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INTRODUCTION TO GEORGIA’S STUDENT ASSESSMENT PROGRAM

The purpose of the Georgia Student Assessment Program is to measure student achievement of the
state-adopted content standards and inform efforts to improve teaching and learning. Results of the
assessment program are utilized to identify students failing to achieve mastery of content, to provide
teachers with feedback about instructional practice, and to assist school districts in identifying strengths
and weaknesses to establish priorities in planning educational programs. The assessment program
includes customized summative criterion-referenced tests at the elementary, middle, and high school
levels. In addition, Georgia participates in the National Assessment of Educational Progress (NAEP) in
grades 4, 8, and 12 and administers an English language proficiency test in grades K-12. A variety of
resources, including formative tools, are provided to assist parents, educators, students and the public
with efforts improve educational opportunities for students to fulfill the purpose and maintain the
integrity of the statewide assessment program.

The Student Assessment Handbook is intended to provide System Test Coordinators (STC) and other
personnel assigned duties and responsibilities related to statewide student assessments with policy and
guidance regarding those assessments. In addition, the Student Assessment Handbook is to be used in
conjunction with the Accessibility & Accommodations Manual and the Assessment Administration
Protocol Manual. These manuals together provide resources and direction supporting the integrity of
the assessment and to assure that results are valid and reliable. Occurrences that violate test security
risk damage to test integrity and could result in the invalidation of a system’s test scores.

Mandatory state assessments include:

ACCESS for ELLs in grades K-12 and Alternate ACCESS for ELLs in grades 1-12
e Reading, Writing, Listening, and Speaking

Georgia Alternate Assessment (GAA 2.0)

e English/Language Arts, Mathematics, Science, and Social Studies in grade 8 and high school
e English/Language Arts, Mathematics, Science in grade 5

e English/Language Arts and Mathematics, grades 3, 4, 6, and 7

Georgia Kindergarten Inventory of Developing Skills 2.0 (GKIDS 2.0)

Georgia Milestones Assessment System (Georgia Milestones)

e English/Language Arts, Mathematics, Science, and Social Studies, grade 8 and high school
e English/Language Arts, Mathematics, Science in grade 5

e English/Language Arts and Mathematics, grades 3, 4, 6, and 7

National Assessment of Educational Progress (NAEP)
e National Assessments in Reading and Mathematics in grades 4 and 8

Optional formative assessments include:

DRC BEACON
e English language arts, grades 3-8
e Mathematics, grades 3-8

Keenville
e English language arts and mathematics, grades 1 and 2
Georgia Department of Education
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COMMON ASSESSMENT TERMS

accommodations: A change in a test administration that alters how a student takes or responds to the

assessment. The accommodations allowed on the state assessments are grouped into four broad

categories: Presentation, Response, Setting, and Scheduling. Accommodations do not change what the
assessment is designed to measure, nor do they dilute the meaning of the resulting scores.

Accommodations are designed to provide equity, not advantage, and serve to level the playing field for

students with disabilities and English Learners. When used appropriately, they reduce or even eliminate

the effects of a student’s disability. They do not, however, reduce learning expectations. There are two
types of accommodations.

1. standard accommodations provide access to the assessment without altering the construct
measured by the assessment.

2. conditional accommodations are more expansive accommodations that provide access for students
with more severe disabilities or limited English proficiency that would not be able to access the
assessment to demonstrate their achievement without such assistance. Conditional
accommodations may only be provided to students who meet specified eligibility criteria. State
Board Rule restricts this accommodation to a small percentage of students.

achievement level descriptors: Levels used to describe the knowledge and skills students have
mastered. The four achievement levels on Georgia Milestones are Beginning Learner, Developing
Learner, Proficient Learner, and Distinguished Learner.

achievement test: A test that measures the extent to which a student has acquired certain information
or has mastered certain skills.

computer-adaptive test (CAT): A test designed to adjust the level of difficulty based on the responses
provided to match the knowledge and ability of a test taker.

criterion-referenced test (CRT): A test that measures student performance as compared to an
established criterion or standard.

domain: A domain is a group of related curricular standards within a content area. Providing information
at the domain level helps educators determine the relative strengths and weaknesses of individual
students and their classes.

ecological or substantive significance: Judgment that test performance, or the difference in test
performance by separate groups, is meaningful or important in practical terms. This term is often
contrasted with statistical significance, which is simply the probability that a result occurred through
chance.

English Learner (EL): Refers to students whose native language is not English and who is eligible for
services based on the results of the state-approved English language screening instrument and, if
warranted, additional assessments as specified in SBOE Rule 160-4-5-.02 Language Assistance: Programs
for English Learners.

English Learner-Monitored (EL-M): Refers to coding on assessments for students who have exited the
ESOL program in the past four years. Coding for the purposes of Student Record for students having
exited from the ESOL program is defined by Data Collections.

Georgia Department of Education
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embargoed: Embargoed data are those that cannot be discussed at public meetings or released to the
public or the media by districts until they have been publicly released by the state. This public release is
generally made by Georgia’s School Superintendent. Data that have been publicly released to the media
or can be found by the general public on www.gadoe.org are not embargoed. Data shared prior to the
public release are preliminary. As such, these data are embargoed until the state public release. Even if
data are embargoed, they may be used for internal district operations, including program and
instructional planning for students and shared with individual parents for their child's academic needs.

empirical norm dates: The actual dates on which a test publisher tested the students in the norm group.
Publishers recommend these dates to schools as the dates that should be used for administering the
tests. Testing at times other than the empirical norm dates means that students may have received
more or less instruction than the norm group.

error of measurement: The statistical estimate of the difference between an observed score and the
corresponding “true” score.

equating: Equating is a statistical process by which scores earned on two different versions of a test are
made comparable. Often, there are multiple forms within a single administration as well as different
forms from one administration to another. These forms differ by containing different items, and
therefore one form may be slightly more or less difficult. While test forms are constructed to be similar
in content and difficulty as specified in the test blueprint, equating allows tests developers to adjust
scores on test forms so that the scores on the forms can be used interchangeably. Equating adjusts for
any small differences in difficulty in the forms that may occur. To be able to make accurate comparisons
between scores from the forms, it is necessary to equate the forms.

field testing: A test administered to check administration procedures, response patterns, scoring, and
reporting. Generally, a field test is more extensive than a pilot test.

formative assessment: A formative assessment is an evaluation tool used to guide and monitor the
progress of student learning during instruction. Its purpose is to provide continuous feedback to both
the student and the teacher concerning learning successes and progress toward mastery. Formative
assessments diagnose skill and knowledge gaps, measure progress, and evaluate instruction. They are
not intended as “practice tests” in advance of large-scale, state-mandated assessments. Teachers use
formative assessments to determine what concepts require more teaching and what teaching
techniques require modification. Educators use results of these assessments to improve student
performance. Formative assessments would not necessarily be used for grading purposes. Examples
include (but are not limited to): pre/post-tests, curriculum-based measures (CBM), portfolios benchmark
assessments, quizzes, teacher observations, student self-checklists, teacher/student conferencing, and
teacher commentary and feedback.

GTID: Georgia Testing Identifier or GTID is a unique number assigned to each student in the state to link
the student’s performances on various tests.

invalidation (1V): Testing anomaly that warrants nullifying scores.

irregularity (IR): Testing anomaly that warrants a report and coding, but test scores stand. An
invalidation may be necessary following the review of a reported irregularity.

item analysis: The process of evaluating individual test items to assure their quality with respect to
certain characteristics. Item analysis involves determining such factors as the difficulty value and
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discriminating power of the item. All such characteristics are then used to judge the overall quality of
the item.

item banks: Collections of assessment items. Generally, these are used for constructing tests that
measure selected learning objectives. With sufficient numbers of items, multiple test forms that assess
the same objectives can be constructed.

language assessment: Under ESSA, an English language assessment must be given annually to all English
Learners to measure proficiency. The test must measure competence in both social and academic
language.

language proficiency: Competence in the areas of listening, speaking, reading, writing, and
comprehension.

language proficiency assessment: An assessment of an English learners (1) progress in the acquisition of
the English language in the areas of listening, speaking, reading, and writing and (2) attainment of a
prescribed level of performance in listening, speaking, reading and writing to enable a student to
communicate independently in both social and academic settings.

norm group: The sample of students to whom a test has been given to estimate how well the student
population, in general, would perform on the measure. A norm group should be as representative as
possible of the variation expected within the general population. Key dimensions to be represented in a
norm group include ethnicity, socioeconomic status, size of school system, location of system (urban,
rural, or suburban), public vs. nonpublic schools, and geographical regions of the country.

norm-referenced test (NRT): A test that is designed to provide information on how well a student
performs in comparison to other students. The scores on a norm-referenced test have meaning in terms
of their relation to the scores made by an external reference group (see norm group.)

norm tables: Tables presented in test handbooks or available from test publishers that show the
relationship of different types of scores to one another (e.g. raw scores to percentiles). Tables are
usually provided for each test level and time of testing (norm dates) as well as by grade level of the
student tested.

normal curve equivalent (NCE): A measurement scale that ranges from 1 to 99, with units equal in size
across the score range. The equivalence of units makes it possible to average scores across groups and
aggregate results across the tests, assuming the tests measure the same construct and meet other
psychometric criteria.

p value: An index which signifies the percentage of examinees that answered a test item correctly.

participation invalidation (PIV): Testing anomaly, usually related to an ineligible conditional
accommodation, that warrants nullifying scores.

percentile rank: An indication of a student’s standing in comparison with all students in the norm group
who took the same test. Percentile ranks range from a low of 1 to a high of 99. A percentile rank stands
for the percentage of students who obtained scores equal to or less than a given score.

pilot testing: A test given to a representative sample of students to check specific aspects of the test
such as items, instructions, response formats, etc.
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portfolio: A compilation of evidence, including original student work and supporting information, which
documents, measures, and reflects student performance and progress in standards-based knowledge
and skills over time.

present, test not attempted (PTNA): A coding used for instances in which a student was present for
testing and provided the opportunity to do so but was unable to test. A parental/student refusal to take
a state assessment is not an allowable use of PTNA.

raw score: The number of test items answered correctly by a student. Because different tests have
different numbers and types of items, raw scores cannot be compared from one test to another.

reliability: The extent to which a test can be depended upon to provide consistent information.
Reliability is usually reported as a correlation coefficient, with the closer the coefficient to +1.00, the
higher the reliability.

rubric: A set of rules or guidelines used to categorize a student’s performance on an assessment task or
constructed response item.

scaled score: A score that expresses the results of a test for all forms and levels on a single common
scale. Scaled scores provide a uniform interpretation of performance and allow comparisons to be made
from year to year with the same test.

scribing: To write/record student responses, in the manner described in this Handbook, on an answer
document or online test form as prescribed in an IEP, IAP/504, or EL/TPC.

standard score: A general term referring to any of the several types of “transformed” scores. Raw scores
are expressed in terms of standard scores for reasons of convenience, comparability, and ease of
interpretation. For example, the raw scores of two tests can be expressed in comparable terms by using
standard scores.

standardized (or uniform) assessment procedure: Clearly described assessment procedures for
assessment administration.

standard deviation: Standard deviation is a measure of the variability or dispersion of a distribution of
scores that represents the average difference between individual scores and the mean. The more the
scores cluster around the mean, the smaller the standard deviation.

standard error of measurement: The standard error of measurement is the amount an examinee’s
observed score (the score the examinee receives on the test) may vary from his or her “true” score,
based on the reliability of the test.

standardized test: A test designed with specific psychometric properties which is administered and
scored following a prescribed procedure so that resulting scores carry the same meaning.

stanine: A single digit derived score ranging from 1 to 9. Stanine scores follow a normal distribution with
a mean of 5 and a standard deviation of 2.

statistical significance: The extent to which findings differ from chance alone. It must be understood
that results of statistical analyses are dependent on the number of students tested. The smaller the
number of scores analyzed, the larger the difference required for statistical significance. For this reason,
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many educators talk about both statistical and ecological (or substantive) significance when referring to
test scores.

student growth percentile (SGP): A student growth percentile (SGP) describes the amount of growth a
student demonstrates relative to academically similar students from across the state.

summative assessment: A summative assessment is an evaluation tool generally used at the end of an
assignment, unit, project, or course. In an educational setting, summative assessments tend to be more
formal kinds of assessments (e.g. unit tests, final exams, projects, reports, and state assessments) and
are typically used to assign students a course grade or to certify student mastery of intended learning
outcomes for the state-adopted content standards.

test specifications: A description of a test often referred to as a blueprint that describes the number of
items per content area, item format, item statistics, and scoring procedures.

transcribe: The act of moving student responses, exactly as they were completed by a student, to an
online form or answer document as necessitated by an accommodation, damage to an original answer
document, or an event/irregularity that renders an original answer document unusable.

validity: The degree to which the intended inferences/interpretations made for test scores are

supported and accurate. There are several types of validity:

e concurrent validity: the relationship between the test score and an alternate current measure or
criterion.

e construct validity: the extent to which the test measures a hypothetical construct or trait.

e content validity: the extent to which the items on a test are representative of the content the test
purports to measure.

e criterion-related validity: the relationship between the test score and another criterion. There are
two types of criterion related validity.

e face validity: the extent to which the test appears to measure what is intended content validity: the
extent to which the items on a test are representative of the domain the test intends to measure.

e predictive validity: the relationship between the test score and a future criterion.
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ACT
AP
CAT
CBA
CR
EIP
EL
EL-M

EL/TPC

EOC
EOG
ER

ESOL
ESSA
FAPE

FTE
GAA

GaDOE
GaPSC

GKIDS
GSE
GTID

IAP
IB

ACRONYMS

American College Testing
Advanced Placement
Computer Adaptive Test
Curriculum Based Assessment
Constructed Response

Early Intervention Program
English Learner

English Learner — Monitored
English Learner/Test
Participation Committee
End-of-Course

End-of-Grade

Extended Response

English to Speakers of Other
Languages

Every Student Succeeds Act
Free Appropriate Public
Education

Full-Time Equivalent

Georgia Alternate Assessment
Georgia Department of
Education

Georgia Professional Standards
Commission

Georgia Kindergarten Inventory
of Developing Skills

Georgia Standards of Excellence
Georgia Test Identification
(Number)

Individual Accommodation Plan
International Baccalaureate
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IDEA

IEP
LEA
LUA

NAEP
NRT
0.C.G.A.
PSAT
REBW

QBE
RTI
SAT
SchTC
SEA
SIS
SRC
SST
STC
SWD

K W-APT

All Rights Reserved

Individuals with Disabilities
Education Act
Individualized Education
Program

Local Education Agency
Local Unit of Administration
(local school districts)
National Assessment of
Educational Progress
Norm-Referenced Test
Official Code of Georgia
Annotated

Preliminary SAT

Reading and Evidence-Based
Writing

Quality Basic Education
Response to Intervention
Scholastic Aptitude Test
School Test Coordinator
State Education Agency
Student Information System
State Required Code
Student Support Team
System Test Coordinator
Students with Disabilities
Kindergarten WIDA ACCESS
Placement Test



STATE BOARD OF EDUCATION POLICIES AND RULES

The most current policies and rules below can be found on the GaDOE rules page web site at the

following link:

http://www.gadoe.org/External-Affairs-and-Policy/State-Board-of-Education/Pages/PEABoardRules.aspx

SBOE Rule
Number

160-3-1-.07

160-4-2-.11

160-4-2-.13

160-4-2-.20

160-4-2-.31

160-4-2-.34

160-4-2-.48

160-4-5-.02

160-4-8-.12

Associated O.C.G.A. §

20-2-131
20-2-140
20-2-142

20-2-150(a)
20-2-151

20-2-154(a)

20-2-240(a)
20-2-242
20-2-281
20-2-282
50-18-70
20-2-240
20-2-282
20-2-283
20-2-284
20-2-285
20-2-240
20-2-281

20-2-140 through

20-2-142
20-2-151.1
20-2-160
20-2-151
20-2-152
20-2-240
43-34-21
20-2-149.2
20-2-161.3
20-2-131
20-2-140
20-2-142
20-2-150(a)
20-2-151(a)(b)
20-2-160
20-2-161.1
20-2-161.2
20-2-281(a)(c)
20-2-156
20-2-154.1
20-2-240
20-2-300

Title

Testing Programs — Student Assessment

Promotion, Placement, and Retention

Statewide Passing Score

List of State-Funded K-8 Subjects and 9-12 Courses

Hospital/Homebound (HHB) Services

Dual Enrollment and Move On When Ready

High School Graduation Requirements for Student
Enrolling in the Ninth Grade for the First Time in 2008-09
School Year and Subsequent Years

Language Assistance: Program for English Learners (ELs)

Alternative/Non-Traditional Education Programs
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s Associated O.C.G.A. § Title
Number
20-2-161 through
20-2-2063.2
160-4-9-.07 20-2-2065 Charter Systems
20-2-240
20-2-2081
20-2-160
20-2-182
20-2-320
160-5-1-.07 20-2-664 Student Data Collection
20-2-665
20-2-697
20-2-740
20-2-240
20-2-670
160-5-1-.14 49-4A-12 Transfer of Student Records
50-18-90
50-18-95
20-2-159.3
20-2-159.4
20-2-159.5
20-2-240 Awarding Units of Credit and Acceptance of Transfer
20-2-281 Credit and/or Grades
20-2-690
20-3-519
20-17-2
20-2-80 through
160-5-1-.33 20-2-84.6
20-4-37
20-14-26
160-7-1-.01 28:12:2; Single Statewide Accountability System
20-14-41

160-5-1-.15

Strategic Waivers and Title 20/No Waivers School
Systems

Questions may be referred to the Policy Division at the GaDOE or directly to the assigned GaDOE
Assessment Specialist.
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GENERAL ASSESSMENT ADMINISTRATION GUIDANCE

Test Security

A primary function of the GaDOE is to establish, develop, and implement a state assessment system
that fairly, accurately, and with validity measures student achievement related to Georgia’s
academic content standards (Georgia Standards of Excellence).

Test security must focus on assessment readiness, monitoring and reporting of testing anomalies,
quality of irregularity investigations, and guidelines for working with districts to resolve irregularities
and to ensure valid results for all students.

Specific information and detailed guidelines regarding Test Security are provided in the Test Security
section of the Student Assessment Handbook (SAH).

System Test Coordinator (STC) Assignment

Assignment of the role of System Test Coordinator (otherwise known as Assessment Director) must
be made by the superintendent of the district or state charter school to the Director of Assessment
Administration and include the full name, email address, and primary and secondary telephone
numbers, including cell phone, if available.

The superintendent must notify the security officer of the district or state charter school to assign
the role of Assessment Director (districts) or Charter School Administrator (state charter schools) in
the MyGaDOE Portal. This assignment allows the STC to receive data files and emails from the
GaDOE Assessment Division listserv.

A role request must be made in the MyGaDOE portal to allow access for the STC to the Testing
Irregularity Form (TIF) for approval by the GaDOE Assessment Division. Once approved, the STC will
have the ability to enter reports regarding irregularities and potential invalidations related to test
administrations. Additional information is provided later in this manual.

All STCs are expected to participate in all GaDOE training sessions specific to each assessment and
including guidance related to assessment policy, test security, administration, and local monitoring.
In addition, STCs must become familiar with the Student Assessment Handbook, Accessibility &
Accommodations Manual, and Assessment Administration Protocol Manual to ensure assessments
are administered properly, under secure conditions, to support valid and reliable assessment
results.

Training and policy documents are posted to the http://testing.gadoe.org website under the For
Educators link.

Scheduling

Mandated tests must be scheduled in accordance with published GaDOE testing dates.

The Georgia Assessment and Training Calendar appears on the http://testing.gadoe.org webpage

under the For Educators link.

State assessments may be administered Monday through Friday only and during a system’s/school’s

normal operating hours. Online testing may be administered only during the times of day that the

applicable online testing platform(s) is provided under the terms of GaDOE’s contractual

agreement(s). Online testing is not available for use on the weekends.

o Administrations to Hospital/Homebound (HHB) students may be an exception to this guidance if
deemed necessary for a student’s needs. Should this need arise, the STC must notify GaDOE.

In scheduling each mandated assessment, schools must adhere to the testing times prescribed in

the Test Administration Manuals. Allowing too much or too little time may result in an invalidation.

Contact a GaDOE Assessment Specialist to discuss circumstances that might warrant deviation from

prescribed scheduling guidance. If approved, this will be documented in a Testing Irregularity Form.
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If breaks are allowed, they should be scheduled so that an unhurried pace is maintained. The
monitoring of students during an allowed/scheduled break is required.

When scheduling tests, systems and schools should consider the optimum time to administer the
tests. For example, testing immediately after students have had strenuous physical activity should
be avoided.

Each school has the option of deciding whether students will be tested in their classrooms

(i.e., where students normally receive instruction) or in a large group setting. The classroom setting
is strongly recommended, especially for elementary school students. However, if the large group
testing option is selected, all students must be able to hear the test instructions and have sufficient
workspace for assessment activities. A sufficient number of proctors must be available to assist with
test administration and monitor test security.

All personnel involved in the administration must be trained; this includes all staff who are involved
in the handling of secure test materials. Volunteers should not handle test materials or manage
testing logistics but may assist in the administration in other ways.

Test Environment and Requirements for Examiners and Proctors

Examiners must be certified educators by the Georgia Professional Standards Commission (GaPSC)
and must be assisted by proctors, when required.

It is highly recommended that proctors be system employees; however, it is permissible to allow
volunteers to serve as proctors, provided they receive all required training.

Parents, other relatives, and guardians must not proctor the class or grade level in which their child
or a relative is a student.

Parents who are school employees should not serve as the examiner for their child or a child of a
close relative. Further, it is highly advisable that if possible, parents should avoid serving as an
examiner or proctor for the grade level(s) of their children.

One proctor per each grade-3-8 testing location is recommended. At least one proctor must be
assigned to a test setting that contains 30 or more students. Volunteers who do not hold a GaPSC-
issued certificate may serve only as proctors and only after being trained for the specific test
administration. This person will aid the examiner in distributing and collecting materials, in
systematically observing students, and in responding to problems which may arise, particularly in
testing younger students. For younger students, a proctor or assistant can help minimize confusion.
The presence of a proctor also will assist in protecting the integrity of the testing situation.

Prior to testing, all proctors should be thoroughly trained on test security and their duties in the
testing location (See Test Security for a detailed description of responsibilities).Volunteers (non-
employees) who assist in the school should not manage test materials or testing logistics but may
assist in the administration in other ways (i.e., front office support, hall monitors, etc.). The
exception would be when serving as a proctor and in the testing location only.

