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Learning Targets

1. I know where to access the Due Dates Calendar and 
guidance documents for required data reporting.

2. I can access and explain my district’s Annual Performance 
(APR) Summary Report. 

3. I can explain the Special Education Delivery Models

4. I can explain the Professional Qualifications and In-field 
Requirements for Special Education teachers. 

5. I know who to call with data collection and reporting 
questions.
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Vocabulary

•SSIP

•SPP/APR

•Dispro

•SD

•FTE

•SR

•SWD

•CWD

•CEIS, CCEIS

•OSS 

•ISS 

•LRE

•LEA

•SEA

•OSEP

•GCASE

•Indicator 1, 2, 3…
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Vocabulary

•Student Success Imagine 
the Possibilities (State 
Systemic Improvement 
Plan)

•State Performance 
Plan/Annual Performance 
Report

•Disproportionality

•Significant 
Disproportionality

•Full Time Equivalent

•Student Record

•Students with Disabilities

•Children with Disabilities

•Coordinated Early 
Intervening Services; 
Comprehensive Coordinated 
Early Intervening Services

•Out of School Suspension 
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Vocabulary

•In-school Suspension

•Least Restrictive 
Environment

•Local Education Agency

•State Education Agency 

•Office of Special 
Education Programs

•Georgia Council of 
Administrators of Special 
Education  

•Indicators of the SPP/APR

7/10/2019 5
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Special Education Due Dates FY20

FY20 Due Dates Calendar

July 2019 –July 2020

•All data and budget submissions and dates they are due

•Timely reporting
•Data and budget submissions in red font on the calendar are used to 

measure Timely and Accurate reporting for your LEA’s determination

•Accurate reporting
•Ensure you are reporting data accurately 

•Examples of inaccurate reporting to be discussed later

https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Documents/Data%20Info/FY20/FY20%20Due%20Dates%20-%20FINAL.pdf
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APR
Annual Performance Report 
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Accessing Georgia’s State Performance 
Plan/Annual Performance Report 

Click HERE to access 

Georgia’s Annual 

Performance Report

https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/State-Performance-Plan-(SPP),-Annual-Performance-Reports-(APR)-and-Annual-Determinations.aspx


Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 

LEA Annual Performance Report

•Public Report 

•Each LEA’s performance on 14 Indicators

•Measured against the State Target

•Compliance and Results

•New format and access in FY19

•Special Education Webpage: Resources, Special Education Annual 

Reports

•Data & Reporting Page: Special Education Annual Reports, View 2018 

Special Education Annual Reports Here

•Enter the LEA name or zip code to access the Report

https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/default.aspx
https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Special-Education-Annual-Reports-(Overview,-District,-Georgia).aspx
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To Access Prior Year Data

•GADOE main page

•Click on SCHOOL FINDER in the dark turquoise rectangle

•Click on District index; CLICK HERE for the District Index 

•Select the LEA you wish to view

•Toggle to year 2016-2017 or any prior year (2017-2018 not available at 

the old site)

•Select Special Education 

http://archives.gadoe.org/ReportingFW.aspx?PageReq=211&PID=61&PTID=67&CTID=216&StateId=ALL&T=0&FY=2018
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APR Indicators

1. Graduation Rate (4 year cohort) 7. Preschool Outcomes

2. Drop-out rate 8. Parent Involvement

3b. Assessment Participation 9. Disproportionate Representation

3c. Assessment Proficiency
10. Disproportionate Representation 

in specific categories

4a. Suspension, expulsion > 10 days 11. Child Find (timelines)

4b. Suspension, expulsion > 10 days

by race/ethnicity 
12. Early Childhood Transition (timelines)

5. Least  Restrictive Environment

(LRE) ages 6-21
13. Secondary Transition 

6. Early Childhood Settings ages 3-5 14. Post-School Outcomes11
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APR Indicators  *Results indicators, states set target  

**Compliance indicators, target is 100% or 0%

1. Graduation Rate (4 year cohort)* 7. Preschool Outcomes*

2. Drop-out rate* 8. Parent Involvement*

3b. Assessment Participation* 9. Disproportionate Representation**

3c. Assessment Proficiency*
10. Disproportionate Representation 

in specific categories**

4a. Suspension, expulsion > 10 days** 11. Child Find (timelines)**

4b. Suspension, expulsion > 10 days

by race/ethnicity** 
12. Early Childhood Transition (timelines)**

5. Least  Restrictive Environment

(LRE) ages 6-21*
13. Secondary Transition** 

6. Early Childhood Settings ages 3-5* 14. Post-School Outcomes*
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SPP/APR Data Source

Special Education 

Dashboard 

Applications

Student Record is  

the Data Source

FTE (Federal Child 

Count) is the Data 

Source

Data is Reported 

After “Activity” 

Occurs

•# 7 Preschool 

Outcomes

•# 11 Child Find

•# 12 Early Childhood 

Transition

•# 13 Secondary 

Transition Planning

•# 14 Post-secondary 

Outcome

Special Education 

Directors enter these 

data

•# 1 Graduation 

•# 2 Dropout 

•# 4 Discipline 

Discrepancy 

Student Record 

Superintendent  sign-

off June 16, 2020

•# 5 LRE (6-21)

•# 6 LRE Early 

Childhood

•# 9 Disproportionate 

Representation

•# 10 

Disproportionate 

Representation by 

race/ethnicity 

FTE Superintendent  

sign-off October 22, 

2020

•# 3 Assessment 

Participation and 

Proficiency

•# 8 Parent Survey

Parent survey is open 

January 15 ïMay 31 

each year. Data 

viewable in Dashboard

13
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Indicator 1: SWD Graduation Rate
4 Year Cohort

The four-year adjusted*- cohort graduation rate is the number of 

students who graduate from high school in four years with a regular 

high school diploma, plus all students with the most significant cognitive 

disabilities who are assessed using an alternate assessment aligned 

with alternate academic achievement standards under section 

1111(b)(2)(D) of the ESEA and who graduate with a State-defined 

alternate diploma, divided by the number of students who formed the 

adjusted cohort for that graduating class. The four-year adjusted cohort 

rate also includes students who graduate in less than four years. 

*For the four-year adjusted-cohort graduation rate, the starting cohort of first-time 9th-graders 

is adjusted by adding students who transfer in and subtracting students who transfer out, 

emigrate, or die between the beginning of SY 2015-16 and the end of SY 2018-19
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Indicator 1 Target

•LEAs are NOT measured against the State Target for Indicator 1

•Targets are set for each LEA using their FY17 graduation rate as 

the baseline data 

•Target calculation mirrors the CCRPI target setting methodology

•Example: LEA’s FY17 SWD 4-year cohort graduation rate = 57.8%

•100% - 57.8% = 42.2% (gap)

•42.2% x 3% = 1.27% (percent increase)

•57.8% + 1.27% = 59.02% (Target for FY18)

For this example 1.27% is the expected increase each year

Data reported in Student Record 



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 

Indicator 2: SWD Dropout Rate

•Measured against the State Target   

•Dropout Rate measure:

# of 9th–12th grade SWD who withdraw with a withdrawal 

code = a dropout reason

÷

# of 9th–12th grade SWD enrolled 
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Reporting Dropouts

Withdrawal Codes = dropout

•B, Marriage

•E, Expelled

•F, Financial Hardship

•I, Incarcerated

•L, Low Grades/School Failure

•M, Military 

•O, Adult Education/Post 
Secondary

•P, Pregnant

•R, Removed for Lack of 
Attendance

•S, Serious Illness, Accident

•U, Unknown

Data reported in Student Record 
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Checking for Dropouts 

Student Record Reports:

ENR019B: Enrollment Level Report 

•Check periodically for SWD dropouts

•Data available at the school and student level

•Downloadable to Excel

•Primary Area signifies SWD

ENR001: Enrollment Level Report 

•Dropouts who are Active in Another System
•If the student enrolled in another system, you do not have to report the 

student as a dropout

Find your 

students!
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Indicators 3b:
Assessment Participation

