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CPI1 Application

Logging into the “Portal”

https://portal.doe.k12.ga.us/Login.aspx

MyGaDOE

~

Please Log In Helpful links
________________________________________________ 4 MyGaDOE Online Guide
F o o~ U ) & GaDOE Public Website
sername: | kagreen@doe.k12.ga.us | & Information Systems
a OE Password: | sssssssss | 4 AYP & NCLB
. . ¢ Georgia Standards
Georgia Department of Education I'FCIFﬂClt Ty DaiSthr’aSE! Lﬂgll'l & Data Cﬂ-”ECtiEII'IE
Richerd Woods, Qeorgle's Schoo! Buperindendent 4 Financal Reports
Or sign up for an account < Report Card
(.
This website requires Cookies be enabled in your Dfagyser.
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https://portal.doe.k12.ga.us/Login.aspx

Application Selection

You may just have one option available to you,
depending on your access authority

° [ https://portal.doe.k12.ga.us/Index.aspx
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Select Transmission
Period

~
( Transmission Period
Transmission Cycles Current Documentation
CPl Menu for March, 2020 (CPI 2020-2)
Pl Menu for October. 2019 (CP1 2020-1 = CPI File Layout

CP1 Menu for July, 2019 (CPI 2019-3) = CPI-PSC Certificate File Layout and Edit Rules
CP1 Menu for March, 2019 (CPI 2019-2)
ICPI Menu for October, 2018 (CPI 2019-1)
CPI Menu for July, 2018 (CP1 2018-3)
CP1 Menu for March, 2018 (CPI 2018-2)
CPI Menu for October, 2017 (CP1 2018-1)
CP1 Menu for July, 2017 (CPI 2017-3)
ICP1 Menu for March, 2017 (CPI 2017-2)
CPI Menu for October, 2016 (CP1 2017-1)
CPI Menu for July, 2016 (CP1 2016-3)
CP1 Menu for March, 2016 (CPI 2016-2)
ICP1 Menu for October, 2015 (CPI 2016-1)
CPl Menu for July, 2015 (CPI 2015-3)
CPl Menu for March, 2015 (CPI 2015-2)
CPI Menu for October, 2014 (CP1 2015-1)
CPl Menu for July, 2014 (CPI1 2014-3
CP1 Menu for March, 2014 (CPI 2014-2)
ICP1 Menu for October, 2013 (CPI 2014-1)
CPI Menu for July, 2013 (CP1 2013-3)
CP1 Menu for March, 2013 (CPI 2013-2)
CPI Menu for October, 2012 (CP1 2013-1)
CPl Menu for July, 2012 (CPI 2012-3)
ICP1 Menu for March, 2012 (CPI 2012-2)
CPI Menu for October, 2011 (CP1 2012-1)
CPI Menu for July, 2011 (CP1 2011-3)
CP1 Menu for March, 2011 (CPI 2011-2)
ICPI Menu for October, 2010 (CPI 2011-1)
ICP1 Menu for July, 2010 (CPI 2010-3)
CP1 Menu for March, 2010 (CPI 2010-2)

CPI Menu for October, 2009 (CP1 2010-1)

Click on the Current cycle to get
to the main menu
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From the Main Menu click on
ADHOC Query

CPIl Main Menu

Data have Errors.

Report Menu

CPI File Upload

CPI Add/Edit/Delete

Delete All Data for this System
Walidation Routine

HEEEE

@

Manual Relief Request

Murses License Verification
AP Professional Development Yerification (will be avaliable on 02-09-2020)
1B Professional Development Verification (will be availlable on 02-09-2020)

BEE

g

ADHOC Query

@

CPI Primary Contacts

@

SCOo05-Missing Teacher/Missing Assignment

ESC Data Request
Transmission System

Transmission Status

Admin/Helpdesk Menu

L
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There are three Layout options

« Current CPI Collection (ABC) 9n i ot
(Current Year CPI Collection lor 2) -H;sz; o (PLADHOC Query  Traosmissionon 03052020 L2000 am
e Prior-CPI Collection (ABC) Lot witNo Data Transmitied. ik ere o i
(5 Year history f_or CPl1lor2) s, PO b A
* Prior-CPI Collection (AD) 1 A
. ol
(5 Year history for CPI 3) Ol et
. Prior-CP Collecfion (AD
The (ABCD) designates the layout = -
or files collected in each CPI |
collection. Atk G
_ . Account Information
A - Demographlc data Add to Favories
B = Employment data - i
C = Assignments data 4
. . Hide Navigation @
D= Leave information v
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Click on the Drop Down
Click on Current-CPI Collection (ABC)

e ‘ https://portaluat.doe.k12.ga.us/CPIMainMenu.aspx?oid=46028 - & Search...