If testing is conducted in self-contained regular education classrooms, it is suggested that the
examiner be someone other than the regular classroom teacher assigned to those students. Based
on student needs, special education teachers and ESOL teachers may administer tests to their
students.

A system/school may choose to establish testing teams within grade levels, may rotate same-grade
teachers for testing purposes, or may use other appropriate certified personnel.

The Principal, Assistant Principal, and/or designated central office staff must monitor all testing
sessions. This is especially necessary when testing is being conducted in multiple locations within a
building.

Seating arrangements should ensure that each student has adequate workspace for all test
materials required, with enough space between students to discourage copying and to permit them
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to handle materials comfortably. Measures should be taken so that students may not see adjacent
computer screens to avoid the possibility of, or temptation, to cheat.

The rooms should be well lit and have adequate ventilation, a comfortable temperature, and
freedom from interruption. Rooms should not be located near noisy areas, such as band rooms or
play areas. A “Testing — Please Be Quiet” sign should be posted.

Pre-Administration Preparation

The most current information for any test administration will be provided through the applicable
pre- and/or mid-administration webinar(s) at least two weeks prior to the date of the test.
Necessary supplies and materials should be prepared for testing. These include test tickets, test
booklets, answer documents, practice materials (if provided), instructions, pencils, scratch
paper/graph paper, (per guidance from manuals), a clock or stopwatch for any timed tests, and
extra calculators (as needed).

Accurate student, teacher, and class information should be uploaded to the online testing system
for each administration.

The STC should create and/or verify system and school level users for each online testing system.
Refer to Test Administration Manuals for the supplies and materials needed for testing.

Online testing administrations must include the completion of all technology and student online
readiness checks prior to administration and as prescribed by GaDOE.

For most of the state assessment programs, GaDOE will post Test Administration Manuals to the
GaDOE website (http://testing.gadoe.org) in advance of testing. While these are copyrighted
materials, they may be saved and reproduced unaltered as needed for local training, preparation,
and administration purposes. These manuals should be treated like secure materials in that they
must be disposed of as prescribed following the end of test administration. Unless specifically
written for multiple administrations, manuals must not be retained for future use as subsequent
versions may contain important changes that apply to future test administrations.

The School Test Coordinator (SchTC) must count ALL test materials before disseminating to
examiners. Examiners must verify counts and sign for materials before testing begins. At the end of
each test session, the examiner must account for ALL test materials before dismissing students. The
SchTC must count ALL test materials as Examiners check in the materials at the end of each test
session for each day of testing.

Prior to testing, plan to provide activities for students who complete their testing early.

During Test Administration

In the interest of test security, restroom visits should be monitored appropriately. Teachers will
want to be certain that students, especially younger children, have an opportunity to go to the
restroom before the test begins. There should also be ample planned and monitored breaks in the
testing schedule. These breaks must be consistent with the administration procedures for each test.
Given that the health and dignity of students should never be jeopardized, schools must have a
plan in place for students who become ill or have some other type of emergency during test
administration. If an urgent health/restroom related need develops, the time should be recorded,
materials secured, and the student may be escorted to the restroom/clinic. If the event is of a short
duration, the student may return to testing and receive the time lost due to their need to exit the
test setting. This should be documented by the school and reported to the System Test Coordinator
but does not have to be reported to the GaDOE as a testing irregularity. If the event becomes
protracted and/or the student is unable to return to a test session, report this event as a Testing
Interruption irregularity in the MyGaDOE Portal. In a makeup test administration, the student may
reenter and complete the in-progress section within the time remaining from the original test
session. The student should not be allowed to alter any existing responses.
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e Test coordinators should use online test administration tools to monitor proper administration of
testing on district schedules, verify that accommodations are assigned appropriately, and testing
occurs with minimal technical disruptions.

e Monitor students so that student responses are recorded correctly in the online program.

e QOrganize and monitor available estimated time allowances for testing sessions. Students should
attempt to pace themselves during testing by working quickly while maintaining accuracy. They
should be aware of the time allocated for the test, as well as the number of items on the test, but
should avoid clock watching. Test anxiety may increase if students are overly concerned about the
time and glance at a watch or clock too frequently.

e Encourage students to read all questions and answer choices. Teachers should instruct students to
be certain they have read all choices before selecting an answer and may encourage students to
review and check answers, if time allows.

e Schools must maintain lists that indicate the name of the Examiner and/or Proctors, if applicable,
with the associated class or students assessed by that Examiner and/or Proctor.

e Test Administration Manuals must be reviewed for additional guidance specific to the assessment.

Homebound/Hospitalized Students

The goal of a school system with homebound students requiring state assessments is to provide an
administration of the test that, as closely as possible, approximates the administration that is being
conducted at the student’s home or FTE enrolled school.

If the student will be tested at home or in the hospital, the examiner should administer the test at the
same time (if possible) and must use the same administration procedures being used in the school. The
examiner must be a certified educator who has been trained to administer the test.

To ensure test security, examiners must check out assessment equipment and materials from the
SchTC/STC, administer the test on the designated date, and return materials to the SchTC/STC at the
conclusion of testing each day. Test materials and equipment should not be checked out overnight. To
do so, is considered a breach of test security. Test administration manuals and all related materials must
be returned to the SchTC/STC immediately following the assessment.

Online testing that is conducted in this manner must take place using equipment owned by the local
system/school. The security of the network used to administer the test must be confirmed by the STC or
appropriate system-level technology personnel prior to testing. The equipment used, and all other
related materials, must be returned to the SchTC/STC at the conclusion of testing each day.

Makeup Sessions

The system testing schedule, including make-up dates, must be established within the range of the
state’s testing dates for each assessment program. The SchTC should follow appropriate test
administration procedures when scheduling make-up sessions. While local systems may choose
whether to publish make-up dates, all systems must designate make-up days within their local testing
window(s).

Makeup tests are intended for students who are unavoidably and unexpectedly absent on the regularly
scheduled testing day(s). Makeup tests are not intended to accommodate students whose activities
conflict with local testing dates or student/family preferences or instances where a parent withdraws a
student during a test session. The student may not make up the section during which the withdrawal
occurred.
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School-sponsored activities that would require students to be away from school (e.g. field trips) must be
scheduled so that they do not occur within the local testing window. School and district-level planners
must review state and local testing calendars well in advance of booking events to ensure there is no
conflict with assigned testing dates.

On a case-by-case basis and if conditions allow, GaDOE may assist local systems in scheduling make-up
days, within the state window, that stem from events for which the local system has no control over
scheduling (such as events sponsored by national or state-wide entities). This would include events
whose participants are not determined until after the local system’s testing calendar is established and
the testing window open (e.g. competitive events and honors). Additionally, and on a case-by-case basis
and where conditions allow, GaDOE may assist systems in a similar way with students who experience a
medical emergency that may prevent them from testing on a designated date(s). However, GaDOE
cannot extend the state window for such cases.

If a student is or remains absent through the scheduled testing dates, he/she must wait until the next
scheduled administration. If the system believes that there are extenuating circumstances that merit
consideration, please contact the Assessment Administration Division of the GaDOE.

Unexpected Event Contingency Plan

In any unexpected situation, educators must first act to assure the safety of all children and adults and
to protect property from damage. Beyond that, and to the greatest extent possible, the integrity of the
test being administered is to be maintained. It is possible that testing may be resumed during the same
day or on a subsequent day without compromising the integrity of the assessment. Any interruption
that is protracted or involves a large number of students must be reported as a Testing Interruption
irregularity in the MyGaDOE Portal for review by the GaDOE.

In the event of widespread school closures across the state, the following plan should be

followed:

e Guidance will be monitored at the state and local levels to determine risk and formally to report to
superintendents through the offices of the Governor and/or the State Superintendent. Ongoing
guidance will be provided by the Governor’s office and the State Superintendent’s office for the
duration of the emergency incident.

o Information provided by GaDOE Assessment and Accountability will be reviewed and cleared
through the State Superintendent’s office prior to delivery to districts to ensure accurate and
consistent messaging.

o Any waiver requests to the United States Department of Education (US ED) will be submitted by
the State Superintendent’s office, if needed.

e Vendor Notification: Vendors are notified by the GaDOE of any statewide or regional testing
interruptions for any reason. GaDOE works directly with the GaDOE IT Department and local districts
in providing guidance for resuming the student assessment windows, when possible.

e District Notification: The STC and/or other identified district leader notifies the GaDOE assigned
Assessment Specialist of the scope of the event and impact to students. GaDOE Assessment
Specialists will determine a course of action that includes contact with the assessment vendor, and
to create a customer service action plan, if possible. In the event of statewide school closures,
notification and communication will be provided through the Governor’s Office and/or the State
Superintendent’s Office directly to district superintendents. The Governor’s Office and State
Superintendent’s Office will maintain contact with appropriate public resources related to
monitoring school closures and supportive of the safety and wellbeing of students and staff.
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e GaDOE Notification: GaDOE Assessment Specialists monitor test session activity for assigned
districts. STCs are contacted by the assigned GaDOE Assessment Specialists on a case-by-case basis
to determine probable cause and impact to the student assessment experience. Action plans will
include resources necessary to complete testing in a manner that maintains valid and reliable
student assessment results, when and if testing may be resumed.

Many of Georgia’s state assessments are administered through online or web-based platforms. In the
event of a widespread internet or power outage, information may be transferred based on district/
school reporting, GaDOE reporting, and/or vendor notification of a failure.

In the event of a widespread internet or power outage, the following plan should be

followed:

1. Known or anticipated weather events should be monitored at both the local and state levels to
determine risk. District-level outages must be reported to the GaDOE by the STC. GaDOE
Assessment Specialists will contact assigned districts and state charter schools to determine if there
are needs prior to anticipated events where possible. GaDOE Assessment Specialists will notify the
Director of Assessment Administration of these events. The Director will contact GaDOE Information
Technology (IT) Department and the assessment vendor to determine scope of the event, impact to
students, and planned potential statewide actions.

2. Statewide testing interruptions/events follow a similar protocol to include:

e Vendor Notification: Vendors are expected to contact the GaDOE of any statewide or regional
testing interruptions due to online platform or assessment instability for any reason. A root
cause analysis is required from the vendor to identify issues causing the interruption and to
provide a timeline for correction or to itemize corrective action to reinstate the student
assessment administration. GaDOE works directly with the GaDOE IT Department and local
districts in providing guidance for resuming the student assessment windows.

e District Notification: The STC and/or other identified district leader notifies the GaDOE assigned
Assessment Specialist of the scope of the event and impact to students. GaDOE Assessment
Specialists will determine a course of action that includes contact with the assessment vendor,
and to create a customer service and technology problem-solving action plan. GaDOE works
directly with the GaDOE IT Department and local districts in providing guidance for resuming
student testing within the district.

e GaDOE Notification: GaDOE Assessment Specialists monitor test session activity for assigned
districts. STCs are contacted by the assigned GaDOE Assessment Specialists on a case-by-case
basis to determine probable cause and impact to the student assessment experience. Action
plans will include resources necessary to complete testing in a manner that maintains valid and
reliable student assessment results.

In all cases, GaDOE works closely with STCs, assessment vendors, and the GaDOE IT Department to
provide guidance and resolve all issues in a timely manner to maximize the student assessment
experience. Secure materials should be inventoried per normal processes and verified prior to resuming
testing. Examiners must verify that students resume testing with the correct materials. The Examiner
should take note of remaining test time to ensure students have the allotted time to complete the
testing session upon resuming the assessment. Testing interruptions are determined an irregularity
when events become one of a lengthy duration and must be documented in the MyGaDOE Portal for
review by the GaDOE.
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Dealing with Emergency/Unexpected Situations

In any unexpected situation, educators must first act to assure the safety of all children and adults,
and to protect property from damage. While test security is critical and must be maintained as much as
possible, student safety is always the priority.

Unplanned fire drill/bomb threats: Emergency drills should not be scheduled during a testing
administration window; however, should an unplanned event occur, students should not take the test
materials outside and should not be permitted to talk about testing during the event. Test materials
should be kept secure (lock door when students have evacuated the room/building). If the school’s
safety plan permits for the testing group(s) to be kept together and under direct supervision, please do
so. The Examiner should take note of the time of the evacuation, if possible, to ensure students have the
allotted time to complete the testing session upon return. When students and Examiners are cleared to
reenter the building safely, testing should resume as quickly as possible, allowing students the
remainder of the allotted time to finish the test. Should the event become one of a lengthy duration,
and once all considerations relative to student safety have passed, contact GaDOE for further direction
regarding plans to resume testing. Materials should be inventoried per normal processes and verified
prior to resuming testing. Examiners need to make certain that students resume testing with the correct
materials. In all cases student and staff safety is always the priority.

Sudden or severe weather event: Districts should always monitor the weather during their local testing
windows. Be mindful that online testing can be particularly vulnerable to severe weather due to the
possibility of power/Internet disruptions. If it is feasible and safe to monitor weather conditions and
continue testing, that is permissible. In the event weather causes an immediate need to stop testing,
then students should not take the test materials outside of the classroom and should not be permitted
to talk about testing during the event. Test materials should be kept secure (lock door when students
have evacuated the room for designated safe areas). The Examiner should take note of the time, if
possible, to ensure students have the allotted time to complete the testing session upon return. When
students and Examiners are cleared to reenter the test setting safely, testing should resume as quickly
as possible, allowing students the remainder of the allotted time to finish the test. Should the event
become one of a lengthy duration, once all considerations relative to student and staff safety have
passed, contact GaDOE for further direction regarding plans to resume testing. Materials should be
inventoried per normal processes and verified prior to resuming testing. Examiners need to make
certain that students resume testing with the correct materials.

Security Lockdown: Security drills should be avoided during the test administration window, if possible.
If an event is known to be a drill, and it is deemed feasible and proper to continue testing, that is
permissible — though it may not be optimal. The need for a successful drill supersedes testing during the
period of the drill. Ideally, of course, drills should not be conducted during testing if possible. Should
conditions merit the suspension of testing, test materials should be kept secure within the test setting
until the lockdown has been lifted and all students and staff are safe. Student and staff safety protocols
should NOT be violated for the purposes of materials collection. Safety is the first priority. Students
should not be permitted to talk about testing during the event. The Examiner should note the time of
the event, if possible, to allow students the ability to complete the testing session when all is clear, with
the allotted time. Testing should be resumed as quickly as possible, if appropriate, allowing students the
remainder of the allotted time to finish the test. Should the event become one of a lengthy duration,
once all considerations relative to student and staff safety have passed, contact GaDOE for further
direction regarding plans to resume testing. Materials should be inventoried per normal processes and
verified prior to resuming testing. Examiners must ensure that students resume testing with the correct
materials.
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Power/Internet Outage (Online and Paper/Pencil Testing): Please follow all instructions that address loss
of connectivity/power in the online testing manual(s). It may also be necessary to contact the support
line for the testing contractor. Students should not be permitted to talk about testing during the period
during which testing is suspended. Be sure to note the time of the event so that you can figure out how
much time students have to complete the testing session. When you are able to resume testing, do so as
quickly as possible, allowing students the remainder of the allotted time to finish the test. Should the
event become one of a lengthy duration requiring the suspension of testing for the remainder of the
scheduled session or for the day, contact GaDOE for further direction regarding plans to resume testing.

Student becomes ill during the test — Each situation must be considered independently. Remove the ill
student from the testing environment as quickly as possible so that their needs can be attended to, and
so that the other students are not disrupted. If cleaning the room is necessary to the extent that it will
require the relocation of students, the test examiner must collect secure test materials while students
transition to a new setting. Students may then be allowed to complete testing once relocated. If
relocation is not possible, remove students from the room while the room is cleaned and secure all
testing materials (or, if applicable, pause online testing as provided for in the test administration
manual). Students should be kept in a location where they cannot discuss the test until the room has
been restored. Resume testing as soon as it is feasible, allowing students the remainder of the testing
time.

Post-Test Administration

For security purposes, all Test Administration Manuals, test tickets, test booklets, answer documents,
and scratch paper/graph paper must be returned to the SchTC, then to the STC immediately after tests
have been administered. The Examiner, SchTC and STC must account for all materials.

Specific information related to post-test administration including collecting test materials can be found
in the system- and school-level coordinator’s manuals that are distributed along with the testing
materials. Immediately after testing has been completed, appropriate personnel should perform the
following tasks under the supervision of the local school/local system administrative staff.

Some general guidelines:

e At the end of each test session, the examiner must collect ALL test materials and return to the
SchTC.

e The SchTC should confirm online test administrations are in the completed status. Students with
incomplete test sessions but have recorded student responses will be scored.

e Responses for paper administrations must be transcribed into an online form by certified personnel
in the presence of a witness who also holds a GaPSC-issued certificate. An administrator may also be
present and may transcribe student responses or serve as the certificated witness. All transcriptions
of student responses must be coordinated by the SchTC and a Validation Form for Transcription of
Answer Documents should be completed by the scribe and witnesses.

e Student test tickets for online assessments should be retained at the system level until final student
reports are received and the system confirms receipt of scores for all test participants. The STC can
then follow the district’s records retention schedule and process for securely destroying student test
tickets and other test materials and test records retained by the district.

e The SchTC and STC should collaborate to ensure that any necessary coding for students is completed
in the online platform.

e At the close of the local testing window, all materials should be counted and inventoried to account
for all secure and non-secure test materials, and then returned to the STC.
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e The STC will coordinate returning any secure scorable and nonscorable materials to the testing
contractor for scoring, storage, or destruction according to guidelines and published return
timelines found in the Test Administration Manuals. STCs are responsible for the timely return of all
secure test materials within the published timelines. Secure test materials which are deemed lost
must be reported as a testing irregularity in the MyGaDOE Portal and are considered a breach in test
security and may result in referral to GaPSC

e Management of non-secure test materials varies among the different assessment programs and
specific guidance is found in the coordinator’s manuals.

e |ftest booklets and answer documents are used for certain students, all answer documents and/or
test booklets must be prepared with correct information recorded in the proper manner (e.g., using
a pencil to record student responses or student scores) with any labeling affixed per guidance in test
administration manuals. All errors in bubbling student identification information must be corrected.
Make certain that nothing has been written on the answer documents except in areas designated
for recording information. Errors in properly preparing demographic information, coding, and/or
labels may result in costs to the district for correction if not managed and corrected within
appropriate guidance found in test administration manuals and training sessions.

Transferring Student Test Scores

It is the responsibility of local school systems to ensure that test scores become a part of students’
records as soon as possible after testing, and that such records follow students to their new schools.
Grade placement and other decisions may be delayed because test scores are unavailable. A copy of
SBOE Rule 160-5-1-.14, TRANSFER OF STUDENT RECORDS can be found on the GaDOE web site.

NOTE: If a student’s records are unavailable or do not show test scores, contact the STC in the student’s
previous school system and/or the Principal of the school from which the student is transferring to verify
test scores.

Transferring Records for Students with Disabilities, 504 Students, and EL Students

If a student’s special education record, including his/her IEP, IAP, or EL /TPC Plan is unavailable, contact
the STC, the system Special Education Director, or ESOL coordinator in the student’s previous school
system, or the Principal of the former school to verify placement, testing accommodations, and
requirements specified in the IEP, IAP, or EL/TPC Plan. Every effort should be made to receive such
information prior to testing any student with special needs.

Dissemination of Test Information

This section of the handbook provides a brief overview of the reporting of assessment results and
guidance on retaining test records. For specific types of reports for each testing program, please refer to
the specific test program page on the GaDOE’s Testing page: http://testing.gadoe.org.

State Dissemination of Scores

Assessment and Accountability works with its various test contractors to produce timely and accurate
results. The office has worked to reduce the time between submission of assessment results and
availability of initial student rosters/reports. The key factor in quick turn-around-time of results is the
obtainment of a representative sample for verifying test calibration and equating and for analyzing test
results. Districts should ensure that online test sessions are properly closed/completed, to facilitate
timely scoring and reporting. To ensure that results are attributed to the correct student and school, it is
crucial that the Pre-ID or student demographic information be accurate.
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Test results are reported at the student, school, system, state, and in some cases, class levels. Results for
individual students are critical for certain grades and subjects. For this reason, the Assessment
Administration Division releases results from many programs through the department’s secure portal,
MyGaDOE Portal, or through other secure delivery mechanisms. These access points are available to all
school systems and provide secure vehicles for the protection and transmission of confidential data
inherent in assessment files. It is incumbent upon school districts to carefully consider who is provided
access to these sites and to actively review who from their districts has such access. The permissions
should be reviewed by each district on an ongoing and regular basis. Electronic data and student-level
assessment data are made available via roster format or data file format depending on the contractual
agreement between the test vendor and GaDOE. Individual student reports, and for some program’s
other reports, are also made available to districts via printed copy. These reports are shipped directly to
school systems in care of the STC at the address provided by the school system. It is critical that school
districts apprise the division of any changes in shipping addresses.

Please note that mistakes in test administration that occur in a school or system may result in the
local school system being invoiced for the costs incurred to correct any resulting errors in test
data/reports. Such errors that may result in costs being borne by the local school system include, but
are not limited to:

Coding errors (Examples)

e improper coding of student demographic data

e not correctly coding student information or incorrectly using one student’s label for another
student, incorrect coding of header sheets, incorrect use of school names, inaccurate/improper
grouping of answer documents

e attempting to report student results to programs (such as 6xxx number sites) rather than to schools

Administration Errors (Examples)

e administering the wrong test(s) to the wrong student(s)

e distributing student online test tickets to the wrong student

e failure to transcribe student responses (i.e., for Braille students or other accommodated students)
from the test booklet to the online platform

Materials Errors (Examples)

e excessive order of paper materials

e |ate return of scorable materials/packaging errors

e |eaving scorable answer documents in test booklets

e shipping scorable materials with non-scorable materials

e failure to return used or unused nonscorable materials

e inability to account for missing test materials

e return shipments sent to the wrong location/wrong contractor

o failure to properly mark or label scorable test materials according to guidance found in Test
Administration Manuals

Reporting Errors (Examples)
e failure to report irregularities in a timely manner

These errors may necessitate custom and/or hand scoring, creation of new student, school, system, or
state reports and/or data files. Errors of this nature may be irreparable and may carry direct impacts
upon accountability determinations and other measures. All errors such as these must be reported as
a testing irregularity in the MyGaDOE Portal for review by GaDOE Assessment Specialists.
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Accessing Assessment Data Files

Assessment and Accountability’s policy for releasing secure data is that such information will be
released only to the STC. Requests for data from other personnel in the system (e.g. principals, teachers,
parents, etc.) will be directed to the STC.

