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Equitable Services Resources
October 2019 ES4PS Form A Webinar

Contact Information & Listserv Registration

Allocation Information & ES4PS Support

GaDOE Resources (Handbook, DE1111, Private School List)

USDE Resources (Federal Law, Non-Regulatory Guidance)

Equitable Services Trainings

www.gadoe.org
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ES4PS FAQs
October 2019 ES4PS Form A Webinar

• Do districts and private schools have to complete Form A in ES4PS?
• Yes. Beginning July 1, 2019 all equitable services notifications from districts 

to private schools (Invitations, Form A, and Form B) will be completed in 
ES4PS. 

• How do districts access ES4PS?
• ES4PS can be accessed through the district’s SIS system in SLDS. The 

account manager for the SIS can provision district users.

• How do private schools access ES4PS?
• Private schools may only access ES4PS through a temporary link called a 

‘token’. If expired a district may resend to activate a new link.
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ES4PS FAQs
October 2019 ES4PS Form A Webinar

• What other support is available?
• The ES4PS Manual is available on the GaDOE Ombudsman webpage.

• If a private school says they are interested in ongoing consultation, but 
does not complete Form A, can the private school participate?

• No. A Form A must be on file in order to participate; however, LEAs must put forth 
a good faith effort to work with private schools that have indicated interest in 
participating in equitable services.

• What should a district do if a private school does not have an email 
address or internet access? 

• While rare, these circumstances sometimes exist. Please reach out to 
ombudsman@doe.k12.ga.us and GaDOE staff can walk you through the process of 
assisting the schools in completing the form online in ES4PS.
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ES4PS Process
October 2019 ES4PS Form A Webinar

Invitations Form A
(Enrollment)

Form B
(Feedback)
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Enrollment Dates
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FY20 Collection Dates for FY21 Equitable Services
October 2019 ES4PS Form A Webinar
Count Dates Count Info GaDOE Report Private School Data Federal Program

October 1, 2019 
(Tuesday)

K-12 Enrollment FTE Enrollment Data Title II, Part A & 
Title IV, Part A

November 1, 2019
(Tuesday)

K-12 Poverty from Eligible 
Attendance Zones

Free and Reduced 
Meal

Local Method for 
Determining Poverty

Title I

March 5, 2020
(Thursday)

K-12 EL Count
(ELs must be screened)

FTE EL Annual Screener 
Results

Title III, Part A EL

Spring 2020 K-12 Program Enrollment 21st CLCC 
Attendance Report

21st CLCC Attendance 
Report

Title IV, Part B

June 2020 Migrant Enrollment MSIX Database MSIX Database Title I, Part C

Always Captured in Current Year. Will Not Be Included in Form A.

October 1, 2020 
(Tuesday)

K-12 Immigrant Student 
Count

FTE Students who meet 
Federal Immigrant 
Definition

Title III, Part A 
Immigrant
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Understanding ES4PS Invitation Status –
October 2019 ES4PS Form A Webinar

• SENT – Invitation has been sent, but not viewed by private school.
• OPENED – Invitation has been viewed by private school, but responses have not been saved 

and submitted.
• NOT ACCEPTED– Invitation has been viewed by private school and the private school has 

declined to participate in initial consultation and may or may not be interested in participating 
in equitable services.

• ACCEPTED – Invitation has been viewed by private school and the private school is interested 
in learning about equitable services in the initial consultation meeting and may or may not be 
committed to beginning the consultation process. This commitment will be determined during 
the initial consultation.

Geographic Location School Name Last Invitation Sent Date Last Invitation Sent By Invitation Status

Georgia County (111) GA Christian School (211) 10/15/2019 12:00 PM Ombudsman, GA Not Accepted

Georgia County (111) Georgia Academy (218) 10/15/2019 12:00 PM Ombudsman, GA Sent

Neighboring GA County (115) GA Montessori (235) 10/15/2019 12:00 PM Ombudsman, GA Accepted

Distant GA County (121) Georgia Bright Students (191) 10/15/2019 12:00 PM Ombudsman, GA Opened
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Understanding ES4PS Invitation Status – Sent
October 2019 ES4PS Form A Webinar

• SENT – Invitation has been sent, but not viewed by private school.
• NEXT STEP: Ensure reasonable attempts were made to reach out to private 

school through ES4PS and phone and/or district email. This is especially 
important for all schools who have participated or expressed interest in 
participation.

