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How long have you been an 

AP Coordinator?

Question One



In Case You Missed It
Watch the on-demand recording of the AP Coordinator Summer Workshop 

What You’ll Learn

• Prepare for the 2021-22 school year 

by viewing a free, on-demand video of 

the workshop designed to help new 

and experienced AP® coordinators 

manage their schools' AP program. 

• Experienced AP coordinators will 

highlight the key steps and action 

items required during the first half of 

the school year (initial school setup 

through fall ordering) and share best 

practices. 

https://apcentral.collegeboard.org/about-ap/ap-coordinators

https://apcentral.collegeboard.org/about-ap/ap-coordinators
https://apcentral.collegeboard.org/about-ap/ap-coordinators


Where to Find Information
Planning the 2022 AP Exam Administration

This manual provides 

detailed information 

about everything AP 

coordinators need to do 

from the start of the 

school year through the 

November 15 exam 

ordering deadline.

An overview and 

timeline of the steps 

coordinators, teachers, 

and students need to 

take before the final 

ordering deadline.



AP Timeline

Ongoing Usage of AP Classroom Resources



2022 AP Exam Schedule

• The 2022 AP Exams will be administered 

in schools as paper and pencil* exams over 

2 weeks in May.

• AP coordinators are responsible for notifying 

students when and where to report for the 

exams.

• Early testing or testing at times other than 

those published by College Board 

isn't permitted under any circumstances.

• Late testing dates are available if students 

can't test during the first 2 weeks of May.

*As usual, AP Chinese and AP Japanese Exams are 

administered in schools on computers.

The complete schedule is posted on AP Central®.

MAY 2022

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31

STANDARD ADMIN

LATE ADMIN

STANDARD ADMIN



In-School Digital AP Exams

• This year (2021-22 academic year), a limited number 

of schools will administer in-school, digital exams 

with improvements from last year’s at-home, 

contingency exams.

• Accordingly, the digital testing app has been 

updated for in-school use (e.g., enabling proctored 

in-school digital exam administration, students to go 

back to previous questions).

• For spring 2022, 2 AP subjects will be available as 

in-school digital exams: AP English Literature and 

Composition and AP World History: Modern.

• On September 17, schools that administered either 

exam last year were invited to apply at:

cb.org/ap-2022-digital-interest (Participation is 

limited, and schools were asked to complete the 

application by October 8, if possible.)

• The AP Program will notify schools selected to 

participate on a rolling basis, beginning in late 

October.

• Only schools that complete the initial school 

interest form and are selected will be allowed to 

administer in-school digital AP Exams.

AP English Literature and Composition and AP World History: Modern

https://cb.org/ap-2022-digital-interest


Fall Ordering Deadlines
See pages 20 in the AP Coordinator's Manual, Part 1.

October 4, 2021

Preferred ordering deadline

• Recommended deadline to review exam registration rosters in AP Registration and 

Ordering, make needed changes, and confirm and submit an exam order.

• Orders may be updated and resubmitted without additional fees until the final ordering 

deadline.

November 15, 2021

(11:59 p.m. ET)

Final ordering deadline

• Final deadline to submit an exam order for all full-year and first-semester AP courses, and 

all exam only sections, without incurring additional fees.

• Exams can be ordered or canceled after this date, although a fee applies in some 

cases. (See page 22.)

March 15, 2022 

(11:59 p.m. ET)

Spring course orders and fall order 

changes deadline

• Deadline to order all exams for AP courses that begin after November 15 and to update 

fall orders. (Fees may apply for changes made to fall orders.)

• Schools are encouraged to submit any known cancellations by this date to ensure timely 

processing and accuracy of the exam shipment.



Exam fee for on-time exam orders
(by November 15, 2021, for full-year and 

first-semester courses and exam only 

sections; by March 15, 2022, for courses 

that start after November 15)

• $96 per exam at schools in the U.S., U.S. territories, Canada, and all 

DoDEA schools

• $126 per exam at schools everywhere else (Note: Fees may vary for 

exams at College Board–authorized test centers outside the U.S.)

• $144 per exam for AP Capstone™ Exams (AP Seminar or AP 

Research)

School rebate $9 per exam

College Board fee reduction 

for eligible students

$34 per exam

Exam Fees
See page 21 in the AP Coordinator's Manual, Part 1.



