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Think Qutside the Box




Think Outside the Box

» Question the status quo:
» Why are we doing this?
» Who requires it?

» What are we doing with the
information?

» |If we stopped, would it be missed?



Purchase Orders




p -



To this:

INn 50 minutes or.les




Current Process

Purchase Order Form

I 4 part NCR paper -

All invoices billed to Central

I Office -

Routed via Inter-office mail




New and Improved
Purchase Order Process

123456
Purchase Order

ADDRESS DATE REQUIRED 1 231’
56 |
i — |

CITY, STATE, ZIP TERMS

SHIPTO HOW SHIPPED

CITY, STATE, ZIP

ADDRESS REQ. NO. OR DEPT.

(ouamry [ oescpmon [ emce [ uwm )

] |

IMPORTANT
Please send ies of your INVOICE
Purchase Order Number must appear on all with ORIGINAL BILL OF um‘ Y

invoices - packaging, etc.

Please notify us immediately if you are unable FURCHASING AGENT
il el _
583 o111

ORIGINAL




4-part form to EXCEL

Dawson County Scheol District Purchase Order 2
REQUISITION FORM #

All Orders o be BILLED to:  DAWSON COUNTY BOARD OF EDUCATION
517 ALLEN STREET Phane (706)265-1246
DAWSONVILLE, GA 20 FAX (T06)265-1226

Purchase Order

|
iTERMS

HOW SHIPPED
Expenditure Category

[ Repsi Mot

O Bpendasie B

O Computers gsrekors 0
O speisied O Meds
[ prof Leaming
O cied

Please sen copis of your INVOICE

d
Purchase Order Number must appear on all with ORIGINAL BILL OF LADING.
invoices - packaging, etc.
Please notify us immediately if you are unable
to complete the order by date specified.

Timianeetar ORIGINAL

o
Maed

POF created with pdfFactory trial version




xpand the use of EXCEL

PCGenesis Purchase Requisition

‘Dawson County Scheal District
REQUISITION FORM,
A A - NOTE: Commas may not be entered into any input field.
=tobe BILLED to: DAWSON COUNTY BOARD OF EDUCATION
517 ALLEN STREET

DAWSONVILLE, 6 3 122 Requistonnumber | Date | MMDDICCYY

Vendornumber[ Requestor
Or "NEW" Phane
Y E—

If existing vendor, only vendor number and name required. If new vendor, complete vendor information required.
vendorname|[ EN
Phone or SSN
AgressLi [ ] 1s(uN)
Address L2

Ship to facility Ship to building
Facility desc Information only
Attention of

Onderdescrption [ ]

Enter account humber charge lines. Total charge lines must equal total line items.

Line Yr Fnd Fisc Prog ect Facl Bldg Addl Amount

AOOOOO0OOO0O0

Total requisition amount 0.00 Account charge total must match line item total
Line items extended price total $0.00 ** Requisition cannot be ZERO ***

Enter the purchase order line items, quantity, units, description and unit price. Description may span lines.

Line Quantity Unit Descri Unit Price Ext Price
1




Budget Year Dawson County School District Purchase Order #
2014-2015 Purchase Order Form Vendor # 22
All Orders are to be BILLED to: DAWSON COUNTY BOARD OF EDUCATION Tanya Davis
%KES 1063 Kilough Church Rd. Phone (706)216-8595 ext. 2012
Version 07.01.14 DAWSONVILLE, GA 30534 FAX (706)216-7424
Date 10/24/14 Principal's Signature Tracey Compton
Vendor Information PHONE: School or Center Kilough Elementary
Department/Teacher
FAX: ) Technology Approval

Name of Vendor
Cooperative Purchasing

Expenditure Category

Street Address or Box Number @ Supplies © Purchased Svcs < Repair/Maint.
1041 S MAIN STREET > Software > Books/Periodicals > Expendable Equip
City State Zip © Postage > Textbooks <> Instructional Equip
CLEVELAND GA 30528| © Computers  Registrations > Copier Leases
ATTN: QBE Category
Place of Delivery K 0 9-12 1 Special Ed (1 Media
Kilough Elementary School O 1-3 O Voclab O KEIP I Prof Learning
1063 Kilough Church Road 0 4-5 0 ESOL O1-3EP O Gifted
O 6-8 0 Rem Ed O4-5EIP O Other *

Dawsonville, GA 30534
ATTN: Short Desc:  |KES KGN SUPPLIES




Import continued

A B C D E F G H I J K
PCGenesis Purchase Requisition

NOTE: Commas may not be entered into any input field.

