
Conducting an Informative and Productive 
Title I Annual Parent Meeting 

2013 GCEL Conference 
Savannah, Georgia 

February 11 – 13, 2013 
 

Michelle Sandrock 
Parent Engagement Program Manager 

Georgia Department of Education 
Office of School Improvement 
Outreach Programs Division 



Overview 
We will cover 

Title I Annual Parent Meeting… 
 

• Requirements 

• Delivery 

• Documentation  

• Compliance Tips 

• Helpful Handouts 

 



Title I Parental Involvement              
Title I Annual Parent Meeting 

(c) POLICY INVOLVEMENT- Each school served under 
this part shall —  

• (1) convene an annual meeting, at a 
convenient time, to which all parents of 
participating children shall be invited and 
encouraged to attend, to inform parents of 
their school's participation under this part and 
to explain the requirements of this part, and 
the right of the parents to be involved; 

 

ESEA/NCLB Title I Part A, Section 1118(c)(1)  



Title I Parental Involvement              
Title I Annual Parent Meeting 

What topics should be included on  
the agenda of a                                         

Title I Annual Parent Meeting? 
 



Title I Annual Parent Meeting             
Meeting Requirements 

Title I programs can help:  

• Children do better in school and 
feel better about themselves  

• Teachers understand the needs and 
concerns of students and parents  

• Parents understand their child and 
be more involved in the child’s 
education  

 

1. Define Title I and Title I School Funds 

Title I helps students, teachers and parents!  



Title I Annual Parent Meeting             
Meeting Requirements 

2. Explain school’s participation in Title I 

• Schoolwide or targeted assistance 

3. Explain the Title I requirements 

• Describe what makes a school Title schoolwide 
or targeted assistance 

• Consider program purpose, eligibility, who is 
served, how are students identified, how are 
services delivered, etc. 



Title I Annual Parent Meeting             
Meeting Requirements 

4. Explain the school’s designation status under  
Georgia’s ESEA Flexibility Waiver 

 

Priority  
School 

 

Focus 
School 

Title I 
Alert 

School 

 

Reward 
School 

 

Title I 
School 



Title I Annual Parent Meeting             
Meeting Requirements 

• Describe planning team 

• Summarize schoolwide plan 
including a brief explanation                 
of needs assessment and                      
how the school will meet the 
ten components 

• Discuss identified goals for                
the upcoming school year 

5. Explain what the schoolwide program is and how the 
schoolwide plan will be assessed for effectiveness 

http://www.google.com/url?sa=i&rct=j&q=title+i+&source=images&cd=&cad=rja&docid=sK42iu_huznT_M&tbnid=JsIkMY5MKLalCM:&ved=0CAUQjRw&url=http://www.pdsd.org/Page/188&ei=eScRUfTMBYvI9gSuhoGwBg&bvm=bv.41867550,d.eWU&psig=AFQjCNEGEyWkEjv-5EeEyN4wCJQAj84AYA&ust=1360165074495743


Title I Annual Parent Meeting             
Meeting Requirements 

A description and explanation of the 
school’s curriculum;  

Information on the forms of academic 
assessment used to measure student 

progress; and  

Information on the proficiency levels 
students are expected to meet.  

6. Explain what participation in Title I programming    
means, including: 



 Title I Annual Parent Meeting             
Meeting Requirements 

• Distribute revised 
policies and compacts 

• Discuss the content 
and purpose  of the 
policies and compacts  

• Share where parents 
can access policies and 
compacts 

 

 

7. Explain the district parental involvement policy, school 
parental involvement policy, and school-parent compact 
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Title I Annual Parent Meeting             
Meeting Requirements 

8. Explain Parents Right to Know  

9. Explain Flexible Learning Program 

10. Explain ESEA Public School Choice 

• Right to request teacher qualifications 
• Notified if child has been taught by a non-highly               

qualified teacher for more than four weeks 

• If applicable 

• If applicable 



Title I Annual Parent Meeting             
Meeting Requirements 

• Share that Title I schools 
have to set aside money for 
parent involvement 

• Discuss how the school’s      
Title I parent involvement 
money is budgeted 

• Explain parents have input 
into how parent involvement 
money is spent 

 

 

 

 

11. Explain Title I Parent Involvement Funding 



Title I Annual Parent Meeting             
Meeting Requirements 

12. Explain the right of parents to become involved in the 
school and ways to do so 

13. Explain that parents have the right to request 
opportunities for regular meetings for parents to formulate 
suggestions and to participate, as appropriate, in decisions 
about the education of their children 

14. Explain that the school must respond to any such 
suggestions from parents as soon as practicably possible 



Title I Annual Parent Meeting             
Meeting Delivery 

Traditional Meeting Facilitated Discussion 

• Develop a PowerPoint to deliver 
all the Title I information that 
parents need to know 

