PCGENESIS PAYROLL SYSTEM
OPERATIONS GUIDE

Section B: Payroll Update Processing

[Topic 7: Calculate and Display an

Employee’s Payroll Information, \/2.8]
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PCGenesis Payroll System Operations Guide

Overview

Examples of PCGenesis functions requiring the calculation and the display of an employee’s pay
include, but are not limited to manual check entry, current payroll run results review, and to determine
the effect payroll adjustments will have on the employee’s net payroll. The Calculate and Display an
Employee’s Pay procedure displays information resulting from the PCGenesis user’s pension, gross
type, and deduction control selections on two separate screens.

Screen 1 of 2 identifies the payroll amounts corresponding to account detail distributions, and the
pension and deduction codes and their corresponding amounts. Additionally, the employee’s gross
payroll, deduction, net payroll, and non-taxable deduction amount grand totals display. Screen 2 of 2 on
the other hand provides detailed deduction information including the deduction code and description, the
employee and employer contribution amounts, and the employer’s deduction flag.

Both of these screens display the employee’s pension type and annuity code information.

Multiple Automated Clearinghouse (ACH)/Direct Deposit Statement Processing: Based on the
Update/Display Payroll Withholding/Direct Deposit Data screen’s entries, PCGenesis creates additional
information for the employee. For example, Automated Clearinghouse (ACH) processing includes the
net pay results for a single bank, or for multiple banks.

Screen Print: The screen print feature allows the user to obtain a screen print of selected payroll

screens. The screen print feature is available on display/inquiry screens which have the ==& button.
The screen print file will be available in the print queue with the name ‘PSCNnnnn’.
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PCGenesis Payroll System Operations Guide

Procedure A: Setting/Clearing Employee Search
Criteria

Refer to the Payroll System Operations Guide, Section B: Payroll Update Processing, Topic 1:
Set/Clear Employee Search Criteria for instructions.
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PCGenesis Payroll System Operations Guide

Procedure B: Calculating and Displaying Employee
Payroll Information

1 From the Business Applications Master Menu, select _2_| (F2 - Payroll System).

The following screen displays:

m PCG Dist=8991 Rel=19.04.00 01/09/2020 PCG 003 SV CA\DEVSYS CA\SECOND WHITE - O X
Payroll Systenm PAYHMBOBO
FKey Master Henu

-

- - Payroll Setup Menu
- - Payroll Update Menu
- - Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
- - Monthly/Quarterly/Fiscal/Biennial Reports Menu

-- Employee Reports/Labels Menu

-~ Update/Display Description/DeductionfAnnuity Menu
-- Earnings History Menu

- - Check Reconciliation Menu

-- UpdatefDisplay Payroll Monitor

- - Special Functions Menu

N

B BEEEEE ok ERE

-- File Reorganization

Macter | V7. | 15.63.00

8| 145 [ "3 | BOY. [ VEND

Step  Action
2 Select __2_| (F2 - Payroll Update Menu).
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PCGenesis Payroll System Operations Guide

The following screen displays:

[Z] PCGDist=8991 Rel=19.04.00 01/09/2020 PCG 003 SV CADEVSYS CASECOND WHITE — 0 X
Payroll Systenm PAYUPDTP
FKey Payroll Update Henu

Add New Employee

Update/Display Personnel Data
Update/Display Deduction Data
Update/Display Gross Data
Update/Display Withholding Data
Update/Display Current Leave Usage Data
Update/Display YTD{Fiscal Data
Update/Display Deduction Adjustments
Update/Display FICA/Medicare Adjustments
Update/Display Garnishment Vendor Data

Add Earnings History Record
Update/Display Earnings History ! Transfer Gross Earnings
Print Earnings History

Calculate and Display An Employee's Pay
Delete Employee

Update/Display Leave YTD/Balance Data
Detailed Pay Stub - Employee Message

EREE EEE ElekbkkbbE B

Mastar | P 18.61.00

| IS | "5 DAY | MENR

Step  Action
3 Select 14| (F14 - Calculate and Display An Employee’s Pay).
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PCGenesis Payroll System Operations Guide