Indicator 3b: Percent of SWD who Participated in State 
Assessment, by Participation Type:

•Alternate Assessment 

•Regular Assessment with Accommodations

•Regular Assessment without Accommodations

•By Grade Level
•Math 
•English/Language Arts/Reading

•Measured against the state target
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Indicators 3c: 
Assessment Proficiency 

States report Proficiency by Grade and Subject:

•3rd–8th Grades

•Reading/Language Arts

•Math 

•9th–12th Grades

•English/Language  Arts

•Math

•Data

•All SWD (not just full academic year –FAY)

•Proficiency is Level 3 and 4 only
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Indicator 3c Targets 

•LEAs are NOT measured against the State Target for Indicator 3c

•Targets are set for each LEA using their FY17 assessment data 
as the baseline data 

•Target calculation mirrors the CCRPI target setting methodology

Example:

LEA’s FY17 proficiency in reading, grades 3 - 8 = 24.7%
•100% - 24.7% = 75.3% (gap)

•75.3% x 3% = 2.26% (percent increase)

•24.7% + 2.26% = 26.96% (Target for FY18)
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Indicator 4a & 4b:
Suspension/Expulsion of SWD > 10 Days

Significant Discrepancy: Data is viewable in the SE Applications 

Dashboard in the GaDOE Portal

•Rate Ratio: comparing the rate at which the LEA suspends 

SWD > 10 days to the rate at which all LEAs in the State 

suspend SWD > 10 days

•Rate Ratio of ≥ 2.0 for 2 years  
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Indicator 4a: Significant Discrepancy

Formula:

# of SWD in the LEA with > 10-day OSS

÷

Cumulative # of SWD in the LEA

# of SWD in the SEA with > 10-day OSS

÷

Cumulative # of SWD in the SEA
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Indicator 4a: Significant Discrepancy

47 (SWD w/OSS > 10, LEA )

÷

6,959 (SWD enrollment, LEA)

953 (SWD w/OSS > 10, SEA)

÷

242,178 (SWD enrollment, SEA)

.0067

.0039

= 1.717

Example: Calculating the Rate Ratio
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Indicator 4b: 
Significant Discrepancy by Race/Ethnicity 

Rate Ratio: comparing the rate at which the LEA suspends SWD > 10 
days by race ethnicity to the rate at which all LEAs in the State 
suspend SWD > 10 days by race/ethnicity
•Rate Ratio of ≥ 2.0 for 2 years  

•A Rate Ratio is calculated for each of the 7 race/ethnic groups

Two-part measure: 

•Rate Ratio –does the data reveal a discrepancy?

•Does the LEA have non-compliant policies, practices and procedures 
that led to the discrepancy?

Data reported in the Student Safety Level file in Student Record
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Indicator 4b: Significant Discrepancy

Formula (example):

# of Black SWD in the LEA with > 10-day OSS

÷

Cumulative # of Black SWD in the LEA

# of SWD in the SEA with > 10-day OSS

÷

Cumulative # of SWD in the SEA

Note the each racial/ethnic group is compared to all SWD in the state
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Indicator 4a: Significant Discrepancy

54 (Black SWD w/ OSS > 10, LEA)

÷

3,009 (Black SWD enrollment, LEA)

953 (SWD with OSS > 10, SEA)

÷

242,178 (SWD enrollment. SEA)

.0179

.0039
= 4.58

Example: Calculating the Rate Ratio for Black SWD
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Indicator 5: LRE

Percent of children with IEPs aged 6-21:

•Served inside the regular education class 80% or more of 
the day

•Served inside the regular education class less than 40% of 
the day

•Served in separate schools, residential facilities, or 
homebound/hospital placements. 

Measured against the State Target

Data reported in FTE1 –Federal Child Count in October
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Indicator 6: Early Childhood Settings

Percent of children ages 3-5 with IEPS

A.) Receiving the majority of special education and related 
services in regular early childhood program

B) Attending separate special education class, separate school or 
residential facility

Please note that the measure for early childhood settings is not 
the percentage of time in regular education, but rather where the 
child receives their special education services.
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Indicator 7: Preschool Skills, Outcome Data

Percent of preschool children ages 3-5 with IEPs 
with improved
A.) Positive social-emotional skills and relationships

B.) Acquisition and use of knowledge and skills

C.) Use of appropriate behaviors to meet their needs 

Reported in the SE Applications Dashboard by the Special 
Education Director or designee
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Assessing Progress

Each child exiting preschool or turning 6 is rated:

a.) Did not improve functioning

b.) Improved functioning but not sufficient to move nearer to 

functioning comparable to same-aged peers

c.) Improved functioning to a level near to same-aged peers, but did 

not reach

d.) Improved functioning to a level near to same-aged peers

e.) Maintained functioning to a level compared to same aged peers

7/10/2019 31
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Reporting Preschool Data

Summary Statements:

1. Of those children who entered the program below age 

expectations (in each outcome), the percent that substantially 

increased their rate of growth (in each outcome) by the time 

they exited

2. Percent of children who were functioning within age 

expectations (in each outcome), by the time they exited 

7/10/2019 32
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Indicator 8: Parent Survey

Percent of parents who report that the school facilitated parental 

involvement 

•Ten question online survey

•Directors may see real time data in the SE Application 

Dashboard

•By school

•By question 

•Percentage for the public report 
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Indicator 9: Disproportionate Representation 

Compliance indicator: 

Disproportionate representation of racial and ethnic groups in 

special education and related services that is the result of 

inappropriate identification. (20 U.S.C. 1416(a)(3)(C))

Risk Ratio Methodology: Threshold of 3.0
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Indicator 9: Disproportionate Representation 

Formula (example):

# of Hispanic SWD in the LEA

÷

# of Hispanic Students in the LEA

# of All Other Races SWD in the LEA

÷

# of All Other Races Students in the LEA
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Indicator 9: Disproportionate Representation 

1,080
(# of Black SWD in LEA)

÷
5,663 

(# of Black students in LEA) 

614 
(all other SWD in LEA)

÷
5,999 

(all other races students in LEA)

0.1907

0.1023

=  1.86
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Indicator 10: Disproportionate Representation 
in Specific Categories  

Percent of districts with disproportionate representation of racial 
and ethnic groups in specific disability categories that is the 
result of inappropriate identification. (20 U.S.C. 1416(a)(3)(C))

Risk Ratio Methodology: Threshold of 3.0

Disability categories measured:
•Autism 

•Emotional Behavior Disorder

•Intellectual Disability 

•Other Health  Impaired

•Speech/Language Impaired

•Specific Learning Disability 
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Indicator 10: Disproportionate Representation 
in Specific Categories 

309 
(# of Black EBD in LEA)

÷
34,391 

(# of Black Students in LEA) 

27 
(All Other Race/ethnicities EBD in LEA)

÷
12,636

(All Other Race/ethnicities Students in LEA)

0.0089

0.0021

=  4.23
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Indicators 9 & 10

•Georgia measures Disproportionate Representation and Significant 
Disproportionality for Identification using the same methodology.

•Disproportionate Representation 
•Data resulting in a Risk Ratio of ≥ 3.0

•Inappropriate (non-compliant) policies, practices, procedures

•No requirement for Coordinated Early Intervening Services (CEIS)

•Significant Disproportionality Determination for Identificaiton
•3 consecutive years of Risk Ratio of ≥ 3.0

•CEIS invoked

•Requirement to review policies, practices, procedures 
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Indicator 11: Child Find, Timelines

Percent of children evaluated within 60 days 

•Compliance Indicator; Target: 100%

•Special Education Director or designee enters data into the SE 

Dashboard Timelines application by July 31st each year

•Tools for tracking data available on the Special Education, Data 

Collection and Reporting webpage   

https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Data-Collection-and-Reporting.aspx
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Initial Evaluation (All students)
SPP/APR Indicator 11

Child Find Timelines

1 Total # of completed referrals 50

2

Total Referrals minus Exceptions 

(Row 1- Row 8)

4 # of Evaluations completed late

5 Total # Completed on time

6 % Completed on time

7 Total # Counted as Late

8 Total # of Exceptions Exceptions 1,2,3

9 % Completed late

10
Range of days late for "Total # 

counted as Late"  Row 7.

