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Georgia Department of Education

Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”




Local System Waiver/Variance Request Application
This application form is for use by local school systems. Pursuant to State Board of Education Rule 160-1-3-.09 WAIVERS AND VARIANCES OF HIGH SCHOOL GRADUATION ASSESSMENT, “the local superintendent shall submit a waiver application to the state superintendent of schools on the application authorized by the GaDOE.” Consequently, the Georgia Department of Education cannot accept waiver and variance applications directly from individual applicants. Prospective waiver and variance applicants should contact their local school system of residence or the school system last attended to initiate the waiver and variance application process.
After receiving a request for a waiver or an eligible variance, each local school system has 15 working days to submit the packet to the State Board of Education if all required information is provided by the applicant.  In turn, the State Board must render a decision within 60 days from the receipt of the petition from the local school system. 
Applications that are incomplete, ineligible or submitted on out-of-date application forms will be returned to the local system and shall reset the window for the 60 days in which a decision must be rendered.
Local school systems shall complete the following pages for each waiver or variance request submitted to the State Board of Education for review.  The file is a Microsoft Word™ Form File that can be completed on a computer or alternatively the form may be printed and completed on a typewriter or by hand. If completing the form on a computer, you may navigate from field to field by pressing the tab key.  Text fields in the form will enlarge automatically as you enter information. 
If you are submitting a waiver or waiver reconsideration complete Parts: 1, 2, 4, 5, and 6 of this application. 

To submit a variance, complete Parts: 1, 3, 4, and 5.
Please do not send copies of Social Security cards or birth certificates in the application.
Assemble required information behind the appropriate section divider and submit the completed packet to:




GHSGT Waiver/Variance Requests

Georgia Department of Education

205 Jesse Hill Jr. Drive

2053 Twin Towers East

Atlanta, Georgia 30334
If you have questions about the process, please call 404.656.4328

Do not return this page with completed application.
Waiver/Variance Request Application
Georgia High School Graduation Tests (GHSGT) and
Georgia High School Writing Test (GHSWT) 
Please complete the information below, attach appropriate documentation as directed within the application and submit the completed packet to:   GHSGT Waiver/Variance Requests, 205 Jesse Hill Jr. Drive, 2053 Twin Towers East, Atlanta, GA 30334.  Incomplete or ineligible Variance Requests will be returned to the local system.
PART 1: GENERAL INFORMATION
Waiver/Variance Application Information

	 New Waiver/Variance
	 Waiver Reconsideration
	
	

	
	Previous Case Number
	Provide a brief explanation of new information provided 
(i.e. test scores, medical records, etc.)

	
	     
	     


Applicant Information

	Legal Name of Applicant
	Date of Birth
	Georgia Testing Identifier (GTID) or 
FTE Number
	Gender

	     
	     
	     
	FemaleMale   


	Phone Number of Applicant
	Email Address of Applicant
	Year that applicant met (or is expected to meet) course requirements for graduation
	School-Year applicant first entered ninth grade

	     
	     
	    
	     


Petitioner
	Petitioner is applicant who is 18 years of age or older
	Petitioner is parent/guardian
	Petitioner has granted permission to release student records to the Georgia Department of Education?

	NoYes   
	NoYes   
	No Yes    


Military Family
	Is or was the applicant a school-aged child in the household of an active duty* member enrolled in a K-12 school pursuant to O.C.G.A. 20-17-2 (Interstate Compact on Educational Opportunity for Military Children)?

	NoYes   

	*’Active duty’ means a full-time duty status in the active uniformed service of the United States, including members of the National Guard and Reserve on active duty orders pursuant to 10 U.S.C. Sections 1209 and 1211.


