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PCGenesis
Current Status & Future Plans

PCGenesis Development Team

Steven Roache  Senior Manager
Diane Ochala PCGenesis Lead Analyst/Developer
Angela Tennyson PCGenesis Senior Developer
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* Good morning & welcome to the PCGenesis Current Status & Future Plans Session.
Angela & | thank you for coming today. | would also like to introduce our manager,
Steven Roache, who is attending GASBO this year as well.

* Please feel free to make comments or ask questions during the presentation. When
we get to the future plans portion, we need your input to help us focus on your
needs. So all of you, please join in the discussion.



PCGenesis
Sessions/Training at GASBO

* Session1- 8:40 Wed 11/4/2015
— PCGenesis Current Status & Future Plans

* Session 2 —-10:00 Wed 11/4/2015
— PCGenesis Recent Enhancements & Changes

¢ Session3-11:00 Wed 11/4/2015
— PCGenesis Roundtable — System Utilities and Future Needs

e Session4-2:10 Wed 11/4/2015
— PCGenesis Roundtable — Financial and Future Needs

* Session 5-9:00 Thu 11/5/2015
— PCGenesis Training— Efficiently Preparing Payroll

e Session 6— 10:20 Thu 11/5/2015
— PCGenesis Training — The Bells and Whistles of Processing Payroll

¢ Session 7—-11:20 Thu 11/5/2015
— PCGenesis Training — The Impact of the Affordable Healthcare Act on PCGenesis

¢ Session8-12:20 Thu 11/5/2015
— PCGenesis Roundtable — Payroll and Future Needs
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We have a full schedule here at GASBO this year. We have our two standard PCG
sessions this morning. We also have three round table sessions and three payroll
training sessions tomorrow. Gary Jenkins from Jasper County has kindly offered to do
the three training sessions for PCGenesis. And | want to give a big “thank you” to Gary.



Financial Accounting and Reporting

PowerPoints Available on
Documentation Website

PCGenesis Release Information

System Operations Guide
Payroll System Operations Guide

Personnel System Operations Guide

Certified/Classified Personnel
Information (CP1) System Operations
Guide

Budget System Operations Guide
LUAS Manual

Technical System Operations Guide

All of today’s PowerPoint presentations will be available on our documentation website
under ‘Release Information’. We will publish the PowerPoint along with the presenter’s

notes for future viewing.

Calendar Year 2015 Release Information

Release 15.03.00 - Miscelianeous Updates / Instaliation Instructions
Release 15.02.00 - Fiscal Year 2015 (FY15) Year-End Updates and
Miscellaneous Changes / Installation Instructions

Release 15.01.00 - Miscellaneous Updates / Installation Instructions

Calendar Year 2014 Release Information

Release 14.04.00 - Calendar Year 2014 Year-End Closing Procedures /
Miscellaneous Updates / Installation Instructions

Release 14.03.01 - Calendar Year 2015 Georgia Health Insurance (GHI)
Premium Updates/Miscellaneous Updates and Installation Instructions
Release 14.03.00 - Miscelianeous Updates / Inst:

lation Instructions
Release 14.02.00 - Fiscal Year 2014 (FY14) Year-End Updates and
Miscellaneous Changes / Installation Instructions

Release 14.01.00 - Miscellaneous Updates / Installation Instructions

Calendar Year 2014 PowerPoints

GASBO November 2014 - PCGenesis Current Status & Future Plans
GASBO November 2014 - PCGeneslis Recent Enhancements and Changes
GASBO November 2014 - PCGenesis Handling Payroll Issues & Other
Advanced Features

GASBO November 2014 - New PCGenesis Budget S
GASBO November 2014 - PCGenesis Financial Reporting




PCGenesis Current Status

* The PCGenesis Development Team:
* Diane Ochala
* Angela Tennyson
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PCGenesis Current Status

* The PCGenesis development team reports to:
= Steve Roache, Senior Manager.

= Steve Roache reports to Bob Swiggum, Chief
Information Officer.
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The PCG development team reports to two different branches at the DOE.

Angela and | directly report to the IT department. Our direct manager is Steve Roache.



PCGenesis Current Status

* The PCGenesis development team provides
updates to:
= Amy Rowell, Director, Financial Review.

= Amy Rowell reports to Ted Beck, Deputy
Superintendent of Finance and Business
Operations.
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The PCGenesis development team also provides updates to the DOE Financial Review
Department, specifically Amy Rowell, the Director of Financial Review. Amy reports to
Ted Beck, Deputy Superintendent of Finance and Business who recently replaced Scott
Austensen.



PCGenesis Current Status

* In addition to the two developers, we have
three help desk personnel.
* The help desk reports to Chris Rivera, Help
Desk Manager:
= Eula Braxton
= Katie Green
= CynthiaJones
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PCGenesis also has three help desk personnel who report to Chris Rivera. Eula Braxton,
Katie Green, and Cynthia Jones.



PCGenesis User List

* The Ga DOE has created a new e-mail user list
for PCGenesis

* This is a discussion forum

e Users can broadcast an e-mail to all PCGenesis
users enrolled in the group

* Thank you Steve Phillips, Terrell County, for
the suggestion at last year’s GASBO!
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This past year, the PCG team has implemented a new e-mail user list for PCGenesis.
PCGenesis users can use the e-mail list to broadcast e-mails to all users enrolled in
the group. The e-mail list can be used as a discussion forum.

| want to thank Steve Phillips of Terrell County for providing the suggestion for the e-
mail list at last year’s GASBO. Thank you Steve!
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PCGenesis User List

* We already have 104 registered users

* Any user involved with PCGenesis can join:
—Financial Directors
—Payroll Administrators
—IT Specialists
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The PCGenesis e-mail list already has 104 registered users.
Any user involved with PCGenesis can join:

Financial Directors
Payroll Administrators
IT Specialists
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PCGenesis User List

* Those PCGenesis districts and RESAs that join
the user list will be able to:

—Share ideas
—Discuss problems

—Have many more resources available for
gaining insight into PCGenesis operations
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The e-mail list can be used to:

Share ideas

Discuss problems

The list provides many more resources for gaining insight into PCGenesis
operations
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PCGenesis User List

* Join by sending a blank e-mail to:
join-pcgenesis@list.doe.k12.ga.us

* After joining, users can take advantage of
discussion forums by sending e-mails to:

pcgenesis@list.doe.k12.ga.us
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We include instructions for joining the PCGenesis User List when we send out
PCGenesis releases, in the Release Installation Instructions.
* Join by sending a blank e-mail to:

join-
pcgenesis@list.doe.k12.
ga.us

* After joining, users can take advantage of discussion forums by sending e-mails to:

pcgenesis@list.doe.k12.
ga.us
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Next, we will discuss changes that need to be made to the PCGenesis Runtime
Environment.



Support for Windows Server 2016/
Windows 10 Workstations

e Currently:
— Windows Server 2012 and Windows Server 2016
are NOT Supported
— Workstation Windows 8 and Windows 10 are NOT
Supported

* The Problem:

— The PCGenesis runtime environment must be
upgraded
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* First, let me provide some background information. Currently the PCGenesis system
does NOT support the latest Microsoft operating systems of Windows Server 2012
and Windows Server 2016. This is the operating used by your PCGenesis server.

* Also currently, PCGenesis does NOT support the latest Microsoft operating systems
of Windows 8 and 10 for the workstations that access the PCGenesis server.

* The problem is that the PCGenesis runtime environment must be upgraded.



Support for Windows Server 2016/
Windows 10 Workstations

* PCGenesis Runtime Environment:

— MicroFocus AcuCobol version 5.2.1, installed in
2000 is the current version

— Must upgrade to MicroFocus AcuCobol version
Extend 10, published in 2015

— MicroFocus AcuCobol Extend 10 must be
purchased for the DOE and all PCGenesis districts

— Extend 10 will be backward compatible with
earlier versions of Windows Servers (eg 2008)
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What is the PCGenesis runtime environment? The PCG COBOL code is run on top of
a supporting environment; this environment is MicroFocus AcuCobol.

The PCGenesis software was converted around the year 2000 from running on Wang
Laboratories hardware to the currently supported Microsoft Windows environment.
At that time, the PCG COBOL code was converted to run using the MicroFocus
AcuCobol version 5.2.1. This was in 2000.

From 2000 until 2015 PCG has continued to run on version 5.2.1. However, with the
Microsoft operating systems going forward, this version of AcuCobol will no longer
work.

PCGenesis must be upgraded to use MicroFocus AcuCobol version Extend 10,
published in 2015.

MicroFocus AcuCobol Extend 10 must be purchased for the DOE and all PCGenesis
districts.

Extend 10 will be backward compatible with earlier versions of the Windows Server
operating systems, for example version 2003 and 2008.

16



Support for Windows Server 2016/
Windows 10 Workstations

* Upgrading the PCGenesis runtime is the major
project for 2016
— Requires installing new runtime software at 93
school districts and 12 RESAs
— Requires modifying PCGenesis processes to utilize
the new runtime

— Requires extensive testing to make sure all
PCGenesis processes continue to work

* Test on old and new Windows Server versions (2003,
2008, 2012, 2016)
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Upgrading the PCGenesis runtime is the major project for 2016.

This project will require installing the new MicroFocus AcuCobol software at 93
school districts and 12 RESAs

This will require modifying PCGenesis processes to utilize the new runtime

Extensive testing will be required to make sure that all PCGenesis processes continue
to work.

We must test on old and new Windows Server versions (2003, 2008, 2012, and 2016)
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Support for Windows Server 2016/
Windows 10 Workstations
* MicroFocus Extend 10 project will take most
development resources for 2016

* Upgrade will extend PCGenesis life for at least
the next 5 years

* PCGenesis will have access to Extend 10 latest,
greatest tools and features, including new and
better graphical user interfaces
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This is a big project! It will require most of PCG’s development resources for 2016.
The good news is that the upgrade will extend the life of PCGenesis for at least the
next 5 years and probably longer.

PCGenesis will also have access to Extend 10’s latest, greatest tools and features,
including new and better graphical user interfaces.

For example, it may be possible to introduce ‘copy and paste’ to all PCGenesis screen
input fields!
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Keep Up With Legislative Changes

* Federal and State taxes

* W-2 and 1099-R reporting requirements

» Affordable Healthcare (ACA) requirements
* Pensions, including PSERS, ERS, TRS
 State health

* Ga Department of Audits

* Ga Department of Labor (GaDOL)

* Federal EEO-5 reporting
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The PCG development team always has to keep up with the changing legislative
environment.

And to that end, we track...

And of course, the biggest legislative change we are dealing with this year is the
Affordable Healthcare Act requirements.

20



Affordable Care Act Support
Filing Options
* Option 1: Produce ACA Forms and IRS
Transmission File using PCGenesis

* Option 2: Contract with a 3™ party to handle
ACA Reporting
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PCGenesis administrators will have two options available for supporting the ACA
requirements:

Option 1: You will be able to produce the ACA Forms and the IRS Transmission File
from PCGenesis

Option 2: Or, you can contract with a 3™ party to handle ACA Reporting

21



Affordable Care Act Support
New Annual Reports Menu

(1 ceDist-6991 Rel=15.0300 09/16/2015 PCWO02 SV CADEVEYS =)
Payroll System PAYHOBOD
FKey Haster Henu

-- Payroll Setup Menu
-~ Payroll Update Menu
-~ Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
- - MonthlylQuarterly/Fiscal/Biennial Reports Menu

-- Employee Reports/Labels Menu
Update/Display Descripti dueti

- Descr ity Menu
-- Earnings History Menu

-- Check Reconciliation Menu

-- Update/Display Payroll Monitor

-~ Special Functions Menu

1
]
3
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5
8
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T
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Oz
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]

-~ File Reorganization

15.83.00

OE Richard Woods, Georgia's School Superintendent
“Educating Georgla's Future”

For systems that plan to use PCGenesis to produce the ACA Forms and the IRS
Transmission File, a new Annual Reports Menu has been created.



Affordable Care Act Support
New Annual Reports Menu

Payroll System PAYHOOOY
FKey Annual Reports Menu
1094-C & 1095-C Options:
1_| -~ Export ACA Employee Data and Create .CSV Template
_2 | -~ Export ACA Dependent Data and Create .CSV Template
3 | -- Import ACA Employee & Dependent Data from PCG Template
4_| -- Import ADP Dependent Names, DOBs and SSNs

5_| -~ Print EMPLOYER Copy of 1094-C & 1095-C's.
_6_| -~ Print 1094-C & Employee 1095-C's & Create File
‘W-2 Options:
10 | -- Print Employee W-2's & Create File
11| -~ Print Blank W-2 Form
12 | -- Print Employer's Copy of W-2's
Other Options:
_15 | -- Flexible Benefits Transmission File

L Ay |

l=vavsleavae | [ [ 1| T [ [ T [ 1 |

(; %OE Richard W

00 10/30/2015 PCW 001 SV CADEVSYS CASECOND  WHITE

| | G | o | o 15.03.00
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The new Annual Reports Menu will contain most of the options required for ACA

reporting.
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Affordable Care Act Support
New Annual Reports Menu

150300 10/30/2015 PCW 001 SV CADEVSYS CASECC
Payroll System PAYHOOOY

FKey Annual Reports Menu

1094-C & 1095-C Options:
- Export ACA Employee Data and Create .CSV Template

_l -- Export ACA Dependent Data and Create .CSV Template
" . 3 | -~ Import ACA Employee & Dependent Data from PCG Template
Publ |shed in _4_| -~ Import ADP Dependent Names, DOBs and SSNs
PCG Release —f———3 5 | .. print EMPLOYER Copy of 1094.C & 1095-C's
15.03.00 6| -~ Print 1094C & Employee 1095-C's & Create File

‘W-2 Options:
_10 | -- Print Employee W-2's & Create File
11| -~ Print Blank W-2 Form
_12 | -- Print Employer's Copy of W-2's

Other Options:
_15 | -- Flexible Benefits Transmission File

o | V| o 15.00.00
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The option to Print the Employer Copy of the 1094-C and the 1095-C’s was published in
PCG release 15.03.00.



Affordable Care Act Support
New Annual Reports Men

[ PCGDist=8991 Rel=150300 10/30/2015 PCWO01 SV CADEVSYS CASECOND  WHITE,

Payroll System PAYHOOOY

FKey Annual Reports Menu

1094-C & 1095-C Options:
_1_| -~ Export ACA Employee Data and Create .CSV Template
_2_| -~ Export ACA Dependent Data and Create .CSV Template Scheduled for
n s 3 | -~ Import ACA Employee & Dependent Data from PCG Template completlon by
Published in _4_| -- Import ADP Dependent Names, DOBs and SSNs January 2016
PCG Release —f———3> 5 | .- printEMPLOYER Copy of 1094-C & 1095-C's
15.03.00 _6_| -~ Print 1094-C & Employee 1095-C's & Create File’

‘W-2 Options:
_10 | -- Print Employee W-2's & Create File
11| - Print Blank W-2 Form
_12 | -- Print Employer's Copy of W-2's

Other Options:
15 | -- Flexible Benefits Transmission File

o | V| o 15.00.00

BB "B [ e e s e e |
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The ACA export and import options, and the option to print the actual 1094-C form and
the 1095-C forms are targeted for completion by January 2016, if all goes well.
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Affordable Care Act Support
New Annual Reports Menu

Payroll System

FKey Annual Reports Menu

1094-C & 1095-C Options:
1_| -- Export ACA Employee Data and Create .CSV Template
2 | -- Export ACA Dependent Data and Create .CSV Template

* F1 & F2 —typical PCG export process
= F1 will read data on the ACA Employee Data
screen and create an export file
= F2 will read data on the ACA Dependent Data
screen and create an export file
* Create a .csv file so that ACA data can be input
on a template by the Payroll Administrator

thdWodG ia sh|s erintendent
(7:%05 coria'sSchon uper

The first two options on the Annual Reports Menu will be typical PCG export processes.

. F1 will read data on the ACA Employee Data screen and create an export
file

. F2 will read data on the ACA Dependent Data screen and create an
export file

Both of these processes will create a .csv file so that the ACA data can be inputon a
template by the Payroll Administrator.



Affordable Care Act Support
New Annual Reports Menu

3 | -- Import ACA Employee & Dependent Data from PCG Template
4 | -- Import ADP Dependent Names, DOBs and SSNs

* F3 & F4 —typical PCG import process

= F3 will read data from a .csv import file and load to
the ACA Employee Data and ACA Dependent Data
screen

= F4 will read ADP file and load dependent names,
SSN’s, and DOB’s but not months of coverage
* Payroll Administrators will determine correct ACA
codes and mass load the data
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The next two options on the Annual Reports Menu will be typical PCG import processes.
. F3 will read data from a .csv import file and load to the ACA Employee Data and
ACA Dependent Data screen
. F4 will read ADP file and load dependent names, SSN’s, and DOB’s but not
months of coverage

Payroll Administrators will determine correct ACA codes for your employees and mass
load the data.



Affordable Care Act Support
New Annual Reports Menu

* Obtained the Affordable Care Act (ACA)
Compliance Benefits Data Elements and File
Layout Guide (dated 07/30/2015) from ADP

— Finally received test data file from ADP at the end
of October

— PCGenesis will read ADP file and load dependent

names, SSN’s, and DOB’s but not months of
coverage

- %
Richard Woods, Georgia’s School Superintendent
(70 OE “Educating Georgla's Future”

The development team has been waiting to receive the ADP file which contains the
coverage information for your employees.

We finally received a test data file from ADP at the end of October.