AP Coordinator Mini-Workshops

Managing Student Enrollment

• Experienced AP coordinators share best 
practices for tracking changes to student 
schedules and preparing to submit your school’s 
AP Exam order.

• Five actions in AP Registration and Ordering are 
highlighted (See Join Code, See Transfer Code, 
Change Section, Drop Student, and Transfer Out). 

• Demonstrations in AP Registration and Ordering 
included.

collegeboard.org/apcoordinatortraining

A Zoom power-hour!

• Wed, Oct 20 @ 12:00 p.m. ET

• Thu, Oct 21 @ 12:00 p.m. ET

• Fri, Oct 22 @ 12:00 p.m. ET

• Mon, Oct 25 @ 02:00 p.m. ET

• Tue, Oct 26 @ 02:00 p.m. ET

• On-Demand video available soon
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Coordinated Podcast

This Week: Steps to Success

Episode 77: Exam Only

• Guest: Rachel McBride, Mayfield HS, Cleveland, OH

• Guest: Karli Tsuge, Costa Mesa HS, Costa Mesa, CA

• What are Exam Only sections? Who creates them? Who enrolls in 
them and how? How can schools help Exam Only students prepare 
for the exam? 

Next Week: Steps to Success

Episode 78: Changes to Student Schedules

• Guest: Rachel McBride, Mayfield HS, Cleveland, OH

• Guest: David Chehey, Boise HS, Boise, ID

• A conversation about changes to student schedules and how those 
changes can relate to fees. Plus a self-care reminder!

Apple Podcasts

Spotify

Google Podcasts

coordinated.buzzsprout.com

https://coordinated.buzzsprout.com/


AP Coordinator & Teacher Processes

Upload Course 
Authorization 

Form (AP Audit)

Ensure that 
Students have a 
College Board 

Account

Use AP 
Classroom with 

Students



AP Classroom

AP Classroom has a new look that makes it easier to find and assign AP resources:

Easier to navigate. What teachers wanted.

• With just 1 click, teachers can 

assign all topic questions for any 

topic and skill in the unit they’re 
teaching or reviewing.

• In just 1 place, teachers can manage 

all class assignments, including AP 

Daily videos, practice exams, and 
their own quizzes.

• In just 1 place, teachers get 

immediate access to student 

results through the progress 
dashboard and a new "gradebook-

style" view of all their students' work.



On a scale of one to five, 

what’s your comfort level in 

talking to teachers about AP 

Classroom?

Question Two



AP Classroom Teacher 

Usage in Georgia

63.8%
*As of 10/13/2021

(81.2% on 6/23/21)
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AP Classroom &

Teacher Resources



AP Resources: Supporting Teaching and Learning

1. Plan

Unit Guides

2. Teach

AP Daily Videos

3. Practice

Topic Questions

4. Assess

Personal Progress Checks

5. Get Feedback

Class Progress Dashboard

6. Give Feedback

Student Progress Dashboard



AP CEDs

Course and Exam Descriptions with 

Unit Guides provide flexible instruction 

and pacing to reach all students.

Need help?:
Go to AP Classroom Teacher Week Webinars -

2021 in the AP Classroom Guide for Teachers, to 

access the on-demand webinar My Assignments: 
AP Daily, Topic Questions, and Progress Checks for 

your subject to learn how to assign and monitor

Topic Questions.

How to Use

• The units organize content with sequence and pacing 

teachers adopt or modify.

• The sequence enables skill practice in progressive 

complexity from unit to unit.

• The pacing is ~140 classes (45 mins each), accounting for 

non-instruction days.

• Instructional strategies model how to effectively build 

knowledge and skills relevant to each unit topic.

https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/tch-ap-classroom-resources-teacher-week
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/ap-classroom


Structured support to build skills each day, and by exam day

1

1

1

1 1

1

1

1

1

1

1



The unit structure respects new AP teachers’ time by 

providing one possible sequence they can adopt or 

modify, rather than having to build from scratch.

Experienced AP teachers who are satisfied with their 

current course organization and exam results should 

feel no pressure to adopt these units, which comprise an 

optional sequence for this course.



