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IDEA Budget Development   
and Submission
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Georgia’s Systems of 
Continuous Improvement
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Division for Special Education Services and Supports 
Budget Liaisons 

Budget Liaisons Contact Information:

Amber McCollum: Program Manager

Email: amccollum@doe.k12.ga.us

Office: 404-463-0535

Scott Dorsey: Program Specialist 

Email: sdorsey@doe.k12.ga.us

Office: 404-656-2847

Nicole Croom: Program Specialist 

Email: ncroom@doe.k12.ga.us

Office: 404-463-3553

Malissa Roberts: Program Specialist

Email: mroberts@doe.k12.ga.us

Office: 404-656-3067

❖ All budget information and resources are 

located on the Special Education Services and 

Supports - Budget and Grant Applications 

Website 

Link: Special Education Service and Supports Budget and Grant Applications

mailto:amccollum@doe.k12.ga.us
mailto:sdorsey@doe.k12.ga.us
mailto:ncroom@doe.k12.ga.us
mailto:mroberts@doe.k12.ga.us
https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Budget-and-Grant-Applications.aspx
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Budget Development and Submission

Learning Objectives 

➢ Participants will gain a general understanding of how to budget their IDEA      
Flow-through Funds

➢ Participants will gain a general understanding of the IDEA fiscal compliance 
requirements

➢ Participants will receive an overview of various special education budget 
requirements and resources 

➢ Participants will gain a general understanding on how to create and navigate 
the GaDOE Portal
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Budget Development and Submission

o Student outcomes should be at the heart of every prioritization and allocation decision

o Data should drive the determination on how to best allocate funding to meet student 

needs
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IDEA Budget Development and Submission

Special Education Staffing Considerations:

• Teacher IEP Caseloads: District Decision 

• Cumulative number of classroom segments that require IEP 
services: 

❖ Important Reminder: Identify the different types of services 
required for each IEP segment: Self-Contained, Resource, 
Inclusion & Support Services 

• Review Special Education Students Enrollment History 

Unique caseloads:

• Preschool caseloads

• SLP Caseloads

• Intellectual Disabilities Caseloads 
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GaDOE Portal Accounts
Review 
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GaDOE Portal Account Creation

Where do I go to create a GaDOE portal account? 
➢ Log on to the GaDOE website
➢ Scroll to the bottom of GaDOE webpage
➢ Click on the “MyGaDOE” link at the bottom the webpage 
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IDEA Budget Requirements 
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IDEA Budget Requirements 

• Verify Approved District CLIP 

• Review Assurances Tab 

• Review Special Education FY20 MOE Portal to plan for Eligibility and Compliance 

• Review the Excess Cost Portal to ensure prior year’s Results and Base 
calculations are fully approved 

• Review the FY20 CFM Monitoring Portal to ensure IDEA fiscal CAPS are complete 
and approved if applicable 

• Attach FY21 MOE Eligibility Form 

• Complete Proportionate Share Tab 

• Complete CEIS Tab 

• Complete IDEA Fiscal Monitoring Self-Assessment 

• Check Suspension and Debarment for any contracted federally paid employee 

• Enter detailed expenditures, including specifications for Proportionate Share, CEIS, 
and 

• Parent Mentor(s) into the IDEA budget 

• Enter details about purchases that require prior approval/seek prior approval when 
needed
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IDEA Budget Creation & the 
Consolidated Application 
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CLIP Status 
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Adding the IDEA Budget to the 
Consolidated Application 
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Adding the IDEA Budget to the 
Consolidated Application 
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Adding the IDEA Budget to the 
Consolidated Application 
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• Select Special Ed – Flowthrough
➢ Start entering initial budget expenditures  

Adding the IDEA Budget to the 
Consolidated Application 
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IDEA Budget Requirements               
Proportionate Share – Location  

How to access Proportionate Share Index. Click on the following Indexes: 
➢ Program Information 
➢ Exceptional Students
➢ Proportionate Share
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IDEA Budget Requirements                   
CEIS Budget – If Applicable 

Director Must Check the Appropriate Box 

If Applicable must Complete CEIS Budget 
Worksheet: This budget should match the 
Coordinated Early Intervening Services (CEIS) Portal 
Index Budget.   
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Maintenance of Effort 
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IDEA Budget Requirements                       
Maintenance of Effort (MOE) Portal Review

Click on Special Ed MOE 
to enter MOE Portal 
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IDEA Budget Requirements                       
Maintenance of Effort (MOE) Portal Review
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IDEA Budget Requirements
MOE Eligibility Worksheet Upload  

District must upload MOE Eligibility Worksheet.                                                                

LEA can upload MOE Eligibility Worksheet on the “Attachments” Index or the Program 

Information “Uploaded Files” Index. 
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Budget Approval Process
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Consolidated Application (Budget) 
Budget Approval Flow Process 

Budget Approval Flow Process: 
1. Coordinator Signs Off  (Coordinator is the Special Education Director)
2. Superintendent Signs Off or Request Revision 
3. Program Manager Signs Off or Request Revision (Program Manager is GaDOE Staff)

Click on either Audit Trail Index to view budget audit trail 
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IDEA Budget Requirements
Assurances Location 

• Assurance Index located inside Consolidated Application 
• Superintendent Signs off on Assurances 
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Grant Award Notification 
Location 
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Grant Award Notification (GAN) 
Location 
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Grant Award Notification (GAN) 
Important Information 
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LUA Chart of Accounts
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Local Units of Administration (LUA)  
Chart of Accounts

What is the LUA Chart of Accounts used for?                      
The LUA Chart of Accounts provides Directors financial 
management resources such as budget Code Relations, 
Program Codes, Function Codes and Object Codes. This 
information helps Directors accurately develop a compliant 
budget.  

Where is the LUA Chart of Accounts Located?                   
The LUA Chart of Accounts is located on the GaDOE
website. The following location is easy to access.

• Finance & Operations

➢ Financial Review
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LUA Chart of Accounts – Location 
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LUA Chart of Accounts
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LUA Chart of Accounts
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LUA Chart of Accounts 

Each Object Class contains object 
codes with descriptions 

Each Object Code 
contains descriptions 
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IDEA Budget Resources 
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Special Education Service and Supports 
Budget Resources



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 37

Special Education Service and Supports
Budget Resources (Sample Forms) 



www.gadoe.org

@georgiadeptofed

youtube.com/georgiadeptofed

Offering a holistic education to

each and every child
in our state.

Questions? 