PCGenesis will read the ADP file and load dependent names, SSN’s and DOB’s but NOT
the months of coverage.
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Affordable Care Act Support
ADP/SHBP File Feed

EMPLOYEE IDENTIFIER,11111,999999999,10001, MEAGAN, L, TEST, F,7/6/1983,,,0r0ssrrrsss
RecordType, Payroll Location Number, SSN,EmployeelD,OfferZventReascn,OfferEventDate,
OfferC: Date, Of. tunityToEnroll tyToEnrollEndDate, Offerpl D Offerpl %

EVENT, 11111, 999999999, lDODl,REhlxe 3/25/2015, Paper, 3/25/2015,3/26/2015,1/1/2015,12/31/2015,3/25/2015, s s 40000044
RecordType, Payroll Location

Number, SSN, EmployeelD, OfferEventReason, OfferEventDate, OfferPlanCode, OffexPlanDescription, OfferCoveragelevelCode, OffexCoveragelevel iption 1yE
ost,OfferMonthlyEmployerCost, Of fexrMinimunEssentialCoverage, OfferMinimumValuePlan, Of lable,OfferEmployeeOnlyCoveragelevel,OfferNellnessIndical
tor,OfferWaitPeriodIndicator,OfferBasePlanActuarialValue, OffexSelfinsured, Of. lable, Of: ivedCoverage,

OFFZRED COVERAGE, 11111,999993999, 10001, Rehize, 3/25/2015,MED000, No Coverage,0,No Coverage,0,0,N,N,Y,N,N,¥,0,,,,
OFFERED_COVERAGE, 11111, 999999999, 10001, Rehire, 3/25/2015,MED002, PBO 850,1,Associate Only,123,448,N,8,Y,Y,N,¥,0,,,,
OFFERED_COVERAGE, 11111, 999999999, 10001, Rehire, 3/25/2015,MED002, PPO 850,2,Associate + Spouse\Domestic Partner,269,970,K,K,Y,N,K,Y,0,,,,
OFFERED_COVERAGE, 11111,999999999, 10001, Rehize, 3/25/2015,MED002, PBO 850, 3,Associate + Child(ren),243,882,N,N,Y,N,N,Y,0,,,,
OFFERED_COVERAGE, 11111,999999999, 10001, Rehire, 3/25/2015,MED00Z, PRO 850, 4, Family, 344,1243,N,N,Y,N,N,Y,0,,,,
OFFERED_COVERAGE, 11111,999999999, 10001, Rehire, 3/25/2015, MED004, HSA - HDHP 2000,1,Associate Only,108,447,N,8,Y,¥,8,Y,0,,,,
OFFERED_COVERAGE, 11111, 999999999, 10001, Rehire, 3/25/2015,MED0O4, HSA - HDHP 2000,2,Associate + Spouse\Domestic Partner,236,967,N,N,Y,N,N,Y,0,,,,
OFFERED_COVERAGE, 11111, 999999999, 10001, Rehire, 3/25/2015, MEDOO4, HSA - HDHP 2000,3,Associate + Child(zen),214,878,N,N,¥,N,N,¥,0,,,,
OFFERED_COVERAGE, 11111,999999999, 10001, Rehire, 3/25/2015,MED004, HSA - HDHP 2000, 4, Family, 301,1240,K,N,¥,N,N,¥,0,
RecordType, Payroll Location Number,SSN, Employeem OfferEventReason,OfferEventDate,

tunityToEnzoll ityToEnrollEndDate, OffexPl tDate, OfferPl
EVENT, 11111, 399939999, 10001, AnnualEnroi nent, 1/1/2016, mu,:/u/zoxs 3/26/2015,1/1/2015,12/31/2018, 1414 v00s0ss
RecordType, Payroll Location

N\mbex SSN, EmployeeID, Of 24 OfferC ,OfferPlanCode, OfferPlanDescription, OffexCoveragelevelCode, OffexCoverageLevelDescriptio)
lyEmployeeCost 1yEmpl ost, ssentialCoverage, OfferMinimumValuePlan, OfferDependentCoverageAvailable, OfferEmployeeOnlyCoveragele
vgl OfferWellnessIndicator, itPeriodIndicator ialValue,OfferSelfinsured, OfferSpouseCoverageivailable, OfferWaivedCoverage

OFFERED_COVERAGE,11111,999999999,10001, AnnualEnrollment,1/1/2016,1/1/2016,MED000, No Coverage,0,No Coverage,0,0,N,N,¥,N,N,Y,0,
OF!'ZR.!D COVERAGE, 11111, 999999999, 10001, AnnualEnrollment,1/1/2016,1/1/2016,MED002, PPO 850,1,Associate Only,123,448,N,N,Y,Y,N,Y,0,,
OI'FER!D COVERAGE, 11111, 99999999, 10001, AnnualEnrollment, 1/1/2016,1/1/2016,MED002, PPO 850, 3,Associate + Child(ren),243,882,N,N,¥,N, N Y,0,,,

OFFERED_COVERAGE, 11111, 999999999, 10001, AnnualEnrollment, 1/1/2016,1/1/2016,MED004, HSA - HDHP 2000,1,Associate Only,108,447,N,N,¥,Y,N,¥,0

OFFERED_COVERAGE, 11111, 999999999, 10001, AnnualEnrollment, 1/1/2016,1/1/2016,MED0O4, HSA - HDHP 2000,3,Associate + Child(ren),214,878,N,N,Y, NN,Y,0,,,

RecordType, Payroll Location

Number, SSN, EmployeeID, SelectedC: elected ,SelectedCoveragePlanCode, SelectedCoveragePlanDescription, SelectedCoverageCoveragelevelC
ode, SelectedCoverageCoverageLevelDescription, SelectedCoverageC e, SelectedCoverageC lectedC: 1lyEmployeeCost, SelectedCoverage
MonthlyEmployerCost, SelectedC de, SelectedC g prion, D Identifier, )
erageC: erageC:

SELECTED_COVERAGE, 11111,999999999,10001, Rehire, 3/25/2015, MEDO02, Medscal Plan, 4, Family,$/25/2015,12/31/2015,344,1243,,, 11114,

SELECTED_COVERAGE, 11111,999999999, 10001, Rehire, 3/25/2015, MED002, MedicalPlan, 4, Family, 3/25/2015,12/31/2015, 344, 1243, ,, 300001858, 123456789, 3/25/2015,12/31/2015,,,
SELECTED_COVERAGE, 11111,999999999, 10001, Rehize, 3/25/2015, MED002, MedicalPlan, 4, Family, 3/25/2015, 12/31/2015, 344, 1243, , , 400001858, 123456788, 3/25/2015,12/31/2015,,,
SELECTED_COVERAGE, 11111,99999999, 10001, AnnualEnroliment, 1/1/2016,MED002, Medical Plan,3,Associate + Child(ren),3/25/2015,12/31/2015,344,1243,,,, 000100
SELECTED_COVERAGE, 11111,999999999,10001, AnnualEnrollzent, 1/1/2016,MED002, Medical Plan,3,Associate
13/25/2015,12/31/2015, 344, 1243, , , 400001858, 123456788, 1/1/2016,12/31/2016, ,,

RecordType, Payzoll Location

Number, SSN, EmployeeID, Identifier {rstiame. ddleNazme LastName, lationship Indicator, Depel
ndent3irthDate, Disabled, Crrein
DEPENDENT, 11111, 999999993, 10001, 200001858, 899899999, SCOTT, A, TEST, Spouse, ¥, 3/23/1980,5,M,A, 11111+

The ADP file is a very complicated file. PCG will use the file to load dependent names,
SSN’s and DOB'’s but NOT the months of coverage.



Affordable Care Act Support
New Annual Reports Menu

* Payroll administrators will enter coverage
codes for employees and dependents into PCG

* Enter ACA data using the PCGenesis populated
screens and forms, or import from
spreadsheet
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PCGenesis administrators will enter ACA data using the PCGenesis screens and forms,
or will use the export/import options to mass load data from a spreadsheet.
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Affordable Care Act Support
ACA Employee Data Screen

S(atus fActive ERM

EmpNo 88942 AB3EU, ET3AN Class 1 CLASSROOM TEACHERS
SSN  999-08-5555 Loc 108 Location 000108 Job cd 6 TEACHER UOCATIONAL L
Calendar year:

1095-C Eligible: v

EE Share of Lowest Cost Kaiser
Offer of coverage code Prem, Self-Only Coverage Safe harbor code Coverage
PART II, LINE 14 PART II, LINE 15 PART II, LINE 16
JAN 1E 53.02 N
FEB 1E 53.02 N
MAR 1E 53.02 N
APR 1E 53.02 N
Hay 1E 53.02 N
JUN 1E 53.02 N
JuL 1E 53.02 N
AUG 1E 53.02 N
SEP 1E 53.02 N
oct 1E 53.02 N
NOU 1E 53.02 N
DEC 1E 53.02 N

E Richard Woods, Georgia's School Snperlmendent
“Educating Georgia's Future”

This is a screenshot of the Update/Display ACA Employee Data screen. The data on this
screen matches the fields required to print on the IRS form 1095-C for each employee.
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ACA Dependent Data Screen

EmpNo 88942 AB3EU, ET3AN Class 1 CLASSROOM TEACHERS
SSN  999-08-5555 Loc 108 Location 000108 Job cd 6 TEACHER VOCATIONAL L '
Calendar year:
SSN SEX L T MONTHS OF COUERAGE —----------—-
BIRTH DATE SPOUSE RELATIONSHIP JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOU DEC
01 888 12 3456 F L) e > L v v ) v . | v Y v v v
1/01/1954 v {F) WIFE————r——— >
(M) . el >
(R)
02 888 23 0456 L (L) AB8EY-~-recccccnaas ¥ N N N N N L g L 4 v A Y Y | |
6/01/2015 N (F) MARi~=eneeans >
mu
(R)
03 000 00 0000 (L)
(F)
(M
(R)
o4 000 00 00BO (L)
(F)
(]
(R)
05 000 00 0000 L)
(F)
(M)
(R)
06 000 00 0000 (L)
(F)
(O]
(R)

E Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

* This is a screenshot of the Update/Display ACA Dependent Data screen. This screen
contains the employee’s dependents along with the months that each dependent

was covered.
* The data on this screen matches the fields required to print on the IRS form 1095-C

for each employee.
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* Responsibility of the LUA officials:
— Determine which individuals are considered full
time employees, as defined by ACA legislation

* Including any full-time employees who are not
offered coverage through SHBP (Variable Rate
Employees /Contracted Individuals)

— Enter the correct ACA codes for ALL full time
employees

- &

Richard Woods, Georgia’s School Superintendent
(70'% o E “Educating Georgla's Future”

It is the responsibility of the school district officials to determine which individuals
are considered full time employees, as defined by the ACA legislation.

School districts are responsible for tracking any full-time employees (by ACA
standards) who are not offered coverage through SHBP.

These employees would be your variable rate employees or contracted individuals
who worked an average of 30 hours per week in the school districts during the look-
back assessment period.

School district officials will need to enter the correct ACA codes for ALL full-time
employees!!
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Variable Rate Employees /Contracted Individuals

* The PCGenesis Help Desk personnel can not assist
or advise as to ACA laws:

— Can’t help determine if employees are full-time based
on ACA definition

— Can’t help determine the correct ACA codes to use for
employees
* The PCGenesis team does not have the IRS/tax
expertise necessary for answering ACA legal
questions

- %
Richard Woods, Georgia’s School Superintendent
(70 OE “Educating Georgla's Future”

The PCGenesis team does not have the IRS/tax expertise necessary for answering ACA
legal questions.

The PCG Help Desk can not assist or advise as to the ACA laws.

* The PCG Help Desk can’t help determine if employees are full-time based on ACA
definitions

* The PCG Help Desk can’t help determine the correct ACA codes to use for employees
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* School districts must consult with:
— HR professionals
— School board attorneys
— Local tax professionals
— Third party consultants

- &
B Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”

School districts must consult with:

HR professionals

School board attorneys
Local tax professionals
Third party consultants
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* |IRS Instructions for 1094-C and 1095-C:

https://www.irs.gov/pub/irs-prior/i109495c--2015.pdf

* School district officials must be familiar with the IRS
rules!!

* Understand the Offer of Coverage Codes
* Understand the Safe Harbor Codes

- %
Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”

School district officials must be familiar with the IRS rules!!
* Understand the Offer of Coverage Codes
¢ Understand the Safe Harbor Codes

Go to the IRS website, shown above, and print and read the instructions for the 1094-C

and the 1095-C.
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2015

Instructions for Forms

1094-C and 1095-C

Department of the Treasury
Internal Revenue Service

Section references are to the Internal Revenue Code unless
otherwise noted

Future Developments
For the latest information about developments related to Form
ws«: Transmittal of Employer-Provided Health Insurance
and Coverage Information Retums, and Form 1095-C,
Emp-oym Provided Health Insurance Offer and Coverage, and
instructions, such as legislation enacted after they were
published, go to www. irs gow/form 1094¢ and www. irs. gov/
form1095¢

What's New

2015 filing requirements. All Applicable Large Employer
Members (ALE Members) are required to file Forms 1094-C and
1095-C for 2015. For a definition of ALE Member, see the
Definitions section.

employer and to transmit Forms 1095-C to the IRS. Form
1095-C is used to report information about each employee. In
addition, Forms 1094-C and 1095-C are used in determining

1095-C is also used in determining the eligibikty of employees
for the premium tax creddt.

Employers that offer employer-sponsored seif-insured
coverage also use Form 1095-C to report information to the IRS:
and to employees about individuals who have minimum
essential coverage under the employer plan and therefore are

not liable for the the
months that they are covered under the plan.

Who Must File
Applicable Large Employers, generally employers with 50 or

mor ullime employees (nckiding ultime equialen
, must file one or more Forms.

Form revisions. For 2015, Form 1094-C
Ilm 19 (Is this the Authoritative Transmittal for this ALE
lember?) into Part | of the form and to allow for an entry in the
AT Vi b Pt e 33, oo (b) Full-Time
Emy Count for ALE Member. Form 1095-C was revised to
include a first month of the plan year indicator (pian start month)
in Part Il and a Part Il Covered Individuals Continuation Sheet

Additional Information
For information related to the Affordable Care Act, visit
v Auac/s af - Tax- N

For
the final regulations under section 6056, Information

Applicable Large Employers on Health Insurance Coverage
Offered Under Employer-Sponsored Plans, see T.D. 9661,

2014-13 1R B. 855, at www.irs gow/rty2014-13 IRB/ar09 him!.
For the final regu! section 6055,

Reporting on Minimum Essential Coverage.
201413 1B 842, at o 5 Qo204 13, AR08 b
For the final regulations under section 4980F, Shared

1094-C (ln:lnﬁ'\gaFormiDSd Cdesg\axednsme
Authoritative Transmittal, whether or not filing multiple Forms.
1084-C), and must file a Form 1095-C for each employee who

For information about transition relief for determining status as

Six consecutive
WD 3otihe proaimEe 1o the nal reguiaions tnder
section 4980H.

For purposes of reporting on Forms 1094-C and
@ 1095-C, an employee in  Limited Non-Assessment

Period is not considered a fulltime employee during
that period.

Each employer has its own reporting obligation related to the
health coverage the employer offered (or did not offer) to each of

This is the first page of the IRS instructions.
The 2015 IRS Instructions for Forms 1094-C and 1095-C explain all of the codes
necessary for completing the forms.
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1095-C Printed Forms

[ voio L0011k
ou Ho. 15452291

Employer-F d Health Offer and Coverage O
» information about Form 1005-C and its separate iNStructions is at www.irs. gov/form 1095c CORRECTED
| Applicable Large Employer Member (Employer]
T2 Soce secury oy 559 |7 Foame o empoyer 8 Eproys BRIt D £
[ wess soaress g room o s 1oy [0 Cortact eproms rmsar
=TT s St or provce T8 Courtry anc 27 o torege posts coos | 1 Gy or fown T2 state o provece T Courry a2 or voregn st coe
IEZEI Employee Offer and Coverage I Plan Start Month (Enter 2 digtt number:
[MizVoths | Jan | Feb | Ma | A | May | June | Juy | Aug | Sept | Oct | N | Dsc
| | | I | | | |
mqurescoos |
s . ]
.
e
Coverage [ $ $ $ $ $ $ $ S $ s $ $
B . [ ]
Sechin 4880m Sate
e e,
¥ e,
Covered Individuals
If Employer proviced ssif-insured coverags, check tha box and enter the information for sach covered individual. |
© (1 SSN I8 ) Monins of Cos
[ ———— T el e o W L R L e R L e R R
| | . )
” O oo oo o o) e 1T I ]
[ I I
1 Oooonesno|i|e|a||mom
- | | [
. O |o|ooo| oo o e ee)efm
- | | f
» O|ojooojoojo|o|(o|o|oim
- | | I
2 0O |o|o|a(o|o|mE e ||| e e
N | | I
= O|ojooojoojoo(ono|oif
For Privacy Act and Papsrwork Reduction Act Notice, ses separate instructions. Cat. o, B070SM Fom 1095-C ot

This is what the IRS 1095-C form looks like. Everyone needs to become very familiar

with this form.

The form has three parts

* Part | —includes the employee’s name and address information and the employer’s
name and address information

* Part Il — contains the employee’s offer and coverage information

* Part lll — contains the employee’s dependent information
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1095-C, Part Il Employee Offer and Coverage

Employee Offer and Coverage
MuRMots | Jan | Feb | Mar | Apr | May | June | Juy | Awg | Sept | Ot | Nov | Dec

(1= chz - AcA Offer of Coverage cmx
e Line 14: Offer of Coverage |/ ——

MV offer to EE only. No coverage spouse & deps

MYV offer to EE. MEC offer to deps. No cover spouse

— i i ini MYV offer to EE. MEC offer to spouse. No cover deps
Mv Is defl ned as m I n I m u m MYV offer to EE, MEC offer to spouse and deps
MEC not providing MV offered to EE
va I ue Offer to EE who was not FT and who self-insured

No offer of coverage
Qualified Offer Transition Relief

— MEC is defined as minimum
essential coverage

%
Richard Woods, Georgia's School Superlntende Y
(70 OE “Educating Georgia's Future”

Let’s review the 1095-C, Part Il Employee Offer and Coverage, Line 14: Offer of
Coverage.
Each employee must be coded for the Offer of Coverage for each month of the

calendar year.
This screen shows the corresponding drop-down box from the PCGenesis entry screen.

