
CTAE COURSE PROGRAM GUIDE 
AND 

INVENTORY TIPS 
Beth Adams 
CTAE Director 
Thomas County Schools 



COURSE PROGRAM GUIDE 
 Presented to the 

faculty during 
professional learning 

 Highlights 
 Pathway Courses 
 Career Connections 
 CTSOs 

 Posted on-line for 
parents to view prior 
to registration 

 Not just CTAE – all 
electives included in 
finished product 

 



FIRST PAGE 
 Introduction to Career 

Pathways 
 
 
 

 CTAE Course for 
Science Credit 

 



PATHWAY PLANNING 
 Developed ‘Pathway’ 

graphic for students 
 Old Pathways 
 New Pathways 

 



SAMPLE PAGE 
 Course Information by 

Pathway 
 Title 
 Course Number 
 Suggested Grade-Level 
 Description 

 
 
 
 

 Connected Careers 
 

 



OTHER INFORMATION INCLUDED 

 Career Technical Student 
Organizations 
 

 Nontraditional Career 
Information 
 

 Work-Based Learning and 
Youth Apprenticeship 

 
 Other Initiatives 

People in nontraditional careers 
earn 20-30% more than jobs in 

traditional career fields. 

Youth Apprenticeship 
11th and 12th Grade  
(Course number will vary depending upon 
career focus area) 
Co-Operative Education 
11th and 12th Grade  
(Course number will vary depending upon 
career focus area) 

 



SIMPLIFIED HANDOUT FOR TEACHERS 
 Lists courses and 

course numbers of  
 Current Students 
 New Students 

 Help guide students 
through 
preregistration 
discussion in TAA 

 



INVENTORY TIPS 
 Inventory Process: 

 Add items to inventory 
 As purchased 
 Distribute PO record for accuracy 

 Conduct inventory 
 Update inventory spreadsheet 
 Submit for review 

 Forms 
 Excel spreadsheet for inventory 
 Inventory Directions 



INVENTORY SPREADSHEET 



INVENTORY DIRECTIONS 



COMPLETED INVENTORY 

Tabs at the bottom of the spreadsheet separate  
classroom/lab inventory. 



FOR MORE INFORMATION: 
Beth Adams 
Thomas County Central High School 
badams@rose.net 
229.225.5050 x193 
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