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CFM Document

• We will be following the most recent and 

updated version on our website.

• http://www.gadoe.org/School-Improvement/Federal-

Programs/title-

i/Pages/Title%20Programs%20Monitoring.aspx

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title%20Programs%20Monitoring.aspx
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Presenters

Office of 
Federal 
Programs

Title I, Part A – Improving Academic Achievement of the 
Disadvantaged
Title I, Part A - Family-School Partnership Program
Title I, Part C - Education of Migratory Children
Title I, Part D - Programs for Neglected or Delinquent Children
Title II, Part A – Supporting Effective Instruction
Title III, Part A - Language Instruction for English Learners and 
Immigrant Students
Title IV, Part A - Student Support and Academic Enrichment
Title V, Part B - Rural Education Achievement Program (REAP)
Title IX, Part A - McKinney - Vento Homeless Assistance Act
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Presenters

School & District 
Effectiveness 
Division

School Improvement Grants - 1003(a)
School Improvement Grants (SIG) - 1003(g)

Special 
Education 
Division

Individuals with Disabilities Education Act of 2004 
(IDEA)
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Schedule

8:30 Monitoring Overview - Overarching Indicators that Apply to All Programs
9:30 Individuals with Disabilities Education Act (IDEA)
10:00 Title I, Part A
10:45 Title I, Part A – Parent and Family Engagement
11:15 Title I, Part A – Notice to Parents
11:30 School Improvement Grants
11:45 LUNCH BREAK
12:15 McKinney-Vento and Foster Care
12:45 Neglected and Delinquent and Rural Education Initiative
1:15 Title IV, Part A
1:45 Title II, Part A 
2:00 Professional Qualifications, Data Verification and PLPs/PLGs
2:30 Title III, Part A
3:00 Title I, Part C 
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Agenda

• Setting the Context for Monitoring
• Monitoring Process
• Procedures for Submission of Documentation Prior to Visit
• Local Educational Agency (LEA) Preparation for Monitoring
• Review Monitoring Document

• Review of Descriptors and Required Documentation
• Overarching Requirements

• Questions and Answers
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Setting the Context
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Setting the Context
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Purpose of Monitoring

• Monitoring of federal programs is conducted 
to ensure that all children have a fair, equal, and significant 
opportunity to obtain a high-quality education.

• Monitoring emphasizes accountability for using federal 
resources wisely.

• Monitoring serves as a vehicle for the Department 
to help LEAs achieve high quality implementation of 
educational programs utilizing the LEAs’ federal allocations.

§200.331
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Department
Cross-Functional Monitoring (CFM) 

Process
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CFM Cycle
LEAs 

Identified for 
CFM – cyclical 

or risk

CFM 
requirements 

identified; 
LEAs trained

LEAs collect 
documentation

Department 
visit – onsite 
or desktop

Department 
provides report 

of visit via 
GaDOE portal

LEA creates 
and 

implements 
corrective 

action plan, if 
needed
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Federal Programs Monitored

• Title I, Part A - Improving the Academic Achievement of the Disadvantaged

• Title I, Part A - Parent and Family Engagement

• Title I, Part C - Education of Migratory Children

• Title I, Part D - Programs for Neglected or Delinquent Children

• Title I, School Improvement  - 1003(a)

• Title I, School Improvement Grants (SIG) - 1003(g)

• Title II, Part A – Supporting Effective Instruction

• Title III, Part A - Language Instruction for English Learners and Immigrant Students

• Title IV, Part A - Student Support and Academic Enrichment (SSAE)

• Title IV, Part B – 21st Century Community Learning Centers

• Title V, Part B - Rural Education Achievement Programs (REAP)

• Title IX, Part A - Education for Homeless Children & Youth

• Individuals with Disabilities Education Act of 2004 (IDEA)
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7 Ways the Department Monitors

1. Review of program compliance requirements 
(CLIP)

2. Monitoring of budgets & expenditures

3. Single audit (2 C.F.R. 200.501)

4. On-site monitoring

5. Self-monitoring

6. Desktop monitoring

7. Inventory monitoring
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The On-Site 
Monitoring Selection Process

• LEAs monitored on a four-year cycle (approximately 1/4 each 
year)  Note:  Some federal programs monitor more frequently. 
McKinney-Vento grant and the 21st CCLC grant recipients are 
monitored annually.

• GaDOE is currently on cycle 2 of the four-year monitoring 
schedule.

• High-Risk LEAs added to current cycle
▪ Risk assessment is completed to determine if an LEA falls 

into the high-risk category.  
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The On-Site 
Monitoring Selection Process

• The Department’s Office of Federal Programs defines 
high-risk as:

▪ LEAs showing evidence of serious or chronic compliance 
problems.

▪ LEAs with previous financial monitoring/audit findings.
▪ LEAs with a high number of complaints from parents and 

other stakeholders about program implementation.

• LEAs identified by FBO and State Audit Department

• Other LEAs as deemed necessary.
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Preparing for Federal Programs 
Cross-Functional Monitoring
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Federal Programs Handbooks

http://www.gadoe.org/School-Improvement/Federal-Programs/Pages/Federal-Programs-Handbook.aspx
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Fiscal Year

• FY20 CFM Rubric will be used for all monitoring

• In general, CFM Teams will review documents for 

FY20; payroll and expenditure reports will be 

from FY19 and FY20 

• CFM Teams will review documents for FY19 

when FY20 documents are not available
Example:

LEA has a monitoring date in December; however, FY20 time 

and effort documents have not been completed yet.  The LEA 

will provide FY19 time and effort documentation.
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Documentation for Monitoring of 
Federal Programs

1. Emails
2. Memos
3. Dated meeting agendas
4. Dated sign-in sheets
5. Checklists with comments
6. Record of physical inventory of equipment 

and real property
7. Fiscal documentation
8. Websites
9. Other forms of documentation
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Receiving CFM Results
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LEA Preparation Prior 
to On-Site Monitoring Visit 

• LEAs are required to provide supporting documentation that is not 
already available to the Department’s Cross-Functional monitoring 
team.

• The Department’s federal programs will provide a list of LEA 
documentation that will be provided by the LEA prior to the on-site 
monitoring visit (2 weeks).

• FY19 and 20 detailed expenditure report for each federal program 
being monitored

• FY19 and 20 payroll history report by account code for each federal 
program being monitored

• Other documents requested by a specific federal program
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LEA Preparation Prior to On-Site 
Monitoring Visit

• LEAs will upload the requested documentation to the Monitoring 
application in the SLDS.

• Due to FERPA regulations some information cannot be submitted via 
internet; therefore, these programs will utilize the MyGaDOE Portal 
email (unless otherwise directed by the program):

• IDEA 

• Title III, Part A; Title I, Part C 
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Monitoring Application for Sharing 
Documents - SLDS

Available by October 1



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 25

Monitoring Application for Sharing 
Documents - SLDS
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Monitoring Application for Sharing 
Documents - SLDS
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LEA Documentation Submission 
Prior to On-Site Monitoring Visit 

• Documents requested for Desktop Monitoring are 
due by 9 AM the same day that the remainder of the 
CFM Team is visiting the district

• All uploaded files must be in PDF format

• File names should reference the indicator number.
Ex:  Indicator 8.3 Distribution Checklist
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LEA Preparation Prior 
to On-Site Monitoring Visit 

• Current year documentation not sent for prior review by 
the Department for each required descriptor should be 
placed in a folder for team review; organize according to 
the CFM document 

• Items too large to be placed in folders should be readily 
available and with required items clearly identified

• Items too large for printing to be placed in folders may be 
made available to the Department’s Cross-Functional 
monitoring team via Internet and/or website links and/or 
flash drive

• Digital files are permitted
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LEA Preparation Prior 
to On-Site Monitoring Visit 

• LEAs must provide:
▪ A room large enough to accommodate the entire 

monitoring team. If need be, more than one room 
can be used.

▪ Interview rooms (1 is sufficient)
▪ Internet access for the monitoring team to be able to 

review district and schools’ web site information.  IT 
staff should be available to assist with connectivity.

• LEA staff need to be on-site and/or available during the 
monitoring visit. It is important that other meetings requiring 
LEA staff are not scheduled during the monitoring visit.
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LEA Preparation Prior 
to On-Site Monitoring Visit

LEA staff to be present/available during monitoring include:
• Title I, Part A - Improving the Academic Achievement of the Disadvantaged

• Title I, Part A - Parent and Family Engagement

• Title I, Part C - Education of Migratory Children

• Title I, Part D - Programs for Neglected or Delinquent Children

• Title I School Improvement - 1003(a)

• Title I School Improvement Grants (SIG) - 1003(g)

• Title II, Part A – Supporting Effective Instruction

• Title III, Part A - Language Instruction for English Learners and Immigrant Students

• Title IV, Part A - Student Support and Academic Enrichment (SSAE)

• Title IV, Part B – 21st Century Community Learning Centers

• Title V, Part B - Rural Education Achievement Programs (REAP)

• Title X, Part C - Education for Homeless Children & Youth

• Individuals with Disabilities Education Act of 2004 (IDEA)
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LEA Preparation Prior 
to On-Site Monitoring Visit

Other LEA staff that also may need to be present are:
▪ Federal program director/coordinator
▪ LEA program staff assigned specific duties in any given 

federal program
▪ Financial persons responsible for federal grant budgets
▪ Human Resources designee
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Preparation is Important!

Your district should:
• Meet with key LEA personnel and discuss programs and areas that 

will be reviewed; review CFM indicator document

• Organize monitoring documentation

• Conduct a mock monitoring visit ahead of time

• Review old monitoring reports

• Review LEA plans

• Did you complete everything you said you would?

• Review audits - Including Single Audit (formerly known as the A-133 
Compliance Audit)

• Be prepared to address any corrective action plans already created 
or implemented
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Logistics

• GaDOE Onsite Coordinator will work with the LEA 
main contact person frequently in the days/weeks 
leading up to the visit

• Visits will last between 1-3 days

• Start time = 9:00 AM; lunch on our own but LEA can 
help identify options in the area

• No exit conference; results of monitoring will be 
delivered via the portal in 30 days.
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CFM Next Steps

• Recording of this webinar will be posted on our 
website by August 27

• Monitoring dates and on-site/desktop status (by 
program) will be finalized on or before September 15
o If your LEA would like to be 100% desktop monitored, send an 

email to jwight@doe.k12.ga.us.   

• Director of Federal Programs will notify the LEA’s 
main contact person on or before September 15

• GaDOE Onsite Coordinator will then contact LEAs as 
the monitoring date approaches

mailto:jwight@doe.k12.ga.us
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The Monitoring Document
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The Monitoring Document

Citations have active weblinks:
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Consolidation of Funds & 
Monitoring

Advantages of Consolidating Funds in a Schoolwide Program

• Flexibility to allocate all available resources effectively and efficiently. 

• A school is not required to meet most of the statutory and regulatory requirements of the specific Federal 
programs included in the consolidation, provided it meets the intent and purposes of those programs.   

• A school is not required to maintain separate fiscal accounting records by Federal program that identify 
the specific activities supported by each program’s funds.

Responsibilities when Consolidating Funds in a Schoolwide Programs

• LEAs who do not consolidate 100% of Federal Funds and set-asides continue to be subject to all federal 
requirements for funds not consolidated

• Consolidation at the school level does not exempt LEAs from meeting LEA level responsibilities

• Reporting to ESSA Title programs any data required by USDE

• Meeting the civil rights needs of students

• Including relevant stakeholders in the application process and ongoing consultation as required by statute

• Implementing application  

• Ensuring activities/interventions identified by the LEA as meeting the intent and purpose are allowable under the 
program statute
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Consolidation of Funds & 
Monitoring
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FY20 Monitoring Indicators and 
Documentation

Overarching Requirements
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Overarching Requirements

• Each Federal program will review their program 
specific sections within the overarching requirement 
sections

• Documentation for each program should be collected 
and organized in the overarching section files 

• Each program will determine compliance with their 
program specific requirements in that overarching 
section
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Overarching 
Requirements

Section 1
LEA Monitoring of Programs
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Overarching Indicator 1 
Monitoring Programs

Requirement Evidence of Implementation

ESEA: Sec 1114(b)(3); Sec 1304; Sec. 1306; Sec. 9304; Sec. 
2104(a)(1); 2 CFR Sec. 200.301, 200.328, 200.330, 
200.26(c); 34 CFR Sec. 300; McKinney Vento Sec. 
722(c)(3)(E)

Non-Regulatory Guidance: Using Evidence to Strengthen 
Education Investments (2016)

The LEA conducts monitoring of its programs for both 
implementation and effectiveness of funded 
strategies/activities at the LEA, school and program levels 
to ensure compliance with Uniform Grant Guidance and 
Federal program requirements. (Title I, Part A; School 
Improvement 1003(a); School Improvement 1003(g) (SIG); 
Title I, Part C; Title I, Part, D; Title II, Part A; Title III, Part A; 
Title IV, Part A; Title V, Part B; Title IX, Part A--McKinney-
Vento Act; and IDEA).

Evidence that the LEA is implementing its FY20 LEA Equity 
Action Plan for the two equity gaps and each 
corresponding equity intervention selected for 
improvement.  ESEA: Sec. 1111(g)(1)(B), 1112(b)(2), 
2101(d)(2)(E), Georgia EAEE

Evidence shall include written procedures used to monitor all 
critical ESEA/IDEA requirements of all programs (Title I, Part A; 
School Improvement 1003(a); School Improvement 1003(g); 
(SIG); Title I, Part C; Title I, Part, D; Title II, Part A; Title III, Part 
A; Title IV, Part A; Title V, Part B; Title IX, Part A - McKinney-
Vento Act; and IDEA) and its implementation at the district 
and schools (where applicable).  These procedures will specify 
how the district will monitor each federal program to include:
a. Steps the LEA will use to monitor and provide technical 

assistance for the implementation of all Federal programs 
b. Position(s) responsible for the implementation and 

monitoring 
c. Frequency of monitoring (timeline)
d. List of documentation that will be maintained to verify the 

Title programs have been monitored
e. Needed corrective actions at schools (identified by the 

LEA)
f. Follow-up/verification of corrective actions at schools and 

district (identified by the LEA) review of applicable federal 
program budgets (development)

g. Description the LEA uses to identify high risk schools 
within the district

h. IDEA procedures to include SST, Child Find, Evaluation/RE-
evaluation, Eligibility and Discipline

i. LEAs consolidating funds in 150, written procedures for 
monitoring intent and purposes

42

https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act%20Of%201965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=13d9af47c48f93719bc2f395927f4429&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
https://www2.ed.gov/policy/elsec/leg/esea02/pg116.html
https://www2.ed.gov/policy/elsec/leg/essa/guidanceuseseinvestment.pdf
https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act%20Of%201965.pdf
https://www.gadoe.org/School-Improvement/Teacher-and-Leader-Effectiveness/Pages/EquityPlans.aspx
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Requirement
ESEA: Sec 1114(b)(3); Sec 1304; Sec. 1306; Sec. 9304; Sec. 
2104(a)(1); 2 CFR Sec. 200.301, 200.328, 200.330, 
200.26(c); 34 CFR Sec. 300; McKinney Vento Sec. 
722(c)(3)(E)

Non-Regulatory Guidance: Using Evidence to Strengthen 
Education Investments (2016)

The LEA conducts monitoring of its programs for both 
implementation and effectiveness of funded 
strategies/activities at the LEA, school and program levels 
to ensure compliance with Uniform Grant Guidance and 
Federal program requirements. (Title I, Part A; School 
Improvement 1003(a); School Improvement 1003(g) (SIG); 
Title I, Part C; Title I, Part, D; Title II, Part A; Title III, Part A; 
Title IV, Part A; Title V, Part B; Title IX, Part A--McKinney-
Vento Act; and IDEA).

Evidence that the LEA is implementing its FY20 LEA Equity 
Action Plan for the two equity gaps and each 
corresponding equity intervention selected for 
improvement.  ESEA: Sec. 1111(g)(1)(B), 1112(b)(2), 
2101(d)(2)(E), Georgia EAEE

Evidence of Implementation
Evidence shall include administering the LEA’s written procedures 
for monitoring the implementation of all programs (Title I, Part A; 
School Improvement 1003(a); School Improvement 1003(g); (SIG); 
Title I, Part C; Title I, Part, D; Title II, Part A; Title III, Part A; Title IV, 
Part A; Title V, Part B; Title IX, Part A - McKinney-Vento Act; and 
IDEA). LEAs may provide the following types of documentation or 
other types of documentation:
a. Data collection instruments used to monitor the 

implementation of all federally funded activities/strategies and 
budgets (interview guides, program review checklists, 
monitoring reports,   

b. A summary and supporting documentation of the LEA’s 
progress in monitoring the implementation of the FY20 LEA 
Equity Action Plan that addresses each LEA selected equity gap 
and corresponding equity intervention. (sign-in sheets, 
agendas, training documents, contracts/ agreements, purchase 
orders, reports - discipline, staffing, attendance, etc.)

c. Copies of the LEAs schedule for monitoring schools
d. Samples of communications to schools
e. Samples of on-going consultations with stakeholders and 

community-based partners that address implementation and 
progress towards meeting intended outcomes

f. Evidence of technical assistance provided by the LEA as a result 
of issues identified through the monitoring process (monitoring 
reports, corrective actions from the schools visited)

g. Minutes of board meeting approving the annual Grant Award 
Notification - SIG

h. Policies on Federal Grant Administration – SIG
i. Title I Part C - Supplemental Services Tracking form (required), 

home visit documentation, OSY profiles (required), preschool 
assessments

43

Overarching Indicator 1 
Monitoring Implementation

https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act%20Of%201965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=13d9af47c48f93719bc2f395927f4429&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
https://www2.ed.gov/policy/elsec/leg/esea02/pg116.html
https://www2.ed.gov/policy/elsec/leg/essa/guidanceuseseinvestment.pdf
https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act%20Of%201965.pdf
https://www.gadoe.org/School-Improvement/Teacher-and-Leader-Effectiveness/Pages/EquityPlans.aspx


Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 44

Requirement
ESEA: Sec 1114(b)(3); Sec 1304; Sec. 1306; Sec. 9304; Sec. 
2104(a)(1); 2 CFR Sec. 200.301, 200.328, 200.330, 
200.26(c); 34 CFR Sec. 300; McKinney Vento Sec. 
722(c)(3)(E)

Non-Regulatory Guidance: Using Evidence to Strengthen 
Education Investments (2016)

The LEA conducts monitoring of its programs for both 
implementation and effectiveness of funded 
strategies/activities at the LEA, school and program levels 
to ensure compliance with Uniform Grant Guidance and 
Federal program requirements. (Title I, Part A; School 
Improvement 1003(a); School Improvement 1003(g) (SIG); 
Title I, Part C; Title I, Part, D; Title II, Part A; Title III, Part A; 
Title IV, Part A; Title V, Part B; Title IX, Part A--McKinney-
Vento Act; and IDEA).