• Provide handouts 
• Utilize technology resources such 

as video and audio to engage 
attendees 

• Involve guest speakers 
• Ensure recording of meeting 

minutes and parent discussion 
 

• Hold a brief presentation 
followed by small group 
discussions among parents on 
Title I table topics 

• Rotate parents from table to 
table to ensure all parents at the 
meeting receive all Title I 
information 

• Allow time for parents to ask 
questions at each table 

• Ensure recording of parent 
discussion at each table 

Adapted from Nevada State PIRC,                                                               
Annual Title I Meeting Toolkit for Schools 



Title I Annual Parent Meeting             
Meeting Delivery 

• Ensure school or district staff conducting the Title I 
Annual Parent meeting is knowledgeable about Title I, 
Part A and how the program is implemented at the school 
 

• Include parents, students, or other key staff if possible 

 • Provide opportunities for two-way 
communication in the meeting – not just 
the school giving information 
 

• Involve parents in the development of 
the Title I Annual Parent meeting agenda 

 



Title I Annual Parent Meeting             
Meeting Delivery 

• Provide translators and/or assistive devices during the 
annual parent meetings for parents who may need them 

• Provide child care services during the annual meeting 

• Provide transportation to and from the meeting 

• Host the annual meeting at various times such as 
evenings and again on Saturday 

• Send information presented at the annual meeting home 
with students or by mail to the parents that did not attend 

• Post the annual meeting on LEA or school websites by 
video or webcasts 

Miami-Dade County Public Schools, Frequently Asked 

Questions Regarding the Title I Annual Meeting  



Title I Annual Parent Meeting             
Meeting Delivery 

• Record the annual meeting and replay on local                        
cable channels and publicize it 

• Partner with community and/or faith-based 
organizations to advertise and encourage parent 
participation 

• Conduct additional meetings in local community centers 
and/or faith-based centers 

• Arrange for and conduct in-home conferences between 
teachers or other educators who work directly with 
participating children and the children’s parents  



Title I Annual Parent Meeting             
Meeting Documentation 

1. Agenda 

o Labeled with school name and address 

o Labeled as Title I Annual Parent Meeting 

o Labeled with room location, date, and time of meeting 

o Labeled with detailed information on what Title I                             
topics will be discussed 

2. Sign-in Sheets 

o Labeled with school name and as Title I Annual Parent Meeting 

o Labeled with location, date, time of meeting, and parent sign-in 

o Labeled with  printed name, signature, and child’s name/grade 

 

 



Title I Annual Parent Meeting             
Meeting Documentation 

3. Minutes/Evaluations 

o Labeled with school name and Title I Annual Parent Meeting 

o Labeled with location, date, and time of meeting 

o Record of what was discussed and parent feedback 

o Pictures/Video 

4. Communications (Meeting Announcements)* 

o School/Community newsletter, flyers, or letter to parents 

o Emails, call logs, website, social media, video annoucements 
 

*Must show evidence that ALL Title I Parents were invited to 
participate in Title I Annual Parent Meeting 

 

 

 

 

 



Title I Annual Parent Meeting             
Compliance Tips 

• Title I Annual Parent meeting should be held at a 
time convenient for parents at every Title I school.  
Please note that offering the Title I Annual Meeting 
convenient time, may include having to offer the 
meeting multiple times to ensures as many parents 
as possible are able to attend.   
 

• Title I Annual Parent meeting should be held early 
enough in the school year that parents are 
provided with information they can use to help 
their child.  

ESEA/NCLB Title I Part A, Section 1118(c)(1)(2)(4)(A) 



Title I Annual Parent Meeting             
Compliance Tips 

• Schools must invite all parents of                                 
children participating in Title I,                                                      
Part A programs and encourage                                                    
them to attend. 
 

• Schools are not required to have a certain number or 
percentage of parents participating in the Title I 
Annual Parent meeting. However, the LEA/school 
should consider participation numbers when 
identifying barriers to greater participation in 
parental involvement activities.  

ESEA/NCLB Title I Part A, Section 1118(c)(1)(2) 
ESEA/NCLB Title I Part A, Section 1118(a)(2)(E) 
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Title I Annual Parent Meeting             
Compliance Tips 

• The Title I Annual Parent Meeting must be 
advertised and conducted as the annual meeting of 
Title I parents.  
 

• The Title I Annual Parent Meeting can not be 
combined with Open House or a PTA/PTO meeting. 
The Title I Annual Parent Meeting must be 
advertised for the purpose of informing parents 
about the Title I, Part A program.  



