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Educational Field Trip Pre-Approval Form
                                 
Title I SEC. 1001. ø20 U.S.C. 6301 STATEMENT OF PURPOSE. The purpose of this title is to provide all children significant opportunity to receive a fair, equitable, and high-quality education, and to close educational achievement gaps. 
	Directions:
1. Prior to the district Title I budget submission to GaDOE, submit field trip request form to the district Title I Director for approval before sending to the Title I, Part A Area Specialist for review.
2. Only include one activity, school, date per form.
3. GaDOE must approve Field Trip and subsequent budget prior to activity date. 
4. LEA contact will be notified of Approval or Requested Revision requirements.
5. Once approved by Title I Area Specialist, signed/scanned copy will be emailed to district contact.
6. LEA must attach approved Field Trip Expenditure Form to Consolidated Application Title I portal. 



	LEA
	Click or tap here to enter text.
	LEA Contact Person
	Name/Title/Phone Number/email
Click or tap here to enter text.

	Date of THIS Submission
	Click or tap to enter a date.
	School
	Click or tap here to enter text.
	Grade Level(s)
	Click or tap here to enter text.
	Content Area(s)
	Click or tap here to enter text.
	

	Instructional Information
	Describe the pre and post field trip instructional activities and standards related to this field trip.
	Click or tap here to enter text.
	
	Describe how this field trip will be evaluated for effectiveness in improving student achievement.
	Click or tap here to enter text.
	

	Field Trip Activity
	Name of Venue
	Click or tap here to enter text.
	
	Location of Venue
	Click or tap here to enter text.
	
	Distance (miles) 
(from Point of Origination)
	Click or tap here to enter text.
	
	Date of Field Trip Activity
	Click or tap to enter a date.
	Number of Participants
	Number of Student Participants
	#Click or tap here to enter text.

	
	LEA Employees
	#Click or tap here to enter text.

	
	Chaperones/Non-employees 
	#Click or tap here to enter text.

	
	Other
	#Click or tap here to enter text.

	
	TOTAL
	#Click or tap here to enter text.

	

	Estimated Costs
	Utilizing Title, I, Part A funds
	Admission Fees/Tickets for students/teacher
	$Click or tap here to enter text.

	
	
	Transportation
(Explain type: ex-school bus, charter)
	$Click or tap here to enter text.

	
	
	Other 
(if applicable explain)
	$Click or tap here to enter text.

	
	
	TOTAL
	$Click or tap here to enter text.

	


 
_____________________________________			             ________________________
Teacher Requesting the Field Trip					            Date
________________________________________			________________________
Approved by the School’s Principal 					            Date
________________________________________			________________________
            Approved by the District Title I Director/Coordinator			            Date      
           GaDOE Feedback: 
_______ Approved:                     ______________________________		________________
			              Title I Area Specialist			           	Date

_______ Revisions Requested:   _____________________________		________________
				 Title I Area Specialist				Date
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