GaDOE Financial Review
Division
2019 Fiscal Year End Close Out Training
May 1, 2019

Gbos

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUtUre  ceorgia bepartment of Education




Fiscal Year End Close Out Training

v'Bank Reconciliations
v'Receipts/Revenues/Receivables

v Expenditures/Payables

v'Federal Grants Closeout

v'Capital Projects

v'Capital Assets

v'Long-Term Debt

v Other Close-Out Procedures

v'DE 46 Upload Process — Errors and Warnings
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Bank Reconciliations/Other
Monthly Closeout Procedures




Bank
Reconciliations

TIPS for Month-End/Fiscal

Year-End:

e Should not close-out
without reconciling cash

e Bank Balance must
reconcile to Book
Balance

RECONCILIATION:

Month-End Bank Statement Balance

+ Deposits in Transit

(any deposits on general ledger that did not
clear bank)

- Outstanding Checks

(any checks on general ledger that did not
clear bank)

+/- Any Adjustments to GL or Bank
Account Required

= Month End General Ledger

gBookl Balance

aDOE
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Bank Reconciliations

Month End Reports to Run for Bank Reconciliation

(PCGenesis):

= Summary of Cash By Bank and Fund
= Cash Journal By Bank and Fund

= List of Outstanding Checks (after you have manually
cleared each check that cleared the bank statement)

= List of Receipts by Bank and Fund
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Bank Reconciliations

STEPS TO COMPLETE BANK RECONCILIATIONS

1. \/ Mark all checks as cleared by bank that are reported on the
bank statement for the month

2. Run O/S Check list to determine what is remaining

3. Determine what receipts were posted on GL that have not
cleared bank

4.Q Investigate any transactions on bank statement that are not
clearly identified on the general ledger. |Is there an error on the
bank statement?

5.00 Determine if any adjustments are necessary to the general

ledger to correct the cash balances.

6.|‘ Review and approve the completed bank reconciliation by
someone other than the preparer.
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Bank Reconciliations - State
Accounting Office (SAO)

Example of Format

Monthly Bank Reconciliation

Organization's Name
Month of!: Month Year

Balance Per Bank:

Account Number KX

50.00

Deposits In Transit:

Outstanding Payments:
Checks:
Outstanding ACH:

Other:

$0.00
$0.00

Adjusted Balance Per Bank:

$0.00

Prepared By: Date:

Reviewed By: Date:

Balance Per General Ledger (GLXXX044M):

Chart of Account Number: XXX $0.00

Unrecorded Deposits: 50.00

Unrecorded Payments:

Other:

Adjusted Balance Per General Ledger: $0.00 50.00
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Tuble of Contents

BRI _— Overview l

Reconciliations

PCGenesis Procedure A: Printing Monthly Financial Reports J

INSTRUCTIONS - | -

TOPICS J1C AL Monthly Detail of Investment Activity Report - EXAMDe.......c.cooissnsnnd
A2, Monthly Combined Journal by Bank and Fund Report — EXAMple.....oresnnd
A3, Monthly Summary of Balances by Bank and Fund Report - EXample...........covsvsvsvsnvuserirsnene [l
A4, Monthly Cash Journal by Bank and Date Report - EXAMDle.......ccrcrvercrcrvecrrssnrnce ]
A3, Monthly Revenue Journal Detail Report - EXGMple ... ]
AS. Monthly Revenue Journal Summary Report - EXGMPle ..o 3
AT, Monthly Expenditure Journal Detail Report - EXAMDIe ... 4
A8, Monthly Expenditure Journal Summary Report - EXGMDIe ... I3
A9, Monthly Expenditure Journal Summary by Function and Object Report - Example.......... 6
T TR o R O —
ALL Monthly Combined Balance Sheet Account Report — EXample........o.cveeecnne 19
AL Monthly Revemue and Expenditure Comparison Report - EXGmple....c.covcverernscvvsvsnnnnnnid |




Required for external - Failure to reconcile MAY
auditor’s review — ‘ result in unposted or
checking for date incorrect posting of

performed and date of transactions (revenues and
correcting entries made. expenditures).

Failure to reconcile TIMELY
can worsen the process of
reconciliation making it
more difficult and
sometimes very problematic
to complete.
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Posting the Year End Receivables
and Recelipts




Year End Receivables

* QBE Receivables
* Federal Programs Recelvables

 Ad Valorem Recelvables and
Deferred Inflow of Resources

 Title Ad Valorem Tax Receivable
e SPLOST Receivable
* GSFIC Receivable
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QBE Receivable

Summer Salary and QBE Revenue Accruals for General Fund

Note: Recording the QBE Accrual to the general ledger is required. Be sure to report only twelve
(12) months of QBE revenue and expenditures in any fiscal year.

Print/review QBE accrual document posted to Financial Review website. - QBEQL17
Accrual System Allotment Sheet

Clear prior year QBE revenue accruals if outstanding as of 06/30/XX . Use QBEQ17-
Accrual System Allotment Sheet report for prior year to reverse and access report from
that menu.

Enter QBE revenue accruals for July and August using QBE 017 report for current year.
This report is not available until the latter part of June. Book to Balance Sheet Account
0141- State Government Accounts Receivable.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., Ta Deparimant S Education



OFFICIAL Georgia State_[)epartment Of Education
Earnings Shest for FY 20189
School System: _ FY13 Initial Amendment #3
= ———Eamed Paositions =
|= Earmings {3} = = Grades K-12— ————— >
EgtsEfT WERIRRIC TR FTE SALARY OPERATING EAR“EIE.ES LEﬁsﬁltfg AL | sTATE FUNDS | Teacher g:ﬂt Couns. ;‘j;:
Kindergarten Pgm 2281 1,350,191 17,518] 1,368,009 255933 1,112,076 1520 0.51 21
Kindergarten Early Intr Pgm 18 138,775 1,407 140,182 26,226 113,956 1.64 0.04 D02
Primary Grade{1-3} Pgm 576 2,754 444 49 478 2,803 922] 524 565 2,279,353 33.88 1.67 1.28 0D&2
Primary Grd Earty It 1-3) Pgm 108/ 72mr 9,277 781,294 146,168 635,126 9.82 0.31 0.24 0.0
Upper Elementary Grdi4-5) Pgm 341 1,244 T6E 24 013 1,268,779 237 365 1,031 411 14 .83 099 0.76 031
UppElem Grd Eardy Intre(4-5) 1354 965,021 9,507 974 528 182,319 792 209 1227 0.39 0.30 D12
Middle Grade(6-2) Pgm al o 0 0 0 0 0.00 0.00 0.00 D00
Middle School{8-8) Pgm 6401 2 644 035 45 070 2 689 108 503,089 2186019 32.00 1.86 1.42 D58
High School Gen Educ(E-12) 6461 2270025 73,386 2,293.411] 429,060 1,864,351 2509 1.44 059
CTAE(S-12) PGM 197 Fr1,m5 B4 656 835411 156,479 679,932 9.85 0.44 018
Students with Disab Cat | L= ) S01 412 13,444 514,856 96,321 418,535 B.75 Dos
Students with Disab Cat 11 14 199,779 1,839 161,618) 30,235 131,382 215 0.0
Students with Disab Cat [l 1581 2341015 32,264 2373279 444 002 1,929 277 31.60 014
Students with Disab Cat IV 34 B38,090 14,362 852 452 159 480 BE2 Or2 1133 D03
Students with Disab Cat W T2 565,549 20,414 558,963 130,765 S68, 198 9.00 0.o7
Gifted Student Category Wl 104 B45,103 10,494 BSE 597 122,839 533,758 8.67 D09
Rermedial Education Pgm TS5/ 385,001 4 308 390 309 73,021 317,288 S.00 07 D.o7
Alternate Education Pgm AT 190,427 E,EDE: 193,033| 36,113 156,920 247 0.08 DO3
Eng.Spkrs.of Other Lang (ESOL) 46) 4595 119 26421 457 BE1| o3 142 404 719 6.07 0.10 D04
Spec Ed Kinerant | 399) 75 324
Spec Ed. Supplemental Speech | 9,529 1,783 7. 748 |
TOTAL DIRECT INSTRUC.. 2483 19,087 627 408 985 19,504 540 3,648 988 15,555,552 24112 522 5.76 316
INDIRECT COST | |
Central Admmin 674,219 ] E74,219 126,136 548,083
School Admin 1,054 454 24251 1,078,705 201,808 876,897
Facility M & O | 1,037,934 1,037,934 194 181 B43 753
Sub Total (INDIRECT COGT) 1728673 1,062,185 2,790,558 522125 2066 733
MEDIA CENTER PGM. . 438,783 48 580 ABT, 372 91,179 396,193
20 DAYS ADDITHOMAL INSTRUCTION 146,575 146,575 27422 119,153
STAFF & PROFESSIONAL DEV | 83,629 15,646 67,983
PRINCIPAL STAFF & PROF. DEV | 1,842 M5 1,457
MIDTERM HOLD HARMLESS
Amended Formula Adjustrment 4]
Charter System Adjustment 1] 0
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OFFICIAL Georgia State_Departluent Of
Earnings Sheet for FY 2019
School System: _ FY19 Accrual
|
|< Eamings (3} > =
DL EmsmucHoNRL FTE | SALARY | OPERATING e | IR |l sraterunDS
Kindergarten Pgm 231 229 459 0 229 459 44 756 184,703
Kindergarten Early Intr Pgm 15] 19401 0] 19,401 3,784 15,617
Primary Grade(1-3) Pgm 549 440 656 0] 440,656 85,951 354,705
Primary Grd Early Intrv(1-3) Pgm 116 139,181 0l 139,181 2T AT 112,034
Upper Elementary Grd{4-5) Pgm 328 200,966 0l 200,966 39,199 161,767
UppElem Grd Early Intrv{4-5) 143 171,676 ] 171,676 33,466 138,110
Middle Grade{G-8) Pgm (]} (1] 0 0 0 o
Middle School{6-8) Pgm 641 444 490 ] 444 490 86,698 357,792
High School Gen Educ(9-12) 613| 353,595 0 353 595 68,969 284,626
CTAE(9-12) PGM 228 149,923 0 149,923 29243 120,680
Students with Disab Cat | 42| 65,459 0 55,459 12,768 52,691
Students with Disab Cat Il 16 30,650 0 30,650 5978 24 672
Students with Disab Cat 1l 152 | ars.014 0 378,014 73732 304 282
Students with Disab Cat IV 36 148,947 0 148,947 29,052 119,895
Students with Disab Cat Vv 72| 112,215 0 112,215] 21,888 90,327
Gifted Student Category VI 99| 103234 0 103,234 20,136 83,098
Remedial Education Pgm 67| 57 B79 0 57,879 11,289 46 590
Alermnate Education Pgm ar _5 31,963 0| 31,9653 6,234 25729
Eng_ Spkrs_.of Other Lang (ESOL) 49] 88543 0 88,543 17,270 71,273
Spec Ed. ltinerant 0 Q 0
Spec Ed. Supplemental Speech 0 0 0
TOTAL DIRECT INSTRUC. 3,434} 3,166,151 0 3,166,151 617,560 2,548 591
INDIRECT COST |
Central Admin 65 016 0 65,016 12,681 52,335
School Admin 70572 0 70,572 13,765 56,807
Facility M & © | 0 i 0 0
Sub Total (INDIRECT COST) 135,588 0 135,588 26,446 109,142
MELDLA CENTER PGM. | 72507 0 72507 14,143 58,364
20 DAYS ADDITIONAL INSTRUCTION 24342 24 342 4 748 19,594
STAFF & PROFESSIOMNAL DEV a 0 o
PRIMNCIPAL STAFF & PROF. DEV 0 0 0
MIDTERM HOLD HARMLESS 0 0 0
o
Charier %}rstem A{_ilustmem | | | )
QBE FORMULA EARNINGS 3,398 588 0 3,398,588 662 897 2,735,691 &

(Gdboe
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QBE Receivable Accrual

Has its own Funding Formula Weights
* Only accrue revenue for those funding attributes
associated with 10-month employees.

Does not include Supplies and other Operational Costs

Recommend Dividing Amounts into Two Separate Receipts —
this allows you to cancel half the claim in July and half in
August to offset the Receipt posting

Do NOT post a receivable for the full amount of QBE receipt
in July and August — must use the QBE Receivable Sheet
provided by GaDOE

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., LI TreT =



BE Receivable

Cl.1.1. ReceiptOrReceivable.xls Template — Example
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Federal Programs Receivable

Federal Program Accruals

 Verify that all prior year revenue and expenditure accruals have been liquidated
as of 06/30/XX.

_ Enter receivables to accrue federal program revenues for Summer Salaries.

| These should be booked to Balance Sheet Account 0142-Federal Accounts
Receivable.

 Book Summer Salary/Benefit accruals for federal programs. Book these to
Balance Sheet Account 0422-Salary & Benefit Payable.

COMPLETION DATE: SIGNOFF

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future i T
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Federal Programs Receivable

* General Ledger must include

Revenue earned through June
30, 2019

*Do not try to reconcile total
Revenue for each federal grant
to the completion report for
period ending September 30,
2019

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., T ST =




Federal Programs Receivable

\5} Grants Application
Grants Details:

System ID: Fiscal Year: 2018 v
Grant Neme: Title I-A, Improving the Academic Achieve. of the Disadvantaged (CFDA# 84.010) - 30 v |Version No: | original v]

Grant Start Date: 07/01/2017 Grant End Date: 09/30/2018
LUA Fund Code: 402 Status: Closed

Completion Report | _
Search | Grant Expenditures | Sub-Grant Expenditures | Contact Info | Audit Trail |

Expenditure Details:
Transfer In Approved Grant Funds Received / 1/2017-6/30/2018 7/1/2018-9/30/2018 Total Expenditures Megaived Amount (Cash  Variance
Requested Expenditures Expenditures
50.00 $1,390,065.00 $1,200,000.00 $1,203,577.56 $14,087.94 $1,217,665.50, (517,665.50) 87.60%
Grant Budget
Function Object Amount 7/1/2017-6/30/2018 7/1/2018-9/30/2018
Budgeted Expenditures Expenditures
| | "o 0
Amount 7/1/2017-6/30/2018 |7/1/2018-9/30/2018 Budget vs
Budgeted Expenditures Expenditures Expenses Diff
1000 - INSTRUCTION $745,321.00 $642,212.16 $1,773.34 86.40% $101,335.50
115 - EXTENDED DAY - TEACHERS $3,644.00 $3,143.13 $0.00 $500.87
117 - EXTENDED YEAR $2,500.00 $0.00 $980.00 $1,520.00
117 - EXTENDED YEAR $10,767.00 $9,800.00 $0.00 $967.00
140 - AIDES AND $33,500.00 $33,500.00 $0.00 $0.00
PARAPROFESSIONALS
140 - AIDES AND $55,000.00 $55,000.00 $0.00 $0.00
PARAPROFESSIONALS
140 - AIDES AND $1,350.00 $0.00 $0.00 $1,350.00

&
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Ad Valorem Taxes Receivable
ACCRUALS AT FISCAL YEAR-END

Revenues

Enter a receivable in Fund 100 and Fund 200 for amount of estimated July and August
ad valorem tax revenue. Use Balance Sheet Account 0121-Taxes Receivable for this
transaction.

Set up a receivable for interest earned on investments but not collected as 06/30/XX.
Book to Balance Sheet Account 0114 - Interest Receivable and Source code 1500.