Geographic Location School Name Last Invitation Sent Date Last Invitation Sent By Invitation Status

Georgia County (111) GA Christian School (211) 10/15/2019 12:00 PM Ombudsman, GA Not Accepted

Georgia County (111) Georgia Academy (218) 10/15/2019 12:00 PM Ombudsman, GA Sent

Neighboring GA County (115) GA Montessori (235) 10/15/2019 12:00 PM Ombudsman, GA Accepted

Distant GA County (121) Georgia Bright Students (191) 10/15/2019 12:00 PM Ombudsman, GA Opened
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Understanding ES4PS Invitation Status – Opened
October 2019 ES4PS Form A Webinar

Geographic Location School Name Last Invitation Sent Date Last Invitation Sent By Invitation Status

Georgia County (111) GA Christian School (211) 10/15/2019 12:00 PM Ombudsman, GA Not Accepted

Georgia County (111) Georgia Academy (218) 10/15/2019 12:00 PM Ombudsman, GA Sent

Neighboring GA County (115) GA Montessori (235) 10/15/2019 12:00 PM Ombudsman, GA Accepted

Distant GA County (121) Georgia Bright Students (191) 10/15/2019 12:00 PM Ombudsman, GA Opened
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• OPENED – Invitation has been viewed by private school, but responses have not 
been saved and submitted.
• NEXT STEP: Ensure reasonable attempts were made to reach out to private 

school through ES4PS and phone and/or district email. This is especially 
important for all schools who have participated or expressed interest in 
participation.
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Understanding ES4PS Invitation Status – Not Accepted
October 2019 ES4PS Form A Webinar

Geographic Location School Name Last Invitation Sent Date Last Invitation Sent By Invitation Status

Georgia County (111) GA Christian School (211) 10/15/2019 12:00 PM Ombudsman, GA Not Accepted

Georgia County (111) Georgia Academy (218) 10/15/2019 12:00 PM Ombudsman, GA Sent

Neighboring GA County (115) GA Montessori (235) 10/15/2019 12:00 PM Ombudsman, GA Accepted

Distant GA County (121) Georgia Bright Students (191) 10/15/2019 12:00 PM Ombudsman, GA Opened
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• NOT ACCEPTED– Invitation has been viewed by private school and the private 
school has declined to participate in initial consultation and may or may not be 
interested in participating in equitable services.
• NEXT STEP: Open responses to see answers to both questions and 

comments.
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Understanding ES4PS Invitation Status – Not Accepted
October 2019 ES4PS Form A Webinar

Geographic Location School Name Last Invitation Sent Date Last Invitation Sent By Invitation Status Actions

Georgia County (111) GA Christian School (211) 10/15/2019 12:00 PM Ombudsman, GA Not Accepted

Georgia County (111) Georgia Academy (218) 10/15/2019 12:00 PM Ombudsman, GA Sent

Neighboring GA County (115) GA Montessori (235) 10/15/2019 12:00 PM Ombudsman, GA Accepted

Distant GA County (121) Georgia Bright Students (191) 10/15/2019 12:00 PM Ombudsman, GA Opened
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Understanding ES4PS Invitation Status – Not Accepted
October 2019 ES4PS Form A Webinar

13



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 

Understanding ES4PS Invitation Status – Not Accepted
October 2019 ES4PS Form A Webinar

Does the private school 
plan to attend the 
initial consultation with 
this district?

If unavailable for initial 
consultation, does the 
private school wish to 
participate in equitable 
services under ESSA?

Comments

NO

NO
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Understanding ES4PS Invitation Status – Not Accepted
October 2019 ES4PS Form A Webinar

Does the private school 
plan to attend the 
initial consultation with 
this district?

If unavailable for initial 
consultation, does the 
private school wish to 
participate in equitable 
services under ESSA?

Comments

NO

YES

15

Treat this 
response 
like a ‘Yes’ 

or 
‘Accepted’



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 

Understanding ES4PS Invitation Status – Not Accepted
October 2019 ES4PS Form A Webinar

If all schools say ‘No’ 
to both questions, 
you can move on to 
Form A.