Requisition number[ ] Date | 10/24/2014] MM/DD/CCYY

Vendor number|j| Requestor  TRACEY COMPTON
Or "NEW" Phone |706-216-8595

0~ o kW=

Approved by [DAMON GIBBS |

If existing vendor, only vendor number and name required. If new vendor, complete vendor information required.
Vendor name |Cooperative Purchasing EIN
Phone | Fax | or SSN
Address L1 1099 (Y/N)
Address L2
City - St - Zip
Contact

Bill to facility[0103 Bill to building |1

Facility desc | Information only
Ship to facility (0103 | Ship to building[1 |

Attention of (0

Order description [KES KGN SUPPLIES

Yellow - template entry Blue - linked to po




Purchase Order Form - Page 1 continued

Description Unit Price | Total Amt
ABC WIDGETS 15.99| 158.90
123 ODDITIES 21.99| 549.75

/

Approved By: Total P:%?\
Total Page 2
GRAND TOTAL

Superintendent Date  Acct No 15-100-0-1011-1000-61000-103-1 /
Acct. NO ——

Fared Acct. No ——

Phoned Acct. No ——

Orline Acct. No ——

hailed Acct. No ——

TOTAL 709.65




Import continued

Enter account number charge lines. Total charge lines must equal total line items.

Line Yr Fnd Fisc Prog Func Object Facl Bldg Addl Amount

e [ [ [ [ [ [ [ [ [ |

Total requisition amount 709.65 Account charge total must match line item total

C
C
C
C
C
C
R

Line items extended price total $709.65
Enter the purchase order line items, quantity, units, description and unit price. Description may span lines.

Line Quantity Unit Description Unit Price Ext Price

| 1]EA [PAGEONE 0000000000000 [ 70965  709.65
2. 1EA |PAGETWO 00000 | 000 0.0




Import continued

Enter account number charge lines. Total charge lines must equal total line items.

Line Yr Fnd Fisc Prog Func Object Facl Bldg Addl Amount

1] 15/ 100| 0] 1011] 1000/61000/-103] 1) |  709.65
- I

30003

53000
61000
61200
61500

AOO0OO0OO0O0OO0

Line items extended price total $709.65




Created dropdown menus:

15 RES Requisition
HOME  INSERT  PAGELAYOUT FORMULAS DATA  REVIEW VIEW  ACROBAT

S

Requisition | Page2 | Import | Drop Down Menu ®

READY



Google: How to link spreadsheets

cC O @ google.com/search?q=how+to+link+excel+spreadsheets&rlz=1C1CHBD_enU

how to link excel spreadsheets

Q. All [*] Videos [=] Images = News ¢? Shopping { More Settings  Tools

About 18,000,000 results (0.58 seconds)

While it has no problem linking groups of cells,
nonadjacent cells must be copied individually.

1. Open Both Workbooks. Open both workbooks, if
applicable.
. Select the Source Spreadsheet. Select the source vitaminem.com
spreadsheet. ...
. Choose Cells and Copy. ...
4. Select the Cell to Populate with Data. ...
. Establish a Link Between the Two Spreadsheets.

How to Link 2 Excel Spreadsheets | Chron.com
https://smallbusiness.chron.com : 2-excel-spreadsheets-43626

@ About Featured Snippets M Fee

How to make a data How to link two Excel - Link Data
connection between (multiple) workbooks Between Worksheets in
two Excel workbooks and cells in Excel a Workbook in Excel




1

))

Using formulas in EXCEL, enter “=“,
then point to the workbook cell.