1-10 days

11-30 days

31-60 days

> 60 days

Total 
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Initial Evaluation (All students)
SPP/APR Indicator 11

Child Find Timelines

1 Total # of completed referrals 50

2

Total Referrals minus Exceptions 

(Row 1- Row 8)

4 # of Evaluations completed late 2

5 Total # Completed on time

6 % Completed on time

7 Total # Counted as Late

8 Total # of Exceptions Exceptions 1,2,3

9 % Completed late

10
Range of days late for "Total # 

counted as Late"  Row 7.

1-10 days

11-30 days

31-60 days

> 60 days

Total 
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Initial Evaluation (All students)
SPP/APR Indicator 11

Child Find Timelines

1 Total # of completed referrals 50

2

Total Referrals minus Exceptions 

(Row 1- Row 8)

4 # of Evaluations completed late 2

5 Total # Completed on time 48

6 % Completed on time 96%

7 Total # Counted as Late 2

8 Total # of Exceptions Exceptions 1,2,3

9 % Completed late 4%

10
Range of days late for "Total # 

counted as Late"  Row 7.

1-10 days

11-30 days

31-60 days

> 60 days

Total 
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Initial Evaluation (All students)
SPP/APR Indicator 11

Child Find Timelines

1 Total # of completed referrals 50

2

Total Referrals minus Exceptions 

(Row 1- Row 8)

4 # of Evaluations completed late 2

5 Total # Completed on time 48

6 % Completed on time 96%

7 Total # Counted as Late 2

8 Total # of Exceptions Exceptions 1,2,3 1

9 % Completed late 4%

10
Range of days late for "Total # 

counted as Late"  Row 7.

1-10 days

11-30 days

31-60 days

> 60 days

Total 
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Initial Evaluation (All students)
SPP/APR Indicator 11

Child Find Timelines

1 Total # of completed referrals 50

2

Total Referrals minus Exceptions 

(Row 1- Row 8) 49

4 # of Evaluations completed late 2

5 Total # Completed on time 48

6 % Completed on time 97.96%

7 Total # Counted as Late 1

8 Total # of Exceptions Exceptions 1,2,3 1

9 % Completed late 2.04%

10
Range of days late for "Total # 

counted as Late"  Row 7.

1-10 days

11-30 days

31-60 days

> 60 days

Total 
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Initial Evaluation (All students)
SPP/APR Indicator 11

Child Find Timelines

1 Total # of completed referrals 50

2

Total Referrals minus Exceptions 

(Row 1- Row 8) 49

4 # of Evaluations completed late 2

5 Total # Completed on time 48

6 % Completed on time 97.96%

7 Total # Counted as Late 1

8 Total # of Exceptions Exceptions 1,2,3 1

9 % Completed late 2.04%

10
Range of days late for "Total # 

counted as Late"  Row 7.

1-10 days

11-30 days 1

31-60 days

> 60 days

Total 1
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Timeline Exception Initials BCW

Initial 

Evaluation 

or Babies 

Can't Wait

1 Parent Repeatedly fails or refuses to produce the child for evaluation 

2 Extenuating circumstances, e.g. illness, unusual evaluation needs or 

revocation of parent's consent for evaluation 

Initial 

Evaluation
3

Child enrolls in a school from another system with the 60 day 

timeframe in process and the parents have agreed to a different 

timeline

Babies 

Can't Wait

4
Parent refusal to provide consent cause delays in evaluation or 

initial services

5
Child referred to BCW less than 90 days before the 3rd birthday

Total

Reasons Late for "Total Number Counted as Late" (Row 11) Initials BCW

Student delays (i.e. excessive absences)

Parent delays (i.e. cancelling meetings, not providing relevant information in a timely 

manner)

Teacher/evaluator delays (i.e. teachers not following through, lack of psychologists, 

diagnosticians, or speech-language pathologists

System errors (i.e. no tracking system in place, errors in tracking, errors in policies and 

procedures

Other (Explain)

Total
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Timeline Exception Initials BCW

Initial 

Evaluation 

or Babies 

Can't Wait

1 Parent Repeatedly fails or refuses to produce the child for evaluation 

2 Extenuating circumstances, e.g. illness, unusual evaluation needs or 

revocation of parent's consent for evaluation 
1

Initial 

Evaluation
3

Child enrolls in a school from another system with the 60 day 

timeframe in process and the parents have agreed to a different 

timeline

Babies 

Can't Wait

4
Parent refusal to provide consent cause delays in evaluation or 

initial services

5
Child referred to BCW less than 90 days before the 3rd birthday

Total

Reasons Late for "Total Number Counted as Late" (Row 11) Initials BCW

Student delays (i.e. excessive absences)

Parent delays (i.e. cancelling meetings, not providing relevant information in a timely 

manner)

Teacher/evaluator delays (i.e. teachers not following through, lack of psychologists, 

diagnosticians, or speech-language pathologists
1

System errors (i.e. no tracking system in place, errors in tracking, errors in policies and 

procedures

Other (Explain)

Total
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Timeline Exception Initials BCW

Initial 

Evaluation 

or Babies 

Can't Wait

1 Parent Repeatedly fails or refuses to produce the child for evaluation 

2 Extenuating circumstances, e.g. illness, unusual evaluation needs or 

revocation of parent's consent for evaluation 
1

Initial 

Evaluation
3

Child enrolls in a school from another system with the 60 day 

timeframe in process and the parents have agreed to a different 

timeline

Babies 

Can't Wait

4
Parent refusal to provide consent cause delays in evaluation or 

initial services

5
Child referred to BCW less than 90 days before the 3rd birthday

Total 1

Reasons Late for "Total Number Counted as Late" (Row 11) Initials BCW

Student delays (i.e. excessive absences)

Parent delays (i.e. cancelling meetings, not providing relevant information in a timely 

manner)

Teacher/evaluator delays (i.e. teachers not following through, lack of psychologists, 

diagnosticians, or speech-language pathologists
1

System errors (i.e. no tracking system in place, errors in tracking, errors in policies and 

procedures

Other (Explain)

Total 1
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Indicator 12: Early Childhood Transition 

Percent of children found Part B eligible with IEP implemented by 

the child’s 3rd birthday

•Compliance Indicator; Target: 100%

•Special Education Director or designee enters data into the SE 

Dashboard Timelines application by July 31st each year

•Tools for tracking data available on the Special Education, Data 

Collection and Reporting webpage   

https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Data-Collection-and-Reporting.aspx
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Babies Can't Wait
SPP/APR Indicator 12

Transition Timelines

1a Total # BCW Transition Conferences 302

1b Total # Transition Referrals w/consents from BCW 294

2 Total Referrals minus Exceptions (Row 1b-Row 10)

3 # Eligible with IEP in place BY age 3

4 # Eligible with IEP in place after age 3

5 # Ineligible BY age 3

6 # Ineligible After age 3

7 Total # Completed on time (by age 3)

8 % Eligible with IEP in place by age 3

9 Total # Completed late (after age 3)

10 Total # Exceptions

11

Total # Counted as late (Submit reasons for lateness for 

all timelines in the space below.)

12 % Completed late

13
Range of days late for "Total # counted as Late" 

Row 11

1-10 days

11-30 days

31-60 days

> 60 days

Total 
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Babies Can't Wait
SPP/APR Indicator 12

Transition Timelines

1a Total # BCW Transition Conferences 302

1b Total # Transition Referrals w/consents from BCW 294

2 Total Referrals minus Exceptions (Row 1b-Row 10)

3 # Eligible with IEP in place BY age 3 190

4 # Eligible with IEP in place after age 3 18

5 # Ineligible BY age 3 80

6 # Ineligible After age 3 6

7 Total # Completed on time (by age 3)

8 % Eligible with IEP in place by age 3

9 Total # Completed late (after age 3)

10 Total # Exceptions

11

Total # Counted as late (Submit reasons for lateness for 

all timelines in the space below.)