System-level electronic data files for most assessments are also available to STCs via the MyGaDOE
Portal. Some programs may provide this data through another secure access point. This provides a
means for local educational staff to analyze the data to meet their unique reporting needs.

The URL for the MyGaDOE Portal is https://portal.doe.k12.ga.us. When data are available for download,
STCs receive an email message from the MyGaDOE Portal to alert them. After logging on to the
MyGaDOE Portal, STCs navigate to the “District Assessments” portlet and save the assessment zip file to
their computer. No additional password to extract the reports/data files is necessary.

To have access to these downloadable reports and data files, it is imperative that STCs acquire a login
and password that allows them access to the assessment data on the MyGaDOE Portal. Because the
assessment information provided on the MyGaDOE Portal is highly confidential, not all persons who
have a MyGaDOE Portal login have access to the assessment data. STCs should contact their district
portal security officer to ensure that the STC has been assigned the proper role in the MyGaDOE Portal
for viewing of assessment data, secure emails, and receipt of assessment-related communications. This
task should be completed as soon as possible and prior to the start of the testing season. Due to the
confidential nature of student information related to this role as well as issues specific to FERPA and
student privacy, it is recommended that an annual review of security roles assigned to district personnel
in the MyGaDOE Portal be conducted by the security officer for the district.

Questions about the MyGaDOE Portal should be directed to the Help Desk: Email:
dticket@doe.k12.ga.us, Phone: 1-800-869-1011.

For more information regarding accessing assessment data files, contact the Assessment Administration
Division at 404-656-2668 or 800-634-4106.

Interpreting the Results
Assessment and Accountability provides training for interpreting results. Primarily this training is part of
the pre-administration and/or post-administration workshops.

A score interpretation guide is provided for each testing program. These guides are posted on the
GaDOE testing web pages. To find the guide for a particular testing program, visit
http://testing.gadoe.org. Then click on the name of the specific test.

Public Reporting of Statewide Test Results

The Assessment Administration Division works with its contractors to provide high-quality data that are
accurate and useful to the public. The Division strives to assure that the release of testing data complies
with all state and federal laws, including, but not limited to, the Georgia Open Records Act (0.C.G.A. §
50-18-70), the Federal Educational Rights and Privacy Act (FERPA) and the Elementary and Secondary
Act (ESSA).
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Test results are reported to the public in stages following a process of data verification:

e State, system, and school data are released via notice from the State School Superintendent.

e Data release dates will be made public no later than the day of the release of the statewide data
report. Data will be released on the same day to all parties, including school systems, the media, and
the general public.

In addition to these venues of reporting assessment results, both Georgia law and federal law require
that states issue “report cards” with results in a parent-friendly format. The GaDOE web site,
http://www.gadoe.org, links to the Governor’s Office of Student Achievement (GOSA) State Report Card
each year. Aggregated and disaggregated results of all state tests can be found on this web site by test,
school, system, and state.

Local System Dissemination of Scores

Dissemination of scores including, but not limited to, standardized test score reports and growth score
reports, are important components of the mandate that systems inform the public concerning testing.
State and federal laws require that each local school system annually inform the citizens residing within
its area about the achievement of all enrolled students by school and system. Publishing in the
newspaper is one of the best ways to disseminate the information. The use of websites for this purpose
has also become helpful for both districts and constituents in recent years.

Media help shape public opinion; therefore, educators need to work closely with media representatives
to provide the public with accurate and complete information about schools. An example of going
beyond simply reporting results is to provide an explanation of how the results will be used to improve
instruction. Putting the results in this context goes beyond the numbers and focuses on the implications
for learning, which in turn, emphasizes the purpose for giving the assessments — to promote student
learning and improve student achievement.

Rescore Requests

Rescores may be requested by STCs for the following Georgia assessment programs: Georgia
Milestones, Georgia Alternate Assessment (GAA 2.0), and ACCESS for ELLs. Systems may receive
requests from their schools and/or parents/guardians. Such requests must be reviewed and, if approved
locally, submitted to GaDOE by the STC via the MyGaDOE Portal’s online Rescore Request Form. Fees do
apply; though fees are not charged if a student score changes as the result of a rescore request. Districts
will be invoiced for this service. The decision to charge parents for such requests, where applicable, is a
local one. Contact the Assessment Administration Division for information relative to fees.

Retention of the Files of Test Results and Student Remediation Files

Many questions arise about how long test results must be retained. The document Retention Schedule
for Local Government Records defines test files and specifies the retention schedule for school test score
reports. To access the link, please copy and paste it into your Internet browser address line. The link
below provides a searchable engine. Searching for “standardized test records” will assist in finding the
information that is typically of interest for those that work with such records.

http://www.georgiaarchives.org/records/local government/

This information implies that any criterion-referenced reports containing summary data for schools or
systems are retained 10 years. Reports such as class lists, achievement rosters, diagnostic summaries,
etc., fall into the four-year category. Reports that extend beyond the retention dates may be destroyed.
Individual student reports may be destroyed if there are records of scores in the student’s permanent
record (e.g. labels).
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Online test tickets may be maintained securely until scores are received for students. Districts should
securely destroy tickets once it is confirmed that all students have received scores and that there are no
outstanding irregularities surrounding online test administrations. Districts/Schools should retain
student sign-in sheets, security checklists/test booklet distribution logs, and documentation of testing
anomalies for a minimum of four years.

For more information about results and records, contact the Assessment Administration Division at
404-656-2668 or 800-634-4106.
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TEST SECURITY

Security and Accountability

Introduction

A primary function of the GaDOE is to establish, develop, and implement a state assessment system that
fairly, accurately, and with validity measures student achievement related to Georgia’s academic
content standards (Georgia Standards of Excellence). Appropriate testing practices are not always
universally understood, leading to test irregularities. Good testing practices are sometimes violated
because the individual involved is not informed about what is appropriate for a standardized assessment
administration. The material contained in this section is intended to provide guidance and information
related to the ethical, fair, and appropriate administration of state assessments.

STCs are expected to review the Student Assessment Handbook, the Administration Protocol Manual,
and the Accessibility & Accommodations Manual for guidance regarding issues of test security, test
administration irregularities, and potential invalidation of student assessments. These manuals are
available on the Testing/Assessment webpage (http://testing.gadoe.org).

Security Breaches

Security breaches are actions during test administration that gives a student an unfair advantage or
compromises the secure administration of the assessment. Any action that compromises test security or
leads to the invalidation of an individual student’s or a group of students’ test scores will be viewed by
the GaDOE as an inappropriate use or handling of tests and will be treated as such. Below are guidelines
to assist system personnel in determining which activities might compromise test security or score
validity. The guidelines apply, where applicable, to both online and paper test administrations and
environments. Please note that this list is not exhaustive and includes acts that could be committed by
staff and/or students. Any concern regarding test security must be reported to GaDOE immediately.
Assessment Administration Division staff members are available to help system personnel develop and
implement appropriate test security procedures.

It is a breach of test security if anyone performs any of the following:

Examples related to Examiners/Proctors include but are not limited to:

e coaches the examinees during testing, or alters or interferes with examinees’ responses in any way

e gives examinees access to test questions or prompts prior to testing

e copies, reproduces, or uses in any manner (including social media sites, texting, and/or email)
inconsistent with test security regulations all or any portion of secure online testing forms, test
tickets, passwords, or test booklets

e makes answers available to examinees

e reads, reviews, notates, photographs, shares, transmits test items whether online or paper, before,
during (unless specified in the IEP, IAP, or EL/TPC), or after testing

e questions students about test content after the test administration

e erases, marks answers, or alters responses on an answer document or within an online test form

e participates in, directs, aids, counsels, assists, encourages, or fails to report any of these prohibited
acts

Examples related to STC, SchTC, Examiners, or Proctors include but are not limited to:
e fails to follow security regulations for distribution and return of secure test materials as directed, or
fails to account for all secure test materials before, during, and after testing (NOTE: lost test
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booklets or other lost secure assessment materials in any assessment program constitute a breach
of test security and will result in a referral to Georgia Professional Standards Commission [GaPSC])

e uses or handles secure test booklets, formula sheets, answer documents, online test tickets, logins,
passwords, and/or test forms for any purpose other than examination

o fails to follow administration directions from the Test Administration Manual including an exact
word-for-word reading of the Examiner’s script

o fails to properly secure and safeguard pass codes/usernames found on test tickets necessary for
online test administration

e participates in, directs, aids, counsels, assists, encourages, or fails to report any of these prohibited
acts

Failure to safeguard test materials or to comply with test administration procedures could adversely
affect an individual’s certification status. Such incidents must be reported to the GaDOE and may be
referred to the Educators Ethics Division of the GaPSC as failure to adhere to established policies and
procedures. Under no circumstances may any tests be reproduced or duplicated for individual or group
use unless authorized by GaDOE. Failure to comply with the U.S. Copyright Laws protecting these
materials could result in legal action. Any instance of violation of copyright laws must be reported
immediately to the GaDOE.

Testing Irregularities

Deviation from standard test administration procedures or test security protocols is considered a testing
irregularity. Security breaches and testing irregularities can have long-reaching impact on students,
schools, and systems, as well as upon any personnel who might be responsible for causing or
contributing to any circumstance leading to a testing irregularity. It is the responsibility of all personnel
in the local system to follow protocol as they become aware of testing irregularities.

Any testing irregularity must be addressed immediately. The Examiner should contact the SchTC if there
are any disruptions in testing sessions or if cheating or security violations are suspected. The SchTC, in
turn, should notify the System Test Coordinator (STC). The STC is expected to contact a GaDOE
Assessment Specialist as soon as possible and report the testing irregularity in the MyGaDOE Portal.

If the SchTC or STC become aware of testing irregularities within the testing window, a GaDOE
Assessment Specialist should be contacted immediately to determine if the test session can/should
continue. If the decision is made to discontinue the testing process, Assessment Administration Division
staff will assist system personnel with re-scheduling and/or re-testing, if appropriate.

If the irregularity is revealed following the scheduled testing window, Assessment Administration
Division staff should be contacted to determine if the scores on the affected tests are valid. All reports
to the GaDOE should be made by the STC. If the irregularity has a major impact on testing or there is a
possible need to invalidate student scores, then the district’s assigned Assessment Specialist at the
GaDOE should be called. Confirmed incidences of cheating will result in an invalidation of student scores

Irregularities must be coded, documentation completed, and submitted to the Assessment
Administration Division. The STC is not required to call for guidance on irregularities concerning
common place interruptions (e.g. alarms, sickness, cell phones/texts ringing, power outage, etc.). Once
the irregularity code is received from the GaDOE Assessment Specialist, it may be used on future
common place irregularities without calling the GaDOE, but the irregularities must be reported in the
MyGaDOE Portal. All incidents of secure content posted on public websites and/or social media sites
must be reported immediately to the GaDOE Assessment Specialist and reported in the MyGaDOE
Portal.
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It is possible to handle minor irregularities locally. However, more serious irregularities require a report
to the Assessment Administration Division at the GaDOE. Depending on the impact of the irregularity,
the GaDOE will instruct the school system to code the anomaly as either a testing irregularity or a test
invalidation. The Assessment Administration Division should be contacted as soon as possible if there is
a major interruption in testing that impacts a substantial number of students over an extended amount
of time.

Student cheating will result in invalidation (i.e., sharing answers, assisting peers during testing, using
electronic devices to copy, send, share answers or test information, plagiarism). If there is a suspicion of
cheating during testing, the students involved should be moved or redirected, but testing should not be
suspended. If after a system investigation it is determined that a student did cheat, GaDOE will
authorize invalidating scores. If it is suspected that an Examiner is assisting or coaching students during
testing, the Examiner should be removed from testing, and investigation by the system and school
administration should occur and the results of the investigation reported to the GaDOE. All reports to
the GaDOE should be made by the STC to the Assessment Administration Division and documentation
posted to the MyGaDOE Portal.

Occasionally, persons from the general public will contact the Assessment Administration Division with
allegations of classroom/school/system testing irregularities. In these cases, the Assessment
Administration Division staff will generally contact the STC, asking that person to investigate, determine
if possible unethical conduct is involved, make the appropriate report to the GaPSC with a copy to the
Assessment Administration Division, and report the incident in the MyGaDOE Portal.

The Assessment Administration Division of the GaDOE will review all reports of irregularities and may
advise the local system whether a report of possible unethical conduct should be made to the GaPSC.

Irregularities in Security Procedures include, but are not limited to, the following:

e Examinee was given access to test questions or prompts prior to testing.

e Test Examiner or other personnel copied or reproduced (by any means) secure test materials for
personal or distributed use. Test Examiner or other personnel posted or otherwise discussed secure
test material and/or test items through social media sites, texting, or other electronic
communications.

e Test Examiner or other personnel coached examinee(s) during testing.

e Test Examiner or other personnel altered or interfered with examinee’s responses in some way.

e Test Examiner or other personnel made responses available to the examinee.

e Test Examiner or other personnel failed to follow regulations and/or procedures for test security.

e Test Examiner or other personnel used or handled the test materials for a purpose other than test
administration (i.e., misuse of test tickets; teacher takes a test home to review;
teacher/administrator reads a test booklet after school, etc.).

e School or System missing assigned or unassigned test tickets, test booklets, or answer documents.

e Test Examiner or other personnel presenting actual or cloned test items to students before, during,
or after the test session (except released test items or items in the TestPad).

o Test Examiner failed to create an appropriate testing environment.

Irregularities in Test Administration include, but are not limited to, the following:

e Test Examiner or other personnel failed to follow administration directions for the test.

e Examinee’s test materials become lost or missing including test tickets, booklets, and/or answer
documents.

Georgia Department of Education
Page 19 of 155 e September 2020
All Rights Reserved



Teaching aids are displayed in the testing environment (i.e., a bulletin board containing relevant
instructional materials) during testing.

System or SchTC and/or designated personnel failure to assign and properly correct the
accommodations through the online test set-up procedures.

Test Examiner fails to provide an examinee with a documented accommodation or provides
examinee with an accommodation that is not documented and therefore is not appropriate.
Student disruptions for any reason.

Personnel or student verbal, written, and/or electronic- communication regarding specific test
content.

Invalidations related to Student Behavior including, but are not limited to, the following:

Student attempting to view or copy another student’s responses to questions during testing.
Student assisting peers with answers to questions during testing.

Student using cell phones, electronic devices, and/or monitors to view, copy, share answers or post
secure test information.

Student involvement in incidents involving cheating and/or plagiarism of content and responses.

Steps for Reporting a Testing Irregularity
SchTC:

Communicate with the STC about a possible testing irregularity.

STC will provide guidance to investigate the possible testing irregularity.

When requested, written narrative statements must be provided by all parties, including students
when appropriate, involved in the irregularity.

Return all documentation to the STC.

Collect documentation from School Test Coordinators

Compile documentation for each incident reported.

Call the Assessment Specialist in the GaDOE Assessment Administration Division to determine
appropriate coding for student answer documents. (Additional information about using the My
GaDOE portal to report irregularities will be shared during each pre-administration webinar.)
Include appropriate information, coding, and documentation in the MyGaDOE Portal.

The Assessment Administration Division will inform the local district if it is required to report the
irregularity to the GaPSC.

Only the GaDOE may invalidate assessments. Additional clarification on the coding of irregularities for
the specific testing programs and the use of the surveys on the MyGaDOE Portal will be provided during
pre-administration trainings.

Georgia Professional Standards Commission (GaPSC)  Georgia Department of Education (GaDOE)

Educator Ethics Division Assessment Administration Division
200 Piedmont Ave., West Tower 1554 Twin Towers East
Suite 1702 205 Jesse Hill, Jr. Dr. SE
Atlanta, Georgia 30334 Atlanta, Georgia 30334

Electronic Device/Cell Phone Use on Georgia State-Mandated Assessments

Students are not permitted to use, or to bring into the testing environment any electronic device (with
the exception of medical equipment) for any state-mandated assessments (Georgia Milestones, Georgia
Alternate Assessment 2.0, ACCESS for ELLS, Alternate ACCESS for ELLS, and NAEP), that could allow them
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to view, access, retain, or transmit information (e.g. cell phone, smartphone/watch camera, PDA, or
playback device, etc.). Students who use an electronic device for medical purposes (e.g. glucose
monitoring, cardiac monitoring) may be allowed access to the device during testing. Improper use of
these devices for reasons other than the medical purposes required may result in an invalidation of
student scores. The use of an electronic device during test administration should be documented locally
and does not need to be reported to the GaDOE. Questions regarding other devices not mentioned may
be directed to the assigned GaDOE Assessment Specialist for clarification.

Announcements must be made prior to testing that prohibited devices are not allowed in the testing
environment and that possession or improper use of such devices during testing may result in
disciplinary action in accordance with the system’s student code of conduct and/or test invalidation.
Devices such as those mentioned above that are brought into the testing environment must not remain
in the student’s possession during testing. Districts and schools must have a plan to collect and secure
such devices so that they are not accessible during testing. In the event a student brings such a device
into the testing environment but does not have the device out during testing, the examiner and/or
proctor must collect the device if they become aware of its presence and should allow the student to
continue testing.

In the event an examiner confirms during testing that a student is using a cell phone or electronic device
of any kind to access, retain, or share information, the examiner must with minimal disruption:

e collect the device,

e stop testing that student,

e remove the student from the testing session, and

e notify the SchTC immediately.

In the event such actions are suspected, but not yet confirmed, the examiner must with minimal

disruption:

e collect the device and/or move the student, if appropriate,

o allow the student to complete testing,

e notify the SchTC immediately, and

e assoon as it is appropriate, attempt to confirm whether the device has been used in violation of the
guidelines above.

Simple possession of a device (including the ringing of a phone during test administration) may be
addressed in keeping with the system’s code of conduct and does not require an irregularity report to
the GaDOE. However, use of a device for any purpose during a test administration may result in an
invalidation.

Specifically, if it is confirmed that the student did use, or intended to use, the device to access
information and/or to photograph, post, retain, share, or transmit information/images from any portion
of a secure test booklet, an online test form (including log-in/message screens), and/or answer
document the test for that student will be invalidated. The SchTC must notify the STC. The STC must
contact the Assessment Specialist at the GaDOE and report the incident as an irregularity. The Testing
Irregularity Form, with statements, must also be submitted to the GaDOE as soon as possible on the
MyGaDOE Portal. Students who view or receive, from another party, messages/posts/texts that contain
secure test information may also have their test invalidated if the information received is used by them
to gain an advantage. Students and staff are expected to report all instances where they receive
electronic information from another person containing secure test content/materials published by the
GaDOE.
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Local systems should be aware, and may make students aware, that the GaDOE monitors various
websites/social media sites in search of instances where individuals may have posted secure test
information. GaDOE works with websites/social media sites to identify the source of any such posting
that becomes known. Such actions may result in invalidation and disciplinary action in accordance with
the system’s code of conduct. Importantly, examiners and proctors must be vigilant regarding test
materials, test security, and the risks associated with electronic devices in the testing environment.
While this has always been important, it has become increasingly important given the existence of
social media and various applications.

Each electronic device incident will vary and will be handled on an individual basis. Once the information
has been evaluated, the GaDOE will determine if the assessment should be invalidated. If necessary, the
Assessment Specialist will provide instructions for coding the invalidation. Please make certain that you
provide the GaDOE with as much information as possible to allow the Department to determine if the
assessment should be invalidated. Many districts have a policy addressing the use of electronic devices.
The district should continue to apply and enforce their local discipline or other policies regarding the use
of electronic devices. Only the GaDOE will determine if the assessment should be invalidated.

Examiners and proctors must refrain from having phone conversations, sending emails, sending texts,

taking photos, posting to social media, etc. during their administration of a test to students and during
the time they possess secure materials. Taking photos of and/or notating/sharing/transmitting secure
test content is a breach of test security that may result in referral to the GaPSC.

Important: In the event of an emergency/urgent situation, the use of a device to gain assistance/
communicate with others is, of course, allowable.

If questions arise, or if any situation occurs that could cause any part of the test administration to be
compromised, STCs should contact the Assessment Administration Division at 404-656-2668 or
800-634-4106.

Calculator Allowances and Restrictions

Georgia Milestones Assessment System

Systems, schools, and students must adhere to the guidelines provided below. It is incumbent upon
System and SchTCs, and Test Examiners, to ensure that all calculator policies are implemented and
followed. Given that technology changes rapidly, these guidelines may change at any time. A list of
state-approved calculators will not be issued. Calculators may not be shared by students. By design,
calculators are not required for any Georgia Milestones test item. Instead, calculators are an allowable
tool for student use as noted below. Georgia Milestones assessments include an embedded on-screen,
digital calculator that can be accessed by students for calculator-allowed items according to guidelines
found in the SAH and in the test administration manual.

One allowable hand-held calculator is permitted in online or paper testing environments for Georgia
Milestones assessments. Districts may elect to allow use of only the online calculator; however, districts
must ensure that all schools (and examiners) are consistent across the district. To allow, or not allow,
hand-held devices in an online or paper test setting is a district decision that should be consistent
district wide.

Allowable Calculators for Georgia Milestones:

e Grades 3-5 EOG: No calculators allowed

e Grade 6 EOG: Basic four-function calculator with square root and percentage functions
e Grade 7-8 EOG: Scientific calculator or basic calculator
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e Coordinate Algebra EOC: Graphing calculator or scientific calculator
e Algebra | EOC: Graphing calculator or scientific calculator

The following devices/features are NOT allowed:

e For basic and scientific calculators, devices that store text and/or that have QWERTY keyboards or
typewriter-like keyboards

e (Calculators that have programs stored in the memory other than those that are factory installed

e No cell phones, personal laptops, minicomputers, pocket organizers, iPods, and personal tablets

e (Calculators with beaming capabilities

e Calculators with wireless communication technologies and/or Internet access

e (Calculators with built in Computer Algebra System (CAS) — including those that allow CAS to be
disabled

e (Calculators that make noise, have paper tape, or that have voice (*)

(*) Does not apply to talking calculators for students who may require that functionality per an IEP/IAP.

Calculators are not permissible for Georgia Milestones grades 3 through 5 in either section of the
mathematics test. Students assigned the conditional accommodation due to an identified disability in
the IEP or IAP for the use of a calculator on the mathematics content assessment must meet the
guidelines found in the Allowable Accommodations for Georgia’s Student Assessment Program section
of this manual.