Once you open ‘Form 
A Manager’, it will 
ask if you have 
participating private 
schools. You can 
select ‘No’ there.
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Understanding ES4PS Invitation Status – Not Accepted
October 2019 ES4PS Form A Webinar

The other 
place to 
indicate no 
private school 
participation is 
in the ‘Admin’ 
section under 
‘Settings’.
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Understanding ES4PS Invitation Status – Not Accepted
October 2019 ES4PS Form A Webinar

If you prefer, you can create 
a Form A for each private 
school and select ‘No’ at 
the top.
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Understanding ES4PS Invitation Status –Accepted
October 2019 ES4PS Form A Webinar

Geographic Location School Name Last Invitation Sent Date Last Invitation Sent By Invitation Status

Georgia County (111) GA Christian School (211) 10/15/2019 12:00 PM Ombudsman, GA Not Accepted

Georgia County (111) Georgia Academy (218) 10/15/2019 12:00 PM Ombudsman, GA Sent

Neighboring GA County (115) GA Montessori (235) 10/15/2019 12:00 PM Ombudsman, GA Accepted

Distant GA County (121) Georgia Bright Students (191) 10/15/2019 12:00 PM Ombudsman, GA Opened

19

ACCEPTED – Invitation has been viewed by private school and the private school is interested in 
learning about equitable services in the initial consultation meeting and may or may not be 
committed to beginning the consultation process. This commitment will be determined during the 
initial consultation.
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Understanding ES4PS Invitation Status –Accepted
October 2019 ES4PS Form A Webinar

Geographic Location School Name Last Invitation Sent Date Last Invitation Sent By Invitation Status Actions

Georgia County (111) GA Christian School (211) 10/15/2019 12:00 PM Ombudsman, GA Not Accepted

Georgia County (111) Georgia Academy (218) 10/15/2019 12:00 PM Ombudsman, GA Sent

Neighboring GA County (115) GA Montessori (235) 10/15/2019 12:00 PM Ombudsman, GA Accepted

Distant GA County (121) Georgia Bright Students (191) 10/15/2019 12:00 PM Ombudsman, GA Opened
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Understanding ES4PS Invitation Status –Accepted
October 2019 ES4PS Form A Webinar

Does the private school 
plan to attend the 
initial consultation with 
this district?

If unavailable for initial 
consultation, does the 
private school wish to 
participate in equitable 
services under ESSA?

Comments

YES

YES
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Create Form A – Defining Programs (Pop Up)
October 2019 ES4PS Form A Webinar

The first time a district 
opens Form A in 
ES4PS, the program 
will ask if the district 
had any participating 
schools and what 
programs are being 
offered. This directly 
informs the programs 
available to be listed 
on Form A. It is critical 
this is completed 
accurately.

2020-2021

22
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Create Form A – Defining Programs (Admin)
October 2019 ES4PS Form A Webinar

If after completing the 
pop-up the district needs 
to make an adjustment, 
this can be done in the 
Admin section of ES4PS 
under settings. Once the 
first Form A is sent, no 
updates can be made. You 
will need to contact 
ombudsman@doe.k12.ga.
us if a Form is A sent 
without available 
programs. Resetting Form 
A means it will need to be 
sent again to the private 
school once corrected.
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Create Form A – Form A Dashboard
October 2019 ES4PS Form A Webinar
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Create Form A – Form A Dashboard
October 2019 ES4PS Form A Webinar

Created Date Date the LEA creates Form A for an individual private school.

Form A Sent Date Date the LEA sent Form A for an individual private school.

Form A Sent By The name of the staff member who sent the most recent version of Form A to a private 
school. 

Status The status of Form A:
Created, Sent, Revision Requested, Saved, School Signed Off, District Signed Off

Form A School Sign-Off Reflects the status of the private school in the Form A process:
Sent, Opened, Saved, Completed; N/A until any action is taken

Form A District Sign-Off Reflects the status of the LEA in the Form A process:
Completed; N/A until any action is taken

Is Participating Reflects whether the initial consultation occurred and if the school intends to continue the 
consultation process. Reflects N/A until private schools selects ‘Yes’ or ‘No’.