12 % Completed late

13
Range of days late for "Total # counted as Late" 

Row 11

1-10 days

11-30 days

31-60 days

> 60 days

Total 
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Babies Can't Wait
SPP/APR Indicator 12

Transition Timelines

1a Total # BCW Transition Conferences 302

1b Total # Transition Referrals w/consents from BCW 294

2 Total Referrals minus Exceptions (Row 1b-Row 10)
294

3 # Eligible with IEP in place BY age 3 190

4 # Eligible with IEP in place after age 3 18

5 # Ineligible BY age 3 80

6 # Ineligible After age 3 6

7 Total # Completed on time (by age 3) 270

8 % Eligible with IEP in place by age 3 64.6%

9 Total # Completed late (after age 3) 24

10 Total # Exceptions

11

Total # Counted as late (Submit reasons for lateness for 

all timelines in the space below.)

12 % Completed late

13
Range of days late for "Total # counted as Late" 

Row 11

1-10 days

11-30 days

31-60 days

> 60 days

Total 
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Babies Can't Wait
SPP/APR Indicator 12

Transition Timelines

1a Total # BCW Transition Conferences 302

1b Total # Transition Referrals w/consents from BCW 294

2 Total Referrals minus Exceptions (Row 1b-Row 10)
294

3 # Eligible with IEP in place BY age 3 190

4 # Eligible with IEP in place after age 3 18

5 # Ineligible BY age 3 80

6 # Ineligible After age 3 6

7 Total # Completed on time (by age 3) 270

8 % Eligible with IEP in place by age 3 64.6%

9 Total # Completed late (after age 3) 24

10 Total # Exceptions 21

11

Total # Counted as late (Submit reasons for lateness for 

all timelines in the space below.)

12 % Completed late

13
Range of days late for "Total # counted as Late" 

Row 11

1-10 days

11-30 days

31-60 days

> 60 days

Total 
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Babies Can't Wait
SPP/APR Indicator 12

Transition Timelines

1a Total # BCW Transition Conferences 302

1b Total # Transition Referrals w/consents from BCW 294

2 Total Referrals minus Exceptions (Row 1b-Row 10)
273

3 # Eligible with IEP in place BY age 3 190

4 # Eligible with IEP in place after age 3 18

5 # Ineligible BY age 3 80

6 # Ineligible After age 3 6

7 Total # Completed on time (by age 3) 270

8 % Eligible with IEP in place by age 3 98.45%

9 Total # Completed late (after age 3) 24

10 Total # Exceptions 21

11

Total # Counted as late (Submit reasons for lateness for 

all timelines in the space below.)
3

12 % Completed late 1.10%

13
Range of days late for "Total # counted as Late" 

Row 11

1-10 days

11-30 days

31-60 days

> 60 days

Total 
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Babies Can't Wait
SPP/APR Indicator 12

Transition Timelines

1a Total # BCW Transition Conferences 302

1b Total # Transition Referrals w/consents from BCW 294

2 Total Referrals minus Exceptions (Row 1b-Row 10)
273

3 # Eligible with IEP in place BY age 3 190

4 # Eligible with IEP in place after age 3 18

5 # Ineligible BY age 3 80

6 # Ineligible After age 3 6

7 Total # Completed on time (by age 3) 270

8 % Eligible with IEP in place by age 3 98.45%

9 Total # Completed late (after age 3) 24

10 Total # Exceptions 21

11

Total # Counted as late (Submit reasons for lateness for 

all timelines in the space below.)
3

12 % Completed late 1.10%

13
Range of days late for "Total # counted as Late" 

Row 11

1-10 days 2

11-30 days 1

31-60 days

> 60 days

Total 
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Babies Can't Wait
SPP/APR Indicator 12

Transition Timelines

1a Total # BCW Transition Conferences 302

1b Total # Transition Referrals w/consents from BCW 294

2 Total Referrals minus Exceptions (Row 1b-Row 10)
273

3 # Eligible with IEP in place BY age 3 190

4 # Eligible with IEP in place after age 3 18

5 # Ineligible BY age 3 80

6 # Ineligible After age 3 6

7 Total # Completed on time (by age 3) 270

8 % Eligible with IEP in place by age 3 98.45%

9 Total # Completed late (after age 3) 24

10 Total # Exceptions 21

11

Total # Counted as late (Submit reasons for lateness 

for all timelines in the space below.)
3

12 % Completed late 1.10%

13
Range of days late for "Total # counted as Late" 

Row 11

1-10 days 2

11-30 days 1

31-60 days

> 60 days

Total 3

190 ÷ (273-80)

190 ÷ 193 = 98.45%
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Timeline Exception Initials BCW

Initial 

Evaluation 

or Babies 

Can't Wait

1 Parent Repeatedly fails or refuses to produce the child for evaluation 

2 Extenuating circumstances, e.g. illness, unusual evaluation needs or 

revocation of parent's consent for evaluation 

Initial 

Evaluation
3

Child enrolls in a school from another system with the 60 day 

timeframe in process and the parents have agreed to a different 

timeline

Babies 

Can't Wait

4
Parent refusal to provide consent cause delays in evaluation or 

initial services

5
Child referred to BCW less than 90 days before the 3rd birthday

Total

Reasons Late for "Total Number Counted as Late" (Row 11) Initials BCW

Student delays (i.e. excessive absences)

Parent delays (i.e. cancelling meetings, not providing relevant information in a timely 

manner)

Teacher/evaluator delays (i.e. teachers not following through, lack of psychologists, 

diagnosticians, or speech-language pathologists

System errors (i.e. no tracking system in place, errors in tracking, errors in policies and 

procedures

Other (Explain)

Total
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Timeline Exception Initials BCW

Initial 

Evaluation 

or Babies 

Can't Wait

1 Parent Repeatedly fails or refuses to produce the child for evaluation 17

2 Extenuating circumstances, e.g. illness, unusual evaluation needs or 

revocation of parent's consent for evaluation 

Initial 

Evaluation
3

Child enrolls in a school from another system with the 60 day 

timeframe in process and the parents have agreed to a different 

timeline

Babies 

Can't Wait

4
Parent refusal to provide consent cause delays in evaluation or 

initial services

5
Child referred to BCW less than 90 days before the 3rd birthday

Total

Reasons Late for "Total Number Counted as Late" (Row 11) Initials BCW

Student delays (i.e. excessive absences)

Parent delays (i.e. cancelling meetings, not providing relevant information in a timely 

manner)

Teacher/evaluator delays (i.e. teachers not following through, lack of psychologists, 

diagnosticians, or speech-language pathologists
3

System errors (i.e. no tracking system in place, errors in tracking, errors in policies and 

procedures

Other (Explain)

Total



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 

Timeline Exception Initials BCW

Initial 

Evaluation 

or Babies 

Can't Wait

1 Parent Repeatedly fails or refuses to produce the child for evaluation 17

2 Extenuating circumstances, e.g. illness, unusual evaluation needs or 

revocation of parent's consent for evaluation 

Initial 

Evaluation
3

Child enrolls in a school from another system with the 60-day 

timeframe in process and the parents have agreed to a different 

timeline

Babies 

Can't Wait

4
Parent refusal to provide consent cause delays in evaluation or 

initial services

5 Child referred to BCW less than 90 days before the 3rd birthday
Total 17

Reasons Late for "Total Number Counted as Late" (Row 11) Initials BCW

Student delays (i.e. excessive absences)

Parent delays (i.e. cancelling meetings, not providing relevant information in a timely 

manner)

Teacher/evaluator delays (i.e. teachers not following through, lack of psychologists, 

diagnosticians, or speech-language pathologists
3

System errors (i.e. no tracking system in place, errors in tracking, errors in policies and 

procedures

Other (Explain)

Total 3
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Indicator 13:Secondary Transition with IEP 
Goals

Compliance indicator: 

Secondary transition: Percent of youth with IEPs aged 16 and above with an 
IEP that includes appropriate measurable postsecondary goals that are 
annually updated and based upon an age appropriate transition 
assessment, transition services, including courses of study, that will 
reasonably enable the student to meet those postsecondary goals, and 
annual IEP goals related to the student’s transition services needs. 

