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Purpose of This Manual
The GAA Examiner’s Manual, 2017–2018 serves as the procedural guide for teachers administering the Georgia 
Alternate Assessment (GAA). It provides the specific requirements and detailed instructions necessary to implement 
the GAA. This manual includes the 2017–2018 GAA schedule, a detailed list of portfolio components, explanations 
of types of evidence, and step-by-step directions for compiling and submitting an alternate assessment portfolio. 
It is critical that teachers thoroughly read the GAA Examiner’s Manual, 2017–2018 and all associated materials 
provided during training before administering the GAA.

Along with the procedural guidelines and requirements, the GAA Examiner’s Manual, 2017–2018 includes 
supplemental resources that teachers may find useful as they compile portfolio evidence. It contains tips for 
teachers, a Planning Sheet, suggested timeline, and an evidence checklist. The Appendices also include portfolio 
scoring information and a glossary of general terms. A separate manual, the Student Samples Resource Guide, 
contains annotated sample entries and is available on the GaDOE Web site at: 
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Assessment/Pages/GAA-Resources.aspx.

Gaa 2017–2018 key Dates

Manuals, Administration Forms, and Binders Arrive in Systems August 28–September 1, 2017

administration Window september 5, 2017–March 23, 2018

Pre-ID Labels, Green Student Demographic Information Forms 
(Kindergarten, Grades 3–8), orange Student Demographic 
Information Forms (High School), and Return Kits Arrive in Systems

February 1–5, 2018

Systems Return Materials to Questar Assessment for Scoring March 12–23, 2018

Systems Receive GAA Score Reports June 1–7, 2018
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Updates for 2017–2018 administration of the Gaa
The following information applies to the 2017–2018 administration of the GAA. It is vital that all test examiners 
review and understand this information prior to administering the assessment.

Subjects assessed by grade

 y K: English Language Arts, Mathematics

 y 3: English Language Arts, Mathematics

 y 4: English Language Arts, Mathematics

 y 5: English Language Arts, Mathematics, Science, Social Studies

 y 6: English Language Arts, Mathematics

 y 7: English Language Arts, Mathematics

 y 8: English Language Arts, Mathematics, Science, Social Studies

 y High School: English Language Arts, Mathematics, Science, Social Studies

The content standards for Science and Social Studies have transitioned from Georgia Performance Standards 
(GPS) to Georgia Standards for Excellence (GSE) for the 2017–2018 school year. Science and Social Studies will 
be assessed for Grades 5, 8, and High School. For additional information, refer to Portfolio Guidelines on page 9 
and the GAA Blueprint located in Appendix D of this manual.

The GAA Blueprint is comprised of selected standards in ELA, Mathematics, Science, and Social Studies for 
participating students in kindergarten, grades 3–8, and high school. The blueprint is available at http://www.gadoe.
org/Curriculum-Instruction-and-Assessment/Assessment/Pages/GAA-Resources.aspx and in Appendix D of this 
manual.

For more information on GaDOE’s transition to the current state-mandated content standards, go to: 
https://www.georgiastandards.org/Georgia-Standards/Pages/default.aspx.

aDMInIsTRaTIon MaTeRIals
There are two Student Demographic Information Forms: 

 y Kindergarten and Grades 3–8—GREEN

 y High School—ORANGE

There is a single electronic, fillable Entry Sheet:

 y Kindergarten, Grades 3–8, and High School can all use the fillable Entry Sheet.

Refer to Appendix C–GAA Forms, for required and optional forms. The list of forms is on Page 76, with images of 
those forms on the subsequent pages.

A Student Samples Resource Guide, containing annotated sample entries, is available on the GaDOE Web site at:
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Assessment/Pages/GAA-Resources.aspx.
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A Sample Tasks Resource Guide, containing individual sample tasks, is available for optional use as a resource 
and support. 

Extended Standards, another resource to assist examiners with alignment, is also available on the GAA Resource 
webpage. Through extensions, skills that are aligned are derived (or extended) from the grade level standard.

The Gaa in High school
The instructional program for students with significant cognitive disabilities includes courses that align with the 
general education courses associated with the Georgia Milestones End of Course (EOC) measures. This ensures 
that content from each EOC-assessed course is included in the GAA portfolio. In this manner, the GAA in high 
school serves as the alternate assessment for the high school assessment program. The assessment shall be 
administered for the first time in Grade 11 and submitted for scoring in March.

A total of 8 entries is required in Grade 11. 

 y Two entries will be required in english language arts.

 y  Two entries will be required in Mathematics. Based upon the High School Mathematics courses offered  
by their districts, local systems have the option to assess Mathematics on the following standards in  
2017–2018:

 { One entry must cover a standard from Coordinate Algebra;

 { One entry must cover a standard from Analytic Geometry.

Or

 { One entry must cover a standard from Algebra I;

 { One entry must cover a standard from Geometry.

 y Two entries will be required in science.

 { One entry must cover a standard from Biology;

 { One entry must cover a standard from Physical Science.

 y Two entries will be required in social studies.

 { One entry must cover a standard from U.S. History;

 { One entry must cover a standard from Economic.

a student who is retained in/is repeating Grade 11 is noT required to be assessed again on the Gaa. 
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Introduction to the Georgia alternate assessment
The GAA is designed to meet the requirements of federal and state law. States are required to assess all students, 
including students with significant cognitive disabilities, and provide access to a curriculum that encompasses 
challenging academic standards. States are required to ensure that all students have the opportunity to learn. The 
GAA, designed with the assistance of Georgia general and special educators, is a portfolio of original student work 
that allows participants to showcase the achievements and progress they have made in skills aligned to the Georgia 
content standards. To document that progress, teachers collect student work samples during two collection periods. 
The first collection period provides evidence of the student’s entry-level performance (initial/baseline performance 
of the skill). The second collection period provides evidence of the student’s achievement/progress to date.

The GAA portfolio entries are scored for four discrete dimensions: Fidelity to Standard, Context, Achievement/
Progress, and Generalization (the GAA Scoring Rubric by which entries are scored can be found in Appendix A). A 
separate score is assigned for each dimension. Below is a brief description of the dimensions:

 y  fidelity to standard assesses the degree to which the student’s work addresses the grade-level standard 
to which it is aligned.

 y  Context assesses the degree to which the student work exhibits the use of grade-appropriate materials in a 
purposeful and natural/real-world application.

 y  achievement/Progress assesses the increase in the student’s proficiency of skill across the two collection 
periods.

 y  Generalization assesses the student’s opportunity to apply the learned skills in other settings and/or with 
various individuals in addition to the teacher or paraprofessional.

Test security
While the GAA materials themselves are not considered secure materials, student work and entries are secure 
once they have been chosen as assessment evidence and placed in the GAA portfolio binder. Maintaining security 
of all student materials is crucial to obtaining valid and reliable assessment results. original student work, not 
photocopies, shall be included in the portfolio; neither original work nor copies of portfolio evidence shall 
be retained as records of the submission. 

Given the unique features of the GAA (such as the test window that extends over several months in the school 
year), test security must be considered and attended to throughout the school year and not just during the portfolio 
submission phase. Once compiled into the portfolio, student work and materials being used for the purposes of 
the GAA must be kept in locked storage in the classroom—except during use. Access to those materials must be 
restricted to authorized individuals only. It is the direct responsibility of all individuals who administer the assessment 
to follow security procedures and protect the integrity of the assessment process.

The examiner should follow the instructions in this manual concerning the placement of materials and be sure to 
have a colleague review the materials prior to submission. Remember that student work becomes secure test 
material once it has been placed in the assessment binder. 

The assessment binder should not be removed from the school building, except when sign-out procedures are in 
effect for the purpose of peer reviews.
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Training before Testing
All educators responsible for assessing students with the GAA must be trained prior to the initial collection of 
student evidence at the start of each school year during which it is administered. The thoroughness and quality of 
this training are key to the success of the program, and it is essential that training be attended every year, even by 
those who have administered the assessment before. All examiners must review the assessment procedures and 
become familiar with the instructions in this manual prior to the training session. 

Training should focus on the following topics:

 y Requirements of the GAA
 y Test security and ethics
 y Reviewing the GAA Blueprint
 y Managing assessment time for each student
 y Aligning tasks to the content standards and elements/indicators
 y Evidence requirements
 y Effective documentation
 y Compiling portfolios
 y Completing administration forms
 y Returning the assessment materials 

Resources available to assist in training:

 y GAA Examiner’s Manual, 2017–2018

 y  Alignment of assessment tasks for students with significant cognitive impairments:  
https://www.georgiastandards.org

 y Recorded webinar sessions presented by staff at GaDOE and Questar Assessment, Inc.

 y  Models of Instruction (Georgia’s Instructional Frameworks):  
https://www.georgiastandards.org/Frameworks/Pages/BrowseFrameworks/Frameworks.aspx

 y  Resources & Videos: 
https://www.georgiastandards.org/Resources/Pages/default.aspx

students to be assessed
Georgia mandates assessment for all students in Kindergarten through Grade 8, and High School. The GAA is the 
state-provided alternate assessment.  

For students with disabilities, each student’s Individualized Education Program (IEP) team determines how the 
student shall participate in Georgia’s student assessment program. If (and only if) a student’s IEP team determines 
that a student cannot meaningfully access the general statewide assessments, even with maximum appropriate 
accommodations, then the student may participate in the GAA.

The Participation Guidelines on the following pages are used by the IEP team as they make their determination 
as to whether a student is eligible for assessment with the GAA. A completed portfolio must be submitted for each 
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Georgia student participating in the GAA regardless of when the IEP team determined the student’s participation in 
the assessment.

Students eligible to participate in the GAA in Kindergarten and Grades 3, 4, 6, and 7 are assessed only in English 
Language Arts and Mathematics. Students eligible to participate in the GAA in Grades 5, 8, and High School are 
assessed in English Language Arts, Mathematics, Science, and Social Studies. 

sTUDenTs WHo aRe IDenTIfIeD foR assessMenT on THe Gaa DURInG THe 
sCHool YeaR
The Participation Guidelines that are included in this manual are used by the IEP team as they make their 
determination as to whether a student is eligible for assessment with the GAA. Remember, a completed portfolio 
must be submitted for each Georgia student participating in the GAA regardless of when the IEP team determined 
the student’s participation in the assessment.
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Participation Guidelines for the Gaa

Can the student show what he/she knows on a general assessment using accommodations?

Does the student have a disability 
that presents “unique and significant” 
challenges to participation in 
statewide assessments regardless of 
available accommodations?

Does the student have significant 
intellectual disabilities or a 
combination of intellectual disabilities 
with motor, sensory, or emotional 
behavior disabilities?

Does the student require substantial 
adaptations and support to access the 
general education content standards?

Does the student require instruction 
focused on application of state 
standards through relevant life skills?

The student should participate in 
the Georgia Alternate Assessment.

The student should participate in 
general state assessments with or 

without accommodations.

YES

NO

NO

NO

NO

NO

YES

YES

YES

YES
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additional Participation Guidelines 

In-sTaTe TRansfeRs
For students who change schools or systems within the state during the assessment, the system the student is 
leaving (sending system) is responsible for sending the student’s portfolio (including a signed Validation Form 
and all evidence previously collected) to the student’s new system or school, just as the system is responsible for 
sending the student’s IEP. If a new student enters your system and no portfolio materials have been sent, please 
contact the sending system’s System Test Coordinator to obtain the student’s materials. A complete portfolio must 
be submitted for these students, regardless of when they entered the system. If the student’s materials are not 
obtained in a timely manner (i.e., within two weeks of enrollment) from the sending system, the receiving system 
should immediately begin the assessment process over again. 

A Validation Form, the required form that authenticates the student’s work, must be completed and signed by 
both the building administrator and the person responsible for submitting the portfolio. For transfer students, two 
Validation Forms must be submitted—one from the sending system and one from the system into which the student 
has transferred. Both completed forms must be placed directly behind Divider One (Student Information) in the 
student’s binder. 

sTUDenTs neW To GeoRGIa PUblIC sCHools
Students new to Georgia public schools who enroll after January 1, 2018, must have at least the first collection 
period completed. 

Students who are new to Georgia public schools include students transferring from another state, as well as students 
who were previously enrolled in private or home schools.

HoMeboUnD/HosPITalIZeD sTUDenTs
Students who have been identified by their IEP team for assessment on the GAA, who are enrolled in a Georgia 
district, and who are hospitalized or homebound, must participate in the assessment and have a portfolio of evidence 
submitted. The teacher’s name for the homebound/hospitalized student should be recorded in annotations and on 
documentation.

For students who will be assessed at home or in the hospital, the assessment should be administered during the 
state’s GAA assessment window, adhering to the same administration procedures required in the school setting. 
The examiner must be a certified educator who has been trained to administer the GAA.

With the assistance of the Special Education Coordinator, examiners must inform the School/System Test 
Coordinator of students who will be assessed in hospital or homebound settings. This examiner’s manual and all 
related materials must be returned to the School/System Test Coordinator immediately following the close of the 
assessment window.
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Portfolio Components
The GAA has been designed to be flexible in order to meet the needs of a very diverse group of students. It is a 
portfolio system—a compilation of evidence that addresses specific content areas and standards. The following 
chart provides an overview of the requirements of the GAA. It is imperative that teachers refer to the GAA Blueprint 
(found in Appendix D) for the complete listing of the required and eligible standards.

