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Special Education Leadership Development Academy (SELDA) Introduction 

The Special Education Leadership Development Academy (SELDA) is a series of six meetings that 

takes place throughout the school year for new special education directors and/or one 

additional person who have never attended a new Special Education Directors’ Academy.  The 

purpose and focus of SELDA is to support new special education directors in accomplishing their 

responsibilities.  

Schedule of SELDA Meeting for the 2012-13 School Year 

Date Location 

August 14, 2012 Athens 

September 5, 2012 
7:00-9:00 pm 

Macon Marriott City Center   
 Dessert with Debbie Gay (Q & A) 

September 6, 2012 
7:45-4:00 
7:00-9:00 pm 

Macon Marriott City Center 
 Mentor/Mentee Work Session 

September 7, 2012 
7:45-2:00 

Macon Marriott City Center 

Not Part of SELDA – Great Opportunity 
September 19, 2012 Callaway Gardens – Parent Mentor Kick Off (FTE work session 
September 20, 2012 Parent Mentoring breakout sessions 
September 21, 2012 Parent Mentoring breakout sessions 

October 18, 2012 
9:00-2:00 

SELDA visit to GaDOE in Atlanta 

November 6, 2012 
7:00-9:00 

Savannah Riverfront Marriott (Preceding G-CASE)  
 Dessert with Debbie Gay (Q & A) 

November 7, 2012 
7:45-2:00 

Savannah (G-CASE) 

February 27, 2013 
7:00-9:00 

Macon Marriott City Center 
 Mentor-Mentee Work Session 

February 28, 2013 
7:45-4:00 
7:00-9:00 

Macon Marriott City Center 
 
 Dessert with Debbie Gay (Q & A) 

March 1, 2013 
7:45-2:00 

Macon Marriott City Center 
 

March 18, 2013 Classic Center Athens (Preceding the Spring Sp Ed Leadership Meeting) 
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Special Education Services and Supports Directory 

NAME POSITION PHONE EMAIL 

Debbie Gay 
Director  

Services and Supports 
404-656-3963 dgay@doe.k12.ga.us  

Sheila Burse Secretary 404-656-6319 sburse@doe.k12.ga.us 

Linda Rawlins Secretary 404-657-9963  lrawlins@doe.k12.ga.us 

Linda Crawford Secretary - Contracts 404-657-9974 lcrawfor@doe.k12.ga.us  

Tonya Moore Secretary 404-656-3963 tmoore@doe.k12.ga.us  

Dispute Resolution/Federal Budgets/Data Collections 

Michael Blake Program Manager 404-657-7329 mblake@doe.k12.ga.us  

Carol Cannon (Dispute 

Processes) 
Paralegal 404-656-6318 ccannon@doe.k12.ga.us 

Bonnie Dye (Data) Program Specialist 404-463-1713 bodye@doe.k12.ga.us 

Harry Repsher (Budget) Program Specialist 404-657-9968 hrepsher@doe.k12.ga.us 

Sheila Burse Secretary 404-656-6319 sburse@doe.k12.ga.us 

Program Area Specialists 

Lynn Holland Program Manager 404-657-9960 lholland@doe.k12.ga.us 

Kayse  Harshaw   

(Assessment) 
Program Specialist 404-463-5281 sharshaw@doe.k12.ga.us 

Alice Murphy (Autism) Program Specialist 404-657-9957 mmurphy@doe.k12.ga.us  

Lu Nations-Miller (Transition) Program Specialist 404-657-9955 bnations@doe.k12.ga.us 

Frank Nesbit (D/HH & 

Complaints) 
Program Specialist 404-844-8741 fnesbit@doe.k12.ga.us 

Debbie Reagin 

 (Intellectual Disabilities) 
Program Specialist 404-232-1607 dreagin@doe.k12.ga.us  

Elaine Thagard (Blind & VI) Program Specialist 404-463-0616 ethagard@doe.k12.ga.us  