Templates were setup for:

Schools

Elementary

Middle

High

Departments

Curriculum

Finance

Maintenance & Operations

School Nutrition

Transportation




PCGENESIS IMPORT:

PCG Dist=$001 Rel=180100 CA/16/2018 PCWOC1 SV CADEVSYS CASECOND o o=

Furchase order EnRTFY FURC BT B8

Load From file? H

J

4] PCG Dist=£001 Rel=12.01.00 CA/16/2018 PCW 001 SV CADEVSYS

FURCETBE
Furchase Order Entry Uplead From File

Enter the upload file path and mame {e.g. C:\PURCHASEZPOnnnnnnnn.CSU)

CIANPURCHASEL\PODBORBEET LY

Fi18=Browse for file

Enter To Validate

EHTER-Validate, F1@-Browse, F16-Exit
| 1 |z |3 | Fe | s s |7 |Fs e |mo | |Fz|mis |me | &
w®| @ | Fe F23 F32




For import file errors. the following is an example of an import file error screen:
o] PCG Dzt-E001 Ral=12.0100 CA/16/2018 PCW 001 SV CADEVSYS CASECOND

FUHC 00
Purchase Order Entry Uplead From File

Enter the uplead file path and name (ec.g. C:\PURCHASE\POnnnnnnnn.CSU)

CIAGLAIMSACLAINZ 077 JULBT.C5Y

==xx CRAORS FOUMD - CSVU file cannot be loaded ===

Error: Inport file missing U (Uendor) Lline
Error: IRport file must have at least 1 account line
Error: Import file must have at least 1 unit lime item

F17-Print Screen, F16-Cancel
F1 ? -';||a F? |||.||r||:| 1||1u||n

For successful file imports, the following screen displays:
4] PCG Dist=3091 Ri:].ﬂ.ﬁl.ﬂﬂ 04/16/2018 PCW 001 SV CADEWSYS CASECOND - E@.L :

FURCH1BA
Furchase Order Entry Uplead From File

Enter the uplead file path and name (e.g. C:\PURCHASENPONRnNNnnnnn.CSU)
GIAPURGHASENSS FINANCE TEST PO MEW UENHDOR.G3VW

(| *** IMPORT FILE SUCCESSFULLY LOADED xxx




s =)

FUREWIA®

@hnu order nunber: 162

fimaunt : o pull JHA

vendor : L

Assigned to: UEHDOR 000055
00aS VENDOR STREET

AMITH, GA

Fi17=Print %creen, EHTER or F1é Lo Continue
Fhi Fh F? FR Fa Fin | F11 | F12 | F13 e 18.82.088

It




e Completes location specific purchase

Employee requisition
e Enters vendor code on import template
 Brief Description
Bookkeeper .
IEAhEees o Accounting codes and amounts
e Approves P.O. and emails accounts
Principal/ payable
Director
e Prints purchase requisition for
Superintendent or Desighee’s signature.
Accounts

» Saves workbook to import after approval.

Payable



Email Process Flow

Dept.

Head/ Grade
Chair

Superintendent or
Designee

Accounts
Payable

Bookkeeper/
Admin.
Secretary

Principal/
Director

Email — black lines

Paper — green lines




Invoice Approval Flow continued

LdgelYear: ] Dawsor ; Purchase Order # _ 024 9 de
2008-2009 Urehase-Or Vendor # ¢2¢
All Orders are to be BILLED to: DAWSON COUNTY BOARD OF EDUCATION Shelia Brooksher

517 ALLEN STREET Phene (706)265-3246 Ext. 1012
DAWSONVILLE, GA 30534 FAX (706)265-1226

10/10/08 * Ditector's Sigt Nicky Gilleland
i 0 ] Central Office
Superintendent

: lrgst Addie S 4 @ Purchased Sves o] REDBH‘/MBINI

O Books/Periodicals O Expendable Equip
B o O Textbooks O Instructional Equip

o] Req:stta'tmns O Travel

=F ghver i O 9 - 12 D Spacwal Ed
Dawson Co Board of Education D Title 1 [ voc Lab [J kElp [ Prof Learning
517 Allen Street () mite v (] ESOL O1-3e1P [ Gifted
Dawsonville, Ga_30534 O mtev [ Remed [O4-sewp %) Other *
Nicky Gilleland * Explanation:

DEsTHpton AT ] : Art
2008 School Resource Officer Salary|26,687.38|53,374.76
2009 Schoot Resource Officer Salary|29,574.38(59,148.76

Approved By: Total Page 1] 112,523.52

Total Page 2 -
PN GRAND TOTAL] 112,523.52

Superinfendant Acct. No 9-100-0-1450-2100-33000-8010-1 112,523.52

Faxed
Phened
Online
Malled Acct. No

TOTAL 112,623.52

Automatic
Numbering Machine
Numéroteur automatique
Foliadora Automatica

Overview

For an inexpensive and efficient numbering solution, buy the Sparco 80057 automatic number stamp
online. This 5-wheel numbering stamp can number from 00000 to 99999. It is self inking, eliminating
the need to hit an ink pad prior to stamping, as well as auto-rotating, so after every stamp the
numbers rotate to the next in the sequence. It features up to seven movements to number
consecutive, duplicate, triplicate, quadruplicate, sextuplicate, repeat, and 12 times. These features are
time-saving, so you can spend more time numbering your items with less down time. This durable
little numbering machine stamp is made of all-metal components and built to last. Included for free
with your purchases is one black ink container and two ink pads. Simply saturate the ink pad and place
it into the numbering machine to create a self-inking solution.