The following screen displays:

E PCG Dist=8991 Rel=19.04.00 01/09/2020 PCG 003 5V CADEVSYS CASECOND WHITE — O X
Calculate/Display Individual Employee's Pay PAYFIND
Select Employee
Current Order
Filter not active Emp Mumber
Input:
13
Fkey HName Empno SSN Loc Cls Cert Pens ContMo Job Stat HMth
Input Employee Humber or HName or SSH - Press Enter Key
F16 to Exit, F18 Clear employee filter
F1-9 = Choose from Selection Above
o Fn |2 |3 | Fa | 5|6 |F7 |F8|Fe|,,T e 19.02.00
nolm| FRHE T voor i | o W Help
Step  Action
4 Enter the number in the Input field, select Enter, and proceed to Step 6.

If the employee number is unknown, enter the employee’s complete or partial name in the
Name field, or Social Security Number in the field, and select Enter. Entering a complete
or partial name in the Name field displays the results most closely matching the search
criteria entered. Proceed to Step 5.
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PCGenesis Payroll System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.04.00 01/09/2020 PCG 004 5V CADEVSYS CASECOND WHITE — O X
L Calculate/Display Individual Employee's Pay PAYFIND
Select Employee
Filter not active Current Order
Name
Current 13
Fkey _Name | Empno SSH Loc  Cls Cert Pens ContMo Job Stat HMth
Enter] BO2DEN.IS2DRO 88310  999-08-8310 201 1 C 2 10 3 A
1 BO2DEN, JA2KSON 89737 993-08-9737 8012 13 N 0 10 53 T
2 BOZENS. TU2A 88990 999-08-8990 101 3 N 0 10 16 I
3 BO2ENS, XE2IA 87573 999-08-7573 6793 3 N 0 16 T
4 | BOZ2ENS. XE21A 87572  999-08-7573 100 1 c 2 10 8 A
5 BOZIE. JA2AR 87966 999-08-7966 3050 2 N 0 10 13 I
6 BOZIE. TE2PIE 89393 999-08-9393 100 9 N 0 10 18 I
7 BO2LES, CL20 88269 999-08-8269 195 17 N 0 12 25 I
8 | BO2LES. KR2STIN 89701  999-08-9701 6790 3 N 0 10 16 !
9 BO2LES. KR2STIN 839700 999-08-9701 6790 3 N 0 10 16 I
FKEY = Record Found Above
or PgUp/PgDn = Previous/Next 18 Records
F16-new search, F18-Clear Employee Filter
F1-9 = Choose from Selection Above
Order changed to Alpha
| F | F2 | F3 | Fa | F5 | F6 | F7 | F8 | F3 |, T ey 19.62.00
Fﬂ’ :1:7' rum veur i | ron W Help
Step | Action
5 Select Enter| (Enter) or select the Function key corresponding to the employee’s record,

and select E (Enter).

To sort by Name: Select _Mame | (Name).

To sort by Employee Number: Select _Empne | (Empno).

To sort by Social Security Number: Select __SSN_| (SSN).

To scroll between pages: Select the PeUp/PgDn keys on the computer’s keyboard or select
either ﬁl (Page Up) or rion ¥ (Page Down).
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PCGenesis Payroll System Operations Guide

The following screen displays:

[Z] PCGDist=8991 Rel=23.04.00 12/11/2023 DODOO1 SV KASYSTEM  KASECOND WHITE - O X
Calculate and Display Fay PAYCOMP

Enter the check date for this test run: 12112823
Enter a '¥" next to the pension types to be deducted
on this payroll run:

(1) OLD PSERS ¥

(2) TRS

(2) OLD ERS

|

(4) HEW ERS

|==

{5) MEW PSERS

|==

(6) GSEPS

|==

EN“‘V Fi'%lrz‘% F35‘F'}‘F5‘FS‘F7 Fz u FS’ F1oY FHE' FizEl Flsa 23.04.00
FIS- F|PEDIF13‘W

Step  Action

Help

6 Enter the appropriate date in the Enter the check date for this test run field.

7 Enter a Y (Yes) next to the pension types to be deducted for this payroll calculation
simulation. Enter Y (Yes) or N (No) within the appropriate field(s), and select _'fl
(Enter).