Grade
english 

language arts: 
entry 1

english 
language 

arts: 
entry 2

Mathematics: 
entry 1

Mathematics: 
entry 2

science: 
entry 1

science: 
entry 2

social studies: 
entry 1

social 
studies: 
entry 2

k

Language or Reading 
Foundational 
or Reading 

Informational or 
Reading Literary

Writing or 
Speaking/
Listening

Counting/Cardinality 
or Operations/

Algebraic Thinking

Measurement/
Data or 

Geometry

3

Language or Reading 
Foundational 
or Reading 

Informational or 
Reading Literary

Writing or 
Speaking/
Listening

Operations/Algebraic 
Thinking or Number/

Operations–Base 
Ten or Number/

Operations–
Fractions

Measurement/
Data or 

Geometry

4

Language or Reading 
Foundational 
or Reading 

Informational or 
Reading Literary

Writing or 
Speaking/
Listening

Operations/Algebraic 
Thinking or Number/

Operations–Base 
Ten or Number/

Operations–
Fractions

Measurement/
Data or 

Geometry

5
Language or Reading 

Informational or 
Reading Literary

Writing or 
Speaking/
Listening

Operations/Algebraic 
Thinking or Number/

Operations–Base 
Ten or Number/

Operations–
Fractions

Measurement/
Data or 

Geometry

Earth, Physical, 
or Life Science

Historical, 
Geographic, 
Government/

Civic, or 
Economic 

Understandings

6
Language or Reading 

Informational or 
Reading Literary

Writing or 
Speaking/
Listening

Ratios/Proportional 
Relationships or 

the Number System 
or Expressions and 

Equations

Geometry 
or Statistics/
Probability

7
Language or Reading 

Informational or 
Reading Literary

Writing or 
Speaking/
Listening

Ratios/Proportional 
Relationships or 

the Number System 
or Expressions and 

Equations

Geometry 
or Statistics/
Probability

8
Language or Reading 

Informational or 
Reading Literary

Writing or 
Speaking/
Listening

The Number System 
or Expressions/

Equations or 
Functions

Geometry 
or Statistics/
Probability

Physical 
Science Georgia Studies

High school
Language or Reading 

Informational or 
Reading Literary

Writing or 
Speaking/
Listening

Coordinate 
Algebra or  
Algebra I

Analytic 
Geometry or 

Geometry
Biology Physical 

Science U.S. History Economics
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aligning Instruction to the state-Mandated Content standards
The GAA portfolio is a compilation of student-based evidence that documents, measures, and reflects student 
achievement and progress in standards-based knowledge and skills over time. Portfolio tasks can be a natural part 
of daily instruction and should provide opportunities for a wide range of instructional activities and strategies.

The assessment tasks, and therefore the student evidence submitted for the portfolio, must be clearly aligned to the 
state-mandated content standards. Assessment tasks may follow alternate achievement standards (expectations 
that are less complex, addressing access or entry level concepts and skills including prerequisite skills). However, 
such alternate standards must still be challenging for the student and must be focused on grade-level standards.

Teachers of students participating in the GAA are strongly encouraged to discuss the alternate assessment and 
alignment of assessment activities with their general education colleagues. General educators are a valuable 
resource for providing clarification of standards and suggesting assessment activities that can be adapted to fit 
students’ needs.

Students should have the opportunity to access a variety of content standards—not just those required for the GAA. 
The GAA is a sampling of student achievement/progress towards selected standards. The GAA Blueprint should 
not limit students’ opportunities to learn. All students are expected to be provided the opportunity to learn standards 
other than those directly assessed by the GAA.

For more in-depth information about the alignment process, go to the Georgia Performance Standards Web site 
at: https://www.georgiastandards.org to access content standards for students with significant cognitive disabilities. 
Additional information about the GAA may also be accessed at the Georgia Department of Education Web site at: 
http://www.gadoe.org.
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CoMPonenTs of a Gaa PoRTfolIo enTRY
The following graphic illustrates the required components for a GAA portfolio entry:

Collection Period 1
Initial/Baseline

Primary Evidence

Secondary Evidence

Entry
(e.g., “Reading Literary” Standard)

Secondary Evidence

Primary Evidence

*14 calendar days

Collection Period 2
Progress

The purpose of the GAA is to ascertain the progress each student makes in acquiring knowledge and skills related 
to the academic standards via assessment tasks individualized for each student. To that end, evidence must be 
collected over time across two distinct collection periods in order to demonstrate the student’s progress. 

 y  Collection Period 1 evidence will demonstrate the student’s initial skill level on tasks aligned to the content 
standard and element/indicator (the student may have had prior exposure to related tasks or received 
instruction that preceded the initial assessment).

 y  Collection Period 2 evidence will demonstrate the student’s achievement/progress related to the same skill 
(same standard and element/indicator) assessed in Collection Period 1 after instruction has been provided.

*There must be 14 calendar days from the date on the Primary Evidence in Collection Period 1 to the date 
on the Primary Evidence from Collection Period 2.

 y  Primary evidence includes actual student work that demonstrates what the student knows and can do 
related to the content standard and element/indicator being assessed.

 y  secondary evidence supplements Primary Evidence through a separate distinct event, a different activity, 
and/or different materials used. (A task that is completed in parts or takes multiple days to complete is still 
considered a single task and will not be scored as a separate piece of evidence.)



CoMPIlInG PoRTfolIos

Georgia Department of Education
September 2017 • All Rights Reserved

12 of 203

Compiling Portfolios for students Participating in the Gaa
The following steps are designed to guide examiners through the process of compiling a portfolio for each student 
who participates in the 2017–2018 Georgia Alternate Assessment. A Planning Sheet and a suggested timeline 
for compiling the portfolio are included in this manual and may be useful resources to help as teachers navigate 
through the process of compiling a portfolio.

select the state-mandated content standard that you will assess with your student from the Gaa 
blueprint (provided in appendix D of this manual).

 y  The standard to be assessed must be selected from the GAA Blueprint to ensure access to the content 
standards at the student’s grade level. A teacher may work on one part of a standard, if appropriate for that 
student. The selected standard may be accessed through prerequisite skills but may not be chosen from a 
lower grade.

 y  The standard will represent your goal and context for assessment across both collection periods in terms of 
both what the student knows and is able to do.

 y  Students will be assessed on the same standard and element/indicator across both Collection Period 1 and 
Collection Period 2 for each entry.

 y  Some standards and elements/indicators contain more than one standards-based skill. It is not required 
that students be assessed on every skill contained in a standard or element/indicator.

select assessment tasks that will allow the student to demonstrate knowledge and skill related to the 
content standard.

 y �Tasks should represent a clearly defined alignment/connection to the content standard. 

 y  These tasks can and should be a natural part of daily or ongoing lessons. It is required that all students 
have access to and instruction in the grade-level state-mandated content standards. Therefore, tasks that 
fit and are relevant to the student’s existing program of instruction should be utilized. For the purpose of the 
GAA portfolio, these instructional activities must be presented/captioned in such a way as to demonstrate 
their focus on assessment of knowledge specific to the standard and purposeful participation in the 
academic content.

 y  Assessment tasks should be designed to demonstrate the highest level of independent response of which 
the student is capable. If, for example, the student is capable of a differentiated response by means of eye 
gaze or a head switch, the task should access that mode of response as a means of best demonstrating 
what the student knows and can do.



CoMPIlInG PoRTfolIos

Georgia Department of Education
September 2017 • All Rights Reserved

13 of 203

Collect assessment evidence.

Collection Period 1: Initial Performance/baseline

 y  Determine the skills through which the student will demonstrate the aligned task, the appropriate materials 
and settings to be utilized, and the best way to document the student’s initial performance. 

 y  Each portfolio entry will require one piece of Primary Evidence and one piece of Secondary Evidence for 
Collection Period 1. 

 y  For each piece of evidence, be certain to document all information necessary for scoring and confirm that 
all evidence requirements have been met (see pages 14–17 for specific guidelines).

 y  If the student is unable to participate in the activity at any level or the student has mastered the skill to the 
desired level so that further progress in the skill is not likely, changes to the activities, materials and/or the 
choice of another relevant skill should be made. Additional Collection Period 1 evidence must be collected 
once these changes have been implemented.

Collection Period 2: Progress

 y  There must be a minimum period of fourteen (14) calendar days from the date on the Primary Evidence for 
Collection Period 1 to that on the Primary Evidence for Collection Period 2 in order for the portfolio to be 
scored.

 y  Evidence chosen for the second collection period should demonstrate a measurable, more advanced level 
of performance of the same skill than was demonstrated in Collection Period 1. This increase in proficiency 
of skill over time, which increases in accuracy, complexity, and/or independence, clearly demonstrates the 
student’s progress toward approaching the grade-level standard within the standards-based tasks. note: If 
the tasks are too different from one collection period to another to be able to reliably assess progress, the 
entry will receive a score of “1” in Achievement/Progress.

 y  Follow all documentation guidelines as detailed under Collection Period 1. Evidence can show progress in a 
variety of ways: (1) an increase in accuracy; (2) an increase in the complexity of assessment tasks; and/or 
(3) an increase in independence through a decrease in the type and/or frequency of prompting.

Compile and submit the evidence collected in portfolio form.

 y �Entry Sheets are required to organize entry evidence and to serve as a guide for teachers as to what 
information is necessary for submission. A separate Entry Sheet must be completed and submitted for each 
content area standard that is being assessed (please include only one Entry Sheet per entry). accurately 
completed Entry Sheets are required in order to score the portfolio. 

 y  be thorough in your documentation of the student’s performance. Remember that scorers will rely on 
that documentation to evaluate the student’s work.
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 y  Assemble the evidence and forms in the binder provided. Be certain that you have submitted the correct 
number of pieces of evidence required for each entry and that you have included and labeled evidence for 
each of the two collection periods.

 y  Have a colleague and/or administrator review the portfolio for accuracy of information and completeness.

 y  Submit the portfolio to your School Test Coordinator by the date specified by your school system.

Types of evidence
Portfolios are a compilation of evidence comprised of original work of the student being assessed. Evidence 
submitted for the first collection period should be indicative of the student’s initial performance of the task at the 
beginning of the instructional period. Evidence for the second collection period should reflect the student’s level of 
achievement/progress.

Two types of evidence will be required for submission for each entry in each collection period: Primary evidence 
and secondary evidence (a total of four pieces of evidence per entry). Primary evidence demonstrates knowledge 
and/or skills by means of actual student work including photographs, videos, and/or any work products through which 
the student’s engagement in the assessment tasks can be seen and evaluated. secondary evidence documents, 
relates, charts, or interprets the student’s performance on assessment tasks. 

PRIMaRY eVIDenCe
For each collection period, the evidence will include Primary Evidence that shows each student’s performance. 
Each collection period must have at least one of the following types of Primary Evidence:

 y Series of captioned photographs
 y Permanent product
 y Work sample
 y Video file or audio file (must include a brief script)

Dates on Primary Evidence for Collection Period 1 and Primary Evidence for Collection Period 2 must be a minimum 
of 14 calendar days apart. 

seConDaRY eVIDenCe
Each collection period must also include at least one of the following types of Secondary Evidence to supplement 
the primary piece. This evidence must be based on a different, yet related, task or activity than was submitted 
as Primary Evidence. Secondary Evidence should document the same skill, standard, and element/indicator, but 
should provide additional information regarding the student’s performance. entries that document the same event 
in multiple ways will not be scored. Secondary Evidence must be distinct and separate from Primary Evidence 
when completed on the same day.

Please note: Secondary Evidence refers to a type of evidence, not to the date or order in which the evidence was 
collected.
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Types of Secondary Evidence include the following:
 y Data sheet (including charts and graphs)
 y  Interview (parent, general education teacher, employer/community-based work supervisor,  
related service staff)

 y Observation
 y An additional piece of Primary Evidence

All evidence submitted must follow the guidelines provided in this manual for each type of evidence in order to 
be scored. Each piece of evidence must include the student’s name and the date(s) on which the evidence was 
collected. If using the optional collection period labels, be certain that the correct collection period label has been 
affixed to the evidence. This information must match that found on the Entry Sheet provided for the evidence. In 
addition, evidence must be annotated in order to be scored. Whether on the evidence or on a separate annotation 
sheet, the annotation should include a description of the tasks, the setting in which the activity occurs, and 
interactions the student has with instructional personnel, peers with and without disabilities, or other school and/or 
community members.

Finally, information related to the level of proficiency with which the student performs the skill within the task must 
be provided in order for the entry to be scorable. Different types of evidence may call for additional annotation; 
however, each piece of evidence must provide this basic information in order to be accurately scored. 

CHoosInG THe aPPRoPRIaTe TYPe of eVIDenCe
The type of evidence submitted should be the best means through which to demonstrate the student’s knowledge 
and skills. It is therefore vital that the type of evidence used is the appropriate choice to clearly demonstrate the 
student’s response. It is up to teachers to determine the type of evidence that will best showcase their students’ 
abilities. However, it is important that the criteria for the type of evidence have been met and that all necessary 
information has been documented.

 y When should captioned photos be used?
 {  Captioned photos are effective when documenting multi-step tasks or activities that show the student 
engaged in a physical task (such as using manipulatives or during community-based instruction).

 {  When submitting a series of photos, it is critical that the photos depict the student in the process as well 
as the completion of the task. The final step or finished product must be visible in the photo.

 {  Captions are required when photos are used, but the caption should explain what is visible in the photo 
and not just serve as an observation.

 {  Captioned photos are not the best choice when documenting verbal or auditory responses.

 y When should work samples or permanent products be included?
 {  Work samples and permanent products are items such as work sheets, writing samples, or paper-
based products that are completed by the student.

 {  Whenever possible, include the actual work sample the student has done as opposed to an observation 
or interview documenting the task.
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 {  A single photo of a permanent product can be submitted as evidence if it is not possible to send the 
original product (e.g., a model or large poster). The permanent product must represent the work of 
the student being assessed.

 {  In the event that a work sample is completed with continuous prompting that determines the student’s 
achievement on a task, it is recommended that a video of the process be included.

 y When is a video file (with a script) the best choice? 
 { A video file should be used when the assessment task:

 – involves multiple steps that cannot be adequately captured through photos;
 – demonstrates a student response that was made through eye gaze, head nod or orientation, or 

level of attention;
 – documents a work sample or permanent product that was completed with continuous prompting; 
 – utilizes assistive technology that must be seen as well as heard; and
 – relies on auditory output, whether oral, gestural, or through a communication device.

 y When should an audio file (with a script) be used?
 {  An audio file is recommended whenever the student response involves auditory output, whether oral or 
through a communication device (captioned photos of an auditory response are not recommended).

 {  If the audio file records more than one student, for instance during a group discussion or student-to-
student exchange, it is important that it is made clear on the file and on the script which responses are 
those of the student being assessed.

annoTaTInG eVIDenCe 
When annotating student evidence, documentation can be done directly on or within the evidence or on a separate 
annotation sheet. Specific information must be included to describe the exact nature of the task (including the 
questions or actions asked of the student) as well as the student’s level of performance (including his/her actual 
responses). For example, if questions were answered by the student, include the questions and the student’s 
answers to the questions. If the student summed a restaurant tab, include the price of each item on the tab, and the 
correct total of the tab. 

Be certain to score or evaluate the student’s work (Did the student respond with correct information?). No 
assumptions are made by the scorers; annotations must be included on all important aspects of the evidence. This 
type of detailed information is necessary in order for the student to receive the most appropriate score.