Track purchase order numbers

A

1 Req Number PO Number

28755
28759
28724
28723
28774
28778
28761
28773
28728
28766
28775
28765
28743
28745
28744
28762
28747
28760
28769
28779
28767

28752 43185]

43168
43169
43170
43171
43172
43173
43174
43175
43176
43177
43178
43179
43180
43181
43182
43183
43184

E
Vendor Name
5885 McEver Signs
40 Scholastic
6686 DCJH
5451 Food Lion
6824 Pamela Blakeney
3480 Amazon
402 JW Pepper
3480 Amazon
22 Cooperative Purchasing
570 Western Psychological
6520 Rider Transportation
128 Duplicating Products
402 JW Pepper
6690 ZSPACE
3753 School Nurse Supply

3753 School Nurse Supply

22 Cooperative Purchasing
3480 Amazon
6822 FastSpring
1699 GAEL
1699 GAEL
6722 Kajeet



BILLING

Are all invoices billed
to central office?




Decentralize the billing




Utilize the Facility and Building
File Maintenance

E PCG Dist=6421 Rel=12.02.00 10/012019 JPU 010 5 KASYETEM  KASECOMND

PURCA12
DISPLAY/UPDATE FACILITY FILE

*x% DISPLAY HODE =%

FACILITY: 183 BUILDIHNG: ]
DESCRIPTION: DAWSON COUNMTY BOARD OF ED

ADDRESS1: KILOUGH ELEMEHTARY

ADDRESS2: 1863 KILOUGH CHURCH ROAD
CITY/STATE: DAWSONUILLE,GA

ZIP: 38534

F1-Find Mode F2-First FS-Next F9-Hodify F11-Add F12-Delete
“l k2| | e | | | |r | || m2] 19.02.00




Fac BldgDesc

Addrl Addr2 City

DAWSON COUNTY KILOUGH 1063 KILOUGH

BOARD OF ED

% KILOUGH
ELEMENTARY

% KES
LUNCHROOM

ELEMENTARY CHURCH ROAD DAWSONVILLE GA

TANYA DAVIS 1063 KILOUGH
706.216.8595 CHURCH ROAD DAWSONVILLE GA

ANGELA HOWARD 1063 KILOUGH
706.216.8595 CHURCH RD DAWSONVILLE GA




Template:

Information only

Information only

2
2
2
2
2



Funding Codes




Educate the school bookkeepers
on Chart of Accounts

Program Objects

e Elementary
e 1011

« 1021

e 1051

* 1455




Accounting Code

FUND PROG FUNC OBJ FAC BLDG ADDT’L
XXX XXXX  XXXX XXXXX XXXX X XXXXXX
100 1011 1000 61000 0189 1 000000

Fiscal Year 2 digits
Fund 3 digits

Filler 1 digit
Program 4 digits

Function 4 digits

Object 5 digits

Facility 4 digits

1 Building 1 digit
000000 Additional 6 digits




Building Code Use - 1 digit

2 3
e Student e Curriculum

4
 Student Support

1
 Principal

5

 Special
Education

Information

7 8
« Technology » CTAE




Additional Code Use - 6 digits

000001 [ 000002 [ 000040 [ 000017

e 215t Century e Transportation » Safety e SFS Equipment
Equipment Fleet Upgrades




Internal Controls




As the finance director, are you check
the Selected Payables Report?