MV is defined as minimum value
MEC is defined as minimum essential
coverage

These codes determine what offer of coverage was made to each FULL-TIME employee,

if any.
Note: 1H = No offer of coverage

39



Affordable Care Act Support
1095-C, Part Il Employee Offer and Coverage

I Employee Offer and Coverage
ARNoths [ Jan Feb
14 |

Apr May June Aug Sept Oct Dec

S

$
Harbor (ater code, ’>
# appicabis)

appicabis)

e P e e B i B
I . .
-

* Line 15: Employee Share of Lowest Cost Monthly
Premium, for Self-Only Minimum Value Coverage

— Report the lowest contribution for self-only minimum value
coverage, regardless of what tier of coverage enrolled

— Only report on Line 15 if minimum value coverage is offered
(State Health Benefit Plan offers a minimum value option)

- &
Richard Woods, Georgia’s School Superintendent
(70’% O E “Educating Georgia's Future”

Let’s review the 1095-C, Part Il Employee Offer and Coverage, Line 15: Employee Share
of Lowest Cost Monthly Premium, for Self-Only Minimum Value Coverage.

Each employee must be coded for the Lowest Cost Monthly Premium for each month
of the calendar year.

* Report the lowest contribution for
self-only minimum value coverage,
regardless of what tier of coverage
enrolled

* Onlyreport on Line 15 if minimum
value coverage is offered (State
Health Benefit Plan offers a minimum
value option)
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1095-C, Part Il Employee Offer and Coverage

Employee Offer and Coverage
MuRMots | Jan | Feb | Mar | Apr | May | June | Juy | Awg | Sept | Ot | Nov | Dec
[

e O i

4|:| ACA2AA Safe Harbor Code ; _-ﬁﬁv
* Line 16: Applicable Section [ —

Employee was employed. but not FT

4980H Safe Harbor Code e ot ol

Multiemployer interim rule relief
Form W-2 affordability safe harbor

(enter code, if applicable) e ey e s

Non-calendar year transition relief for EE for mo

- I
% Done Cancel

Richard Woods, Georgia's School Superintendent - —

(70 OE “Ecucaing Georga’s Paure”

Let’s review the 1095-C, Part Il Employee Offer and Coverage, Line 16: Applicable
Section 4980H Safe Harbor Code.

Each employee must be coded for the Safe Harbor Code, if applicable, for each month
of the calendar year.

Generally, these codes determine why an employee was NOT offered coverage.

* 2A - Employee not employed during the month

* 2B - Employee was employed, but was not full-time

* 2C- Employee was enrolled in the coverage offered

* 2D - Employee was in a measurement period

* Remaining codes are for other safe harbor certifications

If an employee was offered coverage, but waived the coverage, no Safe Harbor Code is
applicable
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1095-C, Part lll Covered Individuals

Covered Individuals
It Employer provided self-insured coverage, check the box and enter the Information for each covered Individual. =

i | o | ey |chw Jan | Feb | Mar | Aer May“ Jue o“ilvynwmu Sept | Oct | Nov | Dec
[ | | ] TR W [Py I | ==
” O (@ oo o
Py [ | [
" O 00800 BE00 B0 8|3
| % [ | [
1 O O0O0DoODDoDDo0ND OO oid
|

* Complete Part Il ONLY if the employee enrolled in
the employer-sponsored health coverage

* The ADP file feed will contain GHI-eligible
employees’ dependent names, SSN’s, and DOB’s but
not months of coverage

GG‘%OE Richard Woods Georgla 's SChool inperlnlendent

Let’s review the 1095-C, Part lll Covered Individuals.

Complete Part Il ONLY if the employee enrolled in the employer-sponsored health
coverage

The ADP file feed will contain GHI-eligible employees’ dependent names, SSN’s, and
DOB’s but not months of coverage
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1095-C, Part lll Covered Individuals

X Covered Individuals

It Employer provided self-insured coverage, check the box and enter the Information for each covered Individual. :]

{9) Months of Cows

. x (©)008 0SSN s | (@ Coversd
(8) Nama of coverad individals | ®yssn ] . |

Feb | Mar

Apr

May

June | Jul

g

[ |

l
[ & | 1 —

O|D|D[s

dependents

_the individual was covered

&
Richard Woods, Georgia’s School Superintendent
(70 OE i Goories Pt

* Columns (a) through (e) must
individual enrolled in the coverage
— Must include the employee (self) on the list of

———

Let’s review the 1095-C, Part lll Covered Individuals.

* This section is completed for each individual enrolled in the healthcare coverage

 This section must include the

employee (self) on the list of

dependents

* Part lll also indicates the exact months that the individual was covered, January

through December.

* Column (e) is checked is the employee or dependent was covered all 12 months of

the year.

be completed for each

* Column (d) or (e) must indicate the months in which
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ACA Employee Data Screen

[ PcoDist=8991 Rel=150300 11/02/2015 PCW0O1 SV CADEVSYS CASECOND wae o

[Status Active Update/Display ACA Employee Data PERO6
EmpNo 89640 BLINK, SHOWANNA Class 20 PART TIME CLERICAL-S
SSN  999-08-9648 Loc 8010 Location 008010 Job cd 3 BOARD MEMBERS
Calendar year:

f 1095-C Eligible: ¥

EE Share of Lowest Cost Kaiser
0ffer of coverage code Prem, Self-Only Coverage Safe harbor code Coverage
PART II, LINE 14 PART II, LINE 15 PART II, LINE 16

JAN — — —
FEB =5 — s £
MAR . _— -
APR 1E 53.02 2cw| =
HAY 1E 53,02 2c =
JUN 1E —23.02 2c &
JuL IE 53.82 2c -
AUG 1E 53.02 2 -
SEP 1E —53.02 2c -
oct 1E 53.0; 2c =
Nou 1E —53.92 2 -
DEC 1E 53.02 2C -

Employee coverage must be entered so that
the line 14 Offer of Coverage codes and
line 15 premium amounts are populated.
Why aren’t Jan, Feb, Mar populated?

|

2
- %
Richard Woods, Georgia's School Superintendent
(70 OE iy Goorles Ptee”

2c: Employee

15.03.00

8| = :! Pe_v]u_'lbem Ener | Edu | | Help |

+ Employee coverage must be entered so that the line 14 Offer of Coverage
codes and line 15 premium amounts are populated.

 In this example, April through December show the Offer of Coverage code
as:
1E = Minimum value offer made with minimum essential coverage
to employee, spouse, and dependents

* The Employee Share of Lowest Cost Monthly Premium, for Self-Only Minimum
Value Coverage is shown as $53.02.

* In this example, April through December show the Safe Harbor code as:
2C - Employee was enrolled in the coverage offered

Why aren’t Jan, Feb, Mar populated?
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ACA Employee DataScreen

;E PCG Dist=8991 Rd-

Update/Display Personnel Data PAY02
iStatus A -- Active BLYNK, SHOWANNA
Enp. no. 89640 Pay Loc _188 Location 080108 Class _1 CLASSROOM TEACHERS
Sex Code " Work Loc _188 Location 000108 Job 4 TEACHER 9-12
Mar Stat i) SSN 999 88 9648 EEO-S Job AB6 Second Teacher
Ethnic -2 WHITE

NAME First SHOUANNA Middle EE0-5 and CPI Ethnic/Race:

Last BLONK Suffix Prefix Hispanic/Latino Ethnicity?

 Yes® No
Address 1364 MAIN STREET Certificate Type BS Race (Select all that apply)
Address L2 €S1 Job (from CPI) 114 C Yes® No Am Indian Alaskan
City/State SMITH ,» 6A Include on CPI ? ¥ © Yes® No Black

2ip Code 33333 County 168 Sick Bank ? N @ Yes© No White

Phone (999)555-0365 Out of State Substitute rank & C Yes® No Asian

Cell phone (___)000-98000 Override accrue? € Yes® No Hawaiian Pacific
Adj Luv Elig Date

Spouse SSN s Lu Reason Max

Birth Date 2, 1959 Hours Per Day 8.000

Hire Date Pens Elig Date _4/10/2014

Rehire Date GHI Eligible ? 1 TRS DOE Paid ERCON ? N

Background Ck Hrs/veek Health ins flag N

Date of Death
Elig for Rehire _
Tern Date

Term Reason

GHI 1ST Day Wrk _uum Participate in GHI ? N

GHI EFf Date —6/01/2814  GHI Option NC  WAIVED

HI Final Ded Dt GHI Tier 00 NO COVERAGE
1 Change Code HNEMP GHI Ded Cd __

New Employee hire

The employee wasn't hired until April. Offer [ —%
'lof coverage was not made until in April.

RG] P R 129 | 2 @] 2[5 5[D ..u_l,.x P P P I PPy 15.02.00
Edu| [mew| | |

-‘.0' =8 | | Per | aca

Richard Woods Georgia’s School Snperlmendent
(7305 mdemes s

When we look at the employee’s Update/Display Personnel Data screen, we see that
the employee was not hired until April 1, 2015.
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ACA Employee Data Screen

-

O] PCG Dist=8%91 Rel=150300 1 L WHIT

Status nctiue update/nisplay ACA Employee Data RO6
EmpNo 89640 BLINK, SHOWANNA Class 20 PART TIME CLERlBﬁL-S
SSN  999-08-9648 Loc 8010 Location 008010 Job cd 3 BOARD MEMBERS
Calendar year:

1095-C Eligible: ¥
EE Share of Lowest Cost Kaiser
Offer of coverage code Prem, Self-Only Coverage Safe harbor code Coverage
PART 11, LINE 14 PART 11, LINE 15 PART 11, LINE 16

RRrRRRRRRREERES
BEEEEEEEEEEE
et b b L E kA

Jan, Feb, Mar must
be coded by the
‘payroll administrator. -

' 4
(7 %OE Richard Woods Georgia’s School Snperlmendent
‘Educating Georgia's Future”

Therefore, Jan, Feb and March must be coded appropriately by the payroll
administrator.
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ACA Employee Data Screen

Status m:tiue upnate/nlsplay ACA Employee Data

EnpNo 89648 BLONK, SHOWANNA Class 1 CLASSROOM TEACHERS
SSN  999-08-9640 Loc 108 Location 000108 Job cd 4 TEACHER 9-12
Calendar year:

1095-C Eligible: ¥

EE Share of Lowest Cost Kaiser
0ffer of coverage code Prem, Self-Only Coverage Safe harbor code Coverage
PART 11, LINE 14 PART 11, LINE 15 PART 11, LINE 16

JAN M 20 ”
FEB hli] —_— 28 =
HAR hL] p— 20| =
APR 1E 53.02 i =
HAY 1E —53.02 i -
JUN 1E 53.02 — =
JuL 1E —53.92 — =
AUG 1E —53.02 — =
SEP 1E —53.02 = N
oct 1E 53.02 — =
Nou 1E —53.02 — =
DEC 1E —53.02 = o

For example:
Llne 14 1H No offer of ‘coverage
e 1 oye yed

15.03.00

3 s | e
. £ BLA'L L
Richard Woods Georgia’s School Snperlmendent
(7305 s Soomis e

For example:
* Line 14 = 1H - No offer of coverage
* Line 16 = 2A - Employee not employed
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New Annual Reports Menu
(B2 pcc Dist=8991 Rel=150300 10/30/2015 PCW 001 SV CADEVSYS CASECOND w

e
Payroll System PAYNOOOY '

| FKey Annual Reports Menu
I g

I 1094-C & 1095-C Options:

- Export ACA Employee Data and Create .CSV Template
-- Export ACA Dependent Data and Create .CSV Template

-~ Import ACA Employee & Dependent Data from PCG Template
-~ Import ADP Dependent Names, DOBs and SSNs

HE EE EE

-~ Print EMPLOYER Copy of 1094-C & 1095-C's

-~ Print 1094-C & Employee 1095-C's & Create File
‘W-2 Options: A

] prim Employee we2's & Create Fle | PCG will support printing the IRS forms
I, =~ Prins Empleyer's Copy,of Wh2'e 1094-C and 1095-C’s, and will support

S hiy I . | creating the IRS transmission file

L7 ™ [ O A S e A A O A | 5:0-00

~eravalaae | [ [ | [ [ [ [ [ [ |
- &
QG%OE Richard Woo(fssé ui?n?éa:’jﬁ?gzhil:perlnlendent

PCG will support printing the IRS forms 1094-C and 1095-C’s, and will support
creating the IRS transmission file



Affordable Care Act Support
1095-C Printed Forms

* Unlike the W-2 process, PCGenesis will require
pre-printed 1095-C forms

* For 2015 PCGenesis will only support non-self-
seal forms

* School districts should contact their forms
vendor and purchase pre-printed 1095-C
forms

* Check with the PCGenesis Help Desk to ensure
the proper forms are purchased

- %
Richard Woods, Georgia’s School Superintendent
(70 OE “Educating Georgla's Future”

1095-C Printed Forms

Unlike the W-2 process, PCGenesis will require pre-printed 1095-C forms
For 2015 PCGenesis will only support non-self-seal forms
School districts should contact their forms vendor and purchase pre-printed 1095-C

forms
Check with the PCGenesis Help Desk to ensure the proper forms are purchased
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1095-C Printed Forms

[ voio L0011k
ou Ho. 15452291

Employer-F d Health Offer and Coverage O
» information about Form 1005-C and its separate iNStructions is at www.irs. gov/form 1095c CORRECTED
| Applicable Large Employer Member (Employer]
T2 Soce secury oy 559 |7 Foame o empoyer 8 Eproys BRIt D £
[ wess soaress g room o s 1oy [0 Cortact eproms rmsar
=TT s St or provce T8 Courtry anc 27 o torege posts coos | 1 Gy or fown T2 state o provece T Courry a2 or voregn st coe
IEZEI Employee Offer and Coverage I Plan Start Month (Enter 2 digtt number:
[MizVoths | Jan | Feb | Ma | A | May | June | Juy | Aug | Sept | Oct | N | Dsc
| | | I | | | |
mqurescoos |
s . ]
.
e
Coverage [ $ $ $ $ $ $ $ S $ s $ $
B . [ ]
Sechin 4880m Sate
e e,
¥ e,
Covered Individuals
If Employer proviced ssif-insured coverags, check tha box and enter the information for sach covered individual. |
© (1 SSN I8 ) Monins of Cos
[ ———— T el e o W L R L e R L e R R
| | . )
” O oo oo o o) e 1T I ]
[ I I
1 Oooonesno|i|e|a||mom
- | | [
. O |o|ooo| oo o e ee)efm
- | | f
» O|ojooojoojo|o|(o|o|oim
- | | I
2 0O |o|o|a(o|o|mE e ||| e e
N | | I
= O|ojooojoojoo(ono|oif
For Privacy Act and Papsrwork Reduction Act Notice, ses separate instructions. Cat. o, B070SM Fom 1095-C ot

This is what the IRS 1095-C form looks like. Everyone needs to become very familiar

with this form.

The form has three parts

* Part | —includes the employee’s name and address information and the employer’s
name and address information

* Part Il — contains the employee’s offer and coverage information

* Part lll — contains the employee’s dependent information
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ACA Transmission File to IRS

e 2015 is the first reporting year:

— IRS expects employers to make a “good faith
effort” to report accurate ACA data

— IRS instructions indicate the ACA transmission file
to the IRS is to be populated in XML format for
submission to the IRS by March 31, 2016

— Deadline is February 28, 2016 if filing paper forms
to the IRS (only for employers with fewer than 250
employees)

- &

Richard Woods, Georgia’s School Superintendent
(76% o E “Educating Georgla's Future”

PCG will support creating the IRS transmission file
2015 is the first reporting year:

IRS expects employers to make a “good faith effort” to report accurate ACA
data

IRS instructions indicate the ACA transmission file to the IRS is to be
populated in XML format for submission to the IRS by March 31, 2016
Deadline is February 28, 2016 if filing paper forms to the IRS (only for
employers with fewer than 250 employees)
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ACA Transmission File to IRS

* 2015 is the first reporting year:

— Filers of 250 or more of ACA 1095-C forms must file
with the IRS electronically

— IRS requires files to be in XML format

— PCGenesis has not historically provided files in an XML
format

— XML format is not ideal for PCGenesis

— The data file size limit for a single transmission filed
through ACA Information Returns (AIR) is 100MB,

— Multiple file transmissions may be required

- &

Richard Woods, Georgia’s School Superintendent
(76% o E “Educating Georgla's Future”

PCG will support creating the IRS transmission file
2015 is the first reporting year:

Filers of 250 or more of ACA 1095-C forms must file with the IRS
electronically

IRS requires files to be in XML format

PCGenesis has not historically provided files in an XML format

XML format is not ideal for PCGenesis

The data file size limit for a single transmission filed through ACA Information
Returns (AIR) is 100MB,

Multiple file transmissions may be required
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Affordable Care Act Support
ACA Transmission File to IRS

- <ContactNameGrp>
<irs:PersonFirstNm>String</irs: PersonFirstNm>
IRS XML <irs:PersonMiddleNm>String</irs:PersonMiddleNm>
. <irs:PersonLastNm>String</irs:PersonLastNm>
Flle Format <irs:SuffixNm>String</irs: SuffixNm>
</ContactNameGrp>
<ContactPhoneNum>0000000000</ContactPhoneNum>

</GovtEntityEmployerInfoGrp>
<Form1095CAttachedCnt>0</Form1095CAttachedCnt>
<AuthoritativeTransmittalInd>1</AuthoritativeTransmittalInd>
<TotalForm1095CALEMemberCnt>2</TotalForm1095CALEMemberCnt>
<AggregatedGroupMemberCd>0</AggregatedGroupMemberCd>
<QualifyingOfferMethodInd >0</QualifyingOfferMethodInd >
<QlfyOfferMethodTrnstReliefInd >1</QlfyOfferMethodTrnstReliefInd >
<Section4980HReliefInd>0</Section4980HReliefInd >
<NinetyEightPctOfferMethodInd>1</NinetyEightPctOfferMethod| e T
<JuratSignaturePIN>0</JuratSignaturePIN> _EaCh Indl\_"dua' data
<irs:PersonTitleTxt>String</irs:PersonTitleTxt> item sent in the
<irs:SignatureDt>1957-08-13</irs:SignatureDt> transmission file is

surrounded by an

- <ALEMemberInformationGrp>
opening tag and an

- <YearlyALEMemberDetail >
<MinEssentialCvrOffrCd>1</MinEssentialCvrOffrCd
<ALEMemberFTECnt>0</ALEMemberFTECnt>,

<TotalEmployeeCnt>0</TotalEmployeeCnt> endmg tag resultlng
= < a <AggregatedGroupInd>0</AggregatedGroupInd> in BIG FILES
(7;’%(: <ALESect4980HTrnstReliefCd>a</ALESect4980HTrnstRelie

</YearlyALEMemberDetail>
- <JanALEMonthlyInfoGrp>

PCG will support creating the IRS transmission file

2015 is the first reporting year:

+ Each individual data item sent in the transmission file is surrounded by an
opening tag and an ending tag resulting in BIG FILES




Affordable Care Act Support
ACA Transmission File to IRS

* ACA filing does NOT use the IRS FIRE system
* ACA filing requires NEW registration with the IRS

* School district officials must complete the ACA
Information Return Transmitter Control Code (TCC)
Application

* Will receive a TCC in the mail prior to electronically
filing Affordable Care Act Information Return (AIR)
Forms 1094-C and 1095-C.