Evidence that the LEA is implementing its FY20 LEA Equity 
Action Plan for the two equity gaps and each 
corresponding equity intervention selected for 
improvement.  ESEA: Sec. 1111(g)(1)(B), 1112(b)(2), 
2101(d)(2)(E), Georgia EAEE

Evidence of Implementation
Evidence shall include documentation of the effectiveness of 
grant funded activities for all programs (Title I, Part A; School 
Improvement 1003(a); School Improvement 1003(g); (SIG); 
Title I, Part C; Title I, Part, D; Title II, Part A; Title III, Part A; 
Title IV, Part A; Title V, Part B; Title IX, Part A - McKinney-Vento 
Act; and IDEA).  LEAs may provide the following types of 
documentation:
A. Source documentation to support summary data and 

analysis for determining the effectiveness of all federally 
funded activities/strategies, including the FY19 Equity 
Action Plan (required) 

B. Source documentation (summary data and analysis) to 
support effectiveness determination in the FY19 Title II, 
Part A Effectiveness Budget Attachment that explains the 
effectiveness of each Title II, Part A funded 
strategy/activity in addressing one or more of the LEA’s 
prioritized needs from the FY19 District Improvement 
Plan.

C. Title IV, Part A Progress Monitoring/Effectiveness 
Summary Document

D. Title I, Part C Program Evaluation Template; data 
disaggregation of migrant compared to non-migrant; 
migrant PFS compared to migrant non-PFS

E. Homeless Education Program Evaluation summary
F. Completed/annotated logic models

44

Overarching Indicator 1 
Monitoring Effectiveness

https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act%20Of%201965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=13d9af47c48f93719bc2f395927f4429&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
https://www2.ed.gov/policy/elsec/leg/esea02/pg116.html
https://www2.ed.gov/policy/elsec/leg/essa/guidanceuseseinvestment.pdf
https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act%20Of%201965.pdf
https://www.gadoe.org/School-Improvement/Teacher-and-Leader-Effectiveness/Pages/EquityPlans.aspx
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Overarching 
Requirements

Section 2
Consolidated LEA Improvement Plan

(CLIP) and Schoolwide/Targeted 
Assistance Plans
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Requirement
The LEA ensures that it complies with the provision for 
submitting an annual application to the SEA and revising 
the LEA's plans as necessary to reflect substantial changes 
in the direction of the LEA's program. (Title I, Part A; 
School Improvement 1003(a); Title I, Part C; Title I, Part, 
D; Title II, Part A; Title III, Part A; Title IV, Part A; Title V, 
Part B; Title IX, Part A—McKinney Vento Act; and IDEA)

ESEA: Sec. 1112, 1114, 1115, 1116; Sec. 1003; Sec. 1306; 
Sec. 1423; Sec. 122; Sec. 3116; Sec. 4106; Sec. 5223; Sec. 
5224; Sec. 6223; Sec. 6722; Sec. 9305

Evidence of Implementation
Evidence shall include:

A. Written procedures for creating, reviewing, and approving 
the CLIP for all programs, which shall include resolution 
procedures for unapproved CLIPs, (Title I, Part A; School 
Improvement 1003(a); School Improvement 1003(g); 
(SIG); Title I, Part C; Title I, Part, D; Title II, Part A; Title III, 
Part A; Title IV, Part A; Title V, Part B; Title IX, Part A -
McKinney-Vento Act; and IDEA).

B. Documentation to support the selection of evidence-
based action steps in CLIP

C. CLIP Preparation:

1. Evidence to verify the participation of required 
stakeholders and community-based partners in 
CLIP preparation

2. Evidence of CLIP preparation may include review 
checklists (CLIP Review Rubric), established 
schedule, samples of correspondence with schools 
and other LEA departments

46

Overarching Indicator 2 
Consolidated LEA Improvement Plan (CLIP)

https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act%20Of%201965.pdf
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Requirement
The LEA ensures that it complies with the provision for 
submitting an annual application to the SEA and revising 
the LEA's plans as necessary to reflect substantial changes 
in the direction of the LEA's program. (Title I, Part A; 
School Improvement 1003(a); Title I, Part C; Title I, Part, 
D; Title II, Part A; Title III, Part A; Title IV, Part A; Title V, 
Part B; Title IX, Part A—McKinney Vento Act; and IDEA)

ESEA: Sec. 1112, 1114, 1115, 1116; Sec. 1003; Sec. 1306; 
Sec. 1423; Sec. 122; Sec. 3116; Sec. 4106; Sec. 5223; Sec. 
5224; Sec. 6223; Sec. 6722; Sec. 9305

Evidence of Implementation
Evidence shall include:

A. Written procedures for creating, reviewing, and approving 
the Schoolwide Program/Targeted Assistance Program 
Plans which also includes resolution procedures for 
unapproved Schoolwide Program and Targeted Assistance 
Program Plans

B. Documentation to support the selection of evidence-
based action steps in the Schoolwide Program/Targeted 
Assistance Program Plans. Schools where funds are being 
consolidated (Fund 150) are not required to provide the 
documentation of evidence based.

C. Timely guidance to schools on submission of plan 
amendments

D. Evidence of timely Schoolwide Program and Targeted 
Assistance Program plan approval and release of funds

E. Source documentation verifying stakeholder involvement 
in Schoolwide Program/Targeted Assistance Program Plan 
development 
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Overarching Indicator 2 
Schoolwide and Targeted Assistance Plans

https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act%20Of%201965.pdf
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Overarching 
Requirements

Section 3
Services to Eligible Private School

Children
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Requirement
a. Evidence that the LEA provides for the equitable 

provision of services to eligible private school 
children, their teachers, principals and other school 
leaders

b. Evidence that LEA provided initial consultation to 
private schools on their participation

c. Evidence that participating private schools engage in 
ongoing consultation around the equitable provision 
services

ESEA: Sec. 1117 and 1120; Sec. 2102(b)(2)(E); 
Sec.8501(a)(5); Sec. 8501(c); Sec. 4106(e)(2)(B); Sec. 
8501(a)(5); Sec. 8501(c); 34 CFR Part 200.62-200.67; 34 
CFR Part 200.77 (f)

USDE Non-Regulatory Guidance Title IX, Part E (2009): D-
11 Consultation Documentation; D-12 Consultation 
Meeting Notes; D-16 Program Design; D-17 Timely and 
Meaningful; D-18 Ongoing Consultation; E-2 Private 
School Status

Evidence of Implementation
Evidence shall include:

A. Copies of all DE1111 forms submitted to LEA for the FY19 and FY20 
school years (Title I, Part A; Title III, Part A

B. Copies of private school invitations and nonprofit status (including 
foundational documentation for private schools operating under the 
auspices of another organization) for FY19 (local records) and FY20 
(SLDS Application: ES4PS) inviting nonprofit private school to 
participate in equitable services (All Federal Programs)

C. Invitations for the provision of equitable services to eligible private 
schools

1. Title I, Part A - Invitations to private schools serving students 
whose residence is within Title I eligible attendance areas

2. Title I, Part C, Title II, Part A, Title III, Part A, Title IV, Part A 
and Title IV, Part B - Invitation to private schools whose 
physical location is within geographic boundaries

a. Title I, Part C – to private schools with students 
officially identified as eligible for MEP services

b. Title IV, Part B –to private schools whose physical 
location is within geographic boundaries of the 
service area of the proposed/approved grant 
application. Annual communication with same 
private school(s) regarding enrollment and services 
for the length of the approved application. 

D. Evidence that initial consultation has occurred between the LEA and 
private school officials or its representatives regarding services for 
private school children prior to the LEA making any decision (All 
Federal Programs)
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Overarching Indicator 3.1 
ESSA – Services to Eligible Private School Children

https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act%20Of%201965.pdf
https://www.ecfr.gov/cgi-bin/text-idx?SID=b5955b9a711be4685b6e6ef625c6166b&amp;mc=true&amp;node=se34.1.200_177&amp;rgn=div8
https://www2.ed.gov/about/offices/list/oii/resources/info/guidance.html
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Requirement
a. Evidence that the LEA provides for the equitable 

provision of services to eligible private school 
children, their teachers, principals and other school 
leaders

b. Evidence that LEA provided initial consultation to 
private schools on their participation

c. Evidence that participating private schools engage in 
ongoing consultation around the equitable provision 
services

ESEA: Sec. 1117 and 1120; Sec. 2102(b)(2)(E); 
Sec.8501(a)(5); Sec. 8501(c); Sec. 4106(e)(2)(B); Sec. 
8501(a)(5); Sec. 8501(c); 34 CFR Part 200.62-200.67; 34 
CFR Part 200.77 (f)

USDE Non-Regulatory Guidance Title IX, Part E (2009): D-
11 Consultation Documentation; D-12 Consultation 
Meeting Notes; D-16 Program Design; D-17 Timely and 
Meaningful; D-18 Ongoing Consultation; E-2 Private 
School Status

Evidence of Implementation
Evidence shall include:
E.  The written affirmation and documentation of ongoing consultation 

from officials of private school or a representative. (All Federal programs). 

In addition to the required affirmation forms – Form A and Form B -

consultation documentation may include:

1. Meeting agendas and/or minutes with sign-in rosters

2. Results of assessment of private school student, teacher and leader 

needs

3. Evidence of planning and budgeting 

4. Records of provision of services, programs, materials and resources

5. Evidence of evaluation of programs and services for effectiveness

6. If applicable, evidence of adequately addressing problems and 

complaints raised by private school officials

7. Evidence that the LEA regularly supervises the provision of Title I, Part 

A and Title VIII (IC, IIA, IIIA, IVA, IVB) services to private schools 

a. Annual Inventory Records

b. Monitors the effectiveness of equitable services 

implementation in meeting the needs of students, staff 

and families 
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Overarching Indicator 3.1 
ESSA – Services to Eligible Private School Children
LEAs with Participating Private Schools

https://legcounsel.house.gov/Comps/Elementary%20And%20Secondary%20Education%20Act%20Of%201965.pdf
https://www.ecfr.gov/cgi-bin/text-idx?SID=b5955b9a711be4685b6e6ef625c6166b&amp;mc=true&amp;node=se34.1.200_177&amp;rgn=div8
https://www2.ed.gov/about/offices/list/oii/resources/info/guidance.html
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Requirement
a. The LEA substantiates the number of private and home school students 

with disabilities that do not have Individual Educational Plans (IEPs).

b. The LEA enters its Child Find count into the Proportionate Share tab in 
the Consolidated Application.

c. The LEA tracks proportionate share funds.

d. The LEA spends required Proportionate Share amount within grant 
period.  If the correct amount was not expended, the LEA carries over 
that portion to be spent during the subsequent fiscal year.

e. The LEA maintains controls of any property, equipment and supplies 
from IDEA used for Proportionate Share.

f. If the LEA provided services, it was beyond the existing level of 
instruction at the private schools.

g. If private school personnel were contracted, services were outside the 
regular duty hours of the teacher unless explicit time was set aside and 
funded.

h. The LEA used state and local funds to supplement, not supplant, the 
required federal funds to be expended.

i. The LEA completes the consultation process to include advertising of 
process.

j. The LEA provides Child Find activities for private schools similar to the 
LEA schools.

k. The LEA states the amount of funds available and the type of services to 
be provided prior to the start of the new school year.

IDEA: 34 CFR 300.130 – 144; 612 (a) (10)(A)

Evidence of Implementation
A. Written Procedures that the LEA uses to determine that the required 

consultation occurred

B. Evidence:

1.   LEA has met the requirement or consultation, written 
affirmation, and evaluation of the program

2.  Consultation has occurred between the LEA and stakeholders 
for eligible private and home school children

3.  Of written affirmation from officials of private school or a 
representative or home school representatives

4.  LEA has met the requirement for financial record keeping 
related to services to private and home school children that 
facilitate an effective or programmatic audit

5.  LEA has documentation when serving private school or home 
school children through contracts with a third party that ensures 
the third party is providing services to eligible private school 
children in accordance with all IDEA requirements

6.  LEA regularly supervises the provision of IDEA services to 
private and home school children

7.  Of service plans, if applicable

8.  Of Child Find activities to private schools

9.  LEA has documentation that each participating private school 
has non-profit status 
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Overarching Indicator 3.2 
IDEA – Services to Eligible Private School Children

https://www.ecfr.gov/cgi-bin/text-idx?SID=ed4fdb9afcdd396a17fb651d7fe21640&amp;mc=true&amp;node=pt34.2.300&amp;rgn=div5
https://www2.ed.gov/admins/lead/speced/privateschools/report_pg3.html
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Overarching Requirements 

• Prior year elements no longer monitored during Federal Programs 
CFM

o Complaints

o Fraud

o Waste

o Abuse

o Corruption

• White House Executive Order addresses the Executive Branch at the 
Federal level; not states

• LEAs are required to have a Complaint Policy under O.C.G.A. §§20-2-
989.5 and 20-2-989.8
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Fiduciary Responsibility

Section 4
Maintenance of Effort

Comparability
Assessment Security

Reporting of Accountability
EL Participation
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Requirement
The LEA ensures that it complies with the procedures for 
ensuring maintenance of effort (MOE) as outlined in Sec. 
1120A and 8521 of the ESEA and IDEA as outlined in 34 
CFR 300.203, 34 CFR 300.204, and 34 CFR 300.205.ESEA:
Sec. 1120A; Sec. 1114, 1118; 34 CFR 300.203, 34 CFR 
300.204, 34 CFR 300.205

Evidence of Implementation
A. ESSA Documentation for ensuring maintenance of effort 

(MOE) for ESSA programs:

1. Written Procedures (ONLY if MOE is NOT MET) for 
determining maintenance of effort (MOE), 
including funds to be excluded from MOE 
calculations

2. ESEA documentation for ensuring maintenance of 
effort (MOE) as outlined in Sec. 1120A and 8521 
of the ESEA shall include:

• If MOE is Met during the current fiscal year, 
no evidence is required

• If MOE is NOT MET during the current fiscal 
year, the following is required:

• Source data to support the request to 
the Department to seek waiver
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Overarching Indicator 4.1 
Maintenance of Effort

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
https://www.ecfr.gov/cgi-bin/text-idx?SID=30f3a8202eb6f3e99046a9f5c9fc0311&amp;mc=true&amp;node=se34.2.300_1203&amp;rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=30f3a8202eb6f3e99046a9f5c9fc0311&amp;mc=true&amp;node=se34.2.300_1204&amp;rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=30f3a8202eb6f3e99046a9f5c9fc0311&amp;mc=true&amp;node=se34.2.300_1205&amp;rgn=div8
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Requirement
The LEA ensures that it complies with the procedures for 
ensuring maintenance of effort (MOE) as outlined in Sec. 
1120A and 8521 of the ESEA and IDEA as outlined in 34 
CFR 300.203, 34 CFR 300.204, and 34 CFR 300.205.ESEA:
Sec. 1120A; Sec. 1114, 1118; 34 CFR 300.203, 34 CFR 
300.204, 34 CFR 300.205

Evidence of Implementation
B. IDEA Documentation for ensuring maintenance of effort 

(MOE) for IDEA:

1. If MOE is MET, the required evidence would be a 
detailed expenditure report from the DE046 for the 
following special education program codes for the 
current compliance year: 2011 and 2018. Note: 
There are several additional state and local special 
education program codes on the DE046, however we 
will only be reviewing expenditures reported in 
those two codes.

2. If MOE is NOT MET, documentation would consist of:

i. MOE Eligibility Form with projected 
expenditures for the current year

a. Exception requirement forms with 
supporting evidence verifying expenditures 
(usually this is expenditure report) 
maintained by LEA for LEAs that did not 
meet or LEAs who reduce effort optionally

b. Adjustments, if applicable, should have 
supporting evidence verifying expenditures 
maintained by LEA
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Overarching Indicator 4.1 
Maintenance of Effort

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
https://www.ecfr.gov/cgi-bin/text-idx?SID=30f3a8202eb6f3e99046a9f5c9fc0311&amp;mc=true&amp;node=se34.2.300_1203&amp;rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=30f3a8202eb6f3e99046a9f5c9fc0311&amp;mc=true&amp;node=se34.2.300_1204&amp;rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=30f3a8202eb6f3e99046a9f5c9fc0311&amp;mc=true&amp;node=se34.2.300_1205&amp;rgn=div8
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Requirement
The LEA ensures that it complies with--

a. The procedures for meeting the comparability 
requirement as outlined in Sec. 1118(3)(A) of the 
ESEA.

b. The LEA is monitoring comparability at least every two 
years.  GaDOE requires that LEAs must meet 
comparability requirements annually.

ESEA: Sec. 1118(3)(A)

Evidence of Implementation
2.  Comparability

A. Written procedures for meeting comparability 
requirement as outlined in Sec. 1118(3)(A)

B. In cases where Title I schools are not comparable, 
documentation shall include evidence of 
adjustments (including dates of hires or staff 
reassignment to meet comparability) to the 
allocation of resources that the LEA made to 
ensure that Title I and non-Title I schools are 
comparable

C. Documentation to affirm LEA has fully and 
correctly implemented its RAM/P in order to 
establish comparability if student/teacher ratio 
methodology fails to demonstrate comparability.

1. Evidence may include payroll records, 
detailed school expenditure reports, 
school-based budgets
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Overarching Indicator 4.2 
Comparability

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
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Requirement
The LEA has a system for ensuring and maximizing the 
quality, objectivity, utility, and integrity of assessment and 
accountability information disseminated by the LEA.  The 
LEA has a system for monitoring and improving the on-
going data quality of its assessment system.