There also must be evidence that the student was invited to the IEP Team 
meeting where transition services are to be discussed and evidence that, if 
appropriate, a representative of any participating agency was invited to 
the IEP Team meeting with the prior consent of the parent or student who 
has reached the age of majority. (20 U.S.C. 1416(a)(3)(B))
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Indicator 13 in FY20

•Cross Functional Monitoring

•Transition Plans will be reviewed for compliance when the LEA is 

monitored 

•No longer measuring annually with the Transition Planning 

Survey in the dashboard

•LEAs are still responsible for developing compliant transition 

plans for all students age 14 and above

•For public reporting purposes (APR) the LEA who was not 

monitored in the previous year will have N/A on the public APR

•Continue tending to the important task of transition planning for 

all SWD! 
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Indicator 14: Post-secondary Outcomes

Performance Indicator:

% of youth with IEPs no longer in school, within 1 year of   

leaving school: 

(A)enrolled in higher education, 

(B)competitively employed, 

(C)enrolled in some other postsecondary education, training 

program or other employment

Measure: Post-secondary Survey
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Indicator 14: Post-secondary Outcomes Survey

•Data are entered into the Dashboard 
•Due every year by July 31st

•List of prior year’s exiters (regular diploma, special education diploma, or 
dropout)

•Contact each exiter to determine each student’s post-secondary 
activity according to the specified categories
•Enrolled in higher education, competitively employed, enrolled in other 

post-secondary education or training, part time, supported employment. 
sheltered work or day program, waiting list, unengaged, deceased, or 
unable to contact

•Use these data to evaluate your transition planning process
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Certification of Teachers Providing 
Instruction to SWD  

Access the Professional Qualifications and 

ESSA In-Field Reporting Webpage

https://www.gadoe.org/School-Improvement/Teacher-and-Leader-Effectiveness/Pages/Professional-Qualifications-(PQ).aspx
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HiQ to PQ:
Highly Qualified to Professionally Qualified

•Highly Qualified no longer exists

•The term Professional Qualifications captures 

Federal, State and Local requirements

•Federal: Paraprofessionals must meet NCLB requirements

•State: Special Education Teachers must be fully 

certified 

•Local: Regular Education Teachers (including gifted and 

ESOL) must meet local requirements (PQ)

7/10/2019 67



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 

ESSA – Assurances

Sec. 1111(g)(2)(J), 1112(c)(6)

The state educational agency/local education 
agency will ensure that all teachers and 
paraprofessionals working in a program 
supported with funds under this part meet 
applicable State certification and 
licensure requirements, including any 
requirements for certification obtained 
through alternative routes to certification.

ESSA – Reporting

Sec. 1111(h)(1)(c)(ix)

Teachers who are not teaching in the 
subject or field for which the teacher is 
certified or licensed 
3

In Georgia, “out-of-field” teachers are those 
who are not teaching in their field of 
certification. It may also apply to teachers 
who hold a GaPSC issued certificate “W”, 
“N”, or “SI”. 

68

Professional Qualifications ESSA In-Field

Checked during Monitoring Reported Annually

ESSA Professional Qualifications (PQ) vs In-Field

May 2018
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PQ and In-Field: Special Education  
Professional Qualifications & In-Field

REQUIREMENTS ARE THE SAME  

•Certification does not guarantee an educator is in-field for a teaching assignment. Because 
PQ and In-Field are determined at a point in time and are dependent on the current 
assignment and current students, status may change course to course and semester to 
semester.

•All special education teachers must hold special education certification

•General Curriculum Certification 

•Adapted Curriculum Certification 

•Program Area Certification (VI, BD, Deaf, etc.)

•Important Note:

•Teachers with General Curriculum Certification are in-field to teach students assessed with the Georgia 
Milestones

•Teachers with Adapted Curriculum Certification are in-field to teach students assessed with the Georgia 
Alternative Assessment (must also have content certification) 

•Special Note: If a teacherôs class contains students who will take the Milestones and students who will take 
the Georgia Alternative Assessment, the teacher must hold special education certification in General AND 
Adapted Curriculum and content certification at the highest grade level of the highest course.

7/10/2019 69
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https://www.gadoe.org/School-Improvement/Teacher-and-Leader-Effectiveness/Documents/Title%20II%2c%20Part%20A%20Documents/Professional%20Qualifications/Quick_Guides/GaDOE%20PQ%20ESSA%20In-Field%20Special%20Education%20Guide%2003.20.19.pdf
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Certification: Special Education Teachers 

All LEAs (Traditional, Charter, Strategic Waiver) must meet 

the same requirements for Special Education Teachers

•Special Education Teachers Who Do Not Issue Grades  

•GAPSC Special Education Certification aligned with teaching 

assignment 

•Clearance Certificate

•Special Education Teachers Who Issue Grades  

•GAPSC Special Education Certification aligned with teaching 

assignment 

•Content Certification aligned with teaching assignment 

•Clearance Certificate

7/10/2019 71

No LEA  may 

not waive 

Special 

Education 

Certification  
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Student Class 

Data Collection used to collect course data for all students

Important Data Elements

•Course Teachers
•COURSE TEACHER CODE –the teacher identifier for the teacher of the 

course

•Additional Teacher
•ADDITIONAL COURSE TEACHER CODE –the identifier of an additional 

teacher assigned to assist one of more students in the class

•Based on the Delivery Model and the services provided

•Inclusion Code
•indicates that a student with disabilities has an individualized education 

program (IEP) 

•Reported based on type of inclusion in the student’s IEP
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Course Taught in General Education Setting by 

General Education Content Teacher

(‘.0’ Course Code)

SWD with no services for this class 

in the IEP

(No additional teacher)

SWD with IEP that 

states student receives 

“Direct Services”, Consultative
(Report an Additional Teacher)

SWD with IEP that 

states student receives 

“Additional Supportive Services”

(Additional Personnel)

In-Field is N/A for Special Education 

teacher

(there is no special education teacher)

Special Education teacher must hold 

Special Education Certification

In-Field is N/A for Inclusion Codes 4-7

In-Field is checked for Inclusion Code 8 

(any certification)

(there is no Special Education teacher)

General Education teacher must hold 

Content Certification (or GaDOE 

Content Equivalent)

General Education teacher must hold 

Content Certification (or GaDOE 

Content Equivalent)

General Education teacher must hold 

Content Certification (or GaDOE 

Content Equivalent)

Do not report an Inclusion Code Report Inclusion Code ‘9’

Report appropriate  

Inclusion Codes: 

‘4’ (Paraprofessional), 

‘5’ (Interpreter), 

‘6’ (Job Coach), 

‘7’ (Assistive Personnel)

‘8’ (Certified General Education 

Teacher)
7/10/2019 73
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Course Taught in Special Education Setting by 

Special Education Teacher

(‘.8’ Course Code)

SWD with IEP that states Small Group Specialized Instruction

Special Education Teacher must hold:

•Special Education Certification Adapted Curriculum if students are assessed 

on GAA, and/or General Curriculum if students are assessed on Regular 

Assessments AND 

•Content Certification

No general education teacher

Do Not report an Inclusion Code
7/10/2019 74
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Course Taught in a General Education Setting by a General 

Education Teacher and Special Education Teacher Providing 

Services Through the Collaborative or Co-Teaching Model 

(‘.9’ Course Code)
SWD with IEP that states Co-teaching or Collaborative model for this class 

Students are assessed with GA 

Milestones

Students are assessed with the 

Georgia Alternative Assessment

Some students are assessed with 

the Georgia Alternative Assessment 

and some students with GA 

Milestones

Special Education Teacher must 

hold Special Education 

Certification in General 

Curriculum, and if issuing grades 

must hold Content Certification

Special Education Teacher must 

hold Special Education Certification 

in Adapted Curriculum, and if 

issuing grades must hold Content 

Certification

Special Education Teacher must 

hold Special Education Certification 

in Adapted and General Curriculum, 

and if issuing grades must hold 

Content Certification

Regular Education Teacher must 

hold Content Certification or 

Equivalent

Regular Education Teacher must 

hold Content Certification or 

Equivalent

Regular Education Teacher must 

hold Content Certification or 

Equivalent

Report Inclusion Code ’09’Report Inclusion Code ’09’Report Inclusion Code ’09’
75
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Preschool
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Pre-K Courses

LEAs will report courses for preschool children; regular education and 

special education

In FY20 for In-field determination per Georgia’s ESSA requirements:

•Pre-K Literacy: PK.00100xx

•Pre-K Numeracy: PK.00200xx 

•Special Needs Literacy: PK.00300xx

•Special Needs Numeracy: PK.00400xx

Every PK student except Speech only must have 2 courses. 