* This process TAKES TIME!!!!
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PCG will support creating the IRS transmission file
2015 is the first reporting year:

ACA filing does NOT use the IRS FIRE system

ACA filing requires NEW registration with the IRS

School district officials must complete the ACA Information Return Transmitter
Control Code (TCC) Application

Will receive a TCC in the mail prior to electronically filing Affordable Care Act
Information Return (AIR) Forms 1094-C and 1095-C.

This process TAKES TIME!!!!
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Affordable Care Act Support
ACA Transmission File to IRS

* Check the IRS ACA website for detailed
information

e Search for: Affordable Care Act Information
Return (AIR)

- ;%
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* School district officials must complete the ACA Information Return Transmitter
Control Code (TCC) Application

* Will receive a TCC in the mail prior to electronically filing Affordable Care Act
Information Return (AIR) Forms 1094-C and 1095-C.

* This process TAKES TIME!!!!

Check the IRS ACA website for detailed information on completing the ACA Information
Return Transmitter Control Code (TCC) Application
Search for: Affordable Care Act Information Return (AIR)
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Affordable Care Act Support
Summary

* The GaDOE is working fervently to complete
the remaining ACA processes

* However, these are unchartered waters
— IRS XML File requirements
— ADP/SHBP file feed interpretation

* Unfortunately, we cannot guarantee the

programs will be functional as of a certain
date

- ,'%
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The GaDOE is working as hard as possible to complete the remaining ACA processes.
However, these are unchartered waters.

Unfortunately, we cannot guarantee the programs will be functional as of a certain
date.
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Affordable Care Act Support
Summary

* Accordingly, school districts need to
determine whether or not alternatives for
your district should be explored

* Districts may require an extension from the
IRS
— For the ACA transmission file

— For providing the 1095-C printed forms to your
employees

- %
Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”

* Accordingly, school districts need to determine whether or not alternatives for your
district should be explored

* Districts may require an extension from the IRS
* For the ACA transmission file

* For providing the 1095-C printed forms to your employees



Affordable Care Act Support
Summary

* Ultimately, adhering to the IRS reporting
requirements is a burden for the employer
(school district)

* It will be the school district that has to adhere
to any ramifications of failing to comply with
the IRS regulations
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* Ultimately, adhering to the IRS reporting requirements is a burden for the employer

(school district)
* |t will be the school district that has to adhere to any ramifications of failing to

comply with the IRS regulations

Questions???
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Introduction
PCGenesis Runtime Software - MicroFocus
Affordable Care Act Reporting
PCGenesis Budget System
Getting Ready for 2016 GHI r

3 Party Printing, Allowing Employee § elf- /
Service Web Interface

Enhanced Substitute Pay and Employ
System

Detailed Paycheck Stub and MICR Pri
User Input
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Announcing the PCGenesis Budgeting
System
* The GaDOE announced the distribution of the

PCGenesis Budgeting System in the March
2014 release.

* The new system allows budgeting for payroll
salaries and employer benéefits.
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The Georgia Department of Education (GaDOE) is pleased to announce the
distribution of the PCGenesis Budgeting System for payroll salaries and employer
benefits.

This option is available by selecting F5 (Budget System) from the Business
Applications Master Menu.

The preliminary code for a new budgeting system was included in release 14.01.00.

While the programs have been updated, this system is still evolving, and has not
been implemented in all PCGenesis sites.
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PCGenesis Budget System

B PCGDist=8991 Rel=14.02.00 06/11/2014 PCW 001 SV C:\DEVSYS C:\SECOND =8|
Business Applications MASTER
FKey Master Menu
1 -- Fi ial A ing & Reporting Syst

_2 | -- Payroll System

_3 | -- Personnel System

_4 | -- Centified/Classified Py 1 Inf ion Syst
_5 | -- Budget System

&

-- System Utilities

L Y L e

The Georgia Department of Education (GaDOE) is pleased to announce the
distribution of the PCGenesis Budgeting System for payroll salaries and employer
benefits.

This option is available by selecting F5 (Budget System) from the Business
Applications Master Menu.

The preliminary code for a new budgeting system was included in release 14.01.00.

While the programs have been updated, this system is still evolving, and has not
been implemented in all PCGenesis sites.
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PCGenesis Budget System

* The concept of the budgeting system is to create
a “playground” or “sandbox” with copies of
employee and system files.

* Once the datais in the “sandbox”, a site can
manipulate salary and benefit data:
= Generate a series of budgeting reports.

= Create a .csv external file that will be used for loading
the budget on the financial side.

= Use the “sandbox” gross data to load the payroll gross
data for the next fiscal year.
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The concept of the budgeting system is to create a “playground” or “sandbox” with
copies of the appropriate employee and system files.

K:\SECOND\SANDBOX

In the “sandbox”, a site can manipulate salary and benefit data in order to generate a
series of budgeting reports, and also to create a .csv external file that will be used for
loading the budget on the financial side.

Once the budget is finalized, a site can use the “sandbox” gross data to load the
employee salaries (payroll gross data) for the next fiscal year.

By utilizing the concept of a “playground” or “sandbox”, users may execute a variety
of “what if” scenarios to model various budget outcomes without affecting their
“live” payroll files
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PCGenesis Budget System

* By utilizing the concept of a “playground” or
“sandbox”, users may execute a variety of
“what if” scenarios to model various budget
outcomes without affecting their “live” payroll
files.
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The concept of the budgeting system is to create a “playground” or “sandbox” with
copies of the appropriate employee and system files.

K:\SECOND\SANDBOX

In the “sandbox”, a site can manipulate salary and benefit data in order to generate a
series of budgeting reports, and also to create a .csv external file that will be used for
loading the budget on the financial side.

Once the budget is finalized, a site can use the “sandbox” gross data to load the
employee salaries (payroll gross data) for the next fiscal year.

By utilizing the concept of a “playground” or “sandbox”, users may execute a variety
of “what if” scenarios to model various budget outcomes without affecting their
“live” payroll files
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PCGenesis Budget System

= 2
[T PCGDist=3%91 Rel=150300 10/26/2015 PCW 001 SV CADEVSYS CASECOND WHITE B e ]

Budget Systen BUDGHENU

I
I
FKey Master Menu |

-~ Create Budget SANDBOX
-- SANDBOX Update Menu
-- Create SANDBOX Reports and CSV External File for Budget Load

-- Recalculate Cycle Gross, State, Local, Other Salary, Annual Contract

BEEERE

-- SANDBOX Special Functions Menu

e e | (S| | | | | | | (||| 15820

eraplaye [ [ | [ [ [ [ [ | [ |
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The Georgia Department of Education (GaDOE) is pleased to announce the
distribution of the PCGenesis Budgeting System for payroll salaries and employer
benefits.

This option is available by selecting F5 (Budget System) from the Business
Applications Master Menu.

The preliminary code for a new budgeting system was included in release 14.01.00.

While the programs have been updated, this system is still evolving, and has not
been implemented in all PCGenesis sites.
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PCGenesis Budget System

* Every time the user accesses the F1 Create
Budget SANDBOX option, a new copy of the
SANDBOX directory is built.

* Payroll file and other accompanying files are
copied into the directory K:\SECOND\SANDBOX.

* Budgeting parameters are applied to the data.

* The Create Budget SANDBOX option can be run as
many times as desired.

* Each time the user can apply a new set of
parameters to the employee data.
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Every time the user accesses the Create Budget SANDBOX option (F1 on the menu
below), a new copy of the SANDBOX directory is built by copying the payroll file and
other accompanying files into the directory K:\SECOND\SANDBOX and applying the
budgeting parameters.

The Create Budget SANDBOX option can be run as many times as desired, and each
time the user can apply a new set of parameters to the employee data
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Budget Flag on Payroll Gross Data
Screen

* The Budget Flag is a new field defined on the
Update/Display Gross Data screen for the
employee.

* The Budget Flag field on each account line
determines what formulas are applied to
generate new salary amounts in the budget
SANDBOX directory.
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* The budgeting parameters which are applied to the employee salary data are
dependent on a new field defined on the Update/Display Gross Data screen for the
employee (F2, F2, F4).

* The Budget Flag field on each account line determines what formulas are applied to
generate new salary amounts in the budget SANDBOX directory.
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Budget Flag on Payroll Gross Data
Screen

B PCGDist=8991 Rel=14.01.00 06/05/2014 PCW 001 SV C:\DEVSYS C:\SECOND -2 x|
Status Active Update/Display Gross Data PRYO7
EmpNo 89391 AL2NSO, JO2TTE Class 12 BUS DRIVERS

SSN  999-88-9391 Loc 80812 Location 0888812 Job cd 30 BUS DRIVERS

Salary sched Cert level Pay step E  State yrs _8 Local yrs _7

Work sched 1D __  Hrs/Day _5.8008 Days/Week 5 Hrs/Week _25.88 13/14 pay sw _ Budget pay cat 99

Ann work days 178 Days worked YTD 0.00 This per 0.88_ Days docked YTD 0.00 This per 0.608

Proc Pay Pay Rate Days/Hrs Days/Hrs Regular  Overtime GHI % Pay Pay for

Type Type Hrly/Daly Regular Overtime Gross Gross Dist Reas Period End
1. S 94k .27 1.0000 _
02. H 0022 _ 12.950 —
83. H 08822 7.258 —
4. H 0022 7.258 _
85. _ —

94l .27 1.0000 Sub

Yr Fnd F Prgm Fnct Objct Fcty B Addt'l Pens Gross Pens Amt Contract Distrih

ACCT 01 14 100 1326 2700 18000 8012
ACCT 02 14 100 1320 2700 18000 8012

ACCT 03 14 604 _ 9990 3100 11400 _195 1

ACCT 04 14 605 _ 2990 3100 11400 _201 1

Budget
Flag

ACCT 05 00 ____ _

ACCT ®6 00 ____ _

TRS & ERS Pens Gross Adj Total gross 4427
Ant/% Contract amt _11331.25 Cycle gross oy .27 Cycle 1 Cal ¥Yr
Pay sch. # 12 State salary _11331.25 Local salary Other

Pens code 1 OLD PSERS Pens elig date _8/14/2086 Amt/% 4.0000 Contmo 10

Pens switch ¥ TRS service ind 8 PY contmo 18

(Mude changed to update

e | | = P O Y [ ey | 14.02.00
J

Per [Ded | Gis [wm | v | vid [Help | adi [Fica| &

* The budgeting parameters which are applied to the employee salary data are
dependent on a new field defined on the Update/Display Gross Data screen for the
employee (F2, F2, F4).

* The Budget Flag field on each account line determines what formulas are applied to
generate new salary amounts in the budget SANDBOX directory.



Budget Flag on Payroll Gross Data
Screen

=lo|x]

M Move to budget with no change
N No salary sched/non-certified
S CPI salary sched/certified
T Local CPI sal schd/cert suppl
U User defined tables for salary
X Do not bring over to budget

Done | Cancel |
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We are going to discuss how the Budget Flags are used in detail later in the
presentation.

Many options are available for budgeting the employee Gross Data account lines and
amounts.

You can move the account numbers only, with no amounts (‘A’).

You can budget salary lines for certified employees using the State CPI Salary
Schedule (‘S’).

You can budget salary lines for certified employees using a Local CPI Salary Schedule
(‘).

You can budget salary lines based upon a Budget Pay Category Field and user-defined
salary schedules (‘U’).

You can budget hourly/daily lines and salary lines by specifying percentage or
amount increases (‘L' or ‘N’).
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Budget Flag on Payroll Gross Data
Screen

* You can move the account numbers only, with no amounts
(‘A).

* You can budget salary lines for certified employees using
the State CPI Salary Schedule (‘S’).

* You can budget salary lines for certified employees using a
Local CPI Salary Schedule (‘T’).

* You can budget salary lines based upon a Budget Pay
Category field and user-defined salary schedules (‘U’).

* You can budget hourly/daily lines and salary lines by
specifying a percentage or an amount increase (‘L' or ‘N’).
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We are going to discuss how the Budget Flags are used in detail later in the
presentation.

You can move the account numbers only, with no amounts (‘A’).

You can budget salary lines for certified employees using the State CPI Salary
Schedule (‘S’).

You can budget salary lines for certified employees using a Local CPI Salary Schedule
(‘).

You can budget salary lines based upon a Budget Pay Category Field and user-defined
salary schedules (‘U’).

You can budget hourly/daily lines and salary lines by specifying percentage or
amount increases (‘L’ or ‘N’)
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Create Budget SANDBOX

* The Create Budget SANDBOX screen allows
the user to define the budgeting parameters
for Budget Flag values of ‘S’, ‘T, ‘U’, ‘N’, and ‘L’.

* The data on the Create Budget SANDBOX
screen is saved so that the user can remember
what parameters were used on the prior
budget run.

- %
Richard Woods, Georgia’s School Superintendent
(70 OE “Educating Georgla's Future”

* When the Create Budget SANDBOX option is run, the Create Budget SANDBOX screen
allows the user to define the budgeting parameters for Budget Flag values of ‘S’, ‘T,
‘U, ‘N’, and ‘L’, as shown below.

* The data on the Create Budget SANDBOX screen is saved so that the user can
remember what parameters were used on the prior budget run.
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Create Budget SANDBOX

PCG Dist=8991 Rel=14.01.00 06/05/2014 PCW 001 SY C:\DEVSYS C:\SECOND Wi |-} EI
Create Budget Sandbox BUDDATE

Type S lines (CPI Salary schedule):
Enter year for salary schedule:
Increase local and state years?
Number of work days for certified employees:

814 (CCYY)
(Y or N)

= [ [N

Type T lines (Local CPI salary schedule):
Enter year for salary schedule:
Number of work days for certified employees: 198

A
=
=
=

(CCYY)

Type U lines (User-defined salary schedule):
Enter year for salary schedule:

o
=
=
v

(CCYy)

Type N lines (Mo salary schedule):
Salary lines (S, B, ¥, Q): Annual amt change _3000.08 - or - Percentage change ©.0000

Hourly lines (D, H, A, ¥, P): Amount change 0.00 - or - Percentage change 0.5000

Type L lines (Local supplement/extra salary):

Salary lines (S, B, ¥, Q): Annual amt change _1200.80 - or - Percentage change ©.0000
Hourly lines (D, H, A, ¥, P): Amount change 0.58 - or - Percentage change 0.0000
ENTER = Continue, F16 = Exit 14.02.00

Budget Flag of ‘S’: The user specifies the CPI state salary schedule year to use, and
whether or not to increment the employees’ local and state years of experience. The
user must also specify the number of work days for certified employees. Since the
CPI state salary schedule is based on 190 days per calendar year, if the number of
work days is less than 190, the annual salary on the CPI state salary schedule is
prorated accordingly.

Budget Flag of ‘T’: The user specifies the CPI local salary schedule year to use, and
also specifies the number of work days for certified employees. The local salary
schedule is based on 190 days per calendar year.

Budget Flag of ‘U’: The user specifies the user-defined salary schedule year to use.
Since the user-defined salary schedule is based on 260 days per calendar year, if the
number of work days specified on the employees’ Gross Data screen in the Annual
Work Days field is less than 260, the annual salary on the user-defined salary
schedule is prorated accordingly. The system looks up the correct user-defined
salary schedule based upon the employees’ Budget Pay Category field.

Budget Flag of ‘L’ (budget as a local supplement/extra salary) or with a Budget Flag
of ‘N’ (budget as state salary, but do not apply a salary schedule): The user can apply
either an annual amount or percent increase or decrease to the salary or the rate on
the account line.
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Create Budget SANDBOX

* Before the Create Budget SANDBOX process is
run, the user must define:
= The State CPI Salary Schedule
= The Local CPI Salary Schedule
®* The User-Defined Salary Schedules
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* When the Create Budget SANDBOX option is run, the Create Budget SANDBOX screen
allows the user to define the budgeting parameters for Budget Flag values of ‘S’, ‘T,
‘U’, ‘N’, and ‘L, as shown below.

* The data on the Create Budget SANDBOX screen is saved so that the user can
remember what parameters were used on the prior budget run.
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Budget Update Menu

*The Create Budget SANDBOX process has

completed.
*Now, the user can make additional changes to
the employees’ gross data salary lines from the

Budget Update Menu.
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Once the Create Budget SANDBOX process has completed, the user can make any
additional changes that are necessary to the employees’ gross data salary lines from
the Budget Update Menu shown below.

This menu allows the user to modify employee information in the SANDBOX

directory including personnel data, deduction data, gross data, and withholding data.