ESEA: Sec. 1111

Evidence of Implementation
A. Assessment Security evidence shall include:

1. LEA test security policy/plan which includes 
consequences for violation

2. Evidence of communication to local educators 
regarding the LEAs test security policy/plan which 
includes consequences for violation

B. Reporting of Accountability evidence shall include:

1. District/School State Report Card provided for 
public access on district and school level 
website(s) 

C. English Learner (EL) ACCESS Participation rate evidence 
shall include: 

1. Documentation of EL participation rate on ACCESS 
for ELLs 2.0 assessment

2. If participation rate is below 95%, justification 
providing reasons
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Overarching Indicator 4.3 
Assessment Security, Reporting of Accountability, and 
EL Participation Rate

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf


Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 58

Fiduciary Responsibility

Section 5
Internal Control/Expenditures

Inventory
Drawdowns

Cost Principles
(ALL PROGRAMS)
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Overarching Indicator 5.1
Internal Controls

Requirement

Evidence that all LEA Internal Controls specific to LEA 
expenditures required to be in writing by 2 CFR Part 200 
(Allowability, Procurement, Time and Effort, Travel, 
Segregation of Duties, Stipends) are present and meet 
requirements for internal controls:

a. Effectiveness and efficiency of operations; 

b. Reliability of reporting for internal and external use;

c. Compliance with applicable laws and regulations

d. Ability to meet the following objectives for Federal 
Awards:

1. Transactions are properly recorded and accounted for, 
in order to 1) Permit the preparation of reliable financial 
statements and Federal reports; 2) Maintain 
accountability over assets

2. Transactions are executed in compliance with 1) Federal 
statutes, regulations, and the terms and conditions of 
the Federal award that could have a direct and material 
effect on a Federal program; and 2) Any other Federal 
statutes and regulations that are identified in the 
Compliance Supplement

Evidence of Implementation

Evidence shall include: 

A. Internal Controls Required to be in Writing

1. Written Allowability Procedures 

2. Segregation of Duties

3. Written Procurement Procedures

4. Written Method for Conducting Technical 
Evaluations of Proposals and Selecting Recipients

5. Written Conflict of Interest Policy

6. Written Personal Compensation

7. Written Stipend Policy

8. Written Travel Policy 

B. Evidence may include other recommended procedures not 
required in writing 

i. Procedures to support suspension and debarment is 
checked prior to making purchases above $25,000 
threshold from single vendor (34 CFR 85.110)
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Overarching Indicator 5.1
Accounting Records/Expenditures

Requirement

Evidence that the LEA maintains accounting records that are supported 
by source documentation and costs are allowable under applicable 
laws and regulations. Expenditures meet the following standards 
including, but not limited to:

•Segregation of duties in review and authorization (must include 
Program Coordinator).

•Reconciles all applicable reports – expenditure, budget, etc.

•Allowable under applicable laws and regulations.

•Prove necessary, reasonable, and allocable.

•Supported by source documentation.

•Supplement, not supplant 

•Align with approved Federal budget.

•Occur within the grant Period of Performance and benefits 
current grant period.

•Comply with standards of documentation of personnel 
expenditures (Time and Effort).

•Maintain oversight of contracts/purchase orders for contracted 
services.

•Avoid conflict of interest.

•Provides time stamped documentation of verifying vendors 
against suspension and debarment database

•Follow federal procedures and/or policies related to competition 
and methods of procurement.

Evidence of Implementation

C. Copy of FY19 and FY20 Payroll & Expenditure Detail Reports for every 
program organized by site, function and object (if applicable, with LEA 
Chart of Accounts crosswalk).

D. Copy of Source Documentation for all requested expenditures (purchase 
orders, invoices, contracts/ contract deliverables, agendas, receipts, 
travel authorizations, pre-approval, Title III funded instructors/ tutors, 
administrative costs), all capital expenditures, all competitive 
procurement.

E. Copy of FY19 and FY20 Time and Effort Records.

F. Copy of special approval documentation (capital expenses, transfer of 
funds, consolidation of administrative funds, etc.).

G. Copy of single audit reports for last two years available.

H. Copy of Resource Allocation Method/Plan (RAM/P) to meet Title I 
supplement not supplant, including the process for RAM/P development 
(method equitably distributes state and local funds and resources to each 
of its schools before allocating federal funds)

I. Copy of FY19 Completion Report and FY19 general ledger for each 
federal program

J. Copy of time stamped documentation verifying vendors against 
suspension and debarment database.
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Overarching Indicator 5.2
Inventory Internal Controls

Requirement

Evidence that all LEA inventory internal controls required to 
be in writing by 2 CFR Part 200 are present and meet 
requirement for internal controls:

a. Funds, property, and other assets are safeguarded 
against loss from unauthorized use or disposition.

b. Maintenance procedures to keep the property in good 
condition.

Evidence of Implementation

Evidence shall include:

A. Written procedures for managing equipment - (including 
replacement equipment) until disposition takes place

1. Acquisition of equipment

2. Method of entering information into the LEA’s 
inventory management system

3. Off-site use of equipment

4. Physical inventory

5. District Equipment Disposition Procedures

6. Adequate safeguards related to loss, damage, or theft 
of equipment

7. Funds, property, and other assets are safeguarded 
against loss from unauthorized use or disposition.

8. Equipment use for Title I, Part A TA programs

9. Equipment use for private schools

10. Maintenance procedures to keep the property in 
good condition. 



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 62

Overarching Indicator 5.2
Inventory Internal Controls

Requirement

Evidence that the LEA manages equipment in a way that meets 
the following conditions

• Use of the equipment for authorized purposes of the property 
during the period of performance, or until the property is no 
longer needed for the purposes of the project.

• Maintenance of property records to include person responsible 
for maintaining documentation. Purchase Orders and Inventory 
Records showing:  item description, cost, source of funding for 
equipment including the Federal Award Identification Number 
(FAIN), date of purchase, serial number or other identification 
number, location, use, condition of property, and disposition 
data including date of disposal.

• Annual physical inventories and reconciliation of physical 
inventory with property records.

• Adequate safeguards to prevent loss, damage, or theft of the 
property to include investigation if loss, damage, or theft occur.

• Sale of property procedures to ensure the highest possible 
return.

• Disposition of equipment in accordance with state laws and 
procedures.

2 CFR Sec. 200.313

Evidence of Implementation

• Copies of all purchase orders documenting 
purchases of equipment with federal funds.

• Copy of inventory records with all required 
component [CFR 200.313(d)]

• Records/logs of dates that physical inventories were 
conducted at LEA and schools with date, and 
signatures of person conducting inventory.

https://www.ecfr.gov/cgi-bin/text-idx?SID=30f3a8202eb6f3e99046a9f5c9fc0311&mc=true&node=se2.1.200_1313&rgn=div8
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Overarching Indicator 5.3
Cash Management

Requirement

Evidence that all LEA cash management internal 
controls specific to the drawdown of funds 
required to be in writing by 2 CFR Part 200 are 
present and meet requirements for internal 
controls and as outlined in the Federal Programs 
Handbook. 

Evidence of Implementation

Evidence shall include: 

A. Written cash management (payment) procedures.

B. Copies of all FY19 & FY20 DE0147s for each federal program 
being monitored.  Include supporting accounting records.

C. Evidence that LEA reconciles drawdown requests as needed 
and maintains supporting documentation

http://www.gadoe.org/School-Improvement/Federal-Programs/Documents/handbook/OVERARCHING Information Master 8.2.2018 MASTER FINAL.pdf
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Time & Effort: 
Standards for Documentation of 
Personnel Expenses §200.430

Charges for salaries must be based on records that accurately reflect the work 
performed

• Must be supported by a system of internal controls which provides 
reasonable assurance charges are accurate, allowable and properly 
allocated

• Be incorporated into official records

• Reasonably reflect total activity for which employee is compensated -
not to exceed 100-percent

• Encompass all activities (federal and non-federal)

• Comply with established accounting polices and practices

• Support distribution among specific activities or cost objectives
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Time and Effort: 
Standards for Documentation of 
Personnel Expenses §200.430

If records meet the standards: the non-federal entity will NOT be 
required to provide additional support or documentation for 
the work performed § 200.430(i)(2)

BUT, if “records” of grantee do not meet new standards, the 
Department may require PARs §200.430(i)(8)

• PARs are not defined!!
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Time and Effort

1. Type 1: Period Certification

a. Single Cost Objective

b. May be completed twice a year OR once a year as detailed in your district’s written 
procedures

c. Supporting documentation is still required 

d. Signed after the fact by employee or supervisor with knowledge of the work 
performed

e. May be completed by for an individual or group (both forms available on the GaDOE 
Website)

2. Type 2: Personnel Activity Report (PAR) also known as time logs 

a. Multiple Cost Objectives

b. Can be submitted to supervisor quarterly or monthly as detailed in your district’s 
written procedures

3. Flexibility for time and effort must be addressed in the district’s internal 
controls

Updated 
8.25.17
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Add your questions to the chat box or 
send an email to 
federalprograms@doe.k12.ga.us

mailto:federalprograms@doe.k12.ga.us
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Next Session:  IDEA
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Indicator 20:  IDEA Fiscal Compliance

• CEIS Expenditures

• High Cost Fund Pool

• LEA Excess Cost Calculation

• Parent Mentor Grant

8/27/2019 69
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Indicator 20.1
Comprehensive Coordinated Early 
Intervening Services (CCEIS)

Requirement

• The LEA is compliant in grant 
management procedures for 
use of IDEA CCEIS funds.

34 CFR 300.208
34 CFR 300.226

Evidence of Implementation

• Detailed CCEIS expenditure 
reports 

• Grand total must equal 
required amount, including 
carryover.

• All expenditures must align 
with the approved CCEIS 
plan.

70
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Indicator 20.2
IDEA High Cost Fund

Requirement

• The LEA is compliant in 
grant management 
procedures for use of IDEA 
for High Cost Fund. 

34 CFR 300.704

Evidence of Implementation

• Detailed HCF expenditure report

• Grand total must equal or 
exceed the grant amount.

• All expenditures must align 
with the approved HCF 
application.

• Student IEP/Eligibility 

• Invoices, receipts, etc.

• Medicaid reimbursement 
documentation, if applicable

71
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Indicator 20.3
Excess Cost

Requirement

The LEA only uses IDEA for the 
excess costs of students with 
disabilities. 

34 CFR 300.16 
34 CFR 300.202 
Title I A 602.8

Evidence of Implementation

• Portal Results and Base signed 
off.

• Excess Cost Expenditure reports 
for special education 
expenditures on the results 
calculations tab.

• Supporting evidence for “other 
special education expenses”.

• Supporting evidence for student 
enrollment.

72
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Indicator 20.4
Parent Mentor Partnership Grant

Requirement

The LEA only uses this grant to 
hire a parent mentor and fulfill 
obligations set forth in the 
grant application.

Evidence of Implementation

• Supporting evidence such as 
detailed expenditure reports, 
logs, invoices, or any other 
detailed documentation for 
matching services of $12,500 
which may include salary, 
travel/conference costs, 
professional development of in-
kind contributions.

73
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Indicator 22:  IDEA Schoolwide Program 
Consolidation
• IDEA funds must be counted as Federal funds for IDEA’s excess cost and supplement 

not supplant calculations, which includes special education maintenance of effort (MOE). 

Both calculations will be reviewed. 

• Schoolwide programs may not exceed what is allowed by the IDEA. First, the LEA 

determines the amount of funds it received under the IDEA section 611 and 619 

programs. Secondly, the LEA must divide the total amount of its IDEA grants by the 

number of children with disabilities in the jurisdiction of the LEA. Finally, the LEA then 

multiplies this figure by the number of children with disabilities who will be participating 

in the schoolwide program. This will be approved initially at the time of consolidation 

budget approval. The formula calculation and expenditures will be reviewed during 

monitoring.

• Students must receive services in accordance with a properly developed individualized 

education plan (IEP); and be afforded all of the rights and services guaranteed to 

children with disabilities and their parents under the IDEA. A sampling of IEPs will be 

requested ahead of the monitoring review. During the monitoring review, the LEAs must 

provide evidence that student services are being implemented according to the IEPs of 

each student. Evidence may include: teacher schedules, student schedules, FTE 

reporting, or any other supporting documentation that indicates services have taken 

place. 
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Indicator 22:  IDEA Schoolwide Program 
Consolidation

The IDEA places the following conditions on LEAs and 
schools that consolidate IDEA funds in a schoolwide 
program: 

1. The IDEA funds must still be counted as Federal funds for 
IDEA’s excess cost and supplement not supplant calculations. 

2. Regardless of how the IDEA funds are expended, children 
with disabilities in a schoolwide program school must: 

• receive services in accordance with a properly developed 
individualized education program (IEP); and 

• be afforded all of the rights and services guaranteed to 
children with disabilities and their parents under the IDEA. 
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IDEA/RDA Compliance Monitoring

Indicator 21 – Two Parts

Policies, Practices and Procedures
Follows the GA Rules Outline found here:

https://www.gadoe.org/School-Improvement/Federal-
Programs/Documents/Cross%20Functional%20Monitoring/GEORGIA%20STATE%20RULES%20OUTLINE%20%20July%2030%
2c%202019%20_.pdf

Student Folder Review

Follows the Due Process Checklist found here:
https://www.gadoe.org/School-Improvement/Federal-
Programs/Documents/Cross%20Functional%20Monitoring/GEORGIA%20STATE%20RULES%20OUTLINE%20%20July%2030%
2c%202019%20_.pdf

https://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/GEORGIA STATE RULES OUTLINE  July 30%2c 2019 _.pdf
https://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/GEORGIA STATE RULES OUTLINE  July 30%2c 2019 _.pdf
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IDEA/RDA Compliance Review 

Student Record Review:

• 2 Preschool

• 2 Elementary

• 2 Middle

• 5 High School (age 16 and older)

• 2 GNETS

• 2 Residential, if applicable
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IDEA/RDA Monitoring

• Completed in the special education dashboard in the portal

• Desk audit prior to scheduled on-site visit by fiscal team

• Any additional information needed will be requested same 
day as scheduled on-site visit

• Student names selected and available to LEA 4 weeks prior 
to scheduled date; data and LEA policies must be uploaded 
no later than 2 weeks prior
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LEA Preparation

• Letter will be sent late September with dates, 
explicit instructions

• Technical assistance document available on website

• Transition Survey embedded in the CFM review
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On-Site Technical Assistance

• Limited to two LEAs from each size group; only those on 
FY19/FY20 monitoring cycle

• LEAs will have opportunity to volunteer prior to 
implementation of data-based selection process

• Scheduled after CFM date 

• Will use APR and targeted questions to frame onsite 
dialogue

• Strictly technical assistance to aid districts in improving 
student outcomes
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Cross Functional Monitoring 
Technical Assistance

District Liaisons will provide additional 

technical assistance through Collaborative 

Communities in September.  

8/27/2019 81
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IDEA Monitoring Staff Contact Information

Amber McCollum

Program Manager Budgets 

and Grants

(404) 463-0535 amccollum@doe.k12.ga.
us

Lynn Holland

Program Manager

RDA

(404)657-9956 lholland@doe.k12.ga.us

828/27/2019

mailto:amccollum@doe.k12.ga.us
mailto:lholland@doe.k12.ga.us
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Next Session:  Title I, Part A
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Title I, Part A 
Improving the Academic Achievement of the 

Disadvantaged

FY20 Monitoring Indicators
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Title I, Part A Improving the Academic 
Achievement of the Disadvantaged 

FY20 Title I, Part A CFM Update

• Indicators applicable to Title I, Part A include:

1. LEA Monitoring of Programs

2. Consolidated LEA Improvement Plan (CLIP) and 

Schoolwide/Targeted Assistance Plan(s)

3. Services to Eligible Private School Children

4. Maintenance of Effort, Comparability, Assessment 

Security, Reporting, EL Participation 

5. Internal Controls, Expenditures, Inventory, 

Drawdowns, Cost Principles

6. Within District Allocation Procedures
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INDICATOR 6

TITLE I, PART A 

WITHIN DISTRICT ALLOCATION PROCEDURES

86



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 87

Indicator 6.1 - General LEA Selection and 
Allocation Requirements 

Requirement

The LEA complies with the requirements 

regarding to allocating funds to eligible 

attendance areas or schools in rank order 

of poverty based on the number of 

children from low-income families who 

reside in an eligible attendance area.

ESEA: Sec. 1113; 34 CFR Sec. 200.70 
and Sec. 200.71

Documentation

1. Allocating Funds to Attendance Areas

A. Evidence shall include:

1. Written procedures 

2. Eligible attendance area worksheet

a.  All schools are included

b.  Residential Treatment Facilities are included

https://rcctrails.dhs.ga.gov/public/publicfac

ilitiessearch.aspx

3. Correct enrollment and poverty 

numbers based on previous year 

enrollment report and school nutrition 

report (FRL 001 or CEP Title I Data 

Sheet)

87

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=ed632bd4a6628f4c6e20e65dbaf3a4e8&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
https://rcctrails.dhs.ga.gov/public/publicfacilitiessearch.aspx
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Indicator 6.1 - General LEA Selection 
and Allocation Requirements  

Requirement

The LEA complies with the requirements 

regarding to allocating funds to eligible 

attendance areas or schools in rank order 

of poverty based on the number of 

children from low-income families who 

reside in an eligible attendance area.

ESEA: Sec. 1113; 34 CFR Sec. 200.70 
and Sec. 200.71

Documentation

4.  School allocation worksheet
a.  Reflects eligible attendance area

worksheet numbers

b.  N&D programs - enrollment and 

poverty numbers should all be   

zeros

5.  Rank Order        
a.  Schools that are 75% or higher   

poverty receive the highest PPA

b.   Remaining Title I schools are   

served in rank order or by grade 

span

c.   Schools are receiving the correct 

PPA

88

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=ed632bd4a6628f4c6e20e65dbaf3a4e8&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
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Indicator 6.1 - General LEA Selection 
and Allocation Requirements  

Requirement

The LEA complies with the requirements 

regarding to allocating funds to eligible 

attendance areas or schools in rank order 

of poverty based on the number of 

children from low-income families who 

reside in an eligible attendance area.

ESEA: Sec. 1113; 34 CFR Sec. 200.70 
and Sec. 200.71

Documentation

6.   Residential treatment facilities 

(previously called Senate Bill 618 

schools) showing the referring entity for 

each student:

a.  Parent/guardian, Department of 

Human Services (DHS), Department 

Juvenile Justice (DJJ), or another 

LEA. For those students referred by a 

parent/guardian or another LEA  

documentation regarding poverty 

must be on file (example: TANF, 

school lunch applications, etc.)