•If PK.00300x or PK.00400xx is reported, the student must have a PRIMARY 

AREA on the same course

77
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Pre-K Speech Only

Preschool students who receive only speech services 

from an SLP 

•The SLP is not subject to PQ/In-Field. 

•SLPs are a service field that does not qualify as a ‘content’ 

certification for in-field 

•Unless the SLP is providing content, the LEA should not 

report speech therapy as a course 

7/10/2019 78
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PK Course Codes

PK.00100xx
Regular Education 

Pre-K Literacy

PK.00200xx Regular Education 

Pre-K Numeracy

PK.00300xx Special Education 

Pre-K Literacy

PK.00400xx Special Education 

Pre-K Numeracy
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PK SWD: 

Regular Early Childhood Program in Public School or 

Community with Additional Supportive Services: 

special education services from a para, interpreter, 

etc.

Staff Regular Education Teacher Subject to PQ and In-field

3YR/4YR Literacy Course PK.00100xx

PQ Requirement for regular 

education teacher 
Bright from the Start Requirements

In-field Requirement for 

regular education teacher 
Content Certification

3YR/4YR Numeracy

Course
PK.00200xx

PQ Requirement for regular 

education teacher 
Bright from the Start Requirements

In-field Requirement for 

regular education teacher 
Content Certification
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PK SWD: 

Regular Early Childhood Program in Public 

School or Community, only Special Education 

Service is Speech

Staff
Regular Education Teacher Subject to PQ and In-field

Speech Language Pathologist not subject to PQ or In-field

3YR/4YR Literacy 

Course

PK.00100xx

Do Not report a course for speech

PQ Requirement for 

regular education teacher 
Bright from the Start Requirements

In-field Requirement for 

regular education teacher 
Content Certification

3YR/4YR Numeracy

Course

PK.00200xx

Do Not report a course for speech

PQ Requirement for 

regular education teacher 
Bright from the Start Requirements

In-field Requirement for 

regular education teacher 
Content Certification
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PK SWD: Regular Early Childhood Program in Public School or 

Community, Receiving Regular Education Instruction and 

Special Education Related Services (OT, PT, Nursing, etc.); 

No Direct Services 

Staff
Regular Education Teacher Subject to PQ and In-field

Staff providing related services not subject to PQ and In-field 

3YR/4YR Literacy Course PK.00100xx

PQ Requirement for 

regular education teacher 
Bright from the Start Requirements

In-field Requirement for 

regular education teacher 
Content Certification

3YR/4YR Numeracy

Course
PK.00200xx

PQ Requirement for 

regular education teacher 
Bright from the Start Requirements

In-field Requirement for 

regular education teacher 
Content Certification
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PK SWD: Regular Early Childhood Program in Public School or Community, 

Receiving Regular Education Instruction and Special Education Instruction: Direct 

Services: Consultative, Collaborative, Co-teaching, issuing grades

Staff 

• Regular Education Teacher Subject to PQ and In-field

• Special Education Teacher Subject to PQ and In-field

• One course must be regular education and one must be special education 

3YR/4YR Literacy PK.00100xx or PK.00300x

PQ Requirement for regular

education teacher
Bright from the Start Requirements PK.00100xx

PQ Requirement for special

education teacher
Content Certification & Special Education Certification PK.00300xx

In-Field Requirement for regular

education teacher
Content Certification PK.00100xx

In-Field Requirement for special

education teacher Content Certification & Special Education Certification PK.00300xx

3YR/4YR Numeracy PK.00200xx or PK.00400xx

PQ Requirement for regular 

education teacher
Bright from the Start Requirements PK.00200xx

PQ Requirement for special

education teacher
Content Certification & Special Education Certification PK.00400xx

In-Field Requirement for regular

education teacher
Content Certification PK.00200xx

In-Field Requirement for special 

education teacher
Content Certification & Special Education Certification PK.00400xx
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PK SWD: Regular Early Childhood Program in Public School or Community, 

Receiving Regular Education Instruction and Special Education Instruction: Direct 

Services: Consultative, Collaborative, Co-teaching, does not issue grades

Staff 

• Regular Education Teacher Subject to PQ and In-field

• Special Education Teacher Subject to PQ and In-field

• One course must be regular education and one must be special education 

3YR/4YR Literacy PK.00100xx or PK.00300x

PQ Requirement for regular

education teacher
Bright from the Start Requirements PK.00100xx

PQ Requirement for special

education teacher
Special Education Certification PK.00300xx

In-Field Requirement for regular

education teacher
Content Certification PK.00100xx

In-Field Requirement for special

education teacher Special Education Certification PK.00300xx

3YR/4YR Numeracy PK.00200xx or PK.00400xx

PQ Requirement for regular 

education teacher
Bright from the Start Requirements PK.00200xx

PQ Requirement for special

education teacher
Special Education Certification PK.00400xx

In-Field Requirement for regular

education teacher
Content Certification PK.00200xx

In-Field Requirement for special 

education teacher
Special Education Certification PK.00400xx
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PK SWD: Child is NOT in a Regular Early Childhood Program in 

Public School or Community, is Receiving Special Education 

Instruction in a separate special education program, separate 

school, residential facility or home

Staff Special Education Teacher Subject to PQ and In-field

3YR/4YR Literacy Course PK.00300xx

PQ Requirement for  

special education teacher 
Special Education Certification 

In-field Requirement for 

special education teacher 
Content Certification

3YR/4YR Numeracy

Course
PK.00400xx

PQ Requirement for 

special education teacher 
Special Education Certification  

In-field Requirement for 

special education teacher 
Content Certification
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Delivery Models
Reporting Services for SWD in Student Class
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Interpreting the Charts

•ALL CAPS = Data Element

•Ex.: COURSE TEACHER CODE, report the teacher identifier 

(most often teacher’s SSN)

•“Appropriate Certification” for Special Education Teacher 

•General Curriculum for students assessed on Milestones

•Adapted Curriculum for students assessed on GAA

•Inclusion Codes: Reported in Student Class and FTE (for 

funding) 



Additional Supportive Services: Student 
Report Delivery Model 

Code 1

COURSE TEACHER 

CODE
COURSE TEACHER , Regular Education Teacher with appropriate Content Certification 

ADDITIONAL TEACHER

NO, If reporting Inclusion Code 4, 5, 6, 7

YES, if reporting inclusion Code 8

No Special Education Teacher

Description, Comments

Students with disabilities (SWD) receive Special Education services from personnel: paraprofessional, 

interpreter, job coach, other assistive personnel, or other teacher, in addition to the regular education 

content area teacher.  The personnel providing this inclusion service is NOT a special education teacher.

