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Budget Development and Submission 
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Division for Special Education Services and Supports 
Budget Liaisons 

Budget Liaisons Contact Information:

Amber McCollum: Program Manager

Email: amccollum@doe.k12.ga.us

Office: 404-463-0535

Scott Dorsey: Program Specialist 

Email: sdorsey@doe.k12.ga.us

Office: 404-656-2847

Nicole Croom: Program Specialist 

Email: ncroom@doe.k12.ga.us

Office: 404-463-3553

Malissa Roberts: Program Specialist

Email: mroberts@doe.k12.ga.us

Office: 404-656-3067

❖ All budget information and resources are 

located on the Special Education Services and 

Supports - Budget and Grant Applications 

Website 

Link: Special Education Service and Supports Budget and Grant Applications

mailto:amccollum@doe.k12.ga.us
mailto:sdorsey@doe.k12.ga.us
mailto:ncroom@doe.k12.ga.us
mailto:mroberts@doe.k12.ga.us
https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Budget-and-Grant-Applications.aspx
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Budget Development and Submission

Learning Objectives 

➢ Participants will receive an overview of various special education budget 
requirements and resources 

➢ Participants will gain a general understanding on how to create and navigate 
the GaDOE Portal

➢ Participants will gain a general understanding of the IDEA fiscal compliance 
requirements

➢ Participants will gain a general understanding of how to budget their IDEA 
Flow-through Funds
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Budget Development and Submission

o Student outcomes should be at the heart of every prioritization and allocation decision

o Data should drive the determination on how to best allocate funding to meet student 

needs
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IDEA Budget Development and Submission

Special Education Staffing Considerations:

• Teacher IEP Caseloads: District Decision 

• Cumulative number of classroom segments that require IEP 
services: 

❖ Important Reminder: Identify the different types of services 
required for each IEP segment: Self-Contained, Resource, 
Inclusion & Support Services 

• Review Special Education Students Enrollment History 

Unique caseloads:

• Preschool caseloads

• SLP Caseloads

• Intellectual Disabilities Caseloads 
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Personnel Caseloads

Does GaDOE provide guidance on Personnel 
Caseloads? Yes. Guidance can be found on the GaDOE
Website

Note: Charter School Systems and Charter 
Schools should consult with appropriate district 
personnel. 
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IDEA Budget Development
System Allotment Sheet

• “Budget” and “Financial Review” both contain a link to access QBE Reports
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IDEA Budget Development
System Allotment Sheet 
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IDEA Budget Development
System Allotment Sheet
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IDEA Budget Development
System Allotment Sheet
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IDEA Budget Development
System Allotment Sheet (State Funds)
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GaDOE Portal Accounts 

How do I create or request a GaDOE portal account? 
LEA staff have to sign-up and create an account at MyGaDOE.   

Who approves my GaDOE Portal Account request?                  
Account request pass through multiple approvals; however the 
district Security Officer has the final approval.

Who determines what GaDOE Portal rights I’m 
allowed to have? 
The District Security Officer approves or rejects LEA staff 
Portal right request. 
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GaDOE Portal Account Creation

Where do I go to create a GaDOE portal account? 
➢ Log on to the GaDOE website
➢ Scroll to the bottom of GaDOE webpage
➢ Click on the “MyGaDOE” link at the bottom the webpage 
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GaDOE Portal Account 

How do I create or request a GaDOE portal account? 
➢ Click on “Or sign up for an account” 

Click on Link 
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Local Units of Administration (LUA) 
Chart of Accounts

When should Directors use the LUA Chart of Accounts? 
Directors should use the LUA Chart of Accounts when 
developing initial budgets and for any budget amendments. 

What is the LUA Chart of Accounts used for?                      
The LUA Chart of Accounts provides Directors financial 
management resources such as budget Code Relations, 
Program Codes, Function Codes and Object Codes. This 
information helps Directors accurately develop a compliant 
budget.  

Where is the LUA Chart of Accounts Located?                   
The LUA Chart of Accounts is located on the GaDOE website. 
The following location is easy to access.

• Finance & Operations
➢ Financial Review
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LUA Chart of Accounts – Location 
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LUA Chart of Accounts                       
Function and Function Codes

What is a budget “Function”?                                                                               
A group of related activities aimed at accomplishing a major service or 
regulatory program for which an LUA is responsible. For example, 
instruction is a function. Broad Category

What is Functional Classification (Function Code)?                           
Expenditure classification according to the principal purposes for which 
expenditures are made. Examples are instruction, school 
administration, pupil transportation, etc. 