89

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=ed632bd4a6628f4c6e20e65dbaf3a4e8&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
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Indicator 6.2 - Rank Ordering and Allocation 
Procedures

Requirement

The LEA complies with the requirements 

regarding reserving funds for the various 

set-asides either required or allowed 

under the statue

ESEA: Sec. 1113; 34 CFR Sec. 200.70 
and Sec. 200.71

Documentation

2.  Reservation of Funds

A. Evidence shall include:

1.    Written procedures for the calculation of        

the amount of funds for the following 

required set-asides:

a.  Homeless 

b.  Neglected and Delinquent

c.  Parent and Family Engagement   

including carryover

d.  Private Proportionate Share including 

carryover

1.  The LEA should have written 

procedures to delineate how they 

collect and provide enrollment and 

poverty numbers to GaDOE. This   

includes the agreed upon method to  

determine poverty, the date data  

would be due and how to determine/   

verify student residence in a Title I   

eligible attendance area 90

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=ed632bd4a6628f4c6e20e65dbaf3a4e8&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
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Indicator 6.2 - Rank Ordering and Allocation 
Procedures

Requirement

The LEA complies with the requirements 

regarding reserving funds for the various 

set-asides either required or allowed under 

the statue

ESEA: Sec. 1113; 34 CFR Sec. 200.70 
and Sec. 200.71

Documentation

2.  Required Set-asides:

a.  Homeless: required for all districts 

with method used to calculate set-

aside

b.  Neglected and Delinquent (if 

applicable)

c.  Parent and Family Engagement, (if 

allocation is over $500,000)

d.  Parent and Family Engagement 

Carryover 

1.  Expenditure detail from previous 

year for function code 2100 

matches carryover worksheet

91

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=ed632bd4a6628f4c6e20e65dbaf3a4e8&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
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Indicator 6.2 - Rank Ordering and Allocation 
Procedures

Requirement

The LEA complies with the requirements 

regarding reserving funds for the various 

set-asides either required or allowed under 

the statue

ESEA: Sec. 1113; 34 CFR Sec. 200.70 

and Sec. 200.71

Documentation

3.    Equitable services for private schools:   

Evidence shall include amount reserved 

for: 

a.   Parent and family engagement for 

families of private school participants

b.   Instructional and professional 

development to private school 

students and their teachers

c.   Administrative costs to private school 

equitable service (optional)

d.  Equitable services private school   

carryover, (if applicable)

1.  Approval from State Ombudsman

2.  Updated Proportionate Share 

worksheet

4. Optional Set-Asides (must be district-

wide activities)

92

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=ed632bd4a6628f4c6e20e65dbaf3a4e8&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
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Indicator 6.3 - Rank Ordering Within Schools

Requirement

The LEA complies with the requirements 

regarding to allocating funds to eligible 

attendance areas or schools in rank order 

of poverty based on the number of 

children from low-income families who 

reside in an eligible attendance area.

ESEA: Sec. 1113; 34 CFR Sec. 200.70 

and Sec. 200.71

Documentation

3.  Rank Ordering Within Schools 

A.  Evidence shall include:

1.  Written procedures for identifying 

eligible students (using multiple, 

educationally related, objective criteria 

for targeted assistance school,  

targeted assistance-like programs  

where participation is offered to a 

select group of eligible Title I students 

(district-wide activities), and/or 

participating private school 

93

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=ed632bd4a6628f4c6e20e65dbaf3a4e8&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
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Indicator 6.3 - Rank Ordering Within Schools

Requirement

The LEA complies with the requirements 

regarding to allocating funds to eligible 

attendance areas or schools in rank order 

of poverty based on the number of 

children from low-income families who 

reside in an eligible attendance area.

ESEA: Sec. 1113; 34 CFR Sec. 200.70 

and Sec. 200.71

Documentation

2.   List of students by each content are     

served in rank order according to 

multiple, educational related objective 

selection criteria with students 

receiving services identified in the  

following programs:  

a.  Targeted Assistance Programs

b.  Targeted Assistance-like programs 

where participation if offered to a 

select group of eligible Title I students   

(district wide activities)

c.  Private Schools

3.   Documentation that students are being      

served according to rank order list/s

94

https://legcounsel.house.gov/Comps/Elementary And Secondary Education Act Of 1965.pdf
https://gov.ecfr.io/cgi-bin/text-idx?SID=ed632bd4a6628f4c6e20e65dbaf3a4e8&mc=true&tpl=/ecfrbrowse/Title34/34tab_02.tpl
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Title I, Part A – On-Site Inventory Monitoring

• On-site inventory monitoring (monitored by the Title I Area Specialist, 

not part of the on-site CFM visit)

• Process will begin at Central Office (CO) with a procedural and 

record review and spot check of items on CO inventory

• School Visits (spot check of items on inventory)
▪ Specialist will inform LEA of schools to be visited well in advance of 

visit – usually 2-3 schools

▪ Someone from CO should accompany Title I Specialist to selected 

schools

▪ Someone should be available at the school sites to facilitate the 

physical check of inventory

▪ Please provide up-to-date copies of school specific inventory

8/27/2019 95
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Title I, Part A and Title II, Part A 
Regional CFM Meetings Schedule

Title I Regions Date and Time Location Presenters

Metro 1, Metro 2, Metro  3 Wednesday, 

September 11, 2019

9:00

City Schools of Decatur BOE

125 Electric Ave

Decatur, GA 30030

Olufunke Osunkoya

Karen Cliett

Robyn Planchard

Chris Leonard

Terri Still

NE1, NE3 Friday,

September 13, 2019

9:00

Glascock County BOE

738 Railroad Avenue

Gibson, GA 30810

Kathy Pruett

Tammy Wilkes

Terri Still

SE1, SE2, SE3, SW2, SW1 Monday, 

September 23, 2019

9:00 – 2:00

Colquitt County BOE

Board Room

1800 Park Avenue 

Moultrie, GA 31768

JaBra H.Fuller

Dr. Kim Ezekiel

Kelly Roberts

Joy Gentry

Terri Still

SE1, SE2, SE3 Tuesday, 

September 24, 2019

10:00 – 3:00

Tattnall County BOE

146 West Brazell Street

Reidsville, GA 30453

Elaine Dawsey

Marijo Pitts-Sheffield

JaBra H. Fuller

Terri Still

NW3 Tuesday,

September 24, 2019

9:00

Jones County PL Building

130 Gordon Street

Gray, GA

Clarice Howard 

Joy Gentry

NW1, NW2 Monday,

September 30, 2019

9:00

Northwest Georgia RESA

3167 Cedartown Highway

Rome, GA 30161

Sherri Minshew

Anne Marie Wiseman

Chris Leonard

NE2, NE3 Tuesday, 

October 1, 2019

9:00

White County BOE

136 Warriors Path

Cleveland, GA 30528

Grace McElveen

Kathy Pruett

Chris Leonard
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Title I, Part A Program Specialists’ 
Contact Information

Area Name Office Number Email

Metro 1 Robyn Planchard (678) 378-1532 rplanchard@doe.k12.ga.us

Metro 2 Olufunke Osunkoya (678) 378-1325 oosunkoya@doe.k12.ga.us

Metro 3 Karen Cliett (678) 217-1751 kcliett@doe.k12.ga.us

NW1 Anne Marie Wiseman (678) 217-2021 amwiseman@doe.k12.ga.us

NW2 Sherri Minshew (678) 340-8388 sminshew@doe.k12.ga.us

NW3 Clarice Howard (678) 340-0370 choward@doe.k12.ga.us
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Title I, Part A Program Specialists’ 
Contact Information

Area Name Office Number Email

NE1 Tammy Wilkes (678) 217-1677 twilkes@doe.k12.ga.us

NE2 Grace McElveen (678) 340-5055 gmcelveen@doe.k12.ga.us

NE3 Kathy Pruett (678) 340-9388 kpruett@doe.k12.ga.us

SE1 JaBra Harden Fuller (678) 340-9493 jharden@doe.k12.ga.us

SE2 Marijo Pitts-Sheffield (678) 340-5369 mpitts@doe.k12.ga.us

SE3 Elaine Dawsey (678) 217-6981 edawsey@doe.k12.ga.us

SW1 Kelly Roberts (404) 991-4167 kelly.herman-roberts@doe.k12.ga.us

SW2 Kim Ezekiel (678) 340-8443 kezekiel@doe.k12.ga.us
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Title I, Part A Program Manager

99

Ken Banter, Ed.D.

Title I, Part A 

Senior Program Manager

Federal Programs

kbanter@doe.k12.ga.us

(404) 463-3467 – Desk Phone

(404) 673-2372 – Cell Phone

mailto:kbanter@doe.k12.ga.us
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Next Session:  Title I, Part A 
Parent and Family Engagement
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Title I, Part A
Parent and Family Engagement

FY20 Monitoring Indicators and 
Documentation

101
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Parent and Family Engagement
FY20 Monitoring Indicators

8/27/2019 102

• For Title I, Part A parent and family 

engagement requirements, please refer to 

Family-School Partnership Program’s 

Monitoring webpage at 

http://www.gadoe.org/School-

Improvement/Federal-

Programs/Partnerships/Pages/Monitoring-

Family-Engagement.aspx

• Another resource is the Systemic Family 

Engagement Guide (aka “The Handbook”) 

http://www.gadoe.org/School-

Improvement/Federal-

Programs/Partnerships/Pages/Handbook.aspx

http://www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Pages/Monitoring-Family-Engagement.aspx
http://www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Pages/Handbook.aspx
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Title I, Part A 
Parent and Family Engagement 
FY20 Monitoring Process

• LEAs selected for Cross-Functional Monitoring will 

either be monitored on-site or by desktop 

monitoring.

• Four weeks prior to the monitoring date, LEAs will 

be notified whether monitoring of parent and family 

engagement will be conducted onsite or desktop.

• The GaDOE monitor will be monitoring six (6) 

indicators for parent and family engagement. 

8/27/2019 103
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Title I, Part A 
Parent and Family Engagement 
FY20 Monitoring Process

• On-site monitoring will take place on the 

same day as the Cross-Functional Monitoring 

and consist of a document review.

• Interviews will not be conducted.

• LEAs with more than five (5) schools will be 

notified four (4) weeks prior to on-site 

monitoring by the GaDOE monitor of Parent 

and Family Engagement indicators with regard 

to which schools will need to provide 

documentation.

8/27/2019 104
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Title I, Part A 
Parent and Family Engagement 
FY20 Monitoring Process (Cont.)

• LEAs with five (5) or fewer schools will 

need to provide documentation for all Title I 

schools.

• During the on-site visit, the GaDOE monitor 

of Parent and Family Engagement indicators 

will review the LEA’s monitoring of selected 

schools but will randomly select one Title I 

school’s documents to review for an 

indicator.

8/27/2019 105
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Title I, Part A 
Parent and Family Engagement
Desktop Monitoring Process

• Four (4) weeks prior to desktop monitoring, the 

GaDOE monitor of Parent and Family Engagement 

indicators will randomly select up to 3 Title I schools

and request documents from the LEA.

• Desktop monitoring will take place on the same day 

as the cross-functional monitoring and consist of an 

online document review.

• LEAs will have until 9:00 a.m. on the day of their 

cross-functional monitoring to upload parent and 

family engagement documentation.

8/27/2019 106
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Title I, Part A 
Parent and Family Engagement
Desktop Monitoring Process (Cont.)

• The GaDOE monitor will review the LEA’s monitoring of Title 

I schools; however—as a sample—review documentation of 

one out of the three Title I schools’ documents.

• When uploading documentation, please name each file with 

the indicator number the documentation refers to, the 

content the file contains, and either the LEA or school 

name. 

o For example, 9.3_Distribution of School-Parent 

Compact_ABC Elementary School 

7
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Federal Programs Indicator 9.1 -
Title I, Part A: Parent Input

• Evidence of input in multiple ways for each of the following:

• School Parent and Family Engagement Policy/Plan

• School-Parent Compact

• Building School Staff Capacity with the assistance of 
parents

• 1% set-aside for parent and family engagement activities, if 
LEA receives more than $500,000 in Title I, Part A funds

The Annual Title I Parent Meeting in the fall cannot be used as an 
input opportunity.

Refer to FY20 Cross Functional Monitoring Document, p. 16 

Requirement

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.1 -
Title I, Part A: Parent Input

• Did the LEA use either the GaDOE Checklist for Input or a district-
developed checklist to document evidence of more than one 
opportunity for input?

1. At least one Primary Method of an in-person or online meeting: 
Did the checklist document multiple invitations, agenda, sign-in 
sheet, minutes / notes / summary / presentation / talking points, 
and that the meeting was offered at a flexible time?

2. What was the second opportunity? Did the checklist show 
another meeting or a Secondary Method such as parent surveys, 
feedback form, or other LEA-developed method?

• Was there sample documentation for the selected school(s)?

Refer to FY20 Cross Functional Monitoring Document, p. 16 

“Look For”

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.1 -
Title I, Part A: Parent Input

• Only one input opportunity

• The Parent Input Meeting was held after the revision date 
on the School-Parent Compact or the Parent and Family 
Engagement Policy.

• The Annual Title I Meeting held in the fall was used as an 
input opportunity to make revisions on the School-Parent 
Compact and Parent and Family Engagement Policy.

• Lack of evidence in asking for parent input into building 
school staff capacity

Refer to FY20 Cross Functional Monitoring Document, p. 16 

Common Findings

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.1-
Parent Input

111

Input 

pp. 70-92
• Summary of Evaluation 

Tools

• Assessing the Findings

• Checklist for Input

• Annual Evaluation & 

Parent Surveys

http://www.gadoe.org/School-Improvement/Federal-

Programs/Partnerships/Pages/Input.aspx

http://www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Pages/Input.aspx
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Federal Programs Indicator 9.2 -
Title I, Part A: LEA Technical 
Assistance to Schools

• Did the LEA provide a copy of written procedures and timelines 
regarding parent and family engagement requirements?

• Did the LEA have multiple meetings with dated agendas and dated 
sign-in sheets with roles of attendees?

• Did the LEA have meeting minutes / notes / summary / presentation / 
handouts to document technical assistance topics?

• Did the LEA provide multiple sample emails or other communications 
to Title I funded staff regarding Sections 1112(e)(3) and 1116 
requirements?

• If the LEA is a single school system, the LEA may provide evidence 
of technical assistance to Title I funded staff.

Refer to FY20 Cross Functional Monitoring Document, p. 17 

“Look For”

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.3 -
Title I, Part A: Distribution in 
Multiple Ways and Accessibility

• Evidence of distribution in multiple ways for each of the 
following:

• LEA Parent and Family Engagement Policy/Plan

• School Parent and Family Engagement Policy/Plan

• School-Parent Compact

• The completed and revised documents must be 
distributed prior to November 1 and available to the local 
community

Refer to FY20 Cross Functional Monitoring Document, p. 17 

Requirement

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.3 -
Title I, Part A: Distribution in 
Multiple Ways and Accessibility

• Did the LEA use either the GaDOE Checklist for Distribution or a 
district-developed checklist to document evidence of more than one 
distribution method?

• Did the checklist indicate an Annual Title I Meeting in the fall with 
dated agendas, dated sign-in sheets with roles of attendees, and 
meeting minutes / notes / summary / presentation / handouts?

• For the school–parent compact, were samples of signed and dated 
compacts prior to November 1 provided?

• Was the information in a format and language the parent can 
understand? Is there a copy of the notification in English for the 
GaDOE monitor to review?

Refer to FY20 Cross Functional Monitoring Document, p. 17 

“Look For”

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.3 -
Title I, Part A: Distribution in Multiple 
Ways and Accessibility

• Only one method of distribution

• Samples of signed and dated compacts missing 
or signatures missing

• The Parent and Family Engagement 
Policies/Plans and the School-Parent Compact 
were not in a format and language all parents 
can understand

Refer to FY20 Cross Functional Monitoring Document, p. 17 

Common Findings

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.3 –
Distribution in Multiple Ways and 
Accessibility

116

Distribution

pp. 185-204

• Distribution Checklist

• Annual Title I Parent 

Meeting Samples

• Notifications to 

Parents

http://www.gadoe.org/School-Improvement/Federal-

Programs/Partnerships/Pages/Distribution.aspx

http://www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Pages/Distribution.aspx
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Federal Programs Indicator 9.4 -
Title I, Part A: School Parent and 
Family Engagement Policy/Plan

• Does the School Parent and Family Engagement Policy / Plan have the 
following required content?

❑Jointly Developed 

❑Annual Title I Parent Meeting

❑Communications

❑How the school will provide information, to the extent practicable, in a 
format and language that parents can understand

❑School-Parent Compact

❑Revision Date (month, day, year)

❑Current School Year (2019-2020)

• If the LEA is a single school system and addressed required content, the LEA 
may refer to the LEA Parent and Family Engagement Policy / Plan submitted 
with its CLIP.

Refer to FY20 Cross Functional Monitoring Document, p. 18 

“Look For”

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.4 -
Title I, Part A: School Parent and 
Family Engagement Policy/Plan

• Does the School Parent and Family Engagement Policy / Plan have 
the following required content (Cont.)?

❑ For LEAs that receive more than $500,000 in Title I, Part A funds 
and distributes a percentage of the 1% set-aside for parent and 
family engagement 

❑ To the extent feasible and appropriate, coordination and integration 
of parent and family engagement programs and activities

❑ Strategies / activities / trainings the school will provide to build 
school staff capacity

❑ Strategies / activities / trainings the school will provide to build 
parent capacity

Refer to FY20 Cross Functional Monitoring Document, p. 18

“Look For” (Cont.)

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.4 -
Title I, Part A: School Parent and 
Family Engagement Policy/Plan

• Missing description of how the school will provide strategies / 
activities / trainings to build school staff capacity

• Missing description of the school-parent compact

Recommendation when…

• Revision date is missing the day; only shows month/year (Note 
to LEAs: the revision date helps the GaDOE monitor know that 
the Parent and Family Engagement Policy / Plan was finalized 
after the date of the input meeting for parents to jointly develop 
the policy / plan.)

Refer to FY20 Cross Functional Monitoring Document, p. 18 

Common Findings

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.4 -
School Parent and Family 
Engagement Policy/Plan

120

School Parent and Family 

Engagement Policy/Plan

pp. 108-132

• Checklist

• Traditional Template

• Innovative Template 

http://www.gadoe.org/School-Improvement/Federal-

Programs/Partnerships/Pages/Policies.aspx

http://www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Pages/Policies.aspx
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Federal Programs Indicator 9.5 -
Title I, Part A: School-Parent Compact

• Does the School-Parent Compact have the following required content?

❑Jointly Developed 

❑District Goal from the Consolidated LEA Improvement Plan (CLIP)

❑School Academic Goals (e.g., S.M.A.R.T. goal from the District / School 
Improvement Plan)

❑School/Teacher Responsibilities aligned to School Academic Goals

❑Parent Responsibilities aligned to School Academic Goals

❑Student Responsibilities aligned to School Academic Goals

❑Communications

❑Partnerships

❑Revision Date (month, day, year)

❑Current School Year (2019-2020)

Refer to FY20 Cross Functional Monitoring Document, p. 18-19

“Look For”

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.5 -
Title I, Part A: School-Parent Compact

• School/Teacher Responsibilities are not aligned to School Academic 
Goals

• Parent Responsibilities are not aligned to School Academic Goals

• Student Responsibilities are not aligned to School Academic Goals

Recommendation when…

• Revision date is missing the day; only shows month/year (Note to 
LEAs: The revision date helps the GaDOE monitor know that the 
School-Parent Compact was finalized after the date of the input 
meeting for parents to jointly develop the compact.)

• School year is out of date or missing 

Refer to FY20 Cross Functional Monitoring Document, p. 18-19

Common Findings

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.5 -
School-Parent Compact

123

Compacts

pp. 133-175
• Checklist

• Traditional Template

• Innovative Template 

• Focus Area Suggestions

http://www.gadoe.org/School-Improvement/Federal-

Programs/Partnerships/Pages/Compacts.aspx

http://www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Pages/Compacts.aspx
https://www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Documents/School-Parent Compact.pdf
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Federal Programs Indicator 9.6 -
Title I, Part A: Building Capacity

• Evidence that the LEA and schools have carried out the 
requirement to build capacity:

• School Staff Capacity

• Parent Capacity

• For schools trained in Academic Parent-Teacher Teams 
(APTT), documentation of implementing APTT with fidelity 
will have met the requirements for building both school 
staff and parent capacity.