ng off

REPORT ID: EXPO&ELS-SELECT SHLECTED BAYARLES BY NAME AS OF 08/29/19
REPORT DATE: 08/29/2019 09:43

EXPENDITURE ACCOUNT
SEQ# VEND-REFR DATE FHD-F-PROG-FUNC-OBJOCT-FCTY-B-ADDT 'L PO # DESCRIPTION

VENDOR #i: 000240  TOWNLEY CONSTRUCTION CO INC

9289 30826 08/20/19 150, 100-0-1457-2600-43045-8013-9-000000 042443 M&O-PLUMBING
150, L]
150, Wl

VENDOR #: 000411 U 5 GAMES

9970 205816724 08/15/19 100-0-1025-1000-61000-0111-1-000000 042298
®

-

VENDOR #: 006420 UNITED REFRIGERRTION INC
9930 60820033 08/16/15 . 100-0-1457-2600-61040-8013-9-000000 042479 M&0O-HVAC

*
*H -

VENDOR #: 004741 USA TEST PREP

9945 41672 0B/28B/19 26,852, 100=0=-1638-1000=53200=-8010=-3=-000000 042934 CURR WEE SUBSCRIPTHS
26,852, *
26,852, *k

vEHDOR #: 003733 COMMUNITY BRC

8315 07946 08/01/19 100-0-1500-2100-61000-0199-1-000000 042260 BMES CLINIC SUPPLIES
*

8314 0B4BS 07/31/19 432-0-1800-2100-61000-8010-0-000000 042694 JD - MKV SUPPLIES
*

8313 7125 07/30/19 100-0-1500~-2100~61000-0106~1~-000000 042299 DCMS CLINIC SUPPLIES

*

8312 00070 08/07/19 : 100=0=1500=2100=61000-0106-=1-000000 042299 DCMS CLINIC SUPBLIES
*

wh

-

VEWDOR fi: 006572 WILCO PRINTING
9950 75675 08/22/19 165. 100-0-1455-2100-61000-0109-1-000000 042903 DCIHS FORMS

165,00 * ~
165, v’
RS ot
241,814, LA

4’}?/!3




REPORT ID: EXPO&G5-SELECT
REPORT DATE: O08/29/2019 09:43

SEQ# VEND-REF

VENDOR #f: 000240
9289 30826

VENDOR #: 000411
9970 905816724

VENDOR #: D06420
9930 69820033

VENDOR #: 004741
95945 41672

VENDOR if: 003733

B315 07946

8314 08485

8313 7128

B31Z 00OTO

VENDOR #: 006572
9950 75675

DATE

TOWNLEY CONSTRUCTION CO INC
08/20/19 150.00
150.00
150,00

U 5 GAMES
08/15/19

UNITED REFRIGERATION INC
08/18/19

USA TEST PREP
0B/2B/19

WAL-MART COMMUNITY BRC
08/01/19 115.80
115.80

07/31/19 75.10
75,10

07/30/19 385.84
385. 84

08/07/19 33.79
33.79
610,53

WILCO PRINTING
08/22/19 165.00
165.00
165.00

241,814, 94

SELECTED P

EXPENDIT
FHD-F-PROG-FU

100-0-1457-26

h

100-0-1025-10¢
&

%

100-0-1457-260

*
ke

100=0=1638-100
*

ko

100-0-1500-2100
*

432-0-1800-210C

*

100-0-1500-2100
*

100-0-1500-2100
*
ok

-

404-0 VIB FLOW THROUG
414-0 TITLE I1

432-0 EDU HOMBLESS
462-0 TITLE TV

482-0 JRoTC

560-0 BRIGHT STAR®
581-0 IVEY DoMATTON
693-0 SUPERINTENDENT

100-0-1455-2100-61000%0x-.

e
/

Rk

4

’}?/(

$223,066.
§926,
$384,
$167.
$16,000.
§79,
$39,
$362.
$789,

e

§241,814.9¢ e

AP B3253 ~

83304

What about the agreement of
Selected Payables and Check Register?




Accounts Receivable




Imports for Receivables

* Regqgular

* Large Import



Use RCV Imports For:

Georgia Department of Educa
QBE Payment Advice
Iy School System : 642 Dawson County Payment Month Year:  August-2019
Your GIBE Payment will be deposited on August 31, 2019 to your bank account through the Automated Glearing House(AGH). Your accounting records should be posted as follows:

1320 Pupil Transportation 33877 387
1300 Nursing Services 6,208 6,208
TOTAL STATE FUNDING 1,570,178

School Invoicing i e

Date - 10/23/2019 6:33:16 PM

Revenue Code 3140
P"ggg" Description ;'I::"(:.(“"E 3120 g‘p‘;‘:;";:'(’:; 3122 OB Earnings (5) :.‘ﬁ]s Local 5 Mills  State Funds (3)
1011 Kindergarten 132,748 134,338 36014 98,304
1061 Kindergarten Early Intervention 14,387 15,023 4027
1021 Primary Grades 1-3 268,550 272,909 73,184
1071 Primary Grades 1-3 Eauiy Inierveniion 45,142 46,643 12,504
1051 Upper Elementary Grades 4.5 137674 140,074 37552
1091 Upper Elementary Grades 4-5 Early Intervention 39550 39902 10687
1081 Middle School 6.8 248,389 232215 7616
> 1041 High School Grades 812 231659 238,575 53,959 174616
3011 Vocational Lab 8-12 71,889 77,331 56,600
2011 Special Education Galegory 1 4281 4384 3,209
2011 Special Education Calegory 2 2,153 23393 17,122
. . 2011 Spedial Education Category 3 192,645 195,044 142,755
2011 Spedial Education Galegory 4 81,829 . 60,819
» Medicaid Payments e e 7 5
2011 Special Education finerant 0
2011 Special Education Supplemental Specch 468
2111 Gited - Special Education Category 6 59,579 ; 44046
o o 2211 Remedia 36,069 ! 7 26,663
> Fa C 'I l 'I t U S e 5071 Ahtemative 18,983 , 14,065
y 1351 ESOL 19,854 ! : 14601
TOTAL DIRECT INSTRUCTIONAL FUNDS (1} 1,680,108 713, ] 1,254,495
1450 Gent. Admin/ Tchr. Sal Incr. 59,706 ; 54,23
1455 School Administration 105,266 7, 78,53%
1457 Facility M&O ! 63,613
» Gate Workers - toaam : s
1310 Media Center Program 40348 y 32,509
1100 20 Days Additional Instrucion 14,004 1 10,250
1210 Staff & Professional Development A 5,232
" 1211 Principal Staff and Prof. Dev. 51 141
1838 Charter System Adjusiment I 31,078
> Transpo rtation e . R B ]
Revenue Code 3125

Buy ANy ¢
ANY driny
afroe &

b wi
and get

b of equal
ice,




Why Imports

for
Receivables?




QBE Import

To This.....

F rom Th is R PCGenesis Receivable or Receipt Import Entry

Emter "ROV* dor receivable import or enter 'REC for recelpt import: E

AR binc
Enter &) balance account for recsivalble import only:
School System: 642 Dawson County o
Enter rederence & for receipt Import anlly:

Your QBE Payment will be deposited on August 31, 2019 to your bank account through the Automated Cle
u yment vl post gy you 4 mfm e AN entries below apply ta both Recelvables and Recelpts

Description 3120 Salary (5) R|v1 Dot : Amount
Kindergarten Early Intervention 14,887
Primary Grades 1-3 268,550
Primary Grades 1-3 Early Intervention 46,142
Upper Elementary Grades 4-5 137,674
Upper Elementary Grades 4-5 Early Intervention 39,550
Middle Grades 6-8 0
Middle School 6-8 248,389
High School Grades 9-12 231,655

3011 vocational Lab 8-12 71,889

2021 Special Education Category 1 4,281

2031 Special Education Category 2

2041 special Education Category 3

2051 Special Education Category 4 51,829.

2061 Special Education Category 5 52,230

2011 Special Education Itinerant

2011 special Education Supplemental Speech

2111 Gifted - Special Education Category & 58,579

2211 Remedial 36,069

5071 Alternative 18,983




DAWSON EOUNTY SEEOOLS [ PCGenesis Receivable or Receipt Import Entry

Y)AWSON INVOICE

Enter "RCV" for receivable import or enter ‘REC for receipt import:

Darwson Courty Board of Educaiion For I 1
28 Main Strest Date 10/2319
Drawsarnille, G4 30534 Inmvolce & 9919348 ARG
: (706} 285 For Tedmdony Foes BMES (RCV)  Enter A/R balance account for receivable impart anly:
Far_'.i?fﬁ} 2165719 o Tt #
bomingonBdawsan k12 gaus (REC) Enter refarance # for receipt impart anly:
Blacks Mill Bementary Schoal Source Date Amount
e i
1860 Drarwnsan Fares! Foad East
Demwsarnille, GA 30534 Reasan
FOE-216-3300 |Ted1nalugy Faas BMES |
*** Receipt/Receivable Lines ***
Yr Fund F Prog Func Objet Fely
Guantit; Description Unit price Total —
ElLL - " 1 21 100 0] gss0[ 1885
3 Tecmaagy Fes o iPad 3 2000 3 684000 2
3
F
10 MKV Shuderts ] {2000 3 120000} :
[
T
F 8
1 Discount Apgiisd* 5% 3 {1.610.00) a

Other Misc. Uses

Technology Fee Invoicing for Schools



Invoicing for
Transportation Svcs.