W TPl Main Menu = [[F
File Edit Wiew Fawvorites Tools Help

@l information Technology |Georgia Department of Education ADHOC Query
Layout:
Data Collection [ [ Select Layout ~
CPI Active
CCRPI B>
e ‘ https://portaluat.doe.kl12.ga.us/CPIMainMenu.aspxfoid=46028 ~-ac Search...
W CPIMain Menu x ([T
File Edit Miew Faverites Tools Help
gl Information Technology Georgia Department of Education ADHOC Query
Layout:
Data Collection P Select Layout
. Current-CPI Collection (ABC)
CPI Active Prior-CPI Collection (ABC)
CCRPI ™S Prior-CPI Collection (AD)
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Current CPI Collection (ABC)
Current CPI Cycle lor 2

- m} X
e ‘ https://portaluat.doe k12.ga.us/CPIMainMenu.aspxToid=46028 ~ @ ¢ || Search... o~ iR ]
W CPI Main Menu x ([

File Edit View Favorites Tools Help

Georgia Department of Education

Help - BOSSDesk | Online Documentation

() site Navigation Return to Menu

Home CPI-ADHOC Query  Transmission on 03/02/2020 01:38:59 pm with Ready to Sign off click here to print
Logout
Georgia Department of Education ADHOC Query
_ March, 2020 CPI Cycle 2020-2 679-Jasper County
@l information Technology
Data Collection b Layout:| Current-CPI Collection (ABC) V| A
CPI Active
CCRPI b 2 Element Selection (CPI Collection (ABC))
i From List Selected
A Katie Green m——
Report Period F
Account Information Sy Code ~ Lmj
Add to Favorites g_::eErhnin (Caleulation) I._’ ’_]
Help - Dticket Bl Humber viea
Age (Calculation) [ ]

Parsonnel 11d Mumber -

Hide Mavigation él

(=)

To choose one Data Element, highlight the Data Element then click
the right arrow to move the Element into the Selected section,

or you can click ALL to select all data elements to display.

Gbos
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Current CPI Collection (ABC)
Current CPI Cycle CPI lor 2

e ‘ https://portaluat.doe.k12.ga.us/CPIMainMenu.aspxToid=46028 -@ad Search...

W CPI Main Menu x LT
File Edit View Favorites Tools Help

Georgia Department of Education

(Y site Navigation Return to Menu

Home CPI-ADHOC Query Transmission on 03/02/2020 01:38:59 pm with Ready to Sign off click here to print
Logout
eorgia Department of Education ADHOC Query
arch, 2020 CPI Cycle 2020-2 679-Jasper County

@l 1nformation Technology

Layout| Current-CPI Collection (ABC) |

Data Collection b
CPI Active -
CCRPI 2 ? Element Selection (CPI Collection (ABC))
From
A Katie Green - Selected
List
Account Information - Fiscal Yaar
Report Perod
Add to Favorites [_Al.l.j 2‘,’.;";?;3;?312 A
Help - Dticket (”j B Bthmic [Calculation)
= :] Birth Drate
<< Employse Nu!'nbel W
Hide Navigation el (_ - ‘;Eresﬁ::ugﬁ:gwber
(=)

After you have selected the Data Elements click on Go
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Current CPI Collection (ABC)
Current CPI Cycle 1 or 2

Back to Column Selection

Filter Selection (CPI Collection (ABC))

Assignment School Code Y

T i i \\'
' OR | Get Results |

g R
' Reset Filter |
- —

Filtering data allows you to limit the data selected. For example, you could
select the data element Assignment School Code to limit the data extracted

to school 0102.

* Choose the data element you want to filter on from the first drop down

box.

* Choose the qualifier from the middle drop down box.

* Intheright box, type a value.

» After filtering the data, click Get Results. =
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Current CPI Collection (ABC)
Current CPI Cyclelor 2

difmroms oo

| (7&05 _

Georgla Dapartment of Education

1y Return to Menu

4] R
;:-' CPI-ADHOC Query Transmission on 03/02/2020 01:38:32 pm with Ready to Sign off click here to print
F
2 |Georgia Department of Education ADHOC Query
4 March, 2020 CPI Cycle 2020-2 679-lasper County
o
3
Eack to Layout Selection
' Download To Excel I
Payroll
Certified|Classified| Years Of
Fiscal|Report| System |Employee Gender Race Ethnic |Birth|Employee FE“‘;""EI Employee| Ethnic | Race | Race |Race | Race | Race| Last | First |Middle| Employ-| Employ- | Exper- Cgﬁeﬁ' !;:I:te
Year |Pericd| Cods Code (Calculation)| Date| Mumber [C.all::ulaton} Numbe Type |Hispanic|lndian|Asian|Black|Pacific|Whitz|Name|Mams| Mams | Ment Ment | lence For ¥
T : : Lewvel | Step
Easis Basis | Certified
Employes|

e

Once the data is extracted, it can be downloaded using
the Download to Excel button.
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Extracting Data from Prior Years

All of the data submitted in CPI data collections for
the past five years can now be extracted.

e C(Click on the drop-down arrow in the Layout box
and choose Prior-CPI Collection(ABC)

IGeorgia Department of Education ADHOC Query
Layout:
| Select Layout S |
Georgia Department of Education ADHOC Query
Layout:

