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Parent Involvement Opportunities Content Checklist Coversheet
Please include this planning guide in the folder for each activity/workshop.
Check off items as completed, place items in folder in the order below.


Topic: _________________ ___________                                           
Date: _____________________________
Location: __ ________________________
Advertisement – check, copy and attach all notifications that apply 
· Newsletter: English ____Spanish____................................................................
· Website Article: English_____Spanish_____......................................................
· Website Calendar: English_____Spanish____....................................................
· School Messenger: English_____Spanish____..................................
· Marquee Photo: ____ ……………………………………………………………………………………
· Newspaper Article: ____.....................................................................................
· Flyer:  English____Spanish____..........................................................................
· Other: ________________________________________ ………………………………                                       
TITLE I Sign- in Sheet ……………………………………………………………………………………………………………..                                                                                                                                
 TITLE I Agenda ……………………………………………………………………………………………………………………..
Minutes/Summary of Event ………………………………………………………………………………………………….                                                                                                                     
Resources used at meeting-check, copy and attach all resources that apply
· PowerPoint:  English____Spanish____...............................................................                                                                                     
· Handouts:  English____Spanish____..................................................................
· Interpreter:____
· Other: _____________________.......................................................................
 TITLE I Workshop Evaluation Form:  English____Spanish____.................................................
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