Refer to FY20 Cross Functional Monitoring Document, p. 19

Requirement

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.6.a -
Title I, Part A: Building Capacity

• Did the LEA use either the GaDOE Checklist for Building Capacity of 
School Staff or a district-developed checklist to document evidence?

• Did the checklists show at least 2 or more options per semester 
during the past 12 months for school staff? (Note to LEAs: At least 
one primary method of an in-person or online session. The secondary 
method is continuous communications with staff.)

• Did the checklists show that teachers, specialized instructional 
support personnel, principals, other school leaders, and other school 
staff attended?

• Did the checklists document the required topics?

Refer to FY20 Cross Functional Monitoring Document, p. 19

“Look For” School Staff Capacity 

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.6.a -
Title I, Part A: Building Capacity

• Only school principals and Family Engagement Coordinators 
participated; Teachers, specialized instructional support 
personnel, and other school staff were not included.

• Meetings were focused on District Staff providing technical 
assistance on complying with general Title I requirements.

• Topics were not related to the value and utility of contributions 
of parents; how to reach out to, communicate with, and work 
with parents as equal partners; implement and coordinate 
parent programs; or build ties between parents and the school.

Refer to FY20 Cross Functional Monitoring Document, p. 19

Common Findings for School Staff Capacity

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.6.a -
Title I, Part A: Building Capacity

http://www.gadoe.org/School-Improvement/Federal-
Programs/Partnerships/Pages/School-Staff-Capacity.aspx

http://www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Pages/School-Staff-Capacity.aspx
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Federal Programs Indicator 9.6.b -
Title I, Part A: Building Capacity

• Did the LEA use either the GaDOE Checklist for 
Building Capacity of Parents or a district-
developed checklist to document evidence?

• Did the checklists document the required topics 
such as academic standards, curriculum, 
assessments, what is Title I, how to monitor 
child’s progress, how to work with educators to 
improve the achievement of children?

Refer to FY20 Cross Functional Monitoring Document, p. 19

“Look For” Parent Capacity 

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx


Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 129

Federal Programs Indicator 8.6.b -
Title I, Part A: Building Capacity

• Topics were not related to understanding:
• the challenging State academic standards 

• State and local academic assessments 

• Title I requirements 

• how to monitor a child’s progress

• work with educators to improve the achievement of their children

• Lack of outreach efforts to parents of English Learners 
regarding how to be active participants in assisting their 
children to attain English proficiency 

Common Findings for Parent Capacity

Refer to FY20 Cross Functional Monitoring Document, p. 19

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Title Programs Monitoring.aspx
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Federal Programs Indicator 9.6.b -
Title I, Part A: Building Capacity

http://www.gadoe.org/School-Improvement/Federal-
Programs/Partnerships/Pages/Parent-Capacity.aspx

http://www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Pages/Parent-Capacity.aspx


Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 131

Mandi Griffin, Family
Engagement Specialist

404-576-5086 mgriffin@doe.k12.ga.us

Susan Holcomb, Family 
Engagement Specialist

404-326-4395 sholcomb@doe.k12.ga.us

Harriett Neal, Federal Programs 
Administrative Assistant

404-656-0644 hneal@doe.k12.ga.us

Dawn Scott, Family Engagement 
Specialist

404-694-4209 dscott@doe.k12.ga.us

Amy Song, Program Manager 404-463-1956 asong@doe.k12.ga.us

Team for Title I, Part A – Parent and Family 
Engagement Monitoring Indicators

bit.ly/gadoeparentsyoutube

http://partnerships.gadoe.org

@GaDOEPartners GaDOEPartnerships

8/27/2019

GaDOE Contact Information by LEA at http://www.gadoe.org/Pages/Support.aspx

8/27/2019

bit.ly/gadoeparentsyoutube
http://partnerships.gadoe.org/
https://www.facebook.com/GaDOEPartnerships
http://www.gadoe.org/Pages/Support.aspx
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Next Session:  Title I, Part A 
Notice to Parents
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Title I, Part A
Notice to Parents

FY20 Monitoring Indicators and 
Documentation

133
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Federal Programs Indicator 8 -
Title I, Part A: Notice to Parents 

134

http://http://www.gadoe.org/School-Improvement/Federal-

Programs/Partnerships/Pages/Parents-of-English-Learners.aspx

Parents of 

English Learners 

Webpage
• Visual for 

Determining Support 

for ELs

• FAQs

• Templates

• Recorded Webinars

• Videos

• Tool Kit

http://http/www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Pages/Parents-of-English-Learners.aspx
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Federal Programs Indicator 8 -
Title I, Part A: Notice to Parents 

135

Parents of English 

Learners Webpage
• Notification 

templates in English 

and 14 Other 

Languages

http://http://www.gadoe.org/School-Improvement/Federal-

Programs/Partnerships/Pages/Parents-of-English-Learners.aspx

http://http/www.gadoe.org/School-Improvement/Federal-Programs/Partnerships/Pages/Parents-of-English-Learners.aspx
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Federal Programs Indicator 8 -
Title I, Part A: Notice to Parents 

136

https://www.gadoe.org/School-Improvement/Federal-

Programs/Pages/English-Learner-Programs.aspx

https://www.gadoe.org/School-Improvement/Federal-Programs/Pages/English-Learner-Programs.aspx
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Federal Programs Indicator 8 -
Title I, Part A: Notice to Parents 

• Written procedures in the LEA's Federal Programs Manual 
describing how Title I staff will monitor the distribution of the 
notice to parents of participating ELs only. 

• Copies of the notification with date of distribution in English 
and in a format and language the parents can understand. 
(This notice is not for all ELs and their parents.) 

• Names of EL students must be redacted for GaDOE review 
per the Family Educational Rights and Privacy Act (FERPA). 

Refer to FY20 Cross Functional Monitoring Document, p. 16 

Requirement

http://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/FY19 CFM Document 8.1.2018.pdf
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Federal Programs Indicator 8 -
Title I, Part A: Notice to Parents 

Required Content of the Notice

i. The reasons for the identification of their child as an EL and in need 
of placement in a supplemental language instruction educational 
program; 

ii. The child’s level of English proficiency, how such level was 
assessed, and the status of the child’s academic achievement;

iii. The methods of instruction used in the supplemental language 
program in which their child is, or will be, participating and the 
methods of instruction used in other available programs, including 
how such programs differ in content, instructional goals, and the use 
of English and a native language in instruction;

Requirement (Cont.)

8/27/2019

Refer to FY20 Cross Functional Monitoring Document, p. 16 

http://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/FY19 CFM Document 8.1.2018.pdf
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Federal Programs Indicator 8 -
Title I, Part A: Notice to Parents 

iv.How the program in which their child is, or will be, 
participating will meet the educational strengths and 
needs of their child; 

v. How such program will specifically help their child learn 
English and meet age-appropriate academic 
achievement standards for grade promotion and 
graduation;

Refer to FY20 Cross Functional Monitoring Document, p. 16 

Requirement (Cont.)

8/27/2019

http://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/FY19 CFM Document 8.1.2018.pdf
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Federal Programs Indicator 8 -
Title I, Part A: Notice to Parents 

vi. The specific exit requirements for the program, including the 
expected rate of transition from such program into classrooms that 
are not tailored for ELs, and the expected rate of graduation from 
high school (including four year adjusted cohort graduation rates 
and extended-year adjusted cohort graduation rates for such 
program) if funds under this part are used for children in high 
schools;

vii. In the case of a child with a disability, how such program meets the 
objectives of the individualized education program of the child, as 
described in section 614(d) of the Individuals with Disabilities 
Education Act (20 U.S.C. 1414(d)); and

Refer to FY20 Cross Functional Monitoring Document, p. 16

Requirement (Cont.)

8/27/2019

http://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/FY19 CFM Document 8.1.2018.pdf
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Federal Programs Indicator 8 -
Title I, Part A: Notice to Parents 

viii. Information pertaining to parental rights that includes written 
guidance—

I. detailing the right that parents have to have their 
child immediately removed from such program upon 
their request; 

II. detailing the options that parents have to decline to 
enroll their child in such program or to choose another 
program or method of instruction, if available; and 

III. assisting parents in selecting among various 
programs and methods of instruction, if more than 1 
program or method is offered by the eligible entity. 

Refer to FY20 Cross Functional Monitoring Document, p. 16 

Requirement (Cont.)

8/27/2019

http://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/FY19 CFM Document 8.1.2018.pdf
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Federal Programs Indicator 8 -
Title I, Part A: Notice to Parents 

• Was the notification sent to parents of English Learners (ELs) 
participating in Title I or Title III supplemental English language support?

• Was the notification sent to parents not later than 30 (calendar) days 
after the beginning of the school year? 

• For newly identified ELs, was the notification sent to parents during the 
first two weeks of the EL being placed in a supplemental language 
program?

• Was the notification in a format and language the parent can 
understand?

• Is there a copy of the notification in English for the GaDOE monitor to 
review? Are there written procedures in the Federal Programs Manual?

Refer to FY20 Cross Functional Monitoring Document, p. 16 

The notification must contain all of the content required under the ESSA, 

Section 1112(e)(3) and 1112(e)(4).

“Look For”

8/27/2019

http://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/FY19 CFM Document 8.1.2018.pdf
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Federal Programs Indicator 8 -
Title I, Part A: Notice to Parents 

Distribution of notification using at least one of the following methods: 

a. Signed and dated district or school staff dissemination statement indicating 
the language(s) and the date(s) the notification was distributed. 

b. Parent-Teacher Conference(s) with a sign-in sheet of parents’ signatures, 
dates, and names of documents discussed 

c. Copy of secure email with date and email address of parent 

d. Mailed letter with a dated postage receipt and list of mailing addresses 

e. Picture of student record folder with name of document and date of when 
document was distributed 

f. Screenshot of notification in a secure parent portal with date of when 
notification was available to individual parents 

g. Other secure method that the LEA has used to effectively notify parents of 
participating ELs

“Look For”

8/27/2019Refer to FY20 Cross Functional Monitoring Document, p. 16 

http://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/FY19 CFM Document 8.1.2018.pdf
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Federal Programs Indicator 8-
Title I, Part A: Notice to Parents 

• Parent Notification of ESOL Services rather than the Title 
I Notification of Supplemental Language Program 

• Missing required content as described in Section 
1112(e)(3) and 1112(e)(4)

• No dates in documentation to verify parents were notified 
later than 30 days from the beginning of the school year

• Student names, their assessment results, and other 
personally identifiable information were included and not 
redacted

Refer to FY20 Cross Functional Monitoring Document, p. 16

Common Findings

8/27/2019

http://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/FY19 CFM Document 8.1.2018.pdf
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Team for Title I, Part A – Notice 
to Parents Monitoring Indicator

bit.ly/gadoeparentsyoutube

http://partnerships.gadoe.org

@GaDOEPartners GaDOEPartnerships

8/27/20198/27/2019

GaDOE Contact Information by LEA at http://www.gadoe.org/Pages/Support.aspx

8/27/2019

Mandi Griffin, Family
Engagement Specialist

404-576-5086 mgriffin@doe.k12.ga.us

Susan Holcomb, Family 
Engagement Specialist

404-326-4395 sholcomb@doe.k12.ga.us

Harriett Neal, Federal Programs 
Administrative Assistant

404-656-0644 hneal@doe.k12.ga.us

Dawn Scott, Family Engagement 
Specialist

404-694-4209 dscott@doe.k12.ga.us

Amy Song, Program Manager 404-463-1956 asong@doe.k12.ga.us

bit.ly/gadoeparentsyoutube
http://parents.gadoe.org/
https://www.facebook.com/GaDOEPartnerships
http://www.gadoe.org/Pages/Support.aspx
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GaDOE Program Specialists’ 
Contact Information

1468/27/2019

To discuss the use of Title I funds for supplemental English 

language services and family engagement activities, please 

contact your Title I Area Specialist.

To discuss the use of Title III allocations for supplemental English 

language instruction or services, please contact your Title III 

Program Specialist.

http://www.gadoe.org/Support

http://www.gadoe.org/School-Improvement/Federal-Programs/title-i/Pages/Disadvantaged-Children.aspx
https://www.gadoe.org/School-Improvement/Federal-Programs/Pages/Title-III.aspx
http://www.gadoe.org/Support
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Next Session:  
School Improvement Grants
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Federal Programs Indicator 10.1 -
School Improvement 1003(a)

Requirement

• Evidence that the LEA has 
provided written guidance and 
technical support to schools in 
developing , revising, 
implementing and coordinating 
targeted assistance, school-
wide and school improvement 
plans

Documentation

• Written procedures detailing 
reviewing SIPs, providing technical 
assistance and support, and 
providing professional learning; 
dated agendas, sign-in sheets, 
training materials, correspondence 
between LEA and schools

148
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Federal Programs Indicator 10.2 -
School Improvement 1003(a)

Requirement

• Evidence that the LEA provides 
assistance to schools identified 
as Comprehensive Support and 
Improvement (CSI) and 
Targeted Support and 
Improvement Schools (TSI), 
including implementing 
required actions

Documentation

• Written procedures detailing 
reviewing SIPs, providing technical 
assistance and support, and 
providing professional learning; 
dated agendas, sign-in sheets, 
training materials, correspondence 
between LEA and schools

149
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Federal Programs Indicator 10.3 -
School Improvement 1003(a)

Requirement

• Evidence that the LEA/school 
has designed teacher 
professional development to 
ensure that teacher learning 
opportunities are sustained, job 
embedded, collaborative, data-
driven, and focused on student 
instructional needs

Documentation

• Agendas, sign-in sheets, training 
materials of teacher/leader 
Professional Learning Trainings

• Email communications between 
Title I office, schools and GaDOE 
and/or RESA

150
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Federal Programs Indicator 10.4 -
School Improvement 1003(a)

Requirement

• Evidence that where a school is 
both a school-wide and a school 
identified for improvement and 
develops a single plan, that the 
LEA ensures that the single plan 
contains the school-wide 
requirements

Documentation

• Needs assessment for schools

• School Improvement and school-
wide revised plans and school 
profile data

• School faculty meeting agendas 
and sign-in sheets

• Data analysis to determine 
targeted areas of needs 
improvement 

151
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Federal Programs Indicator 10.5 -
School Improvement 1003(a)

Requirement

• Evidence that the LEA and 
schools use school level data to 
make decisions about the use of 
1003(a) funds for school 
improvement

Documentation

• Written description of LEA 
budgeting procedures and use of 
1003(a) funding

• School Improvement trainings with 
dated agendas, sign-in sheets, and 
training materials

• Email communications between 
Title I office, schools and GaDOE 
and/or RESA

152
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Federal Programs Indicator 10.6 -
School Improvement 1003(a)

Requirement

• Evidence of the process the LEA 
uses for monitoring or reviewing 
how schools are using 1003(a) 
funds to ensure the on-going 
quality of school improvement 
activities

Documentation

• LEA written procedures outlining 
monitoring and reviewing School 
Improvement Plans and support to 
schools

• School Improvement trainings with 
dated agendas, sign-in sheets, and 
training materials

• Email communications between 
Title I office, schools and GaDOE 
and/or RESA

153
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School Improvement Grant 
(SIG) 1003(g) 

FY20 Monitoring Indicators and 
Documentation

8/27/2019 154
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Federal Programs Indicator 
11.1 - School Improvement Grant 
(SIG)
1003(g)

Requirement

• The LEA/school has designed 
teacher professional learning to 
ensure that teacher learning 
opportunities are sustained, job-
embedded, collaborative, data-
driven, and focused on student 
instructional needs

Documentation

• Expenditure detail reports 
reflecting professional learning 
activities (2210 and 2213)

• Copies of agendas, schedules, 
meeting minutes, meeting 
summary reports, sign-in sheets, 
and training materials of job-
embedded professional learning 
for SIG 1003(g)
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Federal Programs Indicator 
11.2 - School Improvement Grant 
(SIG) 1003(g)

Requirement

• SIG 1003(g) requires 300 hours 
of Increased Learning Time (ILT) 
for all SIG schools except for 
schools using the Evidence 
Based Whole School Reform 
model which still requires 60 
hours of ILT for ALL students

Documentation

• Increased Learning Time (ILT) 
schedules noting time and (where 
applicable) staff compensation
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Helpful Resources

SIG Guidance:

http://www2.ed.gov/programs/sif/legislation.html

SIG 1003(g) FY19 and FY20 Toolkits

8/27/2019 157

http://www2.ed.gov/programs/sif/legislation.html
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Title I, School Improvement 1003(a) 
Staff Contact Information

Dr. Gary Wenzel

Operational Support Specialist

(404) 656-4152 gwenzel@doe.k12.ga.us

1588/27/2019

mailto:gwenzel@doe.k12.ga.us
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Title I, School Improvement Grants (SIG) 1003(g)
Staff Contact Information

Dr. Patty Rooks
Program Manager

(404) 656-2572 prooks@doe.k12.ga.us

1598/27/2019

mailto:ksuddeth@doe.k12.ga.us
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Next Session:  
McKinney-Vento and Children in 
Foster Care
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Grants Programs – Services for 
Homeless Children and Youth 
and Children in Foster Care

FY20 Monitoring Indicators and 
Documentation
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Documentation for Federal Programs 
- Services for Education of Homeless 
Children and Youth (EHCY)

GaDOE will conduct onsite visits for all EHCY grantees.  Grantees that are 

part of the cross-functional monitoring (CFM) will be monitored with the 

GaDOE CFM team.  Grantees not part of the CFM will receive a separate 

onsite monitoring. For all other LEAs that are part of the CFM, GaDOE will 

notify these LEAs if they will be monitored onsite or if a desktop monitoring 

will occur.  LEAs should be prepared to provide evidence for the following 

monitoring indicators:

1.1 – LEA Monitoring of 

Programs

2.1 – CLIP

5.1 – Internal Controls

5.2 – Inventory

5.3 – Cash Management

12 (All indicators) – Services for 

Homeless Children and Youth
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12.1 Grants Programs - Services 
for Homeless Children and Youth

Requirement

• The LEA has written procedures 
for the education of homeless 
children and youth that 
identify and remove any 
barriers.  The written procedures 
must include:

a) Identification

b) School Selection

c) Enrollment

d) Transportation

e) Disputes

f) Full or Partial Coursework
Credit

Documentation

• Copy of LEA written procedures 
for Education for Homeless 
Children and Youth indicating 
annual revision and/or review 
date (month, date, and year).
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12.2 Grants Programs - Services 
for Homeless Children and 
Youth

Requirement

• The LEA records the 
schools in which homeless 
children and 
unaccompanied youth 
experiencing homelessness 
are enrolled.