The following information should be documented somewhere within the entry for each piece of evidence:

Who:
 y The student’s name (not “the student” or “students”) must be on each piece of evidence.

When:
 y  Date each piece of evidence (the date on which the task was completed, even if the task took multiple days 
to complete).

 y  For data sheets (as Secondary Evidence), a minimum of 3 distinct dates/tasks is required, which must be 
different than the Primary Evidence date/task for the same collection period.
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What:
 y Specific description of the task (what was the student asked to do?).

How Well:
 y Document the questions or actions asked of the student and his/her actual responses.
 y  Grade, score, evaluate, or provide an answer key so that the student’s performance can clearly be 
determined.

 y  Evaluation of student performance should be documented separately from the type and frequency of 
prompting required.

 y  A statement of “100% due to participation,” without specific criteria for evaluating the aligned skill being 
assessed, is not sufficient for scoring.

Where:
 y Setting in which the task was completed.
 y Must be purposeful for the particular task.

With Whom:
 y With whom did the student interact during the task and what was the nature of the interaction?
 y Reciprocal communication should be specifically documented.

Prompts:
 y  Tasks should be designed to demonstrate the highest level of independent response of which the student is 
capable.

 y  Prompting should be documented only if it guides the student to the correct answer (e.g., directions and 
encouragement are not considered prompting and should not be included in annotations).

 y  Annotate both the type (e.g., physical, gestural, verbal) and frequency (e.g., continuous, frequent, limited, 
independent) of prompting provided.

When reviewing evidence documentation, the teacher and portfolio reviewer must ask him or herself the following 
questions:

 y  What, specifically, was the student asked to do as the task aligns to the standard and  
element/indicator?

 y What were the actual questions/actions asked of the student?
 y What were the student’s answers? How did he/she respond?
 y  Were the answers/responses correct? Has evaluation of student performance by the teacher been clearly 
documented?

 y  What was the type and frequency of prompting required for the student to successfully complete the task?

should these questions not be addressed and the documentation provided too brief, generic, or unclear, 
the evidence could be nonscorable. 
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exPlanaTIons anD saMPles of TYPes of PRIMaRY eVIDenCe
series of Captioned Photographs—Primary evidence

Photographs provide evidence of student performance in a variety of activities and settings. Using a series of 
captioned photos can be effective when the aligned tasks involve multiple steps (e.g., reading and following an 
adapted recipe) and/or the student’s skill is not easily documented utilizing work samples (e.g., finding and matching 
cubes and cylinders on the grocery store shelves). To be considered as evidence within a collection period, a 
minimum of two captioned photos must be submitted. The series must clearly depict the student demonstrating 
the chosen skill during the process and completion of the task. The captions should include information describing 
the activity in which the student is engaged, the student’s level of performance, the setting and interactions with 
others, and the type and frequency of prompting that was provided to the student. Further, if more than one student 
is in the photo, the assessed student must be identified. (See GAA Evidence Checklist on pages 52–55 for 
additional support on documenting evidence through captioned photographs.)
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Arrows and comments on the following pieces of evidence are included for illustrative purposes only.

sample series of Captioned Photographs

WHO

WHAT

WHAT

WITH WHOM

WHEN

PROMPTS

PROMPTS
PROMPTS

WHAT

PROMPTS

PROMPTS

WHERE

WHERE
WHERE

WHERE
WHERE

HOW 
WELL
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Work samples and Permanent Products—Primary evidence

Work samples and permanent products are items completed or created by the student. Examples of permanent 
products include Velcro® boards, cut and pastes, three-dimensional models, or anything created or produced by the 
student. A photograph (noT a photocopy) of the permanent product may be submitted if it is not possible to send 
the original product. Examples of work samples include work sheets, writing, or paper-based projects completed 
by the student.

Both permanent products and work samples must be annotated, and permanent products involving photographs of 
completed student work should be labeled as such. The accuracy of the permanent product or work sample may 
be documented through a description, grading by marking correct/incorrect answers, or providing an answer key. 
Remember to include the student’s name, the date on which it was completed, the settings, interactions, and type 
and frequency of prompting required to complete the task.
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sample Permanent Product

B
WHO

HOW 
WELL

WHEN

WHAT

note: This piece of evidence was noT a photocopy but an example of original student work, with pasted cutouts 
that could be lifted off the page. This palpable piece of evidence was stapled and submitted intact.
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sample Work sample

WHO

HOW WELL

PROMPTS

WHAT
WHEN
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Video or audio files with script—Primary evidence

Video and audio files also provide evidence of a student’s performance of tasks. Using a video or audio file can 
be effective when the student’s skill within an activity involves multiple steps (e.g., using an adapted calculator to 
answer mathematics questions) that cannot be adequately captured via photographs. Audio or video may be the 
best media for documenting student performance of skills that require audio output (e.g., using an augmentative 
communication device to answer questions about the water cycle). It is important to provide a script so that, in the 
event that there are technical problems with viewing or listening to the video or audio, the script can be used for 
scoring. The script must include the basic annotations to ensure that all information regarding the activity, student 
skill, and interaction are appropriately documented. The script need not be a word-by-word transcription of the 
activity, but must include specific information regarding the questions or tasks asked of the student and his/her 
specific responses.

Any video and/or audio file submitted on a disc, flash drive, tape, or other media must be labeled with the student’s 
name in order to avoid confusion should the media become separated from the portfolio. If there are multiple 
students in a video, it must be made clear on the file and the script which student is to be observed for scoring.

Please note: If you are recording a group activity and intend to use the file as evidence for more than one student, 
you must duplicate the file and individualize the script, and provide both as evidence in each student’s binder.

It is recommended that video and/or audio recordings submitted as evidence for the GAA portfolio assessment 
adhere to the media guidelines listed below. Every effort will be made to open and view all media submitted.* 

The following types of media are accepted:
 y Standard or mini VHS tapes
 y DVD
 y Standard or mini audiocassette tapes

 y USB flash drive
 y CD

Before submitting the media as evidence, be certain that it can be opened and viewed on equipment other than that 
on which it was created. When submitting CDs or DVDs the recorded session MUST be closed (or finalized) so that 
the disk can be read in a standard DVD drive. 

Prepare media (other than VHS tapes) with the following applications:
 y Windows Media Player
 y QuickTime

 y RealPlayer

Please use one of the following file formats:
 y AVI—Audio Video Interleave
 y AIFF, AIF, AIFC, CDDA—AIFF audio
 y DV—Digital Video
 y MOV—QuickTime format
 y  MP2, MP3, MP4, MPEG, 3GPP2,  
3GPP—MPEG system, video and audio

 y RM or RAM—RealTime format
 y SWF—Shockwave/Flash
 y WMA—Windows Media Audio file
 y WAV—Windows Audio file
 y WMV—Windows Media Video file

* MeDIa WIll noT be ReTURneD To sCHools/sYsTeMs. 
sCRIPTs MUsT be InClUDeD WITH all MeDIa. eVIDenCe Is noT sCoRable WITHoUT a sCRIPT.
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sample audio file script

WHAT

WHAT

WHEN

HOW WELL

PROMPTS

WITH WHOM

WHO

HOW WELL

WHERE
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exPlanaTIons anD saMPles of TYPes of seConDaRY eVIDenCe
observation—secondary evidence

An observation provides documentation of a pre-planned activity or a naturally occurring event. An observation may 
be completed while observing the student during an activity that occurs in the general education classroom, in a 
store in the community, or on a job site, for example. This method provides the opportunity to evaluate the student’s 
performance in a different setting and/or with different people (including peers without disabilities or community 
members). 

During an observation, all information necessary for documentation of student performance must be recorded. 
Documentation must include the task, the setting, the correctness of the student’s response, the student’s 
participation and need for support, and interactions with others.

Detailed information annotating what the student was asked to do and recording the student’s actual responses is 
necessary for him/her to receive the most appropriate score. Should the information provided be insufficient, 
generic, or unclear, the evidence could be nonscorable.
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sample observation form

Page 1 of 1

Georgia Alternate Assessment
Observation Form

Student Name: Grade: Date:

Observation conducted by: Job Title:

1. What did you ask the student to do for this standards-based task?

2. Describe the student’s mode of response (verbal, AT, eye gaze, head switch, gestural, written, etc.).

3.  How well did the student perform the task? BE SPECIFIC: if you asked questions, what were they? What 
were the student’s responses? Were the responses correct?

4. In what meaningful setting did the student perform the task?

5.  With whom and in what way did the student interact during this task? Describe the reciprocal 
interaction (required for scoring of all Speaking and Listening entries). 

6.  Independence: What prompting was required for the student to be successful? (Do not consider 
instructions or encouragement when documenting prompting.)

Secondary Evidence

J 8 2/15

Ms. O Special Education Teacher

J will demonstrate his knowledge of physical and chemical changes. He worked with peers during a baking activity
to distinguish between physical and chemical changes that occurred during various stages of the baking process. The
resulting cake was eaten as a Valentine's Day treat.

J responded to question posed to him verbally.

J correctly answered the following 5 questions regarding the physical and chemical changes that occurred during
the baking process. What type of change occurs:
1. when water is added to the cake mix? Answer: "Physical Change"
2. when oil is added to the cake mix? Answer: "Physical Change"
3. when cake mix is baked? Answer: "Chemical Change"
4. when the cake is cut? Answer: "Physical Change"
5. when the baking pan rusts? Answer: "Chemical Change" 100%

The task was performed in the Family and Consumer Science Class where the tools necessary for baking were
available.

J interacted with peers during the baking process as they followed the steps for the "experiment" (baking the cake)
and discussed the physical and chemical process they saw at each step. J interacted with me (teacher) as he
responded verbally to each of the questions asked.

J was able to answer the questions with minimal verbal prompting for 2 of the questions.

HOW WELL

WHAT

WHENWHO

WHERE

WITH WHOM

PROMPTS
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Interview—secondary evidence

An interview of someone other than the primary teacher may be used to document the student’s performance in 
a variety of settings. This method provides an opportunity to evaluate the student’s skill in tasks relating to the 
standard under the supervision of persons other than the teacher. For example, it would be appropriate to interview 
a student’s employer or co-worker regarding the student’s skill in following directions. To ensure all information 
necessary for documentation of student performance is provided, the parent, another educator, peer helper, or 
related service provider should be asked a structured set of questions. Specific information regarding the task, 
the student’s participation and need for support, setting, and interactions with others is gathered and documented 
through these interviews.

Detailed information must be included to describe the exact nature of the task as well as the student’s level of 
performance. For example, if questions were answered by the student, what were those questions and what were 
the student’s answers; if the student added a restaurant tab, what was the price of each item and what was the final 
answer. This type of detailed annotation is necessary for the student to receive the most appropriate score. should 
the information provided be too brief, generic, or unclear, the evidence could be nonscorable.



CoMPIlInG PoRTfolIos

Georgia Department of Education
September 2017 • All Rights Reserved

28 of 203

sample Interview form

Page 1 of 1

Georgia Alternate Assessment
Interview Form

Student Name: Grade: Date:

Person Interviewed: Job Title:

Interview conducted by: Job Title:

1. What did you ask the student to do for this standards-based task?

2. Describe the student’s mode of response (verbal, AT, eye gaze, head switch, gestural, written, etc.).

3.  How well did the student perform the task? BE SPECIFIC: if you asked questions, what were they? What
were the student’s responses? Were the responses correct?

4. In what meaningful setting did the student perform the task?

5.  With whom and in what way did the student interact during this task? Describe the reciprocal
interaction (required for scoring of all Speaking and Listening entries).

6.  Independence: What prompting was required for the student to be successful? (Do not consider
instructions or encouragement when documenting prompting.)

Secondary Evidence

T 11 12/17

Dr. B Occupational Therapist

Mrs. M Special Education Teacher

T demonstrated knowledge about solutes and solvents by participating in an experiment to determine the rate at
which solute dissolves depending on the temperature of the solvent. T then analyzed the data and generated a
conclusion based on her observation of how the solutes reacted.

T responded both verbally and in writing.

T correctly followed directions to prepare the 3 solutions. She used safety techniques in this task to ensure that she was safe and
careful while handling the hot water. T set the timer for 3 minutes and observed the effects as the tea (solute) steeped in both hot
and cold water (solvents). At the end of the 3 minutes, T completed a checklist based on her observations. T correctly
determined that tea steeps faster in hot water than in cold water. She responded (yes/no) that after 3 minutes, the cup of hot tea was
darker than the color of the tea made with cold water. T also observed and correctly responded (yes/no) that the hot water also
made sugar, chocolate powder, and Kool-Aid dissolve. She was able to correctly complete a checklist to record her observations.
T made the conclusion at the end of the task that hot water dissolves solutes faster than cold water by counting the number of
check marks in the hot water column. T received a score of 100% on this activity.

T performed this activity in the kitchen area of the Home Living classroom in the special education department. This
was an appropriate place to complete the activity because it had the equipment necessary to heat the water for the
investigation.

T completed the investigation with a non-disabled general education peer. The peer reviewed the steps for the
investigation as well as the necessary safety techniques and provided feedback during the activity. T was very quiet
and engaged very little during this activity; she provided "yes" or "no" answers when questioned about whether hot or
cold water made each of the solutes dissolve faster.

T needed only minimal verbal prompting to complete the activity. She needed slight physical guidance to mark the
checkmarks on the checklist, but she determined the answers with only limited verbal prompting.

WHEN

WHAT

WHATHOW WELL

WHERE

WITH WHOM

PROMPTS

WHO
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Data sheets—secondary evidence

A data sheet may be used to document student performance on a specific skill over multiple dates. Data sheets 
may be used to document student skill in an activity that occurs regularly in the classroom (e.g., checking a 
schedule, following recipes to make a snack), skills utilized in a variety of environments (e.g., calendar in general 
education and Special Education classrooms), or skills in which multiple attempts are completed within an activity  
(e.g., identifying coins/amount to buy several items at the store). 

The data sheet should be used to document the student’s performance over a period of time, noting the dates on 
which the tasks related to the standard are being assessed. These dates may include the date listed for the 
Primary evidence in this entry; however, if they do, there must be three additional dates listed for the data 
sheet to be considered sufficient as secondary evidence. For example, if the assessed skill is “responding to 
questions,” the Primary Evidence may be dated October 1. The data sheet for Secondary Evidence may be dated 
October 1, 8, 9, and 15—illustrating three additional opportunities for the student to demonstrate “responding to 
questions.” note: A minimum of three distinct dates is required on the data sheet for Secondary Evidence.
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sample Data sheet 1

Student Name: Grade:

Assessment Activity:

How will the student display the skills related to the standard?

