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 Georgia Department of Education

Conflict of Interest and Disclosure Policy
Georgia’s conflict of interest and disclosure policy is applicable to entities conducting business on behalf of and /or doing business with the Georgia Department of Education (Department) and entities receiving a grant to implement a program and/or project approved by the State Board of Education. This policy is applicable for entities receiving state and/or Federal funds.  Questions regarding the Department’s conflict of interest and disclosure policy should be directed to the program manager responsible for the contract, purchase order and/or grant.  

________________________________________________________
Official Entity Name for Fiscal Agent/Subgrant Award Recipient 

________________________________________________________
Subgrantee/Program Name(s) (list names of all subgrants awarded to Fiscal Agent)
I. Conflicts of Interest  
It is the policy of the Department to avoid doing business with Applicants, subcontractors of Applicants who have a conflict of interest or an appearance of a conflict of interest. The purpose of this policy is to maintain the highest level of integrity within its workforce, and to ensure that the award of grant Agreements is based upon fairness and merit.  
a. Organizational Conflicts of Interest.  
All grant applicants (“Applicants”) shall provide a statement in their proposal which describes in a concise manner all past, present or planned organizational, financial, contractual or other interest(s) with an organization regulated by the GaDOE, including but not limited to Local Education Agencies (LEAs), or with an organization whose interests may be substantially affected by the Department’s activities, and which is related to the work under this grant solicitation. The interest(s) in which conflict may occur shall include those of the Applicant, its affiliates, proposed consultants, proposed subcontractors and key personnel of any of the above. Past interest shall be limited to within one year of the date of the Applicant's grant proposal. Key personnel shall include:

· any person owning more than 20% interest in the Applicant
· the Applicant's corporate officers
· board members
· senior managers 
· any employee who is responsible for making a decision or taking an action on this grant application or any resulting Agreement where the decision or action can have an economic or other impact on the interests of a regulated or affected organization.
i. The Applicant shall describe in detail why it believes, in light of the interest(s) identified in (a) above, that performance of the proposed Agreement can be accomplished in an impartial and objective manner.
ii. In the absence of any relevant interest identified in (a) above, the Applicant shall submit in its grant application a statement certifying that to the best of its knowledge and belief no affiliation exists relevant to possible conflicts of interest. The Applicant must obtain the same information from potential subcontractors prior to award of a subcontract.
iii. GaDOE will review the statement submitted and may require additional relevant information from the Applicant. All such information, and any other relevant information known to the Department, will be used to determine whether an award to the Applicant may create a conflict of interest. If any such conflict of interest is found to exist, the Department may:
1. Disqualify the Applicant, or 
2. Determine that it is otherwise in the best interest of the Department to make an award to the Applicant and include appropriate provisions to mitigate or avoid such conflict in the grant awarded.
iv. The refusal to provide the disclosure or representation, or any additional information required, may result in disqualification of the Applicant for an award. If nondisclosure or misrepresentation is discovered after award, the resulting grant Agreement may be terminated. If after award the Applicant discovers a conflict of interest with respect to the grant awarded as a result of this solicitation, which could not reasonably have been known prior to award, an immediate and full disclosure shall be made in writing to the Department. The disclosure shall include a full description of the conflict, a description of the action the Applicant has taken, or proposes to take, to avoid or mitigate such conflict. The Department may, however, terminate the Agreement for convenience if the Department deems that termination is in the best interest of the Department.
b. Employee Relationships
i. The Applicant must provide the following information with its application and must provide an information update within 30 days of the award of a contract, any subcontract, or any consultant agreement, or within 30 days of the retention of a Subject Individual or former Department employee subject to this clause:

1. The names of all Subject Individuals who: 

a. Participated in preparation of proposals for award; or

b. Are planned to be used during performance; or

c. Are used during performance; and

ii. The names of all former Department employees, retained by the Applicant who were employed by the Department during the two year period immediately prior to the date of:

1. The award; or 

2. Their retention by the Applicant; and

3. The date on which the initial expression of interest in a future financial arrangement was discussed with the Applicant by any former Department employee whose name is required to be provided by the contractor pursuant to subparagraph (ii); and

4. The location where any Subject Individual or former Department employee whose name is required to be provided by the Applicant pursuant to subparagraphs (i) and (ii), are expected to be assigned. 

iii. "Subject Individual" means a current Department employee or a current Department employee's father, mother, son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, spouse of an in-law, or a member of his/her household.
iv. The Applicant must incorporate this clause into all subcontracts or consultant agreements awarded under this Agreement and must further require that each such subcontractor or consultant incorporate this clause into all subcontracts or consultant agreements at any tier awarded under this Agreement unless the Department determines otherwise.

v. The information as it is submitted must be certified as being true and correct. If there is no such information, the certification must so state.

c. Remedies for Nondisclosure 

The following are possible remedies available to the Department should an Applicant misrepresent or refuse to disclose or misrepresent any information required by this clause:

1. Termination of the Agreement.

2. Exclusion from subsequent Department grant opportunities.

3. Other remedial action as may be permitted or provided by law or regulation or policy or by the terms of the grant agreement.
d. Annual Certification. The Applicant must provide annually, based on the anniversary date of Agreement award, the following certification in writing to GaDOE.  The annual certification must be submitted with the grantees annual end of year program report. 


ANNUAL CERTIFICATION OF DISCLOSURE OF CERTAIN EMPLOYEE RELATIONSHIPS

II. Disclosure of Conflict of Interest after Agreement Execution 
If after Agreement execution, Applicant discovers a conflict of interest which could not reasonably have been known prior to Agreement execution; an immediate and full disclosure shall be made in writing to the Department. The disclosure shall include a full description of the conflict, a description of the action the Applicant has taken, or proposes to take, to avoid or mitigate such conflict. The Department may, however, terminate this Agreement for convenience if the Department deems that termination is in the best interest of the Department.

III. Incorporation of Clauses  

The Applicant must incorporate the clauses in paragraphs A, B, and C of this section into all subcontracts or consultant agreements awarded under this Agreement and must further require that each such subcontractor or consultant incorporate this clause into all subcontracts or consultant agreements at any tier awarded under this Agreement unless GaDOE determines otherwise.
____________________________________________________________________________

Signature of Fiscal Agency Head (official subgrant recipient)

____________________________________________________________________________

Printed Name of Fiscal Agency Head and Position Title

____________________________________________________________________________

Date 

___________________________________________________________________________

Signature of Applicant’s Authorized Agency Head (required)

___________________________________________________________________________

Printed Name of Applicant’s Authorized Agency Head and Position Title

___________________________________________________________________________

Date

___________________________________________________________________________

Signature of Co-applicant’s Authorized Agency Head (if applicable)

____________________________________________________________________________

Printed Name of Co-applicant’s Authorized Agency Head and Position Title (if applicable)

____________________________________________________________________________

Date (if applicable)

The Applicant represents and certifies that to the best of its knowledge and belief that during the prior 12 month period (APPLICANT MUST CHECK AT LEAST ONE BOX BELOW):








[  ] A former Department employee(s), current Department employee, or Subject Individual(s) has been retained to work under the Agreement or subcontract or consultant agreement and complete disclosure has been made.





[  ] No former  Department employee(s), current Department employee, or Subject Individual(s) has been retained to work under the Agreement or subcontract or consultant agreement, and disclosure is not required.
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