Georgia Department of Education
December 11, 2023 e 2:40 PM e Page 7 of 13
All Rights Reserved.



PCGenesis Payroll System Operations Guide

The following screen displays:

Step
8

ENI’IV

PCG Dist=8991 Rel=19.0400 01/09/2020 PCG 004 SV CADEVSYS CA\SECOND WHITE - O X
Calculate and Display Pay PAYCOMP

Enter a 'Y' next to the gross types to be selected
on this payroll run:
(1) Regular Gross Types (H,D,S)

¥
(2) Special Gross Types (A,B,P,Q,X,¥,2) ¥

NOTE: On a normal payroll run, both the regular and special
gross type fields should be 'Y'; on a special payroll
run, only the special gross type field should be a '¥'.

e PR Y ) P | ) P | P | I PP ol PRI P & 19.64.00

Fiﬁ«

=h I Help

" Action

To include all pay types: Enter Y (Yes) in the (Regular) Gross Types (H, D, S) and in the
Special Gross Types (A, B, P, Q, X, Y, Z) fields.

To exclude “Regular” or “Special” gross types: Enter N (No) in the (Regular) Gross
Types (H, D, S) or the Special Gross Types (A, B, P, Q, X, Y, Z) fields.

Reqular Gross Types:

S — Regular salary with pension and taxes
D — Regular daily with pension and taxes
H — Regular hourly with pension and taxes

Special Gross Types:

A —Daily/Hourly adjustment NO pension calculation

B —Salary adjustment NO pension calculation

X —Daily/Hourly, with FICA, NO pension/annuities or tax calculation
Y —Salary, with FICA, NO pension/annuities or tax calculation

Q —Salary adjustment with taxes and pension calculation

P — Daily/Hourly adjustment with taxes and pension calculation

Z — Pension adjustment only

Select El (Enter).
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PCGenesis Payroll System Operations Guide

The following screen displays:

Step  Action

m PCG Dist=8991 Rel=19.04.00 01/09/2020 PCG 004 5V CADEVSYS CASECOND

Calculate and Display Pay
Deduction Control
(Enter a '¥Y" if the

WHITE

deduction is to be taken)

B0=FRINGE Y O1=EHMP ANNUITY ¥ 02=EHMP ANNUITY ¥ B3=FED W/H TAX Y
04=GA INCOME TAX ¥ ©O8=HONCERT MERIT ¥ @9=CERT MERIT ¥ 10=UENDOR 002488 ¥
11=VENDOR 000999 ¥ 12=I-UNDR 000005 ¥ 13=I-UNDR 000086 ¥ 14=I-UNDR 004603 ¥
15=UENDOR 004373 ¥ 16=UENDOR 886012 ¥ 17=UENDOR 8008616 ¥ 18=COURT W/H h 4
19=COURT W/H ¥ 20=COURT W/H ¥ 21=COURT W/H ¥ 22=IMPUTED INC ¥
23=CUNIOHN 061861 ¥ 24=UENDOR 0603960 ¥ 25=UENDOR 663762 ¥ 26=COURT W/H ¥
27=I-UNDR 003702 ¥ 28=COURT W/H Y 29=COURT W/H ¥ 30=COURT W/H ¥
31=UENDOR 008118 ¥ 32=COURT W/H Y 33=UENDOR 004085 ¥ 34=UENHDOR 081975 ¥
35=UENDOR 004894 ¥ 36=UVENDOR 006312 ¥ 37=COURT W/H ¥ 38=COURT W/H Y
39=COURT W/H Y 49=UENDOR 003909 ¥ 41=COURT UW/H Y 42=BOARD MEMBER ¥
43=COURT W/H Y 44=1-UNDR 085945 ¥ A45=1-UNDR 0805945 ¥ 46=1-UNDR 805945 ¥
47=1-UNDR 085946 ¥ 48=I-UNDR 805947 ¥ A49=UENDOR 005948 ¥ GS5O=UEHDOR 085949 ¥
51=UEHDOR 065949 ¥ 52=UENDOR 005949 ¥ 53=UENDOR 005949 ¥ 54=I-UNDR 066110 ¥
S5=1-UNDR 000110 ¥ S56=I-UNDR 005950 ¥ 57=UENDOR 005951 ¥ 58=UENDOR 005856 ¢
59=COURT W/H ¥ GO=UENDOR B05995 ¥ 61=UENDOR 004726 ¥ 62=UENDOR 086076 ¥
63=1-UNDR 086877 ¥ O4=UENDOR 886119 ¥ 65=COURT W/H Y 66=UENDOR 884373 Y
67=UENDOR 084373 ¥ 68=UENDOR 004373 ¥ 69=UENDOR 884373 ¥ 70=IMPUTED INC ¥
E““( -'1’1{‘ .—;‘E{ ':a— rolER)] | FlEX | <l | IS ] re u Fo I r‘-:\Y -'|-|ﬂ Fiz |4 r-_":‘\
Flﬂ’ ,3}; ;T[ Help