Date** Student Performance Material 
Supports

Prompting

T F

Key:  (+) Correct 
(–) Incorrect

(T) Type of Prompting:
P – Physical
V – Verbal
G – Gestural
I – Independent

(F) Frequency of Prompting:
C – Continuous prompting
F – Frequent prompting
L – Limited prompting
N – No prompting

** Any data sheet the teacher normally uses may be submitted, pr
example.

** A minimum of 3 distinct dates ar

Secondary Evidence

Georgia Alternate Assessment 
Data Sheet* (Option 1)

E 3

The student told time and measured time intervals in minutes over multiple days. The student focused on 5 minute 
intervals.

The student recorded time using an analog clock within the classroom and used a number line to assist in adding 
minutes. The student had a peer buddy working with him in the general education classroom.

12/9/2017 + - + Number lineTell time and add minutes / Special Ed. 
Room

Tell time and add minutes / Special Ed. 
Room

Tell time and add minutes / Special Ed. 
Room

Tell time and add minutes / Special Ed. 
Room

V L

V L

V L

V L

Number line

Number line

Number line

+ + -

+ - +

+ + +

12/10/2017

12/11/2017

12/15/2017

WHO

WHAT

WITH WHOM
PROMPTS

WHERE

WHEN

HOW WELL
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sample Data sheet 2

Student Name: Date:

Teacher:

Standard and indicator addressed:

Student skill that addresses standard:

Date** Activity/Task Description
Frequency 

of 
Prompting

Type of 
Prompting Level of Accuracy Setting/Interactions

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

Record the lowest level of prompting required for the 
student to give the correct response, e.g., limited/verbal 
prompting; 4/10 correct

Frequency of Prompting:
I – Independent
L – Limited
F – Frequent
C – Continuous

Type of Prompting:
I – Independent
V – Verbal
G – Gestural (pointing, gesture)
PP – Partial Physical
FG – Full Physical Guidance
R – Refusal

** Any data sheet the teacher normally uses may be submitted, provided scorers can interpret the data. This data sheet is offered as an 
example.

** A minimum of 3 distinct dates are required, and these dates must be different than the Primary Evidence date.

Georgia Alternate Assessment 
Data Sheet* (Option 2)

Secondary Evidence

K 10/23

Mr. , Special Education Teacher

ELACC.4.L.5 c. Demonstrate understanding of words by relating them to their opposites (antonyms) and to words with
similar but not identical meanings (synonyms).

When provided with two choices, the student will be able to identify the antonym for the provided word.

10/10 Identified antonyms for Big and Sad L V
1 Special Ed Class

Special Ed Teacher2 50

10/16 Identified antonyms for Stop and Run L V
1 Special Ed Class

Para Pro2 50

10/18 Identified antonyms for Big, Sad,
Stop, Run L V

3 Special Ed Class
Gen Ed Peer Buddy4 75

10/23 Identified antonyms for Fast, Run,
Up, Hot L V

3 Special Ed Class
Special Ed Teacher4 75

Select Select

Select Select

Select Select

Select Select

Select Select

PROMPTS HOW WELL WHERE

WHAT

WHO

WHATWHEN



CoMPIlInG PoRTfolIos

Georgia Department of Education
September 2017 • All Rights Reserved

32 of 203

Completing the entry sheet
The Entry Sheet serves as a table of contents for the entry. It provides information about the standard being 
assessed, the overall skill that connects the assessment activities to the standard, and descriptions of the tasks 
submitted as evidence of the student’s knowledge and abilities. 

It is of utmost importance that the Entry Sheet be filled out completely with all required information. Should any of 
the necessary fields not be completed correctly, the entry could be nonscorable. Further, the dates recorded for the 
tasks on the Entry Sheet must match those found on the evidence, and the task descriptions written on the Entry 
Sheet must be the same as those submitted as evidence.

The electronic fillable Entry Sheet is available on the GaDOE Web site. The Entry Sheet contains drop-down boxes 
to ensure that the standards chosen are grade-level appropriate and eligible for assessment. The Entry Sheet, 
Entry Sheet instructions, and other administration forms can be found at:
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Assessment/Pages/GAA-Resources.aspx. 

note: Do not use printed or electronic Entry Sheets that may have been saved from previous years.

note: Questar provides step-by-step instructions, with screen shots, showing how to accurately complete 
the Entry Sheet. Confirm software and system requirements are sufficient to complete the Entry Sheet.
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2017–2018 Georgia Alternate Assessment Entry Sheet 
Kindergarten, Grades 3–8, and High School

BE SURE TO COMPLETE PAGE 2 OF THIS ENTRY SHEET

Page 1 of 2

Student Name: Age:

Strand/Domain:

Standard:

Element/Indicator:

Description:

Description:

What is the overall skill that connects the tasks to the standard and element/indicator?
Although tasks and materials may differ, the skill being assessed should be consistent across collection periods so 
that student progress can be assessed.

Entry Sheet Completed by:

QAI13782

Reset Form

Grade 4 ELA Entry 2

Sample Student 10

Special Education Teacher

Writing (W)

ELACC.4.W.2

Write informative/explanatory texts to examine a topic and convey ideas and
information clearly.

b.

Develop the topic with facts, definitions, concrete details, quotations, or other
information and examples related to the topic.

G produced informational writing about various real-world topics including appropriate facts
and details.

Student’s full name

Name of teacher

This field may appear with additional information for the standard. 

Explain the overall skill demonstrated by the student that 
ties together all of the instructional tasks.

Strand/Domain is selected from GAA Blueprint. Drop-
down choices will appear once the Grade, Content 
Area, and Entry are chosen.

Standard must be chosen from the GAA Blueprint for the student’s recorded grade. 
Drop-down choices will appear once Grade, Content Area, Entry, and Strand/Domain  
have been chosen. Description will auto-populate.

Element/Indicator must be chosen from the GAA Blueprint for the student’s recorded grade. 
If applicable, drop-down choices will appear once the standard has been chosen, and the 
description will auto-populate. If the Element/Indicator box remains blank, there are none for the 
chosen standard.

Select Entry 
Number (1 or 2) 
from drop-down 
menu.

Select Content Area from 
drop-down menu.

Grade at which student is being 
submitted for FTE (Full-Time Equivalent)
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2017–2018 Georgia Alternate Assessment Entry Sheet
Kindergarten, Grades 3–8, and High School

Page 2 of 2

Collection Period 1: Primary Evidence

Collection Period 2: Primary Evidence

Date:

Date:

Description of Task:

Description of Task:

Type of Evidence:

Type of Evidence:

Describe “Other”:

Describe “Other”:

Collection Period 1: Secondary Evidence

Collection Period 2: Secondary Evidence

Date:

Date:

Description of Task:

Description of Task:

Type of Evidence:

Type of Evidence:

Describe “Other”:

Describe “Other”:

Grade 4 ELA Entry 2

01/09/2018 Work Sample/Permanent Product

G was to write about tornado drill using appropriate facts and details.

01/17/2018 Work Sample/Permanent Product

G was to write about a class CBI shopping trip using appropriate facts and details.

02/13/2018 Work Sample/Permanent Product

G was asked to select appropriate details to complete each sentence and then she had to
select appropriate facts and details to write about our trip to Walmart.

02/21/2018 Work Sample/Permanent Product

G was to write about the procedure for selling Valentine suckers to general ed peers. She was
to use appropriate facts and details.

asked to do during the standards-based task. Information 
about the student’s performance, setting, interactions, and/
or level of independence should not be included in the task 
description and cannot be scored off the Entry Sheet.

Content Area auto-completes when choices 
are made on page 1 of Entry Sheet.

Evidence drop-downs are 
provided. Only primary 
types of evidence are 
provided in this drop-down 
to prevent choosing an 
ineligible type of evidence 
for submission.

Evidence drop-downs are also 
provided for secondary types of 
evidence.
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assembling student Portfolios
The portfolio binders for all students participating in the GAA should contain the information listed below. On the 
following pages, required portfolio contents are detailed by grade.

Student Demographic Information Form (all GRaDes)
 y  The completed Student Demographic Information Form must be inserted in the clear, vinyl overlay on the 
front of the student’s binder. Do noT three-hole punch the form, Do noT place the form inside the binder, 
and Do noT photocopy the form. Sufficient quantities of the Student Demographic Information Form will be 
shipped to systems in February 2018.

Divider one: student Information (all GRaDes)
 y Validation Form (required)
 y Release to Use Student Portfolio for Training Form

oRGanIZaTIon of PoRTfolIos foR sTUDenTs In kInDeRGaRTen anD  
GRaDes 3, 4, 6, anD 7
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Divider Two: English Language Arts—Two (2) Standards Must Be Assessed

Divider Three: Mathematics—Two (2) Standards Must Be Assessed
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oRGanIZaTIon of PoRTfolIos foR sTUDenTs In GRaDes 5 anD 8
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Divider Two: English Language Arts—Two (2) Standards Must Be Assessed

Divider Three: Mathematics—Two (2) Standards Must Be Assessed

Divider Four: Science— 
One (1) Standard Must Be Assessed

Divider Five: Social Studies— 
One (1) Standard Must Be Assessed
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oRGanIZaTIon of PoRTfolIos foR sTUDenTs In HIGH sCHool
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Divider Five: Social Studies— 
Two (2) Standards Must Be Assessed
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forms to be Completed and Returned
The required forms listed below must be completed and included in each student’s portfolio. All required and 
optional forms (except the Student Demographic Information Form) are available on the GaDOE Web site at: 
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Assessment/Pages/GAA-Resources.aspx. Samples 
of the forms are included in this manual in Appendix C, as a reference. Completed forms contain student information 
and are secure; therefore, completed forms should not be copied. The Student Demographic Information Form is 
a scannable document and may NOT be copied. If you need additional Student Demographic Information Forms, 
contact the System Test Coordinator. The optional forms and resources included in this section may be used at the 
discretion of the test examiner.

ReQUIReD foRMs
 y �student Demographic Information form—There are two Student Demographic Information Forms: 
 Kindergarten and Grades 3–8 (Green)—provided in the February 2018 shipment 
 High School (Orange)—provided in the February 2018 shipment

Detailed instructions for completing the form are provided on the form itself. Student pre-ID labels will be 
provided in the February 2018 shipment. The SDIF must be completed following the instructions on the form, 
and the pre-ID label must be affixed in the appropriate location on page 1 of the form. If you do not receive a pre-
ID label for a student or if any of the student information on the label is incorrect, the demographic information 
for the student must be completed in the spaces provided on the form. It is imperative that the pre-ID label 
is correct, or the demographic information is completed correctly, as the form cannot be changed after the 
portfolio is returned to Questar. Be sure that the grade entered on this form matches the grade entered on the 
Entry Sheet. Both should reflect the grade in which the student is enrolled (e.g., FTE 8). The SDIF is machine 
scannable and may NOT be copied. If you need additional forms, contact the System Test Coordinator.  
 
Please ensure that the following steps are followed for completing the form:

 {   Place the pre-ID label in the appropriate space on the form. Proper placement of the pre-ID label is 
critical. Incorrectly placed labels can delay scoring of the portfolio.

 {  If a pre-ID label is not available for the student or if information on the label is incorrect, complete the 
SDIF manually by filling in all requested information. DO NOT use the pre-ID label if the information for 
a student is incorrect. 

 {  Failure to complete the form completely AND accurately may cause inaccuracies and delays with 
reporting for the student and home system and school.

 {  Insert the completed form in the clear, vinyl overlay on the front of the student’s binder. DO NOT  
three-hole punch the form and DO NOT place it inside the binder.

 { Directions for completion are included with the form.

 y �Validation form—This form must be completed and signed by both the person submitting the portfolio 
and the building administrator. This is a required form that asks the signers to authenticate the work of 
the student. The completed form must be placed directly behind Divider One (Student Information) in the 
student’s binder. When a student transfers in-state, the building administrators and teachers from both the 
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sending school/system and receiving school/system must sign and submit a Validation Form. A sample of 
the Validation Form can be found in Appendix C of this manual on pages 77–78.

 y  Release to Use student Portfolio for Training form—This form must be signed by the parent/guardian in 
order for the portfolio to be used to train Georgia educators. The signature of a student, even one over the 
age of 18, will not be accepted. This form is only needed if the portfolio includes photographs and/or videos 
showing the student being assessed and/or others with whom the student interacts. If parent/guardian 
authorization is given, the student’s identity will be masked, including name and face. The completed 
form should be placed behind Divider One (Student Information). A sample of the Release to Use Student 
Portfolio for Training Form can be found in Appendix C of this manual on page 79.

 y �entry sheet—This two-sided form (revised for 2017–2018) must be completed correctly for portfolio 
evidence to be scored. The electronic fillable Entry Sheet (available on the GaDOE Web site) has drop-
down boxes that auto-complete the grade, content standard and description, and element/indicator 
description from the selection. Make sure that the grade entered on the Entry Sheet matches the grade 
printed on the pre-ID label or bubbled on the Student Demographic Information Form. For more information 
on completing the Entry Sheet, see pages 32–34 of this manual. 

oPTIonal foRMs
 y Collection Period labels—Affix the appropriate collection period label to each piece of evidence.

 y  evidence annotation sheet—Found in Appendix C of this manual on page 82 and on the GAA Web site 
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Assessment/Pages/GAA-Resources.aspx 

 y �observation form—Found in Appendix C of this manual on page 83 and on the GAA Web site.

 y �Interview form—Found in Appendix C of this manual on page 84 and on the GAA Web site.

 y  Data sheet—Found in Appendix C of this manual on pages 85 and 86.

aDDITIonal ResoURCes
 y Tips for Teachers—Found on pages 42–45.

 y suggested Timeline for Compiling evidence—Found on pages 46–48.

 y Planning sheets—Found on pages 49–51.

 y Gaa evidence Checklist—Found on pages 52–55.

 y  Checklist for Teachers and Portfolio Reviewers—Included as a hard copy in the portfolio binder and 
found on pages 56–57 of this manual.
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Teacher Responsibilities
After teachers have collected and organized the portfolio according to the specifications in this manual, they should 
ensure that everything is labeled properly and placed in the three-ring binder to prevent the loss of pages and media.