School System Contact Information
	School System Name
	School System Number
	
	

	     
	     
	
	

	Name of school system personnel preparing application
	Email Address
	Phone Number
	Phone Extension

	     
	     
	     
	     


Superintendent’s Verification
	I support the attached request
	I do not support the attached request

	
	

	Comments

	     

	Superintendent’s Signature
	Printed Name of Superintendent

	
	     


PART 2: WAIVER & WAIVER RECONSIDERATION INFORMATION

Waiver Request Information

	Type of Waiver Request

	BothHardship      Disability    

	Subject Area
	Number of Test Attempts/Year Last Tested
	Subject Area
	Number of Test Attempts/Year Last Tested

	 English/Language Arts 
	     /     
	 Social Studies 
	     /     

	 Mathematics 
	     /     
	 Writing 
	     /     

	 Science 
	     /     
	
	


Attendance Information

	Local school system can verify that the student has attained at least 90% attendance rate? 
If you answer “yes”, there is no requirement to include paper documentation in the waiver packet supplied to the state as long as the local school system maintains proof at the local level.

	No Yes    


Disability Information (All information requested must be listed below for disability waivers or application will be returned.)
	Type of Disability (Can include up to 5,000 characters)
	Specific Deficits (Can include up to 5,000 characters)

	     
	     

	Instructional Accommodations (Can include up to 5,000 characters)
	Testing Accommodations (Can include up to 5,000 characters)

	     
	     

	 Individualized Education Program (IEP) enclosed. Provide most current IEP.
	 Allowable accommodations identified in IEP have been utilized.


Hardship Information (At least one of the following must be provided for hardship waivers or application will be returned.)
	Please check all hardship information that is included in the application.
	 Medical Records or Physician’s Statement
	 Hardship Documentation

	
	 Employment Documentation 
	      Other: (i.e., death certificate, agency verification records, court documents, etc.)


Remediation Information (All information requested must be listed below regarding remediation or application will be returned.)
	Has the applicant taken advantage of remediation?
If you answered “yes”, please select all that apply.
	No Yes   

	 Online Express
	Online 3rd Party   
	Private Tutoring   
	 School-based Remediation   
	     Other:  



English Learner Information (All information requested must be listed below for ESOL applicants or application will be returned.)
	Are ACCESS scores enclosed?
	NoYes   
	If “yes”, include composite score:

Composite Score:      


Postsecondary History
	Name(s) of College/University/Technical School      
	Check all boxes that apply:
	College transcript (for students who attend or attended a postsecondary institution)

	Postsecondary Grade Point Average (GPA)
	College scholarship offer enclosed 
	 College acceptance letter enclosed (for newly enrolled postsecondary students)

	      Other:  (i.e., postsecondary certification)
	
	


PART 3: VARIANCE INFORMATION
Variance Subject Information
	Select a maximum of two subjects

	Subject Area
	Number of Attempts/ Year Last Tested
	Subject Area
	Number of Attempts/ Year Last Tested

	 English/Language Arts 
	      /      
	 Social Studies 
	      /      

	 Mathematics 
	      /      
	 Writing 
	      /      

	 Science 
	      /      
	
	


Attendance Information

	Local school system can verify that the student has attained at least 90% attendance rate? 
If you answer “yes”, there is no requirement to include paper documentation in the waiver packet supplied to the state as long as the local school system maintains proof at the local level.

	No Yes    


Student must be able to meet all requirements for Checklist A or all requirements for Checklist B*

Variance Quick Checklist – A

English Language Arts GHSGT or Georgia High School Writing Test

1.   Student’s scaled score falls within one standard error of measure (SEM) for relevant section(s) of the GHSGT or GHSWT. (See chart on Section C Divider)

2.   Student has successfully passed BOTH End-of-Course Test(s) (EOCT) related to the English Language Arts sections of the GHSGT or the Georgia High School Writing Test  in which the variance is being sought or the EOCT was not administered when the student took the related course.

3.   Student has attempted to take the relevant section(s) of the test a minimum of four times.

4.   Student has passed three of the five graduation tests. 

5.   Student has taken advantage of remediation. 

6.   Student has a ≥90% attendance record, excluding excused absences, in grades 9-12. 

7.   Student has met attendance & course unit requirements for graduation, or is on track to meet requirements. 

Variance Quick Checklist – B

Mathematics, Science, or Social Studies GHSGT

1.   Student’s scaled score falls within one standard error of measure (SEM) for relevant section(s) of the GHSGT or GHSWT. (See chart on Section C Divider)

2.   Student has passed BOTH End-of-Course Tests (EOCT) related to the Mathematics, Science or Social Studies sections of the GHSGT or an exam identified in the Guidelines Defining Other Academic Achievement Tests and Associated Minimum Passing Scores Qualifying for a Variance of High School Graduation Assessments that demonstrates content area mastery in the content area in which the variance is being sought. 
3.   Student has attempted to take the relevant section(s) of the test a minimum of four times.

