receivabies and Receipts
) Source oate mount
s
i Sesson
15
1 = ReceiptReceivable Lines
2 W Fund P prog func  Obir Ry B aa mount
1l f
u 3
30 |
2L o
s P
2t o
70 K
w0 o
F o
B 10
s 1]
2 1)
F 13
E 14
E 15
3 15
2y )
A sheers 34 [

Example: Will Aid Processing Monthl
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Import Journal Entry

Use JournalEntry.xls to Create a Journal Entry

@) sourmtntryan [Compatiity Mode

V —Voucher Nbr, MM, DD, YY, FY. Reason R “ no lolel o g
C - Bank, Ck No, Vendor/Payee, Amt (998) % v | — ]
L— Acct Type, 1099, Account, DR Amount —_— s source

e  Fund  Fisc Prgm Func t  Facilty 8 Addl DRAmount  CRAmount  Bank Vendor

CR Amount, Bank, Source/Vendor 5.
C - Bank, Ck No, Vendor/Payee, Amt (20) 7l

(Up to 20 Lines OR up to 998 Lines) o

EEESvwuounswn

Example: mL B
QBE (no longer best option) %E E
Transfer Fund from School Nutrition 3 3
2L 20|

j: Total $0.00 $0.00

Check  Check

T S S e veres ;
slc 2 e T ]

»

W 4> w| Sheet1 Sheets  Snees ¥ 0 =

Demo Journal Voucher Import

F1,F11, F5

22976
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Questions

51