Teachers are also responsible for completing the Student Demographic Information Form and other required forms. 
Use the checklist provided below as a guide for verifying that forms are filled out completely and accurately, that 
information provided on the forms is legible, and that the contents of the binders are organized correctly. It is 
recommended that the teacher have a colleague review the portfolio to ensure all required components are included 
and the documentation and annotations are concise and accurate. Teachers should then submit the binder(s) to the 
School Test Coordinator by the date established by your system.

Checklist for Teachers

��  Verify that the Student Demographic Information Form for each student is filled out completely and accurately 
following the directions on the back of the form.

��  Verify the Student Demographic Information Form is placed in the clear, vinyl overlay on the front of the 
student binder. Do noT three-hole punch the form and Do noT place the form inside the binder.

��  Verify that the Validation Form is filled out completely and has been signed and dated by the person 
submitting the portfolio and by the building administrator. Even if a student transfers to another Georgia 
system or school (in-state transfer), a signed Validation Form must be included in the portfolio. This is an 
important step as the signatures validate the contents of the portfolio.

 { The Validation Form is not optional and must be completed.

��  Verify that the Release to Use Student Portfolio for Training Form has been signed. While parents have the 
right to refuse, many parents may respond favorably if they understand the portfolio will be used to train 
Georgia teachers.

��  Make sure that all information provided on the forms is legible and the student name and information 
matches across all evidence and forms.

��  Make sure that the contents of the binder are organized correctly (refer to the schematics on pages 35–37 
of this manual).

��  Have a colleague review the portfolio to ensure that all forms have been completed and the portfolio is 
organized according to the instructions in this manual. It is also a good idea to have someone open and 
review any digital file on equipment other than that on which it was created to make sure that the media is 
in working order.

��  Submit the completed GAA binder to the School Test Coordinator by the date established by your school/
system.



sUbMITTInG PoRTfolIos

Georgia Department of Education
September 2017 • All Rights Reserved

41 of 203

situation Resolution

Pre-ID labels are missing/
destroyed for a classroom  
or individual student.

 y �All information on the Student Demographic Information Form must be 
completed.

 y  The School Test Coordinator will update the school/student record file with 
any missing information, if necessary.

Pre-ID labels contain 
incorrect information.

 y  The examiner does NOT apply the pre-ID label with the incorrect information 
to the Student Demographic Information Form.

 y  The examiner will notify the School Test Coordinator.

 y  All information on the Student Demographic Information Form must be 
completed.

 y  The School Test Coordinator will update the school/student record file.

Examiner applies the pre-
ID label incorrectly or in the 
wrong place.

 y  The examiner writes VOID over the Student Demographic Information Form 
and returns the form with the rest of the materials.

 y  A new Student Demographic Information Form is completed with all required 
information.

The school/system receives 
a pre-ID label and SDIF for a 
student who has transferred 
out of the school/system or is 
not participating in the GAA.

 y Destroy the pre-ID label.

 y The School Test Coordinator will update the school/student record file.

The school/system receives 
a pre-ID label and SDIF for 
a student who has moved 
out of state and is not 
participating in the GAA.

 y Destroy the pre-ID label.

 y Maintain materials in a secured area until the assessment window closes.

 y The School Test Coordinator will update the school/student record file.

The SDIF is damaged or 
filled out incorrectly.

 y  Contact the System Test Coordinator for a new Student Demographic 
Information Form.

 y  Complete all information on the Student Demographic Information Form.
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The following resources are provided in this section:

 y Tips for Teachers
 y suggested Timeline for Compiling evidence
 y Planning sheet Instructions
 y Planning sheet for kindergarten and Grades 3–8 Portfolios
 y Planning sheet for High school Portfolios
 y Gaa evidence Checklist
 y Checklist for Teachers and Portfolio Reviewers

Tips for Teachers
be sure to use an eligible, grade-level standard.

 y  Always refer to the GAA Blueprint when choosing the standard and element/indicator to be assessed. 

 y  Be certain that the standard being assessed is at the student’s grade level (the grade at which the student 
is submitted for FTE [full-time equivalent student enrollment funding formula]).

 y  The GAA is based on current state-mandated content standards. An activity used in previous 
administrations may no longer align to standards included in the Blueprint for ELA and Mathematics. It is 
essential that teachers refer to the Blueprint prior to determining assessment activities.

fill out both sides of the Entry Sheet carefully and completely.

 y  On each Entry Sheet, include the strand/domain, content standard, and element/indicator from the GAA 
Blueprint. An electronic, fillable Entry Sheet with drop-down boxes has been provided to facilitate this 
process.

 y  When describing the assessment task, provide a brief explanation of the task as it relates to the skill being 
assessed. Evaluation of the student’s performance on the task should be documented in the evidence, not 
on the Entry Sheet.

evidence must be clearly labeled with the student’s name and the date.

 y  Be sure to include the student’s name on each piece of evidence. When submitting portfolios for multiple 
students, be sure that the correct name is on all pieces of evidence submitted for each student.

 y  Date all pieces of evidence and be sure to affix the appropriate collection period label to each. (Collection 
period labels are provided in the first materials shipment. If necessary, this information may be handwritten 
on the evidence.)

 y  Evidence that is collected before the assessment window opens on September 5, 2017, will not be 
considered, and the entry will receive a nonscorable code. 

 y  Dates on the evidence supersede dates on the Entry Sheet. Should the date on the evidence differ from 
that recorded on the Entry Sheet, the date on the evidence will be used when scoring the entry.
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 y  Dates on Primary Evidence for Collection Period 1 and Primary Evidence for Collection Period 2 must be 
a minimum of 14 calendar days apart. Evidence with dates less than 14 calendar days between Primary 
Evidence for each collection period will not be scored.

assessment tasks should be meaningful, purposeful, and challenging for the individual student.

 y  It is important to think of the student first when deciding appropriate tasks and skills through which progress 
will be determined. The focus of the GAA is on carefully selected academic standards and content. The 
activities and tasks in which the student participates must be purposeful. For this population, relevant life 
skills can provide access to the academic standards through aligned tasks.

 y  Evidence that documents student performance at 100% across both collection periods, without an increase 
in task complexity or decrease in prompting level, does not demonstrate progress and suggests that the 
tasks are not challenging enough for that student. Likewise, evidence that documents a very low level of 
student performance across collection periods with no changes in complexity or prompting level suggests 
that the tasks or materials are not purposeful for that student.

 y  After determining the appropriate task to show access to the standard, plan the type of evidence that best 
documents the student’s participation and performance of that task (e.g., captioned photographs, data 
sheets, work samples). Refer to the Student Samples Resource Guide, available on the GaDOE Web site, 
to ensure that the work submitted represents an accepted type of evidence.

Include both Primary and secondary evidence for each collection period (four pieces of evidence per 
entry—two for each collection period—are required for scoring).

 y  Be sure that all pieces of evidence for an entry support the same standard and element/indicator and 
overall skill across both collection periods. Should any piece of evidence not align to that standard 
and element/indicator, resulting in an entry without enough evidence to score, the entry will receive a 
nonscorable code.

 y  Do not document the same task or event in both the Primary and Secondary Evidence (e.g., a student 
work sample as the Primary Evidence and an observation of the student completing that same work 
sample as the Secondary Evidence). Entries that document the identical task in multiple ways will receive a 
nonscorable code.

 {  It is encouraged that all four pieces of evidence occur on different dates. Remember, if using a data 
sheet as Secondary Evidence, a minimum of 3 distinct dates is required, and these dates must be 
different than the Primary Evidence date for the same collection period.

 {  The Secondary Evidence must document a different task while still being aligned to the standard and/or 
element/indicator.

 {  The tasks can differ in terms of the event or activity, the materials used, and/or the type and frequency 
of prompting.

 { The task must have both a clear beginning and ending date.
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Use only grade-appropriate materials.

 y  Remember to use only age/grade-appropriate materials that have been adapted to meet the student’s 
cognitive, physical, and/or sensory needs. Although materials can be adapted to fit the individual needs 
of the student, they must have relevance to the grade level. The use of materials that are found to be 
significantly below grade level will result in a score of “1” in the Context scoring dimension.

Thoroughly document all information necessary for scoring the entry.

 y  Document the necessary information within or on the evidence itself, and not on the second page of the 
Entry Sheet.

 y  For all evidence, be sure to document and annotate the student’s performance; always grade the work or 
provide information that is needed to assess the student’s performance and/or to verify the correctness of 
the student’s response (e.g., a grade or evaluation of level of success, questions and answers, reading 
passage). Provide an answer key when necessary (e.g., if the task is to measure a table in the classroom, 
provide the dimensions of that table or evaluate the student’s performance).

 y  Be sure to annotate the type and frequency of prompting, the settings, and interactions with peers (with and 
without disabilities) and community members. The goal is for a student to generalize the skill in different, 
appropriate settings and with different people. Be sure to describe these reciprocal interactions.

 y  Documentation should answer Who, What, When, Where, How Well, With Whom, and What Type and 
frequency of Prompting was required.

Remember that one captioned photo is not sufficient evidence (unless it is the photo of a permanent 
product) and will result in the entry being nonscorable. There must be a series of photographs (minimum 
of 2).

 y  Provide detailed captions for the photographs. Include the date and exactly what the photographs are 
depicting along with an evaluation of the student’s performance. (“This is a picture of the student reading 
a book” does not indicate the student’s success; “The student was able to identify the repeated line of the 
story by pointing to the symbols” is a helpful caption.) Also include in the caption the type and frequency of 
prompting, the setting, and any interactions in which the student was engaged (describe the interaction).

 {  Make sure that the photographs clearly depict the student in the process of the task as well 
as in the completion of the task. The student’s performance in the task should be evident in the 
photographs. Captions should describe additional information needed to document setting, student 
support and prompting, and interactions between the student and others.

 y If there are multiple students in a photograph, be sure to identify the student being assessed.
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all media must be clearly labeled to identify the student as well as the standard and element/indicator being 
assessed.

 y  When submitting a video and/or audio file on a disc, flash drive, tape, or other media, you must place 
a label with the student’s name on the media. The label will help identify the media should it become 
separated from the portfolio. 

 y  Provide a script to accompany the media. If there are technical problems that prevent the media from 
being opened, the script can be used for scoring.

 { Focus the video on the key portions of the assessment task/activity.

 {  If the audio or video file is being used for more than one entry, announce the entry by holding up a sign 
in the video or by orally identifying the entry coming next in the audio recording. (See below.)

Math entry 1

Ratios and Proportional Relationships 

MGse6.RP.1

 {  If there are students in a video other than the student being assessed, identify the student being 
assessed.

 {  If the media is being used as evidence for more than one student, individual copies of the media must 
be made and included in each student’s binder. Again, clearly identify the student being assessed. 
Refer to page 53 for additional guidance on submitting a video file.

 {  Place the media containing the video or audio file(s) in a media pouch (request a media pouch from the 
System Test Coordinator).
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suggested Timeline for Compiling evidence
The following is a suggested timeline to guide educators through the process of compiling a portfolio for a student 
participating in the Georgia Alternate Assessment. The purpose of the timeline is to assist teachers in dividing the 
necessary steps into chronologically manageable sections.

Phase suggested activities to be Completed

Planning Phase  y  Identify the content areas, strands/domains, and standards that are required for 
the student (by grade) by reviewing the GAA Blueprint in this manual.

 y  Review the eligible strands/domains and content standards in this manual to 
select the standards deemed suitable for the student’s assessment. 

 y  Create a preliminary plan using the Planning Sheet (see pages 49–51 of this 
manual) to map out the standards that are appropriate for the student.

 y  Think about assessment tasks that will allow the student to demonstrate 
knowledge, achievement, and progress related to the standard. Do not include 
student performance information that is of a personal nature (e.g., toileting and 
bathing).

 y  Construct instructional activities in a format that allows the student to demonstrate 
skills related to the first standard selected.

 y  Make certain to use grade-appropriate materials. When possible, structure tasks 
in a variety of settings for the student and provide opportunities for interactions 
with peers (both with and without disabilities) and community members.

Collection Phase: 
Initial Performance/ 
baseline

 y  Collect evidence from planned instructional activities that show the student’s 
initial skill associated with the standard. (Be sure to include primary and 
secondary pieces of evidence.) Make sure that the student’s accuracy 
(performance) is clearly documented and the evidence is annotated.

 y  Remember that giving the student the opportunity to perform a variety of tasks in 
different settings and with different people helps that student to generalize skills 
related to the standard.

 y  Affix Collection Period 1 labels to the Primary and Secondary Evidence.

 y  Complete and print out the Entry Sheet(s) for Collection Period 1.