Enter other receivables as applicable

COMPLETION DATE: SIGNOFF

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., 2 Departmat T



Authority for Property Taxation
* Georgia Constitution - Article VIII.

Section VI - Local Taxation for & 5oy,
Education, Paragraph |
+ Sets limit at 20 mills N e S

* Property Tax can be used for the
“support and maintenance of public
schools, public vocational-technical
schools, public education, and
activities necessary or incidental
thereto, including school lunch
pPUrposes.”

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., LI TreT =



Property Tax — Ad Valorem

* Mills set at 20 and below

* 40% of property digest taxed

1 mill brings in $1 for every $1,000 in value
* The revenue is earned at the levy date

* The revenue is available within 60-120 days
on the fund level statements (modified-
accrual)

 The revenue iIs available at the due date on

the government-wide statements (full
accrual)

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., LI TreT =



Propertv Tax — Ad Valorem

CONSIDERATIONS WHEN TRACKING PROPERTY TAXES

Determine the estimated amount of revenue due for each category at the
levy date.

Track the revenue received monthly so you can reasonably estimate the
amount of delinquent taxes for each levy year at June 30.

Contact the tax commissioner to determine the amount of delinquent taxes
by tax year and tax type. Use the DOAA Property Tax Confirmation as a
GUIDE.

Revenue received in July and August is considered available on the fund
level statements. This revenue reduces the amount of delinquent taxes to
be accrued at June 30th

Estimates must be reasonable, i.e., based on available information from Tax
Commissioner’s Office.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., LI TreT =



Property Tax — Ad Valorem
Example of Tax Confirmation

SECTION I -TWELVE MONTH PERIOD - JULY 1, 2017, THROUGH JUNE 30, 2018 (ALL TAX YEARS)
Total taxes transmitted to the School District between July 1, 2017, through June 30, 2018, for both Maintenance and Operation and
Bonds:
MAINTENANCE
AND OPERATION BONDS
Real & Personal Ad Valorem $7,439,656.55 $0.00
Forest Land Protection Act £214,776.97 $0.00
Mobile Homes Ad Valorem $84,916.96 $0.00
Motor Vehicle Ad Valorem $256,150.62 $0.00
Heavy Duty Equipment Ad Valorem $111.19 $0.00
Public Utilities Ad Valorem $0.00 $0.00
Timber Ad Valorem $24,419.74 $0.00
N.OD.'s $698,955.97 $0.00
Intangible Recording Tax $0.00 $0.00
Delinquent Tax Collections (ALL PRIOR YEARS) $114,884.60 £0.00
Interest and Penalties on Delinquent Taxes $27,290.34 $0.00
Alternative Ad Valorem Tax $22,153.82 $0.00
Title Ad Valorem Tax (TAVT) $819,578.74 $0.00
Total Paid to School District
(7/1/17 thru 6/30/18) __$9,703,195.50 $0.00
Please cormpare these amounts to a vendor detail on the
following page. .

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future PO LI TR TR



Property Tax — Ad Valorem
Example of Tax Confirmation

SECTION II - TWO MONTH PERIOD - JULY 1,2018, THROUGH AUGUST 31, 2018 (ALL TAX YEARS)

A. Total taxes transmitted to the School District between July 1, 2018, through August 31, 2018, for Maintenance and Operation:

ALL YEARS
MAINTENANCE By Digut

AND OPERATION 2017 and prior 2018
Real & Personal Ad Valorem $97,121.26 $97,121.26 $0.00
Forest Land Protection Act 30.00 $0.00 $0.00
Mobile Homes Ad Valorem $3.041.22 $336.64 $2,704.58
Motor Vehicle Ad Valorem $37,610.08 $0.00 $37,610.08
Heavy Duty Equipment Ad Valorem $0.00 $0.00 $0.00
Public Utilities Ad Valorem $0.00 $0.00 $0.00
Timber Ad Valorem $4.138.09 $303.43 $3,834.66
N.OD.s $0.00 $0.00 $0.00
Intangible Recording Tax $0.00 $0.00 $0.00
Interest and Penalties on Delinquent Taxes $5,857.99 §5,857.99 $0.00
Alternative Ad Valorem Tax $0.00 $0.00 $0.00
Title Ad Valorem Tax (TAVT) $145374.18 $0.00 $145,374.18
Total Paid to School District
(7/1/18 thru 8/31/18) $293.142.82 $103,619.32 $189,523.50

Please compare these amounts to a vendor detail on the following page.
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Property Tax — Ad Valorem

SECTION Il - DELINQUENT TAX BALANCE AS OF JUNE 30, 2018 BY TAX YEAR
MAINTENANCE
AND OPERATION BONDS
2017 $210,322.38 $0.00
2016 $22,452.26 $0.00
2015 $9,399.78 $0.00
2014 $7.663.91 ' $0.00
2013 $7.350.81 $0.00
2012 $6,173.17 $0.00
2011 $4.633.32 $0.
2010 $2.837.64 $0.00
2009 $0.00
2008 $0.00
2007 $0.00
prior to 2007 $0.00
Total Delinquent Taxes for School District $  $270,833.27 $ $0.00
These are the total delinquent taxes as of June 30, 2018
for which payment has mot been received. FPlease
provide the delinguent balance broken out by tax vears

Ga .\OE
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Property Tax — Ad Valorem
Entries Needed for Ad Valorem Taxes

ccoows | owmm|  cwon
General Fund:
Accounts Receivable $103,619.32

Property Tax Revenue $103,619.32
Accounts Receivable $166,301.11

Deferred Inflow of Resources S$166,301.11
Accounts Receivable S74,590.51

Title Ad Valorem Tax Revenue $74,590.51

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., T T ETor ion



Property Tax — Ad Valorem
Example of an Internal Worksheet to
Track Tax Revenue

Bleckley County Schools

Historical Local Tax Receipts

TAVT
Real and FLPA or STag &
MONTH  Personal Intangible  Timber RETT  Railroad Tag TAVT "True-Up"  Total TAVT Total TAVT

Jul-17 13,083 3,666 2,408 4,384 - 11,411 12,863 17,577 30,439 65,391 41,851
Aug-17 11,231 1,629 1,700 499 - 10,397 1,669 22,701 24,370 [ 49,826 34,767
Sep-17 16,967 2,838 2,668 661 - 11,096 1,032 27,323 28,355 [ 62,584 39,451
Oct-17 3,384 1,363 7479 714 - 11,054 4,040 20,787 24 827 48 821 35,881
Nov-17 204,310 1,674 680 87 - 11,630 1,525 25,757 27,282 245,663 38,912
Dec-17 434,636 2,194 2,459 951 - 9,743 4,391 19,748 24,139 524,121 33,882
Jan-18 1,945,007 2,145 21,865 428 - 11,403 5,318 19,969 25,287 2,006,135 36,690
Feb-18 107,626 2,388 1,533 421 - 8,389 9,376 21,619 30,994 [ 151,351 39,383
Mar-18 238,133 3,879 862 1,086 - 9,800 2,125 26,031 28,156 281,916 37,956
Apr-18 136,714 3,401 810 1,236 - 10,109 5,354 22,133 27,487 179,756 37,596
May-18 50,443 6,322 6,047 2,593 - 10,289 4,423 26,986 31,409 107,102 41,698
Jun-18 14,453 3,594 5,930 Q27 - 8,653 4,722 20,591 25,313 58,869 33,965

Jul-18 6,397 2971 495 1,190 12,287 9,953 10,521 19,073 29,594 62,887 39,547
Aug-18 4238 1,319 15,156 792 - 11,116 7,301 21,963 29,264 61,885 40,380

Ga .\OE
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Ad Valorem Taxes Revenue/Recelvable

Financial Management of Georgia
Local Unit of Administration
(FMGLUA) Chapter I-9 has extensive
detail regarding the recording of

Property Tax Revenue and
Receivables.

Check it out!

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Authority for Special Purpose
Local Option Sales Tax

* Georgia Constitution - Article VI,
Section VI - Local Taxation for
Education, Paragraph IV

* Referendum Required

* May “impose, levy, and collect a
sales and use tax for educational
purposes of such school districts
conditioned upon approval by a
majority of the qualified voters
residing within the limits of the local
taxing jurisdiction voting in a
referendum”

N N
. - . . . . - <7¢:| OE
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Special Purpose Local Option Sales Tax

e Allowable Uses:

o Capital outlay projects for educational
PUrposes

o Retirement of previously incurred GO Debt

* Authority granted in resolution approved by
the voters

* 5 year period limitations

* Only Accrue July Receipt as Revenue earned
through June 30,

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., T T ETor ion



Special Purpose Local Option Sales Tax
https://gtc.dor.ga.gov/ /#3

30-Nov-2017 52,739.75 ELOST 50,529.47 2,802.77 287 -62.63 58273
16-Jun-2018 267.06 ELOST 227.51 0.00 0.00 42.25 270
31-Aug-2017 54,422.15 ELOST 52,639.23 1,665.84 688.83 -22.03 549.72
31-Oct-2017 55,564.00 ELOST 55,373.54 892.86 -141.14 0.00 561.26
31-Jul-2017 70,027.63 ELOST 70,322.15 449.24 -12.50 -23.91 707.35
30-Sep-2017 54,316.49 ELOST 54,596.57 216.61 68.87 -16.92 548.64
31-Jan-2018 52,863.73 ELOST 52,998.11 447.28 -28.19 -19.50 533.97
31-Mar-2018 56,143.39 ELOST 54,498.99 2,212.62 7.22 -8.24 567.10
31-Dec-2017 54,184.21 ELOST 52,432.16 2,304.63 0.10 -5.38 547.30
31-Jul-2018 57,887.50 ELOST 57,429.39 768.89 279.17 -5.22 584.73
31-May-2018 57,229.03 ELOST 57,056.32 608.51 142.26 0.00 578.06
30-Jun-2018 64,376.99 ELOST 63,175.45 56.51 1,798.69 -3.39 650.27
28-Feb-2018 58,801.90 ELOST 58,704.10 680.28 20.60 -9.13 593.95
30-Apr-2018 68,187.86 ELOST 68,490.92 383.69 2.02 0.00 688.77
16-Dec-2017 104.87 ELOST -19.56 0.00 0.00 125.49 1.06

Ga .\OE
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Authority for Title Ad Valorem
Tax (TAVT)

. 0.C.G.A. §48-5C-1

e Effective 2013, Amended effective
FY 2020

* Requires an ad valorem tax to be paid
on vehicles that are sold, based on fair
market value, at the point of sale or title
transfer.

 All new and used. Includes new vehicle
registrations in GA.

* Rate adjusted on an annual basis

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Title Ad Valorem Tax

e Similar to SPLOST Tax Revenue
e Sales Tax

e June collections disbursed to school
district in July

* Only accrue July receipts
* No delinquents

* Prior period adjustments/corrections are
considered insignificant

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Georgia Department of Education



FY 2018 - HB 329 — Sent to Governor
April 6, 2018 — Effective July 1, 2019

 TAVT as passed in FY 2018:

Fiscal Year State Share Local Share
and
subsequent 35% 65%

* Portion of Local Share, beginning in FY
2020, for school districts is 49%. (49%
of the local portion 65%)

* The “true up” to the 2012 values is
eliminated.
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GSFIC Capital Outlay Funding

* 0.C.G.A. §20-2-260 requires
school districts to develop and
maintain a long range facilities
plan to participate in the state’s
Capital Outlay Program




GSFIC Revenue

e State funds:

 Determine the amount of revenue earned as of
June 30th,

 Accrue a Receivable

* If GSFIC is not received prior to August 31:

 Accrue the revenue as a Deferred Inflow of
Resources. Itis earned but is unavailable.

* Local match requirements:

 Ensure SPLOST proceeds or local tax revenue
from the General Fund has been transferred into a
GSFIC project.
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GSFIC Revenue

REMEMBER:

* Must follow grant requirements in order to
record the revenue.

* Required local effort must be met before
GSFIC revenue can be requested and
accrued.

» Cannot record the revenue as earned if the
reimbursement request is not submitted with
the certificate of completion form from the
contractor.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Posting the Year End
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Year End Payables

» Accrue salaries and benefits

* Invoices dated June 30% or before

* Federal Program accruals

« Construction contract invoices payable
* Retainage payable

* Bond interest payable

* Any other salary/benefits where services were
performed, but not paid as of June 30th

* Prior year accruals
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Accrued Salaries/Benefits

e Salaries should be accrued for 10 and 11 month
employees

* A vendor called Summer Salary/Benefit Accrual
should be used for the salary/benefit accruals

* The salary accruals should be based on what will
be paid to the employees in July and August

« Salary and benefit accruals should be set up as
separate amounts for July and August

* If any of the benefit rates are changing, such as
TRS, the accrual should be based on the rate in
effect for July and August

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Chart of Accounts

Code Description Fiscal Year: 2019
0422 SALARIES AND BENEFITS PAYABLE
To be used for salary accruals only
0423 COMPENSATED ABSENCES PAYABLE - Current

Amounts set aside to compensate employees for absences such as vacation, iliness holidays for which
it is expected that employees will be paid with one year. Used only with Proprietary funds and Fund
900

0424 Claims Incurred But Not Reported (IBNR)

Claims that can be reasonably estimated and its is probable that a claim will be asserted, the
expenditure/expense and liability should be recognized. These claims are normally associated with
self insured workers compensation, dental and other employer funded insurance funds.

0425 GOODS RECEIPT/INVOICE RECEIPT CLEARING ACCOUNT

Account used for posting amount differences resulting from quantity variances between PO and Goods
Receipt.

0427 VENDOR ACCOUNT USING A DOWN PAYMENT INDICATOR

GIL Reconciliation account used for posting Down Payments in the AP Sub-ledger.
0429 DISCOUNT TAKEN

Account used for posting discounts taken on AP Invoices and Invoice Verification Invoices.
D432 Construction Contracts Payable - Retainage

Liabilities on construction contracts for that portion of the work that has been completed but on which
part of the liability has not been paid pending final inspection, or the lapse of a specified time period, or
both. The unpaid amount is usually stated as a percentage of the contract price.

0433 Construction Contracts Payable - &
(70 OE
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Invoices dated June 30t or before

* Invoices that are dated June 30" or before,
that are not paid as of June 30™, should be set
up as payables

* A payable recognizes the expense in the year it
IS incurred and sets up a corresponding liability

* When the invoice is paid in the following fiscal
year, the liability and cash are reduced.
Nothing hits the expense account, since it has
already been recognized in the previous fiscal

year
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PCGenesis Claim/Payable - InPCGenesis,

payables are set up
<o by entering claims

il Pagelajod  Fomulas Data  Review View Hep O Tellme what youwantto do & Share  © Comments (] th
Sad G Juo ok =B | Bueprae [ Bl Normal Bad ood Newrl  [Caalaton | | 58 @ Lttt Z? /O WI th a J u n e 3 O

e 2P DB g4 | === o € oy o o | Conttons Fometas [T £xpanotory ’ Note * et Dot ot SF"" st o d t

Aigoment 5 Number 5 St Cells Edting a e .

vnen e w0 e ex e sl e There is a claim
I template available
S =% on the PCGenesis

O e | website. When you
| S are ready to pay the
invoice, you will
select the claim,
and use the current
date on the check.

* You should not
date checks June
30t if they are
being paid after

; —— June 30th.




Federal Programs Accruals

Federal Program Accruals

" Verify that all prior year revenue and expenditure accruals have been liquidated
as of 06/30/XX.

