
Assessment Information Sheet



Cluster Area:   Business Management and Administration
	Career Pathway:

Business and Technology
	Students must successfully pass the following three courses in order to sit for the End-of-Pathway Assessment:

·  07.44130 Introduction to Business and Technology
· 07.44100 Business and Technology
· 07.45100 Business Communications

	Credentialing Exam:
	Microsoft Office Specialist (MOS) 2019/2016/2013 Series Exams:

· Students can become certified by successfully passing one of the following exams in the MOS Series:  Word, Excel, PowerPoint, Access or Outlook.  Exam must be taken towards the end of the last designated (third) course in the pathway to be counted as the End of Pathway Assessment (EOPA).


	Testing Agency:
	Developed by Microsoft 

Dispensed by Certiport
https://certiport.pearsonvue.com/Certifications/Microsoft/MOS/Overview

	Exam Blueprint:
	To view the competencies tested in the above referenced exams for Microsoft Office Specialist 2019 Certification, go to the following link: 

· https://certiport.pearsonvue.com/Certifications/Microsoft/MOS/Certify/Office-365-and-Office-2019
To view the competencies tested in the above referenced exams for Microsoft Office Specialist 2016 Certification, go to the following link: 

· https://certiport.pearsonvue.com/Certifications/Microsoft/MOS/Certify/MOS-2016
To view the competencies tested in the above referenced exams for Microsoft Office Specialist 2013 Certification, go to the following link: 

· https://certiport.pearsonvue.com/Certifications/Microsoft/MOS/Certify/MOS-2013


	Exam Cost:
	Available through the Microsoft IT Academy 

	Duration of Exam:
	50 minutes for each exam

	Number of Questions:
	Approximately 20-25 questions on each exam

	Exam Cut-Score:
	65-80% (of 20-25 questions) 

	Test Ordering Information:
	To register your school as a testing center, go to the following link:

https://certiport.pearsonvue.com/Educator-resources/Get-started
Once at the above link, follow the five steps listed to begin offering Certiport certifications at your school.



	Proctoring Guidelines:
	Go to the following link for proctoring guidelines:

https://certiport.pearsonvue.com/Educator-resources/Exam-policies/Administration


	Testing Format:
	On-line

	Required Computer Software Specifications:
	To see the software requirements to dispense this exam, go to the following link and click on the specific exam name:

https://certiport.pearsonvue.com/Support/Technical-requirements


	Test Availability:
	Year-round availability

	Testing Agency Contact:
	Certiport Administrative Assistance:

Name:  Andy Baggs

Title:  Southeastern Territory Manager

Telephone Number: 801-847-3138 OR 1-888-222-7890 ext. 138

Email:  andy.baggs@pearson.com
Certiport Technical Support:  1-888-999-9830 ext. 450

Customer Service: 1-888-999-9830 Option 9           

	GaDOE Contact for Credentialing:
	Name: Mamie Hanson

Telephone Number: 470-728-6052

Email:  mhanson@doe.k12.ga.us

	GaDOE Contact for Curriculum Area:
	Name:  Delda Hagin

Telephone Number: 470-270-4006

Email:  dhagin@doe.k12.ga.us
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