Collection Phase: 
Progress

 y  During the progress window (a minimum of 14 calendar days from Collection 
Period 1 Primary Evidence to Collection Period 2 Primary Evidence), collect 
evidence from other related pre-planned assessment activities that show the 
student’s achievement/progress in the same content standard. Be sure to include 
primary and secondary pieces of evidence. Make sure that the student’s accuracy 
(performance) is clearly documented and the evidence is annotated.

 y  Remember that giving the student the opportunity to perform a variety of tasks in 
different settings and with different people helps that student to generalize skills 
related to the standard.

 y  Affix Collection Period 2 labels to the Primary and Secondary Evidence.

 y  Complete and print out the Entry Sheet(s) for Collection Period 2.
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Phase suggested activities to be Completed

Repeat Previous 
Phases for 
additional 
standards and 
Content areas

 y  Move through each content area as outlined above. Remember that two 
standards must be assessed for both English Language Arts and Mathematics 
and two standards must be assessed for Science and Social Studies in High 
School. As the year progresses, be aware that you may wish to revise your 
original plan depending on the needs of the student.

organizational 
Phase

 y  Use the GAA Evidence Checklist (found on pages 52–55 of this manual) 
to ensure that all evidence is appropriate and has been clearly documented/
annotated, and that all necessary information has been included.

 y  Examine the evidence collected for all of the content areas. Make certain grade-
appropriate materials were used and that, when possible, tasks were structured 
in natural/real-world settings. Opportunities for interactions with peers (both with 
and without disabilities) and community members should have been provided and 
documented.

 y  Replace any evidence that does not clearly illustrate the student’s initial skill or 
progress.

 y  Make sure all evidence is labeled with the student name and date, collection 
period labels are affixed, and that there are at least 14 calendar days from the 
date on the Primary Evidence for Collection Period 1 to the date on the Primary 
Evidence for Collection Period 2.

 y  Complete the Student Demographic Information Form. Make certain that the 
grade on the Student Demographic Information Form matches the grade on the 
Entry Sheets.

 y  For placement of the following items into the binder, please refer to the 
illustrations on pages 35–37 in this manual.

 y  Place the Student Demographic Information Form in the clear, vinyl overlay on 
the front of the student’s binder. DO NOT three-hole punch the demographic 
form. DO NOT photocopy the demographic form.

 y  Complete the Validation Form and place it behind Divider One (Student 
Information); make sure that it is signed and dated by the person submitting the 
portfolio as well as by the building administrator.

 y  Include a signed Release to Use Student Portfolio in Training Form if the parent/
guardian has consented to allow the portfolio to be used for training purposes 
within the state of Georgia. Place this in the portfolio behind Divider One (Student 
Information).

 y  Place Entry 1 for ELA directly after Divider Two (English Language Arts). Place 
the Entry Sheet first, followed by Collection Period 1 evidence (primary and 
secondary), and then Collection Period 2 evidence (primary and secondary).

 y  Next, place the Entry Sheet for ELA Entry 2 in the binder, followed by the 
evidence for Collection Period 1 (primary and secondary), and then Collection 
Period 2 (primary and secondary).
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Phase suggested activities to be Completed

organizational 
Phase (continued)

 y  Repeat this process for Entry 1 for Mathematics, placing the Entry Sheet and 
evidence for Collection Period 1 (primary and secondary) and Collection Period 2 
(primary and secondary) after Divider Three (Mathematics).

 y  Next, place the Entry Sheet for Mathematics Entry 2 in the binder, followed by the 
evidence for Collection Period 1 (primary and secondary), and then Collection 
Period 2 (primary and secondary).

 y  For Grades 5, 8, and High School, repeat this process for the Science entry, 
placing the Entry Sheet and evidence for Collection Period 1 (primary and 
secondary) and Collection Period 2 (primary and secondary) behind Divider Four 
(Science). for High school, remember two science entries are required.

 y  For Grades 5, 8, and High School, repeat this process for the Social Studies 
entry, placing the Entry Sheet and evidence for Collection Period 1 (primary and 
secondary) and Collection Period 2 (primary and secondary) behind Divider Five 
(Social Studies). for High school, remember two social studies entries are 
required.

 y  Be sure to label any media and place it in a media pouch (request a media pouch 
from the System Test Coordinator).

submission Phase  y  Before submitting the binder to the School Test Coordinator, give the binder to a 
peer reviewer who has been trained to complete a GAA portfolio review to make 
certain that forms, evidence, and annotations are clear and correct.

 y  Have a colleague open and view any media to ensure that it is not defective.

 y  Submit the binder to the School Test Coordinator by the date specified by the 
school/system.

 y  Relax!!
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Planning sheet Instructions
The Planning Sheet is a tool that can assist in planning for the administration of the GAA. It is structured to guide 
teachers in: 

 y selecting the standard for each content area;
 y planning the instructional activities; and
 y brainstorming about evidence for Collection Periods 1 and 2. 

Planning Sheets have been included for Kindergarten, Grades 3–8, and for High School, as content area requirements 
differ across grade bands. Please note that this is an optional form for planning purposes only. This form should not 
be submitted as part of the portfolio. The following steps will help you through the planning process. 

Step 1:  Think about and plan instruction for the student in regards to the academic content standards. General 
education colleagues may be excellent resources to assist in designing instructional activities aligned to the 
standards selected. 

Step 2:  Refer to the GAA Blueprint (Appendix D in this manual) to become familiar with the required and eligible 
standards. Decide which grade-level content standard and element/indicator to access for the assessment 
in a content area and document that on the Planning Sheet. 

Step 3:  Plan the assessment activities/tasks that will allow the student to best demonstrate his/her knowledge 
and skills as they relate to the grade-level content standard selected. Be certain that the tasks are clearly 
aligned to that standard. Consider the most appropriate ways for the student to show what he or she knows 
(e.g., work sample, audio file, etc.). 

Step 4:  Determine the types of evidence to include for Collection Period 1 that will show the student’s initial skill 
level in regards to the selected grade-level standard. Document this on the Planning Sheet.
 y Be certain to include Primary and Secondary Evidence. 
 y Make sure that the materials the student is using are grade-appropriate. 
 y Think about varied settings and interactions with peers and community members. 

Step 5:   Determine the types of evidence to include for Collection Period 2 that will show the student’s progress in 
regards to the selected grade-level standard. Document this on the Planning Sheet.
 y Be sure to include Primary and Secondary Evidence. 
 y Make sure that the materials the student is using are grade-appropriate. 
 y Think about varied settings and interactions with peers and community members. 

Follow the instructions in the manual concerning the placement of materials. Be sure to have a colleague review the 
materials prior to submission. Remember that student work becomes secure test material once it has been 
placed in the portfolio binder. Follow the instructions regarding test security provided in this manual. 
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Gaa evidence Checklist
The following checklist is designed to assist teachers as they prepare and compile Primary and Secondary Evidence 
for inclusion in the GAA portfolio. The purpose of the checklist is to help ensure that all evidence is appropriate and 
has been clearly documented and that all necessary information has been included.

Type of Primary
evidence Include with evidence

Work samples  y  Ensure the work sample clearly matches the task as it is aligned to the standard and 
element/indicator, and as it is described on the Entry Sheet.

 y  Grade the work or provide an answer key or any information that will allow the 
correctness of the student response to be verified.

 y Identify any material supports/assistive devices used by the student.

 y Identify the level of support needed for the student to complete the task.

 y  Identify the setting in which the work sample was completed and any interactions with 
others that took place during the task.

 y  If appropriate, identify work samples that mirror tasks completed by general education 
classmates and/or in a community environment.

Permanent
Products

 y  Ensure the product clearly matches the task as it is aligned to the standard and 
element/indicator.

 y  Grade the product or provide an answer key or any information that will allow the 
correctness of the student response to be verified.

 y Identify any material supports/assistive devices used by the student.

 y  Identify the level of support needed for the student to complete the product/steps within 
the product.

 y  Identify the setting in which the work sample was completed and any interactions with 
others that took place during the task.

 y  If appropriate, identify products that mirror tasks completed by general education 
classmates and/or in a community environment.
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Type of Primary
evidence Include with evidence

Captioned
Photographs

 y  Ensure that the pictures clearly show the student participating in and completing the 
task(s) as described on the Entry Sheet.

 y  Ensure that an adequate number of pictures have been taken (a minimum of two) 
to show the student participating in various stages of the task—from in-process to 
completion.

 y For each photograph, describe the step of the task in which the student participated.

For the 
series of 
photos, 
describe:

 y the level to which the student completed the step/task correctly.

 y the material supports/assistive devices used by the student.

 y the level of support the student needed to participate in/complete the 
task.
 y  the setting in which the task took place and any interactions with others 
that took place during the task.

 y  Sequence photographs in the correct order, ensuring that the photograph and caption 
are correctly matched.

Video files  y  Ensure that the video clearly identifies the student and shows the student participating 
in the task(s) as described on the Entry Sheet.

 y  Ensure that the video is of adequate length to show the student participating in various 
stages of the task (on average, no more than 5 minutes).

 y  Identify the strand/domain, standard, and entry number before the activity is recorded 
(either verbally or with a written sign).

 y  Include a transcript of the information on the video, describing the setting and 
documenting the dialogue and interactions between the teacher, student, and/or others 
in the task.

 y Document important information (teacher name, student name, date) on the label.

 y  Place the file in a media pouch (request a media pouch from the System Test 
Coordinator).

 y  Before sending, ensure that the video can be played on equipment other than that on 
which it was created.
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Type of Primary
evidence Include with evidence

audio files  y  Ensure that the audio file clearly indicates the student participating in the task(s) as 
described on the Entry Sheet.

 y  Ensure that the audio file is of adequate length to demonstrate the student participating 
in various stages of the task (on average, no more than 5 minutes).

 y Identify the strand/domain, standard, and entry number before the activity is recorded.

 y Identify any material supports/assistive devices used by the student during the task.

 y Indicate the level of support needed for the student to participate in/complete the task.

 y  Identify the setting in which the task occurred and with whom the student interacted 
(this information can be documented on the script).

 y  Include a transcript of the information on the audio file, focusing on the dialogue 
between the teacher, student, and/or others in the task.

 y  Document important information (teacher name, student name, date) on the label.

 y  Place the file in a media pouch (request a media pouch from the System Test 
Coordinator).

 y  Before sending, ensure that the audio file can be played on equipment other than that 
on which it was created.
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Be certain that all Secondary Evidence documents a different activity related to the same standard, element/
indicator, and overall skill demonstrated through the Primary Evidence. Tasks may differ in terms of the activity or 
event, the materials used, and/or the type and frequency of prompting.

Type of second-
ary

evidence
Include with evidence

Data sheets  y  Ensure the task on the data sheet is related to the same standard and element/indicator 
as presented in the Primary Evidence.

 y  Ensure multiple data points are documented to show student work and progress as 
indicated in the Secondary Evidence and on the Entry Sheet.

 y  Ensure that the data sheet shows a change in task, materials, and/or level of prompting 
over time.

Indicate on 
the data 
sheet(s):

 y  the dates on which the data were collected (a minimum of 3 distinct 
dates per data sheet is required, and these dates must be different than 
the Primary Evidence date for the same collection period).

 y the assessment task(s) and format(s) in which the data were collected.
 y the material supports/assistive devices that were used.
 y  the setting in which the data were collected and any interactions that 
took place during the task(s).

 y the key for performance (correct, incorrect, level of prompting, etc.).
 y  Differentiate between collection periods by highlighting dates and by affixing the 
appropriate collection period labels (1 or 2). (If using the same data sheet for both 
collection periods, make a copy of the data sheet and include it in both sections, making 
clear the distinction between the collection periods.)

 y  Indicate the beginning and ending points for each collection period as a means of 
clearly documenting student achievement/progress over time.

observation 
form

 y Ensure that each section of the Observation Form is complete.

 y  Ensure that the task described on the Observation Form is related to the same standard 
and element/indicator as presented in the Primary Evidence and that the observation is 
of a different task/event than was documented as Primary Evidence.

Interview form  y Ensure that each section of the Interview Form is complete.

 y  Ensure that the task described on the Interview Form is related to the same standard 
and element/indicator as presented in the Primary Evidence and that the interview 
describes a task/event that is different from that documented as Primary Evidence.
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Georgia Alternate Assessment
Checklist for Teachers and Portfolio Reviewers

The following checklist should be used by teachers and portfolio reviewers to ensure that all procedures have 
been followed and all requirements of the GAA have been satisfied.

�� Entry Sheet is filled out completely and accurately with all required information.

�� Grade-level required/eligible standard is being assessed.

��  Standard selected is the best choice given the evidence submitted.

��  All four pieces of evidence clearly align to the standard being assessed.

�� Tasks written on Entry Sheet are the same as those submitted for evidence.

��  Each entry contains four pieces of evidence that all align to the standard.

�� Collection Period 1—Primary and Secondary

�� Collection Period 2—Primary and Secondary

�� Type of evidence submitted is appropriate to the task.

�� All evidence is dated.

�� Dates on the evidence are the same as dates on the Entry Sheet.

��  Dates of Primary Evidence for each collection period are a minimum of fourteen (14) calendar 
days apart and represent two distinct collection periods.

��  All evidence is the original work, or a photograph of the original work, of the student who is being 
assessed. No photocopies are submitted. 

�� The permanent product was created by the student being assessed.

The following information has been documented somewhere within the entry for each piece of evidence:

�� The student’s name (Who) and date (When)

�� Description of task—documented on Entry Sheet (What)

�� Specific evaluation of student response (How Well)

�� The setting (Where)

�� Description of interactions that occurred during the task (With Whom)

�� Type and frequency of prompting (Prompts)

�� Only age/grade-appropriate materials have been used.

�� All forms and evidence have been organized in the binder as specified.

�� Student name written on evidence matches the student name included on the Entry Sheet.

QAI21045
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This checklist was used to review the following entries:

Content Area/Entry Date: 1st 
Review

Date: Final 
Review Reviewed by

ELA: Entry 1

ELA: Entry 2

Mathematics: Entry 1

Mathematics: Entry 2

*Science: Entry 1 (Grades 5, 8, and  
High School)

Science: Entry 2 (High School)

*Social Studies: Entry 1 (Grades 5, 8,  
and High School)

Social Studies: Entry 2 (High School)

*This content area is no longer assessed for Grades 3, 4, 6, and 7.
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aPPenDIx a
Scoring Portfolios

Scoring Procedures
Scoring Dimensions

Scoring Rubric
Scoring Decisions
Sample Entries*

*Annotated samples of student entries may be found in the 
Student Samples Resource Guide, available on the GaDOE Web site at:

http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Assessment/Pages/GAA-Resources.aspx



aPPenDIx a—sCoRInG PoRTfolIos

Georgia Department of Education
September 2017 • All Rights Reserved

62 of 203

sCoRInG PRoCeDURes
In preparation for scorer training, the Georgia Alternate Assessment Rangefinding Committee is convened to 
discuss and score sample entries from the current administration. These scored entries are used to compile the 
scoring guide, and the training and qualifying sets necessary for scorer training.

The first step in the training is the introduction to the scoring rubric. All of the specific requirements of the rubric 
are explained by the Scoring Director, who has been specially trained to lead the scoring group. Then the scoring 
guide, consisting of pre-scored entries that illustrate the score points of the rubric, is presented to the scorers and 
discussed. The goal of this discussion is for the scorers to understand why a particular entry receives a particular 
score. After discussing the rubric and the scoring guide, scorers practice scoring entries that have been pre-scored 
by the Rangefinding Committee and selected for use as training entries. Detailed discussion of the training sets 
follows each set.

Scorers must demonstrate accuracy in their scoring before they can begin assigning scores to “real” entries by 
“qualifying” (meeting an acceptable agreement rate with the “true” scores). Any scorer who does not meet the 
qualifying standard will be dismissed. All scorers understand this stipulation when they are hired. Once scoring of 
the portfolios begins, scorers are monitored to ensure that they are scoring according to the criteria. Any scorer who 
does not maintain an acceptable level of agreement is dismissed from the project.