[ Enter receivables to accrue federal program revenues for Summer Salaries.

These should be booked to Balance Sheet Account 0142-Federal Accounts
Receivahle.

~ Book Summer Salary/Benefit accruals for federal programs. Book these to
Balance Sheet Account 0422-Salary & Benefit Payable.

COMPLETION DATE: SIGNOFF

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future T T RrT
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Federal Programs Salary/Benefit Accruals

\5} Grants Application

Grants Details:

System ID: Fiscal Year: 2018 v
Grant Neme: Title I-A, Improving the Academic Achieve. of the Disadvantaged (CFDA# 84.010) - 30 v |Version No: | original v]

Grant Start Date: 07/01/2017 Grant End Date: 09/30/2018
LUA Fund Code: 402 Status: Closed

Completion Report |

Search | Grant Expenditures | Sub-Grant Expenditures | Contact Info | Audit Trail |

Expenditure Details:
Transfer In Approved Grant Funds Received / 1/2017-6/30/2018 7/1/2018-9/30/2018 Total Expenditures Megaived Amount (Cash  Variance
Requested Expenditures Expenditures
50.00 $1,390,065.00 $1,200,000.00 $1,203,577.56 $14,087.94 $1,217,665.50, (517,665.50) 87.60%
Grant Budget
Function Object Amount 7/1/2017-6/30/2018 7/1/2018-9/30/2018
Budgeted Expenditures Expenditures
| | "o 0
Amount 7/1/2017-6/30/2018 |7/1/2018-9/30/2018 Budget vs
Budgeted Expenditures Expenditures Expenses Diff
1000 - INSTRUCTION $745,321.00 $642,212.16 $1,773.34 86.40% $101,335.50
115 - EXTENDED DAY - TEACHERS $3,644.00 $3,143.13 $0.00 $500.87
117 - EXTENDED YEAR $2,500.00 $0.00 $980.00 $1,520.00
117 - EXTENDED YEAR $10,767.00 $9,800.00 $0.00 $967.00
140 - AIDES AND $33,500.00 $33,500.00 $0.00 $0.00
PARAPROFESSIONALS
140 - AIDES AND $55,000.00 $55,000.00 $0.00 $0.00
PARAPROFESSIONALS

140 - AIDES AND $1,350.00 $0.00 / $0.00 / $1,350.00

OE
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Property Tax — Ad Valorem
Delinquent Taxes Deferred Inflow of Resources

SECTION II - TWO MONTH PERIOD - JULY 1,2018, THROUGH AUGUST 31, 2018 (ALL TAX YEARS)

A. Total taxes transmitted to the School District between July 1, 2018, through August 31, 2018, for Maintenance and Operation:

Real & Personal Ad Valorem

Forest Land Protection Act

Mobile Homes Ad Valorem

Motor Vehicle Ad Valorem

Heavy Duty Equipment Ad Valorem
Public Utilities Ad Valorem,

Timber Ad Valorem

N.OD.s

Intangible Recording Tax

Interest and Penalties on Delinquent Taxes
Alternative Ad Valorem Tax

Title Ad Valorem Tax (TAVT)
Total Paid to School District
(7/1/18 thru 8/31/18)

ALL YEARS

MAINTENANCE By Digest
AND OPERATION

2017 and prior 2018

$97,121.26 $97,121.26 $0.00
$0.00 $0.00 $0.00
$3,041.22 $336.64 $2,704.58
$37,610.08 $0.00 $37,610.08
$0.00 $0.00 $0.00
$0.00 $0.00 $0.00
$4,138.09 $303.43 $3,834.66
$0.00 $0.00 $0.00
$0.00 $0.00 $0.00
$5,857.99 $5,857.99 $0.00
$0.00 $0.00 $0.00
$145374.18 $0.00 5145,374.18

$293,142.82 $103,619.32 $189,523.50

Please compare these amounts to a vendor detail on the following page.

,<70 .\OE
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Property Tax — Ad Valorem
Delinquent Taxes Deferred Inflow of Resources

SECTION I - DELINQUENT TAX BALANCE AS OF JUNE 30, 2018 BY TAX YEAR
MAINTENANCE
AND OPERATION BONDS
2017 $210,322.38 $0.00
2016 $22,452.26 $0.00
2015 $9,399.78 $0.00
2014 $7,663.91 ' §0.00
2013 $7,350.81 $0.00
2012 $6,173.17 $0.00
2011 $4,633.32 $0.00
2010 $2,837.64 $0.00
2009 $0.00
2008 $0.00
2007 $0.00
prior to 2007 $0.00
Total Delinquent Taxes for School District $  §270,833.27 S $0.00
These are the total delinquent taxes as of June 30, 2018
for which payment has mot been received. FPlease
provide the delinguent balance broken out by tax years.

Gebor
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Property Tax — Ad Valorem
Entries Needed for Ad Valorem Taxes

ACCOUNTS DEBIT CREDIT

General Fund:
Accounts Receivable $103,619.32
Property Tax Revenue $103,619.32

Accounts Receivable $166,301.11

Deferred Inflow of $166,301.11
Resources

Accounts Receivable $74,590.51

Title Ad Valorem Tax $74,590.51
Revenue

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Construction Contracts Payable

* |nvoices for work performed on or before
June 30™ will need to be set up as a
payable

* Invoice will usually be received in July

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., T T ETor ion



Retainage Payable

* Invoices for construction work performed will
iInclude a retainage payable amount

» Retainage payable is a percentage that is
withheld from each payment until the project is
complete

* This is a liability for the school district and
should be recorded by the school district each
time a payment is made to the contractor

* The total liability at year end should equal the
retainage percentage times the total billed by
the contractor on the project
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Anywhere School District

Some City, Georgia

Total Construction Contract

Retainage Percentage

Invoice #1
Invoice #2
Invoice #3

Invoice #4

Total

Invoice
Number

Retainage payable

Construction in Progress

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Invoice
Date

10/10/18
11/10/18
12/10/18

01/10/19

5,000,000

10.00%

Invoice
Amount

100,000.00
40,000.00
80,000.00

50,000.00

270,000.00

27,000.00

243,000.00

Retainage
Amount

(10,000.00)
(4,000.00)
(8,000.00)

(5,000.00)

(27,000.00)

Amount
Due

90,000.00
36,000.00
72,000.00

45,000.00

243,000.00

Gabor
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432 Construction Contracts Payable — Retainage
Liabilities on construction contracts for that portion of
the work that has been completed but on which part of
the liability has not been paid pending final inspection,
or the lapse of a specified time period, or both. The
unpaid amount is usually stated as a percentage of the
contract price.

433 Construction Contracts Payable

Amounts due by a school district on contracts for
constructing buildings and other structures and other
improvements. This would be for the work performed
and not paid. Normally at fiscal year end, this would be
the June invoice. This does not include the retainage

-

ayable. 3
b3y <70 OE
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Bond Interest Payable

* Interest on Bonds should be accrued as
of June 30t

* The interest payable is calculated from
the date of the last interest payment
through June 30t

* The interest liability is recorded in
balance sheet account 0455 Interest
Payable
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Other Salary/Benefit Accruals

* Normally payroll time sheets are due on
a date prior to the end of the pay month.
For example: cut-off for time sheets may
be June 15" for the June 30" payroll

* Any pay for services performed from
June 16" through June 30" should be set
up as accrued salaries and benefits
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Prior Year Accruals

* Cancel any prior year
salary/benefit accruals that may
still be open

* Cancel any prior year open
payables that may still be open
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Year End Review

* Open payables subsidiary ledger should tie
to General Ledger

» Salary and benefit accruals worksheet
should tie to General Ledger

« All invoices received after June 30t for
goods or services received on or before
June 30" should be recorded as payables

(Do not back-date checks and transaction
dates!)
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FEDERAL GRANTS CLOSEOUT

Procedures and Recommendations
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Federal Grants Closeout Agenda

» Federal Program Accruals (Finance Officer’s Year End Close-Out Checklist)
» Federal Grants Background — UGG
* Federal Grants Disbursements Methods

» Revenues/Expenditures Must Equal
« DEO46A — Financial Analysis Report Example

 Fund Balance for Federal Funds

 What if Fund Balance Does Not Equal Zero? — Possible Reasons,
» Possible Corrective Actions

* New Error Code FY 2019 — Fund Balance for Federal Funds

» Understanding the Grant Period
« Transferability (Spend the $)

 Difference Between the Cash Draw Down Posting and the
Completion Report

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., T T ETor ion



Federal Program Accruals (Excerpt from Finance Officer’s
Year End Close-Out Checklist, page 7)

\
Verify that all prior year revenue and expenditure accruals have been

cancelled as of 06/30/XX.

Record Summer Salary/Benefit accruals for federal programs. Post
these to Balance Sheet Account 0422-Salary & Benefit Payable.

" Enter receivables to accrue federal prosram revenues for total amount )

Enter receivables to accrue federal program revenues for total amount
O~ th
m of expenditures incurred through June 30'™. Include amount accrued
for Summer Salaries. These should be booked to Balance Sheet Account

0142-Federal Accounts Receivable.
; Ensure the Fund Balance is SO at June 30t for each federal program,

even the programs that have a grant period through September.

* Revenues over expenditures at June 30t either need to be
% refunded or set up as Unearned Revenue.

Expenditures in excess of revenue indicate either an over-
expenditure in excess of the grant award, or the need to set up an

\ Accounts Receivable. /
COMPLETION DATE:_ / / SIGNOFF: |

aDOE
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Federal Grants Background - UGG

The payments section of the Uniform
Administrative Requirements, Cost
Principles, and Audit Requirements
for Federal Programs (UGG)
(200.305(b)(1)) allows for two (2)
methods of Federal fund disbursements
to Federal program participants:

JAdvance Payments
JReimbursements

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Federal Grants Disbursements Methods

( N\ N\

; ADVANCE PAYMENTS Il REIMBURSEMENTS
« Advance payments to LEAs || LEAs can draw down funds on
must be limited to the a reimbursement basis for all

minimum amounts needed

and be timed o be in allowable expenditures

accordance with the actual, incurred in their participating
immediate cash Federal Program(s).
aeacgllél)r.ements (usually 3  An incurred expenditure is

‘ defined as an expenditure for
* See ‘Federal Program goods and/or services in which

Drawdown Position : :
Paper for other exceptions the LEA has received, even if

such as related to payroll no payment was made. This
requirements. will include salaries, utilities,

rent, supplies, and other
current obligations.

(NOTE: LEAs will seek reimbursements for both disbursements methods
below through the Grants Accounting Online Reporting System &

GAORS)). <7c%0E
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Revenues and Expenditures Must Equal

rRegavoless of the velmbursement method:

JAPNA
2R/
ADVANCE PAYMENT| |REIMBURSEMENTS

i

Revenues and Expenditures
Must ==
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DEO046A — Financial Analysis Report (Federal

Fund Example)
* Total Debits

223021000  STATE HEALTH INSURANCE $5,470.31
223022000  FICA $3,360.23
d T t I 223023000  TEACHERS RETIREMENT SYSTEM $7,662.14
a n O a 223029000  OTHER EMPLOYEE BENEFITS $28.94
. 223061000  SUPPLIES $566.63
C re d ItS M u St 223061100  SUPPLIES - TECHNOLOGY RELATED $243.53
223061500  EXPENDABLE EQUIPMENT $397.85
E u a | 2230616.00  EXPENDABLE COMPUTER EQUIPMENT $1,730.07
q 2230-000.00  TOTAL EXPENDITURE FEDERAL GRANT ADMINISTRATION $65,049.75
2300-300.00  PURCHASED PROFESSIONAL AND TECHNICAL SERVICES $5,525.91
° R ev e n u e S 2300-880.00  FEDERAL INDIRECT COST CHARGES $83,820.34
2300-000.00  TOTAL EXPENDITURE GENERAL ADMINISTRATION $89,346.25
2700-595.00  OTHER PURCHASED SERVICES $108.00
a n d 2700-000.00  TOTAL EXPENDITURE STUDENT TRANSPORTATION SERVICE $108.00
7000 TOTAL EXPENDITURES & OTHER USES $4,090,018.95"
.
E X p e n d I tu re S 9000-000.00  TOTAL DEBITS® $4,090,018.95|
M E | 4520 OTHER FEDERAL GRANTS THROUGH GEORGIA DEPARTMENT OF $4,090,018.95
EDUCATION
u St q u a 4000 TOTAL REVENUES (FEDERAL) $4,090,018.95
8000 TOTAL REVENUE & OTHER SOURCES & OTHER ITEMS 090,018.95)
9000 TOTAL CREDITS

,090,018.95
—

Georgia Department of Education

Rirhard Wands Ganrnia’s Schanl Sunarintandent

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Ga éOE

Georgia Department of Education



Fund Balance for Federal Funds

« The Ending Fund Balance in Federal Funds should be zero (ideally).

Financial Review - Reports
2300-810.00 DUES AMND FEES $1,200.00
2300-880.00 FEDERAL INDIRECT COST CHARGES $137,427.00
2300-000.00 TOTAL EXPENDITURE GENERAL ADMINISTRATION $480.420.T2
2700-180.00 BUS DRIVERS $5,025.83
2700-220.00 FlCAa £584. 46
2700-260.00 WORKMEN COMPENSATION $16.55
2700-595.00 OTHER PURCHASED SERVICES 775 00
2700-620.00 ENERGY $5,287.21
2700-000.00 TOTAL EXPENDITURE STUDENT TRANSPORTATION SERVICE $12,690.05
7000 TOTAL EXPENDITURES & OTHER USES %$6,907.275.71
0004 END OF FISCAL YEAR FUND EQUITY
0000 END OF FISCAL YEAR FUND EQUITY A:'
9000-000.00 TOTAL DEBITS %$6,907.275.71
4520 OTHER FEDERAL GRANTS THROUGH GEORGIA DEFPARTMENT OF $6,907 275 71
EDUCATION
4000 TOTAL REVENUES (FEDERAL) $6,907.275.T1
8000 TOTAL REVENUE & OTHER SOURCES & OTHER ITEMS $6.,907.275.71
0001 BEGINMNING FUND BALANCE $0.00
0002 ADJUSTMENTS TO FUND BALANCE $0.00
0000 CURRENT FY BEGINNING FUND EQUITY $0.00
2000 TOTAL CREDITS %$6,907.275.7T1
Georgia Department of Education
Richard Woods, Georgia's School Superintendent
March 07, 2019 09:57 AM Page 1 of 2

Ga .\OE
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WHAT IF THE ENDING FUND BALANCE

ey
DOES == ZERO | ~]
L. A
Possible Reasons Possible Corrective Actions
1. There is a beginning fund balance that ® Research the previous year’s revenues and
should have been corrected in the previous expenditures to determine the cause of ending
fiscal year fund balance in the federal program. Audit
' adjustments may be required and/or a refund to
GADOE.
2. Revenue was received before an *  Book the appropriate expenditure OR
—_— =~ . ‘ ’
. . Reclassify the revenue as ‘Unearned Revenue’ OR
expenditure was incurred. ¥  Refund the revenue to GADOE
3. Revenue was received, but the * Funds may need to be returned to GADOE if
expenditure was cancelled. allowable expenditures are not incurred.

4. If the Ending Fund Balance is positive: * Payable /accrual was probably not created.
ACTION: Create the respective payable/accrual.