The user can also export the SANDBOX gross data, make modifications on a
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis

budgeting system.
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Budget Update Menu

B PCG Dist=8991 Rel=13.04.00 03/20/2014 PCW 001 SV C:\DEVSYS C:\SECOND =8 !I
Budget System BUDUPDTP

FKey Budget Update Menu

-- Update/Display Personnel Data
LI -- Update/Display Deduction Data
_4 | -- Update/Display Gross Data

_5 | -- Update{Display Withholding Data

11 | -- SANDBOX Gross Data Export
3]

3 | -- SANDBOX Gross Data Import

e[| | | | [ | | | 14.01.00

* Once the Create Budget SANDBOX process has completed, the user can make any
additional changes that are necessary to the employees’ gross data salary lines from
the Budget Update Menu shown below.

* This menu allows the user to modify employee information in the SANDBOX

directory including personnel data, deduction data, gross data, and withholding data.

* The user can also export the SANDBOX gross data, make modifications on a
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis
budgeting system.
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Budget Update Menu

* This menu allows the user to modify
employee information in the SANDBOX
directory including:
= personnel data
= deduction data

= gross data
= withholding data
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Once the Create Budget SANDBOX process has completed, the user can make any
additional changes that are necessary to the employees’ gross data salary lines from
the Budget Update Menu shown below.

This menu allows the user to modify employee information in the SANDBOX

directory including personnel data, deduction data, gross data, and withholding data.

The user can also export the SANDBOX gross data, make modifications on a
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis

budgeting system.
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Budget Update Menu

B PCGDist=8991 Rel=14.01.00 06/05/2014 PCW 001 SV C:\DEVSYS C:ASECOND =8| x|
Status Active PAYO7
EmpNo 89391 AL2NHSO, JO2TTE Class 12 BUS DRIVERS

SSH 999-08-9391 Loc 8012 Location 008012 Job cd 30 BUS DRIVERS

Salary sched Cert level Pay step E State yrs 0 Local yrs 8

Work sched 1D Hrs/Day 5.000 Days/Meek 5 Hrs/Week 25.00 13/14 pay sw  Budget pay cat 99

Ann work days 170 Days worked ¥YTD  0.00 This per 0.00 Days docked YTD  0.00 This per 0.00

Proc Pay Pay Rate Days/Hrs Days/Hrs Regular Overtime GHI % Pay Pay for
Type Type Hrly/Daly Regular Overtime Gross Gross Dist Reas Period End
"M. s 2443.70 1.0000
02. H @822 19.425
03. H 0822 10.875
o4. H 0022 10.875

05.
06.
2443 .70 1.0000 Sub Budget

¥r Fnd F Prgm Fnct Objct Fcty B Addt'l Pens Gross Pens Amt Contract Distrib Flag
ACCT 01 14 160 1320 2700 18000 8012 2443.70 u
ACCT 02 14 100 1320 2700 18000 8012 H
ACCT 03 14 604 9990 3100 11400 195 1 H
ACCT B4 14 605 99908 3100 11400 201 1 H
ACCT 05 00
ACCT 86 o0

2443.70

TRS & ERS Pens Gross Adj Total gross 2443.70
ant/% Contract amt 11331.25 Cycle gross  944.27 Cycle 1 Cal Yr
Pay sch. # 12 State salary 11331.25 Local salary Other
Pens code 1 OLD PSERS Pens elig date 8/14/2006 ant/% 4.0000 Contmo 10
Pens switch ¥ TRS service ind 0 PY contmo 10

An example of an employee’s SANDBOX - Update/Display Gross Data screen from
within the Budget System.

All of the screen titles in the SANDBOX are in Red, as illustrated on the SANDBOX -
Update/Display Gross Data screen.



Budget Update Menu

B PCGDist=8991 Rel=14.03.00 11/04/2014 PCW 001 SV

x|

SANDBOX - Update/Displa PAYB2
Status A -- Active AL2NZ20, EF2EN
Emp. no. 87223 Pay Loc 111 Location 086111 Class _2 TEACHERS
Sex Code E Work Loc _111 Location 080111 Job 2 CLASSROOM TEACHERS
Mar Stat i SSN 999 08 7223 EE0-5 Job 800 Undefined
EE0-5 Ethnic _2 WHITE
NAME First EF2EN Middle
Last AL2NZ0 Suffix Prefix Hispanic/Latino Ethnicity?
C Yes® No
Address 38062 MAIN STREET Certificate Type T4 Race (Select all that apply)
Address L2 €S1 Job (from CPI) 164 C Yes® No Am Indian Alaskan
City/State SMITH =, GA Include on CPI 2 ¥ C Yes® No Black
2ip Code 33333 County 160 Sick Bank ? N @ YesC No White
Phone (999)555-2777 Out of State Substitute rank = C Yes® No Asian
Cell phone (___)008-8088 Override accrue?  _ C Yes® No Hawaiian Pacific

Adj Lv Elig Date
Lu Reason Max

Spouse SSN A Hours Per Day _8.000

Birth Date 7/01/1978 Pens Elig Date

Hire Date _8/061/2009 GHI Eligible ? ¥ TRS DOE Paid ERCON ? _
Rehire Date Hrs/Week 40.080 Health ins flag 4
Background Ck GHI 1ST Day Wrk _8/17/2089 Participate in GHI ? ¥
Date of Death GHI Eff Date 16/01/2009 GHI Option B2 BCBS SILUER
Term Date GHI Final Ded Dt GHI Tier 96  FAMILY
Term Reason - GHI Change Code MISC GHI Ded Cd _9

Name, Address, Phone, etc.
wxxxx TAX DATA *xxwx
Federal: Mar Stat M Exempt _3 Withholding Code 8 Amt/% .08
State: Mar Stat A Allowance Mar § Dep _8 Withholding Code 1 Amt/% __15.00
Tax Switches: Fed ¥ State ¥ FICA Y Pension ¥ AEIC _

,Mode changed to update

(R 9% B
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14.03.00
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* An example of an employee’s SANDBOX - Update/Display Personnel Data screen
from within the Budget System.

¢ All of the screen titles in the SANDBOX are in Red, as illustrated on the SANDBOX -
Update/Display Personnel Data screen.



Budget Update Menu

B PCG Dist=8991 Rel=13.04.00 03/20/2014 PCW 001 SV C:\DEVSYS C:\SECOND =8 !I
Budget System BUDUPDTP

FKey Budget Update Menu

-- Update/Display Personnel Data
LI -- Update/Display Deduction Data
_4 | -- Update/Display Gross Data

_5 | -- Update{Display Withholding Data

11 | -- SANDBOX Gross Data Export
3]

3 | -- SANDBOX Gross Data Import

e[| | | | [ | | | 14.01.00

* Once the Create Budget SANDBOX process has completed, the user can make any
additional changes that are necessary to the employees’ gross data salary lines from
the Budget Update Menu shown below.

* This menu allows the user to modify employee information in the SANDBOX

directory including personnel data, deduction data, gross data, and withholding data.

* The user can also export the SANDBOX gross data, make modifications on a
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis
budgeting system.
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Budget Update Menu

* SANDBOX Gross Data Export is available.
* SANDBOX Gross Data Import is available.

= Export the SANDBOX gross data to a .csv file.

= Make modifications to the spreadsheet.

* Import the SANDBOX gross data back into the
PCGenesis budgeting system.

» When the budget is finalized, import the
SANDBOX gross data back into the payroll system.

- &

Richard Woods, Georgia’s School Superintendent
(70'% o E “Educating Georgla's Future”

Once the Create Budget SANDBOX process has completed, the user can make any
additional changes that are necessary to the employees’ gross data salary lines from
the Budget Update Menu shown below.

This menu allows the user to modify employee information in the SANDBOX

directory including personnel data, deduction data, gross data, and withholding data.

The user can also export the SANDBOX gross data, make modifications on a
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis

budgeting system.
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Budget Update Menu

* The SANDBOX employee information is in the
budget “playground” or “sandbox”.

* Any changes made within the budgeting
system do not affect the regular, “live” payroll
files.

* There is no impact on the current scheduled
payroll cycle.

- %
Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”

Since the SANDBOX employee information is in the budget “playground” or
“sandbox”, any changes made within the budgeting system do not affect the regular,
“live” payroll files, and will have no impact on the current scheduled payroll cycle.
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SANDBOX Reports

* The user has finished making all necessary
changes:

= The SANDBOX employee data has been updated
= The SANDBOX employer rates have been updated

* Now, the user is ready to select the option to
Create SANDBOX Reports and CSV External File
for Budget Load option.

- %
Richard Woods, Georgia’s School Superintendent
(70 OE “Educating Georgla's Future”

* Once the user has finished making all necessary changes to the SANDBOX employee
data and the SANDBOX employer rates, the user can select the option to Create
SANDBOX Reports and CSV External File for Budget Load option, as shown below.

* This option will generate a series of budgeting reports, and will also allow the user to
create a .csv external file that can be used for loading the budget on the financial
side.



(

SANDBOX Reports

B PCGDist=8991 Rel=14.03.00 10/17/2014 PCW 002 SY C:\DEVSYS C:\SECOND
Budget System

Master I L™ |

Master Menu

-- Create Budget SANDBOX
-- SANDBOX Update Menu
-- Create SANDBOX Reports and CSY External File for Budget Load

-- SANDBOX Special Functions Menu

[
md-lﬂ's"@.&m"ﬂﬂllllllllllll

* Once the user has finished making all necessary changes to the SANDBOX employee
data and the SANDBOX employer rates, the user can select the option to Create
SANDBOX Reports and CSV External File for Budget Load option, as shown below.

* This option will generate a series of budgeting reports, and will also allow the user to
create a .csv external file that can be used for loading the budget on the financial

side.

=51x]
BUDGHENU

14.01.00
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SANDBOX Reports

* Run the Create SANDBOX Reports and CSV
External File for Budget Load option as many
times as desired, over and over again.

* Use different gross data amounts on the
employee records each time.

* Run any variety of budget scenarios.

* All of the reports show ANNUAL budgeted
amounts.

- &

Richard Woods, Georgia’s School Superintendent
(70'% o E “Educating Georgla's Future”

* The user can select the option to Create SANDBOX Reports and CSV External File for
Budget Load option as many times as desired, over and over again, using different
gross data amounts on the employee records and different employer rates on the
SANDBOX Special Functions Menu.

* The budgeting system will update the budget numbers with each iteration, allowing
users to run any variety of budget scenarios until the budget parameters are finalized
and the .csv external file is uploaded to the financial system at which point the
budget is complete.
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SANDBOX Reports

B PCG Dist=8991 Rel=13.04.00 03/19/2014 PCW 001 SY C:\DEYSYS C:\SECOND

== x|
BUD21
Create Budget Upload File
Create Budget Upload File?
© No
@ Yes
Enter the export file path and name (e.g. C:\EXPORT\BUDGCHARTcymd.CSU)
or F18 to browse for File
L \EXPORT\BUDGCHART20140319.CSU
NOTE: DIRECTORY Must Already Exist
Create budget for fiscal year: 15 (YY)
Enter=continue, F10=Browse, F16=Exit 14.01.00
=1 e P s f = | A M T o P ) 7=y
[ [ [ [ [ [ [ Tweel [ [ |

* The user can specify the location of the .csv external file

* The user can specify the fiscal year for the budget file, as shown below.
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SANDBOX Reports

REPORT ID: PAY20-GROS-BUDG BUDGET GROSS PAY DISTRIBUTION FOR 08/26/14 PAGE 1
REPORT DATE: 11/03/2014
TOTALS
YR FND F PRGM FNCT CBJCT FCTY B ADDT'L  ACCOUNT DESCRIPTION AMOUNT OBJECT FNCT FURD
15 100 0 1011 1000 11000 3050 0 000000 KG TEACHERS STATE SALARIES 416,114.04
416,114.04
15 100 0 1011 1000 11800 3050 O 000000 KG TEACHER ART MUSIC PE 22,266.24
22,266.24
15 100 0 1011 1000 14000 3050 O 000000 KG TRACHER AIDE SALARIES 141,711.72
141,711.72
15 100 0 1011 1000 16100 30S0 O 000000 SALARY: TECHNOLOGY COORD 5,147.52
5,147.52
15 100 0 1011 1000 17200 3050 O 000000 SALARIES: COUNSELOR 16,141.08
16,141.08
15 100 0 1013 1000 11000 3050 O 000000 KG LOCAL TEACHER SALARIES 9,647.16
9,647.16
15 100 0 1013 1000 11800 30S0 O 000000 KG TEACHER ART MUSIC PE 330.00
330.00
15 100 0 1013 1000 17200 3050 O 000000 SALARIES: COUNSELOR 366.72
366.72

P &
B Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgia's Future”

* These are examples of some of the reports that come out of the budget process.
* This report shows the Gross Pay Distribution by Account for the Budget Sandbox.



REPORT ID: PAY20-BENE-BUDG BUDGET EMPLOYER BENEFIT DISTRIBUTION FOR 08/26/14 PAGE 1
REPORT DATE: 11/03/2014
YR FID F 22000 *TrerrEr 22000 21000 ***ra2® 21000 *rErEEEEEE
FICA EMPLOYER MED EMPLOYER PENSION PENSION {0BJECT)
PRGM FNCT OBJCT FCTY B ADDT'L SALANY GROSS OASDI+HI GROSS HI GROSS (OBJECT) GROSS PEN EMPR
ACCOUNT DESCRIPTION OASDI+HI AMT HI AMT TYPE AMOUNT C GHI AT N GHI AMT  SHR/EMPL
15 1
1011 1000 11000 3050 O 000000 416,114.04 380,277.36 416,114.04
KG TEACHERS STATE SALARIES 29,089.44 TRS 54,719.16 68,040. 00
1011 1000 11800 3050 O 000000 2z,266.24 13,806.84 22,266.24
KG TEACHER ART MUSIC PE 1,515.00 TRS 2,%28.00 5,670.00
1011 1000 14000 3050 O 000000 141,711.72 128,749.92 141,711.72
KG TEACHER AIDE SALARIES 9,849.24 TRS 18,634.80 50,080.80
1011 1000 16100 3050 O 000000 5,147.52 4,890.48 §,147.52
SALAKY: TECHNOLOGY COOMD 374.16 TRS 676.92 7,154.40
1011 1000 17200 3050 O 000000 16,141.08 14,177.76 16,141.08
SALARIES: COUNSELOR 1,084.68 TRS Z2,122.56 3,779.64
1013 1000 11000 3050 O 000000 9,647.16 8,632.92 3,647.16
KG LOCAL TEACHER SALAPRIES 662.04 TRS 1,268.64
1013 1000 11800 3050 O 000000 230.00 293.40 330.00
KG TEACHER ART MUSIC PE 22.20 TRS 43.44
1013 1000 17200 3050 O 000000 366.72 3zz.o08 366.72
SALARIES: COUNSELOR 24.24 TRS 48.24

L - F
(7“ oE Richard Woods, Georgia's School Superintendent
“Educating Georgla's Future”

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Employer Benefit Distribution for FICA, pensions, and
GHI for the Budget Sandbox.



REPORT ID: PAVZOEMP-BUDG BUDGET GROSS PAY DISTRIBUTICON FOR 08/26/14 PAGE 16

REPORT DATE: 11/03/2014
Loc EMP HAME AMOUNT ACCOUNT

*** TOTAL BY FUNCTION 105,793.56 ==

*=* TOTAL BY PROGRAM 105,793.56 **+

**+ TOTAL BY FUND/FISC 105,793.56 *w*w

#*++ TOTAL BY OBJECT L
9030 89792 BRSSWELL, SUSDAY 10,008.48 15 602 0 9930 3100 18400 3050 0 000000
9030 89726 EL3AS, VAICHN 12,761.16 15 602 0 9990 3100 18400 3050 O 000000
3030 88435 LESTZ, LISCOLN 10,008.48 15 60Z 0 9930 3100 18400 3050 O 000000
2030 88377 MISTON, WISBURN 12,106.68 15 602 0 9930 3100 18400 3050 0 000000
9030 88903 MUSLIGAN, CLSVELAND 12,167.16 15 602 0 9990 3100 18400 3050 O 000000
9030 88431 ULZICH, WUZ 23,297.88 15 602 0 9930 3100 18400 3050 O 000000
3030 89837 V04T, HA4LAN 11,91z.52 15 60Z 0 9930 3100 18400 3050 O 000000
9030 99422 WE3THERS, LAZERNE 6,459.96 15 602 0 9930 3100 18400 3050 0 000000

*=* TOTAL BY OBJECT %8 ,722.32 *

*** TOTAL BY FUNCTION 98,722.32 **

*** TOTAL BY PROGRAM 98,722.32 =+

*** TOTAL BY FUND/FISC 98,722.32 *rvr

*** TOTAL BY OBJECT -
3030 88470 CA3DWELL, ER30L 13,675.20 15 603 0 9530 3100 18400 0111 O 000000
9020 87915 CHEPA, MISKEY 21,949.92 15 603 0 9930 3100 18400 0111 O 000000
9030 88641 FKNSTSON, SHSNIKA 12,745.08 15 603 0 9990 3100 18400 0111 O 000000
5020 87586 QU7EN, LA70MA 12,179.88 15 603 0 9930 3100 18400 0111 O 000000
2030 89527 STZMKEY, CLZRISA 12,745.08 15 603 0 9930 3100 18400 0111 O 000000

*** TOTAL BY OBJECT 73,295.16 *

*** TOTAL BY FUNCTION 73,295.16 **

*** TOTAL BY PROGRAM 73,295.16 T

*** TOTAL BY FUND/FISC 73,295.16 e

*** GRAND TOTAL 8,779,050.48 T vvv

Cel

a oE Richard Woods, Georgia's School Superintendent

“Educating Georgla's Future”

Gisrais Dipartmint of Eduiavien

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Gross Pay Distribution by Employee for the Budget
Sandbox.