Team Leaders, who serve as nonscorable experts, have previous experience in scoring the GAA and go through 
additional extensive training before being qualified to assign nonscorable codes. Once a scorer has identified a 
possible nonscorable issue, the entry is brought to the attention of a Team Leader, Scoring Director, Performance 
Assessment Manager, or GaDOE representative to either score the entry or to assign a nonscorable code. The 
same procedure is followed before the score of “1” can be assigned for any scoring dimension.

The following pages contain scoring procedures, the scoring rubric, and scoring decisions. Annotated samples 
of student entries from submitted portfolios may be found in the Student Samples Resource Guide, available on 
the GaDOE Web site at: http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Assessment/Pages/GAA-
Resources.aspx. The entries included were selected to illustrate forms that are completed correctly, tasks that are 
clearly described, and evidence that documents achievement/progress. Faces have been obscured to respect the 
privacy of students.
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sCoRInG DIMensIons
The GAA portfolio entries are scored for four discrete dimensions. A separate score is assigned for each of 
three of the dimensions—Fidelity to Standard, Context, and Achievement/Progress—while the fourth dimension, 
Generalization, is scored once across the entire portfolio. The following defines each of the scoring dimensions and 
includes information about what is considered during the scoring process.

fidelity to standard assesses the degree to which the student’s work addresses the grade-level standard to which 
it is aligned.

 y  Does the instructional activity demonstrate a clear connection to the standard?
 y  Is the student’s work focused on academic content at a very introductory level considering the student’s 
grade level?

 y Is the student’s work focused on academic content at or approaching the student’s grade level?
 y  Does the student’s work address all aspects of the element/indicator (or the standard, when there is no 
element/indicator)?

Context assesses the degree to which the student’s work exhibits the use of grade-appropriate materials in a 
purposeful and natural/real-world application.

 y Are all the materials grade-appropriate?
 y  Is the instructional activity a purposeful means through which the student can learn and demonstrate what 
he or she knows and can do?

 y  Is the student working in a simulated (practice) situation? (Almost all classroom instruction is considered 
“simulated.”)

 y  Is the student working in a real-world (following a list to purchase groceries) or natural situation (working in 
the general education classroom on the same activity as general education peers)?

achievement/Progress assesses the increase in the student’s proficiency of skill across the two collection periods.
 y Are the skills assessed across the collection periods similar enough to reliably assess progress?
 y Is there an increase in accuracy from one collection period to another?
 y Is there an increase in independence from one collection period to another?
 y Is there an increase in the complexity of the tasks from one collection period to another?

Generalization assesses the student’s opportunity to apply the learned skill in other settings and/or with various 
individuals in addition to the teacher or paraprofessional.

 y  In what meaningful settings is the student performing the activities? (The setting should be purposeful for 
the assessment task.)

 y  With whom and in what way is the student interacting during the standard-based instructional activity?
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GeoRGIa alTeRnaTe assessMenT sCoRInG RUbRIC

Dimension 1 2 3

Fidelity to 
Standard

(scored for each entry)

activity is aligned to and 
exposes the student to 
a content standard, but 
the student’s work does 
not address academic 
content.

activity is aligned to a 
content standard; the 
student work addresses 
academic content but at 
an access or entry level.

activity is aligned to 
a content standard, 
all aspects of the 
element selected are 
addressed, and the 
student work addresses 
academic content at 
or approaching basic 
grade-level expectations.

1 2 3 4

Context
(scored for each entry)

Materials are not grade 
appropriate.

Materials are grade 
appropriate, but the 
student’s work does not 

application.

Materials are grade 
appropriate, and the 

purposeful simulated 
student’s work re�ects a student’s work re�ects a 

application.

Materials are grade 
appropriate, and the 

purposeful natural/real-
world application.

Achievement/
Progress

(scored for each entry)

Student demonstrates
little

achievement/progress 
in targeted instructional 
activity.

Student demonstrates
some

achievement/progress 
in targeted instructional 
activity.

Student demonstrates
reasonable

achievement/progress 
in targeted instructional 
activity.

Student demonstrates
exceptional

achievement/progress 
in targeted instructional 
activity.

Generalization
(scored once across all 
entries in portfolio)

Student performs tasks 
in one or more settings 
with no evidence of 
interaction(s) beyond 
those with the primary 
instructional provider.

Student performs tasks 
in one or more settings 
with evidence of 
interaction(s) with other 
instructional providers 
and/or disabled 
classmates.

Student performs tasks 

with evidence of 
interaction(s) with  
non-disabled peers 
and/or community 
members.

Student performs 
tasks in three or more 

with evidence of 
interaction(s) with  
non-disabled peers 
and/or community 
members.

nonsCoRable enTRIes
Me = Missing entry: The entry is missing from the portfolio.

es = entry sheet error: The Entry Sheet is incomplete or incorrect; scorers cannot ascertain what is being 
assessed by the entry.

na = not aligned: The entry does not reflect a connection between the assessment tasks and the 
content standard.

IE = Insufficient Evidence: The entry cannot be scored because it contains insufficient evidence of the 
student’s performance, or the student’s performance cannot be verified by the 
information provided.

Is = Ineligible standard: The standard selected is not eligible for assessment as required by the Blueprint.

IT = Insufficient Time: There is less than the minimum required time (14 calendar days) between 
collection periods.

OG = Off Grade: The standard selected is not at the appropriate grade level.
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nonsCoRInG ConDITIons: sCoRInG DeCIsIons foR 2017–2018 Gaa
Ensuring consistency of scoring is critical for performance-based assessments such as the GAA portfolio. The 
following scoring decisions were made with input from Georgia educators during the spring of 2007. These decisions 
are provided to help teachers avoid collection errors and problems resulting in scorers being unable to score the 
portfolio.

situation Rule

entry Problems

 y  Entry is missing from the portfolio. Nonscorable

 y  Entry Sheet is missing from the portfolio. Nonscorable

 y  Required standard has not been addressed (applies to ELA and Mathematics only). Nonscorable

 y  Standard assessed is not designated by the GAA Blueprint. Nonscorable

 y  Same standard was addressed in previous entry. Nonscorable

 y  Standard is not at student’s grade-level (whether above or below). Nonscorable

entry sheet Problems
 y  Standard number and description are missing or incorrect. Nonscorable

 y  Element/indicator letter and description are missing or incorrect. Nonscorable

 y  One or more task descriptions are missing from the Entry Sheet. Nonscorable

Data Problems
 y  Date reflects evidence collected before assessment window opened. Nonscorable

 y  There are fewer than 2 weeks (14 calendar days) from date on Primary Evidence for 
Collection Period 1 to date on Primary Evidence for Collection Period 2. Nonscorable

 y  Dates on evidence do not reflect 2 distinct collection periods. Nonscorable

 y  Data sheet documents fewer than 3 dates per collection period. Nonscorable

alignment Problems
 y  Tasks are not aligned to standard and element/indicator. Nonscorable

 y  One or more tasks/pieces of evidence for either collection period do not align to the 
standard and element/indicator (leaving fewer than 4 scorable pieces of evidence). Nonscorable

 y  Multiple elements/indicators are selected; some evidence aligns to one element/
indicator while other evidence aligns to another element/indicator. Nonscorable
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situation Rule
evidence Problems
 y Evidence is submitted for only one (1) collection period. Nonscorable

 y  Primary Evidence is missing or does not meet the requirements to make it 
scorable. Nonscorable

 y  Secondary Evidence is missing or does not meet the requirements to 
make it scorable. Nonscorable

 y  Secondary Evidence re-documents the same task/event as was submitted 
for Primary Evidence. Nonscorable

 y  No answer key provided or cannot verify correctness of student response 
(leaving fewer than 4 scorable pieces of evidence). Nonscorable

 y  Evidence does not match the task description. Nonscorable

 y  Only one captioned photo is submitted (and it is not a permanent product) 
or photos do not meet the criteria for scorable captioned photos. Nonscorable

 y  Pictures of objects without student present (e.g., a picture of a computer, 
when what is needed is a picture of the student using a computer). Nonscorable

 y  Photos do not depict completed task so that the student’s level of success 
can be verified. Nonscorable

 y  Media is not labeled to specify standard being assessed (there is no script 
from which to tell and it is not discernible from the evidence). Nonscorable

 y  Media is missing, damaged, or cannot be accessed and no script was 
included (as instructed in manual). Nonscorable

 y  Media is labeled as evidence for more than one student; individual copies 
or individualized scripts have not been included in each portfolio. Nonscorable

entry evidence

 y  Picture of student’s work. Considered a permanent 
product

 y  If the preponderance of the evidence is not grade appropriate. Score “1” in Context

 y  Evidence for both collection periods aligns to the standard and element/
indicator, but the skills from one collection period to another are too 
different to be used to reliably assess progress.

Score “1” in Achievement/
Progress

 y  One data sheet used for both collection periods (should be labeled to 
differentiate between collection periods). Scorable
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Sample Entries
 

Annotated samples of student entries (four entries from one student’s work 
showing a completed work for a particular content area) may be found in the 

Student Samples Resource Guide, available on the GaDOE Web site at: 
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Assessment/

Pages/GAA-Resources.aspx

Sample Tasks
 

Individual sample tasks, provided as a resource and support, may be found in the 
Sample Tasks Resource Guide, available on the GaDOE Web site at:

http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Assessment/
Pages/GAA-Resources.aspx
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GlossaRY of TeRMs sPeCIfIC To sTUDenTs WITH DIsabIlITIes 
PaRTICIPaTInG In THe Gaa
access level: The point or level at which students access an academic standard. This can include preliminary skills 
or knowledge (building blocks) that must be demonstrated before a more advanced concept can be understood 
(e.g., letter recognition is an access/entry level skill to reading and writing).

access to standards: All students, including those with significant cognitive disabilities who participate in the GAA, 
will receive instruction and assessment in the state-mandated content standards.

accommodations: Changes made in the way materials are presented or the way in which students are permitted 
to respond.

accuracy of Performance: Student performance on each task is determined by the grade, score, specific 
evaluation, or provided answer key so that the student’s performance can be clearly determined.

achievement/Progress: A dimension of the scoring rubric which assesses the measurable, forward movement of 
a student’s performance of a standards-based assessment task as documented by increased proficiency over time. 
Progress will be assessed from the first collection period, which will demonstrate the student’s initial skill level, to the 
second collection period, which will demonstrate a more advanced level of skill development. Ways to demonstrate 
progress include evidence of an increase in accuracy of performance, an increase in complexity of tasks, and/or a 
decrease in the frequency or level of prompting or supports required to perform the tasks.

active Participation: An observable, measurable action on the part of the student that demonstrates an attempt to 
respond or engage in a task.

adaptations: Changes made in the curricular content which alter the complexity and/or scope of what is taught and 
assessed.

alignment: The connection between the instructional activities and the content standards. Alignment demonstrates 
the linkage of the instructional activities and student work to the student’s grade-level standard. Alignment is not 
demonstrated when the instructional activities and student work are based on standards below the student’s grade 
level.

alternate achievement standards: Expectations for how well students demonstrate their knowledge of particular 
content standards that are less complex or cover a narrower range of content. Such alternate standards must still 
be challenging and must be focused on grade-level content standards.

alternate assessment: An assessment designed for students with significant cognitive disabilities who are unable 
to participate in a general statewide assessment, even with appropriate accommodations.

assessment Task/activity: Any standards-based task that is introduced and taught by the teacher and performed 
by the student. Assessment activities/tasks must be aligned to the state-mandated content standards.

assessment Window: The dates in which evidence may be collected for submission in the GAA portfolio. The 
assessment window for the current school year is september 5, 2017–March 23, 2018.
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assistive Technology: Equipment or products/systems that provide access and increase, maintain, or improve the 
functional capabilities of a person with a disability.

blueprint: The list of the current content standards that are required and eligible for assessment on the GAA.

Collection Period: One of two time periods during which evidence of student performance will be collected and 
compiled for inclusion in the student’s portfolio.

 y  Collection Period 1: Evidence collected during this period will demonstrate the student’s initial skill level on 
a task/activity at the beginning of instruction.

 y  Collection Period 2: Evidence collected during this period will demonstrate the student’s level of 
achievement/progress attained after instruction of a task/activity (a minimum of 14 calendar days up to 
5 months after first collection period).

Complexity: The increase in the cognitive demands placed upon the student due to the type of materials/task the 
student is expected to utilize or perform. Complexity can be documented in a variety of ways, not limited to: the 
number of items/materials provided, the use of skills in different environments and/or with different people, and/or 
the use of materials with fewer adaptations.

Content standards: Goals for instruction, learning, and assessment (in the areas of English Language Arts, 
Mathematics, Science, and Social Studies) as identified and mandated by the Georgia Department of Education.

Context: A dimension of the scoring rubric which assesses the degree to which the student work exhibits the use of 
grade-appropriate materials that reflect a purposeful and natural/real-world application.

Domain: Please refer to Strand/Domain.

elements/Indicators: Indicators of the scope of the content skills in each standard. Achievement of the concepts 
and skills inherent in the elements leads to the achievement of the overall standard.

entry sheet: The cover sheet that accompanies each entry and that documents and describes the task that the 
student was to accomplish, and the types of evidence that were submitted for each collection period. Information 
included on the Entry Sheet is not used for scoring the evidence submitted. However, the Entry Sheet must be filled 
out completely and accurately in order for the entry to be scorable. 

 y  Dates and task descriptions on the Entry Sheet must match those on the evidence.

essa: Every Student Succeeds Act of 2015 (ESSA) reauthorized the Elementary and Secondary Education Act  
of 1965 (ESEA), replacing the No Child Left Behind (NCLB) Act of 2001.

event: Assessment tasks must represent separate, distinct events as differentiated by the date on which the activity 
was completed, a different activity, or utilizing different materials.

fidelity to standard: A dimension of the scoring rubric which evaluates the degree to which the instructional 
activity, as demonstrated by the student work, addresses the grade-level standard.
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Generalization: A dimension of the scoring rubric which assesses a student’s opportunity to apply learned skills  
in other settings and in interactions with various individuals in addition to his/her teacher or paraprofessional.

GPs: Georgia Performance Standards. 

Gse: Georgia Standards of Excellence.

Grade-appropriate: Materials and resources at the grade level at which the student is submitted for FTE (full-time 
equivalent student enrollment funding formula). Materials and resources reflecting the grade level of the student 
(the grade at which the system is receiving full-time equivalent credits for the student) in content and appearance, 
adapted to be purposeful and appropriate for the student’s individual needs.

