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Student Led Conferences
Sample Meeting Request Form

During student led conferences, teachers may not have sufficient time to sit down with individual parents to address specific concerns and questions. Therefore, this form can be used to collect parents’ information to show the teachers’ willingness and desire to find a more appropriate time to meet and provide additional assistance.

Dear Parent(s), 
If you would like your child’s subject area teacher(s) to contact you after the conference to discuss additional concerns, please complete the following information. 

	Student Name
	

	Parent Name
	

	Phone Number
	

	Best Time to Call
	

	Email Address
	

	Do you have a concern about a specific subject area or class?
	Yes
	[bookmark: _GoBack]No, my questions are general

	If yes, please circle which subject(s):
	Math
	English Language Arts
	Science
	Social Studies
	Foreign Language
	Other: ________
	Other: _______
	Other: ________



Please list any other areas of concern, including questions you have or information you need:




Thank you for attending your child’s conference and we look forward to working with you this school year!
Dr. John D. Barge, State School Superintendent
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