Contains No Reflects whether the initial consultation occurred and if the school intends to continue the 
consultation process. Reflects N/A until private schools selects ‘Yes’ or ‘No’.
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Create Form A –Top of Form A
October 2019 ES4PS Form A Webinar

Does the private 
school intend to 
participate in 
equitable services? A 
‘yes’ is required in 
order to access the 
remainder of the 
form.
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Create Form A
October 2019 ES4PS Form A Webinar

The remainder of the form will 
ask:
• If the private school is within 

the LEA’s geographic 
boundaries in order to show 
applicable programs

• If the initial consultation has 
occurred

• If the private school intends to 
participate in ongoing 
consultation
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Please note that IC is only 
available to schools within 

geographic boundaries
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Count Dates Count Dates Count Info

Title IA Nov. 1, 2019 K-12 Poverty from 
Eligible Attendance 
Zones

Title IC Jun. 2020 Migrant Enrollment

Title IIA & IVA Oct. 1, 2019 K-12 Enrollment

Title IIIA EL Mar. 5, 2020 K-12 EL Count
(ELs must be screened)

Title IVB Spring 2020 K-12 Program 
Enrollment

29

Program intent, enrollment and applicable counts can 
only be entered by LEAs who will have determined the 
interest of the private schools and gathered the counts 

through the consultation process.
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When can Form A be submitted for 2020-2021?
October 2019 ES4PS Form A Webinar

Form A can be submitted for a school in ES4PS as soon as the official count 
information is complete for each program in which the private school 
intends to participate. 

To ensure accurate information for per pupil allocations for both public 
and private school students, the form should NOT be submitted prior to 
official count information being collected. 

Discuss deadlines and timeline for communication with private schools.

HARD DEADLINE: June 30, 2020.
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Create Form A – Date of Initial Consultation
October 2019 ES4PS Form A Webinar

Date is specific to each 
private school. Some LEAs 
hold on different days, 
while others meet with 
schools as a group on one 
day.

This should be completed 
after the meeting was 
held. Dates in the future 
cannot be selected. 

LEAs can include any 
applicable information in 
the comments. Comments 
can be seen by both 
parties.
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Create Form A – Ongoing Consultation
October 2019 ES4PS Form A Webinar

The district will 
select whether the 
private school 
intends to participate 
in more than the 
initial consultation.
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Create Form A – Status Dashboard
October 2019 ES4PS Form A Webinar
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Create Form A – History View
October 2019 ES4PS Form A Webinar

Georgia County          GA Christian School                         admin@privateschool.org

Georgia County                  GA Christian School                                       admin@privateschool.org

Georgia County                  GA Christian School                                       admin@privateschool.com

Reasons to send Form A again:
• Link Expired
• Different Contact
• New Contact
• Wrong Email Address

History:
Helps keeps track of who sent Form A, 
to whom, when, and how many times
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Sending Form A – Private School View
October 2019 ES4PS Form A Webinar
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Poverty should 
not exceed 

enrollment.
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District entry will 
be green and 
private school 
response will be 
purple.

Question 1:
Initial Consultation
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District entry will 
be green and 
private school 
response will be 
purple.

Question 2:
Ongoing Consultation
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Private School MUST 
sign off for District to 
be able to submit to 

GaDOE.
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Overseeing Form A – Status Dashboard
October 2019 ES4PS Form A Webinar
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Overseeing Form A – Status Dashboard
October 2019 ES4PS Form A Webinar
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Overseeing Form A – Status Dashboard
October 2019 ES4PS Form A Webinar
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Overseeing Form A – Status Dashboard
October 2019 ES4PS Form A Webinar

Georgia County               GA Christian School
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Overseeing Form A – Requesting Revision
October 2019 ES4PS Form A Webinar

Georgia County               GA Christian School
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Using the ES4PS Main Page to Oversee Form A Status
October 2019 ES4PS Form A Webinar

45



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 

Last Step – Submit to State
October 2019 ES4PS Form A Webinar

46

Once all created Form 
A’s have been signed 
off by the school and 
district – submit to 

the state. GaDOE will 
use to determine 

allocations.

HARD DEADLINE: June 30, 2020
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Feedback - ombudsman@doe.k12.ga.us
October 2019 ES4PS Form A Webinar

https://bit.ly/2LephaMOR

Please provide us with feedback by completing our short survey. 
The survey can be access by QR code or the abbreviate link below.

Open your phone’s camera and hold up until you 
can see QR code. Your phone will prompt you to 

access a website – allow access.
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