Documentation

• List of schools and the number 
of homeless children and 
unaccompanied youth 
experiencing homelessness 
enrolled.  

• Student roster by student 
identifier and/or name and 
school location.
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12.3 Grants Programs - Services 
for Homeless Children and 
Youth

Requirement

• The LEA designates a 
liaison for homeless children 
and youth  that has sufficient 
training, resources and time 
to carry out the duties of the 
Act.

Documentation

• Copies of agendas, meeting 
minutes, emails and/or sign-in 
sheets for professional 
development activities received 
by the LEA homeless liaison 
and other LEA personnel 
responsible for the 
implementation of the 
McKinney-Vento grant program.
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12.4 Grants Programs - Services 
for Homeless Children and Youth

Requirement

• The LEA has procedures 
for providing awareness and 
contact information of 
Homeless Liaison to 
parents, guardians, and all
school personnel. 

Documentation

• Copy of flyers, handouts, written 
procedures for notifying 
stakeholders, program 
brochure, posters that identify 
Homeless Liaison with contact 
information.  List of community 
locations where information is 
posted.
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12.4 Grants Programs - Services 
for Homeless Children and 
Youth

Requirement

• 12.4 (continued)

• The LEA has procedures 
for providing awareness and 
contact information of 
Homeless Liaison to 
parents, guardians, and all
school personnel.

Documentation

• Training session schedules, emails, 
minutes, sign-in sheets, agendas, 
materials (including the LEA 
homeless policy) for all school 
personnel training.
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12.5 Grants Programs - Services 
for Homeless Children and 
Youth

Requirement

• The LEA shall ensure that 
parents or guardians are 
fully informed  of all 
transportation services, 
including to and from school 
of origin, and that 
appropriate assistance to 
access transportation is 
provided.

Documentation

Include schedules, agendas, 
training materials, sign-in sheets, 
emails, and request forms:
a) Evidence of joint trainings and/or 

meetings with LEA 
Transportation Department 
personnel to inform and facilitate 
coordination.

b) Evidence of meetings with 
parents/guardians, 
unaccompanied youth regarding 
transportation options.
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12.6 Grants Programs - Services 
for Homeless Children and 
Youth

Requirement

• The LEAs shall provide 
services comparable to 
services offered to all 
children in the district 
including, but not limited 
to, programs for Title I, 
special education, English 
language learners, gifted 
and talented, 
vocational/technical, and 
before and after school 
programs.

Documentation

• Evidence (student rosters, 
meeting minutes, emails, 
agendas, sign-in sheets) should 
include comparable services 
provided (ex. Title I, 21st 
Century, ESOL, IDEA, Voc. Ed., 
gifted and talented programs).
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12.7 Grants Programs - Services 
for Homeless Children and 
Youth

Requirement

• LEAs will collaborate with 
state, local, non-profit and 
social service agencies or 
programs to ensure that 
services are available 
for homeless children and 
youth.

Documentation

• List of additional coordinating 
agencies, their missions, and 
services provided to homeless 
children and youth required.  
Copies of memoranda 
of agreements, contracts, etc. with 
coordinating agencies, if 
applicable.
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12.8 Grants Programs - Services 
for Homeless Children and 
Youth – Grantees Only

Requirement

• The LEA shall identify the 
educational needs of the 
homeless children and youth, 
including unaccompanied 
youth.

Documentation

• Copy of the most recently 
completed needs assessment 
instrument used by the LEA to 
determine needs of homeless 
children and youth, including 
unaccompanied youth, and the 
process for conducting this needs 
assessment (ex: surveys, 
pre/post test scores, CRCT/GA 
Milestones scores).
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McKinney-Vento Staff 
Contact Information

Erica Glenn 

North Georgia (RESA regions 1-8)

Grants Program Consultant

(404) 295-4705 eglenn@doe.k12.ga.us

Whittney Mitchell

South Georgia (RESA regions 9-16)

Grants Program Consultant

(404) 656-4148 wmitchell@doe.k12.ga.us

Eric McGhee

Grants Program Manager

(404) 651-7555 emcghee@doe.k12.ga.us

mailto:eglenn@doe.k12.ga.us
mailto:desmith@doe.k12.ga.us
mailto:emcghee@doe.k12.ga.us
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Grants Programs – Services 
for Foster Children and 

Youth

FY20 Monitoring Indicators and 
Documentation
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15.1 Grants Programs - Services 
for Foster Children and Youth

Requirement

• The LEA collaborates 
with state or local child 
welfare agencies to 
designate points of 
contact and develop 
procedures to address 
school stability and 
transportation to 
school for children and 
youth in care.

Documentation

• Collaborative planning 
agendas, minutes, 
attendance sheets, phone 
logs, emails or other 
correspondence between 
the LEA and local child 
welfare agency.
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Services for Foster Care
Youth and Children Contact 
Information

Melanie Barner

Grants Program Consultant

(404)  656-2004 melanie.barner@doe.k12.ga.us

Eric McGhee

Grants Program Manager

(404) 651-7555 emcghee@doe.k12.ga.us

mailto:wmitchell@doe.k12.ga.us
mailto:emcghee@doe.k12.ga.us
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Next Session:
Neglected and Delinquent and 
Rural Education Initiative
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Grants Programs – Services for 
Neglected and Delinquent 

Children (Neglected Set-Aside) 

FY20 Monitoring Indicators and 
Documentation
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Federal Programs - Services for 
Neglected and Delinquent 
Children 

GaDOE will conduct onsite visits for all N&D grantees.  Grantees that are 

part of the CFM will be monitored with the GaDOE CFM team.  Grantees 

not part of the CFM will receive a separate onsite monitoring. For all 

other LEAs that are part of the CFM, GaDOE will notify these LEAs if 

they will be monitored onsite or if a desktop monitoring will occur.  LEAs 

should be prepared to provide evidence for the following monitoring 

indicators:  

1.1 – LEA Monitoring of 

Programs

2.1 – CLIP

5.1 – Internal Controls

5.2 – Inventory

5.3 – Cash 

Management

13 (All indicators) – Services for 

Neglected and Delinquent (N&D) 

Children

14 (All Indicators; Title I, Part D, 

Subpart 2 Grantees only) –

Prevention and Intervention 

Programs for Children Who are 

Neglected, Delinquent or At-Risk
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13.1 Grants Programs - Services 
for N&D (Neglected Set-Aside)

Requirement

• The LEA identifies children 
in local institutions for 
neglected and delinquent 
children.

Documentation

• Copy of source data for Annual 
Survey of Institutions for 
Neglected and Delinquent 
Children for previous and 
current year with student list 
from each facility.
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13.2 Grants Programs - Services 
for N&D (Neglected Set-Aside)

Requirement

• The LEA describes Title I 
services and educational 
programs that are year-
round.

Documentation

• Class schedules and calendar 
confirming that Title I services 
and educational program are 
year-round; List of staff at 
neglected or delinquent 
institution(s) funded with Title I 
neglected reservation.
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13.3 Grants Programs - Services 
for N&D (Neglected Set-Aside)

Requirement

• The LEA provides high 
quality instruction based on 
evidence-based research.

Documentation

• Sample curriculum plan 
based on evidence-based 
research for institutions 
operating a school onsite.
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13.4 Grants Programs - Services 
for N&D (Neglected Set-Aside)

Requirement

• The LEA provides special 
education services, as 
needed.

Documentation

• Number of students receiving 
special education services and 
other evidence that special 
education services are provided 
to students residing in an 
institution (e.g. sample IEPs).
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13.5 Grants Programs - Services 
for N&D (Neglected Set-Aside)

Requirement

• The LEA consults with 
institutions regarding 
educational plans and 
budget.

Documentation

• Collaborative planning 
agendas. Copies of agendas, 
meeting minutes, and 
attendance sheets that verify 
coordination between the LEA 
and N or D facility.
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13.6 Grants Programs - Services 
for N&D (Neglected Set-Aside)

Requirement

• The LEA ensures that 
institutions implement a 

parent and family 
engagement policy/plan in 
order to increase student 
achievement and, if 
appropriate, decrease 
delinquent behavior.

Documentation

• Parental involvement 
correspondence and Parent and 
Family Engagement policy/plan:

• If students are being educated at 
LEA schools, the LEA schools' 
parent and family engagement 
policy/plan must include a 
statement that the residential 
facilities in its school attendance 
area are included in the parental 
involvement correspondence and 
activities.  

• If students are being educated at 
an N or D facility, then the facility 
must have a parent and family 
engagement policy/plan, 
correspondence, and activities to 
the extent feasible.
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Prevention and Intervention 
Programs for Children

Who are Neglected, Delinquent or 
At-Risk 

(Title I, Part D, Subpart 2-
Grantees)

FY20 Monitoring Indicators and 
Documentation
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Federal Programs - Services for Neglected 
and Delinquent Children  
(Title I, Part D)

GaDOE will conduct onsite visits for all N&D grantees.  Grantees that are 

part of the CFM will be monitored with the GaDOE CFM team.  Grantees 

not part of the CFM will receive a separate onsite monitoring. For all 

other LEAs that are part of the CFM, GaDOE will notify these LEAs if 

they will be monitored onsite or if a desktop monitoring will occur.  LEAs 

should be prepared to provide evidence for the following monitoring 

indicators:

1.1 – LEA Monitoring of 

Programs

2.1 – CLIP

5.1 – Internal Controls

5.2 – Inventory

5.3 – Cash Management

13 (All indicators) – Services for 

Neglected and Delinquent (N&D) 

Children

14 (All Indicators; Title I, Part D, 

Subpart 2 Grantees only) –

Prevention and Intervention 

Programs for Children Who are 

Neglected, Delinquent or At-Risk
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14.1, 14.2, & 14.3 
Grants Programs - Title I, Part D, Subpart 
2 Grantees

Requirement

• The LEA annually surveys 
delinquent  institutions. The 
LEA completes an annual 
data report.

• The LEA collects and uses 
data to drive planning and 
instruction.

• The LEA creates program 
specific evaluation reports 
that include the Title I, Part 
D, Subpart 2 program.

Documentation

• Copy of the source data for the 
Annual Survey of Institutions for 
Delinquent Children for previous 
and current year with student 
list from each facility.

• Evidence of longitudinal 
tracking 
of annual outcome data.

• Copy of the most recent 
program specific evaluation 
reports.
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14.4 & 14.5 Grants Programs - Title I, Part 
D, Subpart 2 Grantees

Requirement

• The LEA provides high 
quality instruction based on 
evidence-based 
interventions.

• The LEA provides special 
education services, as 
needed.

Documentation

• Sample curriculum plan using 
evidence-based interventions in 
institution operating a school 
on-site.

• Number of students receiving 
special education services and 
other evidence that special 
education services are provided 
to students residing in an 
institution (e.g. sample IEPs).
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14.6 Grants Programs -
Title I, Part D, Subpart 2 
Grantees

Requirement

• The LEA consults with 
institutions regarding 
educational plans and 
budgets.

Documentation

• Collaborative planning 
agendas. Copies of agendas, 
meeting minutes, and 
attendance sheets that verify 
coordination between the LEA 
and N or D facility.
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14.7 Grants Programs -
Title I, Part D, Subpart 2 
Grantees

Requirement

• The LEA ensures that 
institutions implement a 
parental involvement 
policy/plan in order to 
increase student 
achievement and, if 
appropriate, decrease 
delinquent behavior.

Documentation

• Parental involvement 
correspondence and Parent and 
Family Engagement policy/plan:

• If students are being educated at 
LEA schools, the LEA schools' 
parent and family engagement 
policy/plan must include a 
statement that the residential 
facilities in its school attendance 
area are included in the parental 
involvement correspondence and 
activities.  

• If students are being educated at 
an N or D facility, then the facility 
must have a parent and family 
engagement policy/plan, 
correspondence, and activities to 
the extent feasible.
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14.8 Grants Programs -
Title I, Part D, Subpart 2 
Grantees

Requirement

• The LEA describes Title I 
services and educational 
programs that are year-round.

Documentation

• Class schedules and calendar 
confirming that Title I services and 
educational program are year-
round; list of staff at neglected or 
delinquent institution(s) funded 
with Title I neglected reservation.
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14.9 Grants Programs -
Title I, Part D, Subpart 2 Grantees

Requirement

• The LEA maintains 
documentation of any formal 
agreements between an LEA, 
an N or D facility or alternative 
school program governing the 
use of Subpart 2 funds when 
they are subcontracted  to a 
facility or program.

Documentation

• Copies of formal agreements 
and/or memorandum of 
understanding (MOU) for services 
paid for with Title I, Part D, 
Subpart 2 grant funding.
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14.10 Grants Programs -
Title I, Part D, Subpart 2 Grantees

Requirement

• The LEA provides evidence 
that the LEA or facility is 
implementing planned and 
approved activities.

Documentation

• Copy of planned and approved 
activities, including budget 
reports, records of 
expenditures, carryover and 
other summary reports.
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Neglected & Delinquent Staff 
Contact Information

Melanie Barner

Grants Program Consultant

(404)  656-2004 melanie.barner@doe.k12.ga.us

Eric McGhee

Grants Program Manager

(404) 651-7555 emcghee@doe.k12.ga.us

mailto:wmitchell@doe.k12.ga.us
mailto:emcghee@doe.k12.ga.us
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Title V, Part B – Rural and Low-
Income Schools Program

FY20 Monitoring Indicators and 
Documentation
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Federal Programs -
Services for Title V, Part B, RLIS

The Department will notify RLIS Grantees that are part of the 
cross-functional monitoring (CFM) if they will be monitored with 
the CFM team or if a desktop monitoring will occur.  LEAs should 
be prepared to provide evidence for the following monitoring 
indicators:

1.1 – LEA Monitoring of Programs

2.1 – CLIP

5.1 – Internal Controls

5.2 – Inventory

5.3 – Cash Management
17 (All indicators) – Title V, Part B, RLIS Program
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17.1 Grants Programs -
Rural and Low-Income Schools 
(RLIS) Program

Requirement

• The LEA targets funds 
to schools for specified 
activities, and activities 
authorized in Section 5222.

Documentation

• Copy of current LEA budget 
detailed report of expenditures 
for Title V, Part B.  

• Source documents for 
expenditures such as copies of 
purchase orders, contracts, 
travel expense reports as 
applicable.

NOTE: Consolidation of Funds LEAs – This 
section applies to any funds that are not 
consolidated. Consolidation of Funds LEAs  
must provide evidence that expenditures 
adhere to schoolwide plan and intents and 
purposes.
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17.2 Grants Programs -
Rural and Low-Income Schools 
(RLIS) Program

Requirement

• The LEA shall submit an 
Annual Evaluation Report 
reporting use of grant funds 
provided.

Documentation

• Department provides - Copy of 
the Annual Evaluation Report.
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Title V, Part  B – Rural Education Staff 
Contact Information

Cathy Buescher

Education Program Specialist

Rural Education Achievement 

Program

(229) 561-4499 cbuesche@doe.k12.ga.us

Eric McGhee

Grants Program Manager

(404) 651-7555 emcghee@doe.k12.ga.us

mailto:cbuesche@doe.k12.ga.us
mailto:emcghee@doe.k12.ga.us
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Next Session: 
Title IV, Part A
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Title IV, Part A – Student Support and 
Academic Enrichment Program

FY20 Monitoring Indicators and 
Documentation
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Overarching Indicators and 
Title IV, Part A 

1.2.c-Evidence of 
Monitoring 
Implementation

• Administering written 
procedures

• Initial (CLIP)

• On-going 

• Addresses 
changing/evolving 
plans

• Overview of 
implementation and 
how overarching goal 
is being met

16.8 Stakeholder and 
Community-based 
Partner Engagement

• Initial and continuing 
systematic  consultations 
that are multi-faceted

• Progress monitoring

• Measure for effectiveness

• Coordinating related activities

• Reflects what was 
annotated in CLIP and/or 
budget summary 
worksheet

• Digs into the specific IV, A 
funded activity/program
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Overarching Indicators and 
Title IV, Part A 

16.8—
Stakeholder 
and 
Community-
based 
Partner 
Engagement

CLIP Online

S-CLIP 
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Overarching Indicators and 
Title IV, Part A 

1.3.e—Progress Monitoring/Effectiveness 
Summary Document

• Previous FY19 CFM Indicator 15.7
• Annually reports to state

• Progress towards meeting objectives and 
outcomes

• Evaluation of effectiveness

• Contact us to participate in Pilot Program
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Overarching Indicators and 
Title IV, Part A 

• a-d—(All LEAs) D1111; Invitations; 
non-profit; geo-boundaries; initial 
consultations

• E—On-going consultations—Form 
A/B
• Planning and budgeting

• Supervision

• Programmatic evaluations for 
progress towards meeting objectives; 
effectiveness measures

• Inventory (Pilferable Items)

3.1-Equitable Services
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16-1: Title IV, Part A SSAE

Requirement

The LEA provided parents 
with written notice of and 
obtained consent for (or as 
in accordance with ESEA 
4102 (C)) applicable mental 
health assessment and/or 
services administered to 
students under the age of 
18, describing in detail the 
purpose, the provider and 
when and how long the 
assessment or service may 
last. ESEA: Sec.4001(A)(B)

Documentation

1. Parent Notice (if 
applicable)

a. Evidence shall include
i. dated and signed as 
applicable source 
documents provided to 
parents
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16-2: Title IV, Part A SSAE

Requirement

The LEA ensured that all 
applicable school-based 
mental health services 
provided to any student was 
administered by a State-
licensed or State-certified 
school counselor, school
psychologist, school social 
worker, or other State licensed 
or certified mental health 
professional qualified under 
State law to provide mental 
health services to children and 
adolescents. ESEA: Sec. 4003 

Documentation

2. Mental Health 
Services (if applicable)

a. Evidence shall include
i. appropriate and 
applicable certifications 
and/or licensures for 
personnel providing 
and/or administering 
assessments and/or 
services to students.
ii. source documents of 
payments for services 
rendered by service 
provider (Student 
information redacted)
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16-3: Title IV, Part A SSAE

Requirement

(WR) The LEA used 
not less than 20% of 
funds during the 
allocated fiscal year for 
specified activities, as 
required, to support 
well-rounded 
educational 
opportunities.
ESEA: Sec. 4107

Documentation

3. Well Rounded – 20%
a. Evidence shall include

i. source documents for 
all expenditures, such as 
copies of purchase 
orders, invoices, 
contracts, inventory 
reports (including highly 
pilferable items), T/E 
reports, travel expense 
reports, stipends, 
contract/MOU for services 
as applicable. 
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16-4: Title IV, Part A SSAE

Requirement

(SH) The LEA used not 
less than 20% of funds 
during the allocated 
fiscal year for specified 
activities, as required, to 
support safe and 
healthy students.
ESEA: Sec. 4108

Documentation

4. Safe and Healthy –
20%

a. Evidence shall 
include source 

i. source documents for 
all expenditures, such 
as copies of purchase 
orders, invoices, 
contracts, inventory 
reports
ii. (including highly 
pilferable items), T/E 
reports, travel expense 
reports, stipends, 
contract/MOU for 
services as applicable

209
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16-5: Title IV, Part A SSAE

Requirement

(ET) The LEA used a 
portion (VIABLE) funds 
during the fiscal
year to which at least 
85% of the portion was
utilized for professional 
development in 
specified activities, as 
required, to support the 
effective use of 
technology. 
ESEA: Sec. 4109

Documentation

5. Effective Use of 
Technology

a. Evidence shall include
i. source documents for 
all expenditures, such as 
copies of purchase 
orders, invoices, 
contracts, inventory 
reports (including highly 
pilferable items), T/E 
reports, travel expense 
reports, stipends, 
contract/MOU for services 
as applicable.