NOTE:  If SPECIAL EDUCATION DELIVERY MODEL '1' is indicated for class record, then the data 

element INCLUSION CODE (in both FTE & SC) must be one of the following valid values:

'4' Paraprofessional

'5' Interpreter

'6' Job Coach

'7' Assistive or Other personnel

‘8’ TeacherȤNot a Special Education teacher (Not providing direct instruction)

COURSE NUMBER Content Area Course Number for the class is xx.0  



Additional Supportive Services: Teacher
Report Delivery 

Model Code 2

COURSE TEACHER 

CODE

COURSE TEACHER , Regular Education Teacher with appropriate Content 

Certification 

ADDITIONAL 

TEACHER
NO, no special education teacher

Description, 

Comments

A special education teacher provides supportive services to the 

primary, content teacher.  

No direct service is provided to the SWD in this class.  

This class is reported with a general education Program Code for 

FTE.

COURSE NUMBER Content Area Course Number for the class is xx.0  



Direct Services: Consultative
Report Delivery 

Model Code 3

COURSE TEACHER 

CODE

COURSE TEACHER , Regular Education Teacher with appropriate Content 

Certification 

ADDITIONAL 

TEACHER

Yes - Report Special Education Teacher with appropriate Special Education 

Certification

Description, 

Comments

A special education teacher provides direct services to identified SWD 

within the general education classroom, amount of time is according to 

the IEP. Report INCLUSION CODE = '9’.

Consultative service is funded in FTE only if the service is for at least one 

segment a month, and provided for the majority of the segment on Count 

Day.

COURSE NUMBER Content Area Course Number for the class is xx.0 



Direct Services: Collaborative
Report Delivery 

Model Code 4

COURSE TEACHER 

CODE

COURSE TEACHER , Regular Education Teacher with appropriate Content 

Certification 

ADDITIONAL 

TEACHER

Yes - Report Special Education Teacher with appropriate Special Education 

Certification

Description, 

Comments

A special education teacher works with identified students with disabilities 

and the general education teacher within the general education 

classroom each time the class meets, for less than full segment.

INCLUSION CODE: ‘9’ Certified Special Education Teacher

COURSE NUMBER Content Area Course Number for the class is xx.9 



Direct Services: Co-teaching
Report Delivery 

Model Code 5

COURSE TEACHER 

CODE

COURSE TEACHER , Regular Education Teacher with appropriate Content 

Certification 

ADDITIONAL 

TEACHER

Yes - Report Special Education Teacher with appropriate Special Education 

Certification

Description, 

Comments

A special education teacher provides services to identified SWD and 

works with the general education teacher within the general education 

classroom for the entire segment, each time the class meets.

INCLUSION CODE: ‘9’ Certified Special Education Teacher

COURSE NUMBER Content Area Course Number for the class is xx.9 



Specialized Placement: Individual or Small Group, Outside 

Regular Education  

Report Delivery 

Model Code 6

COURSE TEACHER 

CODE

COURSE TEACHER has appropriate Special Education Certification and Content 

Certification 

ADDITIONAL 

TEACHER
No

Description, 

Comments

The special education teacher provides instruction to students with disabilities in a separate 

classroom, outside the regular classroom.

This model would also be reported for students in a separate day school or program, home-

based, residential (if residential setting is all SWD), and hospital homebound if the HHB 

instruction is individual.

No additional teacher; no INCLUSION CODE.

COURSE NUMBER Content Area Course Number for the class is xx.8



Specialized Placement: Individual or Small Group, Outside Regular 

Education, with Content Teacher   

Report Delivery 

Model Code 7

COURSE TEACHER 

CODE
COURSE TEACHER has appropriate Special Education Certification

ADDITIONAL 

TEACHER
Yes, ADDITIONAL COURSE TEACHER with appropriate Content Certification

Description, 

Comments

The special education teacher provides instruction to students with disabilities in a separate 

classroom, outside the regular classroom.

This is not co-teaching as the instruction is occurring outside the regular education classroom.  

This scenario includes a content certified regular education teacher in the small group setting 

to provide students with a content certified teacher

No INCLUSION CODE

COURSE NUMBER Content Area Course Number for the class is xx.8
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Virtual  Instruction
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Self-Directed Instruction

Description

SelfȤdirected ComputerȤBased Instruction: includes online course, locally installed courseware, 

and courseware accessed remotely. 

All instruction is by the computer program.  The software will give the grade for the 

student's performance.

Who determines the 

grade? Software is giving the grade

Is this an online, virtual or 

distance course?

Yes 

(Online Course = 'Y')

Notes
This delivery model cannot be used for the delivery of special education services; this is self-

directed instruction with no teacher, regular education or special education  

Example
Student is taking an online course with no teacher or facilitator

Course Number

XX.0, XX.1, XX.2, XX.3, XX.4 

XX.8 and xx.9 cannot be used as there is no teacher, no specially designed instruction

IEP says No special education service 

Regular Education 

certification requirements

No teacher; N/A

Report 444-44-4444

Special Education 

certification requirements

No teacher; N/A
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Facilitated Instruction

Description

Facilitated Group Online Learning: ComputerȤBased Instruction Ȥincludes online course, locally 

installed courseware, or courseware accessed remotely. 

All instruction is by the computer program.  The software will give the grade for the student's 

performance.  The facilitator is there to monitor and help the student, but does not deliver direct 

instruction

Who determines the 

grade? Software is giving the grade

Is this an online, virtual or 

distance course?

Yes 

(Online Course = 'Y')

Notes

If the facilitator is providing  ESOL, GIFTED,  or SWD services, the facilitator must be reported as an 

additional teacher.  The services provided are then described in the  ESOL Delivery Model,  Gifted 

Delivery Model, or Special Education Delivery Model 

Example
Student is taking an online course or using software with a facilitator

Course Number

XX.0, XX.1, XX.2, XX.3, XX.4
XX.8: if the IEP says individual or small group outside the regular classroom, REPORT DELIVERY MODEL #7
XX.9: if the IEP says co-teaching or collaboration and the class is a combination of regular education and SWD

IEP says Co-teaching, Collaboration or Individual or Small group

Regular Education 

certification requirements

Regular Education teacher is the computer 

Report 444-44-4444

Special Education 

certification requirements

Special education teacher must have appropriate special education certification 

Report as an Additional teacher, SSN
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Blended Instruction

Description

Facilitated Group Online Learning: ComputerȤBased Instruction Ȥincludes online course, locally 

installed courseware, or courseware accessed remotely. 

All instruction is by the computer program.  The software will give the grade for the student's 

performance.  The facilitator is there to monitor and help the student, but does not deliver direct 

instruction

Who determines the 

grade? Software is giving the grade

Is this an online, virtual or 

distance course?

Yes 

(Online Course = 'Y')

Notes

If the facilitator is providing  ESOL, GIFTED,  or SWD services, the facilitator must be reported as an 

additional teacher.  The services provided are then described in the  ESOL Delivery Model,  Gifted 

Delivery Model, or Special Education Delivery Model 

Example
Student is taking an online course or using software with a facilitator

Course Number

XX.0, XX.1, XX.2, XX.3, XX.4
XX.8: if the IEP says individual or small group outside the regular classroom, REPORT DELIVERY MODEL #7
XX.9: if the IEP says co-teaching or collaboration and the class is a combination of regular education and SWD

IEP says Co-teaching, Collaboration or Individual or Small group

Regular Education 

certification requirements

Regular Education teacher is the computer 

Report 444-44-4444

Special Education 

certification requirements

Special education teacher must have appropriate special education certification 

Report as an Additional teacher, SSN
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Direct Instruction

Description
Direct Instruction with certified teacher, ComputerȤBased Instruction: includes 

online, distance learning, or virtual courses. Primary Teacher is the teacher of record. 

Who determines the 

grade?

Regular Education or Special Education Teacher will give the grade (dependent on 

the delivery model)
Is this an online, virtual or 

distance course?

Yes 

(Online Course = 'Y')

Notes

If the teacher has the appropriate credentials, and the program criteria are met, it is preferred 

that the course number for the program instruction type (i.e. XX.0,  XX.1, XX.2, XX.8, XX.9) is 

reported. The XX.3 will not generate an error.

