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Instructions for Seamless Summer Option
On-Site Review Form

1. Record site name, address, and date of review.

2. Confirm the type of menu plan applicable for this site.

3. Check whether offer versus serve has been implemented.  If yes, how many items are required for the meal being observed?

4. Ask the monitor to name the food or menu items of a reimbursable meal.

5. Review site approval information sheet and confirm the site type.  Enter estimated number of children to be served at this site.

6. Review site approval information sheet and confirm operation in accordance with provisions of approved waiver for type, meals offered, and meal service time.

7. Review the site approval information sheet to confirm that the date of operation is the same.  If the date is different, explain in the space provided.

8. Review the SFA’s system for consolidating and reporting meals served under the SSO to determine if SSO meals are adequately documented separately from total NSLP meals served at both SSO and non-SSO sites.  Explain in space provided if needed.

9. Review the On-Site Review Form for each site. Each year SFAs are required to review all of their SSO sites at least once during its operation.

10. Review the advertising used to inform the community of the availability of meals at no charge at this site to determine if the open or restricted-open site was advertised.  Note the types of advertising media/methods used in the space provided.

11. If the feeding site is an academic summer school, note prominence of signs advertising meals at no charge, whether the entrance is clearly marked, doors are unlocked or otherwise readily available for students not in summer school to gain entrance to the feeding site.  If the site is not an academic summer school, mark ‘N/A’.

12. For enrolled sites and camps, determine if income eligibility applications are properly approved.  For enrolled sites, determine if at least 50% of the enrolled children are free/reduced-price eligible.  For camps, determine the correct number of children eligible for free/reduced-price meals and compare against any meal counts/claims submitted to the SFA.  Also determine if denied applications are disproportionately from minority groups, and record response in Civil Rights question 23 on back of form.

13. Note the type of meal observed.

14. Observe the meal as offered and note if it contains all the required menu items/components for the meal planning system that applies to this site.  You are not required to weigh/measure or otherwise assess food quantities.  Meals must be consumed on site.

15. Observe the meal service.  Determine if the meal counting system produces an accurate count of reimbursable meals actually served to eligible children, including correct application of offer versus serve requirements.  Note if any second meals or meals served to adults were included in the meal count.  

16. Note any noticeable food safety or sanitation problems.  If meals are transported, make sure the hot foods and cold foods are in separate and appropriate containers to maintain proper temperatures.

17. Civil Rights - Review any program materials available at the site, which are required to have a non-discrimination statement.  Determine if the site serves a substantial foreign language population and if so, if appropriate translations are available; determine if site supervisor has procedures for accepting and reporting discrimination complaints.

18. Civil Rights - Determine if access to the meal program at the site is non-discriminatory with regard to age, sex, disability, race, color, or national origin.

19. Check to see if the correct non-discrimination statement has been included on all program materials.

20. If a significant foreign language population exists is a translator available?

21. Are written procedures available for receipt of discrimination complaints?

22. Have there been any written or verbal complaints alleging discrimination?

23. Check denied free and reduced-price applications for a number of disproportionately minority applications.
SEAMLESS SUMMER OPTION

ON-SITE REVIEW FORM

School Food Authority

1. Site Name       __________________________________    Review date____________

Address
         _________________________________________

2.  Menu plan for this site: ⁫NSMP/Assisted NSMP ⁫Traditional ⁫ Enhanced ⁫ Other

3.  Offer vs. Serve?  ⁫Yes  ⁫No  If yes, # items required:  Breakfast__ Lunch/Supper___ 

4.  Can the monitor identify a reimbursable meal?  ⁫Yes
  ⁫No


5.  Site Type:  ⁫Open  ⁫Restricted Open  ⁫Closed Enrolled  ⁫Migrant  ⁫Camp  _____# served

	Answers marked with an asterisk (٭) must be explained in comments.
	Comments/Explanations

	6.  Is the site operating in accordance with provisions of the approved SAI- SSO application for
     A.  Site Type?
	⁫
Yes  ⁫ No٭
	

	     B.  Meals offered?
	⁫Yes  ⁫ No٭
	

	     C.  Meal service time: 

         (observed meal time.)
	⁫Yes  ⁫ No٭
	


7.  Have there been any changes in the dates of operation from those approved in the SSO application? 

      ⁫Yes*  ⁫ No

8.  Does the SFA have an adequate system for documenting the number of meals served under Seamless Summer separately from total NSLP meals served at both Program and non-Program sites during the same claim period?

