PCGenesis User Interface Procedures

Creating the Microsoft PCGenesis QWord Macro for Report Printing - Microsoft WORD
Version 2016

PCGenesis users have the option to both select and print PCGenesis print files from the Uqueue Print
Manager, or to use the Qword Macro for Report Printing to select the PCGenesis print queue files, and
to open and print these files in Microsoft® Word.

Note that these instructions were documented using Microsoft® Word 2016 but maybe effortlessly
applied to the most recent versions of the software.

Step Action

1 Verify the printers used are PCL6 or are newer models.
2 Open a blank document in Microsoft® Word.
3 To work with macros in Office Word 2016, you need to show the Developer tab.

: - . Opti . .
Select the File Button , and then select Options — Customize Ribbon

Custormize Ribban

4 A drop down selection box appears at the top of the screen. Under the heading Customize the
Ribbon, select Main Tabs.

Customize the Ribbon: (i)

IMain Tabs LI
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The following window displays when selecting Options, and then Customize Ribbon:
Word Options ? x

General EEE Customize the Ribbon and keyboard shortcuts,

Display
] Choose commands from: (@ Customize the Ribbon: (0
Proofing |Popu|arCommands |Main Tabs
Save
Language Accept Revision A Main Tabs
e [ Add Table v B 4 Home
Advanced ;:_ Align Left Clipboard
o := EBullets 3 Fant
Customize Ribbon = (Center Paragraph
. € (Change List Level » Styles
Quick Access Toolbar :
E® Copy Editing
Add-Ins b C'-'t_ Insert
t“;j Define Mew Mumber Format... i Design
Trust Center ﬁ’ giie—rame Layout
Draw Vertical Text Box References
07 Email Mailings
£ Find Review IZ'
B Fit to Window Width i
< —
Font I- < Developer
A Font Color [»
A Font Settings
Font Size I [ Blog Post
g Footnote Insert (Blog Post)
¥ Format Painter [v] Outlining
A Grow F_':'”t Eackgruund Removal
% Hyperlink...
Lyj Insert Comment
"# Insert Page Section Breaks r
’—_||;' Insert Picture ‘ Mew Tab | | Mew Group ‘ | Rename... |
Insert Text Box o

F
[

Customizations: '153'
Keyboard shortcuts: Impod/Expart ~ |0

| oK H Cancel |

Step Action

5 Under Main Tabs, select the Developer check box | BRIt as
shown above.

6
Select oK (OK) at the bottom of the screen.
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Step Action

With Microsoft® Word open, select the Developer tab and Visual Basic.

The following window displays:

-

PRMTO000 - Word
e Home Insert Design Layout References Mailings v
-
JENEES 23 Record Macro ’ a = Aa fa [= @B £ Design Mode @ @ I:B\
— L Il® Pause Recording * * [+ . EH B . 2=| Properties ) S .
Visual Nacros ] Add-  Word — XML Mapping Elock Restrict  Document
Basic 4. Macro Security ins  Add-Ins Add |r'|s E&- 18] Group - Pane Authors - Editing ~ Template
Code Add-Ins Controls Mapping Protect Templates

Step Action

Within the Macro Editor, highlight Normal. See the screen shown below.

The following window displays:

Microsoft Visual Basic for Applications - Normal

— O x
EEiIe Edit  View @ Fermat  Debug Run  Tools  Add-lns  Window Help
e L e

A1 ™| m W sEFY @l

- MlcrosoFt Word Objects
@ ThisDocument

>
Properties - Mormal 5'
Normal Project v

Alphabetic  Categorized
Iiﬁm Marmal
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Step Action

9 Within the Macro Editor, select Insert — UserForm.

Insert | Foermat Debug

#o  Procedure..
& Userform
6& Module
£ Class Module

File...

The following window displays:

Microsoft Visual Basic for Applications - Normal — O ht

: Eile Edit View |Insert Format Debug BRun  Tools Add-Ins  Window Help

WE-H feEaloer» 1 a I YEY 2@ :

£ >
|Properties - UserForm1 il
UserForm1 UserForm |
Alphabetic  categorized
UserForm1 -~
BackColor [] sHs0o000C
BorderColor ] &HB00000:
BorderStyle 0 - fmBarderst
Caption UserForm1
Cyde 0 - fmCydeAllF
DrawBuffer | 32000
Enabled True
Font Tahoma
ForeColor [l &H800000°
Height 180
HelpContextiD |0
KeepScrollBarsy 3 - fmScrollBar
Left 0
M ioa T Mlana) i
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Step Action

10 From the Menu Bar, select Insert — Module.

Insert | Format Debug

Brocedure...

E UszerForm

| Module

[ Class Module
File...

11 Select and copy the blue Module text below via Edit —Copy or by simultaneously selecting
CTRL+C:

Public Sub ClearClipBoard()
Dim oData As New DataObject
oData.SetText Text:=Empty
oData.PutInClipboard

End Sub
12 Select the Module 1 window and paste the text copied from Step 11.
Microsoft Visual Basic for Applications - Normal - O *
Eile | Edit Miew [nsert Format Debug PRun  Teools  Add-lns  Window Help
i Save Normal S || W2 | % F % | @ | Ln, Colt
P Import File... Ctrl+M
Export File... Ctri+E
_| =
N Remove Modulel... E@
En Print... Ctrl+P
2 Close and Return to Microsoft Ward  Alt+Q ==
=& Project (PRNTO000) -
=455 Microsoft Word Obje (General) v| |(:|earcnpsmrd -
8] ThisDocument v Public Sub ClearClipBoazd() :'
< > Dim oData &= New DataObject
Properties - Modulel oData.SetText Text:=Empty
5' aData.PutInCliphoard
Modulel Module v| End Sub
Alphabetic  Categorized
MModulel
W
= % < >
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Step Action