O X
PAYCOMP

19.04.00

10 Enter Y (Yes) or N (No) in the appropriate field(s) to define the deduction categories that
will be included in the calculation.
11 Select Y| (Enter).

If the employee’s net pay results in a negative amount, review or screen-print the Calculate
EMTER
and Display Pay screen and select _(l (Enter) twice.

Georgia Department of Education
December 11, 2023 e 2:40 PM e Page 9 of 13

All Rights Reserved.




PCGenesis Payroll System Operations Guide

The following screen displays:

E PCG Dist=8991 Rel=19.04.00 01/09/2020 PCG 004 5V CA\DEVSYS CM\SECOND WHITE - O X
Calculate and Display Pay Screen 1 of 2 PAYCOHP
Emp#: 87572 BO2ENS, XE2IA 999-88-7573 Sec 125 ¥ Loc 6160 Class 01
Tax Marital Status - Federal: M State: B AEIC Ind: AEIC Payment: .88
Fed: Mar M Exempt 0 2020 W-4 N W/H Cd 0 Addn Ant/% Box 2 N 3-Dep 0.00 4a-Inc 0.08
State: Mar B Allow M[1] D[08] W/H Cd 6 Addn Ant/% Fed 4b-deduct 0.00
Switches: Fed ¥ State ¥ FICA/Med ¥ Pension ¥ GHI ¥  Pension type TRS
Reg-hr Out-hr Reg-amt  2108.17 Out-anmt
Proc Pay Pay Pay for
Type Type Tot Gross FICA G- FICA Amt Pens G- Pens Amt Reas Period End
81 s 8818 19008.68 15087 .47 115.32 19080.68 114.080 1/09/2028
a2 S 8 208 .17 158.92 12.15 208 .17 12.49 1/89/2828
a3
04
05
»%x%x Totals 2188.17 1666 .39 127 .47 2188 .17 126 .49
Yr Fnd F Prgm Fnct Objct Fcty B Addt'l GHI Dist Contract Annuities
ACCT 81 20 100 2061 1000 11000 100 1 1.0000 Ann #1 Ded 1 Co
ACCT 62 26 100 2063 1000 116000 100 1 Ann #2 Ded 2 Co
ACCT 83
ACCT 04
ACCT 65
Totals 1.0000
DASDPI Gr 1666.39  OASDI Amt  103.31 HI Gr 1666.32 HI Ant 24.16
Ded 93 H Ded 64 H Ded D9 N Ded 17/ N Ded 22 H Ded 4/ H Ded 48 N Ded SO0 N Ded 51 H Ded 5% H
L9 .97 11.64 286.92 14.58 57.25 11914 21.81 13.75% 22.48 66 .66
Ded 56 N Ded 63 N Ded Ded Ded Ded Ded Ded Ded Ded
4.6808 .58
*x% Gross Pay 2108_.17 =xx Deductions 864.51 x=xx Net Pay  1243.66 =*xx Non Tax  499.03
:nm{ -1’;-?' __:qji rsé r\\ r r r Fa = F3 / r--:-Y m[E -r_ﬂ r-::'\ 19.04.00
ns’ F gt ,“IT Help
Step  Action
12 Select = & (F3 — Print this data) to obtain a screen print of the Calculate and Display Pay