In grades 6 through high school, calculators are allowed for students on certain sections of the Georgia
Milestones mathematics test. All students may use a calculator on these sections. For the no-calculator
subsection of the mathematics tests at these grades, it is not permissible to assign a calculator as an
accommodation. No student may use a calculator on the designated no-calculator subsection in grades
6-high school. It is not permissible to prescribe use of a calculator as an accommodation for the no-
calculator subsection in grades 6-high school. Use of a calculator in the no-calculator subsection may
result in invalidation.

All questions regarding calculator usage should be directed to the STC who can then contact the GaDOE
Assessment Administration Division, if necessary.

Specific Directions — Graphing Calculators:

Graphing calculators are allowed for student use on the mathematics EOCs only. Given that many
models of graphing calculators possess the ability to store text, it is required that STCs, SchTCs, and Test
Examiners confirm prior to testing and immediately after testing (before dismissing students), and that
all graphing calculators are cleared of any stored text. Should it be confirmed that a student either
brought information into the test setting, or left the test setting with secure test information, the
student’s test will be invalidated. Further, a failure to confirm that text is cleared prior to, and after,
testing may raise security concerns with all test administrations within a school, and possibly across the
entirety of the local system. Additionally, the SchTC and Test Examiner must ensure that all calculators
being used for the assessment have no programs stored in memory other than those that are factory
installed. Any non-factory programs or applications must be removed or disabled prior to testing. For
specific assistance in effectively preparing calculators for use during testing, please contact the
calculator manufacturer.

Please note that Georgia Milestones provides an online graphing calculator, where appropriate, for
student use. Any concerns a system may have regarding the requirement to ensure that each device is
cleared of text and other non-factory installed programs can be eliminated by testing students online.
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Please note that the above provisions and requirements also apply to any other type of calculator, either
basic or scientific, where applicable.

Professional Ethics

Standardized testing has become a basic component of accountability for students, teachers,
administrators, schools and school systems in Georgia and other states. Communities rely on their
schools’ standardized test scores to determine the success of their schools and to compare them to
other communities. Test scores also have a major impact on the economic future of communities. New
industries use test scores as a major factor in selecting locations for new facilities. As a result of federal
and state accountability ratings, standardized testing has become important to all states. When tests are
properly administered, scored, and interpreted with a high degree of professionalism, all the
stakeholders can be guided to make reliable and appropriate decisions. Additional guidance may be
found in the Assessment Administration Protocol Manual related to issues of professional ethics.

A good testing program provides the following benefits:

e Students, based on their individual test scores, will know which skills and knowledge they have
mastered and how they compare to other students.

e Parents can evaluate whether their children are obtaining the skills and knowledge they need to be
successful during and after their school experiences.

e Teachers can determine if students have mastered the skills and knowledge needed to advance to
the next level and if not which skills and knowledge need improvement.

e Community members can compare local student performance with performances of students in
other locations. The community has a measuring stick to determine if schools are making
improvements from year to year.

Georgia relies on state-mandated assessments as a key component of the state accountability program
as well as using the test results to fulfill federal requirements for educational accountability. For reliable
and valid reporting, tests must be administered fairly and ethically. In the pursuit of fair and ethical
testing for all stakeholders of Georgia, the following areas shall be addressed before, during, and after
testing:

e Test Security — Test materials shall be secured before, during, and after testing and scoring to ensure
fair assessment of all students.

e Test Preparation — The test should reflect the state-adopted content standards being taught and
should be developmentally appropriate for the age and level of the test-taker. Students should be
familiar with test-preparation skills including the ability to use online testing tools. Educators should
be trained on proper administration procedures and testing practices. Tests should be administered
in the appropriate environment.

e Test Administration — Policies and procedures should be developed to implement fair and ethical
testing procedures and practices. All eligible students should be assessed. Tests are used for their
intended purposes.

e Test Data — Test scoring should be reliable and valid. Test data interpretation shall be appropriately
given to stakeholders. Curriculum improvement should be guided by adequate data analyses.
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Georgia Student Assessment Program Responsibilities

Superintendent — The Superintendent has ultimate responsibility and accountability for all testing

activities within the local school system.

e Develops local policies and procedures based on GaDOE guidelines and test publisher’s directions to
maintain test security.

e Supervises and monitors STCs and Principals to ensure that they fulfill their specific roles and
responsibilities for the administration of tests.

e Ensures that all personnel involved with testing receive training on appropriate test administration,
policies, and procedures including accommodations for each assessment given.

e Informs the local Board of Education, GaDOE, and GaPSC of any breach of security by employees of
the system.

o Completes the Superintendent’s Certification Form no later than January 31 and July 31 of each
year.

Principal — The Principal has ultimate responsibility and accountability for all testing activities within the

local school.

e Ensures test security within the school building.

e Supervises and monitors the SchTC to ensure that they fulfill their specific roles and responsibilities
for the administration of tests within the school.

e Ensures distribution of test materials occurs immediately prior to test administration.

e Supervises all testing activities.

e Ensures that all school personnel have been appropriately trained on test administration,
procedures, and polices, including accommaodations for each assessment given.

e Ensures that accommodations have been given to only those students who appropriately need
accommodations and have documentation of such need.

e Implements system’s testing policies and procedures and establishes needed local school policies
and procedures to ensure all students are tested fairly and appropriately.

e Reports immediately any breach of security to the Superintendent.

e Completes the Principal’s Certification Form following each test administration.

GaPSC Code of Ethics for Educators (505-6-.01)

The GaPSC adopted an updated CODE OF ETHICS FOR EDUCATORS (505-6-.01) effective 2015. The Code
of Ethics for Educators defines the professional behavior of educators in Georgia and serves as the guide
to ethical conduct. While the entire Code of Ethics for Educators is critical, the following standard
addresses testing specifically:

Standard 10: Testing — An educator shall administer state-mandated assessments fairly and ethically.
Unethical conduct includes but is not limited to:

1. committing any act that breaches Test Security; and

2. compromising the integrity of the assessment.

The following portion of the Code of Ethics for Educators addresses reporting requirements and
disciplinary actions that may apply to the assessment and accountability process for the testing
program:

Reporting: Educators are required to report a breach of one or more of the Standards in the Code of
Ethics for Educators as soon as possible but no later than ninety (90) days from the date the educator
became aware of an alleged breach unless the law or local procedures require reporting sooner.
Educators should be aware of legal requirements and local policies and procedures for reporting
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unethical conduct. Complaints filed with the GaPSC must be in writing and must be signed by the
complainant (parent, educator, or other LUA/school district employee, etc.).

Disciplinary Action: The GaPSC is authorized to suspend, revoke, or deny certificates, to issue a reprimand
or warning, or to monitor the educator’s conduct and performance after an investigation is held and
notice and opportunity for a hearing are provided to the certificate holder. Any of the following grounds
shall be considered cause for disciplinary action against the holder of a certificate:

1. Unethical conduct as outlined in The Code of Ethics for Educators, Standards 1-11 (GaPSC Rule 505-6-
.01);

2. Disciplinary action against a certificate in another state on grounds consistent with those specified in
the Code of Ethics for Educators, Standards 1-11 (GaPSC Rule 505-6-.01);

3. Order from a court or a request from Department of Human Resources that the certificate should be
suspended or the application for certification should be denied for non-payment of child support
(0.C.G.A § 19-6-28.1 and § 19-11-9-.3);

4. Notification from the Georgia Higher Education Assistance Corporation that the educator is in
default and not in satisfactory repayment status on a student loan guaranteed by the Georgia Higher
Education Assistance corporation (0.C.G.A. § 20-3-295);

5. Suspension or revocation of any professional license or certificate;

6. Violation of any other laws and rules applicable to the profession; and

7. Any other good and sufficient cause that renders an educator unfit for employment as an educator.

An individual whose certificate has been revoked, denied, or suspended may not serve as a volunteer or
be employed as an educator, paraprofessional, aide, substitute teacher or in any other position during
the period of his or her revocation, suspension or denial for a violation of The Code of Ethics. The
superintendent and the educator designated by the superintendent/Local Board of Education shall be
responsible for assuring that an individual whose certificate has been revoked, denied, or suspended is
not employed or serving in any capacity in their district. Both the superintendent and the
superintendent’s designee must hold GaPSC certification. Should the superintendent’s certificate be
revoked, suspended, or denied, the Board of Education shall be responsible for assuring that the
superintendent whose certificate has been revoked, suspended, or denied is not employed or serving in
any capacity in their district.

The Code of Ethics for Educators can be found at this link:
http://www.gapsc.com/Rules/Current/Ethics/505-6-.01.pdf

Distribution and Storage of Secure Test Materials

All secure test materials (including test tickets, test booklets, and answer documents) while not in use
must be stored in a locked central location with limited key access. According to guidance provided for
each assessment, manuals may be considered secure. In the event guidance specifically identifies a
manual as secure, then the STC is responsible for inventorying, distributing, and collecting manuals in a
secure manner as indicated in GaDOE training and coordinator’s manual. Materials for online and
paper/pencil administrations are distributed to each school system two to three weeks prior to the test
dates depending upon the assessment. Test tickets for online testing are also available in advance of a
local districts’ testing window. Manuals for most assessment programs are posted in PDF format on the
GaDOE website (http://testing.gadoe.org) prior to testing. Posted manuals do not contain secure test
content and may be checked out to Examiners for review. Digital copies should be deleted, and paper
copies destroyed at the close of testing. Each school system must implement an accounting system for
distributing and collecting all testing materials, secure and unsecure, at both the system and school level
for each test administration. The Superintendent and STC are responsible for test security.
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The SchTC and School Principal, in cooperation with the STC, are responsible for test storage and
security once online test tickets are printed and once the test booklets, scratch paper/graph paper, and
answer documents (where applicable) are distributed to schools. If test booklets and answer documents
are needed, these materials should be distributed to schools by grade and for the exact number of
students (with a small surplus for emergencies). The STC should then distribute test materials to the
SchTC allowing an appropriate amount of time before testing is to begin. Prior to testing, teacher
orientations, test security training, and/or workshops must be conducted.

All online or paper/pencil test materials must be stored in a secure locked location with restricted access
when not in use. No student, teacher, or other school personnel may have access to test tickets, test
booklets, scratch paper/graph paper, or questions prior to testing. Test materials must be returned to
the central location (STC) as soon as possible, but no later than three days after all test administration
has been completed. The STC must implement an accounting system between the central location and
the school, and then back to the central location. The STC will ensure that only appropriate personnel
will have access to testing materials. Procedures for disposing of and securing materials are specific to
each program. Consult the Test Coordinator’s Manual for each test for specific instructions regarding
these procedures. Online test tickets should be maintained securely until scores are received for
students. Districts should securely destroy tickets once it is confirmed that all students have received
scores and that there are no outstanding irregularities associated with students’ test administrations.
Districts/Schools should retain student sign-in sheets, security checklists/test booklet distribution logs,
and documentation of testing anomalies for a minimum of four years.

For the small number of paper test materials that might be needed for testing due to a student’s
documented disability on an IEP or IAP/504, a documented line of possession must be established
among the system, school, and testing location. These materials should be removed from secure storage
only for test administration, transcription, or transport between secure storage locations. Secure paper
materials, both scorable and nonscorable should be return to the testing program’s contractor at the
close of the local testing window according to guidance in the test coordinator’s manual.
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TEST SECURITY INFORMATION FOR SCHOOL TEST COORDINATORS/EXAMINERS/PROCTORS

This section on security includes information that applies to test coordinators, examiners, and proctors.
This information is intended to help personnel understand the procedures that test coordinators use to
inform them of their responsibilities.

The need to be very careful regarding test security is critical. Test coordinators should be certain that
they are aware of their responsibilities and have made everyone who assists them with test
administration aware of his/her responsibilities. Staff members who are not involved in testing should
also be aware of the school’s responsibility for test security. Paraprofessionals, custodial staff, and
others in the school who may be in classes during testing or may be in the area where tests are stored,
even though they do not have direct access to tests, should be aware of security rules.

Situations may arise which call for unplanned reactions. New questions may arise about what can and

what cannot be done in relationship to testing issues. Therefore, test coordinators may have to make

decisions on what actions should result. Attempting to analyze each situation by asking the following
guestions may help to decide the proper action to take:

e Could this possibly give one student an improper or unfair advantage over others?

e Could this possibly give one teacher’s class an improper or unfair advantage over others?

e Could this possibly give a student or teacher advance knowledge of the test?

e Could this possibly be considered as teaching a child a small amount of information that is known to
be on the test, or is very likely to be on the test, rather than teaching skills and the entire
curriculum/standards for the subject area to be tested?

e Could this possibly be considered unethical or a violation of board rule, professional teaching
practices, the provisions in the GaDOE Student Assessment Handbook, or the instructions in the
Examiner’s Manual?

If the answer to any of the above was yes, then the action would be improper and should not be taken.
This does not mean that teachers should not prepare students for standardized tests. They could have a
daily review of skills or concepts that are to be tested. They should also be taught appropriate test-
taking skills. Teachers should contact the SchTC for any questions about testing issues. If an answer is
not readily available; one will be obtained from the GaDOE by the STC.

The following is a list of items to be considered prior to testing. The list should not be considered all-
inclusive. Where applicable, the list applies to both online and paper/pencil testing environments. This
document is recommended as a training resource prior to test administration.

Must Do:

Participation in Training:

e Be certain that everyone involved in the testing process has been properly trained and informed of
responsibilities in the area of test security.

e Provide sign-in sheets and rosters as well as training agendas. Attendance at training must be
mandatory and well-documented. Untrained examiners must not be allowed to test.

e All GaPSC certified examiners have been informed of the Code of Ethics for Educators related to
testing and the consequences of examiner malpractice.

Test Security:
e Contact the SchTC if any question arises about tests or test security. The school principal must also
be made aware of any issues involving testing or test security.
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Follow all local protocols and procedures regarding minimizing risk of testing irregularities and
potential invalidations.

Teachers should notify the SchTC of any problems that occur during testing. SchTCs should
immediately notify the principal in writing of any problems and then notify the STC. If necessary, the
STC will notify the GaDOE.

Make certain that everyone involved in testing in any manner is aware of the items in this list and
the list below and ensure that everyone involved in testing is aware of professional practices and the
consequences of violations.

Handling of Materials:

Keep all secure testing materials stored in a secure place accessible only by the principal and the test
coordinator. The GaDOE recommends that test materials be stored in a locked cabinet in a locked
room. If an adequate number of locked cabinets are not available, then test materials are to be
stored in a locked room to which only the principal and test coordinator have access. Restricted
access should be confirmed prior to receipt of test materials.

Be certain that all materials issued to persons administering tests are counted carefully when given
out and when returned. Keep a daily log of checkout times and return times. If a problem occurs,
notify the SchTC immediately.

Be certain that all persons receiving materials sign a checkout sheet when they receive the
materials. This sheet should show date and time.

Distribute testing materials as close to the actual testing time as possible.

Make certain that all materials are returned immediately after the testing session. Teachers are
responsible for turning them in and coordinators are responsible for verifying that they do.

Be certain all persons returning materials sign a check-in sheet. This sheet should show date and
time.

Be certain that materials are issued only to GaPSC-certified persons who have been carefully advised
of their responsibilities for test security. Only GaPSC-certified staff members who have been trained
on the proper management of secure test materials/online test administrations should handle such
materials.

Be certain that the test coordinator, principal, or principal’s designee is present when demographic
data (name, student number, etc.) is entered on any test booklets or answer documents This should
be done in a central and well supervised location.

Student Preparation:

Perform all necessary technology readiness checks and online student practice tests in advance of
online testing.
Adhere to calculator and electronic device policies and guidelines.

Test Administration:

Follow instructions in the test manual exactly. This is very important because manuals change each
year. Not doing so can potentially invalidate test scores.

Take down or cover any content materials displayed in the classroom if the item could provide an
advantage to students during the test.

Adhere to the expectations set forth in the Student Assessment Handbook, and by the local system,
relative to student possession of electronic devices in the test setting.
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Teachers must collect and turn in to the SchTC any scratch paper/graph paper used during a
standardized test and the SchTC should destroy it. Scratch paper/graph paper must not be used for a
test if the test directions or Examiners manuals do not allow it.

Review test tickets to ensure all students requiring testing accommodations have accurately been
applied in online testing platforms and/or paper documentation.

Must Not Do:
Test Content:

Allow anyone to see test forms, including online and paper/pencil forms, for any state-mandated
test before they are administered—not even for a brief look regardless of the reason.

Copy tests or test materials in any way—no photocopies, no handwritten copies, no electronic
copies/photos, no notes may be made about/of test content, including secure GAA 2.0 responses.
Allow anyone else to copy tests, testing materials, or make notes about test content.

Keep tests or testing materials at the end of the testing session or the assessment window.

Give students the answer, or any clues to the answer, to any test item.

Make notes about test content during test administration.

Use any information about actual test items, regardless of how it is obtained, to help students
prepare for the test. Such information may not be shared with anyone for any purpose, including
through social media sites and communications. This does not include appropriate sample test
items, practice materials, or GaDOE publications such as Test Content Descriptions and Student
Study Guides.

Test Administration:

Enter/disrupt test settings during test administration unless necessitated by an emergency or other
important need that is time sensitive.

During instruction, teach a particular problem or bit of information because it is known to be on the
test. (This does not mean that skills and concepts, which are listed in the objectives or on test
profiles, should not be emphasized — they should be.)

Add anything to, or delete anything from, the directions in the test manual. Examiners must read
the script found in the Test Administration Manual exactly as written. Deviation from this violates
standardized test conditions and may invalidate scores.

Discuss test items or actual test content with anyone at any time. This does not prohibit discussions
about test content descriptions/objectives, test profiles, test results, or test preparation.

Malpractice:

Select and distribute test materials, test forms, writing prompts, etc. in a manner designed to
provide a student/group of students with an advantage over others.

Alter or interfere with a student’s responses.

Remove secure test materials from their secure storage location for reasons other than the
preparation of materials for testing, actual test administration, and the completion of tasks
prescribed by test administration manuals or the Student Assessment Handbook.

I received a copy of this three-page document (Test Security Information for School Test Coordinators/
Teachers/Examiners) and understand that | am required to be aware of its contents and to share this
information with everyone who assists me with testing.

Name: Date:
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ROLES AND RESPONSIBILITIES

The successful implementation of the statewide student assessment program requires a concerted
effort by many individuals at the local level. General responsibilities are described below. More detailed
responsibilities are listed on the following pages.

NOTE: The failure of any personnel to assume the responsibilities described herein may result in testing
irregularities and/or invalidation of scores. Additionally, failure to assume responsibilities may affect
professional certification status.

Superintendent

1. Has ultimate responsibility for all testing activities within the local school system.

2. Designates the STC and notifies the Director of Assessment Administration of any new appointments
to this role as they may occur due to changes in personnel or updates to primary or back-up STC
positions.

3. Supervises Principals and STC to ensure that they fulfill their specific responsibilities for the
administration of tests.

4. Maintains contact with STC to become thoroughly informed of all testing activities.

5. Conducts investigations of reported testing irregularities (e.g. student cheating, unethical
professional conduct). Reports unethical professional conduct to the Educator Ethics Division of the
GaPSC.

6. Monitors testing activities in the local school system to guarantee compliance with regulations
established by the State Board of Education (SBOE) and current legislation.

7. Informs local board members, parents, and other citizens about requirements pertaining to
statewide testing.

8. Ensures that appropriate local personnel attend GaDOE workshops concerning state assessment
programs.

9. Ensures that the appropriate personnel complete all necessary readiness checks for online testing.

10. Ensures that personnel enforce prescribed calculator, cell phone, and electronic device guidelines.

11. Reviews and returns certification/verification forms to the Office of Assessment and Accountability
at the GaDOE by the due dates.

12. Ensures that Principal’s Certification Forms are completed after each test administration and
retained as required.

13. Approves all special administrations.

14. Informs stakeholders residing within the local system’s area concerning the collective achievement
of enrolled students by school and system.

15. Ensures that local calendars are planned so that all tests are administered according to the state-
published testing calendar.

16. Completes the Superintendent’s Certification survey form in the MyGaDOE Portal due January 31

each year for assessments conducted August 1-December 31 as well as July 31 each year for
assessments conducted January 1-July 31 each year.

System Test Coordinator (STC)

1.
2.

Must be designated by the Superintendent.

Acquires and maintains current information on the statewide testing program, including the section
for Students with Disabilities and special populations. The STC is expected to be familiar with
guidance and information found in the Student Assessment Handbook, the Accessibility &
Accommodations Manual, and the Assessment Administration Protocol Manual. In addition, the STC
is expected to review all communication through emails, Assessment Updates, and guidance posted
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10.

11.
12.

13.

14.

15.

16.

17.

18.

19.

20.
21.

22.

23.

24.

25.

to the Testing/Assessment website (http://testing.gadoe.org) including links to the For Educators
webpage and testing program sites.

Coordinates all test administration activities within the school system including collaboration with
the Technology Director and/or technical staff, Special Education Director and/or designated staff,
Principals, and SchTCs.

Coordinates with System Technology Director or Coordinator for the appropriate implementation of
technology-based test administrations including scheduling, training, system and device
requirements, and other communications.

Serves as liaison between the system and the GaDOE for all test administration activities.
Coordinates all training plans related to test administration activities (online and paper), ethical
behavior of personnel, and test security for personnel and students.

Coordinates with various local system divisions to ensure successful test administrations (Special
Education, Technology, Title lll, etc.)

Assumes responsibility for carrying out the approved plan for administration of all tests.

Furnishes all information and submits all forms required by the GaDOE by specified dates.

Ensures principals complete the Principal Certification Form for each administration and maintains
these forms for five years.

Orders special format tests (Braille, large print, advanced reading aids, etc.).

Receives test materials from GaDOE at a designated time and place and maintains them in a secure
location.

Reviews and follows all procedures in all administration manuals and is familiar with administrators’
roles and proctors’ roles.

Ensures that appropriate security provisions and technology readiness checks are in place/
completed relative to online testing environments including, but not limited to, security of logins,
test tickets, passcodes, seating arrangements, etc.

Adheres to test dates, time schedules, and specified instructions set by the GaDOE and returns all
materials to GaDOE and/or its contractors as specified and by the prescribed date(s).

Ensures that each test setting (room) is suitable, has an assigned trained examiner, and has the
appropriate number of trained proctors.