13 From the Menu Bar, select File — Save Normal.

File | Edit View Insert Format Debug  Run

| lal  Save Mormal Ctrl+5
Import File... Ctrl+M
Export File... Ctrl+E

Remove Modulel...
d  Print.. Ctrl+P
2 Close and Return to Microsoft Word  Alt+0

14 Close UserForm1.

15 Continue editing in the Modulel window.

16 Recommended: Select and copy the blue Macro text on the following page.

This text includes the actual macro instructions for the macro “ViewPCGRpt()”. When manually
entering the instructions, use extreme caution as the entries must be exact.
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Step Action |

17 Sub ViewPCGRpt()

"ViewPCGRpt Macro
' Macro recorded 8/22/2005 by GADOE

If ActiveWindow.View.SplitSpecial = wdPaneNone Then
ActiveWindow.ActivePane.View.Type = wdNormalView

Else
ActiveWindow.View.Type = wdNormalView

End If

Selection.Delete Unit:=wdCharacter, Count:=1

Selection.WholeStory

With ActiveDocument.PageSetup
.LineNumbering.Active = False
.Orientation = wdOrientLandscape
.TopMargin = InchesToPoints(0.3)
.BottomMargin = InchesToPoints(0.3)
.LeftMargin = InchesToPoints(0.4)
.RightMargin = InchesToPoints(0.5)
.Gutter = InchesToPoints(0)
.HeaderDistance = InchesToPoints(0.3)
.FooterDistance = InchesToPoints(0.3)
.PageWidth = InchesToPoints(11)
.PageHeight = InchesToPoints(8.5)
.FirstPageTray = wdPrinterDefaultBin
.OtherPagesTray = wdPrinterDefaultBin
.SectionStart = wdSectionNewPage
.OddAndEvenPagesHeaderFooter = False
.DifferentFirstPageHeaderFooter = False
Vertical Alignment = wdAlignVerticalTop
.SuppressEndnotes = False
.MirrorMargins = False
.TwoPagesOnOne = False
.GutterPos = wdGutterPosLeft

End With

Selection.Font.Name = "Courier New"

Selection.Font.Size = 8

Selection.Font.Bold = True

With Selection.ParagraphFormat
.SpaceBeforeAuto = False
.SpaceAfterAuto = False
.LineSpacingRule = wdLineSpaceExactly
.LineSpacing =9
.CharacterUnitLeftIndent = 0
.CharacterUnitRightIndent = 0
.CharacterUnitFirstLinelndent = 0
.LineUnitBefore =0
.LineUnitAfter =0

End With

Selection.HomeKey Unit:=wdLine

Modulel.ClearClipBoard

If ActiveWindow.View.SplitSpecial = wdPaneNone Then
ActiveWindow.ActivePane.View.Type = wdPrintView

Else
ActiveWindow.View.Type = wdPrintView

End If

End Sub

Georgia Department of Education
October 21, 2020 » 10:33 AM e Page 7 of 9
All Rights Reserved.



Creating the Microsoft PCGenesis QWord Macro for Report Printing - Microsoft WORD Version 2016

18

Select the Module 1 window, positioning the cursor below the ‘EndSub’ text, and paste the blue
text from Step 17.

The following window displays:

ﬂ Microsoft Visual Basic for Applications - Mormal

— O X

File Edit View Insert Format Debug BRun  Tools Add-Ins  Window Help

WME-&H - Bal9 Pon @AY @ e can _
Project - Normal il -

_ %% Normal - Medulel (Code

= ! (Code)

— ||General} v| |ViewP€GRp‘t

E1-E3 Forms ~

Public Sub ClearClipBoard|()
Dim oData L= New Datalbject
oData.SetText Text:=Empty
oData.PutInClipboard

End Sub

Sub ViewPCGRpt ()

> '

x| :

& Project (PRHT0000)
=13 Microsoft Word Obje

£
ViewPCGRpt Macro

Properties - Module1 Macro recorded 8/22/2005 by GADCE

Modulel Module

If ActiveWindow.View.3plitSpecial = wdPaneNone Then
BeotiveWindow.ActivePane.View.Type = wdNormalView

Else
BotiveWindow.View.Type = wdNormalView

End If

Selection.Delece Unit:=wdCharacter,

Selection.WholeStory

With ActiveDocument.PageSetup
LineNumbering.hetive = Falsze
Orientation = wdCrientLandscape
.TopMargin = InchesToPoints(0.3)
BottomMargin = InchesToPoints(0.3)
LeftMargin = InchesToPoints (0.4)
.RightMargin = InchesToPoints(0.5)

Alphabetic  Categorized

(YEE] Module1

Count:=1

Step Action

19 From the Menu Bar, select File — Save Normal to save the changes.
File | Edit Wiew |Insert Format Debug Run
|l Save Normal Ctrl+5
Import File... Ctrl+M
Export File... Ctrl+E
Remove Modulel...
d  Print.. Ctrl+P
2 Close and Return to Microsoft Word  Alt+OQ
20 Select the - button to close the Microsoft Visual Basic Editor.
21 Repeat this procedure for each copy of Microsoft® Word installed on PCGenesis workstation(s)
or on the PCGenesis server.
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Revision History

Date Version Description Author
10/21/2020 2.1 20.03.00 — Added Selection.Font.Bold = True to the macro. D. Ochala
9/22/2017 2.0 17.03.00 — Updated to be compatible with Office WORD 2016. D. Ochala

Georgia Department of Education
October 21, 2020 « 10:33 AM e Page 9 of 9
All Rights Reserved.