Topic Pages

• Each page is intended to 
represent a teachable topic or 
“chunk” of content – a chunk that 
might take anywhere from slightly 
less that a single class period to 
several class periods.
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AP Classroom Overview



AP Daily 

Videos

Daily support for AP teachers and 

students on each topic and practice 

applying relevant skills in every unit.

How to use:

• Videos can be assigned a s warm-ups, learning stations, 

homework, or for review.

• Videos can be assigned along with aligned Topic Questions.

Keep in Mind

• Are available for all courses, for each topic and/or skill

• Are easily accessible through AP Classroom, where 

teachers can track student completion rates by class section 

and by student.

• Are always visible and available to all students, including those 

in exam only sections.

• Can be assigned by teachers to students for use before, during, 

or after class as an introduction to or review of topic content 

and skill.

Need help?:
Go to AP Classroom Teacher Week Webinars -

2021 in the AP Classroom Guide for Teachers, to 

access the on-demand webinar My Assignments: 
AP Daily, Topic Questions, and Progress Checks for 

your subject to learn how to assign and monitor

Topic Questions.

https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/tch-ap-classroom-resources-teacher-week
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/ap-classroom


Topic

Questions

Insight into student misunderstandings

How to Use

Teachers have thousands of formative questions

they can:

• Combine on their own custom quizzes

• Assign students online or on paper

• Use to check understanding as they teach

Keep in Mind

• Topic questions are scaffolded AP questions 

that get progressively harder and more like AP

exam questions as the exams approach.

Need help?:
Go to AP Classroom Teacher Week Webinars -

2021 in the AP Classroom Guide for Teachers, to 

access the on-demand webinar My Assignments: 
AP Daily, Topic Questions, and Progress Checks for 

your subject to learn how to assign and monitor

Topic Questions.

https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/tch-ap-classroom-resources-teacher-week
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/ap-classroom


Personal

Progress

Checks

25

Gauge progress unit by unit

How to Use

• Teachers assign after students have learned each

unit’s topics and skills to:

• gauge progress and improvement

• highlight areas of strength, and

• pinpoint areas for additional practice.

Keep in Mind

• Personal Progress Checks are formative 

assessments of college-level knowledge and 

skills. They shouldn’t be used to assign letter

grades nor to monitor teacher effectiveness.

Need help?:
Go to AP Classroom Teacher Week Webinars -

2021 in the AP Classroom Guide for Teachers, to 

access the on-demand webinar My Assignments: 
AP Daily, Topic Questions, and Progress Checks for 

your subject to learn how to assign and monitor

Topic Questions.

https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/tch-ap-classroom-resources-teacher-week
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/ap-classroom


My Reports 

Getting & Giving Continuous Feedback

How to Use

• My Reports help teachers identify common  

misunderstandings and develop targeted supports on a 

classwide, small group, or individua student level

• Allows teachers to differentiate instruction and make 

adjustments throughout the year as needed.

• The Student Process Check Report empowers students 

to take ownership over their learning

• Highlights their areas of growth as well as where they may 

need additional practice for skills and content necessary for 

success on the AP Exam.

• NEW - Teachers can get insight on all assignments they 

assign, not just progress checks. 

Need help?:
Go to AP Classroom Teacher Week Webinars -

2021 in the AP Classroom Guide for Teachers, to 

access the on-demand webinar My Assignments: 
AP Daily, Topic Questions, and Progress Checks for 

your subject to learn how to assign and monitor

Topic Questions.

https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/tch-ap-classroom-resources-teacher-week
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/ap-classroom


Targeted and customizable practice

Question  

Bank

How to Use
• Practice Exams are ready-made for online or paper

assignment as the exam approaches.

• Thousands of real AP questions are easily searched by

unit, topic and skill to create targeted, custom practice.

Keep in Mind
• Teachers create custompractice in- class or as homework

assignments.

• Students only see questions assigned by their

teacher.

• NEW - The LockDown Browser is not required for any 

questions or assessments on AP Classroom. The 

use of the LockDown browser is optional.

Need help?:
Go to AP Classroom Teacher Week Webinars -

2021 in the AP Classroom Guide for Teachers, to 

access the on-demand webinar My Assignments: 
AP Daily, Topic Questions, and Progress Checks for 

your subject to learn how to assign and monitor

Topic Questions.

https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/tch-ap-classroom-resources-teacher-week
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/ap-classroom


Questions?