Ensures that prescribed calculator, cell phone, and electronic device guidelines are applied in each
school.

Accounts for all test materials delivered to the school system and for the disposition of specific
materials.

Attends statewide testing program meetings/webinars and redelivers to local school coordinators.
Arranges schedule for staff to monitor schools during testing sessions.

Trains all SchTCs in test security protocols and assessment administration policies and procedures
and ensures examiners, proctors, the system Special Education Coordinator (on the administration
of the GAA 2.0), the system ESOL Coordinator (on the administration of ACCESS for ELLs/Alternate
ACCESS), and any others who have responsibilities related to testing and/or testing materials receive
training by appropriate personnel prior to all assessment administrations.

Ensures that principals and SchTCs are aware of and follow the protocols/procedures prescribed in
Student Assessment Handbook, Accessibility & Accommodations Manual, Assessment Administration
Protocol Manual, testing manuals, and other ancillary materials.

Maintains a portfolio of all training session materials and rosters of attendees for documentation
purposes.

Answers questions of all SchTCs and Principals and makes decisions regarding testing, when
appropriate.

Ensures that SchTCs account for all students in terms of testing requirements.
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26.

27.

28.
29.

30.
31.

32.

33.

34.

35.

36.

Ensures that all SchTCs or other designated personnel have been trained to assign appropriate
accommodations for students accurately in the online platform prior to administration of
assessments, and that any corrections made to accommodations include the printing of a new test
ticket where required. This requires establishing a protocol for monitoring and review of the
assignment of appropriate accommodations for students at the district and/or school level.
Ensures strict test security and reports to Superintendent concerning testing irregularities

(e.g. student cheating, unethical professional conduct).

Communicates to the Assessment Administration Division when testing irregularities occur.
Distributes test results to the Superintendent and to the schools in a timely manner and ensures
that students are informed of the expected date for the return of the test results.

Interprets test results to school personnel and appropriate others.

Ensures that local calendars are planned so that all tests are administered according to the state-
published testing calendar that provides testing dates for the current and future academic years.
Ensures that students, parents, and other stakeholders have access to information concerning all
test administrations and utilization of test results.

Works with system personnel to communicate to parents of students with IEPs, IAPs, and ELL/TPC
plans pertinent information regarding all statewide tests.

Monitors each test administration for school or system-level errors and data corrections that may
result in the local system being invoiced for additional costs.

Communicates any special accommodation requests to the Assessment Administration Division at
least six (6) weeks prior to the administration of a state-mandated assessment.

Provides information for the Superintendent’s Test Certification twice a year to allow for submission
by the Superintendent by January 31 for assessments administered between August 1 and
December 31; and by July 31 for assessments administered between January 1 and July 30 each
year.

System Technology Coordinator

10.

Acquires and maintains current information on the statewide testing program, including technology
requirements for testing programs, training manuals, and testing schedules.

Coordinates with the STC for the appropriate implementation of computer-based test
administrations.

Attends or views GaDOE assessment technology trainings and webinars.

Works with the STC to ensure that all schools have technology ready for online testing.

Performs readiness checks for the system and local testing devices.

Coordinates with schools so local software is installed and ready for use with each testing
administration.

Coordinates with schools so that test content is available on servers and student responses can
properly send to the testing vendor.

Verifies that district network security including firewalls and content filters are configured to work
with the testing vendor to allow for test content and student responses to pass through the district
network.

Verifies that wired and wireless bandwidth is appropriate for testing as defined in the system
requirements documentation and training sessions.

Monitors district resources during test administrations for quality assurance.

11. Troubleshoots technology issues as they arise prior to and during test administrations.

12.

Completes all post-testing tasks as stated in technology manuals, handbooks, and guides.
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System Special Education Coordinator

1.

10.

11.

12.

13.

14.
15.

16.

Acquires and maintains current information on the statewide testing program, including the section
for Students with Disabilities, which is found in the Assessing Special Populations section of the
Student Assessment Handbook and the Accessibility & Accommodations Manual.

Acquires and maintains current information of IDEA, state rules, and waiver process for students

with disabilities.

Provides technical assistance to special education teachers on test administration.

Ensures that all due process rights pertaining to the testing programs are provided for students with

disabilities.

Ensures that IEP teams understand the appropriate selection of approved accommodations for all

state-mandated assessments.

Ensures that IEP teams understand the appropriate selection and eligibility criteria for students who

require the Georgia Alternate Assessment (GAA 2.0).

Ensures that appropriate documentation is maintained for all students with disabilities.

Ensures that students with disabilities have the appropriate test-taking experience or have been

taught test-taking skills prior to taking the tests.

Informs STC of the number of special format tests (i.e., Braille, state-approved assistive technology,

or large print) needed to test students with disabilities for all test administrations.

Informs the STC of any special accommodation requests at a minimum of eight weeks prior to the

administration of a state mandated assessment.

Informs the STC of the number of students who must receive each accommodation allowed by state

regulations.

Acquires and maintains current information about the alternate assessments (e.g. GAA 2.0 and

Alternate ACCESS for ELLs).

Ensures that the following activities are completed by special education personnel in preparation for

all state-mandated assessments.

a. Discusses the state-required tests with the students and parents/guardians.

b. Informs IEP students and their parent(s)/guardian(s) of pertinent test information and the role
of the IEP team in identifying test accommodations, if any, which the student may require to
participate.

c. Discusses with the student and parents/guardians the consequences of the student not passing
a state-mandated assessment (such as promotion/retention requirements, EOCs constituting
20% of the final course grade, and any relevant local policies). Documents the occurrence of this
discussion.

Ensures that all special education teachers have been trained to administer the GAA 2.0.

Collaborates with Title 11I/ESOL colleagues to train the appropriate teachers to administer the

Alternate ACCESS for ELLs.

Coordinates with the System Technology Coordinator for the successful implementation of

technology-based assessments including technology-related requirements for students with

disabilities, scheduling, training, system requirements, and other communications.

System Title IlI/ESOL Coordinator

1.

2.

Ensures that all assessments and, in certain cases, conferences relating to a student’s ESOL eligibility
(Rule 160-4-5-.02) are documented prior to assigning EL, EL-1, or EL-2 status.

Acquires and maintains current information on the statewide testing program (SB Rule 160-3-1-.07),
including the section on accommaodations for English learners (EL) found in the Accommodations
section of the SAH.
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3. Ensures EL-1 and EL-2 students are not administered the ACCESS for ELLs. By definition, EL-1 and
EL-2 students have exited ESOL services and are no longer eligible for the ACCESS for ELLs
assessment.

4. Provides technical assistance to teachers on test administration.

5. Ensures that appropriate documentation is maintained for all EL students.

6. Ensures that EL students have appropriate test-taking experience or have been taught test-taking
skills prior to taking the tests.

7. Informs the STC of the number of students who must receive each accommodation allowed by state
regulations.

8. Ensures that the following activities are completed by EL/ESOL personnel in preparation for all state-
mandated assessments:

a. Discusses the state-required tests with the students and parents/guardians.

b. Informs EL, EL-1, or EL-2 students and their parent(s)/guardian(s) of pertinent test information
and the role of the EL/TPC in identifying test accommodations, if any, which the student may
require to participate.

c. Discusses with the student and parents/guardians the consequences of the student not passing
a state-mandated assessment (such as promotion/retention requirements, EOCs constituting
20% of the final course grade, and any relevant local policies). Documents the occurrence of this
discussion.

9. Train Title IlI/ESOL teachers to administer ACCESS for ELLs and collaborates with special education
colleagues to train the appropriate teachers to administer the Alternate ACCESS for ELLs.

10. Verifies all test examiners have completed annual certification and training requirements with WIDA
for administering ACCESS for ELLs and Alternate ACCESS for ELLs as well as appropriate test security
and test administration procedures.

Principal

1. Has ultimate responsibility for testing activities in the local school.

2. Designates a SchTC to coordinate the testing program. The SchTC must hold a GaPSC-issued
certificate.

3. Ensures proper online and/or paper testing environments for all test administrations.

4. Ensures that all testing sites are appropriately prepared: updated devices and technology resources,
adequate student workspace, proper lighting, good ventilation, sufficient number of desks in good
repair, instructional materials (e.g. posters, word walls, etc.) removed or covered, etc.

5. Ensures that the appropriate personnel complete all necessary readiness checks for online testing.

6. Ensures that personnel apply prescribed calculator, cell phone, and electronic device guidelines to
each test setting and each testing administration.

7. Ensures that the test accommodations identified in students’ IEPs, IAPs, and EL/TPC plans are
provided for each student as specified prior to the administration of all testing sessions.

8. Ensures that testing sites are free of interruptions during test administration (e.g. intercom
messages, visitors, wandering students, entry into test settings by person/persons not serving as the
examiner or proctor unless necessitated by emergency/time-sensitive need), and that sites do not
have content-related materials posted that could advantage one group of students over others.

9. Assigns appropriately trained personnel to serve as Examiners and Proctors.

10. Arranges appropriate schedules for teachers who will be Proctors and Examiners and for those who
will be teaching other students not involved in testing.

11. Informs students and parents/guardians about the purpose of testing, dates and times for testing,
and expected dates for return of test results (see Test Preparation section).

12. Creates an atmosphere in which all staff members know that their cooperation is needed and

expected for successful test administration.
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13.
14,
15.
16.
17.

18.
19.

20.
21.

22.

Advises SchTC, Examiners, and Proctors if emergency situations arise.

Monitors the administration of tests.

Supervises all testing activities to ensure strict test security.

Maintains test materials in a secure location, with restricted access.

Ensures that only staff members who have been trained on the proper management of secure test
materials handle such materials.

Notifies STC of testing irregularities and provides explanation of circumstances.

Ensures that the school calendar is planned so that all tests are administered according to the
system’s testing calendar.

Monitors test preparation activities to ensure that secure testing materials are not misused.
Verifies all examiners have been trained in test security, educator ethics, and test administration
protocols and policies to administer the state-mandated assessments.

Reviews and returns the Principal’s Certification Form to the STC after each administration.

School Test Coordinator (SchTC)

1.
2.
3.

10.

11.

12.

13.
14.

15.

16.

17.
18.

19.

20.

Prepares all testing sites.

Assists Principal in assigning Examiner(s).

Conducts orientation and training sessions related to test administration, test security, and ethical
behavior for all personnel expected to be in direct contact with the test administration process,
including Examiners and Proctors.

Assigns trained Proctors appropriately in accordance with state guidelines.

Coordinates with various local school and/or system divisions to ensure successful test
administrations (Special Education, Technology, Title Ill, etc.)

Ensures that students have only one opportunity to test during each window.

Adheres to system testing schedule.

Accounts for all students in terms of testing requirements, including special populations and those
requiring testing accommodations.

Ensures that the test accommodations identified in students’ IEPs, IAPs, and EL/TPC plans are
provided for each student as specified prior to the administration of all testing sessions.

Ensures that appropriate security provisions are in place relative to online testing environments and
materials including, but not limited to, security of logins, passcodes, conducive seating
arrangements, etc.

Receives test materials from STC and verifies numbers received.

Ensures all materials are stored in a secure, locked location with restricted access, confirms access is
restricted by accounting for keys.

Accounts for the security of all test materials during the time the materials are in the building.
Ensures that only staff members who have been trained on the proper management of secure test
materials handle such materials.

If applicable, determines the number of paper test booklets and answer documents to be assigned
to each testing site and accounts for material distribution and return.

Under supervision, ensures the accuracy of student FTE and GTID numbers on each answer
document.

Provides each Examiner with a list of student FTE and GTID numbers.

Gives Examiners extra No. 2 pencils, online test tickets, computer peripherals, and resource
materials, if appropriate.

Ensures that personnel apply prescribed calculator, cell phone, and electronic device guidelines to
each test setting.

Ensures that testing sites are free of interruptions during test administration (e.g. intercom
messages, visitors, wandering students, entry into test settings by person/persons not serving as the
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21.
22.

23.

24.
25.
26.

27.
28.

29.
30.
31.

examiner or proctor unless necessitated by an emergency/time-sensitive need) and that sites do not

have content-related materials posted that could advantage one group of students over others.

Distributes test materials to and collects from each Examiner on the testing days.

Ensures Examiners sign out (date and time) materials each testing day shortly before testing begins

each day.

Counts materials returned from Examiners each day and accounts for all materials distributed each

day of testing.

Ensures Examiners return (sign, date, and time) materials immediately after testing each day.

Maintains dated student sign-in/sign-out sheets for each test administration.

Ensures that a minimum of one certified administrator is present and witnesses the transcription of

student responses when/where necessary. Documentation of this process must be retained.

Confirms that all necessary transcriptions are completed when necessary.

Notifies Principal and STC of any emergency and helps to decide what action needs to be taken.

Conducts, coordinates, and supervises inspection of all completed answer documents before

delivering them to the STC for the following purposes only: to ensure that student

demographic/identification information is accurate, that necessary coding/labeling is complete, and
that documents are in good condition for scanning.

Packages and returns materials to STC according to directions and timeline.

Notifies Principal and STC of any testing irregularities and provides explanation of circumstances.

Ensures that for any students not currently enrolled in their local school, the following protocol is

applied:

a. contacts students’ schools for verification of test eligibility, and

b. requires photo ID and maintains photocopy record.

c. The decision to test out-of-system students is a local one. The burden of identification,
establishment of eligibility, and record-keeping ensuring score reports are returned to the
appropriate school must be borne by the administering school/system. Systems should
collaborate and discuss such cases prior to test administration.

Examiner

1.

w

Must be GaPSC certified and adheres to the Georgia Code of Ethics for Educators. As required by
State Board Rule 160-3-1-.07, certified educators (teachers, interpreters, counselors,
administrators, and paraprofessionals) must administer all state-mandated assessments. The term
Certified Educator in this statement is defined as those educators directly involved with the
instruction of students, and who must hold a clearance certificate as defined by the GaPSC.
Educators without Georgia certification from the GaPSC must not administer state assessments.
Local systems must be mindful of certificate expiration dates and ensure that all examiners possess
a valid/unexpired certificate at the time of test administration. The term Examiner refers to the
person administering the assessment.

At least annually, and more frequently where required, participates in and completes all training
related to test administration, test security, and ethical behavior.

Reviews and follows all procedures in handling all administration materials.

Ensures that the test accommodations identified in students’ IEPs, IAPs, and EL/TPC plans are
provided for each student as specified prior to the administration of all testing sessions.
Documents the daily receipt (date, time, and number received) of test materials and the daily return
of test materials.

Ensures the security of test booklets while they are in the testing site before, during, and after
testing.

Provides No. 2 pencils, erasers, pens for writing tests, and resource materials (if appropriate).
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8. Follows procedures for testing as given in the Examiner’s Manual, including reading all directions
word-for-word to students.

9. Confirms that all assigned students have entered and bubbled in the test form number correctly if
one is required.

10. Maintains control of testing situation and keeps students on task. Examiners must actively circulate
and monitor students throughout the testing session(s).

11. Monitors test administrations and communicates with the SchTC and/or the Technology
Coordinator or designee when test administration, technology, and/or student issues arise.

12. Applies and enforces prescribed calculator, cell phone, and electronic device guidelines.

13. Observes students during testing to monitor that they are marking answers completely and correctly
and using only specified test materials. Reports student actions to SchTC immediately.

14. Allows no student to leave the test room unless there is an emergency/health/restroom need.

15. Counts and verifies all testing materials each day prior to dismissing students.

16. After testing, inspects answer documents for the following purposes only: to ensure that student
demographic/identification information is accurate, that necessary coding/labeling is complete, and
that documents are in good condition for scanning. SchTC and/or STC must have a protocol in place
to ensure the examiner review has been completed, is accurate and all necessary coding/labeling is
complete.

17. Returns all test materials to SchTCs immediately after testing each day, including special format
tests, such as Braille or large print.

18. Ensures that no content-related instructional materials are displayed in the testing site. Charts,
diagrams, and posters should not be visible. Chalkboards/Whiteboards should be free of any writing
except for test procedure information.

19. Sign Language interpreters may review the test before administering the assessments to their
students. However, it is unethical for interpreters to reproduce or disclose any secure material or to
cause it to be reproduced or disclosed in any form. Video sign language is the preferred mode for
online assessments, where available.

Proctor

1. Participates and completes all training related to test administration, test security, and ethical
behavior.

2. Assumes responsibility for assigned students.

3. Monitors a specific area if a large testing site is used.

4. Monitors online test administrations and communicates with Examiner when test administration,
technology, and/or student issues arise.

5. With Examiner supervision, assists in preparing test materials for distribution to students in a
classroom on days of testing.

6. Ensures that desks are clear of everything except test materials.

7. Assists the examiner in applying and enforcing prescribed calculator, cell phone, and electronic
device guidelines.

8. With examiner supervision, assists in distributing and collecting classroom test materials.

9. With examiner supervision, answers questions regarding test procedures but does not explain items
or answer any questions regarding the content of the test.

10. Remains in testing site during entire testing time.

11. Observes students during testing to monitor that they are marking answers completely and correctly
and using only specified test materials. Reports student actions to SchTC immediately.

12. Reports any unusual circumstances to Examiner immediately (e.g. suspicion of cheating).

13. Circulates among students during testing to discourage misconduct and to be available to answer

student questions.
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14,
15.

16.

17.

Avoids standing by a student’s desk too long or touching a student, as this may be distracting.
Monitors students with disabilities, 504 students, or EL students who may require closer observation
than other students or who need special assistance.

With examiner supervision, assists in accounting for all classroom test materials (Test materials
should be returned to the SchTC by the Examiner).

Assists the Examiner in maintaining strict test security.
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ASSESSMENT DESCRIPTIONS

Georgia Student Assessment Program Quick Reference Chart: 2020-2021

Grade Assessment Testing Window
K GKIDS 2.0 July 6 — May 17
K GKIDS 2.0 Readiness Check First six weeks of school year (varies by district)
1-2 Keenville (optional formative September 9 — May 29
assessment)
3 Georgia Milestones EOG April 12 — May 21 (Main)
(ELA & Math) May 10 — July 16 (Retest — ELA)
3.8 DRC BEACON (optional formative T e
assessment)
4 NAEP January 25 — March 5 *
4 &‘i‘z\rgaM“g't':;tones EOG April 12 — May 21 (Main)
5 Georgia Milestones EOG April 12 — May 21 (Main)
(ELA, Math, Science) May 10 — July 16 (Retest — ELA & Math)
6 &‘i‘z\rgaM“g't':;tones F0G April 12 — May 21 (Main)
7 &‘i‘:gaM'\g't'E;tones FOG April 12 ~ May 21 (Main)
3 Georgia Milestones EOG April 12 — May 21 (Main)
(ELA, Math, Science, Social Studies) = May 10 —July 16 (Retest — ELA & Math)
8 NAEP January 25 - March 5 *
Georgia Milestones EOC August 3 — 21 (Mid-Month) **
(ELA, Math, Science, Social Studies) = September 8 — 18 (Mid-Month) **
October 12 — 23 (Mid-Month)
November 9 — 20 (Mid-Month)
Middle/ November 30 — January 6 (Winter Main)
High School January 11 — 22 (Mid-Month)
February 8 — 19 (Mid-Month)
March 8 — 19 (Mid-Month) **
April 19 — May 28 (Spring Main)
June 14 — July 16 (Summer Main) **
3-8,and 11 GAA2.0 March 22 — April 30
K—-12 ACCESS for ELLs January 13 — March 5
1-12 Alternate ACCESS for ELLs January 13 — March 5

* Sampled schools only
** “Test-Out” administrations permitted
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STATE-ADMINISTERED TESTS

ACCESS for ELLs

Overview Grades K-12
ACCESS for ELLs is administered, annually, to all students in grades Kindergarten through Grade 12 who
have been identified as English learners (ELs). ACCESS for ELLs is a standards-based English language
proficiency test designed to measure the social and academic language proficiency of ELs in English and
is grounded in the WIDA English Language Development (ELD) Standards. It assesses social and
instructional English as well as the academic language associated with language arts, mathematics,
science, and social studies within the school context, across the four language domains (Listening,
Reading, Writing, and Speaking).

ACCESS for ELLs meets the ESSA mandate requiring states to evaluate EL students in grades K through 12
on their progress in learning to speak English.

The tasks on the assessment attempt to replicate the kinds of communicative situations (and the
language needed to be processed or to be produced within them) that might be encountered in
different school contexts. Each assessment item and task will target at least one of the five WIDA ELD
Standards:

e Social and Instructional Language

e Language of Language Arts

e Language of Mathematics

e Language of Science

e Language of Social Studies

The WIDA ELD Standards describe developing English language proficiency for each of the four language
domains: Listening, Reading, Writing, and Speaking. In this way, ACCESS for ELLs contains four like
sections, each assessing an individual language domain.

ACCESS for ELLs is assessed in each of the four language domains of Listening, Speaking, Reading, and
Writing separately. The online test will include the following grade clusters: Grade 1, Grades 2-3, Grades
4-5, Grades 6-8, and Grades 9-12. Kindergarten ACCESS for ELLs is a paper-based assessment.

ACCESS for ELLs online mode of test administration is designed so that test paths or forms are
appropriate to the proficiency level of individual students across the wide range of proficiencies
described in the WIDA ELD standards. In the multi-stage adaptive test, individual test takers of differing
levels of language proficiency may demonstrate the full extent of their language proficiency within each
grade-level cluster.

The online test is a staged adaptive test, meaning students will progress through the test based on their
performance. Due to this adaptability, the online test does not require test administrators/examiners to
determine tier placement of students to administer the test. WIDA’s designation that ACCESS is an
untimed test does not mean time is unlimited. Domains may not be administered over multiple days.
Each student testing online will require a computer and headset with microphone for the Speaking test —
and headphones for the other domains. Detailed information about technology requirements is posted
at this location: https://www.wida.us/assessment/access20-tech.aspx.
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Students’ performance on the online Listening and Reading tests determines their placement for
Speaking and Writing. WIDA recommends that students first take the Listening test and then the
Reading test. Speaking and Writing may be taken in either order.

ACCESS for ELLs paper forms are available for students who require paper due to a disability-based
decision made by the IEP team. The paper test includes the following grade clusters: Grade 1, Grade 2,
Grade 3, Grades 4-5, Grades 6-8, and Grades 9-12. The kindergarten test is also provided through a
paper test. In cases where the paper test continues to be administered, school staff must identify the
appropriate tier for proficiency.