Is there a document that contains a description of all the 
Function Codes?                                                                        
Yes. The LUA Chart of Accounts contains a description of all the 
Functions. 
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LUA Chart of Accounts- Function Codes
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LUA Chart of Accounts                       
Object and Object Codes

What is Object?                                                                            
As used in expenditure classification, this term applies to the specific 
article purchased or the specific service obtained; for example, clerical 
salaries would be an object within the object class, personal services.

What is a Object Class (Object Code)”? 
Expenditure classification according to the types of items purchased or 
services obtained; for example, personal services, materials, supplies, 
and equipment.

Is there a document that contains a description of all the 
Object Codes?                                                                        
Yes. The LUA Chart of Accounts contains a description of all the Object 
Codes. 
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LUA Chart of Accounts - Object Codes

Each Object Class contains object 
codes with descriptions 
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LUA Chart of Accounts – Object Codes

Object Codes
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LUA Chart of Accounts                            
Code Relationships 

All Budget Items must have a Code Relationship, or the budget will be rejected. 
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LUA Chart of Accounts                            
Code Relationships
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LUA Chart of Accounts                            
Code Relationships

Function Code (1000) 

Object Codes
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Special Education Service and Supports 
Budget Resources



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 26

Special Education Service and Supports
Budget Resources (Sample Forms) 
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IDEA Budgets 

Creating an IDEA Budget inside the Consolidated Application. 

Majority of LEA’s have at least three IDEA budgets to complete

1. Special Education-Flowthrough (Federal) 

2. Special Ed – Preschool - Regular Project  (Federal)

3. Preschool Disability Services (State Grant) 
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Special Education Consolidated Application 
(Creating an IDEA Budget)

Click on Special Education 
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Special Education Consolidated Application 
(Creating an IDEA Budget)

• Select Special Ed – Flowthrough
➢ Start entering initial budget expenditures  
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Consolidated Application (Budget) 
Budget Approval Flow Process 

Budget Approval Flow Process: 
1. Coordinator Signs Off  (Coordinator is the Special Education Director)
2. Superintendent Signs Off or Request Revision 
3. Program Manager Signs Off or Request Revision (Program Manager is GaDOE Staff)

Click on either Audit Trail Index to view budget audit trail 
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Special Education Consolidated Application (Budget) 
Audit Trail (Revision Request) 

➢ Program Manager Request Revision – Revision details are included on the 
audit trail 
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IDEA Budget Requirements 
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IDEA Budget Requirements 

• Verify Approved District CLIP 

• Review Assurances Tab 

• Review Special Education FY18 MOE Portal to plan for Eligibility and Compliance 

• Review the Excess Cost Portal to ensure prior year’s Results and Base 
calculations are fully approved 

• Review the FY19 CFM Monitoring Portal to ensure IDEA fiscal CAPS are complete 
and approved if applicable 

• Attach FY20 MOE Eligibility Form 

• Complete Proportionate Share Tab 

• Complete CEIS Tab 

• Complete IDEA Fiscal Monitoring Self-Assessment 

• Check Suspension and Debarment for any contracted federally paid employee 

• Enter detailed expenditures, including specifications for Proportionate Share, CEIS, 
and 

• Parent Mentor(s) into the IDEA budget 

• Enter details about purchases that require prior approval/seek prior approval when 
needed
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IDEA Budget Requirements 
Verifying District Approved CLIP

• Verify Approved District CLIP – All LEA CLIP’s Applications are 
submitted to GaDOE through the SLDS Index.  
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IDEA Budget Requirements 
Verifying District Approved CLIP

LEAs using the CLIP application in the SLDS 

complete and submit information online.
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IDEA Budget Requirements
Assurances Location 

• Assurance Index located inside Consolidated Application 
• Superintendent Signs off on Assurances 
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IDEA Budget Requirements                       
Maintenance of Effort (MOE) Portal Review

Click on Special Ed MOE 
to enter MOE Portal 
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IDEA Budget Requirements 
Maintenance of Effort (MOE) Portal Review
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IDEA Budget Requirements 
Special Education “Excess Cost” 

Click on Special Ed Excess Cost to enter Excess Cost Portal 
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IDEA Budget Requirements                          
Special Education “Excess Cost”

Both Index’s should say Program Manager Signed Off
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IDEA Budget Requirements
Cross Functional Monitoring Check  

Two ways & locations to verify Cross Functional Monitoring
1. GaDOE Federal Programs Website
2. GaDOE Portal  
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IDEA Budget Requirements
Cross Functional Monitoring Check 

Click Monitoring Cycles 
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IDEA Budget Requirements
Cross Functional Monitoring (CFM) Check 

• District must check GaDOE Portal & verify CFM completion if LEA is listed on the FY19 
Monitoring Cycle

• District has finished CFM check if LEA was not listed on FY19 Monitoring Cycle
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IDEA Budget Requirements
Cross Functional Monitoring Check 
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IDEA Budget Requirements
Cross Functional Monitoring Check 

• District GaDOE Portal check & verify CFM completion if LEA was listed on 
the FY19 Monitoring Cycle. 