5. If the Ending Fund Balance is negative: * Receivable was probably not created to cover

— the expenditures. ACTION: Create the respective
accounts receivable.
<7c1 OE
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Fund Balance for Federal Funds

By, 2008 -

September 30, 2018-| June 30, 2019-

huly 3, 2019

September 30, 2019

JulyL,2017- | September 30,2017 | June 30, 2018-

2018 GRANT AWARD PERIOD

FISCAL YEAR 2019

DO NOT TRY TO MATCH UP THE GRANT AWARD PERIOD WITH

THE FISCAL YEAR! RECEIVABLES SHOULD ONLY BE ACCRUED FOR

EXPENDITURES INCURRED THROUGH JUNE 30™!

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Fund Balance for Federal Funds

WHAT AMOUNT SHOULD BE REPORTED AS
TOTAL REVENUE AT JUNE 30, 20187

Grent Name: Title -4, Improving the Academic Achieve. of the Disadvantaged (CFDA# 84.010) - 30 v |Version No: Original

Grant Start Date: 07/01/2017 Grant End Date: 09/30/2018
LUA Fund Code: 402 Status: Closed

Completion Report \ |
Search W Grant Expenditures ( Sub-Grant Expenditures T Contact Info T Audit Trail 1

Expenditure Details:

Transfer In Approved Grant Funds Received / 711/2017-6/30/2018 7/1/2018-9/30/2018 Total Expenditures Received Amount (Cash  Variance
Requested Expenditures Expenditures Shartage)

§33,773.00 §731,851.00 $637,302.40 §631,254.33 §39,821.07 §671,075.40 $0.00 91.70%
Grant Budget

$671,075.40 OR $631,254.337?7?7?
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“W2035 — Fund Balance For Federal
N ew Funds does not equal ZERO at fiscal
year end”.

Warning

Code FY
2019 —
FUND

BALANCE
FO R ﬁ Ensures no PRIOR year balances

brought forward that should be

F E D E R AL resolved

* Ensures all receivables and payables
F U N DS for the CURRENT fiscal year have

been properly set up to zero out the
\ current fiscal year grant funds.

- L))
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Warning Code W2035- End of Year

Fund Equity (MyGaDOE Porta)

= W2035 Fund Balance for Federal Funds does not equal zero at fiscal yearend. 9
Function/
Revenue/
Balance Sheet Sub Object
Fund Code Program Code  Code Object Code Code Additional Code ~ School ID
402 0004
404 0004
" 406 0004
408 0004
414 0004
432 0004
460 0004
462 0004
482 0004 i

Records

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Federal Transferability

A
)

« Consolidated Application (Account Codes)
« Cash Draw Downs (DE0147)
« Completion Reports

’s Future Georgia Department or Education



What is Federal Transferability? :'__-

» Transferability permits local educational agencies (LEASs) to
transfer all or a portion of funds it receives from Title |I-Part

A, and Title |\V-Part A to other specified federal programs.

(Every Student Succeeds Act (ESSA) stipulates the programs from and to which an LEA may
transfer funds).

Facts About Transferability

* Transferred funds become funds of the program to which
they are transferred.

* Subject to all the rules and requirements of the programs to which the
funds are transferred, including statutory set-asides.

 Once funds are transferred, they cannot be transferred back

* PARTICIPATION: The LEA must notify the Federal Programs
Division at GaDOE of its intent to transfer funds at least 30 days
before each transfer occurs.

e For further proirammatic requirements, guidance, and
restrictions at the following website:

http://www.gadoe.org/School-Improvement/Federal-Programs/Pages/default.aspx

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Georgia Departmen. of Education



Transferability & the
Consolidated Application

5§ Consolidated Application
Program Status
D.istril:t Narr_le : [ — ] District Code : :l
[ Programs | Planning | Prayer Certification | Attachments | Audit Trail |
Transfer-out mmmmm)  Title [I-Part A Function Code 5000 and
and/or Object Code 930
Title IV-Part A (5000-930, OPERATING
TRANSFERS TO OTHER
FUNDS).
Transfer-in ¢ | Title I-Part A, Revenue Source Code 5200
Title I-Part C, (OPERATING TRANSFERS
Title I, Part D, etc. FROM OTHER FUNDS).

aDOE
Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future =

Georgia Department »f Education



Transferability &
Cash Drawdowns (DE0147s)  ©"

1.SCENARIO: District transfers the following grants to Title I-A:

N

FUND TRANSFERABILITY BUDGET TO TITLE I-A
Title II-Part A (530,000)
Title IV-Part A (520,000)

2. Title I-A expenditures for July 2018 = $233,000
3. July Drawdowns for Title IlA, Title IVA, and Title |A below:

First: Draw down the funds for the amounts transferred out of Title II-A,
and Title IV-A. The remaining amount is drawn down from Title I-A.

FUND DRAWDOWN - AUGUST 2018 . NO.TE.
evenue received is
Title 1-Part A m $30,000 ot
: transferabitit

Title IV-Part A \ funds first SZO;OOO A Cash transfer is then

N —— — posted to transfer the
Title I-Part A $183,000 monies to the fund which

incurred the Expenditures.

Total Drawdown - July 2018 $233,000 - < o

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future Gt e =



Transferability &
Completion Reports

« Completion reports will be prepared for both the
transferred-out funds and the transferred-in funds.

* Transferred-out fund: The expenditure line item
on the completion report will show the transferred-
out amount in Function 5000 and Object 930
(OPERATING TRANSFERS TO OTHER FUNDS).

* Transferred-in fund: The actual expenditures will
be reported on completion report by function and
object in the grant that incurred the expenditures.
Cash is transferred in to cover the expenditures.

« NOTE: Spend the grant fund $.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Transferability &
Completion Reports

District: XXX FY 2018 Completion Report

Transferability Activity

TRANSFER FROM: |[Title IV, Part A - Student Support and Academic Enrichment (SSAE)

TRANSFER TO: Title |, Part A— Improving Academic Achievement
Original Allotment - Title |, Part A A $ 72,773.00
Carryover - Ttitle I-A B. 2,368.00
Transferred-In from Title IV - SSAE C. 41,449.00
Total Available to Spend - Title I-Part A D.|$ 116,590.00
Total Expenditures Reported on Completion Report E 76,430.69
Remaining Allocation Not Spent F.| $ 40,159.31 | D-E
Carry-Over Determination: (Original Allotment + 'O G_ (A+C)
Transferred-in Amount) X 15% H. 17,133.30 tlln;De;
Funds Forfeited $ 23,026.01 | F-H




Completion Reports

Gabor
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COMPLETION REPORTS - Items to Know / Tips

 Completion reports information and instructions are in the
following locations:

Federal Programs Handbook —>

* http://www.gadoe.org/School-Improvement/Federal- »

Programs/Documents/Federal%20Resources/OVERARCHING%20Information%
OMaster%201.11.2019 MASTER%20FINAL.pdf

Financial Review’s website
* http://www.gadoe.org/Finance-and-Business-

Operations/FinancialReview/Documents/Completion%20Report%20Instruction
$%203.2018.pdf

* Load the last approved budget in the completion report.

* Use function/object codes approved by program.

* Do not finalize the completion report until all payments
have been requested/accrued/paid by the system.

 Completion Reports are due 30 days after the grant award
ending period. - <2
<7¢: OE
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Completion Reports

2018 Grant Award Example

REMINDER: Do not forget the
receivables. Enter a receivable in
Federal Funds for revenue

earned, but not received as of

L&l i
@. Gronts Applicafion
Grants Details:
ystem ID: | V) Fisce Year: 018 v
Grant Name: hitle T4, Improving the Acadermic Achieve. of the Disadvantaged (CFDA¥ 84.010) - 30 @V%m f: IOriginal @
(Grant Start Date: o717 Grant End Date: 09/30/2018
LUA Fund Code; 10 Status: Closed
Completion Report
Search ) Grant Expenditures [ Sub-Grant Expenditures T Contact Info T Audit Trail T Variance W
ReCpen/ | Print
penditure Defa
Transfer In Appraved Grant Funds Received | Requested T11/2017-6/30/2018 Expenditures T/1/2018-9/30/2018 Expenditures Total Expenditures Received Amount (Cash Shortage) ~ Variance
§0.00 §7,831,962.00 §6,251,246.85 §6,09,200.16 §563,386.60 $6,659,606.76 ($408,259.91) 85.03%
ant Buage
Function Object Amount Budgeted ~ 7/1/2017-6/30/2018 Expendiures 7/1/2018-9/30/2016 Expencitures
q L |
(o
0 0b 0 dgeted 0/ 20 pend 015-9/30/ 2018 Expenaiture arlance Budge nenses U
1000 - INSTRUCTION $3,599,136.00 §2,748,49426 §203,600.53 8202% §647,041.21
110 - TEACHERS §241,318.00 §208,741.6 §0.00 §33,576.38
110 - TEACHERS §195,206.0 §191,984.62 §0.00 {2019
110 - TEACHERS §147,154.00 §133,68430 §762.82 $12,706.88

Expenditures incurred July 1 - June 30. (Does not
matter when cash is drawn down). This time period
\incl udes summer Salaries/Benefits accruals at June 30. }g ceorgia’s Future

Ga .\C>_IE
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Federal Cash Draw

Downs — Supplemental
Slides

Gabor
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B Cash Draw

Title I, Part A Improving Academic
Achievement of the Disadvantaged

Title I, Part A - Academic Achievement D OW n s
|

Awards

Title I, Part A - Foster Care Program

Title I, Part A - Family-School Partnership * Local Ed ucational AgenCieS
e (LEASs) that have Federal

Title I, Part C - Education of Migratory

Children Programs and Grants with

Title I, Part D - Programs for Neglected or

Delinduent Ghildren the Georgia Department of
R Education (GaDOE) can
e draw down funds for all

Title IV, Part A - Student Support and allowable expenditures

Academic Enrichment

Title IV, Part B - 21st Century Community |nCU rred |n the reSpeCtlve

Learning Centers

Title V', Part B - Rural Education Initiative pa rtiCipating Federal
Title IX, Part A - McKinney - Vento Prog ram(S)

Homeless Assistance Act

English Learner Programs

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Cash Draw Downs — MyGaDOE Portal

Step 1 Step 2

Log into the MYGaDOE portal Select “Finance Application” and
using your Username and “GAORS”.

Password.
-y MEmmE e & s < o
MyGaDOF Jf Ry

(T —ae
Pleuse Log In » L — _
P, S Sp—— MyGaDOE Online Guide —_— Nes {0} 1 Saved (0] I Silkmittad {123
@l Financial Review Mo new surveys availabl
¢ GaDOE Public Wehsite Comaied y
usemamel ‘ : Appllcatlonr
¢ Information Systems | Db caleion b
OE Fassor: ¢ APRICLE o
i Finance Applications P | Financial Review
o o | ¢ Georgia Standards essge Comer | Applcton
Goorgh Doparimni of Hducatlon ﬂr 0 my passpnrace Lﬂqm ; Grants Application I
q Data CC'“ECUUHS Security b Financial Review
; Administration Error Checking
T ¢ Fnancial Report FOPAREports | chartof Accounts
- ok = . Financ;a\ Review b
Application
Or sign up for an account k‘ ol I IS
& viola Darrington
Account Information I
N ' ' ' . Add to Favorites
This website requires Cookies be enabled in your browser, PrETra—

Hide Navigation ‘I

<7¢: OE
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Step 3 — Cash Draw Downs MyGaDOE

Select “DE0147 — Request for Reimbursement of Monthly Cash
Disbursements”

'o, || W b et 4 LA e

e [ Yoo Fromn Juh b

Ds B C | T GADES Maan Liany
¢ &G = [t

B0 mr bger fieyr ke Q- M N
: B 2 ﬂ'--- i I L B i i ] i i i i i i i I i L] i ¥ ] i ] |
| Gdbos N
c'.n-'.|..-|| "
Righard Wessts
State Superinteadent of Schook
liwiig Loty Grants Accounting Online Reporting System
.’..".*._’.'.'I.‘_’.".‘.:.'.*..' =i Systems Users Many
ki Syitim

+ DEQUY - Roueil 5 Rovrinryimert of Wy Cath Dbusiieresty —
Gamgience Repen

e Cighebin
Delads Eu.:um
wdn gt ] 2

i hod Mt Paymeal Adoge

itk of Giranta Agotwved
Liit & 3 1475
ket o/ Comgieben Regorhy
it of Rk g
+ QEE Pyyegel Dty Eniry Fivm

L J ¢

Welcome to MYG a DOE
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Step 4 - Cash Draw Downs MyGaDOE
Select “Add New DE147”

A

Mo DM You lowtm Joch b 1 e = e
W0 me P iy T @ X E S
d 1 re '] ' | 1 I' a [ ] ] F i n

' Opem DEOI4™s for the Srtem : Pualing Cousty

Lt
fammma |

il P i ﬁmuﬂmuﬁuf Peogram Nams 'Ill-! '!Iinlblllulmlhl .'lu.I|-||m|]‘||yIlml‘-"ml.llﬂun,|

- |re— e Bk s il B
Feancd dpmaitios §| L | ukd [ amaal b ¢ .“"'-"'.'. I |' Er'_'
il - T S - - B
J ity o
PSS
b =T

nEy - (A

s MG ‘
e

LHG 'I"lm i "ILIM Hpiiey H B w0 ] G Dvegatoinst ol bl | || Pl B

Flack 1t Mo
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Step 5 - Cash Draw Downs

'QOM»- bl e R Y™

fi 4 oy b 4 ¢ o e

O Select the applicable Fiscal Year | |i1 vt
Q Click on “Retrieve the Grant” IG&?OE‘“ N EEEEEEEEEES

WulwmotoMYGﬁDOE
Q Click on the dI’Op down arrow e
under Program Name and select [[7 7 il iimuismsiaims A

< Som; Opn o Fpost oo

the applicable grant

[ (o M\‘u FH'J’.S-‘ i e o ) ‘”imw« o \‘
Q Click on “Retrieve the Grant” |- == o
again ‘ ! Y'.Ll‘h:pnm

;Wr _;
O Once you retrieve the grant, the cwmm . ‘

. I I I h fl I N L " J ""IMCNM"M”WM'WHW l |
f——— o
screen will populate the fields e J::m |
f I h Vo gl
n e CeSS a ry O r O U O COI I l p e e e Rl o Pl

™ = ol b Dk Do bl ‘

d raWd own Mo - - b it
— i _ ) i Sm— : ) {
G-ﬁh—-dlhﬁ DEHIAT - Regaast fas K Masihhs € nid Dish 1|nm=tv If i | ] J\

Nom Put ot Boured | :

| Bopite ims babarm sima L:Lu B Siullag b
I il Yow 2018 [ ——r—y- ) Neabas :"

L v' == — 'L; Kook (P e rvnt o ol g e o

:":r—-‘—- Patrares Bt el h!:::* o |
(CTAL - Pariue 1V Caryowes (CFOA B 54 048) - 543 - 100 - 490 LA Progeen Code
(CTAE - Ay Extended Day - $42 - 553 - 314 Apger = Dudger
CTAL - Ag Extencded Vear - $A3 « &% - 391 ]
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Final Steps - Cash Draw Downs

« Calculate the amount of the drawdown (Advance Payment or
Reimbursement)

« Enter the Cash Disbursements through Previous Period

¢ Click the Recalculate button and it will calculate the amount of drawdown
based on the Previous Grant Funds received and the Cash Disbursements
through Previous Period.