Linda Rawlins Secretary 404-657-9963  lrawlins@doe.k12.ga.us 

General Supervision 

Technical Assistance - Preschool and Speech/Language 

Zelphine Smith-Dixon Program Manager 404-463-0678 zsmith@doe.k12.ga.us 

Jan Stevenson (Young Children 

& Speech-Language) 
Program Specialist 404-657-9965 jstevens@doe.k12.ga.us 

Tonya Moore Secretary 404-656-3963 tmoore@doe.k12.ga.us  

mailto:dgay@doe.k12.ga.us
mailto:sburse@doe.k12.ga.us
mailto:lrawlins@doe.k12.ga.us
mailto:lcrawfor@doe.k12.ga.us
mailto:tmoore@doe.k12.ga.us
mailto:mblake@doe.k12.ga.us
mailto:bodye@doe.k12.ga.us
mailto:hrepsher@doe.k12.ga.us
mailto:sburse@doe.k12.ga.us
mailto:lholland@doe.k12.ga.us
mailto:sharshaw@doe.k12.ga.us
mailto:mmurphy@doe.k12.ga.us
mailto:bnations@doe.k12.ga.us
mailto:fnesbit@doe.k12.ga.us
mailto:dreagin@doe.k12.ga.us
mailto:ethagard@doe.k12.ga.us
mailto:lrawlins@doe.k12.ga.us
mailto:zsmith@doe.k12.ga.us
mailto:jstevens@doe.k12.ga.us
mailto:tmoore@doe.k12.ga.us
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NAME POSITION PHONE EMAIL 