Note: The Writing domain for the online ACCESS for ELLs Grade 1 and Grades 2-3 forms will continue to
be administered on paper.

Key Reminders:

e Domains may be administered across multiple days in the manner that best works for scheduling
purposes and the use of technology.

e Single domains may not be broken into separate administrations across days.

o The online platform will not have a limit on the number of students who can test at one time. For
Speaking, it is recommended that groups of 5-7 students (or fewer) test simultaneously so that
headset microphones do not capture other voices. Students of different grades may test in the same
room at the same time, but this is not required, and schools/systems may wish to consider if this is
appropriate for the students involved.

e Test examiners must verify test tickets are distributed to the appropriate students.

A student who has exited the ESOL program or an alternative language assistance program in the past
two years, shall be coded English Learner-Monitored (EL-M) on statewide assessments. EL-M students
are not assessed with ACCESS for ELLs. Assessing EL-M students may result in fees for administration
and scoring being billed to the local system.

Screener Requirements Overview

For students new to U.S. schools, if the response to any of the three questions on the Home Language
Survey indicates a home language other than English, the student is considered a potential English
learner (EL) and the school district or Local Education Agency (LEA) will then administer the state
required, grade-level specific, WIDA English language proficiency (ELP) screener.

Per federal statute, Georgia requires that LEAs screen all potential EL students for EL eligibility within 30
days after the beginning of the school year or within two weeks if they enroll after the start of the
school year, and to notify their parents that the child was screened for eligibility and placed in a
language program.(See Georgia’s statewide, standardized EL entrance procedures in the EL Language
Programs — State Guidance.)

LEAs must use one of the following WIDA English language proficiency (ELP) screeners to determine
whether a potential English learner student qualifies as an EL student or not.

1. The WIDA Screener (Online or Paper)
2. The Kindergarten WIDA-ACCESS Placement Test (K W-APT)
3. The Kindergarten Measure of Developing English Language (K MODEL)

Screeners can be administered throughout the school year and are available in online and paper formats
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in 2020-2021. LEAs are responsible for purchasing the WIDA Screener Paper and the Kindergarten WIDA
MODEL when applicable. For information on purchasing the paper based WIDA Screeners please visit the
WIDA Store.

WIDA Screener
WIDA Screener is an English language proficiency assessment administered to students new to U.S.

schools to determine whether they will be classified English learners entitled to English language
instructional programs.

WIDA Screener is a standards-based English language proficiency test designed to measure English
language proficiency in four language domains: Listening, Speaking, Reading, and Writing. The WIDA
Screener for students in grades 1-12 is divided into grade clusters: 1; 2-3; 4-5; 6-8; and 9-12.

Test administration procedures for each grade cluster screener are outlined in the WIDA Screener Test
Administration Manual. Allowed accommodations for EL students with disabilities are indicated in the
accommodation tables found in this document and the WIDA Accessibility and Accommodations
Supplement. Individual student reports are produced for each language domain and for three composite
scores: Oral Language, Literacy and Overall. Summary reports are not produced.

Test Administrators must annually complete the required WIDA training and certification quizzes with a
minimum passing score of 80% for the grade level tests they will be administering. They must also hold a
valid, GaPSC certification.

Kindergarten WIDA-ACCESS Placement Test (K-WAPT) and WIDA Screener Paper will be not be used
during 2021-2022. The Kindergarten WIDA Screener will be available beginning Summer 2021.

The WIDA website is found at: https://www.wida.us/.

For more information about ACCESS for ELLs, contact the Assessment Administration Division at
404-656-2668 or 800-634-4106.

Georgia Department of Education
Page 43 of 155 e September 2020
All Rights Reserved


https://www.wceps.org/store/wida/
https://www.wida.us/

Alternate ACCESS for ELLs

Overview Grades 1-12
Federal law requires that all students identified as English learners be assessed annually for English
language proficiency. This requirement includes students who require special education services under
the Individuals with Disabilities Education Act (IDEA). Alternate ACCESS is individually administered. It is
intended only for English learners with significant cognitive disabilities that are severe enough to
prevent meaningful participation in the ACCESS for ELLs assessment. Alternate ACCESS is not intended
for ELs who can be served with special education accommodations on ACCESS for ELLs. Decisions
regarding a student’s participation must be made by an IEP team. Alternate ACCESS is a paper-based for
administration.

Eligibility Criteria:

1. The student has been classified as an EL.

2. The student has been classified as a special education student and is receiving special education
services.

3. The student has a significant cognitive disability.

4. The student is eligible for the Georgia Alternate Assessment (GAA 2.0).

Students shall not be administered both the Alternate ACCESS for ELLs and the ACCESS for ELLs.

Requirements

EL students with disabilities in grades kindergarten through grade 12 must either participate in ACCESS
for ELLs or Alternate ACCESS. EL students with significant cognitive disabilities must meet GAA 2.0
eligibility criteria in all grade levels, including non-GAA tested grade levels, through the IEP process to be
found eligible to take Alternate ACCESS as indicated above.

The WIDA website is found at: https://www.wida.us/.

For more information about Alternate ACCESS for ELLs, contact the Assessment Administration Division
at 404-656-2668 or 800-634-4106.
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Georgia Alternate Assessment 2.0 (GAA 2.0)

Overview Grades 3-8, and High School
Under the federal Individuals with Disabilities Education Act (IDEA) and the Every Student Succeeds Act
(ESSA) all students, including students with disabilities, must participate in the state’s academic content
standards. The GAA 2.0 is designed to ensure that students with significant cognitive disabilities are
provided access to the state-adopted content standards and given the opportunity to demonstrate their
achievement of the knowledge, concepts, and skills inherit in the state-adopted content standards.
Students with disabilities must participate in either the regular assessment (with or without
accommodations) or the alternate assessment. Each student’s Individualized Education Program (IEP)
team must make decisions regarding the participation of the student within the state’s testing program.
The GAA 2.0 may only be used in cases where a student is unable to participate in the regular
assessment, even with maximum accommodations, and the student meets participation guidelines. This
assessment should only be recommended for a small number of students.

The IEP team should consider the following: (a) the purpose of the assessment, (b) the feasibility of the
student’s participation, and (c) the accommodation(s), if any, that the student may need. The decision of
the IEP team regarding participation and accommodations must be documented in the IEP. If a student’s
IEP team recommends no participation in state-mandated assessments (e.g. Georgia Milestones), the
IEP must document the reasons and require participation in the GAA 2.0. The GAA 2.0 includes students
who appropriately participate in the curriculum based on alternate achievement standards. The U.S.
Department of Education (USED) defines an alternate achievement standard as one that “sets an
expectation of performance that differs in complexity from a grade-level achievement standard.”
Alternate achievement standards must be aligned to state academic content standards, although they
may reflect prerequisite or entry-level skills.

Description

The GAA 2.0 assessment is comprised of standardized performance tasks and is designed to provide
tiered participation within the assessment for students working at various levels of complexity. Task sets
are built with three levels of cognitive demand with Part A representing the least complex level of item
and Part C representing the most complex level of items within the set.

The GAA 2.0 should be administered annually in the Spring to assess achievement of students in English
language arts and mathematics (grades 3-8 and HS), science (grades 5, 8, and HS), and social studies
(grades 8 and HS). This assessment program promotes a vision of enhancing capacities and integrated
life opportunities for students who experience significant cognitive disabilities. Committees of Georgia
educators informed the development and design of blueprints, rubrics, and task sets included in the
assessment.

GAA 2.0 in High School

The instructional program for students with significant cognitive disabilities includes courses that align
with the general education courses associated with the Georgia Milestones EOC measures. This ensures
that content from each EOC-assessed course is included in the GAA 2.0. In this manner, the GAA 2.0 in
high school serves as the alternate assessment for the high school assessment program. The assessment
shall be administered for the first time in grade 11 and must occur prior to intended graduation. A
student who is retained in/is repeating grade 11 is NOT required to be assessed a second (or more) time
using the GAA 2.0.
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Students with significant cognitive disabilities who entered the ninth grade for the first time on or after
the 2020-2021 school year may graduate and receive an alternate diploma when the student’s IEP team
determines that the student has:

I. completed an integrated curriculum based on the Georgia Standards of Excellence (GSE) that
includes instruction in Mathematics, English/Language Arts, Science and Social Studies as well as
career preparation, self-determination, independent living and personal care to equal a minimum
of 23 units of instruction, and

Il. participated in the GAA during middle school and high school, and

IIl. has transitioned to an employment/education/training setting in which the supports needed are
provided by an entity other than the local school system.

(State Board Rule 160-4-2-.48 High School graduation Requirements for Students Enrolling in the Ninth
Grade for the First Time in the 2008-09 School Year and Subsequent Years).

Requirements

Where all students are being assessed, students with disabilities in grades 3-8, and high school must
either participate in the general assessment or the GAA 2.0. GAA 2.0 is administered to students in
grades 3 through high school. Kindergarten students with significant cognitive disabilities must take
GKIDS and are no longer required to take GAA 2.0. The state will support, score, and report only in the
state-mandated grades 3-8, and high school as outlined in this Handbook, GAA 2.0 training sessions, and
the published GAA 2.0 Blueprint.

If there is a local test administered to all students in grades 1 and 2, then local systems may use their
own alternate assessment.

Appropriate Use of the GAA 2.0

The GAA 2.0 may be considered for students with the most significant cognitive disabilities who
generally participate in a curriculum working towards alternate achievement standards. The decision to
assess using the GAA 2.0 should be made only when an IEP team determines that a student’s cognitive
disabilities prevent him/her from attaining grade-level achievement standards even with the very best
instruction and the IEP team is unable to identify appropriate accommodations that would allow
meaningful participation in the regular state assessments.

The GAA 2.0 may be considered for students with disabilities in grades 3-8, and high school who, even
with the very best instruction, are unable to attain grade-level standards. In addition, these students
must meet all parts of the Guidelines for Participation in the GAA 2.0. Answers to the following
guestions on the following pages will assist IEP teams in determining if the student should participate in
the GAA 2.0. The IEP must document the student’s current level of performance within the curriculum,
the participation in the GAA 2.0 and the reasons for that participation.

Factors for Consideration

Each IEP team should consider multiple factors when determining that participation in the GAA 2.0 is
appropriate for a student with significant cognitive disabilities. The following factors should be used as
guidance:

e Does the student require intensive, individualized instruction in a variety of instructional settings?
e Does the student have a significant cognitive disability?
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e Does the student require specialized supports to access and participate in the grade-level GSEs that
require modifications based on the student’s Present Levels of Academic Achievement and
Functional Performance (PLAAFP)?

e Does the student require specialized supports to demonstrate age-appropriate adaptive behavior?

Who is Eligible to Participate in the GAA 2.0?

Answers to the following questions and the accompanying chart on the following pages will assist
educators with determining whether a student should participate in the GAA 2.0. Where all students are
being assessed, students with disabilities in grades 3-8, and HS must either participate in the regular
assessment or the GAA 2.0. The GAA 2.0 may not be used as an alternative for local assessments.

Prior to reviewing the eligibility criteria for GAA 2.0, the Individualized Education Program (IEP) team
must understand all assessment options, including the characteristics of each assessment and the
potential implications of each assessment choice.

According to O.C.G.A § 20-2-281, school districts are required to follow the procedures specified in
the applicable test administration materials. As a result, the IEP team must use the Eligibility Criteria
for GAA 2.0 form to document its assessment decisions. This form is found in subsequent pages and
may be found in the Required Forms section of the Student Assessment Handbook.

If GAA 2.0 is being considered, the IEP team must review the four criteria below and select Yes or No if
applicable to the student. To be eligible to participate in GAA 2.0, the answer to all four of the questions
below must be Yes. If the answer to any of the questions is No, the student is not eligible to participate
in GAA 2.0 and must participate in one of the other statewide assessments. Each Yes answer requires a
justification that contains evidence that the student meets the criterion.

1. Does the student require intensive, individualized instruction in a variety of instructional settings?

If the answer is No, then the student should participate in general assessments with or without
accommodations.

If the answer is Yes, then answer the next question.
2. Does the student have a significant cognitive disability?

If the answer is No, then the student should participate in general assessment with or without
accommodations.

If the answer is Yes, then answer the next question.

3. Does the student require specialized supports to access and participate in the grade-level GSEs that
require modifications based on the student’s Present Levels of Academic Achievement and
Functional Performance (PLAAFP)?

If the answer is No, then the student should participate in general assessments with or without
accommodations.

If the answer is Yes, then answer the next question.
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4. Does the student require specialized supports to demonstrate age-appropriate adaptive behavior?

If the answer is No, then the student should participate in general assessment with or without
accommodations.

If the answer is Yes, and all other responses to the previous questions are yes, then the student
should participate in the GAA 2.0.

For more information about the GAA 2.0, contact the Assessment Administration Division at
404-656-2668 or 800-634-4106.
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ELIGIBILITY CRITERIA FOR THE GEORGIA ALTERNATE ASSESSMENT (GAA 2.0)
Step I: Review the Eligibility Criteria for GAA

Prior to reviewing the eligibility criteria for GAA, the Individualized Education Program (IEP) team must understand all assessment options,
including the characteristics of each assessment and the potential implications of each assessment choice. The GAA 2.0 is intended for students
with the most significant cognitive disabilities. Instruction for these students is based on alternate academic achievement standards, which are
aligned to the Georgia Standards of Excellence at a reduced depth, breadth, and complexity. Beginning with students who enroll in ninth grade
for the first time on or after the 2020-2021 school year, students who participate in the GAA 2.0 will be eligible for the state-defined alternate
diploma rather than the regular high school diploma (SBOE 160-4-2-.48).

According to O.C.G.A § 20-2-281, school districts are required to follow the procedures specified in the applicable test administration materials.
As a result, the IEP team must use this form to document its assessment decisions. If GAA is being considered, the IEP team must review the four
criteria below and select Yes or No if applicable to the student. To be eligible to participate in GAA, the answer to all four of the questions below
must be Yes. If the answer to any of the questions is No, the student is not eligible to participate in GAA and must participate in the Georgia
Milestones Assessment System. Each Yes answer requires a justification that contains evidence that the student meets the criteria.

Student Name Grade
Sources of Evidence (check if used)

Justification

Eligibility Criteria

individualized instruction in a variety
of instructional settings?

The student needs specialized
academic instruction and techniques
over a period of time to ensure that he
or she can learn, retain information,
and transfer skills to other settings.

[ ] Present Levels of Academic
Achievement and Functional

Performance
[ ] Anecdotal Notes and
Yes Observations
No [ ] Benchmark Data

|:| Progress Monitoring Data
|:| Learning Characteristics
Inventory

[ ] other

2. Does the student have a significant
cognitive disability?
A significant cognitive disability is
determined by the IEP team and must
be based on evaluation information
performed by a qualified evaluation

[ ] Results of Individual Cognitive

Ability Test
Yes [ ] Results of Adaptive Behavior
No Skills Assessment
|:| Learning Characteristics
Inventory
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Student Name

Eligibility Criteria
team. The significant cognitive
disability must affect the student’s
intellectual functioning and be
documented as such in the student’s
individualized education program (IEP).

Grade
Sources of Evidence (check if used)

[ ] other

Justification

Does the student require specialized
supports to access and participate in the
grade-level Georgia Standards of
Excellence (GSE) that require
modifications based on the student’s
Present Levels of Academic
Achievement and Functional

[ ] Results of Individual Cognitive
Ability Test

[ ] Results of Adaptive Behavior
Skills Assessment

[ ] Anecdotal Notes and
Observations

[ ] Benchmark Data

Yes L
Performance (PLAAFP)? Z No [ ] Progress Monitoring Data
Access to the grade-level curriculum is [ ] Results of language
mandated by the federal government. assessments including English
A student with a significant cognitive Learner (EL) assessments, if
disability requires access to the GSEs applicable
through prerequisite skills that are [ ] Learning Characteristics
linked to the grade-level curriculum. Inventory
[ ] other
Does the student require specialized
tstod trat - .. -
suppor S © emor?s rate agfa [ ] Results of Individual Cognitive
appropriate adaptive behavior? .
. L o, Ability Test
A student with a significant cognitive . .
o . [ ] Results of Adaptive Behavior
disability needs specialized support o Yes .
. Skills Assessment
throughout the day in areas such as o No

expressing his or her needs, getting
from place to place, eating lunch,
negotiating social situations, and/or
taking care of personal needs.

|:| Learning Characteristics
Inventory

[ ] other
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Step Il: Assurances

The IEP team has participated in training and guidance regarding student participation in state mandated assessments that includes the
information below:

Under 34 Code of Federal Regulations (CFR) 300.320(a)(6) and [O.C.G.A § 20-2-281], if the IEP team determines that the student will take GAA,
the IEP team may provide additional summary statements of why the student cannot participate in the Georgia Milestones Assessment

System, with or without allowable accommodations, and why the alternate assessment is appropriate for the student, including that all of the
eligibility criteria are met.

Additional Summary Statements (if necessary):

The decision to administer GAA is based on multiple sources of measurable, objective evidence, including, but not limited to current IEP
PLAAFP statements, goals and/or objectives, report cards, progress reports, work samples, teacher observations, Full and Individual
Evaluations (FIE), standardized achievement test results, and classroom, district, and statewide assessment results. This decision is not based
solely on the student’s previous performance on statewide assessment.

The decision to administer GAA is made by the IEP team, not administratively based on federal accountability requirements which limit the
number of students taking an alternate assessment who can be counted as proficient in CCRPI performance calculations. Although GAA is

intended for a small number of students, the proficiency cap does not limit the number of students receiving special education services who
may take the alternate assessment.

The decision to administer GAA is based on the student’s educational needs and the instruction the student is receiving. This decision is not
based solely on the student’s disability category and is not based on the student’s racial or economic background, excessive or extended
absences, or amount of time or location of service delivery.
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Georgia Kindergarten Inventory of Developing Skills 2.0 (GKIDS 2.0)

Overview Kindergarten
Georgia law (0.C.G.A., Sections 20-2-151 and 20-2-281) requires that all children enrolled in Georgia
public school kindergarten programs be assessed for first-grade readiness with an instrument or
instruments adopted by the SBOE. To comply with state statute, the SBOE adopted the Georgia
Kindergarten Inventory of Developing Skills (GKIDS) as the designated kindergarten assessment for all
Georgia public schools (SBOE Rule 160-3-1-.07). The GKIDS Readiness Check is considered a part of
GKIDS.

Kindergarten Student

Georgia kindergarten students are defined by FTE status as students enrolled in public school
kindergarten programs. Kindergarten programs include those for students who are enrolled in first-time
general education kindergarten classrooms, transitional kindergarten, or first-grade classrooms as
kindergarten students, special education services, and programs for students who are repeating the
kindergarten curriculum in a kindergarten setting. Kindergarten students with significant cognitive
disabilities must take GKIDS and are no longer required to take the GAA 2.0

Grade Placement Decisions

SBOE Testing Rule 160-3-1-.07 and O.C.G.A., Section 20-2-151(b)(2) require all Georgia school systems to
make first-grade placement decisions on an individual basis, using GKIDS 2.0 results in concert with
teacher recommendations and other relevant information. Local schools must document reasons,
including GKIDS 2.0 student-performance results, for kindergarten retention and place the written
documentation in individual students’ cumulative records. The State Board Rule further requires, “The
local school system shall provide alternative, developmentally appropriate instruction to students who
spend an additional year in kindergarten”.

GKIDS Readiness Check

Overview

As part of GKIDS 2.0, the Readiness Check offers an early assessment window and is designed to provide
teachers with important information about children’s learning and development as they enter
kindergarten. The Readiness Check is intended to augment GKIDS 2.0 and to be administered during the
first six weeks of kindergarten. It is designed to be developmentally appropriate and should be used for
planning and instructional purposes.

Students Assessed

The GKIDS Readiness Check is designed to provide baseline information for all students as they enter
kindergarten. This requires accessibility that allows for students with varying levels of ability, including
students with disabilities and students who are English learners (ELs), to participate in the activities. At
the same time, the assessment is designed to identify a student’s current knowledge and skills.

The use of a universally designed approach to assessment development and implementation is critical to
promote accessibility for all students. Because of the range of students’ development and learning as
they enter kindergarten, some features that often are perceived as accommodations for specialized
populations are more appropriately considered as universally designed allowances. Universal design
allows for a range of actions, material presentations, procedures, and settings that are acceptable for
use with all students when administering the GKIDS Readiness Check.
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Description

Although designed to be administered in kindergarten classrooms, the GKIDS Readiness Check is aligned
to the Georgia Early Learning and Development Standards (GELDS), a set of high-quality, research-based
early learning standards for children, from birth to age five. Assessment of mastery of essential GELDS
standards provides baseline information about students’ readiness for kindergarten and allows for early
intervention and differentiation of instruction.

The GKIDS Readiness Check consists of activities assessed using both direct (e.g. structured performance
tasks) and indirect (e.g. observational) assessment methods. These assessment activities reflect
essential skills and concepts deemed necessary to position students for success in future learning.
Administration of the GKIDS Readiness Check is designed to be unobtrusive and naturalistic within the
kindergarten setting.

Purpose

The primary purpose of the GKIDS Readiness Check is to highlight knowledge and skills critical for
student success in learning, solely to guide instruction. The GKIDS Readiness Check is designed to be
developmentally appropriate, reflecting research-based best practices for young learners, and provides
information to allow kindergarten teachers to individualize instruction. It informs our understanding of
the skills of children entering kindergarten and provides the early childhood system with information
about the supports and resources needed to ensure that every kindergarten student starts school with
the skills needed to be successful — in kindergarten and beyond.

Domains of Learning

The GKIDS Readiness Check assesses the domains of Foundations of School Success, English Language
Arts, and Mathematics. While all domains are represented, the GKIDS Readiness Check measures only
those skills and concepts determined by Georgia educators and informed by research to be essential to
students’ success upon entry to kindergarten.

Activities Assessed Using Direct Methods

Activities assessed using direct methods include teacher instructions and detailed administration
procedures. For activities requiring materials, optional resources are provided. It is important to follow
these directions to ensure consistency of administrations across classrooms. These activities are
assessed using four to five performance levels (Not Yet Demonstrated, Emerging, Developing,
Demonstrating, Exceeding) for each skill.

The number of performance levels is specific to each skill of the standards and is based on the range of
student performance that can be observed for each skill. The descriptions for each performance level
were influenced by early childhood literature in a given domain.

