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• Obtain a student’s 
full legal name, 
birth date, and his/
her parents’/
guardians’ names. 

• View a student’s 
enrollment and 
course history 
information to help 
you:
‣ place a student 

in the correct 
courses (either 
the continuation 
of a course in 
progress or the 
next course in a 
logical 
sequence);

‣ determine what credits a student needs for graduation;
‣ determine a student’s most recent grade placement; and
‣ view a student’s assessment history to determine additional assessment needs.  

• Look for a Limited English Proficient (LEP) flag for a student. This may be an indication that an LEP 
placement test should be administered.

• See if a student has an Individualized Education Plan (IEP) flag so that you can contact the previous 
school to request the IEP.

Scenario	
  	
  1

What’s in it for me?

If	
  you	
  are	
  a	
  COUNSELOR	
  /	
  REGISTRAR,	
  MSIX	
  allows	
  you	
  to...

Mona is 19 and is 
enrolling in her third 
school of the year. She 
hopes to graduate from 
high school in a few 
months. 

Neither Mona nor her 
parents have copies of her 
earlier transcripts showing 
what high school credits 
she has accrued. 

The guidance counselor 
determines that if Mona 
finishes the current 
semester with passing 
grades, she will have 
enough credits to 
graduate. 

Mona’s guidance 
counselor at the new 
school has been granted 
an MSIX account by the 
state MEP and accesses 
MSIX. Mona’s 
consolidated record 
contains all her prior 
coursework and grades. 
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• Send a move notification or an enrollment comment to a student’s 
next school.  

• Search for immunization flags to determine where immunization 
records reside.

• View a student’s consolidated record to determine if there is data 
that will clarify or explain any confusing information obtained during 
an interview. 

• Find course catalogs and standardized test information from other 
states.

• View a student’s 
consolidated 
record to 
determine special 
needs/
circumstances, 
such as:
‣ Medical alerts
‣ Priority for 

Services 
(PFS) status

Scenario	
  	
  2

If	
  you	
  are	
  a	
  
COUNSELOR	
  /	
  

REGISTRAR,	
  MSIX	
  
allows	
  you	
  to...

Steve arrives at a new 
school. Based on his age, 
his guidance counselor 
recommends placing 
Steve in Pre-Algebra. 

Steve is an 8th grader 
who excels in math. He 
finished Algebra 1 last 
year as a 7th grader. 

The counselor looks up 
Steve’s record in MSIX 
and sees that Steve is 
qualified to take 
Geometry. Based on data 
in MSIX, the counselor 
revises his initial 
recommendation. 

Steve mentions that he 
took Pre-Algebra two 
years ago. 