Title I Annual Parent Meeting             
Compliance Tips 

Please note the following meeting configurations may not 
meet compliance:  

• Combining the annual Title I meeting with another meeting;  

• Combining the annual Title I meeting of more than one                   
Title I school at one location and time due to the specific 
needs at each Title I school;  

• Only including Title I as an agenda item                                            
during another meeting; or  

• Conducting a PTA/PTO meeting before or                                      
after the required annual meeting.  
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• Education Department Title I, Part A Parental Involvement, Non-Regulatory 
Guidance.  Retrieved at 
http://www2.ed.gov/programs/titleiparta/parentinvguid.doc 
 

• Education Department Title I Fiscal Issues, Non-Regulatory Guidance.              
Retrieved at  http://www2.ed.gov/programs/titleiparta/fiscalguid.doc 
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http://www2.ed.gov/policy/elsec/leg/esea02/pg2.html#sec1118 
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http://www.marylandpublicschools.org/NR/rdonlyres/BF1BD7DD-1B2A-4A1B-
92E22D7A8E848161/32374/Jim_EnhancedFiscalMonitoring.pdf 
 

• Zollie Stevenson, Jr., Ph.D. (2011) The Title I Parent Involvement Set-Aside:               
What Can I Spend it On?  
 
 

 

 

 

 
 

References 

http://www.google.com/imgres?imgurl=http://www.bioinfo.mpg.de/euclis/General/images/clockReferences.jpg&imgrefurl=http://www.bioinfo.mpg.de/euclis/&usg=__Lqarl0gKcNk0grR0yy0atS7VkwQ=&h=530&w=600&sz=52&hl=en&start=6&zoom=1&um=1&itbs=1&tbnid=WLF8h5egYnDQ5M:&tbnh=119&tbnw=135&prev=/images?q=references&um=1&hl=en&sa=N&rls=com.microsoft:en-US&tbs=isch:1
http://www2.ed.gov/programs/titleiparta/parentinvguid.doc
http://www2.ed.gov/programs/titleiparta/parentinvguid.doc
http://www2.ed.gov/programs/titleiparta/fiscalguid.doc
http://www2.ed.gov/programs/titleiparta/fiscalguid.doc
http://www2.ed.gov/policy/elsec/leg/esea02/pg2.html
http://www2.ed.gov/policy/elsec/leg/esea02/pg2.html
http://www2.ed.gov/policy/elsec/leg/esea02/pg2.html
http://www.marylandpublicschools.org/NR/rdonlyres/BF1BD7DD-1B2A-4A1B-92E22D7A8E848161/32374/Jim_EnhancedFiscalMonitoring.pdf
http://www.marylandpublicschools.org/NR/rdonlyres/BF1BD7DD-1B2A-4A1B-92E22D7A8E848161/32374/Jim_EnhancedFiscalMonitoring.pdf
http://www.marylandpublicschools.org/NR/rdonlyres/BF1BD7DD-1B2A-4A1B-92E22D7A8E848161/32374/Jim_EnhancedFiscalMonitoring.pdf
http://www.marylandpublicschools.org/NR/rdonlyres/BF1BD7DD-1B2A-4A1B-92E22D7A8E848161/32374/Jim_EnhancedFiscalMonitoring.pdf
http://www.marylandpublicschools.org/NR/rdonlyres/BF1BD7DD-1B2A-4A1B-92E22D7A8E848161/32374/Jim_EnhancedFiscalMonitoring.pdf
http://www.marylandpublicschools.org/NR/rdonlyres/BF1BD7DD-1B2A-4A1B-92E22D7A8E848161/32374/Jim_EnhancedFiscalMonitoring.pdf
http://www.marylandpublicschools.org/NR/rdonlyres/BF1BD7DD-1B2A-4A1B-92E22D7A8E848161/32374/Jim_EnhancedFiscalMonitoring.pdf
http://www.marylandpublicschools.org/NR/rdonlyres/BF1BD7DD-1B2A-4A1B-92E22D7A8E848161/32374/Jim_EnhancedFiscalMonitoring.pdf
http://www.marylandpublicschools.org/NR/rdonlyres/BF1BD7DD-1B2A-4A1B-92E22D7A8E848161/32374/Jim_EnhancedFiscalMonitoring.pdf


Michelle Sandrock 
Program Manager 

Parent Engagement Program 
404-232-1148 

msandrock@doe.k12.ga.us 

Contact Information 

Lakeita Servance 
 Specialist 

Parent Engagement Program 

404-656-2633 

lservance@doe.k12.ga.us 

Nate Schult 
 Specialist 

Parent Engagement Program 

404-463-1956 

nschult@doe.k12.ga.us 



Questions 