• Review Audit Trail to determine if CFM has been completed 

Audit Trail will show the following if completed  
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IDEA Budget Requirements
MOE Eligibility Worksheet Upload  

District must upload MOE Eligibility Worksheet.                                                                

LEA can upload MOE Eligibility Worksheet on the “Attachments” Index or the Program 

Information “Uploaded Files” Index. 
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IDEA Budget Requirements 
Proportionate Share – Location  

How to access Proportionate Share Index. Click on the following Indexes: 
➢ Program Information
➢ Exceptional Students
➢ Proportionate Share
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IDEA Budget Requirements 
CEIS Budget – If Applicable 

Director Must Check the Appropriate Box 

If Applicable must Complete CEIS Budget 
Worksheet: This budget should match the 
Coordinated Early Intervening Services (CEIS) Portal 
Index Budget.   
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IDEA Budget Requirements 
Fiscal Monitoring Self-Assessment

How to access IDEA Fiscal Monitoring Self Assessment . Click on the following Indexes: 
➢ Program Information 
➢ Proportionate Share



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 50

IDEA Budget Requirements
Check Suspension and Debarments 

Suspension and Debarment (2 CFR §200.213)

• Non-federal entities when using federal funds are subject to the non-procurement 
debarment and suspension regulations implementing Executive Orders 12549 and 
12689, 2 CFR part 180.

• These regulations restrict awards, sub-awards, and contracts with certain parties that 
are debarred, suspended, or otherwise excluded from or ineligible for participation in 
Federal assistance programs or activities.

• • 2 CFR §180.220 Procurement contracts included as covered transactions:

• Any vendor whose contract(s) (purchase orders) or subcontract(s) is expected to equal 
or exceed $25,000 during the GAN’s budget period must be checked against the System 
for Award Management (SAM) for suspension or debarment (includes contracted tutors)

• Evidence of the verification can be in the form of a date/time stamped print screen, or 
other digital method that is readily available

• Website for checking status: System for Award Management (SAM)

• When micro and small procurements are made with vendors, the LEA shall check the vendor 
for suspension and debarment when cumulative vendor purchases equal or exceed $25,000

• Checking at the $25,000 threshold should suffice throughout the GAN’s budget period (LEAs 
may check prior to reaching the $25,000 threshold at their discretion) (2 CFR 180.320)
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IDEA Budget Requirements
Check Suspension and Debarments 

• If a vendor becomes suspended/debarred after checking 

SAM, the LEA may choose to continue to use the vendor if 

the LEA was using the vendor before the vendor was 

excluded (2 CFR 180.315)

• When sealed bids or competitive proposals are made with 

vendors (over $250,000), the LEA must check SAM twice 

(FAR 9.405(d)(1) and (4))

• After opening of bids or receipt of proposals

• Immediately prior to awarding the vendor
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IDEA Budget Requirements
Check Suspension and Debarments 

• Website for checking status: System for Award Management (SAM)
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IDEA Budget Amendment
Helpful Information 

Include Budget Amendment Reason
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Federal Programs Manual

Why is the Federal Programs Handbook 
important to Special Education Directors? 

The GaDOE Federal Programs handbook contains all Federal 
Program Fiscal Requirements, updates and overarching 
program requirements. 

Where is the Federal Programs Handbook Located? 

➢ GaDOE Federal Programs Webpage 
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Federal Programs Manual - Location
Both links below take you to the same website.
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Federal Programs Manual - Location
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Federal Programs Manual - Location
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Fiscal Compliance for IDEA 

• Excess Cost: State Reporting Item

• Maintenance of Effort (MOE): State Reporting Item

• Supplement Not Supplant: Federal Regulation 

Under IDEA, 34 CFR §300.202(a)(3) (supplement/not 
supplant), IDEA-B funds must be used to supplement 
State, local, and other Federal funds and not to 
supplant those funds.
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Special Education State Reporting 
Fiscal Items                                          

(Data Collection Due Dates Location)

Where can I find a list of all the required 
special education data collection state 
reporting items and due dates? 

➢ Special Education Services and Supports 
Webpage

❖ Note: These dates are available in multiple places 
on the GaDOE website.
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Special Education State Reporting Fiscal Items                                 
(Data Collection Due Dates Location)
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Special Education State Reporting 
Fiscal Items                    

(Data Collection Due Dates Location)
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Special Education State Reporting Fiscal Items                                   
(Data Collection Due Dates Location)
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Special Education State Reporting Fiscal Items                                          
(Data Collection Due Dates)
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