Example

Courses offered online at another school within the district, in another district, or out of state; 

Georgia Cyber Academy, Georgia Connections; other virtual charters 

Course Number

XX.0, XX.1, XX.2, XX.3,or 

XX.9: co-teaching or collaboration or

XX.8 individual or small group

IEP says Co-teaching, Collaboration or Individual or Small group

Regular Education 

certification requirements

Content Certification or equivalent

Report: SSN or 333-33-3333

(all 3s will be out of field)

Special Education 

certification requirements

Special Education teacher must have appropriate special education certification and 

content if issuing grades or teaching individual or small group

Report: SSN
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Classroom Teacher

Description

Classroom teacher that uses courseware or online resources and tools as part of 

instruction. The classroom teacher provides direct instruction and is the teacher of 

record

Who determines the 

grade?

Regular Education or Special Education Teacher will give the grade (dependent on 

the delivery model)
Is this an online, virtual or 

distance course?

No 

(Online Course = ‘N')

Notes

If an additional teacher is providing  ESOL, GIFTED,  or SWD services, they must be 

reported as an additional teacher.  The services provided are then described in  ESOL 

DELIVERY MODEL,  GIFTED DELIVERY MODEL, or INCLUSION CODE. 

Example

Traditional classroom that incorporates online content and uses technology in 

instruction

Course Number

XX.0, XX.1, XX.2, XX.3, XX.4, XX.5, XX.7 or XX.9: co-teaching or collaboration or 

XX.8 individual or small group

IEP says Co-teaching, Collaboration or Individual or Small group

Regular Education 

certification requirements

Content Certification or equivalent

Report: SSN 

Special Education 

certification requirements

Special Education teacher must have appropriate special education certification and 

content if issuing grades or teaching individual or small group

Report: SSN
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Frequently Asked Questions
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How do I know what GACE tests my teachers 
must take to become PQ and Infield?  

•The GADOE does not issue teaching certificates nor do they 

advise teachers regarding GACE assessments.

•Professional Standards Commission (GAPSC) 

•GACE Testing

•This document lists the GACE tests required for specific teaching 

certificates 

Contact the PSC with specific questions –they are 

the authority on certification requirements!

https://www.gapsc.com/
https://gace.ets.org/s/pdf/georgia_license_gace_assessment.pdf
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What certification must a special education 
teacher hold who is not issuing grades in a co-
teaching class where students are assessed 
on the Milestones?

•General Curriculum Certification  

•Clearance Certificate

•NO Content Certification  
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What certification must a special education 
teacher hold who is issuing grades in a co-
teaching class where all the students are 
assessed on the Milestones?

•General Curriculum Certification  

•Clearance Certificate

•Content Certification or equivalent
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What certification must a special education 
teacher hold who is issuing grades in a 
small group ID class where students are 
assessed on the GAA?

•Adapted Curriculum Certification  

•Clearance Certificate

•Content Certification  
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What certification and level content certification does a 
teacher need to hold if a teacher’s class contains 
students assessed by the Georgia Alternative 
Assessment?

•Adapted Curriculum Certification

•Clearance Certificate

•Special Education teachers issuing grades in content must have Content 

Certification

•Special Education teachers serving GAA students in middle and high 

schools may hold content certification at a lower grade level

•Special education teachers must hold content certification aligned 

to the highest level required by the students being served
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What certification must a special education teacher in a 
specialized setting have if the teacher’s class contains 
students participating in the Milestones and the 
Georgia Alternative Assessment?

•Adapted Curriculum Certification  

•General Curriculum Certification

•Content Certification  

•Clearance Certificate
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Why is my teacher with Adapted Curriculum 
Certification who is teaching students assessed on 
GAA not in-field?

•The GAA flag currently being used is based on prior year data

•LEAs report GAA in Student Record 

•The current year report is not available until after Student Record 

sign-off in June each year

•This issue will fix itself after SR sign-off in June

•Make sure all students in the class who are assessed on GAA are 

flagged GAA in Student Record
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What certification is required for teachers in this 
scenario? A student assessed by the GAA is 
taking an Auto Mechanics class; the IEP says Co-
teaching.

•General Education Teacher must have Content or Equivalent 
Certification

•Special Education Teacher must have Adapted Curriculum 
Certification
•If the special education teacher is issuing grades, also Content Certification

(If the special education teacher is also providing specialized instruction 
to students in the class who are on regular assessment, he/she must 

also have General Curriculum Certification) 
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What certification is required for teachers in this 
scenario? A student assessed by the GAA is in a regular 
education PE class; the IEP says no special education 
services

•General Education Teacher must have Content or Equivalent 

Certification (not Special Education Certification) 

•No Special Education teacher
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Why is my special education teacher who holds Special 
Education General Curriculum/Early Childhood Education 
Certification out-of-field for middle school co-taught 
classes where the educator does not issue grades?

•Special Education General Curriculum/Early Childhood 

Education Certification is in-field for Special Education 

General Curriculum P-5 and Early Childhood Education 

P-5. 

•Do not confuse with Special Education General 

Curriculum P-12.
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We have a small group special education class with a 
special education certified teacher and have added a 
regular education content certified teacher to co-
teach? How do I report this and will either teacher be 
out of field? 

•This is not co-teaching; co-teaching may only take place in a 

regular education classroom

•In FY20 you may report this using the Delivery Model Codes 

developed to aid in reporting appropriate certification

•The Course Teacher will be the Special Education certified 

teacher 

•The Additional Teacher will be the Content Certified Teacher  
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A Special Education Teacher who is not employed by my 
LEA is on my In-Field report? How do I get them off my 
report?

•LEAs are responsible for all their students. All teachers of LEA 

students will be included on the In-Field report. This includes: 

GNETS, GAVS, Third Party Contractors, and teachers engaged 

by MOUs, etc. 

•We encourage LEAs to engage in critical conversations about 

expectations for the credentials of educators serving your 

students.
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Are teachers at residential treatment facilities 
required to meet special education certification 
requirements?

•If a student with disabilities is placed in a residential 

treatment facility (RTF) in GA, then any staff member 

reported as a teacher is subject to PQ and In-Field and 

should be reported in CPI and Student Class. 
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What happens if my special education teachers 
do not meet State PQ and are not In-Field?

•Make all decisions based on Student Needs

•Consider the following options:

•Work with existing Special Education Teachers to add the requisite 

credentials

•Consider using online options for some courses

•Consider partnering with neighboring LEAs

•Consider ‘Grow Your Own’ Special Education Teachers 

•Engage in Critical Conversation with Partners (GNETS, MOUs, Third 

Party Providers)
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Regular Education Special Education

Requirement
Regular Education Teachers do not have to be in-

field
Special Education teachers must be PQ/In-field

Reporting In-Field is publicly reported on the GOSA website In-Field is publicly reported on the GOSA website

Reclamation of 

Funds

Title I funds are not reclaimed if teachers are not 

in-field

IDEA funds are not reclaimed for failure to meet In-

Field

Monitoring 

Findings

Monitoring findings are not issued if teachers are 

not in-field

A finding will be issued during monitoring for failure 

to meet State PQ for special education teachers 

(same requirements as in-field); Corrective Action is 

procedural.

Right to Know 

Notification

Right to Know Notifications need to go to out to 

all parents –usually website, handbook, letter, 

email, calling tree

Right to Know Notifications need to go to out to all 

parents –usually website, handbook, letter, email, 

calling tree

20 Day 

Notification

20 Day letters do not need to go home for regular 

education teachers who are not in-field

20 Day Letters must be sent to parents of students 

who have a teacher who does not meet State PQ  

(same requirements as in-field)

Office of Civil 

Rights

It’s possible that there could be consequences 

around OCR (see ESSA PQ/In-Field 

Implementation Guide)

In the event of a Special Education complaint, 

teacher qualifications may be a consideration. Some 

IDEA complaints/lawsuits have the potential to have 

monetary consequences.

Consequences of In-Field
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Special Education Data 
Questions? 

Contact:

Carol Seay
cseay@doe.k12.ga.us

470-218-3244
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