SANDBOX Reports

REPORT ID: PAYPRLO3-BUDG BUDGET EMPLOYER BENEFIT DISTRIBUTION BY EMPLOYEE FOR 08/26/14 PAGE 1
REPORT DATE: 11/03/2014
22000 ******r 22000 21000 ***revs 21000 *rerraraTe
PENSION PENSION (OBJECT)
EMPLOYEE NAME SALARY GROSS OASDI GROSS  HI GROSS (OBJECT) GROSS PEN EMPR
B # OASDI AMT HI AMT TYPE AMOUNT € GHI AMT N GHI AMT  SHR/EMPL
ADZER, TAZ 13,827.96 13,827.96 13,827.96 13,827.96
88127 857.28 200.52  THS 1,818.36
AD3M, SA3 56,357.04 48,155.04 48,155.04 56,357.04
85094 2,985.60 698.28 THS 7,410.96 11,340.00
ALZNZO, EFZEN 32,466.12 26,058. 60 26,058.60 32,466.12
87223 1,615.68 377.88  TES 4,269.24 11,340.00
ARZGON, AL2SA 39,837.12 9,837.12 3,837.12
89823 609.96 142.68
AR4IS, RE4NALDO 16,959.96 16,959.96 16,959.96 16,959.96
89283 1,081.56 245.88 RS 2,230.20
ARSSTEAD, TASHINA 60,669.12 §9,127.36 §9,127.36 60,669.12
88944 3,665.88 857.40 TRS 7,977.96
ASSCRAFT, JASIKA 36,499.92 35,002. 68 35,002.68 36,499.92
89068 2,170.20 507.48 TRS 4,799.76
ASSEW, DASTON 51,377.04 48,087.84 48,087.84 51,377.04
87468 2,981.40 €97.32  TES 6,756.12 11,340.00

- &
B Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgia's Future”

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Employer Benefit Distribution by Employee for the
Budget Sandbox.



SANDBOX Reports

s Page €2
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* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Employer Deduction Distribution by Employee for the
Budget Sandbox.



SANDBOX Reports

PAYDRI00-3I0C BTDCET DMPLOYIR DEDUCTION CONTRIBUT T L}
Q€s18/2034 BY ACCOINT FOR 06/1

: 06 VANGUARD FIDOCIARY TRUST ©0
;1581 VENDOR 001881
DMPIOYER OBJECT: 28000

YR PO T 7R&¢ MICT CBXT FCTY B AZOT'L ACCOUNT DESCRIPTION
14 604 O 9950 3100 15000 8010 O 000000 SCHOOL MUTR DIRECTOR SAL 2
FOD TOTAL 14-€04-0 2, 84482
14 €05 O 9950 3100 18400 0198 O 000000 OCRS IR WORKERS SALARY
14 €08 O 99950 3100 19100 0198 O 000000 OCHS IR MoR SALARY
14 €05 0 9950 3100 19110 0198 0 000000 OCHS LR ASST MAUAGER SALARY
T TOTAL 14-€08~0
14 606 O 9990 3100 12400 0199 O 000000 BMES LR WORKERS SALARY
14 €06 O 9990 3100 19100 0199 0 000000 BMES 1R MOR SALARY
RO TOTAL 14-606-0 2,484.00
14 607 O 9990 3100 18400 0103 O 000000 IS LR WORIZRS SALARY
14 €07 O 9990 3100 19100 0103 0 000000 IS LR MGR SALARY

TR TOTAL 14-607-0 4,610

14 €08 O 9950 3100 18400 0109 O 000000 DOMS LR WORKERS SALARY
14 608 O 9990 3100 19100 0109 0 000000 0OS IR MOR SALRY

T TOTAL 14-608-0

0 000000 RVES IR SALARIES
0 000000 RVES L2 MG SALARY

14 603 0 9%
14 €09 0 9%

TOD TOTAL 14-60%-0 ,30.4
ADUVITY CO. TOTAL 749,0871.03

( ; B Richard Woods, Georgia's School Superintendent
a OE "Edm:nlnwg Georgia's Future”

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Employer Deduction Contribution by Account for the
Budget Sandbox.



SANDBOX Reports

FEPORT PAYDR101-BU0G BUDGET DMPLOYER DEDUCTION CONTRIBUTION REPORT PAE 14
REPORT DAT 0€/18/2014 BY DOLOYEE FOR 06/17/14
DEDUCTION s: 08 STATE HEALTH -NON CERT CONTRIBUTION TYPE: 1 1 = FIXED AMOONT
VENDOR $: 0011 GHI-NON-CEXT 2 = & OF PROC TYPE GROSS
DMPLOYER OBJECT: 21000 EXPLOYER BLNC: 0421 3 = 4 OF DPLOYEE CONTRIBUTION
B NRE EMPLOYER CONTRIBUTION AMOUNT SO0C. sEC. W.

999-08-0657
999-08-9533
999-08-8901
999-08-9372

267

PEEVES, OLSIE
FO4LEY, CAdLO

2

999-08-8618

999-08-8271

999-08-8347
8

SATDANA, RATLENE
SCIREISER, MOIN
scelrs, cmerilr
SCI0GCINS, CHYE
SCTMACHER, RO7

SIZK, TO2A 999-08-5311
SI4SCN, SHALA 999-08-8933
SKELTQN, BRETTAEY 959-08-5607

999-08-9101
999-08-7372

SL4DGE, AU4USTUS
SMSLLS, MYSES
ST DEZERA
72 wiazron
STSVALL, HISDI
STENFIELD, BREDLY
STENFIELD, YEERR
TAS, sesT

THIRP, ED3IS
VEINQN, FAIIMAR
VO4T, HAALAN

WALRP, VA 999-08-7846
WAGCQNER, MIMALLA 959-08-5269
WASORON, CARMEN 999082696

DEDUCTION TOTAL CONTRIBUTION AMOINT

Richard Woods, Georgia's School Superintendent
a OE "Educllln;g Georgla's Future”

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Employer Deduction Contribution by Employee for the
Budget Sandbox.



SANDBOX Reports

* The budget is complete, when the user is
satisfied with the budget reports.
= Print the final budget reports.

= Use the .csv external file to load the budget into
the financial system.

® Import the SANDBOX gross data into the payroll
system.

- &

Richard Woods, Georgia’s School Superintendent
(76% o E “Educating Georgla's Future”

* The user can select the option to Create SANDBOX Reports and CSV External File for
Budget Load option as many times as desired, over and over again, using different
gross data amounts on the employee records and different employer rates on the
SANDBOX Special Functions Menu.

* The budgeting system will update the budget numbers with each iteration, allowing
users to run any variety of budget scenarios until the budget parameters are finalized
and the .csv external file is uploaded to the financial system at which point the
budget is complete.
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The Budget is Complete

Load the budget into the financial system

PCG Dist=8991 Rel=14.03.00 10/17/2014 PCW 003 SV C:\DEVSYS C:\SECOND E - 5’5‘
Financial Accounting & Reporting BUBOP

FKey Budget Account Master Menu
_1_| -- Account Inquiry
_2 | -- Account Add/Update
_3 | -- Chart of Accounts
_4 | -- Budget Load from External File
_5 | -- Detail of Expenditures on Individual Account
7_| -- Fiscal Year Account Rollover
13| -- Claim Processing Menu

* The user can specify the location of the .csv external file, and can also specify the
fiscal year for the budget file, as shown below.



The Budget is Complete
Import SANDBOX gross data into the payroll system

B PCGDist=8991 Rel=14.03.00 10/17/2014 PCW 003 SV C:\DEVSYS C:\SECOND ITE -18]x]
Payroll System PAYMOO16

-
=
)

<

Payroll Export/Import Menu

- - Payroll Gross Data Export
-~ Payroll Gross Data Import

- - Payroll Deduction Export
-~ Payroll Deduction Import

-- Export Sel: d Payroll } Deduction / CPI Inf
-~ Import Selected Payroll Information

-- Earnings History Export
-- Earnings History Gross Pay Distribution Export

-- Import New Employees - Batch Mode
-- Export New Hire File for Georgia Directory of New Hires

EE EE kE EE BE

[ e e e e e e | 11.02.00

e lmol ""uﬁl

o@ravaleaiveel [ [ [ [ [ [ T [ [ [ ]

* The user can specify the location of the .csv external file, and can also specify the
fiscal year for the budget file, as shown below.



Agenda
Introduction
PCGenesis Runtime Software - MicroFocus
Affordable Care Act Reporting
PCGenesis Budget System
Getting Ready for 2016 GHI r

3 Party Printing, Allowing Employee § elf- /
Service Web Interface

Enhanced Substitute Pay and Employ
System

Detailed Paycheck Stub and MICR Pri
User Input

- &
B Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”
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Getting Ready for 2016 GHI

* GHI options B1, B2, B3, B6, H1, H2, and K1 are
the same

* GHI tiers 10, 40, 90, 91, 94 — 97 are the same.

* Many GHI premium rates have changed for
2016.

- ,'%
Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”

The GHI options B1, B2, and B3 are still available for BCBS Gold, Silver and Bronze plans.

The GHI option B6 has been added for BCBS HMO.

The GHI option H1 has been added for United HealthCare HMO.
The GHI option H2 has been added for United HealthCare HDHP.
The GHI option K1 has been added for Kaiser HMO.

Almost all GHI premium amounts have changed for 2016.
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Getting Ready for 2016 GHI

B PCGDist=8991 Re 00 11/04/2013 DOD 001 SV C:\DEVSYS C:\SECOND
Display/Update Personnel Data rnvoz
Status A -- Active AB3EU, ET3AN
Emp. no. 88942 Pay Loc _3062 Location 000302 Class 14 FOOD SERVICE
Sex Code E Work Loc _302 Location 000302 Job 114 FOOD SERVICE
Mar Stat M SSN 999 08 8942 EEO-5 Job A16 Service Worker
EE0-5 Ethnic _2 WHITE
NAME First ET3AN Middle
Last AB3EU Suffix Prefix Hispanic/Latino Ethnicity?

© Yes® No
Address 2072 MAIN STREET Certificate Type BO Race (Select all that apply)
Address L2 C€S1 Job (from CPI) € Yes® No Am Indian Alaskan

Bitylstate ;_buj_ll— GA  Include on CPI ? C Yes® No Black

@ YesC No White

419
¥
N

;J:u_l o C Yes@ No fsia
m ion Short ue? © Yes® No o
nl:acsA‘ggi_n ggas GOLD e il Optlon salt]
B2 BCBS SILVER BCBS SILVER Benefit File
B3 BCBS BRONZE BCBS BRONZE
86 BCBS HMO BCBS HMO T8s DOE¢Pald ERCON T
H1 UHC HMO UHC HMO Partich 9
pate in 2
H2 UHC HDHP UHC HDHP ik
ption 81 BCBS GOLD

K1 KAISER HMO KAISER HMO GHI Tier 90 EESP
NC NO COVERAGE OR COVERAGE WAIVED WAIVED GHI Ded Cd _8
NE NOT ELIGIBLE FOR COVERAGE NOT ELIGIBLE |, 00 *0 o

ding Code § Ant/% .00

ding Code 8 ARt/% .00

13.03.00
Cancel |

Richard Woods, Georgia's School Superintendent
(7«%05 e

This is a complete list of the 2016 GHI options.

Blue Cross/Blue Shield, United Healthcare, Kaiser and TriCare Supplement make up the
available options for employees.



Gettmg Ready for 2016 GHI

B8 PCGDist=8991 Rel= D 001 SV C:\DEVSYS C:\SECOND GREEN
Display/Update Personnel Data mnz
Status A -- Active AB3EU, ET3AN
Emp. no. 88942 Pay Loc _362 Location 000302 Class 14 FOOD SERVICE
Sex Code E Work Loc 382 Location 008302 Job 114 FOOD SERVICE
Mar Stat M SSN 999 08 8942 EEO-5 Job A16 Service Worker
EE0-5 Ethnic _2 WHITE
NAME First Middle
Last ﬁ!}ﬂ! Suffix Prefix Hispanic/Latino Ethnicity?
© Yes® No
Address 2072 MAIN STREET Certificate Type B0 Race (Select all that apply)
Address L2 CS1 Job (from CPI) 410 C Yes® No Am Indian Alaskan
City/State SMITH __~ , GA Include on CPI ? ¥ C Yes® No Black
2ip Code 33333 County 168 Sick Bank ? N @ YesC No White
Phone (999)555-1058 Out of State Substitute rank = :_‘Yuﬁ No fAsia
- Fue? = Yes® No Hawa
GHI Tier from
Benefit Fil
.10 SINGLE COVERAGE SINGLE 5000
40 SINGLE COVERAGE TUBACCD 'SURCHARGE ~ SINGLE/T ene It e
B1 90 EMPLOYEE & SPOUSE EESP TRS DOE Paid ERCON ? _
B1 91 EMPLOYEE & SPOUSE/TOBACCO SURCHARGE EESP/T Health ins flag ¥
B1 94 EMPLOYEE & CHILD(REN) EECH Participate in GHI ?
B1 95 EMPL & CHILD(REN)/TOBACCO SURCHARGE EECHIT GHI Option B1
B1 96 EMPLOYEE & SPOUSE & CHILD(REN) FAM SHI Tier EESE!
B1 97 EMPL & SPOUSE & CHILD/TOBACCO SURCHAR FAMIL\'IT GHI Ded cd _8

s, Phone, etc.

ding Code 8 ARt/% .08
ding Code 8 Anmt/% .08

13.03.00

__Done_| _Cancel |
Richard Woods, Georgia's School Superintendent
v&BOE “Educating Georgia's Future”

¢ GHl tiers 10, 40, 90, 91, 94 — 97 are the same.



Getting Ready for 2016 GHI
How to Install 2016 GHI

1) Install PCGenesis Release 15.03.01. This
release will automatically upload the new
2016 GHI premium amounts into the Benefit
Plan/Option/Tier Maintenance File.

2) Download the DCH open enrollment file.

3) Import State Health Option & Tier from DCH
File.

4) Set State Health Deduction Amount For
Active Employees.

- &
Richard Woods, Georgia’s School Superintendent
(70’% O E “Educating Georgla's Future”

Several steps are necessary to get ready to process GHI in 2016. Before your December
payroll, you will be able to install the 15.03.01. This release will contain the 2016 GHI
premiums. The new premiums will be uploaded automatically by the release.

After open enrollment is completed, the new employee GHI elections must be
downloaded from the DCH website before the enrollment data can be imported into
the PCG personnel screen.

Once the GHI elections have been finalized, the last step is to update the employees’
deduction screen with the 2016 premium amounts for the GHI deductions based upon
the employees’ GHI option and tier information on the personnel screen.
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Getting Ready for 2016 GHI

* Download the DCH open enrollment file

18 OoxumertDeect o the Inernet - Windows inemat Lporer T TR MR -_— R W L O
B0+ Ereve o pogacom > ~ 8 ]84 | %1188 coople X
Ele [de Yew Fpuctes Jook bep h —
e Fovertes (] Documentect for the o [ el Fargo [ Westher ©f Vahoo! ©F Finance [l mer I, Fiher Investmets ) UGA G G5 9 Dictionary 27 favhiok. [ Mestie &~
#Qe
s

SH523961
oem

@ Intemet | Protected Mode: On v s -

&
OE Richard Woods, Georgia's School Superintendent
“Educating Georgla's Future”

The most difficult part of this process is downloading the enrollment data from DCH. It
seems that every year the DCH website changes and honestly, | don’t know what to
expect this year with the new ADP interface.

Typically, SHBP will send all districts an e-mail which identifies the correct SHOEUPDT
file which contains the open enrollments. You must know the exact name and date of
this file from SHBP or you will download an incorrect file!

In this example, the correct file was SHOEUPDT dated November 18, 2011.

Select the correct file.
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Getting Ready for 2016 GHI

. Download the DCH open enrollment file

89940SHBP99908868ES
29940SHBP999088706 STSLAIR BESE
710 TH2RN WA2DO
89940SHBP999088720 OG2ESBY KE2TON
89940SHBP999088725 CHESHOLM CREHERYN
89940SHBP999088733 MESA HASK
89940SHBP999088738 GSNE CLSRINDA
89940SHBP999088744 GREFNEY DESANNA
89940SHBP999088757 COTNISH EL7REDA
89940SHBP999088786 HASENS JUSKO
89940SHBP999088788 SO4TH HKA4DRA
89940SHBP999088798 TU4BS LA4G
89940SHBP999088800 VI3SES DA3NIE
89940SHBP999088804 FOSTIER ORSAL
89940SHBP999088814 KI7DER HI7ARIO
HR3SER MO3A
89940SHBP999088843 BO7RQUE ON7E
89940SHBP999088845 CHESTNUT PRENCE
89940SHBP999088851 ALSARD RISARDA
89940SHBP999088868 DOSD BESRY
89940SHBP999088880 ROSB CLSUDIO
89940SHBP999088898 SHELBY JRERAL
89940SHBP999088906 ISSELL ALSENA
89940SHBP999088919 CREBONE DE&N
89940SHBP999088950 GA2EZ DE2A

Richard Woods, Georgia’s School Snperlmandsnt
(7«%05 s Soomis e

The open enrollment file is displayed.

Select the download icon.
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[ https.//ebil2 gagta.comB443/ddrint/senle

Getting Ready for 2016 GHI

* Download the DCH open enrollment file

& Download - Windows Intemet Explorer = I Leconiolo et S

$SGinfo: SHOEUPDT (Nov 18, 2011 1023:14 AM) 85840

= Pages © An
Current Section
Cusrent Page
From: To

Specify the data that you want to download.
All data
Downloadas: Text |=)
@ Selected data
Downloadas:|CSV [¥]
Select the policy contaming a group of data
selection rules.
Policy: SHOEUPDT ] #———— sy
Group: SHOEUPDT

= [ Compress into ZIP archive format
Change File Extension: =

j ———— Stepl5

@

P <R 7]
(70 OE Richard Woogss
@ Internet | Protected Mode: On v R10% -

The following dialog box will be displayed. It is important to enter the selections as

shown above:

= All pages
= Selected data
* Download as CSV
* Policy SHOEUPDT
= Do NOT compress the file

Then select the download icon.
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Getting Ready for 2016 GHI

* Download the DCH open enrollment file

File Download ﬂ

Do you want to open or save this file?