210
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16-6: Title IV, Part A SSAE

Requirement

The LEA used not more 
than 15% of total funds
for the effective use of 
technology (85% 
portion) during the fiscal 
year for the purchase of
technology specifically 
identified as 
infrastructure.
ESEA: Sec. 4109(b)

Documentation

6. Technology 
Equipment

a. Evidence shall include 
source

i. Source documents for 
all expenditures, such as 
copies of purchase 
orders, invoices, 
contracts, inventory 
reports (including highly 
pilferable items), T/E 
reports, travel expense 
reports, stipends, 
contract/MOU for services 
as applicable

211
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16-7: Title IV, Part A SSAE

Requirement

The LEA reserves not 
more than 2% for the
direct administrative 
costs of carrying out the
LEA’s grant 
administration 
responsibilities.
ESEA: Sec. 4105(c)

Documentation

7. 2% Administrative 
Costs

a. Evidence shall include
i. source documents for 
expenditures, such as 
copies of purchase 
orders, invoices, 
contracts, inventory 
reports (including highly 
pilferable items), T/E 
reports, travel expense 
reports, stipends, 
contract/MOU for services 
as applicable.

212
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16-8: Title IV, Part A SSAE

Requirement

The LEA engages in initial and 
continuing systematic consultation 
with local stakeholders, community-
based partners or other agencies 
with relevant and demonstrated 
expertise in programs and activities 
for the purposes of progress 
monitoring and programmatic 
effectiveness
towards meeting intended 
objectives and outcomes and to 
include coordinating 
implementation with other related 
strategies, programs and activities
being conducted in the community. 
ESEA: Sec. 4106(c)(1-2)

Documentation

8. Stakeholder and Community-
based Partner Engagement

a. Evidence shall include
i. initial (during CLIP 
preparation) and continued (as 
described) consultation meeting 
agendas, dated sign-in sheets 
with representative’s title and 
organization, meeting minutes, 
and stakeholder feedback; 
source documents for 
programmatic implementation 
such as data collection tools 
demonstrating progress 
monitoring and effectiveness as 
indicated on FY20 CLIP and 
budget (applicable to supplies 
and/or materials supporting 
instruction or initiatives). 

213
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16-9: Title IV, Part A SSAE

Requirement

The LEA utilizes an 
allowed method to
prioritize the distribution 
of Title IV, A funds to
school(s) served by the 
LEA.
ESEA: 
Sec.4106(e)(2)(A)

Documentation

9. Prioritization
a. Evidence shall include

i. source documentation 
supporting that the LEAs current 
condition is reflective of 
programming/activities having 
been implemented as annotated 
in the FY20 CLIP and budget; 
criteria used to prioritize the 
distribution of Title IV, A funds, 
such as a list of schools 
identified for CSI/TSI, schools 
with the highest percentage or 
number of children under 
Sec.1124(c), and/or a list of 
schools determined by the LEA 
based upon greatest need with 
a description of the identified 
need(s)

214
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Resources
• Title IV, Part A webpage

• Title IV, Part A Community Forum

• Federal Programs Handbook

• Title IV, Part A Handbook

https://www.gadoe.org/School-Improvement/Federal-Programs/Pages/SSAE.aspx
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Dawna Hatcher
dhatcher@doe.k12.ga.us
404-296-2735

Charmaine Simmons
csimmons@doe.k12.ga.us
404-308-6797

mailto:dhatcher@doe.k12.ga.us
mailto:csimmons@doe.k12.ga.us
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Next Session:  
Title II, Part A
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Title II, Part A 

Supporting Effective Instruction

FY20 Monitoring Indicators and 

Documentation
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Title II, Part A Supporting Effective Instruction
FY20 Title II, Part A CFM Update

• In FY20 Title II, Part A is included in all overarching 
indicators and does not have separate indicators dedicated 
solely to Title II, Part A

• Indicators applicable to Title II, Part A include:

• 1.1 – Program monitoring of implementation and effectiveness

• 2.1 – CLIP to include evidence based and stakeholders

• 3.1 – Equitable services to private schools whose physical 
location is in the geographic boundaries of LEA

• 4.1 – Maintenance of Effort

• 5.1 – Internal Controls and Expenditures

• 5.2 – Inventory and Equipment Management

• 5.3 – Cash Management to include drawdowns 



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 220

Title II, Part A Supporting Effective Instruction
Indicator 1.1 – Monitoring Effectiveness

Requirement

• Evidence that the 
LEA is monitoring the 
effectiveness of Title 
II, Part A Grant 
funded activities in 
improving teacher, 
principal, and school 
leader effectiveness 
as aligned with 
purpose of the grant

Documentation

• Copy of FY19 Title II, Part A 
Effectiveness Budget 
Attachment with summary 
data and analysis that 
explains the effectiveness of 
each Title II, Part A funded 
activity in addressing one or 
more of the LEA’s FY19 
prioritized needs

• Source documentation to 
support summary data and 
analysis
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Title II, Part A Supporting Effective Instruction
Indicator 1.1 – Monitoring Effectiveness
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Title II, Part A Supporting Effective Instruction
Indicator 1.1 – Monitoring Effectiveness
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Title II, Part A Supporting Effective Instruction
Indicator 5.1 - Overarching

• Following the LEA upload of FY19 and FY20 Expenditure Detail 
and Payroll Reports, the assigned Title II, Part A Specialist will 
email the LEA Title II, Part A LEA Coordinator with the selections. 
The Title II, Part A Specialist will identify:

• A selection of 2-3 expenditures across function and object code 
combinations from the expenditure detail reports. LEAs are asked to 
prepare the source documentation for these selections to include 
allowability documentation. 

• A selection of 2-3 payroll entries across function and object code 
combinations from the payroll report, including salaries, stipends 
and substitutes. LEAs are asked to prepare the source 
documentation for these selections to include allowability and time 
and effort documentation.

• A selection of 2 financial incentive entries from the payroll report. 
LEAs are asked to prepare the source documentation for these 
selections to include allowability documentation. 

Title II, Part A LEA Expenditure and Time and Effort Samples
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Title II, Part A Supporting Effective Instruction
Indicator 5.1 - Overarching

• For the selections requested the Title II, Part A Specialist will:

• Request across different function and object code combination

• Request expenditures that reflect application of internal controls

• Use current year expenditure and payroll documents.  Selections 
are made from the previous year if expenditures are not available 
in the current year for each function and object code combination 
or if expenditures appear unallowable in previous year

• Vary vendors, dates and amount when possible

• Ensure that selections do not overlap for LEAs monitored in 
consecutive years

Title II, Part A LEA Expenditure and Time and Effort Samples
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Title II, Part A Supporting Effective Instruction
Indicator 5.1 - Overarching

Chart sent to LEAs via 
email: expenditure and 
time and effort requests 
for samples that should 
be prepared prior to the 
date of monitoring
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Title II, Part A Supporting Effective Instruction
FY20 Title II, Part A CFM Training Opportunities

New in FY20 Title II, Part A is coordinating with Title I, Part A to 

provide collaborative CFM Regional Monitoring Trainings.

Registration details coming 
soon in the Friday Federal 
Programs Updates
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Next Session:
Professional Qualifications, Data 
Verification, and PLP/PLG
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Professional Qualifications (PQ), Data 
Verification, PLP/PLGs

FY20 Monitoring Indicators and 
Documentation
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PQ, Data Verification, and PLP/PLGs
Indicators 7.1-7.4

LEA Samples

7.1
Prof. Qualifications

7.3
Data Verification

7.4
PLPs/PLGs

Paraprofessionals
ES, MS, HS, GNETS

Clearance Certs
Not Applicable

Use Samples 
from 7.1

Teachers

ES, MS, HS, GNETS,
Alternative, Charters,
Gifted, ESOL, Sp. Ed.,

Various Content Areas 
(CTAE, PE, Core, etc),

Clearance Certs

Use Samples 
from 7.1

Use Samples 
from 7.1

Administrators Not Applicable Not Applicable
ES, MS, HS, 
Alternative, 

Charters
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PQ, Data Verification, and PLP/PLGs
Indicators 7.1 - 7.4

Chart sent via 
email to LEAs for 
samples that 
should be 
prepared prior to 
the date of 
monitoring
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PQ, Data Verification, and PLP/PLGs
Indicator 7.1

Requirement

• Evidence that the LEA 
ensures that 
paraprofessionals meet the 
professional qualifications 
required by the State on the 
day before ESSA was 
enacted.

• Evidence that the LEA 
ensures teachers meet state 
certification/ licensure 
requirements

Documentation

• Alphabetical list of LEA 
schools/ program

• Evidence 
paraprofessionals and 
teachers have met State 
and LEA professional 
qualification 
requirements.

Professional Qualifications
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PQ, Data Verification, and PLP/PLGs
Indicator 7.1

Requirement

• Evidence that the LEA 
provides parents notification 
in a timely manner if the 
student has been assigned, 
or has been taught for 4 or 
more consecutive weeks by 
a teacher who does not meet 
applicable State certification/ 
licensure requirements at the 
grade level and subject area 
in which the teacher has 
been assigned

Documentation

• If applicable, original 
notification(s) verifying the 
LEA has disseminated 20 
Day notification(s) to parents 
in a timely manner and in 
compliance with all 
applicable laws and 
guidance.

20 Day Notifications
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PQ, Data Verification, and PLP/PLGs
Indicator 7.2

Requirement

• Evidence that the LEA 
notifies parents of their 
“Right to Know” the 
professional qualifications 
of their child’s teachers 
and paraprofessionals. 
Notifications meet the 
requirements outlined in 
the GaDOE ESSA PQ & 
In-Field Implementation 
Guide.

Documentation

• Original notification for 
each LEA school/ program 
verifying the LEA has 
provided notification to 
parents of their “Right to 
Know” the professional 
qualifications of their 
child’s teachers and 
paraprofessionals

Parents Right to Know Notification
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PQ, Data Verification, and PLP/PLGs
Indicator 7.3

Requirement

• Evidence that course and 
teacher assignment data 
provided to the state 
regarding teacher 
qualifications is accurate.  
Specifically, the use of CPI 
Certificate Field Codes, 
Student Class Coding, In-
Field Portal, Disputation 
Assertions and IEP 
verification.

Documentation

• Verification of documentation 
supporting the use of CPI Field 
Codes 101, 102, 104, 105 (In-Field 
& PQ)

• Verification of completion of AP/IB 
Training and Gifted Course Hours

• Verification of documentation 
supporting LEA In-Field Portal 
disputation assertions

Data Verification
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PQ, Data Verification, and PLP/PLGs
Indicator 7.4

Requirement

• Evidence that the LEA ensures 
teachers and administrators 
initiate PLGs or PLPs for 
applicable contributing 
professionals 
(paraprofessionals only), 
teachers, and administrators in 
current school year

• Evidence that the LEA ensure 
administrators assert progress 
on PLPs/PLGs for educators 
with PLPs/PLGs in prior year

Documentation

• GaDOE and GaPSC staff will access 
Teacher and Leader Support and 
Development (TLSD) Platform reports that 
capture the FY20 Creation of PLPs/PLGs 
and FY19 Progress Monitoring of 
PLPs/PLGs for a sample of contributing 
professionals, teachers and 
administrators. Samples will be selected in 
advance of monitoring. 

• In the event that the LEA, in official 
agreement with TLSD staff, does not use 
the TLSD Platform for PLPs/PLGs, a hard 
copy of PLPs and PLGs for the selected 
sample must be provided onsite.

Professional Learning Goals/Plans
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PQ, Data Verification, and PLP/PLGs
Indicators 7.1 – 7.4

• GaDOE staff will select samples using the In-Field Portal located on www.gapsc.org.

• GaDOE staff will access all required documentation for indicator 7.4 from the GaDOE 
TLSD Electronic Platform. If your LEA does not include contributing professionals 
(paraprofessionals) in the TLSD Electronic Platform, please contact the assigned staff 
member prior to monitoring.

• LEAs should prepare:

• 7.1 & 7.3 – schedule for each educator

• 7.1 – Any documentation that supports how the sample of paraprofessionals and 
teachers meets federal, state, and/or LEA professional qualification requirements. 
This may include transcripts, coursework, etc.

• 7.3  - Any documentation that supports how the sample of teachers meet Federal 
and State in-field criteria as asserted by the LEA through the use of CPI Codes 101, 
102, and 105. This may include transcripts, coursework, etc.

• 7.1, 7.3, 7.4 – Any documentation verifying educators are not employed by the LEA 
(GNETS, Virtual, Termination). This does not negate LEA PQ/In-Field accountability.

LEA Samples

http://www.gapsc.org/
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Next Session:  Title III, Part A
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Title III, Part A 
Language Instruction for 

English Learner & Immigrant 
Students

FY20 Cross-Functional Monitoring

Process, Indicators, & Documentation
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Title III, Part A 
General Information & Indicators

1. Regional Specialists will provide individual & 

group LEA monitoring training.

2. Which Indicators will be monitored?

• CFM Overarching Indicators: 1, 2, 3, 4, & 5

• Title III, Part A-specific Indicators: 18.1 – 18.5
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General Onsite
Monitoring Process

• LEA submits documentation 2 weeks prior to the 

monitoring date.

• Why?  Because we will be interviewing and reviewing student 

records while onsite – not reviewing documentation.

• Group interviews (1-week advance notice):

1. Selected classroom teachers who have EL & Immigrant 

students

2. Selected ESOL teachers and/or teachers in Title-funded 

language programs

3. Selected administrators of schools with EL & Immigrant 

students

4. Any Title III-funded staff, when applicable
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Onsite Monitoring Process 
(Cont.)

• Individual Interview with Program Director

• Review of selected EL student records, fiduciary 

documentation, & any other documentation as 

necessary

• Phone interview with selected Title III-served EL 

parents 2 weeks before/after onsite visit
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General Desktop
Monitoring Process

• LEA submits documentation 

• DUE same day as CFM onsite review

• May or may not include virtual group staff interviews, 

telephone EL Parent interview, and selected EL 

records review submitted electronically.  

• Includes phone interview with Program Director.
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STEP #1: Downloading Forms 
and Resources

Download appropriate Monitoring Documents

from GaDOE Title III, Part A Monitoring Forms 

and Resources:

1. FY20 Cross-Functional Monitoring Indicators

2. Title III-A Program Overview Form

3. Guiding Questions for Monitoring

4. Sample LEA Monitoring Data Rosters

5. Staff Interview Sign-In Sheet

6. Parent Interview Letter

http://www.gadoe.org/School-Improvement/Federal-Programs/Pages/Title-III-Monitoring-Documents.aspx
https://www.gadoe.org/School-Improvement/Federal-Programs/Documents/Cross Functional Monitoring/FY20 CFM Document 8.16.2019.pdf
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Step #2 – Preparing the Data Rosters

Option #1 –

DIY

• Traditional: LEA 

populates all EL and 

Immigrant student 

data on an Excel 

spreadsheet

Option #2 –

Clean it up!

• Data Collections (GaDOE) will 

populate all EL and Immigrant 

data on Tabs 2a, 2b, & 3.

• LEAs review & update & “clean” 

data on Tabs 2a, 2b, & 3.

• Since EL & Immigrant Data from 

Oct FTE will be used, Rosters 

will not be available for review 

before November. 

8/27/2019 244
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Step #2 – Preparing the Data Rosters (DIY)

• All LEAs must use the LEA Monitoring DATA ROSTERS Excel 

spreadsheet template downloaded from the Title III-A Monitoring 

website.

• LEA populates all data requested on each one of the Tabs:

• TAB 1 - Roster of EL & Immigrant students in participating 

private schools

• TABs 2.a. & 2.b. – Student Record & Class Record of 

current EL students 

• TAB 3 – Student Record of current Immigrant students

• TAB 4 - Roster of EL parents & contact information

• TAB 5 - Roster of LEA staff

• LEA submits Data Rosters 2 weeks prior to Onsite CFM date or, 

if Desktop, on CFM date. 
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Step #2 – Preparing the Data Rosters –
Clean it up Option!

1. After Oct FTE Report is submitted to state, Data 

Collections will create LEA Monitoring Data Rosters.

2. Regional Specialist will send pre-populated Data

Rosters to LEA via secure MyGaDOE Portal (contains 

PII). 

3. LEA reviews, updates and completes the Data Rosters

with current data:

• Eliminate W/D students

• Add newly enrolled students

• Add Title III-served Data Element

4. LEA submits Data Rosters 2 weeks prior to Onsite 

CFM date or, if Desktop, on CFM date. 

8/27/2019 246
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Step #3: Organizing the Documentation

• Scan all relevant documentation listed on each 

CFM Rubric Indicators for Title III, Part A 
(1.1., 1.2, 1.3, 2.1, 3.1, 4.3, 5.1, 5.2, 5.3, 18.1, 18.2, 18.3, 18.4, 18.5)

• Organize the document in folders named 

according to the Indicator.

• Follow naming conventions. 

• Include the fiscal year in the documentation title 

(FY19 or FY20)

• Follow Federal Programs’ instructions for 

organizing documentation.
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Indicator 18.1 – EL Entrance & Exit 
Procedures - Requirement

*During Onsite CFM visit
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Indicator 18.1 – EL Entrance & Exit 
Procedures - Documentation

*During Onsite CFM visit

18.1. Evidence shall include:

1. Written policy, procedures, processes, including timeline and 

persons in charge, related to following standardized statewide 

entrance and exit procedures for identifying EL students and 

Immigrant children and youth. Procedures should include 

differentiated processes for newly enrolled vs. transfer students, and 

how the information is shared with relevant staff making placement 

and coding decisions.

2. Current Year Data Rosters for EL=Yes, EL=1, and EL=2 students 

generated from Student Record Data and LEA Student Information 

System.