— Screen 1 of 2 screen where appropriate. The screen print file will be available in the print
queue with the name ‘PSCNnnnn’.

13

Select =+ @] (F11 - Go to CAL Screen 2).
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The following screen displays:

PCGenesis Payroll System Operations Guide

[E] PCG Dist=8991 Rel=19.0400 01/09/2020 PCG 002 SV CADEVSYS CA\SECOND WHITE - O X
Calculate and Display Pay Screen 2 of 2 PAYCOMP

Empit: 87572 BO2ENS, XE2IA 999-88-7573 Sec 125 ¥ Loc 616868 Class 61

Tax Marital Status - Federal: H State: B AEIC Ind: AEIC Payment: .88

Fed: Mar M Exempt © 20280 W-4% H U/H Cd © Addn Amt/% Box 2 N 3-Dep 0.088 4a-Inc a.08

State: Mar B Allow M[1] D[6A] W/H Cd 0 Addn Amt/% Fed 4b-deduct .68

Switches: Fed ¥ State ¥ FICA/Med ¥ Pension ¥ GHI ¥  Pension type TRS

Reg-hr Ovt-hr Reg-amt 2188.17 Ovt-ant

Ded Short Employee Emplr Employer Ded Short Employee Emplr Employer

Cd Description Amount Flag Amount Cd Description Amount Flag Amount
TRS 126.49 Y 445 .67 GHI - EMPLR n/a Y 945 .80
FICA 127 .47 ¥ 127 .48

83 FED W/H TaAX 49.67 H 56 I-UNDR 665958 L.86 H

04 GA INCOME TAX 11.64 N 63 I-UNDR 006077 .50 N

89 ANTH BRNZE FA 286.92 N

17 UENDOR 000816 14.58 N

22 IHPUTED INC 57.25 H oo/ 8

47 I-UNDR 005946 119.14 H lndIVIduaI and mUItIpIe

48 I-UNDR 605947 21.81 N I I

58 UENDDR 805949 13.75 H ACH dlreCt depOSIt

51 UENDOR 085949 22.48 N information.

54 I-UNDR 006110 66 .66 H

Bank Account Net Pay Annuities
DD #1 18 11 1111 111667 743 .66 Ann #1 Ded 1 Co
DD #2 @3 22 2222 222608 500.00 Ann #2 Ded 2 Co
DD #3 07 33 3333 333689
*** Gross Pay 2188.17 »»x Deductions B864.51 ==xx Net Pay 1243 .66 =%* Non Tax 499.83
“"v ’1';_\' ’;‘;’i r;é Fllﬂ r?lﬂ r'.‘.‘-‘- r‘.‘.‘-v- F8 H F3 , r--Y F1 Iﬂ Flz@ rfq 19.04.00
ns« F ?Q L Help
Step  Action
14 Select ==& (F3 — Print this data) to obtain a screen print of the Calculate and Display Pay
— Screen 2 of 2 screen where appropriate. The screen print file will be available in the print
queue with the name ‘PSCNnnnn’.
15 Fiz E' i

Select _l (F11 — Go to CAL Screen 1) to return to the Calculate and Display Pay —
Screen 1 of 2 screen, or select ﬁl (F16 — Exit) to return to the Payroll System — Payroll
Update Menu.
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PCGenesis Payroll System Operations Guide

For Step 15— F11 selections, the following screen displays:

E PCG Dist=8991 Rel=19.04.00 01/09/2020 PCG 004 5V CA\DEVSYS CM\SECOND WHITE - O X
Calculate and Display Pay Screen 1 of 2 PAYCOHP
Emp#: 87572 BO2ENS, XE2IA 999-98-7573 Sec 125 ¥ Loc B108 Class 61
Tax Marital Status - Federal: M  State: B AEIC Ind: AEIC Payment: .00
Fed: Mar M Exempt 0 2020 W-4 N W/H Cd 0 Addn Ant/% Box 2 N 3-Dep 0.00 4a-Inc 0.08
State: Mar B Allow M[1] D[08] W/H Cd 6 Addn Ant/% Fed 4b-deduct 0.00
Switches: Fed ¥ State ¥ FICA/Med ¥ Pension ¥ GHI ¥  Pension type TRS
Reg-hr Out-hr Reg-amt  2108.17 Ovt-amt
Proc Pay Pay Pay for
Type Type Tot Gross FICA G- FICA Amt Pens G- Pens Amt Reas Period End
81 S 0818 1960.60 1507 .47 115.32 1906.60 114.680 1/09/2028
a2 S 8 208 .17 158.92 12.15 208 .17 12.49 1/89/2828
a3
04
05
=%% Totals 2188.17 1666 .39 127 .47 2188 .17 126 .49
Yr Fnd F Prgm Fnct Objct Fcty B Addt'l GHI Dist Contract Annuities
ACCT 81 20 100 2061 1000 11000 100 1 1.0000 Ann #1 Ded 1 Co
ACCT 62 20 100 2063 1000 11000 100 1 Ann #2 Ded 2 Co
ACCT 83
ACCT 04
ACCT 85
Totals 1.0000
OASDI Gr 1666.39  OASDI Amt  103.31 HI Gr 1666.39 HI Amt 24.16
Ded 93 H Ded 64 H Ded D9 N Ded 17/ N Ded 22 H Ded 4/ H Ded 48 N Ded SO0 N Ded 51 H Ded 5% H
L9 .97 11.64 286.92 14.58 57.25 11914 21.81 13.75% 22.48 66 .66
Ded 56 N Ded 63 N Ded Ded Ded Ded Ded Ded Ded Ded
4.6808 .58
**% Gross Pay 2108.17 =xx Deductions B64.51 =xx Net Pay 1243 .66 =xx Non Tax  499.03
“'“( -'1’;‘% -‘:q;":E né P'I I' I' I' Fé& u Fs f r--:-Y m@ -'|:ﬂ r-::'\ 19.04.00
ns‘ e | ere T Help

Step  Action
16

Select ﬁl (F16 -Exit) to return to the Payroll System - Payroll Update Menu.
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PCGenesis Payroll System Operations Guide

The following screen displays:

E PCG Dist=8991 Rel=19.04.00 01/09/2020 PCG 004 5V CADEVSYS CASECOND WHITE - O X
Payroll System PAYUPDTP

Payroll Update Henu
- Add New Employee

- Update/Display Personnel Data

- Update/Display Deduction Data

- Update/Display Gross Data

- Update/Display Withholding Data

- Update/Display Current Leave Usage Data
- Update/Display YTD{Fiscal Data

- Update/Display Deduction Adjustments

- Update/Display FICA/Medicare Adjustments
- Update/Display Garnishment Vendor Data

- Add Earnings History Record
- Update/Display Earnings History ! Transfer Gross Earnings
- Print Earnings History

E ERE ElbbERER Lid

- Calculate and Display An Employee's Pay
- Delete Employee
- Update/Display Leave YTD/Balance Data

1 - - Detailed Pay Stub - Employee Message
Program PAYCOMP completed

e

Macter | B 18.61.00

re®| IS | "5 DAY | MENR

Step  Action

17 Select ﬁl (F16 -Exit) to return to the Payroll System Master Menu, or select Ml
(Master) to return to the Business Applications Master Menu.
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