Dates Prefilled

Invoice Numbers Prefilled

Drop Down Menus Populate
Revenue sources

Name

Make J\Il-:lh‘-:l::zxnwlfh‘.n_!:. Total | § 5000 C O n ta C t I n fO

Service Invoice ~ Recelvable ~ Sheetl ~

Location Codes




Dawson Cuu.ﬁ.;| ¢ Board of Education

Y Transportation Department
28 Main Streel

Dawsonville, Ga 30534
706-216-5568 2

Altn: Terri Wallace

Bill To:
4-H Extensiom Service
PO Boo: 128

Dawsomwville, G 30554

Bill To:

4-H Extension Service

[no PO Box 128

Diate: 10y232019
Invoice & TRANS

Dawsonvil
Bill To:

706-265-2444-H Extension Service

4-H Extension Service

Blacks Mill Elementary School

Due upon receipt Dawson County Board of Commissioners

. Testing

Test Taker Mame

000§ 5000 Dawson County High Schooal
Dawson County Junior High School

Dawson County Middle School

Revenue Source:
Balance Acct:
Revenue Acct:
Seq #:

Receipt #:

224 Cou I'11.:_l|" BOE

i Mountains YMCA
143

100-0-9990-1400

Elernentary Schoaol
i County BOE
w Elementary School

an Elementary Schoaol

Service Invoice -

Recelvable - Sheetl -




ks payable ko lotal & 5000

service Invoice - Receivable ~ sheetl -

d-H Extansion Sr-_-nlh:e. PO Box 7 Dawsons T06-265-2442 Fusl & Mileags 19296-199
Blacks Mill Elementary 1EB0 Daw Dawsonwil FOE-216-330 COL Testing 19296-198
Diawson Couwnty Boa 7& Howa Dawsony T0E-344-3604 Fugl Charges 19296-109
Dawson County High % 1665 Perli Dawsonwl| T0B-285-6555 Fiald Trip 192496106
Dawson County Junber 109 Allen Dawsonwl| FDE-218-5801 Athletic Trips 19296-103
Dawson County Middle 5126 Hwy Dawsonwl| TDB-215-4849 19296-111
Fannin County BOE 22590 East Blue Ridg: FOE-532-3371 19296189
Georgla Mountains Yi 2455 How Gainesvil 770-297-9622

Kilough Elementary Scf 1063 Kilar Dawsonyll FOE-216-8595

Plckens County BOE 100 DB Cz Jasper, Gf TOB-253-1700

Riverview Elementary | 370 Daws Dawsonwl| T0B-218-5812

Roblnsan Elementary 2 1150 Perli Dawsonwi| TDB-285-6544

Data Validation:

» ’If, Then” Formulas

» Julian Dates

» Facility/Location Codes



Formula Sample

Julian Date:

=TEXT(TODAY (), "yy" )ETEXT((TODAY ( )-DATEVALUE("1/1/"&TEXT(TODAY (), "yy"))+1),"000")

Joining Julian Date & Facility Code:

=concatenate(™1,"-",G2)

If, Then Formulas for Data Validation

=if{A9=Sheet1!Al, Sheet1!M1, if(AS=5heetl!A2,Sheetl1!P1, if(AS=Sheet1!A3, Sheet1!M1, if{A9=Sheetl!Ad, Sheet1!P2,
if{A9=Sheet1!AS5, , if(AS=Sheet1!A6, Sheet1!P4, if(A9=Sheet1!A7, Sheet1!M1, if(AS=Sheetl!AB,Sheetl!M1,
if{A9=Sheet1!A9, Sheet1!P5, if(A9=5Sheet1!A1@,5Sheet1!M1, if(A9=Sheet1!A11, Sheet1!P6, if(A9=5Sheet1!A12,5heetl!P7,
833333333333