⁫Yes  ⁫ No*

9.  Was this approved SSO site reviewed once during its operation?

     ⁫Yes  ⁫ No*

10.  A.  Did the SFA advertise the availability of meals at no charge for this site classified as open or restricted-open to the community?
  ⁫Yes  ⁫ No*

 B.  Check the advertising methods used:  

     ⁫ Prototype newspaper announcement /press release

   ⁫ TV/Radio  ⁫Prototype flyer – school flyers – neighborhood  ⁫Posters and signs

   ⁫Others* _________________________

 
C.  Did all advertising materials used contain the required non-discrimination statement? 

      ⁫Yes  ⁫ No

	Answers marked with an asterisk (٭) must be explained in general comments.
	Comments/Explanations

	11. If the site is an academic summer school, can the site be opened to the community?
	⁫Yes
⁫No*  ⁫ N/A 
	

	12. For enrolled sites and camps: are on-site applications approved properly?
a. For enrolled sites only:  Is 50% or more of the enrollment free/reduced eligible?
      b. Did you secure and file the migrant certification document for migrant sites?
      c. Do you have documentation of area eligibility for each open site?
	⁫Yes
⁫No*  ⁫ N/A
⁫Yes
⁫No*  ⁫ N/A
⁫Yes
⁫No*  ⁫ N/A
⁫Yes
⁫No*  ⁫ N/A
	

	     13. Meal Observed
	Breakfast
⁫
A.M. Snack
⁫
Lunch

⁫
P.M. Snack
⁫
	

	14. Does the meal as offered contain the required menu items/food items for the applicable menu planning system?
       a. Do production records, nutrient analysis, and/or other supporting meal documents for the five operating days prior to the meal service indicate that required menu items were available?
       b. Are all meals being consumed on site?
	⁫Yes
⁫No*
⁫Yes
⁫No*
⁫Yes
⁫No*
	

	15. Does the meal counting system produce an accurate count of reimbursable meals?

	⁫
Yes
⁫No*
	

	Answers marked with an asterisk (*) must be explained in comments.
	

	16. Any food safety/sanitation problems noted?
      a. If the site is a school, did it receive two food safety inspections during the current school year?
       b. Are foods being held at required temperatures?  
	⁫Yes
⁫No*
⁫Yes*
⁫No
⁫Yes
⁫No*
	


CIVIL RIGHTS

	Answers marked with an asterisk (*) must be explained in comments.
	Comments/Explanations

	17. Is a USDA/FNS approved poster displayed in a prominent place and visible to recipients?
      ⁫Yes  ⁫No*  ⁫N/A
	

	18. Is access to the program at the site non-discriminatory with regard to age, sex, disability, race, color, or national origin?
      ⁫Yes  ⁫No*  ⁫N/A
	

	19. Is the correct non-discrimination statement included on appropriate program materials?
     ⁫Yes  ⁫No*  ⁫N/A 
	

	20. Are foreign language translations available when a significant number of persons speaking only a foreign language are in the population?
⁫Yes  ⁫ No*  ⁫N/A
	

	21. Are procedures established to receive complaints alleging discrimination? 
⁫Yes  ⁫No*  ⁫N/A
	

	22. Have there been any written or verbal complaints alleging discrimination?
⁫Yes*  ⁫No  ⁫N/A
	

	23. (Enrolled sites and camps only) Are incorrectly denied free and reduced price applications disproportionately composed of minority applications?
⁫Yes*  ⁫No  ⁫N/A
	


SFA Rep: _______________________________
 Date: ________________________
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