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Special Assistance Certification and Reimbursement Alternative II
PUBLIC RELEASE FOR BASE YEAR
NATIONAL SCHOOL LUNCH/SCHOOL BREAKFAST PROGRAM

Children need healthy meals to learn. [Name of School DISTRICT] offers healthy meals every school day at no charge to your child(ren). Our food service receives support from the U.S. Department of Agriculture through the National School Lunch and School Breakfast programs.  We receive additional money for meals served to children from households with income at or below the amounts on the Income Chart.  To determine the amount of Federal support to which we are entitled, parents will be asked to complete a free and reduced meal application as soon as possible, sign it, and return it to the school.  Federal support is earned for school meals and other school programs based on students’ eligibility for free and reduced price meals.
TO HELP THE SCHOOL GIVE FREE OR REDUCED-PRICE MEALS TO CHILD/CHILDREN, A COMPLETE FREE AND REDUCED-PRICE SCHOOL MEALS APPLICATION MUST BE SUBMITTED FOR EACH HOUSEHOLD. APPLICATIONS MUST BE COMPLETE, SO BE SURE TO FILL OUT ALL REQUIRED INFORMATION UPON RECEIPT. 
RETURN THE COMPLETED APPLICATION TO: [NAME, ADDRESS, PHONE NUMBER]. 


The following schools will be participating in this special provision and provide meals at no charge to children:
(INSERT NAMES OF SCHOOLS AND MEALS SERVED-Breakfast and/or Lunch)
Here is important information parents need to know.
1. All children in your household will receive meals at no charge regardless of income.  

2. You will receive notification of eligibility for free or reduced price meals once the application has been processed.  Regardless of the determination all meals will be served to children at no charge.  The application approval determines the federal reimbursement we receive to cover the costs of the meals served.

3. Information provided on the application may be checked.  We may ask you to send written proof of the information you give.  If your application is selected for verification you will be notified in writing.
4. If your child qualifies or if your children qualify because you listed a SNAP or TANF case number, you do not have to inform the school when you no longer get SNAP or TANF.

5. Children in households participating in WIC may be eligible for free or reduced-price meals.  Please fill out an application.  All children will receive meals at no charge.
6.  You may complete an application at any time during the school year if your household size goes up, income goes down, or if you start getting SNAP or TANF.  

7. What if I disagree with the school's decision about my application? You should talk to school officials. You also may ask for a hearing by calling or writing to: [name, address, phone number].

If you have other questions or need help, call [phone number].

Si necesita ayuda, por favor llame al teléfono: [phone number].
Si vous voudriez d'aide, contactez nous au numero: [phone number].

Sincerely,

[signature]

	FEDERAL ELIGIBILITY INCOME CHART
For School Year 2015-2016

	Household size
	Yearly
	Monthly
	Twice Per Month
	Every Two Weeks


	Weekly

	1
	21,775
	1,815
	908
	838
	419

	2
	29,471
	2,456
	1,228
	1,134
	567

	3
	37,167
	3,098
	1,549
	1,430
	715

	4
	44,863
	3,739
	1,870
	1,726
	863

	5
	52,559
	4,380
	2,190
	2,022


	1,011

	6
	60,255
	5,022
	2,511
	2,318
	1,159

	7
	67,951
	5,663
	2,832
	2,614
	1,307

	8
	75,647
	6,304
	3,152
	2,910
	1,455

	Each additional person:
	+7,696
	+642
	+321
	+296
	+148

	
	
	
	
	
	


Your children may qualify for free or reduced price meals if your household income falls at or below the limits on this chart.
The Richard B. Russell National School Lunch Act requires the information on this application. You do not have to give the information, but if you do not, we cannot approve your child for free or reduced price meals.  You must include the last four digits of the social security number of the adult household member who signs the application.  The last four digits of the social security number is not required when you apply on behalf of a foster child or you list a Supplemental Nutrition Assistance Program (SNAP), Temporary Assistance for Needy Families (TANF) Program or Food Distribution Program on Indian Reservations (FDPIR) case number or other FDPIR identifier for your child or when you indicate that the adult household member signing the application does not have a social security number.  We will use your information to determine if your child is eligible for free or reduced price meals, and for administration and enforcement of the lunch and breakfast programs. We MAY share your eligibility information with education, health, and nutrition programs to help them evaluate, fund, or determine benefits for their programs, auditors for program reviews, and law enforcement officials to help them look into violations of program rules.


The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the basis of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual’s income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department.  (Not all prohibited bases will apply to all programs and/or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form.  You may also write a letter containing all of the information requested in the form.  Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202)690-7442 or email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).  

USDA is an equal opportunity provider and employer.

Special Assistance Certification and Reimbursement Alternative II
PUBLIC RELEASE FOR NON-BASE YEAR
NATIONAL SCHOOL LUNCH/SCHOOL BREAKFAST PROGRAM

[INSERT DATE] – [YOUR CITY HERE] - [Insert SFA] is participating in the National School Lunch Program Special Assistance Provision for Free Meal Reimbursement in School Year 2016.  Through Provision 2, a school district or a single school may offer meals at no charge to all students. Continued participation in this provision eliminates the procedure of distributing and processing free and reduced price meal applications each school year.

[Insert a quote from SNP Director/Representative.  Include Name and Title]
The following schools from the (Name of School District) will be participating School Year 2016:

(List Schools and/or meals served)
By participating in CEP and eliminating the need for meal applications, [Insert SFA] will reduce administrative and printing costs.  Families also benefit from the elimination of completing and submitting meal applications.  

Children need healthy meals to learn. [Name of School DISTRICT] offers healthy meals every school day at no charge to your child(ren). Our food service receives support from the U.S. Department of Agriculture through the National School Lunch and School Breakfast programs.  We receive federal reimbursement for every student meal served based on additional money for meals served to children from households with income at or below the amounts on the Income Chart.  


The following schools will be participating in this special provision and provide meals at no charge to children:

(INSERT NAMES OF SCHOOLS AND MEALS SERVED-Breakfast and/or Lunch)

Sincerely,

[signature]

The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the basis of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual’s income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department.  (Not all prohibited bases will apply to all programs and/or employment activities.)  
If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form.  You may also write a letter containing all of the information requested in the form.  Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202)690-7442 or email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).  


USDA is an equal opportunity provider and employer.