Activities Assessed Using Indirect Methods

Activities assessed using indirect methods are observational in nature. Teachers may observe students
engaged in activities that cover multiple concepts or skills at one time. Teachers may assess by observing
student performance during regular classroom instruction or by an assessment activity of the teacher’s
choice. Some activities assessed using indirect methods may require observation over time to determine
a student’s level of performance as described by the standard. For activities requiring materials,
teachers have the flexibility to use their own classroom materials. These activities are assessed using
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three to four performance levels (Not Yet Demonstrated, Emerging, Developing, Demonstrating) for
each skill.

The number of performance levels is specific to each skill of the standards. The number of performance
levels is based on the range of student performance that can be observed for each skill and include
specific markers of behavior that help teachers to rate the child.

Assessment Window

Each teacher will have the first six weeks of the school year to administer the activities and enter
student performance data. Six weeks after the district’s first day of school, teachers will no longer be
able to update student performance data in the GKIDS Readiness Check data collection system. This is to
allow all teachers the same amount of time to administer the GKIDS Readiness Check regardless of their
district’s start date. Assessment of students may occur at any time during the six-week window. There is
no prescribed order of activities.

Assessment Materials

The GKIDS Readiness Check Administration Manual includes general directions for administration as well
as for each activity included in the GKIDS Readiness Check. Each activity assessed contains a description
of the skill, the activity, including a script as appropriate, and performance levels for assessing the skill or
concept. Activity pages are arranged by domain: Foundations of School Success, English Language Arts,
and Mathematics.

To aid planning and preparation for the administration of the GKIDS Readiness Check, a list of suggested
materials by activity is included in the Optional Resources Guide. Teachers may use common classroom
materials for assessment activities as described in the script. To locate the GKIDS Readiness Check
resources within the GKIDS platform, click on the Help menu and select Readiness Check Resources. The
GKIDS Readiness Check resources include the administration manual and optional resources, reminders
and considerations, FAQs, and a Next Steps Guide to guide instructional actions following a review of
your GKIDS Readiness Check data.

Readiness Check Data Entry and Reporting Website

The GKIDS Readiness Check is incorporated into the same online data collection system as GKIDS
(https://gkids.gadoe.org/). Additionally, optional data recording sheets for activities are included in the
Optional Resources Guide and may be helpful in recording data for each activity. A user’s guide section is
provided in the administration manual that includes detailed instructions and screenshots for data entry
and use of the data collection system.

Teacher-Generated Reports

Teachers have the ability to generate reports at the student level and the classroom level Each student
level report presents performance data by activity. The individual student report provides a student’s
performance by each of the three domains of learning. The first visual on the individual student report
shows the percentage of performance levels at developing or above for each of the three domains of
learning. The information presented in the Individual Student Report also provides the performance
levels for an individual student on each activity by each of the three domains of learning.

Teachers can also generate reports at the classroom level. The classroom level report generates the
percentage of students that fall within each performance level by activity for each of the three domains
of learning.
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In addition to classroom level reports, SchTCs and STCs will also have reporting capabilities under the
GKIDS Readiness Check menu option. Reporting options will be available throughout the year for
Readiness Check data but will only reflect information of students who were on your roster at the end of
your district’s administration window. These results will be fixed as of the last date of your
administration window.

GKIDS 2.0

Students Assessed

GKIDS 2.0 is designed to provide information for all students as they progress through kindergarten and
prepare for first grade. This requires accessibility that allows for students with varying levels of ability,
including students with disabilities and students who are English learners (ELs), to participate in the
performance tasks. At the same time, the assessment is designed to identify a student’s current
knowledge and skills in an accurate way.

All students enrolled in Georgia public school kindergarten classrooms should have the opportunity to
participate in the GKIDS 2.0 assessment. The use of a universally designed approach to assessment
development and implementation is critical to promote accessibility for all students. Because of the
range of students’ development and learning in kindergarten, some features that are often perceived as
accommodations for specialized populations are more appropriately considered as universally designed
allowances in GKIDS 2.0.

Description

GKIDS 2.0 is a progression-based formative assessment, integrated into classroom work, that is aligned
to the Georgia Standards of Excellence (GSE). GKIDS 2.0 is organized around big ideas and learning
progressions. The goal of the assessment program is to provide teachers with information about the
level of instructional support needed by individual students. GKIDS 2.0 allows teachers to assess student
performance during instruction, record student performance in an online database, and generate
reports for instructional planning, progress reports, report cards, student support team, and/or parent
conferences. Throughout the year, teachers may assess students and record GKIDS 2.0 data based on
their system’s curriculum map or report card schedule. At the end of the year, summary reports and
individual student reports will be generated based on the data the teacher has entered throughout the
year.

Purpose

The primary purpose of GKIDS 2.0 is to provide ongoing information about kindergarten students’
developing skills in English Language Arts, Math, Science, Social Studies, Personal/Social Development,
Approaches to Learning, and Motor Skills. GKIDS 2.0 should serve as one indicator of first grade
readiness. GKIDS 2.0 will serve both a formative and summative role in assessing kindergarten students.

Domains of Learning

There are seven areas or domains of learning that are assessed as part of GKIDS 2.0 including: English
language arts (ELA), Mathematics, Social Studies (optional), Science (optional), Approaches to Learning,
Personal and Social Development, and Motor Skills (optional).

Performance Levels

In GKIDS 2.0, students are assessed using three to five performance levels for each element including:
Not Yet Demonstrated (ND), Beginning (BE), Emerging (EM), Developing (DV), Demonstrating (DM), and
Exceeding (EX).
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Universal Allowances

Universal allowances may be used, as needed, with all students for all performance tasks. These
supports are aligned to best practices for access to instruction and assessment and provide flexibility to
meet the diverse needs of a wide range of students. A table of universal allowances is provided on the
next page.

Table of Universal Allowances

Presentation | ¢ Read directions aloud and repeat as many times as needed, either by request of
the student or as determined by the teacher.

e Rephrase directions and/or questions, if needed. Rephrasing may include
providing answer options or allowing for a yes/no response.

e Provide audio amplification for verbal directions and tasks as needed.

e Redirect student’s attention to a task or a direction as needed.

e Provide magnification or enlargement of assessment tasks and/or manipulatives
as needed.

e Use familiar classroom materials to meet student’s needs. Materials can be
adapted to meet the needs of the individual learner.

e Provide physical support to improve visual acuity. For example, use color contrast
overlay, slant board, textures, etc.

e Change position or orientation of assessment materials to maximize student’s
visual engagement or access to manipulatives.

Response e Allow student to respond using his/her preferred mode of communication.

e Modes of communication may include speech, eye gaze,
pointing/gesturing/orienting to/touching answer choice, sign language, and/or
use of augmentative communication systems.

e Encourage student response without providing additional cues.

Setting e Assess students in naturally occurring classroom contexts such as during center
time, outdoor activities, teacher-directed instruction, and small group activities.

e Allow the student to move and change positions during the session.

e Consider the arrangement of the furniture, including allowing the student to
stand or use alternative seating during a direct assessment activity.

e Provide tasks in areas conducive to the student's physical and sensory needs,

including one-on-one assessment in a quiet space when necessary.

Use teacher discretion for starting and stopping a task based on the readiness of

the student.

e Teachers may administer performance tasks based on student readiness,
professional judgement, and/or alignment to local district content pacing guides
or curriculum patterns.

Scheduling

Comprehensive Support

Students requiring additional support may be provided comprehensive supports as described in the
administration manual and individual tasks. Comprehensive supports provide access to a performance
task but may substantially alter what the student is expected to do. If utilizing comprehensive supports,
care should be taken when interpreting a student’s progress within the learning progression.

Comprehensive supports must address the unique needs of the student for whom they are provided and
should assist the student in overcoming any barriers that prevent him or her from demonstrating what
he or she knows and can do. Teachers should use their professional judgment in determining the
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support needed for each student. Examples of comprehensive supports may be found in the GKIDS 2.0
Administration Manual. Kindergarten students with significant cognitive disabilities must take GKIDS 2.0.

Assessment Window

Except for the end of year summary report, there are no state-mandated testing windows for GKIDS.
Systems may require testing windows based on their own unique schedules, reporting information at
any time as required by the local district. Systems may also teach and assess the standards based upon
their own schedules as well.

Assessment Materials

Pre-printed test booklets and activity kits are not provided with GKIDS 2.0. The Administration Manual
includes performance tasks which may be used to assess student performance in ELA and mathematics
Teachers may use common classroom materials for assessment activities. Rather than recording
student performance on an answer document, teachers will use the GKIDS Data Entry and Reporting
Web site (https://gkids.gadoe.org/).

GKIDS 2.0 Data Entry and Reporting web site

The GKIDS 2.0 data entry and reporting web site (https://gkids.gadoe.org/) will be available 24 hours a
day, seven days a week (except for scheduled maintenance) for teachers to enter student data. The web
site allows teachers to enter and manage data throughout the school year. Teachers can enter data by
student or by learning progression for the entire class. Districts have the option of manually entering
their student data or pre-populating the data via the vendor’s multiple student upload process. See the
GKIDS 2.0 Platform User Guide web site instructions.

Teacher-Generated (Formative) & End-of-the-Year (Summative) Reports

Teachers have the option of generating reports (on-screen and PDF) at any time during the year for
instructional planning, progress reports, report cards, Student Support Team (SST) or parent
conferences. After the final data are entered in late spring, school, system, and state summary reports
will be produced. . Teachers will be responsible for generating end of the year reports for individual
students.

For more information about the GKIDS 2.0 or the GKIDS Readiness Check, contact the Assessment
Administration Division at 404-656-2668 or 800-634-4106.
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Georgia Milestones Assessment System (Georgia Milestones)

Overview Grades 3 -12
The SBOE is required by Georgia law (0.C.G.A. §20-2-281) to adopt assessments designed to measure
student achievement relative to the knowledge and skills set forth in the state-adopted content
standards. The Georgia Milestones Assessment System (Georgia Milestones) is designed to fulfill this
requirement and to inform efforts to improve student achievement by assessing student performance
on the standards specific to each course or subject/grade tested. Specifically, Georgia Milestones is
designed to provide students and their parents with critical information about each student’s
achievement and, importantly, their preparedness for the next educational level. The assessment
system is a critical informant of the state’s accountability measure, the College and Career Ready
Performance Index (CCRPI), providing an important gauge about the quality of the educational services
and opportunities provided throughout the state. The ultimate goal of Georgia’s assessment and
accountability system is to ensure that all students are provided the opportunity to engage with high-
quality content standards, receive high-quality instruction predicated upon those standards, and are
positioned to meet high academic expectations.

Georgia Milestones represents a single system of summative assessments that span all three levels of
the state’s educational system — elementary, middle, and high school. The system is designed to send
consistent signals about students’ preparedness for the next level, be it the next grade, course, or
endeavor, such as entering college or beginning a career after leaving the K-12 educational system. In
developing Georgia Milestones, care has been taken to ensure the signals sent about student
achievement are consistent with other national measures of how Georgia students are performing.

The mode of administration for the Georgia Milestones program is online. Paper/pencil test materials,
such as Braille forms, will be available for the small number of students who cannot interact with the
computer due to their disability as documented in an IEP, IAP/504, or EL-TPC Plan.

The guiding principles for Georgia Milestones ensure the assessment system:

e s sufficiently challenging to ensure Georgia students are well positioned to compete with other
students across the United States and internationally;

e s intentionally designed across grade levels to send a clear signal of student progress/growth and
preparedness for the next level, be it the next grade level, course, or college or career;

e s accessible to all students, including those with disabilities or limited English proficiency, at all
achievement levels;

e supports and informs the state’s educator effectiveness initiatives, ensuring items and forms are
appropriately sensitive to quality instructional practices; and

e utilizes online administration and includes innovative technology-enhanced items.

Reports yielding information on achievement at the student, class, school, system, and state levels will
be produced for Georgia Milestones. Georgia Milestones will report achievement categorized into four
achievement levels (Beginning Learner, Developing Learner, Proficient Learner, and Distinguished
Learner).

End-of-Grade Assessments (EOG) — Grades 3 through 8

Students enrolled in grades three through eight are required to participate in Georgia Milestones
annually. Students in grades 3 through 8 are assessed in English language arts (ELA) and mathematics;
additionally, students in grades 5 and 8 are assessed in science; and students in grade 8 are assessed in
social studies. Students must be assessed in the grade level for which they are reported for FTE
purposes; no out-of-grade/off-grade testing is permitted. Systems and schools must have a process in
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place to ensure that students are being administered the correct test. Errors on this front carry far-
reaching implications and may be irreparable. Students must participate in all content areas identified
for their grade level.

The EOG content assessments align with the Georgia’s state-adopted content standards and include
assessment of specific content knowledge and skills inherent in each grade. The tests provide
information to help identify student strengths and areas of improvement in learning and provide data to
evaluate the effectiveness of classroom instruction at the school and system levels. As such, the
measures contribute to the state’s accountability system — the College and Career Ready Performance
Index (CCRPI).

Results of the EOG, according to the legislated and identified purposes, must:

e provide a valid measure of student achievement of the state-adopted content standards across the
full achievement continuum;

e provide a clear signal of the student’s preparedness for the next educational level;

e allow for the detection of the progress made by each student from one academic year to the next;

e be suitable for use in promotion and retention decisions at grades 3 (reading), 5 (reading and
mathematics), and 8 (reading and mathematics);

e support and inform the educator effectiveness measures; and

e inform state and federal accountability measures at the school, system, and state levels.

EOG Timing Parameters for All Content Areas

The typical testing time represents the range of time most students will use to complete the
assessment. If needed, however, students are allowed up to the maximum testing time to complete the
assessment.

Typical Max

Content Area Section Testing Testing

Time Time
1 45-65 90
ELA 2 40-60 30
3 40-60 30
1 30-50 65
Math 2 30-50 65
Science ! St -t
2 20-30 40
' ) 1 15-25 35
Social Studies 2 15-25 35

Maintaining test security and test integrity is critical. Students and teachers need to understand test
protocols and the ramifications of not following testing procedures, as outlined in test administration
manuals. Administration times are found in the Test Administration Manuals and include additional time
needed for pre-administration and post-administration activities such as materials distribution and
collection. Aside from the administration of the test, additional time is required for disseminating
materials and other test administration protocols, such as reading the directions to students.

Local systems that participate in joint programs where students are enrolled from two or more systems
(such as GNETS or other similar entities), must engage in collaborative planning regarding how their
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local testing calendars relate to the joint program. To the greatest degree possible, these sites must
adhere to common calendars for the EOGs.

Scheduling Milestones End of Grade Assessments

Due to changes in school calendars and instructional settings for students due to the COVID-19

pandemic that potentially impact test administrations, current 2020-2021 assessment protocol may

require additional flexibility options. In the event of local scenarios that require additional scheduling
flexibility, the STC should contact the assigned Assessment Specialist for guidance.

e During the state testing window, systems shall develop a local testing window within 25 school days
of the school system’s last school day of the regular school year.

e The Milestones EOG Assessments are to be administered online.

e The system sets the order of administration for EOG grade level content. Each grade level can be
scheduled independent of other grades.

& The actual time of day for test administration may vary from school to school. Morning and
afternoon test sessions are allowed.

e The local testing calendar can encompass the entire state testing window; however, individual
grade-level content assessments must maintain the same testing dates across all schools within the
district (e.g. 3" grade ELA sections in all elementary schools must be scheduled on the same days
across the district).

e The local calendar can be scheduled around spring break; however, if a grade-level content test
starts before spring break, it must be completed before spring break.

e For each grade-level content assessment, systems may elect a one-day or a multiple-day
administration. All sections must be completed on the same day or on consecutive days during the
same week. At no time, should some students in the same grade complete a test one week and
another group of students in the same grade complete the same test the following week.

e The ELA EOG content assessment consists of three sections. Section 1, the Reading and Evidence-
Based Writing (REBW) portion of ELA must be administered on a separate day from (and prior to)
the two following sections of ELA (make-ups excluded). A student who was absent from ELA, section
1, can make up that section later during a scheduled make-up session during the local assessment
window. An exception to this guidance would occur should a student need to make up multiple
content areas and there are not enough days left in the local testing window to comply with this
requirement.

e Students may be given a short break between sections of the content assessments.

e Students in or returning from Hospital Homebound services may require flexibility. STCs are
encouraged to discuss individual cases with the assigned GaDOE Assessment Specialist for guidance.

e Local systems that participate in joint programs, where students are enrolled from two or more
systems (such as career academies, GNETS, or other similar entities), must engage in collaborative
planning regarding how their local testing calendars relate to the joint program. To the greatest
degree possible, these sites must adhere to the scheduling principles addressed in this Handbook.
Diligent attention must be given to the development of a schedule that protects the security and
integrity of the test administration. Systems should regularly review school scheduling practices to
ensure secure test administration.

o Students must be assigned test sessions based on FTE enrollment. The district to which the
student is assigned for FTE enrollment is responsible for all testing activities and must work with
joint programs to ensure proper examiner training occurs, test sessions are assigned, and test
tickets and materials are delivered to the program, etc.

o If further guidance is necessary, contact the Assessment Administration Division to discuss
scheduling scenarios at least six weeks before your local testing window opens. Additional
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scheduling guidelines and parameters will be provided in supplemental guidance (memoranda,
pre-administration webinars, testing manuals, etc.).

Using EOG ELA as a sample, the following are some possible examples of scheduling options for the EOG

Milestones Assessments:

e Two-day administration: All students test ELA/Section 1 on Monday and ELA/Section 2 and 3 on
Tuesday.

e Three-day administration: All students test ELA/Section 1 on Monday, Section 2 on Tuesday, and
Section 3 on Wednesday.

Using EOG Mathematics as a sample, the following are some possible examples of scheduling options for

the EOG Milestones Assessments:

e One-day administration: All students take Mathematics/Section 1 in a morning session and
Mathematic/Section 2 in an afternoon session or All students take both Mathematics/Sections 1 and
2 in one session that is divided by a break.

e Two-day administration: All students test Mathematics/Section 1 on Monday and
Mathematics/Section 2 on Tuesday.

Block scheduling: All students take Mathematics/Section 1 on Monday and take Mathematics/Section 2
on Tuesday using a two-day administration or Cohort A takes Mathematics/Sections 1 and 2 on Monday
and Cohort B takes Mathematics/Sections 1 and 2 on Tuesday, using a one-day administration.

Reporting

Results will be provided at the student, class, school, system, and state levels. Student results will be
reported in terms of criterion-referenced proficiency designations (i.e., the degree to which the student
has mastered the standards within each grade and content area using four performance levels). To
provide reliable measures, as well as structure to the end of grade measures, content standards have
been grouped into reporting categories, referred to as domains, based on similar content
characteristics. Additionally, norm-referenced scores, designed to signal how Georgia students achieve
relative to their peers nationally, will be provided in the form of an estimated national percentile rank
range. Note that only the criterion-referenced proficiency designations will be used in the educator
effectiveness measures and for state and federal accountability. Systems will first receive preliminary
class roster reports and individual student reports (ISRs) in electronic format, with final electronic
reports to follow. Preliminary ISRs vary from the final ISRs only in that they will not include the student
comparisons to their school, their system, and the state. Systems will also receive summary reports in
electronic format.

Georgia Milestones and the Promotion, Placement, and Retention Law

The Georgia Promotion, Placement, and Retention law (O.C.G.A., Section 20-2-282 through 20-2-285)

and SBOE Rule 160-4-2-.11 mandate the following:

e All third-grade students must achieve grade level scores on the state-adopted assessment in
Reading to be promoted.

e Allfifth-grade students must have achieved grade level scores in Reading and Mathematics on the
state-adopted assessment to be promoted.

e All eighth-grade students must have achieved grade level scores in Reading and Mathematics state-
adopted assessment to be promoted.

Georgia Milestones will provide a reading grade level designation (Below Grade Level or Grade Level or
Above) for the purpose of determining eligibility for promotion in the area of reading. In mathematics,
students who attain the Developing Learner Achievement Level are eligible for promotion to the next
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grade. The learning of these students should be monitored for progress in that next grade. These
students are not required to, nor should they, participate in the retest administration. Students who
score Below Grade Level in reading and/or in the Beginning Learner achievement level in mathematics
are retained under these provisions and should participate in the EOG retest administration.

School systems and charter systems that have elected to waive the Georgia Promotion, Placement, and
Retention law through flexibility contracts with the GaDOE may have local policies governing student
promotion to the next grade and may or may not require a retest administration.

Additional information on Georgia’s Promotion, Placement, and Retention law and guidance, is located
on the Policy Division page at the following link: GaDOE Policy Promotion & Retention.

For more information about the EOG content assessments, contact the Assessment Administration
Division at 404-656-2668 or 800-634-4106.

End-of-Course (EOC) Assessments — Middle/High School

Students enrolled in any of the four core courses identified by the SBOE are required to participate in
the Georgia Milestones EOC assessment at the end of each course. The core courses include the
following: American Literature and Composition, Algebra |/Coordinate Algebra, Biology, and United
States History. The EOC course assessments align with the Georgia’s state-adopted content standards
and include assessment of the specific content knowledge and skills inherent in each course. The EOCs
provide information to help identify student strengths and areas of improvement in learning and
provide data to evaluate the effectiveness of classroom instruction at the school and system levels. As
such, the measures contribute to the state’s accountability system — the CCRPI. Systems and schools
must have a process in place to ensure that students are being administered the correct test. Errors on
this front carry grading and accountability implications and may be irreparable.

Results of the EOC, according to the legislated and identified purposes, must:

e provide a valid measure of student achievement of the state content standards across the full
achievement continuum;

e serve as the final exam for the course, contributing a percentage weight to the student’s final course
grade;

e provide a clear signal of the student’s preparedness for the next course and ultimately post-
secondary endeavors (college and career);

e allow for the detection of the progress made by each student from one assessed course to the next;

e support and inform educator effectiveness measures; and

e inform state and federal accountability measures at the school, system, and state levels.

Additional uses of the EOC include: (1) certifying student proficiency prior to the awarding of credit for
students enrolling from non-accredited private schools, home study programs, or other non-traditional
educational centers; and (2) allowing eligible students to demonstrate competency prior to taking the
course and earn course credit (e.g. ‘test-out’). In both cases, students are allotted one administration.