* Read the certification message and then click the box beside the message.
« Click the Save button

 If a message is received that the request is more than the normally allowed
percentage, click on the back button and enter an explanation in the
Comments box.

* Click on the Save button; click on the Submit button.
« ADE147 will be generated and sent to Grants Accounting at GaDOE.

« Attach the “Fund Request” document, along with the general ledger
expenditure detail, to a copy of the DE147 as documentation for the
drawdown. - .

Richard Woods, Georgia’s School Superintendent | Gaorgiz Departraent of Education | Educating Georgia’s Future — ceorq ia Departmen 37 Educat on



Federal Grant Drawdowns

* Reimbursement Basis for expenditures incurred
« Based on actual expenditures

 Variances due to minor changes in salaries will be
offset the next drawdown period

 Limited to, at most, one drawdown per month

* Do not draw down funds based on purchase
orders (expenditure not incurred)

* LEA required to have written procedures detailing
the draw down process (UGG 200.302)

Richurd YWoods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., TR T o



Questions?




Capital Projects Funds
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Capital Projects Funds — Year End Checklist

Capital Outlay Funds

Book any General Fund transter to Capital Qutlay Tfor "required” local match Tfor GSFIC
Project. Debit 100-9990-5000-930-Transfers Out and credit 100-0101-Cash and debit
3XX-0101-Cash and credit 3XX-9900-5200-Transfers In via journal entry. Write check
from General Operating Bank to Capital Outlay Bank if Capital Outlay funds are
maintained in different bank.

NOTE:
Page 3 of
the

Make appropriate entries within the Capital Outlay Fund 3XX series to clear negative
balances in general ledger accounts. Example: Fund 310-New High School reports
negative cash balance. Book a Transfer Out of Fund 302-Bond Proceeds into Fund 310-
5200 (Transfers In) to cover the shortfall.

o]
Year End
Close Out
Checklist’

IT a significant amount of Capital Outlay expenditures hawve been charged to General
Fund 100, set up a new Fund 3XX for Local Capital Projects and transfer the activity to
the new Tund. Capital Qutlay expenditures charged to Function 4000 in Fund 100 will
negatively impact the calculation of the Equalization grant.

Ensure that June construction invoices for work performed in June is recorded in the
proper fiscal year. These invoices should be received within the first couple of weeks in

July.

On construction projects receiving state funds, also remember to set up appropriate
accounts receivable for the June invoice and possibly the May invoice if it has not been
received.

Mormally, construction invoices have a retainage clause where monies are being withheld
from the contractor. This is usually in the 5% to 10% range. These funds are a liability of
the district and should be recognized as expenditure and set up as a payable at yvear end.
This entry would need to be reversed in the next fiscal year to keep from overpaying the
contractor.

Examine SPLOST funds received to date. Need to recognize any funds that hawve been
collected but not received. This will be an estimate. These funds are considered
measurable and available as current resources to pay current expenditures. Any
reasonable method can be used to estimate these amounts, i.e. last yvear's collections,
last yvear's collection with a growth factor...

COMPLETION DATE: SIGMNOFF P &
(70 OE
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Capital Projects Funds - Year End Procedures

* Ensure any prior year payables or receivables
have been cancelled.

* Obtain all construction invoices for each project as
of June 30.

* Determine:

* If any adjustments to current year activity are
necessary based on prior year audit
adjustments.

* If any reimbursement requests from GSFIC are
necessary.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., T P =



Contracts and Retainage Payable

e Obtain the construction invoice for work
performed through June 30t.

« Determine if a contract payable needs to be
accrued.

« Determine if a retainage payable needs to be
accrued.

« Utilize the same process for setting up the
payable as detailed in the Expenditure/Liability
section.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Construction Projects - Expenditures

E TR D B s e § 2.835.436.00
2) Net Change by Change Orders................ e $ 0.00
3) Confract Sum to Date..... . } 2,835,436.00

a. Total amount eamed fer work In place (Ongmal Conlrect) ........................... § 519.452.07

b. Total amount earned for work in place (Change Orders)..............c..ue ) 0,00

C. Value of material Stored at SIE.............mummmmmsmmmmmmmmmsmiin } 0.00

d. Total Amount eamed (8 plus b PIUS €).........cc.oovccnsissinss $ 619452 07

o AmountRetaed (10%)... R IR

f, Total earned less retained percentage (d minus e) ...................... i $ 467 506.86

0. Total previously apprOVEd................ouessmmss s $ 0.00

h. Total due this request for Contractor (f MINUS §)...vwernsnce )

|, Amount Due this request for ATCAIECL...........couvvvmcsmenmesmmissmmins }

J. Total Amount Due this Request (A pIUS i) $

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., LT Sauestior



Consideration of Materiality

Districts may
receive a
material

weakness
finding if the
Contracts
/Retainage
Payable is not
accrued at
June 30.

TOTAL EXPENDITURES

0000-0432-00000-0000-0-000000 ST O RETAINAGE PAY 000005793 JE2 06/30/18
0000-0432-00000-0000-0-000000 REVERSE JB 00005793 000005794 JE2 06/30/18

0000-0432-00000-0000-0-000000 CLAIMS (A/P) JBd 06/30/18
0000-0432-00000-0000-0-000000 RETAINAGES PAYABLE JE3 06/30/18
0000-0433-00000-0000-0-000000 CLAIMS (A/P) JE3 06/30/18
(000-0433-00000-0000-0-000000 CONTRACTS PAYABLE JE3 06/30/16

p990-4000+=12000-6010-0-000000 PARRISH CONSTRUCTION GROUP  BO1 06/30/18
90-4000-12000-§010-0-000000 SET UP RETAINAGE EAY 00000793 EO1 05/]0/19
#990-4000+72000-8010-0-000000 REVERSE JE 00005793 000005794 EO1 06/30/18

HINRLL12000-8010-0-000000 PARRISH CONSTRUCTTON GROUP  EO1 06/30/18
: 12800000000 BUTLDINGS AND [MPROVEMENTS  EO1 06/30/18

Less Contracts/Retainage Payable

Total Expenditures Before Accrual

Materiality of Capital Projects Fund (Prior to Accrual)

51,945,21

161,506, 86
61, 006,21

§1,805,21
§71,300.28

744,001, %

51,36.21

a1, 345,71
103,890.42

467,506, 86
467,506.86

51,945.21
51,95.21
ol 35,21

51,945, 21CR

51,945, 21CR
3L, 945, 21Ck*

467,506, 86CR
467,506, 86CR

467,506,86
§19,452,07
47, 506,86
519,452,07
519,452.07

692,07, 15 !

$692,076.75

$519,452.07
$172,624.68
$5,178.00

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Construction Projects - Revenues

o State funds:

 Determine the amount of revenue earned as of
June 30th,

* Accrue a Receivable
* If GSFIC not received prior to August 31st

 Accrue the revenue as a Deferred Inflow of
Resources. Itis earned but is unavailable.

* Local match requirements:

* Ensure SPLOST proceeds or local tax revenue
from the General Fund has been transferred into a
GSFIC project.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., B i =



Construction Projects — Revenues
GSFIC Construction Project (EXAMPLE)

Architect Estimate for Construction Project $881,554

REVENUE SOURCES TO FUND PROJECT AMOUNTS

State Funds Allocation

REQUIRED Local Funds must be utilized first)

Additional REQUIRED Local Funds

A A
o o

Additional Local Funds (These are additional funds
Ifrom local sources needed to complete the project.)

Total Local Funds

Total Funds (State & Local)

Georgia Departman. »f Education
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SPLOST

* Ensure the prior year receivable for SPLOST
was cancelled in the current year.

* Accrue the July 2019 SPLOST receipt as of
June 30,

 Recalculate the total SPLOST revenue to

ensure you have posted all receipts received
from August 2018 through July 2019.

« Confirm using the DOR website for Sales Tax
Distributions.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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SPLOST

UPCOMING SYSTEM MAINTENANCE:
GTC will be down for maintenance on Saturday, March 2, 2019 at 10 p.m. until 10 a.m. Sunday, March 3, 2019. We apologize for any inconvenience:

IMPORTANT MESSAGE:

Effective January 1. 2019. the prepaid wireless 911 charge is increasing from 75 cents to $1.50 per retail sale of prepaid wireless telephone service. For
more informiation, please view Frepaid Wireless 811.

N

i Login [E} Common Tasks __E Businesses
Usemame Make a Quick Payment Report Alcohol Citation
| Protest a Proposed Assessiment Request an Exempt Wine Permit
FPassword Request a Waiver of Penalty Transfer Tax Credit
Submit Documentation
A%, Individuals ) searches
1D Verification Quiz Alcohol Retailer Set/Reset
Forgot Password?
Forgot Username? Receive 1099-G Electronically Existing Submissions
Don't have a logon? Register here Request a Customs Letter Licenses
‘& Registration Verify my Return < Sates Tax Distribution >
Register a New Georgia Business Where's my Refund? Sales Tax IDs
Register as a Third Party Filer SOLVED: Search for a Lien

Register a Permit Account Wholesaler Price Postings

Brand Registration Search

Ga .‘OE

Georgia Departinony »f Education
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SPLOST Revenue - 7/30/1/7-6/30/18

9990-1130-00000-0000~0-000000 CAR1 RECEIPT 021831 DRPOSITED DEP 07/30/17 10,027,63 70,027, 63CR
9990-1130-00000-0000-0-000000 CAP1 RECEIPT 021883 DEPOSITED DEP 08/3(/17 o4, 422,15 124,449, 76CR
9990-1130-00000-0000-0-000000 CAP1 RECELPT 021937 DEPOSITED DEP 09/29/17 54,316.49 178,766, 27CR
9990-1130-00000-0000~0-000000 CAPL RECETPT 022004 DEPOSITED DEP 10/31/17 8,564, 00 234,330.27CR
3990-1130-00000-0000-0-000000 CAP1 RECEIPT 022063 DEPCSITED DEP 11/30/17 52,739.75 287,070, 02CR
9990-1130-00000-0000-0-000000 CAPL RECEIPT 022106 DRPOSITED DEP 12/20/17 125,49 287,19, 51CR
9990-1130-00000-0000~0-000000 CAPL RECEIPT 022123 DEPOSITED DEP 12/29/17 54,184,21 341,319,728
9990-1130-00000-0000-0-000000 CORRECT SPLOST DEP 00005694 DEP 12/3 /17 20,62 341,359, 10CR

999(-1130-00000-0000-0-000000 CAPL RECEIPT 022160 DRPOSITED DEP 01
3990-1130-00000-0000~0-000000 CAP1 RECEIPT 022217 DEPOSITED DEP (2
9990-1130-00000-0000-0-000000 CAP1 RECEIPT 022268 DEPOSITED DEP (3

/31 22,803.73 3%4,222,63CR
/2
/3
9990-1130-00000~0000~0~000000 CORRECT DEPOSIT AMT 00005722 DEP 03/3
/3
/3

8/ 8 58,801.90 153,024, 73CR
1/18 54,143.39 507,168, 12CR
1/18 2,000,00 509,168, 12CR
9990~1130-00000-0000-0-000000 CAP1 RECEIPT (22338 DEROSITED DEP 04/30/18 68,187,586 577,353, 98CR
999-1130-00000-0000-0-000000 CAP1 RECEIPT 022388 DEPOSITED DEP 05/31/18
9990-1130~00000-0000-0-000000 CAPL RECEIPT 022432 DEROSITED DEP 06/26/18 267,06 634,852, Q7R
5990-1130-00000~0000-0-000000 CAP1 RECEIPT (22438 DEPOSITED DEP 06/2¢/18 0d,376.99 699,229, 06CR
999(-1130-00000-0000-0-000000 STATE OF GEORGIA/DEPT,REVENUE AR1 06/30/18 57,687.50 157,116, 56CR

3990~1130-00000-0000~0-000000 SPLOST REVENUE ARY 06/30/18 20,62 797,137.18 157,116, 36CR*

57,229.03 634,585 01CR

What is incorrect in the general ledger detalil
above? - <z
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SPLOST Revenue - DOR Sales Tax Distribution

30-Nov-2017 52,739.75 ELOST 50,529.47 2,802.77 287 -62.63 58273
16-Jun-2018 267.06 ELOST 227.51 0.00 0.00 42.25 270
31-Aug-2017 54,422.15 ELOST 52,639.23 1,665.84 688.83 -22.03 549.72
31-Oct-2017 55,564.00 ELOST 55,373.54 892.86 -141.14 0.00 561.26
31-Jul-2017 70,027.63 ELOST 70,322.15 449.24 -12.50 -23.91 707.35
30-Sep-2017 54,316.49 ELOST 54,596.57 216.61 68.87 -16.92 548.64
31-Jan-2018 52,863.73 ELOST 52,998.11 447.28 -28.19 -19.50 533.97
31-Mar-2018 56,143.39 ELOST 54,498.99 2,212.62 7.22 -8.24 567.10
31-Dec-2017 54,184.21 ELOST 52,432.16 2,304.63 0.10 -5.38 547.30
31-Jul-2018 57,887.50 ELOST 57,429.39 768.89 279.17 -5.22 584.73
31-May-2018 57,229.03 ELOST 57,056.32 608.51 142.26 0.00 578.06
30-Jun-2018 64,376.99 ELOST 63,175.45 56.51 1,798.69 -3.39 650.27
28-Feb-2018 58,801.90 ELOST 58,704.10 680.28 20.60 -9.13 593.95
30-Apr-2018 68,187.86 ELOST 68,490.92 383.69 2.02 0.00 688.77
16-Dec-2017 104.87 ELOST -19.56 0.00 0.00 125.49 1.06

Gabo
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Significant Commitment Note

COMMITMENTS UNDER CONSTRUCTION CONTRACTS

The following is an analysis of significant outstanding construction or renovation contracts executed
by the School District as of June 30, 2017, together with funding available:

Unearned Payments Funding
Executed through Available
Project Contracts (1) June 30,2017 (2)  From State (1)

North Paulding High School Addition ~ $ 30361547 $ 2595673.16 $

East Paulding High School Renovation 1,944,229.51 3,762,757.97 720,511.56

224784498 $ 635843113 $ 72051156

(1) The amounts described are not reflected in the basic financial statements.
(2) Payments include Contracts and Retainages Payable at year-end.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Significant Commitment Note

* Include the total amount of contract, including
change orders

* Payments through FYE include all
expenditures reported on the financial
statements

« Contracts Payable
« Retainage Payable

* Reporting the amount of commitment (based
on contract) that has not yet been fulfilled.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Capital Assets

Gabor
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Capital Assets

CAPITAL ASSETS

Note: Recording the Capital Assets on the general ledger is required for the DE46 Financial
reporting.

_ Print/review any related documents from Financial Review website.

1 Record Capital Assets of all Governmental Funds in Fund 801 using systemwide totals,
which can be done by journal entry. Example: To book total value of all schools, debit
Balance Sheet Account 0231-Buildings and credit Balance Sheet Account O711-Net
Capital Assets in Fund 801.

L Verify that Capital Assets for School Nutrition, Fund 600, are included in totals for Fund
801. If tracked in separate 8XX fund to segregate, roll that fund into Fund 801 for state
reporting. For those districts that operate the School Nutrition Program as a Proprietary
Fund, (which requires the general ledger to use the accrual method of accounting as
opposed to the modified accrual method) the capital assets must be included in Fund
600. The majority of school districts in Georgia consider Fund 600 to be governmental
fund. Hence, the capital assets associated with the School Nutrition Program are
reported in Fund 801..

