
MS PowerPoint has an Accessibility Checker built into the 
ribbon for easy access. The checker classifies the issues 
into three area: 

Errors: Makes the document almost impossible for people 
with disabilities to read or access. 

Warnings: Makes the document content difficult for people 
with disabilities to read or access.  

Tips: The document can be accessed but it could be better 
organized. 

Clicking an item in the results section will display additional 
information. 

 

Visually we can read slides because we can 
see the logical order that it flows. Screen 
reading software needs a reading order de-
fined so it reads it in the appropriate order. 
The best way to do this is to use pre-existing 
slides that are available in PowerPoint. 

 

If you need a custom slide, or maybe you 
have already moved things around, you can 
adjust the reading order in PowerPoint.  

 

The following video will discuss the im-
portance of the reading order and how to ad-
just the reading order if needed.  

 

https://www.instagram.com/georgiadeptofed/
https://twitter.com/georgiadeptofed
https://www.facebook.com/georgiadeptofed/
https://support.office.com/en-us/article/video-create-more-accessible-slides-794fc5da-f686-464d-8c29-1c6ab8515465


Right click the image, Edit Alt Text 

Paula Gumpman, Ed.S 
Program Specialist 

Phone: 678-340-8118 

Email: pgumpman@doe.k12.ga.us 

 

  

• 

• 

• PowerPoint with automatic captions/subtitles 

(Requires Windows 10) 

PowerPoint can add captions/subtitles to a 

presentation and display them on the screen as 

you present.  

Slide Show, Subtitle Settings 

On screen captions can be in the language you 

are speaking or translated into another language. 

This ca help individuals that may be deaf or hard 

of hearing or if the audience are more familiar 

with another language. 

https://support.office.com/en-us/article/video-check-the-accessibility-of-your-document-9d660cba-1fcd-45ad-a9d1-c4f4b5eb5b7d?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-improve-accessibility-with-alt-text-9c57ee44-bb48-40e3-aad4-7647fc1dba51?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-improve-accessibility-with-heading-styles-68f1eeff-6113-410f-8313-b5d382cc3be1?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-create-more-accessible-slides-794fc5da-f686-464d-8c29-1c6ab8515465
https://support.office.com/en-us/article/video-improve-image-accessibility-in-powerpoint-2e7fdfc4-1fa5-4092-be4b-8a4ca592197c?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-live-captions-subtitles-371bd124-855f-46a9-a923-5371c10f36c5