Systems must designate the purpose of each EOC administered through Pre-ID transmission to GaDOE
Data Collections, multiple student (direct) upload to the testing platform, manual entry in the online
testing platform, or by hand-coding a paper-pencil answer document. Please refer to the list below for
definitions of each of the designated purposes:
e Completion of Course: Student is completing a current course enrollment associated with an EOC
o Makeup from previous administration: Student is completing (“making-up”) their EOC requirement
that stems from a previous EOC administration window
Georgia Department of Education
Page 62 of 155 e September 2020
All Rights Reserved


http://www.gadoe.org/External-Affairs-and-Policy/Policy/Pages/Promotion-and-Retention.aspx

e Retest: Student is retesting due to a Grade Conversion Score below 70 received during a previous
administration

e Test-Out: Student is attempting to demonstrate subject area competency for an EOC course, that
they have not yet taken (as described elsewhere in this Handbook and in keeping with State Board
Rule 160-5-1-.15)

e Validation of Credit: Student is enrolling from a non-accredited home study program, private
school, or non-traditional educational entity and requires an EOC Grade Conversion score of 70 or
above for the local system to post credit to their transcript (in keeping with State Board Rule 160-5-
1-.15)

The Georgia Milestones EOC assessments are administered multiple times annually to accommodate
students completing courses at various stages during the school year and, in addition, the purposes
listed above. Given the multiple testing windows throughout the school year, “special administrations”
of the EOCs outside of these windows are not available. To accommodate varying course and school
schedules, mid-month online assessments will also be available in designated months throughout the
year. The following table illustrates when the EOCs may be administered for each of the above-
mentioned purposes.

Fall Mid-Month (MM) z s Spring Mid-Month (MM) 2w zo
35 3% 33
53 5 5 5 3
0 & ]
52 g2 g 2
o o 0 <
August | September October November =2 o, January February March g5 =)
s 3 3 35
leti f
Completion o Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes
Course
Makeup from
Previous Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes
Administration
Valldatu.)n of Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes
Credit
Test Out Yes Yes Yes Yes
Retest Yes Yes Yes Yes Yes Yes Yes Yes

Student Administration Guidelines
Any student, regardless of grade-level, enrolled in an EOC course must take the appropriate Georgia
Milestones EOC measure. This includes the following groups.
e Completion of Course:
o Students who complete a course at the end of one semester or some block scheduling models
will be tested at the completion of the course.
o Students following a traditionally scheduled (36-week) course will be tested at the end of the
second semester of the course.
o Students enrolled in credit recovery or “make-up” courses that will award credit for an EOC-
associated course that the student previously failed will be tested at the completion of the

course.
o Students who fail to earn high school credit for exempted AP/IB courses are not eligible for the
exemption and must take the EOC at the time they re-enroll in the EOC course.
e Non-Standard Enrollments:
o Middle school students who are enrolled in an EOC course will be tested — regardless of whether
or not they are awarded high school credit for the course.
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= Middle school students must take the associated grade-level content EOG and the enrolled
EOC course assessment.
o Students enrolled in alternative schools and GNETS locations must take the EOC for any EOC
course in which they are enrolled.
o Students enrolled in a Georgia public school while also enrolled in a private school, home study
program, or non-traditional educational center for which they receive graduation credit for one
of the required courses associated with a Georgia Milestones EOC measure must take the EOC.
These students must take the Georgia Milestones EOC regardless of the private school, home
study program, or non-traditional educational center’s accreditation status. It is the
responsibility of the local school system to determine whether criteria are met for awarding
credit.
o Students enrolling from non-accredited programs, non-accredited schools, or non-traditional
educational entities must earn a grade conversion score of 70 on the Georgia Milestones EOC to
receive credit from the public school for a course associated with a Georgia Milestones EOC
measure.
Allowable Exemptions:
o Advanced Placement (AP)/International Baccalaureate (I1B)/Dual Enrollment (DE)
=  Astudent shall be exempt from taking the U.S. History end-of-course assessment if he or
she passes an AP/IB/DE U.S. History course for core credit. (State Board Rule 160-3-1-.07
Testing Programs-Student Assessment).

= All students enrolled in American Literature and Composition, Algebra I/Coordinate Algebra,
and Biology must take the EOC.

= Students who fail to earn high school credit for exempted AP/IB/DE courses are not eligible
for the exemption and must take the EOC at the time they re-enroll in the EOC course at the
high school.

= Each local board of education shall establish 70 as the minimum passing score for all
subjects/courses taught in grades 4-12 in the public schools of the state as defined in State
Board Rule 160-4-2-.13 (Statewide Passing Score).

If there are specific situations that require further discussion, the STC should contact the Assessment
Division.

Additional Student Administration Guidelines

Due to changes in school calendars and instructional settings for students due to the COVID-19
pandemic that potentially impact test administrations, current 2020-2021 assessment protocol may
require additional flexibility options. In the event of local scenarios that require additional scheduling
flexibility, the STC should contact the assigned Assessment Specialist for guidance.

Local systems must set testing dates across all schools within the district for each course content
assessment (e.g. course assessments must be administered on the same days across the district).
Systems may elect a one-day or a multiple-day administration. All sections must be completed on
the same day or on consecutive days during the same week. At no time, should some students
complete a test one week and another group of students complete the same test the following
week.

The actual time of day for test administration may vary from school to school. Morning and
afternoon test sessions are allowed.

Section 1, the Reading and Evidence-Based Writing (REBW) portion of ELA must be administered on
a separate day from (and prior to) the two following sections of ELA (make-ups excluded). An
exception to this guidance would occur should a student need to make up multiple content areas and
there are not enough days left in the local testing window to comply with this requirement.
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e The system sets the order of administration for the EOC assessments.

e The local calendar can be scheduled around spring break; however, if a course content test starts
before spring break, it must be completed before spring break.

e Local systems that participate in joint programs, where students are enrolled from two or more
systems (such as career academies, GNETS, or other similar entities), must engage in collaborative
planning regarding how their local testing calendars relate to the joint program. To the greatest
degree possible, these sites must adhere to the scheduling principles addressed in this Handbook.
Diligent attention must be given to the development of a schedule that protects the security and
integrity of the test administration. Systems should regularly review school scheduling practices to
ensure secure test administration.

o Students must be assigned test sessions based on FTE enrollment. The district to which the
student is assigned for FTE enrollment is responsible for all testing activities and must work with
joint programs to ensure proper examiner training occurs, test sessions are assigned, and test
tickets and materials are delivered to the program, etc.

o If further guidance is necessary, contact the Assessment Administration Division to discuss
scheduling scenarios at least six weeks before your local testing window opens. Additional
scheduling guidelines and parameters will be provided in supplemental guidance (memoranda,
pre-administration webinars, testing manuals, etc.).

EOC Timing Parameters for All content Areas

The typical testing time represents the range of time most students will use to complete the
assessment. If needed, however, students are allowed up to the maximum testing time to complete the
assessment.

Typical Max

Content Area Section Testing Testing

Time Time
1 45-65 90
ELA 2 40-60 80
3 40-60 80
1 30-50 65
Math 2 30-50 65
Science ! St -t
2 20-30 40
' ) 1 15-25 35
Social Studies 2 15-25 35

Maintaining test security and test integrity is critical. Students and teachers need to understand test
protocols and the ramifications of not following testing procedures. Allowing flexibility in the scheduling
of the EOC, to meet the variety of school schedules that exist, is dependent upon everyone involved in
the administration protecting the integrity of the program. Total administration time for the tests is
above with additional time needed for pre-administration and post-administration activities such as
materials distribution and collection.

Aside from the administration of the test, additional time is required for disseminating materials and
other test administration protocols, such as reading the directions to students. Dependent upon the
scheduling model in place in their school/system, students may complete Sections 1 and 2 in day one or
Section 1 in day one and Section 2 in day two.
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Using the EOC Biology as a sample, the following are some possible examples of scheduling options for

the EOC Milestones Assessments:

e One-day administration: All students take Biology/Section 1 in a morning session and
Biology/Section 2 in an afternoon session or All students take both Biology/Sections 1 and 2 in one
session that is divided by a break.

e Two-day administration: All students test Biology/Section 1 on Monday and Biology/Section 2 on
Tuesday during scheduled class periods.

e Block scheduling: All students take Biology/Section 1 on Monday and take Biology/Section 2 on
Tuesday using a two-day administration or Cohort A takes Biology/Sections 1 and 2 on Monday and
Cohort B takes Biology/Sections 1 and 2 on Tuesday, using a one-day administration.

Alternative School Settings

Students enrolled in alternative school settings (e.g. night school programs) will be tested during the
state testing window. The schedule may be altered from the system test dates to meet the alternative
program course schedule, if needed. For example, the system may be using a one-day administration;
the night school may need to use a two-day administration.

Grading

A student’s final grade in an EOC course will be determined using a combination of the student’s grade
in the course, (as stated by the course teacher) and the EOC score. The final grade in the course will be
calculated using the teacher grade as 80% and the EOC score as 20% of the final grade (or 15% where
applicable by State Board Rule). Students must earn a 70 or higher as the final course grade to pass the
course and earn course credit.

Students who repeat an EOC course, would participate in the EOC at the end of the repeated course
given that the EOC serves as the final exam. Schools that award 1.0 credit upon completion of a year-
long course, should average the EOC as 20% of the final grade. Schools that award 0.5 credit at the end
of the first semester, and 0.5 credit at the end of the second semester, should average the EOC in as
20% of the final second semester course grade. Please consult Board Rule 160-4-2-.13 (STATEWIDE
PASSING SCORE) regarding the inclusion of EOC Grade Conversion scores on report cards.

If a student is not present for an EOC administration (main or mid-month), the system may issue an
Incomplete and allow the student to test during a subsequent testing window (main or mid-month
within the same semester or school year). The subsequent test window should not extend significantly
beyond the instructional period. Unexcused absences should not be considered appropriate reasoning
for excessive opportunities for tests or retests. This Incomplete may remain as the student’s course
grade until their testing requirement is fulfilled. If, after attempts have been made to have the student
test in an administration window, the student does not take the EOC, the course grade shall reflect that
the student did not participate in the test. The system may issue a zero as 20% of the final course grade.
There should be sufficient documentation to indicate the student was notified of testing opportunities
and did not participate. The EOC is Georgia’s assessment utilized for federal high school accountability.
As a result, systems must provide for the participation of all students in completion of an EOC course.

Demonstrating Subject Area Competency (“Testing-Out”)

As provided for in State Board of Education Rule 160-5-1-.15 (AWARDING UNITS OF CREDIT AND
ACCEPTANCE OF TRANSFER CREDIT AND/OR GRADES) adopted by the Board in April 2013, the
opportunity exists for students to demonstrate subject area competency (“test-out”) for any course for
which there is an associated EOC and earn credit for the course through that process. Students who
reach the Distinguished Learner achievement level will have reached the required threshold for the
awarding of course credit.
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Under the provisions of the Rule and guidelines, local boards of education shall award course credit to
students who reach a designated performance level on an EOC taken prior to taking the course. For
example, a student may attempt the Biology EOC prior to taking the course. If the student reaches the
Distinguished Learner achievement level, the local board of education shall award the student the
Biology course credit. A student may test-out of any course that has an associated EOC. As stated in this
Rule, students may earn no more than three units of credit by demonstrating subject area competency
in this fashion.

Students must meet the following eligibility requirements to exercise this option:

1. Not currently or previously enrolled in the course;

2. Have earned a grade of B or better in the most recent course that is the same content area of the
course for which the student is attempting the EOC;

3. Received a teacher recommendation from the teacher of the most recent course in the same
content area (or, if not available, a teacher in the same content area with knowledge of the
student’s academic achievement) for which the student is attempting the EOC; and

4. Received parent/guardian permission if the student is less than 18 years of age.

Schools should carefully consider which students would benefit from such an opportunity and advise
accordingly. As part of the advisement process, schools should consider the likelihood for success in
future courses that may require knowledge and skills that are inherent within the course. In addition,
the student’s post-secondary plans and needs must be considered. The test-out option should not be
exercised for students without deliberation and clear evidence of the likelihood of student success both
on the test itself and in future coursework/endeavors. Students who do not meet the eligibility criteria
above must not be assessed for this purpose.

When allowing students to attempt to earn course credit through testing out, local boards of education

shall:

1. Allow eligible students only one opportunity per course to demonstrate subject area competency.

2. Systems must utilize only the GaDOE designated administration windows for this purpose and all
administrations must be conducted online.

3. Local systems will be required to identify individual students who are testing for this purpose
when the student is registered in the online platform. This is critical to ensure the proper
designation of the test for scoring and reporting purposes. Failure to do so may result in additional
fees being invoiced to the system to correct data file/report errors.

4. Require students who do not reach the designated achievement level of Distinguished Learner when
attempting to test-out to enroll in and complete the associated course when applicable. The student
would again take the EOC at the conclusion of that course experience regardless of their score
during their attempt to test-out. As outlined in long-standing guidance for the previous EOCT
program (Guidance: Georgia State Board of Education Rule 160-5-1-.15 Awarding Units of Credit and
Acceptance of Transfer Credit and/or Grades updated January 5, 2018), EOC scores may not be
banked.

5. As stipulated in the Guidelines previously issued for this Board rule, systems/schools shall not allow
students who are currently enrolled, or who have previously been enrolled, in a higher-level course
to attempt to earn credit by testing out.

6. The administration of all EOCs for this purpose must adhere to the system’s local EOC testing
calendar. This stipulation is critical to ensure test security. For example, students taking an
approved EOC for the purposes of testing out must be administered the test on the same day or
consecutive days that the system is administering the sameEOC to all other students.
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7. Systems should develop a local policy to address instances where a student has opted to test-out
and has achieved the Distinguished Learner achievement level, but then decides that they prefer to
take the course instead. Should systems permit students to do this, they must notify the GaDOE
Assessment Administration Division and incur the costs for the student’s test-out administration.

Systems and schools will incur no charge for students who meet the eligibility criteria and achieve the
Distinguished Learner achievement level. Systems and schools will incur a charge for students who fail to
achieve this designated achievement level. The established fee is $50.00 per test.

As stipulated in the previously issued Guidelines related to this rule, local boards of education may
develop policies related to the collection of these costs from parents or students, provided that such
policies require school or school system personnel to inform the parent or student of potential costs
prior to the EOC administration.

The opportunity for students to test-out may be offered by local school systems during specified EOC
Mid-Month windows and during the annual Summer Main Administration. This option is not available
during the Winter or Spring Main Administrations. Systems and schools must plan accordingly.

All test administrations for this purpose must be conducted online. It is critical, and required, that
schools code the “Purpose” field as “Test-Out” for all such test administrations that occur.

Systems may request paper/pencil materials, such as Braille, for a student with a documented disability
that prevents the student from accessing the assessment in an online format. A request for such forms
must be made a minimum of four weeks prior to the planned test administration. Please note that the
online test format includes allowable settings to deliver a large font version.

End of Course Administration to Transfer Students

As stated in State Board Rule 160-1-5-.15 (AWARDING OF UNITS OF CREDIT AND ACCEPTANCE OF
TRANSFER CREDIT AND/OR GRADES) and supporting guidelines issued by GaDOE, local boards of
education shall administer the EOC to students enrolled in a Georgia public school while also enrolled in
a private school, home study program, or non-traditional educational centers for which they receive
graduation credit for one of the required courses associated with an EOC. These students must take the
EOC regardless of the private school, home study program, or non-traditional educational center’s
accreditation status. As an example, a student is enrolled in a public high school and attends an
accredited private school in the evenings taking American Literature. This student is required to take the
American Literature EOC before receiving credit from the public school for that course because the
student was enrolled in both institutions at the same time. It is the responsibility of the local school
system to determine whether criteria are met for awarding credit.

Local boards of education shall not require students who enroll in a Georgia public school from
accredited schools to take and pass the EOC to receive credit for a course associated with an EOC unless
the student was concurrently enrolled in a Georgia public school while taking the course at an
accredited private school. As an example, a student was enrolled in an accredited private school and
received credit for Biology. Upon enrollment in a Georgia public school, this student shall be given
course credit for Biology (and no EOC is required) as the private school was accredited by an entity listed
in Board rule at the time the student earned the credit.

Local boards of education shall require students who enroll from non-accredited private schools, home
study programs, or other non-traditional educational centers to take the EOC and earn a minimum of 70
grade conversion score to receive credit for the course. A student enrolling from a non-accredited

Georgia Department of Education
Page 68 of 155 * September 2020
All Rights Reserved



school may receive one test administration opportunity to demonstrate proficiency to earn credit for a
course that requires the EOC. If the student does not pass the EOC on that administration, the local
board of education shall not grant credit for that course. If the course is required to be eligible to receive
a high school diploma, the student shall enroll in the course and take the EOC at the completion of the
course. Local policy may also specify additional criteria for acceptance of transfer credit for currently
enrolled students.

EOC Retest Administrations

Eligibility for retests

Students who received a Grade Conversion Score below 70 are eligible to participate in EOC retest
administrations.

Consideration should be given to whether a retest would be in a student’s best interest. Students are
not required to participate in retest administrations. Students who “passed” (Grade Conversion Score
of 70 or above) the EOC are not eligible to retest, regardless of whether they passed the course or not.
The decision about the use of EOC retest results in amending an original course grade is a local one.

Eligible students may participate in a retest administration only once within the same semester or
school year in which the student was enrolled in the associated course with the exception of the
summer and August mid-month administration. The subsequent test window should not extend
significantly beyond the instructional period. Unexcused absences should not be considered
appropriate reasons for excessive opportunities for tests or retests. For example, a student who did
not obtain a Grade Conversion score of 70 or above on the Biology EOC in Winter 2020 is eligible to
participate in any of the Spring mid-month windows that follow the Winter 2020 administration within
the 2020-2021 school year. The student is limited to one retest opportunity. Systems/Schools should
document their processes and attempts to notify students of their retest opportunity.

Administration of Retests

All EOC retest administrations must be administered online and should occur only after a period of
targeted remediation. Systems may request paper/pencil materials for a student with a disability that
prevents the student from accessing the assessment in an online format. Braille and Large Print will be
available for students who require these formats. Please note that the online platform can deliver a
large print version through scalable fonts. Retest administrations will be offered multiple times during
the year as part of the Mid-Month administrations and the Summer Main Administration. Systems may
retest at any time during these windows but must adhere to the standard scheduling guidelines
discussed earlier in the EOC portion of this Handbook.

Students may NOT retest during the same administration as their original test administration. For
instance, a student who scores below a 70 during the October Mid-Month may NOT retest during the
November Mid-Month. It is critical, and required, that schools code the “Purpose” field as “Retest” for
all such test administrations that occur.

While the presence of multiple windows to administer retests is designed to allow systems to customize
their local remediation opportunities, they are not intended to allow for an excessive period of time
between the conclusion of the course, the original EOC administration, and the retest. The
administration of retests should adhere to the parameters noted in the table on the next page:

Georgia Department of Education
Page 69 of 155 e September 2020
All Rights Reserved



Fall Mid-Month (MM) Spring Mid-Month (MM) Retest
Wint Spri Duri
Retest in Retest in Retest in Retest in |n.er Retest in Retest in Retest in prl.ng —
Main Main Summer
August September October November January February March Main
s:/lr:\:g FallMM | Fall MM Spring MM
- - - No - " - No
Orlg.u?al EOF Sprl.ng Sprl.ng Retests WlnFer WmFer WlnFer Retests Spring Main
Administration Main Main Main Main Main
Allowed Allowed
Summer Summer Summer
Main Main Main

For example, a student taking an EOC during the Spring Main administration but scores below a 70 is
eligible for retest during the Summer Main and/or Fall Mid-Month administrations. A student taking an
EOC during the Winter Main administration but scores below a 70 is eligible for retest during the Spring
Mid-Month and/or Summer Main administrations.

Retests may NOT be conducted during the Spring and Winter Main Administration windows. All students
who are eligible to retest should do so after having completed a targeted period of remediation
designed by their local system/school. However, a student should not be denied the opportunity to
retest as a result of non-participation in remediation. For eligible students who did not retest, there
should be sufficient documentation to indicate the student was notified of opportunities to retest and
did not participate and formal assignment of a grade applied. It is recommended that parents/guardians
are notified of the opportunities to retest. Students in or returning from Hospital Homebound services
may require flexibility. STCs are encouraged to discuss individual cases with the assigned GaDOE
Assessment Specialist for guidance.

Reporting

Results will be provided at the student, class, school, system, and state levels. Student results will be
reported in terms of criterion-referenced proficiency designations (i.e., the degree to which the student
has mastered the standards within each course using four performance levels). To provide reliable
measures, as well as structure to the end of course assessments, content standards have been grouped
into reporting categories, referred to as domains, based on similar content characteristics. Additionally,
norm-referenced scores, designed to signal how Georgia students achieve relative to their peers
nationally, will be provided in the form of a national percentile range. Note that only the criterion-
referenced proficiency designations will be used in the educator effectiveness measures and for state
and federal accountability. Systems will first receive preliminary class roster reports and individual
student reports (ISRs) in electronic format, with final electronic reports to follow. Preliminary ISRs vary
from the final ISRs only in that they will not include the student comparisons to their school, their
system, and the state. Systems will receive summary reports in electronic format.

For more information about the EOC measures, contact the Assessment Administration Division at
404-656-2668 or 800-634-4106.
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National Assessment of Educational Progress (NAEP)

Overview Grades 4, 8, and 12
The National Assessment of Educational Progress (NAEP) is a congressionally mandated project overseen
by the National Center for Education Statistics, a branch of the U.S. Department of Education.
Commonly known as The Nation’s Report Card, NAEP has collected nationally representative data since
1969 about what American school children know and can do in a variety of key subject areas. NAEP
shows patterns of student achievement over time in core content areas, such as reading, writing,
mathematics, and science. NAEP is the only on-going study that tracks trends in student achievement at
the elementary, middle, and high school levels.

The assessments follow subject-area frameworks developed by the National Assessment Governing
Board (NAGB) and use the latest advances in assessment methodology. These assessments are
distinguished from NAEP Long-Term Trend, (LTT) which, although national, uses frameworks and
guestions that remain constant over time.

National NAEP
National NAEP reports information for the nation and specific geographic regions of the country. It
includes students drawn from both public and nonpublic schools.

The national sample is a subset of the combined sample of students assessed in each participating state,
plus an additional sample from the states that did not participate in the state assessment. This
additional sample ensures that the national sample is representative of the total national student
population.

State NAEP

Since 1990, NAEP assessments have also been conducted to give results for participating states. In its
content, the state assessment is identical to the assessment conducted nationally. Representative
samples of students are selected for each participating jurisdiction/state.

Like the national assessment, state NAEP does not provide