_ Record Capital Assets of Proprietary and Fiduciary Funds within the individual funds as
required.

1 Book Construction in Progress for all building programs that have been started but not
completed as of 06/30/XX. Omission of this data may result in an audit finding. Record
by journal entry: Debit 801-0251-Construction in Progress and credit 801-0711-Net
Capital Assets for systemwide total. No depreciation is recorded until a building is

completed and in use.
(70§OE
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Capital Assets

Post accounting entries to record acquisition of new capital assets during current fiscal
year per your Capital Asset threshold. Debit appropriate GL Capital Asset account and
credit GL Account O711-Net Capital Assets in Fund 801 for General Fund and other
funds.

Post entries to record sale of any asset during fiscal year. Example: School bus was
sold, and proceeds receipted into 100-5300-Sale or Compensation for Loss of Assets.
Purchase price was 50,000.00 and accumulated depreciation is 10,000.00. Post this
journal entry: Debit 801-0711-Net Capital Assets for 40,000.00, debit 801-0242-
Accumulated Depreciation-Equipment for 10,000.00 and credit 801-0241-Equipment for
50,000.00

| Calculate depreciation for current fiscal year as of 06/30/XX. Book in Fund 801 for the
Governmental Funds. Example: If a building is used for instruction, post a journal entry
to debit Depreciation Expense 801-9990-1000-742-8010 and credit Accumulated
Depreciation-Buildings 801-0232. Use Facility 8010 to designate systemwide and set up
expense accounts to close into O711 not 0799 at fiscal year-end.

Verity that Fund 801 does not report any expenditures for acquisition or purchase of
Capital Assets. These expenditures should be reported in General Fund, Capital Outlay
and other funds. Record Depreciation Expense only in Fund 801

Review the general ledger accounts. All items being capitalized should be recorded in
the 700 object codes. If there are items in these accounts that do not meet the district's

criteria for capitalizing, these items must be reclassified to somewhere else.
<70§0E
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Capital Assets

What is the difference between the fund level
and the government-wide level?

* Fund level = expenditures are for the use of
current resources.

* When you purchase the equipment, the expenditure
Is the amount of cash the district paid for the
equipment.

« Government-wide level = expense when the
resources/assets are consumed.

* When you use the asset, its value is depleted
through a depreciation allocation.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Steps to updating Capital Assets

Obtain prior year listing

1Be aware of the district’s local capitalization
policy

dDetermine if any assets were surplused/sold
during the year

dDetermine purchased/donated assets during
the year

dDetermine if any impairments
Calculate Depreciation

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Journal Entries for Updating Capital

ASSGtS All Capital Asset entries, including

depreciation expense, are only
posted in 801.

ENTRY TO POST CURRENT YEAR ADDITIONS

ACCOUNT DEBIT CREDIT

Building and Building Improvements - 0231 1,000,000.00

Capital Outlay, Building Improvements — 4000-720 1,000,000.00

ENTRY TO POST CURRENT YEAR DEPRECIATION EXPENSE

ACCOUNT DEBIT CREDIT

Depreciation Expense — Buildings - 742 25,000.00

Accumulated Depreciation — Buildings - 0232 25,000.00

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Journal Entries for Updating Capital
Assets

ENTRY TO POST CURRENT YEAR DELETIONS -
In Fund 801 (Capital Assets - Governmental Funds)

ACCOUNT DEBIT CREDIT

Accumulated Depreciation — Buildings 30,000.00
- 0232

Buildings and Building Improvements 80,000.00
- 0231

Gain/Loss on Disposal — 5000-950 50,000.00

aDOE
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Journal Entries for Updating Capital
Assets

ENTRIES TO POST CURRENT YEAR CHANGES IN CONSTRUCTION IN
PROGRESS

ACCOUNT DEBIT CREDIT

Buildings and Building Improvements - 40,000.00

0231

Construction in Progress - 0251 40,000.00
Construction in Progress - 0251 68,000.00

Capital Outlay, Building Improvements 68,000.00
—4000-720

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Construction In Progress

1) Original Contract Sum 2,835,436,00

2) Net Change by Change Orders o 0.00

3) Contract Sum to Date.... 2,835,436.00
a. Total amount earned for work in place (Ongmal Conlract) 519,452.07
b. Total amount earned for work in place (Change Orders)...... 0.00
¢. Value of material stored at site 0.00
d. Total Amount earned (a plus b plus ¢) 519,452 07
e. Amount Retained (10%).... 51,945.21
f, Total earned less retained percentage (d minus e) 467,506,686
9. Total previously approved 0.00
h. Total due this request for Contractor (f minus g) 467,506.86
. Amount Due this request for Architect
J. Total Amount Due this Request (h plus i)........c..ccoummmmmmsmnenns
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Tips for Updating Capital Assets
* Do Not Wait Until September to Try to Update FY

* AP Accountant Records all Payments for Assets
on Spreadsheet Throughout the Year

« Update Procedures for Disposals to Include
Required Communication to Finance Department

* Reconcile throughout the Fiscal Year

« At FYE, Run a General Ledger Detalil of all Capital
Project Funds and 7XX Detail in Other Funds.
Review for possible Capitalization

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Example of Capital Asset Spreadsheets

Tonl Tl TS ACCO ACDL N
(o Ao Dgosk Gt FL DIRAT  DER D DERAT At oo
mu o RmE o I g 6008 6 fomdipost VEXDR P:  CHECK:
: THOMAS BUS SALES OF GA
THOMAS BUS SALES OF GA
Prach St Fregier
Peach St Freghler
Prach St Freghler
Prach St Fregier

Detailed Listing Should Include:

Description, Location, Acquisition Date, Acquisition Cost,
Estimated Useful Life, Accumulated Depreciation, Current
Depreciation, Vendor, Voucher Number, Expenditure
Account Code for Purchase, Deletion Date, Method of
Disposal.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., e ST T
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ong Term Deb

Gabor
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Long Term Debt

LONG TERM DEBT

Ensure all bond sales have been recorded on the accounting records. In the past, districts
have recorded bond sales at net. GAAP requires bond sales to be recorded at gross with the
cost of issuance recorded as an expenditure in 2500-810.

For all bonds sold, record the liability in Fund 900
For all bonds redeemed, reduce the liability in Fund 900

Refunding bond issues need to be recorded in the accounting records. Must be recorded as
both an Other Financing Source and Other Financing Use.

Review Capital Lease payments. Reclassify total payments for the year to Principal and
Interest - Function 5100 in the governmental fund accounts.

Review any installment purchase payments.
Ensure compensated absences at fiscal year-end are appropriately recorded.

Ensure all payments for General Long-Term Liabilities have been reclassified to Debt Service -
Principal and Interest Payments.

Obtain the Pension and OPEB Liability packets from each agency representative. Download
the allocation worksheets to determine entries needed to post the long-term liabilities
associated with the multi-employer pension and opeb plans. NOTE: The pension and OPEB
entries are not required to be reported on the DE 46, but must be reported on the gaap-basis
financial statements presented for audit.

COMPLETION DATE:

SIGNOFF
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Long Term Debt - New Bond Issue

What is the difference between the fund level and the
government-wide level?

* Fund level = proceeds/debt are a financing source for
current resources.

 When you sell a new bond issue or sign a capital lease
agreement, the revenue is the total amount of cash (or the
agreed upon value of the asset purchased) that the district
receives in exchange for the debt instrument or agreement.

« Government-wide level = long term liabilities are
incurred when the funds/resources are borrowed.

* When you enter the borrowing agreement and the proceeds or
asset purchased is received, a new liability exists that must be
paid back in future periods (fiscal years) based upon a
repayment agreement. The repayment agreement is
commonly referred to as an amortization schedule.

aDOE
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Long Term Debt — Annual Bond Payments

What is the difference between the fund level and the government-
wide level?

* Fund level = expenditures are for the use of current resources.

« When you repaid the annual debt principal or the monthly capital lease
payment, the expenditure is the amount of cash the district paid in the
current period. The principal payment amount should agree or reconcile
to the debt’s amortization schedule.

« Government-wide level = a reduction of long term liabilities incurs
when principal payments are made.

« When you paid either the annual debt principal payment or the monthly
capital lease payment, the long term liability’s balance should be
reduced. It is considered appropriate to reclassify the total monthly or
quarterly payment for debt agreements on a yearly basis at the end of
the fiscal year.

» Meaning the total yearly payments for the capital lease or other debt
agreement are reclassified on the Fund Statements to principal and
interest in the Debt Service function based on the liability’s amortization
schedule. This expense is reclassified as a reduction to the Long Term
Liabilities on the Government-wide Statements.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., TIPS T s



Steps to updating Long Term Debt

O Obtain prior year listing

O Be aware of the district’s local policies concerning borrowing funds and long term debt. Also be
aware of state laws concerning liabilities and long term debt. For example, all loans payable are
to be repaid as of December 31, each fiscal year. However, you can have loans payable at June
30t

O Determine if any new debt/borrowing agreements were entered into during the year.

O Determine the types of debt entered into during the year (bonds issued, capital lease agreements
signed, promissory notes signed, intergovernmental contracts with other agencies, etc.).

O Determine the repayment period for each type of debt that the district has during the year (review
amortization schedules). Obtain repayment/amortization schedules for all new debt.

O Determine the amount of any debt principal repaid during the year
O Determine if any long-term liabilities were forgiven or written off by the debtor during the year

U Ensure that all payments for Long Term Liabilities have been reclassified to Debt Service —
Principal and Interest payments on the Fund Statements. For example, total capital lease
payments for the year may need to be reclassified from current year expense object and function
at year-end.

O Calculate the yearly amortization amount for any bond premiums or bond discounts to be reported

O Calculate the yearly amortization amount for any gains or losses on refunding bond issues to be

reported N
<7 aVOE
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Steps to updating Long Term Debt

(continued)

U Determine if the district is experiencing any issues with the repayment of debt obligations during the
year or if the district expects to experience problems repaying debt obligations in future periods.

U Be aware of the district’s local policies concerning compensated absences (sick and annual leave
policies). Districts usually report compensated absences for annual or vacation leave only.

0 Determine if the District reported compensated absences in the prior fiscal year. If so, compensated
absences will need to be reported for the current year. If not, then the district will need to determine if
the compensated absence liability is material to the Government-wide Statements. Note: Almost all
compensated absences liability is immaterial to the Government-wide Statements. Most district are
reporting compensated absences because they have been reported in prior fiscal years and the
districts do not want to receive an “adverse” audit opinion to change their accounting principles for
current year. The adverse audit opinion would only be issued for one reporting period; however, it
would have an impact on the district’s low risk single audit status. The district would be “high risk” for
two audit periods which would require additional federal compliance work to be performed by their
financial audit team.

U Prepare the GASB 68 and 75 allocation worksheets for the Pension and OPEB Liability on the
Government-wide Statements. These allocation worksheets are located on Financial Review’s
“Preparing Financial Statements” webpage on GaDOE's public website. (These allocation worksheets
are available to assist district personnel in preparing the entries needed to post the long term liabilities

associated with multi-employer pension and opeb plans.) = Q@
<7¢:| OE
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Bond Closing Document

The Series 2018 Bonds (the “Bonds”) will be issued as book-entry only through The Depository Trust Company (“DTC”).

Ill. Sources and Uses of Funds

Par Amount of Bonds S 10,755,000.00
Plus: Reoffering Premium 1,113,848.15
Total Sources of Funds $ 11,868,848.15
|Usesoffunds ]
Deposit to the Construction Fund for Project Costs S 11,000,000.00
Deposit to Debt Service Account 650,852.50
Underwriters' Discount 80,662.50
Budgeted for Costs of Issuance & Contingency 137.433.15
Total Uses of Funds S 11,686,848.15

IV. Amount due to the _chool District (GA) from Raymond James at Closing

Purchase Price

Par Amount of Bonds S 10,755,000.00

Plus: Reoffering Premium 1,113,848.15
Less: Underwriters' Discount (80,662.50)
Total Purchase Price $ 11,788,185.65

Ga .‘OE
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Journal Entries for Updating Long Term
Debt

All Long Term Debt entries are posted in

ENTRY TO POST CURRENT YEAR ADDITIONS Fund 900, 902 (Pension), or 904 (OPEB).
(In Fund 900)
Other Financing Sources — Issuance of Bonds - 5100 10,755,000.00
Other Financing Sources — Premium on Issuance of Bond -5120 1,113,848.15
General Obligation Bonds Payable - 0511 10,755,000.00
Unamortized Premium on Issuance of Bonds - 0443 1,113,848.15

New General Obligation (Sales Tax) Bonds issued on February 27, 2018

ENTRY TO POST CURRENT YEAR PRINCIPAL PAYMENT ON EXISTING DEBT

(REDUCTION IN DEBT)
General Obligation Bonds Payable - 0511 2,045,000.00
Debt Service, Redemption of Principal — 5100-831 2,045,000.00

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Journal Entries for Updating Long Term

D e bt All Long Term Debt entries are posted in
Fund 900, 902 (Pension), or 904 (OPEB).

4

ENTRY TO RECLASSIFY BONDS PAYABLE BETWEEN CURRENT AND
LONG TERM DEBT ACCOUNTS (EXISTING DEBT 2013B SERIES GO BONDS)

ACCOUNT ]13:10) CREDIT

General Obligation Bonds Payable - 0511 60,000.00

Bonds Payable — Current — 0451 60,000.00

ENTRY TO POST CURRENT YEAR AMORTIZATION EXPENSE
(EXISTING DEBT 2013B SERIES GO BONDS)

ACCOUNT DEBIT CREDIT

Unamortized Premium on Issuance of Bonds - 0443 126,317.10

Debt Service, Amortization of Premium on Issuance of Bonds — 126,317.10
5100-834

R &
. - . . . . - (70 OE
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Journal Entries for Updating Long Term

D e bt All Long Term Debt entries,

except for reclassify principal

ENTRY TO POST CURRENT YEAR AMORTIZATION EXPENSE & interest from current year
OF PREMIUM expense, are only posted in
(NEW DEBT 2018 SERIES GO BONDS) 200. 4
ACCOUNT DEBIT CREDIT
Unamortized Premium on Issuance of Bonds - 0443 68,544.52
Debt Service, Amortization of Premium on Issuance of Bonds — 68,544.52
5100-834

ENTRY TO POST CURRENT YEAR ACCRUED INTEREST PAYABLE ( BOTH NEW DEBT 2018
SERIES AND THE EXIST 2013B GO BONDS)