4.   Student has passed three of the five graduation tests. 

5.   Student has taken advantage of remediation. 

6.   Student has a ≥90% attendance record, excluding excused absences, in grades 9-12. 

* Red type indicates updated requirements based on advice from Georgia Attorney General.
Do not include this page in your completed application 
if submitting a Waiver or Waiver Reconsideration.


PART 4
Request from Petitioner

(Check whether attached material is for a waiver or variance)

Variance

Please include behind Part 4 divider:

•
A copy of the original signed request from the applicant (if student is 18 or over) or parent/guardian (if student is 17 or younger).


Waiver

Please include behind Part 4 divider:

•
A copy of the original signed request from the applicant (if student is 18 or over) or parent/guardian (if student is 17 or younger) and other documentation provided by the petitioner with the request.

Applicant Consent to Release Records to the Georgia Department of Education

Every applicant, if 18 years of age or older, or the parent/guardian of the applicant must complete and sign the following statement. If this section is not completed the application will be returned which will reset the 60 day window for waiver determination.
I,      :

   (insert name of individual providing permission for release of records)

Check one of the following:

 am the individual named in this application who is at least eighteen years of age as of the signing of this consent to release of records.

 am the legal parent or guardian of the individual named within this waiver/variance application.
By my signature, I give permission for the       school system to release any
                                                                  (insert name of school system)
 and all student records relevant to the application for a waiver or variance to the Georgia Department of Education.

_________________________________________

___________________________________
Signature






Date


PART 5
Transcript and Testing Records

(Check whether attached material is for a waiver or variance)

Variance

The following must be included behind PART 5 divider as appropriate:

· official copy of applicant’s transcript 
· official copy of GHSGT/GHSWT test scores

· official copy of all EOCT test reports or scores from another qualifying test listed in “Guidelines Defining Other Academic Achievement Tests and Associated Minimum Passing Scores Qualifying for a Variance of High School Graduation Assessments”
· copy of the student’s current schedule
Handwritten or typed reports cannot be accepted.
Packets missing information will be returned.
Standard Error of Measurement
	Content

Area
	QCC/Trans. SEM
	QCC/Trans.

Range of Scores
	GPS

SEM
	GPS

Range of Scores

	ELA
	>7
	493
	10
	>190

	Math
	>6
	494
	10
	>190

	Science
	>6
	494
	8
	>192

	Social Studies
	>5
	495
	7
	>193

	Writing
	>4
	496
	6
	>194



Waiver

Please include behind Part 5 divider: 

· official copy of applicant’s transcript 
· official copy of GHSGT/GHSWT test scores

· official copy of all EOCT test reports which includes the grade equivalent score
 
(note that although the passing of the EOCT is not required in order to receive a waiver, the State Board of Education does wish to review all EOCT scores for waiver requests.);  
•
Explanation of extenuating circumstances known to the school if the student did not take advantage of each testing opportunity; 

•
statement describing any extraordinary opportunities provided by the school to assist the student in preparing for the test(s), including remediation classes, tutoring sessions, etc., and the student’s participation in such activities. 
Handwritten or typed reports cannot be accepted.

Packets missing information will be returned.

PART 6
Additional Information for Waiver

(Place a check in the box if additional material is attached for a waiver)

Variance

• No additional information to be attached.

Waiver

Please include behind Part 6 divider:

• Special Education Records (if applicable)
    -IEP (most recent)

    -Current Eligibility Report

    -Evaluation reports

· SST Records (if applicable)
· Section 504 Records (if applicable)
· Postsecondary letters, scholarship notices, & transcripts (if applicable)
· Supporting documentation for hardship request (if applicable)
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