Compliance  Reviews 

Kachelle White Program Manager 
404-657-9970 

404-844-8755 
kawhite@doe.k12.ga.us 

Linda Castellanos Program Specialist 
404-651-7704 

404-844-8757 
lcastellanos@doe.k23.ga.us  

Kathy Giddens Program Specialist 
404-463-5280 

404-844-8759 
kgiddens@doe.k12.ga.us 

Margo Habiger Program Specialist  
404-657-9958 

404-844-8767 
mhabiger@doe.k12.ga.us  

Martha Hackney Program Specialist 
404-463-0506 

706-255-2085 
mhackney@doe.k12.ga.us  

Felicia Peavy Program Specialist 
404-232-7893 

404-844-9419 
fpeavy@doe.k12.ga.us  

Ron Washington Program Specialist 
404-232-1260 

404-558-5128 
rwashington@doe.k12.ga.us  

Tonya Moore Secretary 404-656-3963 tmoore@doe.k12.ga.us  

 Positive Behavior Interventions and Supports 

Ginny O’Connell Program Manager 404-657-9953 goconnell@doe.k12.ga.us  

Tara Davis Program Specialist  tdavis@doe.k12.ga.us  

Mimi Gudenrath Program Specialist 404-693-3864 mgudenrath@doe.k12.ga.us  

Jasolyn Henderson Program Specialist 404-463-3597 jhenderson@doe.k12.ga.us 

Justin Hill Program Specialist 678-557-9408 juhill@doe.k12.ga.us  

Linda Crawford Secretary  404-657-9974 lcrawfor@doe.k12.ga.us  

State Level Projects 

Julia Causey Program Manager 404-657-9954 jcausey@doe.k12.ga.us  

Susan Brozovic (LRE) Program Specialist 404-657-9956 sbrozovic@doe.k12.ga.us  

Donna Ann Flaherty  

(Instruction) 
Program Specialist 404-657-9972 dflaherty@doe.k12.ga.us 

Paula Freer (RTI, SST, 

Psychological Services) 
Program Specialist 404-463-0011 pfreer@doe.k12.ga.us 

Elise Lynch  

(SPP/APR) 
Program Specialist 404-657-0309 elynch@doe.k12.ga.us  

Kimberly Simmons  

(GLRS) 
Program Specialist 

404-463-0411 

404-617-6417 
ksimmons@doe.k12.ga.us   

Cynde Snider  

(Teacher Induction) 
Program Specialist 404-657-9971 csnider@doe.k12.ga.us  

Patti Solomon 

(Parent Engagement) 
Program Specialist 404-657-7328 psolomon@doe.k12.ga.us  

Tonya Moore Secretary 404-656-3963 tmoore@doe.k12.ga.us  

mailto:kawhite@doe.k12.ga.us
mailto:lcastellanos@doe.k23.ga.us
mailto:kgiddens@doe.k12.ga.us
mailto:mhabiger@doe.k12.ga.us
mailto:mhackney@doe.k12.ga.us
mailto:fpeavy@doe.k12.ga.us
mailto:rwashington@doe.k12.ga.us
mailto:tmoore@doe.k12.ga.us
mailto:goconnell@doe.k12.ga.us
mailto:tdavis@doe.k12.ga.us
mailto:mgudenrath@doe.k12.ga.us
mailto:jhenderson@doe.k12.ga.us
mailto:juhill@doe.k12.ga.us
mailto:lcrawfor@doe.k12.ga.us
mailto:jcausey@doe.k12.ga.us
mailto:sbrozovic@doe.k12.ga.us
mailto:dflaherty@doe.k12.ga.us
mailto:pfreer@doe.k12.ga.us
mailto:elynch@doe.k12.ga.us
mailto:ksimmons@doe.k12.ga.us
mailto:csnider@doe.k12.ga.us
mailto:psolomon@doe.k12.ga.us
mailto:tmoore@doe.k12.ga.us
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NAME POSITION PHONE EMAIL 

Assistive Technology (GPAT) 

Gina Gelinas Program Manager 404-463-5288 ggelinas@doe.k12.ga.us 

DeeDee Bunn Program Specialist 404-693-3344 dbunn@doe.k12.ga.us 

Carson Cochran Program Specialist 404-463-4462 ccochran@doe.k12.ga.us  

Sally Kemph Program Specialist 404-693-4005 skemph@doe.k12.ga.us  

Linda Crawford Secretary  404-657-9974 lcrawfor@doe.k12.ga.us  

Georgia Instructional Materials Center (GIMC) 

Jim Downs Program Manager 404-298-3653 jdowns@doe.k12.ga.us  

Jerry Amerson Production Clerk 478-751-4000 jamerson@doe.k12.ga.us  

Eddie Burley Warehouse Manager 478-751-4000 eburley@doe.k12.ga.us  

April Calloway Program Associate 404-298-3653 acalloway@doe.k12.ga.us  

Kathy Segers Program Specialist 404-298-3653 ksegers@doe.k12.ga.us 

Yanique Norman Secretary 404-298-3653 ynorman@doe.k12.ga.us 

 

mailto:ggelinas@doe.k12.ga.us
mailto:dbunn@doe.k12.ga.us
mailto:ccochran@doe.k12.ga.us
mailto:skemph@doe.k12.ga.us
mailto:lcrawfor@doe.k12.ga.us
mailto:jdowns@doe.k12.ga.us
mailto:jamerson@doe.k12.ga.us
mailto:eburley@doe.k12.ga.us
mailto:acalloway@doe.k12.ga.us
mailto:ksegers@doe.k12.ga.us
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Special Education Reports and Data:  Due Dates for FY13 

Date Report Location Special Notes 
 

July 2012     

31 *Preschool Exit Data (FY12 Data) Stand-alone application in GaDOE Portal APR Indicator 7  

 
*Postsecondary Survey (FY10-11 Exiters) Stand-alone application in GaDOE Portal 

APR Indicator 

14 

 

 
*Timelines (FY12 Data) Stand-alone application in GaDOE Portal 

APR Indicators 

11 and 12 

 

 Consolidated Application and CLIP Stand-alone application in GaDOE Portal   

August 2012     

31 Continuation of Services Data Stand-alone application in GaDOE Portal   

September 2012     

4 Transmission for FTE Cycle 1 Begins Data Collections   

28 Consolidated Application – All Special Education Budgets Stand-alone application in GaDOE Portal   

 
Final Submission of Budget Completion Reports for FY10: 

All Grants 
Stand-alone application in GaDOE Portal 

  

October 2012     

2 FTE Cycle 1 Count Day Data Collections   

 Transmission for CPI Cycle 1 Begins Data Collections   

9 Last Date for Initial Transmission CPI Cycle 1 Data Data Collections   

 
Last Date for Initial Transmission CPI Cycle 1 Data Data Collections  

 

25 *Final Transmission for CPI Cycle 1 – Deadline for 

Superintendent’s Sign-off 

Data Collections   

 *Final Transmission Date for FTE Cycle 1 Data – Deadline 

for Superintendent’s Sign-off 

Data Collections APR Indicators 

5, 6, 9 and 10 
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Date Report Location Special Notes 
 