G‘_j Name: dne9c941261220d76d130f.csy
Q) Type: Microsoft Office Excel Comma Separated Values Fil...
From: ebill2,gagta.com

~%  Whie files from the Internet can be usefud, some files can potentially
@ harm your computer. If you do not trust the source, do not open or
save this file. What's the risk?

o -— &
( 7 B Richard Woods, Georgia's School Superintendent
aDOE “Educating Georgla’s Future”
Gusiaia Depsiimant o1 FAvCoNIn

Select SAVE to save the file to your C drive.
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Getting Ready for 2016 GHI

* Download the DCH open enrollment file

=Ioix]
Fle Edt Format Vew Help
“Report_Record” -
“89990SHBPY99087069 PA4RIS DI4LON M
"89990SHBPO99087070 PR3ISSLEY JAST
" 89990SHBPS99087071 SC2REIBER THZNH L
“89990SHBP999087072 WHOATLEY JESLENE P
“89990SHBP999087073 BUSDEN FRBNCES J
“89990SHBP999087074 HE7M M3LL7E 3
“89990SHBPO99087075 LABGHLIN ELBZA3ETH 4]
“89990SHBPY9G087076 MCSREGOR MOLO7Y
"89990SHBPO99087077 OG4E TOSD R
"89990SHBP999087078 BE3MAN CE4ESOINA
“89990SHBP999087079 BO2IE KALHLESN B_]
“89990SHEBP999087080 BROSCOE NATMA A
“89990SHBPO9G087081 PABIS JEBNISER [}
“89990SHBPY99087082 SN7WDEN SA3A E
"89990SHBP999087083 WAGEFIELD SU2AN E
“899905HBPO93087084 BASKSDALE MASION E
“89990SHEP999087085 BE4ULIEU PASRIGIA A
N Do NOT edit the open

enroliment file in
Microsoft Excel®.
Editing the file in Excel

- causes the formatting of
(7 %OE Richard Woods, Georgia's School Superintendent the ﬁle to chan e.

“Educating Georgla's Future”

Once the open enrollment file has been downloaded, do NOT edit the file in Excel!
Editing the file in Excel causes the formatting of the file to change. Instead, make any
changes using NOTEPAD.
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Getting Ready for 2016 GHI

[B1 7o Dit-8901 Rei=150300 10/21/2015 DODOOL SV CIDEVSYS CASECOND GReEN o)

i Personnel System PER13P

FKey Special Functions Menu

R -~ Modify Specific Deduction Amounts

-~ Clear Current Deduction Amounts For All Employees

-~ Import State Health Option & Tier From DCH File

-~ Set State Health Deduction Amount For Active Employees

-~ Payroll Deduction Export

Bkl E

-~ Load Deduction Import File

o -—

(7a hard Woods, Georgia’s School Superintendent
“Educating Georgla’s Future”

Geaigia Deparimant of

Now the final two steps of the GHI Open Enrollment process:

1) Import State Health Option & Tier from DCH File = F6
2) Set State Health Deduction Amount For Active Employees = F8

You must execute BOTH of these steps!!!
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Getting Ready for 2016 GHI

Open Enroliment — Import GHI Option and Tier
Elections

* Personnel System (F3)

* Special Functions Menu (F13)

* Import State Health Option & Tier from DCH File
(F6)

%
Richard Woods, Georgia's School Superintendent
(70 OE iy Goorles Ptee”

Personnel and deduction screens must be updated for the December payroll with the
new options that the employee selected during open enrollment.

The file downloaded from SHBP can be imported into PCGenesis.
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Getting Ready for 2016 GHI
Open Enrollment — Import GHI Option and Tier

Elections

B PCGDist=0991 Rel=12.03.00 10/16/2012 DODOO01 (C:\DEVSYS C:\SECOND! =l=1x]
PERPI271

Inport State Health Option And Tier From DCH File

This process will update the GHI Option and Tier for all employees
included in the open enrollment or monthly change file provided by
the Department of Community Health.

Select Optional Field to Update:

— County of Residence

Enter the import file path and name OR F18 to Browse for file

ATEHP ul {1}

Enter=Continue or F16=Exit 12.83.88

“Educating Georgla's Future”

Use F10 to browse for the file.
Importing the County is optional.

Using this process only enters the option and tier from the imported file to the
personnel screen. It does NOT update any amounts on the deduction screen.
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Getting Ready for 2016 GHI

Set GHI Deduction Amounts
* Personnel System (F3)
* Special Functions Menu (F13)

» Set State Health Deduction Amount For Active
Employees (F8)

%
Richard Woods, Georgia's School Superintendent
(70 OE iy Goorles Ptee”

After the correct option and tier is entered (or imported) on the personnel screen for
each employee, the premium can be updated on the deduction screen using this
procedure.

The premium was not updated with the prior import, so this procedure must also be
completed.
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Getting Ready for 2016 GHI
Set GHI Deduction Amounts

[T PCGDist=8991 Rel=150300 10/21/2015 PCWO01 SV CADEVSYS CASECOND "Wﬁ!’"
PERO150
Set State Health Deduction Amount For Active Employees

(A1l substitutes are skipped)

Trial mode to verify changes prior to updating? L} Make sure to Set

Reduce premium amount by normal employer paid share? N
Split premium according to employee's pay schedule? N the date tO

Set deductions to rates in effect on: _1/81/20816 01/01/2016

The following SHBP system deductions will be modified by this process:

Ded Code Ded Desc Emplr Ind Emplr Ant
8 ST HEALTH NON-CERT-125 N
9 STATE HEALTH CERT. -125 N

ENTER = Validate PF16 = Exit

- %
Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”

13.03.00

Before running this procedure, the new option and tier choices should be entered on
the personnel screen. It is also important to have the correct GHI deduction code
entered on the personnel screen.

This procedure should be run in trial mode first. The trial mode will not update the
deduction screen, but a report will be produced that contains all of the changes that
will be made.

Review the report to make sure it is correct and then run the update again with the trial
mode flag switched to N. This will update all of the employee premiums on the
deduction screen to match the premiums set in the GHI Plan/Option/Tier maintenance
file.
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Getting Ready for 2016 GHI
.

Set GHI Deduction Amounts
REPORT DATE:10/27/2009 10:17 SHBP DEDUCTION UPDATE REPORT
Progran 1D: PERB158 I *%x TRIAL MODE - HO UPDATES wxx |
Emp Work Pay Ded Plan Plan 01d pld Hew HNew
Num Employee Hame Loc Class Periods Code Option Tier Amount Flg Amount Flg
087909 OGL4E, BO4IS 8188 06 12 09 58 10 0.008 |y 8.60 | ¥
089366 OGME, EMHRSON 0188 03 12 08 31 929 162.58 | ¥ 218.50 | ¥
088500 OLSARY, PASULA 8012 66 12 08 58 91 207.10 | ¥ 252.40 | ¥
088740 OMGLLEY, EFSAIN 8610 55 12 09 HE UL 0.00 0.00
087836 OR2ELAS, CO2EMAN 0103 78 12 08 58 920 167.10 | ¥ 192.40 | ¥
087827 ORZ2URKE, DE2A 86812 67 12 08 58 90 167.10 | ¥ 192.40 | ¥
089937 PA2SON, DE2ETRIUS 8188 58 12 (i) 58 9296 176.70 | ¥ 203.00 |V
088474 PA2SON, LE2ISHA 8103 06 12 09 03 90 128.96 | ¥ 156.40 | ¥
088105 PA2UETTE, 022E 8183 06 12 09 58 18 8.00 | ¥ 8.60 | ¥
089605 PA3NELL, AD3NA 8103 09 12 09 83 94 120.80 | ¥ 141.50 | ¥
889242 PA3ROTT, JO3AS 4e58 62 12 o8 58 48 48.00 | ¥ 68.60 | ¥
088693 PALLSEN, STHRLING 0188 02 12 24 58 96 90.60 | ¥ 116.90 | ¥
089894 PALLSON, EL4ON 8196 26 12 09 83 98 128.90 | ¥ 150.40 | ¥

1A 2050 n9 12 137.00 | ¥ 159.30 | ¥
088361 PI2KENS, TIZ2ANY 4050 02 12 09 a7 97 .00 0.00
* ERROR =» SHBP Option/Tier 07/97 not found in Benefit deduction file
087379 PIAT, CLASSIE 2050 28 12 09 55 10 0.008 | ¥ 8.60 |V
087941 PO2DER, TI2N 8103 56 12 09 85 926 137.00 | ¥ 159.30 | ¥

L - F
(7“ OE Richard Woods, Georgia's School Superintendent
“Educating Georgla's Future”

Verify the enrollment data and premium data on this report before running the process
in FINAL mode.
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Agenda
Introduction
PCGenesis Runtime Software - MicroFocus
Affordable Care Act Reporting
PCGenesis Budget System 7
Getting Ready for 2016 GHI r ]

3" Party Printing, Allowing Employee Self- / 4
Service Web Interface -

Enhanced Substitute Pay and Employ
System

Detailed Paycheck Stub and MICR Pri
User Input

- &
B Richard Woods, Georgia's School Superintendent
(7“ OE “Educating Georgla's Future”
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PCGenesis and Third Party Vendors

* Extend the capabilities of PCGenesis!

* At least 25 PCGenesis sites interface with third
party software

- &
B Richard Woods, Georgia's School Superintendent
(7“ OE “Educating Georgla's Future”

PCGenesis can be brought into the modern era by interfacing with third party software.
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PCGenesis and Third Party Vendors

* Interface with third parties allows:

— Employee web access to payroll checks and direct
deposits, W-2's, emergency contact data, etc.

— No longer necessary to print and mail employee
direct deposits

— Paperless workflow management for purchase
orders and invoicing

— No longer necessary to print and mail vendor
purchase orders — can fax or e-mail instead

— E-file historical payroll and financial documents
and burn the paper copies!

erintendent
GG‘%OER”‘ dWod G gl sh ISp
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PCGenesis and Third Party Vendors

* PCGenesis produces text-only output:
— Payroll checks and direct deposit notices
— Manual payroll checks
— Employee W-2’s, Vendor 1099-R’s
— Purchase orders

— QWORD print option for text-only output of other
reports

- &
B Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”

Text-only output allows third parties to intercept PCGenesis output.
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PCGenesis and Third Party Vendors

i QWORD -- Select File to Print in MSWORD

mmo
Select Printer | Selected Printer: \\printserver\2275-HPLJ4300dtn
Del Rec User File Size Time Date
- C:\SECOND\#DODPRT\ERTR0002 167K 10:19 1072272013
" C:\SECOND\#DODPRT\EETR0002 142K 10:19 10/22/2013
- C:\SECOND\#DODPRT\EXCP0002 906 10:19 1072272013
- C: PRT\PRNT0002 681 09:49 10/22/201
= \SECOND\#DODPRT\PRNT0001 677K | 09:.47 10/22/2013
C:ASECOND\#DODPRI\YTDRO0OO1 3 09:42 10/22/2013
L C:\SECOND\#DODPRT\YTDRO0O0O 247K 09:42 1072272013
[~ [008 |DOD |C:\SECOND\#DODPRT\PSCNOOOT 2K 09:32 1071872013
[~ [003 |DOD |C:\SECOND\#DODPRT\PSCNO0OO K | 0931 1071872013
[~ [010 |DOD |C:\SECOND\#DODPRT\LVSMO0001 373K | 15:44 1071772013
[~ [011 |DOD |C:\SECOND\#DODPRT\LVSMO0000 541 15:44 1071772013
[~ [012 |DOD |C:\SECOND\#DODPRT\GBALOOOO 3967K 13:30 1070172013
[~ [013 |DOD |C:\SECOND\#DODPRT\PRNT0000 53 13:25 10/01/2013
= Exd of ok ==
OpeninMSWORD|  PrintSave | Browse | User |  Sot | Refresh |
2 = MSWord = DOD  Newest ( Manual
NewMSWORD |  PritDeloto|  pint € SPL  C Oldest ( Automalic
" Label AN  File name
Save User Options| Labels |  3idParty
‘ 1] 4 =
(7 %OE"" _ette Sloted | zraty | ) 3d Party’ prints without
Cl
Select Box(es) for Multiple Delete 0 i
i Bt e D e printer control characters

A new feature added to QWORD allows reports to be generated without printer control
characters. This text-only output allows third parties to intercept PCGenesis output.
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User Input

- &
B Richard Woods, Georgia's School Superintendent
(7“ OE “Educating Georgla's Future”
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Enhanced Substitute Pay and Employee
Leave Implementation

40 districts are up and running on the new
leave system, about a third of our user base

Using the new leave system is OPTIONAL
Phased implementation over the client base
Call the help desk to get on the wait list

In the mean time, review the leave
documentation

- ,'%
Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”

* Currently, we have NO districts on the wait list for the Enhanced Substitute Pay and
Employee Leave System.
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Enhanced Substitute Pay and Employee
Leave Processing Documentation

{ Personnel System Operations Guide - Windows Internet Explorer

B
@.l_\‘v 8] heto: /v gadoe.orgiTechnology-Services/PCGenesis Pages/Personnel.asp =l |42 1| x| [*Y 5000

Students Parents Teachers Business & Industry Contact Us

B Georgia Department of Education > Technology Services > PCGenesis > Personnel System Operations Guide
Application Development

Data Collections

Infrastructure « Section A: Leave Processing
Instructional Technology PCGenesis Leave Import.xlt Template
Ao - .S : Pers si
Georgia Virtual Learning Section B: Personnel Report Processing
. « Section C: Employee Contract File Export Processing
PCGenesis »

= Section D: Special Functions

= Section E: Enhanced Substitute Pay and Employee Leave Processing
Topic 1: Leave Setup
Topic 2: Leave Payroll Processing
s EnhancedLeavelmport.xlsx Template

Topic 3: Leave Periodic Processing
Topic 4: Leave Reporting
' Topic 5: Leave History Processing .

Documentation for the Enhanced Substitute Pay and Employee Leave System is available
in the Personnel System Operations Guide.

118



Enhanced Substitute Pay and Employee
Leave Implementation

* New leave is turned on by the DOE
* Training is over the phone using LanDesk

* Two training sessions, generally two hours
each

* Session | — setting up leave parameters and
getting ready for conversion

* Session |l — learning the processes

- %
Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”
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B PCGDist=6991 Rel=12.03.00 10/25/2012 DOD 001

C:\DEVSYS C:\SECOND

System #: 8991 Hame :
Address:
City/State: SMITH, GA

Withholding fund: 199 State name: GEORGIA
Payroll year: 2012 County ID: 160 Out of State
Payroll bank: BKG8 FNB 008 OF SMITH CITY

I Enable enhanced substitute pay & leave system? (Y/N):

Enhanced Substitute Pay and Employee
Leave Implementatlon

#» Payroll Control Information w=

SS system #/non-teaching: 98600

VJ System sick bank balance 0.00

| x|
PAYTAXES

2ip code: 33333

SS system #/teaching: 0000

Enable direct deposit for current payroll run? (Y/N):

01d (non-NACHA) direct deposit:
Issue banks checks rather than wire xfer? (Y/N): N

Use NACHA direct deposit? (Y/N): ¥
Carriage return at end of record? (Y/N): ¥
Last data block filled with 9's? (Y/N): ¥
Include bank offset debit record? (Y/N): ¥
Inmed Dest: Routing num 999888779 Nanme
Inned Orig:

Pay statement options:
Print SSN on checks? (Y/N): ¥
Print DD account on stub?: Print entire DD account
 Print last 4 digits of DD account
& Do not print DD account (all **')

ENTER=Update, F16=Exit

NN Districts can’t

Routing num 999888669 Name NACH ORIG BANK

Print leave on checks? (Y/N): ¥

implement
without approval
from the DOE

12.03.00

Richard Woods, Georgia's School Superintendent
GEOE “Educating Georgla’s Future”

The new leave system must be turned on by the DOE.

on the new system properly.