3. Copies of attendance records, travel records, agendas indicating 

student-information or ESOL staff’s participation in state or local 

ESOL data entry trainings for FY19 & FY20.

4. Staff interview responses related to identification of ELs.

5. Onsite review of select EL student files.
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Indicator 18.2 – Effective Language 
Instruction Programs -
Requirement
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Indicator 18.2 – Effective Language 
Instruction Programs - Documentation

18.2. Evidence shall include:

1. Narrative describing the LEA’s supplemental Title III-A language programs, 

including instructional goals and evidence that each LIEP is effective in increasing 

students’ ELP and academic achievement. (Narrative may include procedures for 

determining which supplemental LIEP to provide, in which schools, and for which 

EL students, based on ELP and academic data and student needs as identified in 

the CNA and CLIP.

2. Data analyses demonstrating that the supplemental Title IIIA language programs 

are increasing EL students’ English language proficiency (may be derived from 

CCRPI – Progress toward Proficiency data);

3. Data analyses demonstrating that the supplemental Title IIIA language programs 

are increasing EL students’ academic achievement (may be derived from CCRPI 

– Closing the Gaps data).

4. Staff interview responses regarding implementation of LIEPs and their 

effectiveness
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Indicator 18.3 – Effective Professional 
Learning - Requirement
18.3. Evidence of the LEA staff (including ESOL teachers, non-ESOL 

teachers, and administrative staff) attending professional development 

sessions that are:

• Designed to improve the instruction and assessment of ELs;

• Designed to enhance the ability of such teachers, principals, and other 

school leaders to understand and implement curricula, assessment 

practices and measures, and instructional strategies for ELs;

• Effective in increasing EL students’ English proficiency or substantially 

increasing the subject matter knowledge, teaching knowledge and 

teaching skills of such teachers; and

• Of sufficient intensity and duration (does not include one-day workshops 

and conferences) to have a positive and lasting impact on the teachers’ 

performance in the classroom.

ESEA: Sec. 3115(c)(2)
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Indicator 18.3 – EL-Focused 
Professional Learning - Documentation
18.3. Evidence shall include:

1. Narrative describing the LEA’s Title III-A professional development plan, implementation of 

plan, and the effectiveness of the plan on increasing teachers’ and school leaders’ ability to 

teach and assess EL students. (Narrative may include procedures for determining which EL-

focused PD to provide, in which schools, and for which staff, based on effectiveness data and 

teacher/leader needs as identified in the CLIP.)

2. FY19 & FT20 LEA Title III-A professional development (PD) plan, including a needs 

assessment and long-range PD goals (may be drawn from relevant CLIP sections).

3. FY19 & FY20 Documentation of PD plan implementation demonstrating that the PD was 

designed:

1. To improve the instruction and assessment of ELs; and

2. To enhance the ability of teachers, principals and other school leaders to understand and implement curricula, 

assessment practices and measures, and instructional strategies for ELs.

4. FY19 & FY20 participation documentation including meeting dates, agendas, handouts, 

conference materials, expense statements, dated sign-in sheets with participant roles notes, 

etc. and feedback as evidence that the PD was of “sufficient intensity and duration” and as 

evidence of “all staff participation, including non-ESOL teachers and administrators.”

5. Staff interview responses regarding implementation of PD plan and its effectiveness related to 

changing teacher and school leader practices with EL students’ instruction and assessment.
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Indicator 18.4 – Other Effective 
Activities & Strategies - Requirement

18.4. Evidence that:

a.The LEA performs other effective activities and strategies that 

supplement and enhance the language instruction educational  

programs for EL students.

b.The LEA engages parents, family and the community in those 

activities, and

c. If activities are held in coordination with Title I EL parent 

engagement and outreach, the LEA ensures that these activities 

include elements that fulfill the Title III-A requirement to “enhance 

or supplement” the Title III-A language programs.

*Phone interviews
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Indicator 18.4 – Other Effective 
Activities & Strategies - Documentation

18.4. Evidence shall include:

1. Narrative describing the parent, family and community engagement activities 

(including their effectiveness) performed by the LEA to enhance or supplement 

the Title III-A funded language programs. Narrative may include procedures for 

determining how to engage EL parents in the students’ supplemental language 

program in which schools, and for which parents.

2. FY19 & FY20 copies of communications to EL families regarding EL parent, 

family and community engagement activities and opportunities as related to the 

Title IIIA language programs.

3. FY19 & FY20 records of EL parent, family and community engagement activity 

agendas, invoices, presentations, notes, handouts, dated sign-in sheets, etc. as 

related to the Title IIIA language programs

4. EL parent interview responses, including LEA Invitation-to-Interview letter sent to 

EL parents listed on LEA’s EL Parent Interview Roster.

*Phone interviews
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Indicator 18.5 – Immigrant Programs -
Requirement
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Indicator 18.5 – Immigrant Programs -
Documentation

18.5. Evidence shall include:

1. Narrative describing the LEA’s specific plan to support the unique, socio-
cultural adaption and possible linguistic needs of its immigrant students. 
Narrative may include procedures for determining which immigrants 
have the greatest needs, whether needs are related to cultural adaption 
to US schools, language, or other, who was involved in the decision-
making processes, and how final programs were established.

2. List of Immigrant students generated from Student Record Data and LEA 
Student Information System.

3. Record of system expenditure detail report and/or general ledgers using 
Immigrant funds for FY19 and FY20 to date.

4. FY19 & FY20 List of activities performed/materials purchased with 
Immigrant funds, when applicable.

5. Staff interview responses related to identifying immigrant students and 
programs designed to meet their needs.
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Step #4: Submitting Documentation

• Submit monitoring documentation and EL 

Data Rosters per Federal programs 

submission process

• Desktop – on CFM Date

• Onsite – 2 weeks prior to CFM Date

1 week prior: 

• Submit Title III-A Program Overview form 

to Title III-A Program Regional Specialist. 
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• Mail EL Parent Interview Letter to all parents of 
ELs.  

• 2 weeks prior – NOT earlier, please!
• Prepare letter in parents’ indicated language 

of communication.

Step #5: Final Onsite 
Preparations – 1-2 weeks prior
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Title III, Part A Onsite Monitoring 
Timeline

8/27/20192 weeks

• Submit Documentation

• Submit Data Rosters

• Send EL Parents the Invitation to Interview 
Letter in a language they understand

1 week

• Submit Title III, Part A Program Overview

• Receive List of Staff selected for interview

• Receive List of selected EL student records
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Contact Information by Region

Title III-A Program Specialists

Northeast Region Northwest Region

Dr. Adria Griffin

agriffin@doe.k12.ga.us

678-416-1273

Mr. David Tucker

dtucker@doe.k12.ga.us

404-991-4408

Central Region South Region

Ms. Dely Roberts

droberts@doe.k12.ga.us

470-421-9976

Ms. Tammie Smith

tsmith@doe.k12.ga.us

678-794-3667

mailto:agriffin@doe.k12.ga.us
mailto:dtucker@doe.k12.ga.us
mailto:alacher@doe.k12.ga.us
mailto:tsmith@doe.k12.ga.us
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Next Session:  Title I, Part C
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Title I Part C 
Education of Migratory 

Children

FY20 Monitoring Indicators and 
Documentation
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Federal Programs Indicator 19.1
Title I, Part C:  Education of Migratory Children 
Services

Requirement

Records Maintenance and Transfer

• Evidence that student enrollment, 
withdrawal, demographic, 
academic, and health data are 
reviewed, entered and updated in 
the LEA student information 
system according to information 
provided by the student, family, 
and/or state or regional Migrant 
Education Program office.

Documentation

• SIS report of current K-12 migrant 
coded participants (alphabetical 
order by last name).

▪ Desktop only:  Email to Israel 
Cortez using the GaDOE 
portal email on the day of 
monitoring.

(CONSORTIUM: This is required.  
If no migrant students are enrolled, 
the SIS report will have no names 
listed.) 

264
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Federal Programs Indicator 19.1
Title I, Part C:  Education of Migratory Children 
Services

265

Requirement

Records Maintenance and Transfer

• Evidence that student enrollment, 
withdrawal, demographic, academic, 
and health data are reviewed, 
entered and updated in the LEA 
student information system 
according to information provided 
by the student, family, and/or state 
or regional Migrant Education 
Program office.

Documentation

• Signed verification forms for the 
following MEP reports: 
▪ current enrollment reports
▪ current participant reports 
▪ new participant reports 
▪ evidence of corrected current 

enrollment reports
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Federal Programs Indicator 19.2
Title I, Part C:  Education of Migratory Children 
Services

Requirement

Records Maintenance and Transfer

• Evidence that the LEA has sent 
and/or received education and 
health data involving children 
migrating either in or out of state, 
country.  Evidence of use of the 
Migrant Student Information 
Exchange (MSIX), where 
appropriate.

Documentation

• Copies of local school level communication 
(letters, memoranda, fax transmittals 
notification and a sample of the types of 
records transmitted, if applicable, phone logs, 
transfer documents for students leaving the US 
for other countries and within the US school 
districts, copies of email MSIX move 
notifications, etc.) between the LEA and 
receiving schools relating to the sharing of 
educational and student health data. 
(CONSORTIUM:  This applies only if migrant 
students have enrolled or withdrawn since the 
first day of school.)

• Desktop only:  Email to Israel Cortez on the 
GaDOE portal on the day of monitoring.

266
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Migrant Student Information Exchange (MSIX)

267

Sending move notifications is an important part of the records transfer and ID&R process in
the MEP.  Local staff must send these notices as soon as they are aware of a move.

8/27/2019

Request for an MSIX Secondary User Account

https://www.gadoe.org/School-Improvement/Federal-Programs/Pages/GaMEP-MSIX.aspx
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Federal Programs Indicator 19.3
Title I, Part C:  Education of Migratory Children 
Services

Requirement

Identification and Recruitment

• Evidence that the LEA has ID & R 
certified staff  or operational 
procedures in place to carry out 
identification and recruitment 
functions (including use of the 
Occupational Survey) throughout 
the school year and summer 
months as required in the Georgia 
Migrant Education Program 
Identification, Recruitment, and 
Data Collections Handbook.

Documentation

• List of MEP funded staff (full or part-time, 
or contracted).

• Travel reimbursement for recruitment, 
phone logs, and weekly schedule showing 
recruitment. 

• Completed occupational surveys (10) from 
various schools selected by the Department 
showing completion by new students and 
returning students. (Updated form) 

▪ (CONSORTIUM:  This is required.)

• Desktop only: Occupational surveys to be 
emailed to Israel Cortez via the GaDOE 
portal email on scheduled monitoring date. 

268
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Federal Programs Indicator 19.4
Title I, Part C:  Education of Migratory Children 
Services

Requirement

Priority for Services

• Evidence that the migrant 
students identified on the 
LEA Priority for Services (PFS) 
reports, supplied by the state 
or regional Migrant Education 
Program office, are being 
provided the opportunity for 
MEP funded services before 
other migrant students are 
served during regular and/or 
summer programs. 

Documentation

• Current or updated documentation of 
instructional and/or support services being 
provided to PFS participants: 

• ALL migrant staff tutoring schedules for 
the current academic year with PFS 
student names highlighted and 
participant’s first name and last name 
initial. 

• Documentation addressing why PFS 
students (K-12 and DO/OSY) are not 
being served. 

Electronic file (emailed to Israel Cortez, 
Margarita Munoz or Marisela Trejo on the 
GaDOE portal or provided on a flash drive on 
the day of monitoring).

269
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Federal Programs Indicator 19.4
Title I, Part C:  Education of Migratory Children 
Services

Requirement

Priority for Services

• Evidence that updated Priority 
for Services reports are verified 
and reviewed on a regular basis 
to ensure appropriate students 
are receiving  service priority and 
that PFS reports are completed 
as required in the Georgia 
Migrant Education Program 
Identification, Recruitment, and 
Data Collections Handbook.

Documentation

• Evidence of dissemination of PFS 
reports, adjustments to services based 
on PFS reports 

• Documentation to teachers and 
principals explaining:

• What PFS means. 
• Who are the PFS students, and 

migrant staff tutoring schedules.

270
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Federal Programs Indicator 19.5
Title I, Part C:  Education of Migratory Children 
Services

Requirement

Parental Involvement/PAC

• Evidence that the LEA consults 
with a migrant PAC on the 
planning, implementation, and 
evaluation of its migrant 
program and projects of one 
school year in duration and 
evidence that the migrant PAC is 
predominantly made up of 
parents of  migrant children.

Documentation

• List of dates for 3 migrant PAC meetings
• Documentation for 2 of 3 meetings to include 

agendas, sign-in sheets showing that 
(highlight) migrant parents represent over 50% 
of the PAC membership and minutes showing 
consultation with parents regarding planning, 
implementing, and evaluating migrant 
projects; if required, language of 
communication, and evidence of interpreting. 

• Documentation to show outreach and efforts 
to coordinate parent attendance to regional 
and/or state PAC meetings (Invitation letters, 
memos, reminders, flyers, phone log, home-
visit log, travel log.) 

271
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Federal Programs Indicator 19.6
Title I, Part C:  Education of Migratory Children 
Services

Requirement

Professional Development

• Evidence that migrant education 
program staff or other LEA staff, if 
applicable, attended required 
Migrant Education Program 
training provided by the 
Department, or other non-local 
professional development 
opportunities, i.e., identification 
and recruitment (ID&R) trainings 
or workshops, and/or 
national/state/local migrant 
education program conferences 
aligned to the needs of migrant 
students.

Documentation

• Documentation for MEP staff involved 
in/attending local school district, RESA 
and/or other trainings, workshops, or 
conferences (face to face or online) directly 
related to the local CNA, District 
Improvement Plans, the instructional or 
support services they are providing to 
migrant participants.

• Documentation showing completed online 
courses from PD Now. 

(No need to provide documentation for migrant 
trainings)

272
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Federal Programs Indicator 1.2I
Title I, Part C:  Education of Migratory Children 
Services

Requirement

Migrant Services Coordination

• Evidence that the LEA plans for and 
consistently monitors its migrant 
students, OSY and DOs to ensure 
that their needs are being met by 
all applicable LEA instructional 
and/or support services during 
regular school year, intersession, 
and summer periods.

• Evidence that preschool migrant 
children (ages 3-5) are served in 
early childhood programs offered 
by the MEP, LEA or other 
community agency. 

Documentation

• Supplemental Services Tracking Form [same 
electronic file as 19.4] and documentation 
with marked codes of services provided 
and/or explanation why preschool age, K-12, 
OSY, and DO participants are not being 
served through the Implementation Plans 
(IPs) and other program, community, social, 
health, and educational services.

• ALL current year migrant tutoring schedules 
[same as in file 19.4]

• ALL OSY profile forms

• OSY pre/posttest 

• Evidence of coordination with other 
community, social, and educational services.

273
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Federal Programs Indicator 1.2I
Title I, Part C:  Education of Migratory Children 
Services

Requirement

Migrant Services Coordination
• Evidence that the LEA plans for and 

consistently monitors its migrant students, 
OSY and DOs to ensure that their needs are 
being met by all applicable LEA instructional 
and/or support services during regular 
school year, intersession, and summer 
periods.

Early Childhood Education
• Evidence that preschool migrant children 

(ages 3-5) are served in early childhood 
programs offered by the MEP, LEA or other 

community agency. 

Documentation

• ALL preschool assessments and 
screeners

• Home visit documentation

• Evidence of coordination with other 
community, social, and educational 
services

274
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Federal Programs Indicator 1.3D
Title I, Part C:  Education of Migratory Children 
Services

Requirement

• Program Evaluation. 
Evidence that the LEA evaluates 
the effectiveness of the migrant 
program (ongoing and annually) 
throughout the LEA.

Documentation

• Current written evaluation summary of the local 
Migrant Education Program: 
• Interpretation of the MEP participant progress 

within the MEP implementation plans 
• Classroom performance 
• Local benchmark scores (if any)
• The most recent state assessment scores 

disaggregated by Migrant compared to Non-
Migrant; and Migrant PFS compared to 
Migrant Non-PFS. 

• Tutors or SSPs performance via IP observations
• Adjustment to academic services & schedules

275
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Title Part C Education of Migratory Children 

Use of Title I, Part C Funds (Section 5)
• Federal programs monitoring policies and procedures document 

showing Title I, Part C.

• Current year expenditure report.

• Supporting documentation for items selected for review (prior 
authorization, invoice, sign in sheets, agenda, purchase orders).

• Current school year’s after-the-fact periodic certifications.

• Copy of draw downs made from Title I, Part C.

• Records of inventory (learning resources, property, and 
technology) purchased within the last two (2) years with Title I, 
Part C funds.

8/27/2019 276
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MEP Resources 

Information: Forms and documents 

http://www.gadoe.org/School-Improvement/Federal-

Programs/Pages/Migrant-Education-Program.aspx

2778/27/2019

http://www.gadoe.org/School-Improvement/Federal-Programs/Pages/Migrant-Education-Program.aspx
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Title I Part C Staff Contact Information

2788/27/2019

Name Phone Email

Israel Cortez, Program Manager (404) 272-8780 jcortez@doe.k12.ga.us

Margarita Munoz, Region 1 Coordinator (404) 272-8762 mmunoz@doe.k12.ga.us

Marisela Trejo, Region 2 Coordinator (404) 561-7819 mtrejo@doe.k12.ga.us

mailto:jcortez@doe.k12.ga.us
mailto:mmunoz@doe.k12.ga.us
mailto:jcortez@doe.k12.ga.us
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Helpful Resources

• Georgia Department of Education – Division of Federal Programs

• Office of Management and Budget (OMB) Circulars  (Omni Circular 

December 2013)

• Uniform Grants Guidance, 2 C.F.R., Part 200 which includes Education 

Department General Administrative Regulations (EDGAR)

http://www.gadoe.org/School-Improvement/Federal-Programs/Pages/default.aspx
https://www.whitehouse.gov/omb/circulars_default
http://www.ecfr.gov/cgi-bin/text-idx?SID=136d1171b783aa05ae6c99601afb8bb6&mc=true&node=pt2.1.200&rgn=div5
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Contact Information

Craig Geers, Associate Superintendent

Federal Programs 404-657-1793 cgeers@doe.k12.ga.us

Faya Paul, Director

School and District Effectiveness 404-463-2314 fpaul@doe.k12.ga.us

Zelphine Smith-Dixon, Director

Special Education Supports and Services 404-987-1568 zsmith@doe.k12.ga.us

Shaun Owen, Deputy Chief of Staff,

Consolidated Federal Initiatives, and State 

Ombudsman

404-971-0096 sowen@doe.k12.ga.us

John Wight, Director

Federal Programs 404-463-1857 jwight@doe.k12.ga.us

mailto:cgeers@doe.k12.ga.us
about:blank
about:blank
about:blank
about:blank
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