ACCOUNT DEBIT CREDIT

Debt Service, Interest Expense — 5100-830 199,002.10

Interest Payable — 0455 199,002.10
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Bond Sources & Uses

|| Instructions:
| Using the Bond Closing Documents. enter the amounts for each line item below_
| All of the information needed should be available from the Bond closing documents._
| For the first bond issue that the School District is responsible for posting. MO Bond Resalution
| seek assistance from the Auditor-In-Charge of your engagement.
[l DR 0101 Cash (Capital IProjects) 11.008,506. 44
[ DR Z500-300 Bondlssuance Costs 211.6583.21
Bl DR S000-330 Transfers Cut 550,552,550
 |Series 2018 Bond Issue Dated February 27, 2018 CR 5100 Bond Proceeds 10, 755.000.00
| Amount CRS1z20 Bornd Premium 1.113.845.15
| Funds distribution at closing
| Sources OR 0101 Cash [Debt Servics] BS0,352.50
Frincipal lssued - Far Yalue + 10,755, 000,00 CRS200 Transfers In B50,852.50
] [41E] Discount on Bonds =ald —
_' [1] Accrued Interest on Bonds sold +
__' [5]1 Premium on Bonds sold + 1,113,848, 15 Capitalized Interest in Bond Resalution
N 11.5865.5845.15 OR 0101 Cash [Capital IProjects] 11.006.306. 44
] DR Z500-300 Bondlssuance Costs Z211.6583.21
| |Use of Funds CR 5100 Baond Proceeds 10,104,714 7.50
_' [6] Proceeds - Capital Projects Fund 11,006,306, 44 CRS120 Bornd Premium 1,113,845 .15
__' [1] Accrued Interest to Dbt Service Fund
_' [3] Capitalized Interest ta Oebt Service F fMare SF E50,852.50 OR 0101 Caszh [O=bt Service] EB50.852.50
_' [B] Capitalized Interest ta Capital Projec fMate SF CRS100 Bornd Procesds EB50.852.50
| [21E] Urnderwriter Discount or Fees Vet A a80.662.50
| [216) Other Issuance Cost 131.026.71
4 [Attarney's Fee, Rating Services, etc.] Other Bond Issuance Costs 131.026.71
| Underwriter's Discount 80.662.50
| 11.565.545.15 Tatal Bond Issuance Costs 211.685.21
| Exthibix "E” CAPITAL DEBT
- EXPENDITURES /More £F PROJECTS SERVYICE
ol [2] Business Administration
] Bond lssuance Cost a80.662.50
N M Accrued Interest on Bonds Sold + -
_' [5]1 Premium on Bonds sald + 1.113,545.15
I FProceeds of G.0. Bands
5 Par Yalue r 6] +_ 10,755,000.00 73)
_' [] Dizcount on Bonds Sald — —
| Mt - Underwriter discount or fees is not a discount on bonds sald.
[ | This is a cost of bonds sald.
| | More - Capitalized interest to Debt Service Fund should be documented
| in the Bond Resolution. If not, then capitalized interestis a wansfer o
B Dbt Service Fund.
| Mger £ | Expenditures mau be paid from sither the Capital Projects Fund [if expense
| iz paid from proceesds] or General Fund.
| FREFIAR TN S
i | accrued interan amount due for interest on bonds from date of bond to date bond is
dslivered to original purchaser. These funds must be deposited in the Debt
premium on bondsthe sxcess of the szle price of a band ower its face value, sxcluding amy
amount of acorued interest
| discoun the amount by which par value excesds the price paid for a bond.
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Bond Refunding Worksheet

FAe Folicwing Imounis are fiocated in A
Bopd fsspe fnancing sfafement

| Amount Folio
| |Funds distribution at closing
| Sources
[ [21[E] Principal Issued - 16, 760,000.00  FF-
H [41(6] Dizcount on Bonds sald - FF-
_' (1] Awzcrued Inkerest on Bonds sold - FFE-
[51(E] Premium on Bonds sold - 2. 148 170_35 PF-
| | [¥] Forward Financing Agreement Funds A] - FF-
_' (9] Additional Funds from Debt Service Fund FF-
18,908,170 35
| | U=e of Funds
_' (8] Bond Proceeds Transferred to Escrom Agent 18. 764 236 B0 FF-
__' (1 Awccrued Interest to Debt Sergice Fund
i [21[E] Underwriter Dizcount or Fees &7 04000 FF-
o [21[E] Fefund of issus cost ko Board FF-
[ZI(E] COwher issue Cost 59, 230.98 FF-
[Attorney's Fee, Fating Services, etc.]
[¥] Forward Financing Aagreement PF-
| [Elless [8] Excess Froceeds to Debt Service Fund [E) T.662 56 FF-
[9] Additional Funds from Debt Service to Escrow FF-
18,908,170 35
i Fhe informraticn foomd im the Financing
Fratement ffrom abovel sAceld be disclosed
n Ae Sraremend of Aevenbies, EERendirtires
and CAInges i Fund Safances fErdibir E T8
L] FAr numnhers e e Srsl cofome Sorrespons
BEYENUES
Tazes and Other Funds
@ [¥1 Forward Financing Agreement 1]
: Debt Service
o [9] Escrow fgent oy 1}
(1] Awccrued Inkerest on Bonds Sold - n
| [5] Premium on Bonds sold - 2. 148.170.35
Proceeds of Refunding Bonds
[3]  FarWalue -

[4] Discount on Bonds Sold -
[2] Fefunding Bond lssuance Cost -
(8] Fayments to Bond Escrow Agent -

b B I

Fhe informalicn foond fn Ae  Financing
Fratement ffrom abovel sAceld be disclosed
morthe Motes (o Ae FIRancial Staremenis.
FAe pumlers iR e Srsd cofimn CorresRcia

: Mote Disclosures
- | Aduanced Refunding

[3] Frincipal issued -
(4] DOizcount on Bond= -
[2] Underwriters fees and bond issue cost -
[E] Rlet procesds

(8] Transfer to escrow agent -
[9] Additional Funds -
| Fieduction in debt service payments [153]

| Economic gain iy

L P I P O . |
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16. 76000000
1]

-136.270.99

-18.764.236_80

16, 76000000

0.00
-136.270.99

-18. 764 236 E0
0.00

&
2.010.924.24

18.771.899.36

|| 2017 Series Refunding Bond Issue Dated 31212017

7.662 56

Includes first gear Paging
Agent Fees [$1.000]) & Esc
Agent Fees [$1000.00)

Deposited internally by bank
into the Series 2007 Debt
Svec. Acct. - in the School
District’s name

Deposited internally by bank into the
Series 2017 Debt Suc. Acct. - in the
School
Bank will reduce the First interest
pagment charged to the School
Diastrict due to cash on hand_

Deposited o Escrow Account
(18764 236 80) & remaining
issuance costs deposited

to Debt Service Fund [TEGE2.56)

Ga éOE
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Additional Long Term Liabilities (Debt) worksheets

iZO.‘l.S General Obligation Bond Issue - Premium Amortized

|Premium en Bonds sold 1,113,848.15

2018 2019 2020 2021 2022 2023 2024

october july
j Refunding Bonds dated: February 27, 2018 november aug
: Final Payment on Bond Series due: August 1, 2024 december sept
5 years, 5 mths or
| |Length of Bond Series: 65 mths. jan october CHAMNGES IN
Preimum amount to be amortized monthly (Total ] BONDS PAYABLE TOTAL
premium divided 65 mths.) 17136.12538 feb november
: Monthly Amortized Premium Amount - Rounded 17,136.13 march december amount include in the prior year notes at
Yearly Amortized Preimum Amount (Rounded . |Bonds Payable at July 1 June 30
monthly amortized amount times 12) 205,633.56 april jan
: may [ Enter the principal amount of any new bond
| Unamortized Bond Jun issues that are effective at June 30. Enter
Fiscal Year Ended June 30: Premium  |Bonds Issued During Period the total amount due at inception of issue.
4 1
§ 2018 § Epha 12 12 12 12 12 | Amount obtained from principal payments
j 2019 ik i ] in CY detailed in above schedule, less any
2020 20563355 Bonds Retired During Period principal amounts defeased.
| 2021 205,633.56 60 Nk
g 2022 20563556 2 Amount of principal payments of bonds
2023 - 2027 222,769.39 1
EOET = | |Bonds Defeased During Period that were defeased during CY.
| 20s3 o
5 it Amount should agree with Total Future
| Using the Bond Closing Documents, enter the amounts ' |Bonds Payable at June 30 H Principal Payments listed above.
_Total Premium s 1,113,848.15 for each line item below. All of the information |
: needed should be available from the Bond closing
documents. 3 PAYMENTS DUE TOTAL
-_— 1
 [DEBT SERVICE | IN FISCAL YEAR DEBT TOTAL TOTAL
SUMMARY OF BOND PAYMENTS ENDING JUNE 30 SERVICE INTEREST PRINCIPAL
i | 2018 5 E
| InsTRUCTIONS: | 2019 5 l
| Complete for all bond issues that were effective at June 30, 2015 even if no principal or interest | 2020 B 5
| |payments were paid in FY 200Y. ul 2021 b i
Include current year payments, as well as future fiscal year payments as set forth in the 022 = i
| |amortization schedule includzd with the bond issuance forms. 2023-2028 ke 3
 |Use the Prior Year Audit Report to obtain the Bond Payable Liability at July 1, 20CY. - | = =
TOTAL CURRENT TOTAL FUTURE
PRINCIPAL & FY 2015 PRINCIPAL & TOTAL FY 2018
Bond Issues INTEREST INTEREST PRIMCIPAL INTEREST INTEREST _ PRINCIPAL INTEREST _ PRIMCIPAL
| 2002 Series 0.00 0.00 0.00 0.00
| 2006 Series 0.00 0.00 0.00 0.00
2010 QZAB 0.00 0.00 0.00 0.00
| 0.00 0.00 0.00 0.00
| 0.00 0.00 0.00 0.00
| 0.00 0.00 0.00 0.00
| 0.00 0.00 0.00 0.00
0.00 0.00 0.00] 0.00 0.00 0.00 0.00 0.00

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Ga .\OE

Georgia Departinrnt of Education




Tips for Updating Long Term Debt

« AP Accountant Records all Payments for Long Term Debt on
Spreadsheet Throughout the Year for Capital Leases, Installment
Sale Purchases and any other monthly payments to repaid debit.

« Obtain a copy of all new financing agreements (bond issues,
capital lease, promissory notes, and intergovernmental
agreements) and place in a current year folder

« Reconcile the debt balance throughout the Fiscal Year

« Compensate Absences worksheets should be updated throughout
the year. Information should be maintain by the district personnel
who handles sick and vacation leave accumulations and balances.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., T =



Tips for Updating Long Term Debt (continued)

* At FYE, Run a General Ledger Detail of all 5XXX
revenue accts., except 5200 and 5995.

 Complete the GASB 68 and 75 worksheets for all entries
when the Pension and OPEB employer packets are
available. Calculate the accrued interest payable as of
June 30™ for all bond issues and any other applicable
debt instruments (promissory notes)

* Review general long term debt balances reported on the
general ledger in Fund 900 for old balances that were
paid in prior years, current and new balances that are
missing.

* The beginning balances for general long term debt can be
reviewed at any point during the year.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Example of Long Term Liabilities/Debt Spreadsheets

Governmental Activities
Balance Balance Drue Within One
July 1, 2016 Additions Deductions June 30, 2017 Year Capital Leases Intergavernmental Agreement
Fiscal Year Ended June 30: Principal Interest Principal Interest
General Obligation Bonds § - § - $ & $ - $ -
JUnamortized Bond Premiums = = = N N 2016 § §
Unamortized Bond Discount = = = - - o
Qualified Zone Academy Bonds - - - - - ﬁii
Qualified School Construction Bonds = N 3 - = 2020
Promissory Notes & - & - = 2021-2025
Capital Leases & - - - - 2026-2030
Energy Efficiency Leases - - - - - 2031:2033
Revenue Bonds - - - - -
Fallution:Remed:aton - . . . . Totsl Principal and Interest $ 00 000 $ 000 00
Claims and Judgments = = = = -
Compensated Absences(1) = T 5 i 2 General Obligation Debt Unamortized Bond
Fiscal Year Ended June 30: Principal Interest Premium
5 - % - % - % - % =
2016 § §
& (1) The portion of compensated absences due within cne year has been determined to be immaterial to the 211_;
basic financial statements. 2019
2020
JInstructions: 20212025
2026-2030
1) All amounts in the column Balance July 1, 201X must agree to PY ending balance in the audit report 2
2)G.0. Bonds
A) Additions are comprised principal on newly issued bonds. Total Principal and Interest 3 000 0.00 [ 0.00
B) Deductions are the principal payments on the bonds
C) Due within One Year is made up of principal payments that will be made in the next fiscal year.
3) Capital Leases
A) Additions are comprised of newly acquired capital leases Lot b
B) Deductions are the principal payments on the leases 1) Obtain the amorization schedules for the sbove items and enter the payments in the corectyear, There is & worksheet in
C) Due within One Year is made up of principal payments that will be made in the next fiscal year. the Operating and Capital Leases document in the FY 13 Audit Packet to aid you in completing this nate
4) Compensated Absences
A) Additions are made up of the amount earned by employees during the current year.
B) Deductions are made up of the amount taken plus an adjustment for rate changes in the current year
C) Most Schools will not separate due within one year and due in more than one year; therefore, note 1 above will need to be included.
5) Bond Premiums Amortized
A} Additions will be made up of newly issued bonds with a premium that the School District elects to amortize over the life of the bonds

Long Term Liabilities/Debt Information for Each Year Should Include: Changes in LT Debt Summary,
Individual Details for Each Type of Debt providing specific details about the district’s debt (interest rates,
bond series, etc.) with year end balances, Schedule of Payments Due by Fiscal Year by Debt Type (Capital ——
Leases, Intergovernmental Agreement, General Obligation Debt, Unamortized Bond Premium). ' "‘
(70 OE
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Miscellaneous Year End
Procedures

Gabor
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Miscellaneous Procedures

* |[nvestments

* Interfund Payables and
Receivables

« Special Education
Expenditures

 Transfers In and
Transfers Out

* Fund 199 — Payroll
Fund

 Purchase Orders

 School Food Service
Inventory

» School Nutrition
Comparison Report

* On-Behalf payments
for TRS and PSERS

« School Activity
Accounts

« CS1 Salary and
Travel Expense
Report

e DE46 Transmissions

 Year End Actuals

 Year End Final
Budget

* |nitial Budget for next

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future .
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Investments

« Redeem Investments that will mature as of
06/30/XX. Accrue interest earned as of 06/30/XX
on investments that will mature in the future or
next fiscal year.

 Use Balance Sheet Account 0114 - Interest
Receivable for this activity.

* Verify that available investment reports are in
balance with GL Balance Sheet Account 0111-
Investments fund by fund. Money Market accounts
need to be included in GL Cash 0111. Local
Government Investment Pool accounts will be
classified as Cash 0101 per updated guidance
from Office of State Treasury.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., LI TreT =



Interfund Receivable and Payable
Accounts

Verify that Interfund Accounts Receivable 0132
is in balance with Interfund Accounts Payable
0402 in Total for All Funds. These Balance Sheet
accounts are used when one fund loans another
fund money that will be repaid. Do not use for
Debt Service activity in the Fund 2XX series.
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Special Education Expenditures

* Review expenditures for Special Education to
verify they are coded to the correct program
codes

* The Special Education Maintenance of Effort
test is calculated with the DE 46

* The Special Education Excess Cost report is
calculated with the DE 46

* Any Special Education expenditures that are
NOT for direct instruction (QBE Program
Codes) or paid with Federal Funds should be
reported in Program Code 2081
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Transfers In and Transfers Out

Process applicable reports to verify that
Transfers Out (Expenditure Account 5000-930)
balance with Transfers In (Revenue 5200) in
Total for All Funds. If one fund reports a Transfer
Out, then another fund should report a Transfer
In. This is a DE46 error that must be cleared.
Errors may be corrected via journal entry.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Fund 199 — Payroll Clearing Fund

* If this activity is recorded in a separate fund,
verify that it is in balance as of 06/30/XX.
Revenue should equal expenditures and cash
should equal payables to keep the fund in
balance.