This allows districts to be trained
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Enhanced Substitute Pay and Employee

Leave Implementation
* The new system requires converting existing

PCG leave data to the new leave history file

W PCGDist=6991 Rel=12.03.00 10/25/2012 DOOOO1  CADEVSYS CASECOND BEIE|| pecoit=o991 Rel=12.0300 10/25/2012 DODOOL  CADEVSYS CASECOND GREN =8]x]
Status Active Update/Display Balance and YTD Leave Data PAYO3 Display Employee Leave Balances LUHFIND
Leave Balances Summary Screen
Enployee 88502 BEINSTEIN, BL3IR Class 17 Enployee nunber: 88502 BESHSTEIN, BL3IR
Plan year: 2013 Display node: D (D=days, H=hours) Display in days
wee State Leave Plan wex Sick Bank
Sick Leave Pers Bus  Vacation Other W0 Pay Staff Taken Type Reas Description Begin Bal  Advance  Adjust YID Taken Cur Taken  End Bal
Current B[ A1 00  SICKLEAVE 34,0000 1.2500 0000 1.2500 0000 34.0000
01 SICKLEAVE 200 0000
Balance 34.00 6.00 @ PERSONAL 1.0000 0000
Used YT 2 1.00 ) LOA| A5 00 VACATION 100000 0000 0000 40000 o0 60000
01 VACATION 40000 0000
wes Local Le » Sick Bank
Sick Leave Pers Bus  Val Other W0 Pay Staff  Contribution
Current
Balance —
Used Y10 e —

ENTER = Continue, F16 = Exit, FI7 = Print Screen
19 R 0 e B "Vl ‘1 [ |5 o[ |m o] ;
Rz

Hode changed to update "
F—Il d [ os [wi | 1 | vid [eb] A [Fca] gar |

{0
w8 [

The new system requires converting existing PCG payroll leave data to the new Leave
History File

The Leave History File retains a permanent record of employees’ leave history.
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Employee number:

Plan year:

Type Reas
01| A1 00
0

n

99

o5 A2 o0
o1

15

08| A5 00
7%

El

Display Leave Balances

B PCGDist=8991 Rel=13.03.00 10/17/2013 DOD 009 SV C:A\DEVSYS C:\SECOND K =l8]x|
Input Employee Leave and Substitute Pay LUHF IND
Leave Balances Summary Screen

89375  AD20CK, FR2DDA Class code: 12  Contract months: 12
2013 Display mode: D (D=days, H=hours) Display in days
Description Begin Bal Advance Adjust  YTD Taken Cur Taken End Bal
SICK 48.5000 .0000 0000 12.5000 0000 36.0000
SICK 8.5000 0000

PERSONAL 3.0000 0000

SICK BANK 1.0000 0000

OTHER 0000 .0000 0000 5.0000 0000 0000
OTHER 1.0000 0000

HOLIDAY 4.0000 0000

VACATION 27.0000 .0000 2.0000 16.0000 .0000 13.0000
VACATION 16.0000 0000

NTER = Continue, F16 = Exit, F17 = Print Screen

g F | F2 | k3 | ks | es | 6 | k7 | Fe | Fa | Fio | Fin | Fiz | Fis | Fa ] & 13.93.00
e | [ alL.al.gl.mlw

F14 displays the employee’s leave balances for the current plan year. This is the Leave

- >

B Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgia's Future”
Gusiaia Depsiimant o1 FAvCoNIn

Balances Summary Screen.
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Display Leave Balances

8 PCGDist=8991 Rel=13.03.00 10/17/2013 DOD 003 S¥ C:\DEVSYS C:\SECOND GREEN Leave type summary line

Input Employee Leave and Substitute Pay

Leave Balances Summary Screen
Employee number: 89375 AD20CK, FR2DDA Class code: 12 Contract months: 12
Plan year: 2013 Display mode: D (D=days, H=hours) Display in days
Type Reas Description Begin Bal Advance Adjust  YTD Taken Cur Taken End Bal

_01 | A1 00 SICK 48.5000 0000 0000 12.5000 0000 36.0000
01 SIcK 8.5000 0000
n PERSONAL 3.0000 0000
99 SICK BANK 1.0000 0000

_05 | A2 00 OTHER .0000 0000 .0000 5.0000 .0000 .0000
0 OTHER 1.0000 0000
15 HOLIDAY 4.0000 0000

_08 | A5 00 VACATION 27.0000 0000 2.0000 16.0000 0000 13.0000
7% VACATION 16.0000 0000

For leave types which track a balance:
Ending balance = Beginning balance + Advances + Adjustments — Leave Taken

ENTER = Continue, F16 = Exit, F17 = Print Screen

“g| F |2 | Fa | Fa [P | ks |7 | Fe | Fs | Fio | Fnn | Fiz | Az eis L 13.03.00
~wal [ [ | | =] ] P e ) |

- ;%
Richard Woods, Georgia's School Superintendent
(70 OE “Educating Georgla's Future”

The Leave Balances Summary Screen allows the user to view a summary of employees’
leave balances, which reflect the records on the Leave History File, as well as the
current leave requests on the Current Leave Input File. From the summary screen, the
user may drill down into each Leave Type to see the associated detail records for the
Leave Type.

Leave Type code information is summarized under reason code ‘00’ on the screen, and
shows totals for the following categories: Beginning Balance, Leave Advanced, Leave
Adjustments, YTD Taken (stored on the Leave History File), Current Taken (stored on the
Current Leave Input File), and Ending Balance. Totals for reason code ‘00’ give an
overall summary for the leave type. For example, the YTD Taken and Current Taken
totals give a grand total for all leave reason codes for the category.
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Display Leave Balances

i PCGDist=8991 Rel=13.03.00 10/17/2013 DOD 009 SV C:\DEVSYS C:\SECOND GREEN =15 x|
Input Employee Leave and Substitute Pay LUHFIND
Leave Balances Summary Screen
Employee number: 89375  AD20CK, FR2DDA Class code: 12  Contract months: 12
Plan year: 2013 Display mode: D (D=days, H=hours) Display in days
ype Reas Description Begin Bal Advance Adjust  YTD Taken Cur Taken End Bal
Al 00 SICK 48.5000 .0000 0000 12.5000 0000 36.0000
o1 SICK 8.5000 0000
n PERSONAL 3.0000 0000
99 SICK BANK 1.0000 0000
05 | A2 00 OTHER 0000 .0000 0000 5.0000 0000 0000
o OTHER 1.0000 0000
15 HOLIDAY 4.0000 0000
08 | AS 00 VACATION 27.0000 .0000 2.0000 16.0000 .0000
75 VACATION 16.0000 0000
Breakdown of reasons for
Use function key buttons the leave taken
to drill down to leave detail
data

NTER = Continue, F16 = Exit 17 = Print Screen

E S F
F1 Y2 |2 | Fa | ps | /6 | k7 | pe | Fa | Fio | Fin | Fiz | Fia ] eis | & 13.03.00
[ I [ | | [&a.a.8L.a8lww | [ |

Fie
;%
Richard Woods, Georgia's School Superintendent
(70 OE Ebvcsig Goorlys Petre”

Leave Reason code information is summarized for each specific reason code, and shows
totals for the following categories: YTD Taken (stored on the Leave History File), and
Current Taken (stored on the Current Leave Input File). Totals for the reason codes
summarize leave taken for the various reasons listed. The leave reasons provide a
breakdown of the YTD Taken and Cur Taken categories on the summary line by leave
reason.

YTD Taken is leave already on the Leave History File.

Cur Taken is leave on the Current Leave Input File or, in other words, the leave being
entered for the current payroll period.

The F-key buttons next to the Leave Type summary line allow the user to drill down to
the detail data associated with each leave type.

In this example, we will use F1 to drill down to the sick leave detail data.
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Display Leave Balances

B PCGDist=8991 Rel=13.03.00 10/17/2013 DOD 009 SV C:\DEVSYS C:\SECOND = 5‘
Display Employee Leave Balances LUHF IND
Leave Detail Screen
Employee number: 88711 AL2RED, JE2FREY Class code: 07 Contract months: 18
Plan year: 2013 Display mode: D (D=days, H=hours) Display in days

Leave type: A1 SICK

Srce Reas Desription Transaction Leave Dt Trans Dt Time In  Time Out SubNo Sub Name

HST 00 SICK BEG BAL  8/03/2012 8/03/2012 20.5000
HST 99 SICK BANK LV TAKEN  10/05/2012 1073172012 1.0000
HST 01 SICK LV TAKEN  10/23/2012 11/30/2012 1.0000
HST 11 PERSONAL LV TAKEN  11/15/2012 12/20/2012 5000
HST 01 SICK LV TAKEN  11/28/2012 12/20/2012 1.0000
HST 01 SICK LV TAKEN  1716/2013  2/28/2013 1.0000
HST 01 SICK LV TAKEN  2/15/2013  3/29/2013 .5000
HST 11 PERSONAL LV TAKEN  3/28/2013 4/30/2013 5000
HST 11 PERSONAL LV TAKEN  5/03/2013 5/3172013 1.0000
Begin Bal Advance Adjust  YTD Taken Cur Taken End Bal
20.5000 0000 0000 6.5000 0000 14.0000

ER = Continue, F16 = Exit, F17 = Print Screen
8

13.03.00

ENT »
ol F1 | k2 | k2 | ks | ks | ks |7 | P8 | o |10 | Fin | Fiz | Fi3 ] Fis
~wmal [ | [ | | BBk |
= >
QEOE Richard Woods, Georgia's School Superintendent
“Educating Georgla’s Future”

Leave Detail Screen: The Leave Detail Screen provides detailed leave information per
employee, per Leave Type. The Leave Detail Screen which includes data from the Leave
History File and the Current Leave Input File, looks very much like a General Ledger in
PCGenesis. For each employee and each Leave Type, the report displays a beginning
balance, followed by “Leave In” and “Leave Out”.

The “Leave In” and “Leave Out” columns will itemize the detail records from the Current
Leave Input File and the Leave History File. The detail line items, for each employee and
each Leave Type, include BEG BAL (Beginning Balance) line items, CUR LV TAKEN
(Current Leave Taken) line items, HST LV TAKEN (Historical Leave Taken) line items,
ADVANCE (Leave Advanced) line items, and ADJUST (Leave Adjustment) line items.

Summary data for the Leave Type is listed across the bottom of the screen.

125



Display Leave Balances

B PCGDist=8991 Rel=12.03.00 10/02/2012 DOD 003  C:\DEVSYS (C:\SECOND =l8]x|
Input Employee Leave and Substitute Pay LUHFIND

Leave Detail Screen

Employee number: 89236 BASFIELD, JOSEFINE
Plan year: 2013 Display mode: D (D=days, H=hours) Display in days

Leave type: A1 SICK LEAVE

Srce Reas Desription Transaction Leave Dt Trans Dt Time In  Time Out SubNo Sub Name

HST 00 SICK LEAVE BEG BAL 871572012 81572012 1.2500

HST 02 PERSONAL LV TAKEN  8/15/2012 8/15/2012 1.0000

HST 00 SICK LEAVE ADVANCE 921720012 /2172012 1.2500

CUR 01 SICK LEAVE LV TAKEN 91272002 2500 89957 ADAIR, CE4ESTA
CUR 01 SICK LEAVE LV TAKEN 1070172012 1.0000 88864 BAIBOSA, ADSLFO

HST = Leave History Record
CUR = Current Leave Input Record

Begin Bal Advance Adjust  YTD Taken Cur Taken End Bal
1.2500 1.2500 0000 1.0000 1.2500 2500

ENTER = Continue, F16 = Exit, F17 = Print Screen
“%g| Fi | F2 |3 | Fa | ks | ke |7 | ke | Fa [ Fio | Fin | Fiz | Fia | Fia L,
~mal [ | T 1

- %
Richard Woods, Georgia’s School Superintendent
(70 OE “Educating Georgla's Future”

12.03.00

Leave Detail Screen: The Leave Detail Screen provides detailed leave information per
employee, per Leave Type. The Leave Detail Screen which includes data from the Leave
History File and the Current Leave Input File, looks very much like a General Ledger in
PCGenesis. For each employee and each Leave Type, the report displays a beginning
balance, followed by “Leave In” and “Leave Out”.

The “Leave In” and “Leave Out” columns will itemize the detail records from the Current
Leave Input File and the Leave History File. The detail line items, for each employee and
each Leave Type, include BEG BAL (Beginning Balance) line items, CUR LV TAKEN
(Current Leave Taken) line items, HST LV TAKEN (Historical Leave Taken) line items,
ADVANCE (Leave Advanced) line items, and ADJUST (Leave Adjustment) line items.
Summary data for the Leave Type is listed across the bottom of the screen.
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Display Leave Balances

B PCGDist=8991 Rel=12.03.00 10/02/2012 DOD 003 C:\DEVSYS C:\SECOND EE! x|
Input Employee Leave and Substitute Pay LUHF IND
Leave Detail Screen
Employee number: 89236 BASFIELD, JOSEFINE
Plan year: 2013 Display mode: D (D=days, H=hours) Display in days

Leave type: A1 SICK LEAVE

Srce Reas Desription Transaction Leave Dt Trans Dt Time In  Time Out SubNo Sub Name

HST 00 SICK LEAVE BEG BAL 81572012 81572012 1.2500

HST 02 PERSONAL LV TAKEN 81572012 8/15/2012 1.0000

HST 00 SICK LEAVE ADVANCE 972172012 /2172012 1.2500

CUR 01 SICK LEAVE LV TAKEN 91272012 2500 89957 ADAIR, CE4ESTA

CUR 01 SICK LEAVE LV TAKEN 1070172012 1.0000 88864 BAIBOSA, ADILFO
HST = Leave History Record Time in = time added
CUR = Current Leave Input Record Time out = time subtracted

Begin Bal Advance Adjust  YTD Taken Cur Taken End Bal
1.2500 1.2500 0000 1.0000 1.2500 2500

ER = Continue, F16 = Exit, F17 = Print Screen

ENT
ﬂn | k2 | #3 | /s | /s | F6 | k7 | /e | Fa | Fio | Fin | Pz | Fi3 | Fua |,
~wpa| | [ [ [ [ |
- &
QO%OE Richard Woog:éﬁzz?gflgir:‘zzigperlntendem

12.03.00

Leave Detail Screen: The Leave Detail Screen provides detailed leave information per
employee, per Leave Type. The Leave Detail Screen which includes data from the Leave
History File and the Current Leave Input File, looks very much like a General Ledger in
PCGenesis. For each employee and each Leave Type, the report displays a beginning
balance, followed by “Leave In” and “Leave Out”.

The “Leave In” and “Leave Out” columns will itemize the detail records from the Current
Leave Input File and the Leave History File. The detail line items, for each employee and
each Leave Type, include BEG BAL (Beginning Balance) line items, CUR LV TAKEN
(Current Leave Taken) line items, HST LV TAKEN (Historical Leave Taken) line items,
ADVANCE (Leave Advanced) line items, and ADJUST (Leave Adjustment) line items.
Summary data for the Leave Type is listed across the bottom of the screen.

Use F16 to exit back to the Input Employee Leave and Substitute Pay screen.
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Introduction
PCGenesis Runtime Software - MicroFocus
Affordable Care Act Reporting
PCGenesis Budget System 7
Getting Ready for 2016 GHI r ]

3rd Party Printing, Allowing Employee ¢
Service Web Interface

Enhanced Substitute Pay and Employ
System

Detailed Paycheck Stub and MICR Pri
User Input

- &
B Richard Woods, Georgia's School Superintendent
(7“ OE “Educating Georgla's Future”
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New Payroll Statement

* The new check has been in production for
many years with excellent results.

* There are NO BUGS!

* Largersize: 8% x 14 with check in the middle
for self-seal.

e Normal size: 8 % x 11 with check at the
bottom for non-self-seal.

* MICR printing only.
Q&‘?OE Richard Woo?;ﬁzwg::ir:‘%il:perlntendem

1. A new pay statement is available to PCGenesis users. However, the old pay
statement will continue to be supported. PCG users will have the ability to either
continue using the old pay check stub, or to start using the new pay check stub.

2. The new payroll statement has been designed to be 8.5 x 14 for self-seal checks,
and 8.5 x 11 for non-self-seal checks. The non-self-seal will fit in a standard No. 9
double window envelope.

3. The new check design will support MICR printing only, and signature card printing.
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* Print earnings detail from Gross Data screen.
* Allow more room for employee deductions.
* Print federal and state tax filing status and

* Print employer contributions.
* Print multiple ACH accounts
* Print leave data

New Payroll Statement

number of dependents.

- &

Richard Woods, Georgia’s School Superintendent
(70'% o E “Educating Georgla's Future”

1. We highly recommend converting to the detailed pay check stub to take advantage
of the many enhancements available.
2. You can:

1.

NoukwnN

Print detailed earnings information from the Gross Data screen

Have much more room for employee deductions

Print federal and state tax filing statuses and number of dependents

Print employer contributions

Print multiple ACH accounts

Print detailed leave data

Also, with MICR, you don’t have to worry about printer jams eating check
numbers because blank check stock is used and PCG prints the check
numbers

130



New 8.5 x 11 Pay Check
Non-Self-Seal Example

i

Here is an example of the detailed non-self-seal pay check.
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Top Half of
Check

New PayroII Statement

(010161

09/28/2012 M(1] D(00)

2,162.72

GG%OE Richard Woodl.

‘Educating Georgla's Future”

The top half of the check...
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New Payroll Statement

SMITH CITY BOARD OF EDUCATION No.
it Z 010161
~ SMITH, GA 33333 09/28/2012 PAYROLL

THO THOUSAND ONE HUNDRED SIXTY TWO AND 72/100

C010161C B610001111B37 262 736C

Bottom
Half of Self
Seal Check

SMITH CITY BOARD OF EDUCATION
102 MAIN STREET
SMITH, GA 33333

c o W7

AGIILERA, JOSUE
2559 MAIN STREET
SMITH, GA 33333

L - &

Richard Woods, Georgia’s School Superintendent
(70 OE “Educating Georgla’s Future”
Gusiaia Depsiimant o1 FAvCoNIn

The bottom half of the check...
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134



Future Plans
Help us focus our efforts

What major feature/function do you need?

We welcome your input/requests in writing

Complete the ‘Comments and Requests’ today

Provide your input during the discussions

%
Richard Woods, Georgia's School Superintendent
(70 OE iy Goorles Ptee”

In order for the PCGenesis development team to focus our efforts, we would greatly
appreciate your input.

We welcome your requests in writing — you can complete the ‘Comments and
Requests’ forms today.

We also welcome your input during the roundtable discussions which are on the
GASO schedule.
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User Input

Please Attend the Roundtables!!

- FS
B Richard Woods, Georgia's School Superintendent

(70 OE “Educating Georgla’s Future”

Gusiaia Depsiimant o1 FAvCoNIn

Again, please attend the roundtables!
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Site Recommendations
Upgrade any server > 3-5 years old

Implement “Terminal Server” Access!!!!

Full system backup of K:\*.* (retain 3 weeks)
Backup data to CD/DVD/USB nightly
Document restore procedures from backup

Add PCGReorg.bat to scheduled tasks
2008 Server (64 bit) is OK
Do Not Install 2012 Server or Windows 8

- &
Richard Woods, Georgia's School Superintendent
(70 BOE “Educating Goorgla’s Future”
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PCGenesis Documentation

http://www.gadoe.org/Technology-Services/PCGenesis/Pages/default.aspx

Richard Woods Georgia’s School Snperlnlendent
(7305 s
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PCGenesis Documentation

h =»Technology Services = Technology Services +PCGenesis

PCGenesis PCGenesis

Financial Accounting and
Reporting System Operations
Guide

Financial Accounting and Reporting System Operations Guide

Payroll System Operations
Guide

Payroll System Operations Guide

Personnel System Operations
Guide

Personnel System Operations Guide

Certified/Classified Personnel Information (CPI) System Operations Guide

Certified/Classified Personnel
Information (CPI) System

Budget System Operations Guide
Operations Guide

LUAS Manual

Budget System Operations

Guide Technical System Operations Guide

ELUS Manual Release Information

Technical System Operations
Guide

Release Information

loods, Georgia’s School Superintendent
“Educating Georgla’s Future”

OE Richard W
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Questions?

£

C %
Richard Woods, Georgia's School Superintendent
(7a OE “Educating Georgla’s Future”
Geaisia Depsiiment of Edvcation
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Thank you for attending!
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