Dr. Martha Donovan
District AP Coordinator

DeKalb County School District



Teachers’ Use of AP Classroom: Factors in DeKalb County

How DCSD Coordinates AP

• Surveyed all AP teachers

• Conduced about 10 interviews with AP teachers to discuss 
uses of AP Classroom

• Chose 3 teachers who shared broad strategies.

• Explained Unit Progress Checks and Practice MCQ 
Tests

• Afterward we worked with IT to make sure all high 
school students had access to the lockdown browser 
on their Chromebooks. 

30

AP Coordination is divided into 2 branches: 
Assessment and Curriculum and Instruction. 

The C&I side develops PL on effective 
pedagogy (broad, interdisciplinary). 

Last fall, our goal for AP in C&I was to 
increase use of AP Classroom

We created Using AP Classroom to Support 
AP Learners (Delivered online, 12/10/2020)

Method used to develop PL:

Using AP Classroom for AP Test Practice 
(section led by Ms. Jennifer Crawford, AP US Gov't, AP 

Comp Gov't, AP Human Geo; Lakeside High School)



Kristie Heath
Director of Advanced Learning and Intervention

Clayton County Public Schools
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AP Classroom 

Supports



AP Teacher Week 2021

August 9-12, 2021

We'll be hosting free, live discipline-specific sessions 

on YouTube, providing insights into best practices for 

using AP Classroom resources. Sessions will be about 

30 minutes in length, and no registration is required. If 

you can't join us live, all sessions will be available for 

you to watch on-demand throughout the school year. 

Topic Date

AP Classroom: 
New Year, New Look 

Monday, Aug. 9 

My Assignments: AP Daily, Topic 
Questions, and Progress Checks 

Tuesday, Aug. 10 

My Reports: All Assignments and 
Progress Checks 

Wednesday, Aug. 11 

Question Bank Thursday, Aug. 12

DAILY BROADCAST TIMES (by discipline)

10 a.m. ET Noon ET 2 p.m. ET

Social Sciences* 
Math and Computer 

Science 

English

Histories and Arts** 

World Languages

Sciences 

*Includes Comparative Government and Politics, U.S. Government and Politics, Human 
Geography, Macroeconomics, Microeconomics, and Psychology.

**Includes Art History, European History, Music Theory, U.S. History, and World History: 
Modern. 

https://click.e.collegeboard.org/?qs=f826575522bd0380b69aaf9a0c95c41747ca5df90331d6511ecf3b6b64955767fa8b962cf6f2a43d98a311ad8a1638dfd71757de46409221
https://www.youtube.com/user/advancedplacement


Learn More: AP Classroom Tutorials

What are they?

• Free sessions on YouTube

• Premiere live, starting at 5 p.m. ET

• 30-60 minutes, approximately twice per month

• Option to ask questions through Live Chat

• Available to watch on-demand throughout the 
school year

• No registration required

• ~13 total sessions planned for 2021-22

Sessions on AP Daily videos and Topic 

Questions already available

Next session on Progress Checks (MCQ) 
premieres Tuesday, October 26.

New for 2021-22.  A series of in-depth looks at all AP online resources.

Email with full list of session topics and premiere dates is scheduled 
to launch on Wednesday, October 20.

https://www.youtube.com/c/APEducators


AP Classroom Teacher User Guide

https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/ap-classroom
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/ap-classroom
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-teachers-publication/ap-classroom


AP Classroom User Guide for Administrators 

and Coordinators

https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-administrators-and-coordinators/apc-adm-top-page
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-administrators-and-coordinators/apc-adm-top-page
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-administrators-and-coordinators/apc-adm-top-page


AP Classroom User Guide for Students

https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-students/introduction
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-students/introduction
https://apclassroom.clickhelp.co/articles/#!ap-classroom-user-guide-for-students/part-1-my-ap


Support for Schools

Anything for the 
good of the group?

Questions?

Comments?

Concerns?

AP Services for K-12 Educators

877-274-6474

Email: apexams@info.collegeboard.org

AP Services for Students & Parents

888-225-5427

Email: apstudents@info.collegeboard.org

Account Help for All College Board Programs

866-315-6068



In the chat, tell us what 

topic would be helpful if 

covered in a future 

webinar.

Question Three



Thank you for all that you 

continue to do for your students

Be well, be safe, and be kind to yourselves!


