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Instruction Document for 2009 – 2010 School Year
Private School Compliance Form
Purpose

The instructions below will assist a private school that participated in the Georgia Special Needs Scholarship Program for the 2009 - 2010 school year to prepare and complete a compliance form.  

Acronyms Used
GSNS- Georgia Special Needs Scholarship

GaDOE- Georgia Department of Education

O.C.G.A. - Official Code of Georgia Annotated
Compliance forms are due from private schools participating in the Georgia Special Needs Scholarship Program by 5:00pm, Thursday, July 1, 2010.  Fax the compliance form to 
770-344-4315. Compliance forms received after 5:00pm on July 1, 2010 will put a school out of compliance and the school may be barred from participation for the 2010 - 2011 school year.

Compliance Form Check List

· Signed original GSNS compliance form.

· Copy of school’s Certificate of Occupancy.

· Copy of the documentation the school provided to parents regarding its tuition and fees as well as its tuition and fee policies for the 2009 - 2010 and 2010 – 2011 school year.

Proof of Accreditation (one of the following)

· Copy of School’s Accreditation Certificate.

· If school is not fully accredited, a copy of its provisional accreditation certificate.

· If school is still in process of receiving accreditation and has no provisional accreditation, a letter from one of the accreditation agencies listed in item 12 of the compliance form.  The letter must be on the accreditation agency’s letterhead and state that the school is in process of receiving its accreditation with a date the accreditation agency expects the school to complete the accreditation process. 

Compliance Form Completion Process

Completed compliance forms with all required signatures and additional documents must be received on or before 5:00 p.m. July 1, 2010.  Fax the compliance form with all required signatures and additional documents to 770-344-4315.

Schools that do not complete and send in the compliance form with all required signatures and additional documents will be considered non-compliant with requirements of the Georgia Special Needs Scholarship Program and could be removed as a participating private school in the program for the 2010 - 2011 school year.  
Compliance forms must be typed.  Handwritten compliance forms will not be accepted. All questions on the compliance forms must be answered.  If a question does not apply to a private school indicate this on the compliance form. 
A private school will receive an email from the Georgia Special Needs Scholarship Program acknowledging receipt of a completed compliance form.  Completed compliance forms from authorized private schools will be made available upon request.

Contact person for Georgia Special Needs Scholarship Program

Carmen Hernandez-Freemire, 404-463-5546.  To ensure prompt reply to queries, please email: cfreemir@doe.k12.ga.us.

Link to Website

The link to the Georgia Special Needs Scholarship web page is http://public.doe.k12.ga.us/sb10.aspx.  This web page provides extensive information about the GSNS Program.
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