Grade-level Content standards: The academic content standards for the grade in which the student would be 
enrolled, based on age, if he/she were not a student with a disability participating in the GAA.

IDea: The Individuals with Disabilities Education Act (2004), closely aligned to the No Child Left Behind Act (NCLB), 
helping to ensure equity, accountability, and excellence in education for children with disabilities.

IeP: Individualized Education Program.

Initial Performance/baseline: The student’s skill during the early stages of instructional activity aligned to the 
content standard.

Intellectual Disabilities: Refers to significantly sub-average general intellectual functioning which exists 
concurrently with deficits in adaptive behavior that adversely affect educational performance and is manifested 
during the developmental period.

Interaction: The reciprocal exchange/communication between the student being assessed and others, including 
peers (both with and without disabilities), school staff (in addition to the student’s teacher or paraprofessional), and/
or community members, which occurs during the performance of an assessment task.

Material supports: Items used within the assessment task that facilitate the student’s understanding of and/or 
communication about the information or context.

Modifications: Changes in what a student is expected to learn and/or demonstrate either during instruction or 
assessment; changes may be in content, complexity, performance, or test format.

natural application: A real-world activity or an activity that occurs in the age-appropriate general education 
classroom as it is being done with/by general education students.

nonscorable: An entry that does not meet the requirements or parameters of the GAA and, as such, cannot be 
scored. A table of Nonscorable conditions can be found in Appendix A on pages 65–66 of this manual.

observation/anecdotal Record: A description or observational account of a student’s performance of an 
instructional activity or task (by someone other than the student). This can be used as a type of Secondary Evidence.



aPPenDIx b—GlossaRY

Georgia Department of Education
September 2017 • All Rights Reserved

73 of 203

Passive Participation: Involvement in an assessment activity or task that does not demonstrate an observable, 
measurable response from the student. Student may show an awareness of the activity but makes no attempt 
toward a goal-directed action.

Performance: A student’s demonstration of standards-based skills or knowledge in an assessment task. Performance 
requires active participation on the part of the student.

Personal supports: Reinforcements provided by other people (teacher, paraprofessional, peers, and family 
members) that facilitate the student’s interaction within assessment tasks, as well as the understanding of and/or 
communication about the information or context.

Portfolio: A compilation of evidence, including original student work and supporting information, which documents, 
measures, and reflects student performance and progress in standards-based knowledge and skills over time.

Prerequisite skills (also referred to as Access or Entry Level): An entry point at which students may access an 
academic standard. This can include preliminary skills or knowledge (building blocks) that must be demonstrated 
before a more advanced concept can be understood.

Primary evidence: Primary Evidence demonstrates knowledge and/or skills either through work produced by the 
student or by any means that shows the student’s engagement in assessment tasks. Dates on Primary Evidence 
for Collection Period 1 and Primary Evidence for Collection Period 2 must be a minimum of 14 calendar days apart. 
Each entry must have at least one of the following primary types of evidence (per collection period):

 y Work sample
 y Permanent product
 y Series of captioned photos
 y Video file or audio file (must include a script)

Prompting: The amount of support the student requires and is given to completely and accurately accomplish a 
task. Prompting can be provided by a teacher, a peer, or as part of the instructional material. Prompting can be 
documented in a variety of ways, not limited to: physical support, gestures, verbal information beyond the initial 
instruction, color cues, and/or graphics.

Real-World Task/application: An instructional activity or task which provides students with the opportunity to 
demonstrate their skill in situations using the actual materials or equipment that will be used in real life. An example 
of a real-world activity would be a student counting change while working at the school store.

Rescore: A process whereby the local System Test Coordinator makes a formal request for a nonscorable entry or 
assessment in a content area to be reviewed a second time. 

Rubric: The set of criteria or rules by which portfolio entries are scored.

scoring Dimensions: Discrete categories that receive separate scores as defined by the scoring rubric.
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secondary evidence: Documentation that relates, charts, describes, or interprets the student’s performance on 
an assessment task. Secondary Evidence must document a different task related to the same skills shown in the 
Primary Evidence. The tasks can differ in terms of the event or activity, the materials used, or the type and frequency 
of prompting. Secondary Evidence should document the same content standard but should provide additional 
information regarding the student’s performance. Types of Secondary Evidence include:

 y  Data sheet (including charts and graphs)
 y  Interview (parent, general education teacher, employer/community-based work supervisor, related service 
staff)

 y  Observation (or anecdotal record)
 y  An additional piece of Primary Evidence

settings: Physical environments in which students complete the assessment task. A variety of settings and social 
interactions provide students with the opportunity to generalize skills.

simulated Task/application: An assessment task or situation representing or leading to real-world activity but 
which does not occur in the real-world environment. An example of a simulated task would be a student counting 
change using a classroom “cash register.”

strand/Domain: The sub-grouping of standards by skill set. (For example, in English Language Arts there are 5 
domains in Grades 5–High School. For Kindergarten, Grades 3 and 4, there is the additional domain of Reading 
Foundational skills.)
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foRMs foR THe Gaa
Required forms

 y Student Demographic Information Form (available from the System Test Coordinator)
 y Validation Form
 y Release to Use Student Portfolio for Training Form
 y Entry Sheet – Kindergarten, Grades 3–8, and High School 

optional forms
 y Evidence Annotation Sheet
 y Observation Form
 y Interview Form
 y Data Sheet
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2017–2018
Georgia Alternate Assessment

Validation Form

Student Name:

School: System:

Examiner signature is required.
��For the entries I developed for this portfolio, my signature certifies that:

 y The contents of this portfolio are the work of this student.
 y  I have followed all administration and security procedures, protocols, and requirements of the GAA.
 y  I did not fabricate, alter, or modify evidence including, but not limited to, student work samples, 
permanent products, photographs, data, or documentation.

 y  I did not misrepresent the student’s involvement in the tasks or his/her subsequent achievement.
 y  I did not photocopy and/or retain the contents of the portfolio, including student work samples, 
photographs, data, or documentation.

Signature of Person Responsible for Submitting Portfolio: Date:

Please Print Name:

The Building Administrator must check the appropriate box (select only one); signature is required.
��  I have reviewed this portfolio and verify that the contents are the work of this student and the requirements 
of the GAA were followed.
��  I have reviewed the portfolio and am unable to validate the contents and/or procedures at this time. I have 
contacted the System Test Coordinator regarding these concerns.
��  For transfer students: This student transferred from another school/system. I have reviewed the portfolio 
and for the entries completed at my school, I verify that the contents are the work of this student and the 
requirements of the GAA were followed.
��  For transfer students: This student transferred from another school/system. I have reviewed the portfolio 
and for the entries completed at this school, I am unable to validate contents and/or procedures at this 
time. I have contacted the System Test Coordinator regarding these concerns.

Signature of Building Administrator: Date:

Please Print Name:

For Transfer Students: 
This student transferred from school/system: Date:

and enrolled in school/system: Date:

The Building Administrator and Examiner from both the sending school/system and the receiving school/
system must sign Validation Forms when the student transfers; two forms will be submitted (this form may 
be photocopied).

Required Document

QAI21043
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This Validation Form is a required document that must be completed and signed by both the Building 
Administrator and the person responsible for submitting the portfolio.

 y  Your signature on this document validates the student work included in the portfolio.

 y  Violation of any of the requirements for compiling student work for the GAA may result in the 
portfolio being invalidated and could result in additional actions or consequences.

 y  Two Validation Forms, one from the sending school/system and one from the receiving school/system, 
must be submitted for students transferring between Georgia schools.

Validation Form return instructions for the School Test Coordinator:
 y  Be certain that the Validation Form has been signed by both the Building Administrator and the person 
submitting the portfolio for each student assessed on the GAA for the 2017–2018 administration. Contact 
the Examiner and/or Building Administrator to arrange for the form to be signed before shipping the 
portfolio binder.

 y  If the student has transferred between Georgia schools, be certain that two Validation Forms have been 
submitted; contact the sending school/system if a Validation Form was not forwarded.

 y  The Validation Form should be placed in the portfolio binder behind Divider One, Student Information.
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Georgia Alternate Assessment
Release to Use Student Portfolio for Training

I hereby grant permission to the Georgia Department of Education (“GaDOE”) and its contractor(s) to use any 
video(s) and/or photographs in the portfolio for training Georgia teachers on portfolio development and scoring. 
If parent/guardian authorization is given, the student’s identity will be masked, including name and face.

I hereby release and discharge employees of GaDOE and its contractor(s) from any and all claims and demands 
ensuing from or in connection with the use of photographs/videos, including any and all claims of libel and invasion 
of privacy, insofar as the photographs/videos are used in connection with training on portfolio development and 
scoring.

Parent/guardian/individual acting as a parent in the absence of a parent or guardian:

Print Name:

Signature: Date:

Student’s Name:

IEP Team Member:

Print Name:

Signature: Date:

QAI17547



aPPenDIx C—Gaa foRMs

Georgia Department of Education
September 2017 • All Rights Reserved

80 of 203

2017–2018 Georgia Alternate Assessment Entry Sheet
Kindergarten, Grades 3–8, and High School

PAGE 2 OF THIS ENTRY SHEET MUST ALSO BE COMPLETED

Page 1 of 2

Student Name: Age:

Strand/Domain:

Standard:

Element/Indicator:

Description:

Description:

What is the overall skill that connects the tasks to the standard and element/indicator?
Although tasks and materials may differ, the skill being assessed should be consistent across collection periods so 
that student progress can be assessed.

Entry Sheet Completed by:

QAI21042
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2017–2018 Georgia Alternate Assessment Entry Sheet
Kindergarten, Grades 3–8, and High School

Page 2 of 2

Collection Period 1: Primary Evidence

Collection Period 2: Primary Evidence

Date:

Date:

Description of Task:

Description of Task:

Type of Evidence:

Type of Evidence:

Describe “Other”:

Describe “Other”:

Collection Period 1: Secondary Evidence

Collection Period 2: Secondary Evidence

Date:

Date:

Description of Task:

Description of Task:

Type of Evidence:

Type of Evidence:

Describe “Other”:

Describe “Other”:
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Georgia Alternate Assessment
Evidence Annotation Sheet*

Actual student evidence will follow this page. 
Documentation should be specific, as indicated in the gray instruction boxes.

Student Name (Who):

Date on which the evidence 
was completed (When):

Description of Task (What):

Not required if adequately documented on Entry Sheet.

Specific Evaluation of student 
response (How Well):

What was the student’s response to each of the actions/questions? Was the student’s response 
correct? Documentation should be specific to each action/question (correct/incorrect; number/
percent correct).

 � Grade/Number Correct is documented on the evidence.

Type and Frequency of 
Prompting:

Documentation of prompting should NOT include instructions or encouragement.

Interactions  
(With Whom and How):

Interaction is relevant only if it occurs as part of the assessment task. Please describe the 
reciprocal interaction(s) that occurred during the task.

Setting in which task was 
completed (Where):

Setting should be purposeful for the task.

* Annotation sheet is OPTIONAL and is included by decision of the school/system. 
Annotation sheet is NOT NECESSARY if pertinent information is included on evidence OR if a system-required annotation  
sheet is used. 

Optional Collection Period Label
may be affixed here or on evidence

QAI17553
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Georgia Alternate Assessment
Observation Form

Student Name: Grade: Date:

Observation conducted by: Job Title:

1. What did you ask the student to do for this standards-based task?

2. Describe the student’s mode of response (verbal, AT, eye gaze, head switch, gestural, written, etc.).

3.  How well did the student perform the task? BE SPECIFIC: if you asked questions, what were they? What 
were the student’s responses? Were the responses correct?

4. In what meaningful setting did the student perform the task?

5.  With whom and in what way did the student interact during this task? Describe the reciprocal interaction 
(required for scoring of all Speaking and Listening entries).

6.  Independence: What prompting was required for the student to be successful? (Do not consider instructions 
or encouragement when documenting prompting.)

QAI17549

Secondary Evidence
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Georgia Alternate Assessment
Interview Form

Student Name: Grade: Date:

Person Interviewed: Job Title:

Interview conducted by: Job Title:

1. What did you ask the student to do for this standards-based task?

2. Describe the student’s mode of response (verbal, AT, eye gaze, head switch, gestural, written, etc.).

3.  How well did the student perform the task? BE SPECIFIC: if you asked questions, what were they? What 
were the student’s responses? Were the responses correct?

4. In what meaningful setting did the student perform the task?

5.  With whom and in what way did the student interact during this task? Describe the reciprocal interaction 
(required for scoring of all Speaking and Listening entries).

6.  Independence: What prompting was required for the student to be successful? (Do not consider instructions 
or encouragement when documenting prompting.)

Secondary Evidence

QAI17551



aPPenDIx C—Gaa foRMs

Georgia Department of Education
September 2017 • All Rights Reserved

85 of 203

Student Name: Grade:

Assessment Activity:

How will the student display the skills related to the standard?

Date** Specific Task/Setting Student Performance Material 
Supports

Prompting
T F

Key:  (+) Correct 
(–) Incorrect

(T) Type of Prompting:
P – Physical
V – Verbal
G – Gestural
I – Independent

(F) Frequency of Prompting:
C – Continuous prompting
F – Frequent prompting
L – Limited prompting
N – No prompting

** Any data sheet the teacher normally uses may be submitted, provided scorers can interpret the data. This data sheet is offered as an 
example.

** A minimum of 3 distinct dates is required, and these dates must be different from the Primary Evidence date.

Secondary Evidence

QAI17555

Georgia Alternate Assessment 
Data Sheet* (Option 1)
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Student Name: Date:

Teacher:

Standard and indicator addressed:

Student skill that addresses standard:

Date** Activity/Task Description
Frequency 

of 
Prompting

Type of 
Prompting Level of Accuracy Setting/Interactions

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

___correct out 
of ____

% Correct

Record the lowest level of prompting required 
for the student to give the correct response, e.g., 
limited/verbal prompting; 4/10 correct

Frequency of Prompting:
I – Independent
L – Limited
F – Frequent
C – Continuous

Type of Prompting:
I – Independent
V – Verbal
G – Gestural (pointing, gesture)
PP – Partial Physical
FG – Full Physical Guidance
R – Refusal

** Any data sheet the teacher normally uses may be submitted, provided scorers can interpret the data. This data sheet is offered as an 
example.

** A minimum of 3 distinct dates is required, and these dates must be different from the Primary Evidence date.

Georgia Alternate Assessment 
Data Sheet* (Option 2)

Secondary Evidence
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