
MS word has an Accessibility Checker built into 
the ribbon for easy access. The checker classi-
fies the issues into three area: 

Errors: Makes the document almost impossible 
for people with disabilities to read or access. 

Warnings: Makes the document content difficult 
for people with disabilities to read or access.  

Tips: The document can be accessed but it 
could be better organized. 

Clicking an item in the results section will dis-
play additional information. 

Link for MS word video “accessibility checker”   

The document is arranged in a logical order, 
the use of heading/style creates a structure 
that can be used for building a table of con-
tents and as well as giving screen readers 
quick access to the structure. 

Styles 

https://www.instagram.com/georgiadeptofed/
https://twitter.com/georgiadeptofed
https://www.facebook.com/georgiadeptofed/
https://support.office.com/en-us/article/video-check-the-accessibility-of-your-document-9d660cba-1fcd-45ad-a9d1-c4f4b5eb5b7d?ui=en-US&rs=en-US&ad=US


Optional Staff Info 
Firstname Lastname 
Title/Position 
Phone: XXX.XXX.XXXX 
Email: email.address@doe.k12.ga.us 
Mailing Address 
Other optional contact information 
programshortlink.gadoe.org 

 

Paula Gumpman, Ed.S 
Program Specialist 

Phone: 678-340-8118 

Email: pgumpman@doe.k12.ga.us 

 

  

https://support.office.com/en-us/article/video-check-the-accessibility-of-your-document-9d660cba-1fcd-45ad-a9d1-c4f4b5eb5b7d?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-improve-accessibility-with-alt-text-9c57ee44-bb48-40e3-aad4-7647fc1dba51?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-improve-accessibility-with-heading-styles-68f1eeff-6113-410f-8313-b5d382cc3be1?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-create-more-accessible-slides-794fc5da-f686-464d-8c29-1c6ab8515465
https://support.office.com/en-us/article/video-improve-image-accessibility-in-powerpoint-2e7fdfc4-1fa5-4092-be4b-8a4ca592197c?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-live-captions-subtitles-371bd124-855f-46a9-a923-5371c10f36c5
https://aphaccessibility.com/checklist-for-ms-word-docs-home/why-are-images-and-objects-important/