* Make necessary accounting entries to get the
fund in balance. If unable to correct errors
within the fiscal year, set up Payables and/or
Receivables to applicable Balance Sheet
accounts as necessary. Take appropriate
action to correct errors in next fiscal year.
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Purchase Orders

Note: Remember that a purchase order "encumbers or
sets aside" this portion of the budget and reduces the
amount available for future use. The purchase order
should be liquidated, and an expenditure created when
shipment of goods is received. An expenditure
represents an actual obligation to pay.

» Close open Purchase Orders that should not be transferred
to new fiscal year. If budget for new fiscal year is increased
by amount of "Carry Forward" purchase orders, take this
into consideration when building the budget.

« Transfer open Purchase Orders to new fiscal year using
procedures applicable for type of software. This should be
done after all current year PO's have been entered.

 Verify that available purchase order reports agree with GL
Encumbrance accounts 0603 and 0753 by fund as of
06/30/XX. Accounts should not report negative balances.
Contact software vendor if there is a problem.
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School Food Service Inventory

* Verify that Balance Sheet account 600-0171-
Inventory for Consumption reports an accurate
balance that is not "negative". Make
corrections if necessary.

* Verify that Balance Sheet account 600-0173-
Inventory USDA Commodities reports an
accurate balance that is not a "negative". Make
any necessary corrections.

« Balance sheet accounts 0173 and 0171 added
together should equal Fund Equity Account
0751 Reserve for Inventory
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School Nutrition Comparison Report

% SN-DE46 Comparison Report
Financial Comparison Report For the Fiscal Year 2019 - System Level
System Name : Hall County - 669
Account Description Account Codes School Nutr.DE106 - Financial Rep DE46 - Variance
February February
REVENUES
Lunch 1611 $1.406.841.35 $1.406.841.35 $0.00
Breakfast 1612 $0.00 $0.00 $0.00
Snack 1612 $0.00 $0.00 $0.00
Special Milk 1614 $0.00 $0.00 $0.00
Non-Reimbursable Sales 1621 $268.574.52 $268.574.52 $0.00
Adult Revenue 1622 $120.407.07 $120.407.07 $0.00
Contracted Sales 1623 $17.704.75 $17.704.75 $0.00
Investments. 1500 $0.00 $0.00 $0.00
All Other Local Revenue 1700-1999 $4.680.39 $4.680.39 $0.00
State Salary Supplement 3510 $244.310.00 $244.310.00 $0.00
Rev.from Other State Agencies 3995 $0.00 $0.00 $0.00
Federal Reimb-Lunch 4510 $5.168.671.69 $5,166.671.69 $0.00
Federal Reimb-Breakfast 4511 $1.860.201.77 $1.869.201.77 $0.00
Federal Reimb-CACFP 4512 $0.00 $0.00 $0.00
Federal Reimb-Snack 4513 $76.168.48 $76.168.48 $0.00
Other Revenues 4520-4899.4995 $0.00 $0.00 $0.00
Value-USDA (food) Received 4300(Note:Must Report) $748.005.49 $746.095.48 $0.00
Other Revenues:Transfer In 5200-5299 $0.00 $0.00 $0.00
Other 5300-5995 $0.00 $0.00 $0.00
Total Re & Other $9.920.656.39 $9.920.656.39 $0.00
EXPENDITURE S
Labor 100-299 $5.038.200.62 $5.038.200.62 $0.00
Purchased Food 630 $4.003.332.13 $4.003.332.13 $0.00
Value - USDA Received 635(Note:Must Report) $746.005.49 $746.005.40 $0.00
Equipment > §5.000 730-735 $50.379.77 $50.379.77 $0.00
All Other 300-735* $630.248 66 $5630.248 68 $0.00
Indirect Costs 880 $0.00 $0.00 50.00
Transfers Out 830 $0.00 $0.00 $0.00
Total Expenditures & Other Uses $10.477.265.67 $10.477.265.67 $0.00
Excess of Revenues over Expenditures -$556.609.28 -$556.609.28 $0.00
BALANCE SHEET
Cash Balance 101-103 $4.870.841.04 $4.870.841.04 $0.00
Georgia Department of Education
Richard Woods, Georgia's School Superintendent Page 1 of 2
Mar 28,2019 - 16:15 PM
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On-Behalf Payments — TRS and PSERS

« Record On-Behalf payments for TRS and
PSERS, as appropriate. Record in the General
Fund only.

« Utilize the information provided by GaDOE
(generally in July).

* Required for DE 46 Financial Report
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School Activity Accounts

* If school books are not maintained on same
software as district office, verify that school
books are in balance. Segregate activity into
Governmental or Custodial/Trust, Funds 500 ,
705, etc. Enter financial activity into district
accounting records via journal entry prior to
closing fiscal year.

* Expenditures must be reported by school code.

* Required for DE 46 Financial Report
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CS1 Salary and Travel Expense Report

* Reconcile General Ledger Salary and Travel to
CS1 Salary and Travel totals before closing the
fiscal year or signing off on DE46

« CS1 is a cash basis report; General Ledger is a
modified accrual basis report

 To reconcile General Ledger Salary totals to the
CS1 Report you must add any prior year salary
accruals and subtract any current year salary
accruals to the General Ledger total

 To reconcile General Ledger Travel Expense totals
to the CS1 Report, you must add any prior year
travel expense accruals and subtract any current
year travel expense accruals to the General
Ledger total

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., LI TreT =



DE46 Year End Transmissions

* Initial Transmission deadline — August 15, 2019 -
to ensure that the LEA has started the close out
process

* Transmit as many times as you want to throughout
the collection process

 All Errors must be cleared and Warning
Explanations approved in order to receive a
“Ready for Superintendent Sign-off” message

* Once everything is correct and complete, you can
close the fiscal year

* Transmit your final DE46 reports after you close —
this ensures that the state receives the final
financial information
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DE 46 Financial File Upload and
Errors and Warnings

Gabor
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De 46 Financial File

Submission

DEO46 Financial Transmission

Reject Record

Fiscal year Alphanum 2 2 0 |Must be for current fiscal year.
System Code Alphanum 4 4 0 |Must be a valid System code. Reject Record
State Fund Code Alphanum 3 3 0 |Must be a valid Fund code. Reject Record
DED46 Indicator Alphanum 1 1 0 |Must be a 1- No blanks or zeros. Reject Record
Must contain a valid program code. Program code field must be filled with "0000" for
QBE Program Code Alphanum 4 4 0 |balance sheet. Use program code "9990" for undistributed programs. Reject Record
[T Expenditure, must be a vald Funcion Gode. 1T Revenie, must be a vand source
code. If Balance Sheet, must be a valid balance sheet code. Use accounts 0001,
0002, and 0004 for Beginning Balances, Adjustments and Ending Balances. Fund
Revenue Source, Function, or equity beginning, adjustment, and ending balance records are required for each fund
Balance Sheet Code Alphanum 4 4 0 |with activity. Reject Record
If Revenue or Balance Sheet, must be blank or zeros. If Expenditure, must be a valid
ohject code. Sub-objects on employee benefits will be accepted but will be rolled up to
Object Code Alphanum 5 5 0 |the object level. Reject Record
Valid State Facility or School number required. Facility codes are not used for balance
Facility Code Alphanum 4 0 |sheet accounts. Fill this field with "0000" for balance accounts. Reject Record
Building Code Alphanum 1 0 |N/A No Edit
Should be Zero unless participating in the Title | Consolidation of Schoolwide Program
Pilot Project in FY 2017. For Pilot Project, report *11% Al other entities report 00" in
Special Reporting Data Element Alphanum 2 2 0 |this location. Reject Record
Additional Codes Alphanum| 4 4 0 |N/A No Edit
Amount Budgeted for this Record's
account number. (Revenue, Expense,
of Balance Sheet) Alphanum| 13 13 0 |Must be blank or zero. Reject Record
Budget Amount Sign Alphanum| 1 1 0 |Must be blank. Reject Record
Actual amount for this record's
account number. (Revenue,
Expense, of Balance Sheet) Alphanum| 13 13 0 |Must contain the actual amount. Reject Record
Actual Amount Sign Alphanum 1 0 |Must be "N"if negative, else blank if positive Default Blanks
Filler Alphanum 2 2 0 |Always contain blanks. Default Blanks

Richard iWoods, Georgia’s School Superintendent | Gaorgiz Repartraant of Education | Educating Georgia’s Future

WARNING:

If the code
relationship
does not
exist, the
DE 46 will
not be error
free. An
Error will
prevent
acceptance
of report_
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De 46 Error Checking

The New Financial Review Error

Checking Application opened in
February and is ready for use.

Error Checking — Use this process monthly!

Upload process same as annual DE 46 Upload
process
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Financial

Review Transmission
Application

Transmission Type:

Error Checking

Financial Review - Search

Search Upload Errors and Warnings Warnings Explanations Audit Trail Locks

Search Transmission

*Fiscal Year: 2019 v System:

Transmission Type: Select TransmissionType v Transmission Status:
| Q

Select TransmissionType

DE46 Initial Budget
DE46 Actual
DE46 Final Budget

System Error Checking Transmission Status  Lock Status

Search Transmission Re

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Print

All Systems v

Select Transmission Status v

SignedOff By SignedOff Date
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Common Errors and Warnings

E979 Fund Level Equity Accounts — 700 Out of Control Record 0004 for
Balance Total Ending Fund Equity
does not equal total of all
07XX accounts - These
totals MUST equal

E2014  QBE Program Code not valid with Function Example: Program Code
Code 3011 (CTAE) is not valid

with Function 2400. Itis
valid for Function 1000

(Direct Instruction) only.

W2001 All open FTE-reporting facilities should report Schools may have closed
budgeted expenses or facility code changed
from construction.

W2054 Object 890 expenditures exceed 10% of the Use object 890 for limited,
function miscellaneous items only.

- R
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Warnings Requiring Explanations

W2006

W2014

W2015

W2016

W2045

W2511

Depreciation Expense Not Reported.

An explanation is Required for variances in

FINO102 DEO46 School Nutrition
Comparison Report.

An explanation must be written for salary
and benefit information entered for Clerical

staff in Function 1000. (1000-142)

An explanation must be written for salary

and benefit information entered for

Administrative staff in Function 1000.

(1000-191)

An explanation is required if On Behalf

Expenditures are not reported

An Explanation is required for Fund 500 not

reported on DE 46 - School Activity

Governmental Funds - New for FY 19

All brick and mortar sites must
report depreciation expense.

Due to timing, the variances must
be identified and reported to the
Nutrition Department.

Instruction function is for direct
instructional services.

Instruction function is for direct
instructional services.

All districts participating with
PSERS and TRS state support are
required to report On-Behalfs.

To ensure school activity accounts
are reported on the DE 46



Errors and Warnings Guide

Complete List of Errors and Warnings available on Financial Review
Website with possible causes and resolutions. (sample below)

Error or Warning Code

Description

Cause

Resolution I

W2053

| W2054

| W2055

| W2056

w2057

W2058

W2059

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Negative balance in General Ledger AP range 0471 - 0479 for the fund

Object 830 expenditures exceed 10% of the function.

Negative balance in General Ledger Account

Negative expenditure for this Account

No balance reported in 0422 for fund 100

Negative balance in revenue except 3140, 3124

Revenue reported in 3510 in Fund 100

Debit balance in payroll withholdings
payable liablity accounts

Object Code 830 is for miscellaneous
expenditures

Warning for a General ledger account which
reports a negative value that typically
reports a positive balance depending on
account type

Credit amount reported for an expenditure
account

Mo Salaries and Benefits payable reported
for General Fund at fiscal year end

Debit balance in a revenue account - could

indicate revenue posting errors or revenue
accrual reversal errors

State School Nutrition Revenue reported in
General Fund - should be in Fund 600.

Verify negative (debit) balance is accurate
and clean up at fiscal yearend. Debit
balance may reflect misclassification of
payments to payroll vendor and/or
overpayment to payroll vendor for payroll
withholding

Classifying expenditurestoa
miscellaneous object code should only be
used when any other object code in the
COA would be inappropriate.  This object
code should be limited to unusual and
infrequent expenditures that cannot be
classifed elsewhere.

Analyze account(s) to determine and
make correcting entry(s) if necessary
Expenditure accounts should report
positive (debit) balances - Analyze
account and make adjusting entries if
needed

Per GASB 34, Salaries and Benefits earned
but not paid as of June 30 must be accrued
and reported as a liability for all funds
including the General Fund - Fund 100.

For QBE revenue accounts, validate GL

revenue amouunts against QBE allotment
plus and minus QBE accruals for accuracy.

Gabor

Georgia Department of Education

Reclassify to Fund 600



GaDOE Mappings

* Programmers follow the mapping file that is
Included on our website

* Every Fund, Program, Function, Object, and
Revenue Source mapped

Difices & Divisions Programs & Initiatives

Data & Reporting Leaming & Curriculum State Board & Policy Financ

h =Finance and Business Opsrations sFinancial Review =+ Preparing Financial Statements

Financial Review Preparing Financial Statements

Fimancial Managemeni of Georgia LUAS

Manual

Download

School System Financial Informmation
=

siaie Educafion Finance Study Commission S

F¥ 18 Al Exhibits and Schedules xlsx

Fr" 18 Exhibits C and E for Local Charter School Activity (Local Charter School
Reports) xlsx

F¥ 17 All Exhibits and Schedules xlsx

Fw 16 All Exhibits and Schedules xlsx

FY 15 All Exhibits and Schedule xis

Fiﬁaﬂ(:ial Statement Preparaiiﬂn (worksheets to assist in balancing Exh Bl

Reconcile Exhibit E to Exhibit B Expenses - School District A xlsx

Ga .\OE
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Mapped Financial Statements

@l Financial Review

View Alerts
AYP Reports New location for Financial Review Applications.

View Calendar Includes all Reports.
Consolidated b

Application

EPS G ¥ FY 2019 DE 46 Submissions will be at this location.

CPI-Active

View Documents

Finance Applications P

Invoice Application P Financial Review

View News ' e
School Nutrition P Apphcahon
Title I LEA P

Message Center

Grants icati |
| Admin
RRA Reporting &Amy Rowell

Financial Review b
Application
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Mapped Financial Statements

« Beginning point for preparing financial statements

* If DOAA audit, utilize the Financial Statement Prep
templates on their website to complete Financial
Statements

« Common Adjustments to GaDOE Financial
Statements:

* Prior Year Audit Adjustments

« Tying in Beginning Fund Balance/Beginning Net Position
« Reclassification Entries

« Delinquent Tax Adjustments

« GASB 68/75
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SUMMARY

 Download the Chart of Accounts to Excel for
easy access

 Utilize the Changes to COA Summary that is
updated annually

« Check Code Relationships
* Utilize Error Checking Monthly

* Financial Statement mappings document on
website
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Contact Information

o Atlanta

 Viola Darrington (404-651-8176) —
vdarrington@doe.k12.ga.us

» Steve Lyle (404-656-6769) — slyle@doe.k12.ga.us

» Debara Montgomery (404-656-2344) —
dmontgomery@doe.k12.ga.us

* Russ Swindle (404-463-0513) — rswindle@doe.k12.ga.us
* Naylor (229-241-9915)
« Rhonda Metts — rmetts@doe.k12.ga.us

 Rome (404-556-7376)
e Chris Toles — ctoles@doe.k12.ga.us
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Contact Information

Amy Rowell
arowell@doe.k12.ga.us

Georgia Department of Education
1652 Twin Towers East

205 Jesse Hill Jr Drive

Atlanta, GA 30334

404-656-6754
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