November 2012     

December 2012     

31 *Special Education Budgets FY13Final Submission Stand-alone application in GaDOE Portal MOE  

January 2013     

2 Georgia High Cost Fund (GHFC) grant applications 

accepted 

Submitted to Mike Blake   

 Grant for Residential and Reintegration Services (GRRS) 

grant applications accepted 

Submitted to Mike Blake   

February 2013     

15 Deadline for Initial Transmission for Special Education- 

Student Record 

Data Collections   

28 Suggested guideline that 50% of grant funds are drawn 

down from the GaDOE 

   

April 2013     

2 Final Date to Submit Georgia High Cost Fund (GHFC) Submitted to Mike Blake   

May 2013     

31 Parent Surveys completed  APR Indicator   

June 2013 
    

1 Postsecondary Survey Opens for Data Entry (FY11-

12Exiters) 

 

Stand-alone application in GaDOE Portal 

 

 

18 *Final Student Record Submission – Including Special 

Education Record and GNETS Program Record 

Data Collections Indicators 4a & b  

30 *Disproportionality Documentation Form/CEIS Student 

Data 

Stand-alone application in GaDOE Portal 
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Date Report Location Special Notes 
 

July 2013     

31 *Preschool Exit Data (FY13 Data) Stand-alone application in GaDOE Portal APR Indicator 7  

 *Postsecondary Survey (FY11-12 Exiters) Stand-alone application in GaDOE Portal 
APR Indicator 

14 

 

 *Timelines (FY13 Data) Stand-alone application in GaDOE Portal 
APR Indicators 

11 and 12 
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Month by Month Responsibilities 

JULY/AUGUST 
Hold stakeholder meeting- Review old and     
submit new 
Prepare Professional Learning Calendar 
Review School personnel list (funding 
codes/certification 
Prepare Con Ap district wide with All attachments 
10 day count:  Collect caseloads and maximum 
class size 
Verify general education has accommodations 
Review all teacher schedules for maximum FTE 
Review transfers 
Determine staff needing PARS/Semi Annual 
Review academic data (CRCT, GHSGT, etc) 
Prepare initial Federal budget 
Check timelines 
Review teacher caseloads 
Coordinate transportation needs of SWD 
 
 
 
 
 
 
 
 
 
 
August:  Register/Attend for GaDOE Data Conference 
Reports Due – August 1, 2012 
Preschool Exit Data (FY12 Data) 
Postsecondary Survey (FY010-11 Exiters) 
Timelines (FY12 Data) 
Consolidated Application and CLIP 

SEPTEMBER 
Proportionate  Share 
Verify certification – CPI (with HR) 
Review payroll distribution to verify staff being 
charged to correct funds (larger the system the more 
often needed) 
Review timeline data monthly 
Begin teacher observations 
Check the status of your budget 
Check timelines 
Review teacher caseloads and class numbers for FTE 
Schedule meetings with FTE coordinator to visit each 
school with data clerk 
End of year closing report due 
*Check Special Education History for students 
enrolling from other districts in GA by using: 
1]  Special Education History “claimed by” application 
2]  Individual student profile 
3]  LDS 
4]  GA online IEP  
All students with active IEP’s and/or eligibilities 
should be offered FAPE or parent’s must revoked 
consent. 
(*repeat at least monthly) 
 
 
 
 
Reports Due – September 30, 2012 
Final Submission of Budget Completion Reports for    
FY11:  All Grants 
Consolidated Application – All Special Education Budgets 
Transmission for FTE Cycle 1 Begins 
GNETS – CIMP Plans 

OCTOBER 
(helps to note comparison/trend)  
FTE 1 – Error 799 – Student Report in prior year 
Student Record as SWD but no services reported 
in FTE 1 or no primary area reported in FTE 1.  
All students with active IEP’s and/or eligibilities 
must be offered FAPE or parents must revoke 
consent. 
Verify FTE prior to sign-off 
Review budget expenditures 
Review FTE results school by school-Compare to 
class list 
Review teacher caseloads 
Review CPI results 
Check timelines 
Review discipline data 
 
 
 
 
 
