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21st Century Community Learning Centers 
Professional Learning Request Form
Name of Program ​​​​type the name of the program here
Person completing form type name here




Date      ​​
Complete and submit to ERES for prior approval if requesting 21st CCLC reimbursement. Do not complete if there are no costs or if using other funding resources. ERES will submit to FA for funding approval. Must be submitted at least 2 weeks prior to event.
	Goals/Objectives: List (write out) the goal(s) and objective(s) in the grant application that is/are associated with this training, workshop, or conference 

	

	Description of training, workshop, or conference

	Date
	Time
	Contact Hours

	
	
	

	Provide title/name/topic of training, workshop or conference

	

	Where will the training, workshop or conference be held?

	

	Provide a brief description of the activity/event and describe how you plan to implement information gained from the training, workshop or conference in your 21st CCLC program. Include how the training will meet the needs of your students.

	


	Facilitator or Coach: Name of person conducting training or workshop. (Not applicable if conference.)

	

	Is there a separate fee to the trainer or is this included in participant’s costs? If so, list total cost.
	$

	Attendees: List the number of attendees and their role below (i.e. 2 site coordinators, 6 teachers):

	

	Cost: List cost for each attendee. Give total for the proposed number of attendees. (# attendees x cost per person. Example: 6 attendees x $150 = $900 registration). Include cost of fuel (# miles x cost per mile = Total cost), room charges (# of nights x cost per night = Total cost), etc., if conference.

	Item (i.e. registration, hotel etc.)
	Qty.
	Cost per item
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Grand Total
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