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TASK ASSIGNED TO 
DATE 

DUE 
STATUS COST 

Establish target market 
Greene & Parent 

Liasons 
1/18/12 

Identified  

 BCS Parents 

 BCS Employees 

 clients/customers of 

OTC, DFACS, Health 

Dept., Willingway, 

Pineland, Rec. Dept., 

Boys & Girls Club 

None 

Establish primary media mediums to 

reach these audiences (Note – majority of 

target audience does not read newspaper; 

therefore, take-home notices, principal 

call-out and teacher newsletters will be 

key.) 

Greene & Parent 

Liasons 
1/18/12 

 Send home notice by 

students 

 Principal Call-out 

 Teacher Newsletters 

 First-Class District 

News Container 

 Take-one Brochures 

 Newspaper Articles 

 Newspaper event listings 

 MOMents Magazine 

Event Listing  

 MOMents Ad (?) 

 Radio PSAs 

 Boro Live Update 

 District websites 

 District Facebook pages 

 Bulloch Headline News  

 Studio Statesboro (day 

of-post media) 

 

Develop a logo for Parent University. Hayley Greene 1/24/12 
Draft submitted to Leslie 

Wiggins  1/20 
None 

Finalize Parent University Course 

Offerings and submit to Greene. 
Parent Liaisons 1/24/12 Done None 

Select two to three course offerings 

and their speakers to profile in feature 

articles and submit information and 

contact information to Greene. 

Parent Liaisons 1/24/12 

Leslie Wiggins suggested 

interviewing Joyce Simmons 

about Parent University 

instead. 

None 

Layout/Design a tri-fold brochure to 

promote Parent University to Bulloch 

County School parents and identified 

target market contacts and email digital 

file to parent liaisons. 

Hayley 

Greene/Maggie 

Crowley 

1/25/12 Done None 

Write a tag paragraph for the event to 

use as a Facebook post, PSA, event 

listing, Principal call-out message, and 

teacher newsletter message 

Hayley 

Greene/Maggie 

Crowley 

1/27/12 Done None 

Send message to principals/teachers to 

include on all call-outs newsletters 

1/27 – 2/27 

Hayley 

Greene/Maggie 

Crowley 

1/27/12 
Done.  Have sent two 

separate messages to them. 
None 

Contact Jim Healy to pitch a series of 

three feature stories on a Parent 
Hayley Greene 1/27/12 

Delayed; awaiting list of 

speakers to profile 
None 
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University speaker/topic for placement 

in Sunday Lifestyles section on 2/5, 

2/12, 2/26 

Place at least one post per week about 

Parent University and a featured 

speaker/topic on District and school 

Facebook pages. 

Hayley Greene/ 

Maggie Crowley 

1/27 – 

3/2 

Done - Initial posting has 

been placed. 
None 

Place a Parent University banner ad 

and sign-up form on District website 
Hayley Greene 1/27/12 Done None 

Make a list of key contact names at 

each community location.  Contact 

these persons to assist in publicizing 

event to their customers/clients and 

placing brochure at their locations. 

Parent Liaisons / 

Maggie Crowley 
1/27/12 Have liaisons done this? None 

Contact event vendors and guest 

speakers and ask them to publicize 

event to their contacts/customers 

through email databases, advertising 

tags on their existing ads (i.e. “Come 

see our display at BCS’s Parent 

University March 3
rd

 at SZES”), take-

one brochures, etc. 

Parent Liaisons / 

Maggie Crowley 
1/27/12 Have liaisons done this? None 

Print and fold Parent University 

brochure 
Parent Liaisons 1/30/12 

Contracted out to 

MaracoPress on 1/24 for 

delivery 2/3 

$55 per 

school; 

use Title 

I funds. 

First feature article due to Statesboro 

Herald 
Hayley Greene 2/1/12 

Delayed; Have interviewed 

Joyce Simmons for a news 

article that will go out by 

2/10 

None 

Post article on District website Hayley Greene 2/1/12 By 2/10 None 

Distribute brochures to each 

homeroom in bundles of 25 to 

distribute to all students to take home 

Parent Liaisons 2/3/12 Done None 

Brochures go home with students  2/6/12 Done None 

Second feature article due to 

Statesboro Herald 

Hayley 

Greene/Maggie 

Crowley 

2/8/12 

Delayed;  Received list of 

speakers from L. Wiggins on 

2/8;  Will begin work on 

articles to place two prior to 

event date. 

None 

Ask principals to place message on 

their marquees, “Parent University 

March 3 – Sign Up Now.”  Keep on 

marquee 2/20-2/27 

Parent Liaisons 1/20/12 Done None 

Third feature article due to Statesboro 

Herald 
Hayley Greene 2/22/12  None 

Send event listing to Herald for 

Calendar of Events listing 
Hayley Greene 2/22/12   

Pitch event day media coverage to area 

media (i.e. Studio Statesboro, Bulloch 

Headline News) 

Hayley Greene 2/24/12  None 
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