 
Register for G-CASE Conference 
Reports Due  
10-2  
 GA High Cost Fund (GHFC) grant applications 
accepted 
10-4   
FTE Cycle 1 Count Day Transmission 
10-27  
Final Transmission for CPI Cycle 1 – Deadline for 
superintendent’s Sign-off 
Final Transmission Date for FTE Cycle 1 – Deadline for 
superintendent’s Sign-off 



 

11 
 

NOVEMBER/ DECEMBER 
Review budget – funds should be 25% spent 
Check the status of your budget 
Check timelines 
Review teacher caseloads 
Prepare carry over budgets (Federal) 
 
 
 
 
 
Attend G-CASE Conference in Savanah 
Reports Due –December 30, 2012 
Special Education Budgets FY 13 Final Submission 

JANUARY 
Begin budget process for next year (review FTE, 
BCW, growth stats)) 
Review teacher caseloads monthly 
Review EOCT results 
Prepare staffing for next year 
Check the status of your budget 
Check timelines 
Review teacher caseloads 
 
 
Reports Due – January 3, 2013 
Grant for Residential and Reintegration Services (GRRS) 
grant applications accepted 

FEBRUARY 
Parent surveys – plan for distribution 
Post-secondary – plan for follow-up 
Check the status of your budget 
Suggested guideline that 50% of grant funds are 
drawn down from the GaDOE 
Check timelines 
Review teacher caseloads 
Schedule meeting with FTE coordinator to visit 
each school with data clerk 
Register for Spring Leadership Meeting 
Reports Due – February 28, 2013 
Initial Transmission for Special Education – Student 
Record 

MARCH 
Verify all evaluations are complete 
Check the status of your budget 
Check timelines 
Review teacher caseloads 
Verify FTE prior to sign off, school by school 
Review Student Records reports 
Review Student Record Errors 
 
 
Attend Spring Leadership Meeting 
Reports Due  
3-1 
FTE Cycle 3 Count Day 
Transmission for FTE Cycle 3 Begins 
3-5 
Final Date to Submit GRRS applications 
3-23 
Final Transmission Date for FTE Cycle 3 Data – Deadline 
for Superintendent’s Sign-off 

APRIL 
Verify budget spent  
Verify student services provided for suspensions 
over 10 days 
Check the status of your budget 
Check timelines 
Review teacher caseloads 
Review Student Records reports 
Review Student Record Errors 
 
 
 
 
 
Reports Due  
4-2 
Final Date to Submit Georgia High Cost Fund (GHCF)  
4-9   
Special Education Student Record – Duplicate Resolutions

  

MAY 
Verify student records data  
Review timelines 
Review preschool data 
Private school consultation 
Check the status of your budget 
Check timelines 
Review teacher caseloads 
End of year Stakeholder meeting for review of 
goals and revision for next year’s Con-Ap update 
Review Student Records reports 
Review Student Record Errors 
 
 
 
 
 
Reports Due – May 31, 2013 
Parent Surveys completed 
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JUNE 
Review staffing for next year from district budget 
process and transportation needs 
Check the status of your budget 
Check timelines 
Review teacher caseloads 
Review Student Records reports 
Review Student Record Errors 
 
 
 
 
Reports Due  
6-1 
Postsecondary Survey Opens for Data Entry (FY11-12 
Exiters) 
6-15 
Final Student Record Submission – Including Special 
Education Record and GNETS Program Record 
GNETS – Grant Applications 
6-30 
Disproportionality Documentation Form/CEIS Student 
Data 

Monthly 
Check the status of your budget 

 Expenditures – check chart of Accounts for 
appropriate codes 

 Check fund codes for new hires (state vs 
federal) 

 Check monthly timeline logs for anyone paid 
with federal funds 

 Semi-annual certification for single cost 
objective federal employees, PARS for 
monthly employees 

Check discipline records 
 OSS –  Number of days 

  Cumulative number of days 
  Manifestation meetings 
  Continuation of Services 

 ISS –  Number of days 
  Cumulative number of days 

Monthly (con’t) 
Check transfer students within state 

 Daily – student data clerks in schools 
check Student Profile on enrolling 
students 

 Weekly - student record coordinator run 
Special Education Claim Report for 
specific weekly date range and individual 
student record for students identified in 
the Special Education Claim Report 

Check timelines 
Review teacher caseloads 
Collaborate with GNETS to share information on 
monthly “Program Level File Reports” 

 

 



 

 

 