Select Layout

Current-CPI1 Collection (ABC)
Prior-CPI Collection (ABC)
Prior-CPI Collection (AD)
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Prior-CPI Collection (ABC)
5 Year history for CPl 1 or 2

Lo PR Colein iG]V ajouFior P Colein 0 V]
. : ? ' '
i Blement Seecin (CPI Colcion (ABC) ! Element Selection (CPI Collection (ABC))
; From
From List Selected L Selected
Re;;d Ple:n‘od ' Fiscal ‘(ear
i A T i A
Gander "”"] = Eﬁ!ﬂ:d‘uevreﬂode
E_E;;DESTHE{CHWNUDH) | ) I‘,’ ] Rece Effniz Caleuation)
i Lt — —— [BithDete
i V[« (<efovmie v
Berzanne! d Number Personnel |4 Number
o o

* To choose one Data Element, highlight the Data Element in
‘From List’ or you can click ‘ALL to select all of the data
submitted in a prior CPI collection.

* Next click the right arrow to move the Data Element(s) to
‘Selected’ column.

* click on GO. (7 R
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Prior-CPI Collection (ABC)
5 Year history for CPI 1 or 2

Choosing the Fiscal Year

* |n the first drop down, choose Fiscal Year.

* Next click the middle drop down and select “Equals
to”

e Put the 4-digit year in the column above Get Results

Filter Selection (CPI Collection (ABC))

Fizcal Year W HEquals to w2018

r " ' " 'I- -h.
' AND OR | |H“J
L s L8 4 L -
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Prior-CPI Collection (ABC)
5 Year history for CPI 1 or 2

Choosing the Collection Period

* Next click on AND.

Choose Report Period from the drop down.

Next click drop down for SELECT BELOW select “Equals to.”
In the third drop down box, enter 1 for the October
Collection, or 2 for the March Collection.

Then click on Get Results.

BacK 10 L olumn >eleciion

Filter Selection (CPI Collection (ABC))
eeeeeeeee od ~ [ Equais to ~ N1

 AnND [or | | Get Results |

I~

S'S_IEGEEU Report Period Eguals to "2018' AND
itter :

NOTE: Filter Selection is not mandatory. The report can be generated by clicking the 'Get Results' button without |
selecting any filters. Selecting filters will affect the outcome of the data showing on the report.
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NOTE: Selected Data Elements will appear in a
table format for Cycle 1 & 2.

Layout : CPI Collection (ABC)

(Calculation)

2018 2 | 881 1986 31
02

i Middle Certified | Classified

Ethinic Race | Race | Race | Race | Race Last Name First Name Initial Employ-| Employ-
Hispanic|indian |Asian|Black | Pacific |White Name Menit Ment
EBasis Basis

Aszsignment]
Certificate

Assignment| Subject |Assignment|Assignment
For For | Certified Job Code Field Code | Fund Code |Health

Level | Step| ¢ tified |Classified|Employee
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Extracting Data from Prior Years —
the CPI 3 ‘Leave’ Data Collection
All of the data submitted in the July CPI leave data
collections for the past five years can be extracted.
e C(Click on the drop-down arrow in the Layout box
and choose Prior-CPI Collection(AD)

IGeorgia Department of Education ADHOC Query
Layout:
| Select Layout S |
Georgia Department of Education ADHOC Query

Layout:

Select Layout

Current-CPI1 Collection (ABC)
Prior-CPI Collection (ABC)
Prior-CPI Collection (AD)
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Prior-CPI Collection (AD)
5 Year hlstory CPI 3

P
f
q ? inn (3.
! Element eeton (1AD) : LoDl L)
. From
FomList | oelected i Selected
R;p;rt Ple:n‘od [ [Pl Yo
atem Code A Al Report Period
Ern;éwecegude L_ _} [_Au_} Eﬁme?gsde A
Ram Efhnic (Celeulsion) l__”_] l__”_] g:ggamin (Calcutafion)
Bith Date u— | Birlh Date
e Vg oz v
Personnel I3 Number Personnel |d Number
“ (&)
- _

-

* To choose one Data Element, highlight the Data Element in ‘From List’
* Next click the right arrow to move the Data Element(s) to ‘Selected’,
or you can click ‘ALL.

* click on GO to get the Filter screen below

Filtex Selection (3-CAD))
[Fee=i v ==r = [[tau=i=to = SN =1
" [ Ao | | o | I | Get Resutes | ll

| Resot Filtor
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Prior-CPI Collection (AD)
5 Year history CPI 3

Back to Column Selection

? Filter Selection (CPI Collection (AD))
=4 ea SELECT BELOW
Report Period — —
- Employee Code |" OoR I | Get Results ]

Gender “ J w 3
Race Ethnic (Calculation) — —
Birth Date
Elm ployaee MNumber [P‘t Fhl_]

Age (Calculafion)

Employee Type
Ethnic Hispanic
Race Indian
Race Asian
Race Black
Race Pacific
Race White
Last Hame
First Name

Mid Initial
Primary AssignMent Job Code
Sick Leave

NOTE: Filter Selection is not 1{oter teave 't can be generated by clicking the '"Get Results' button without
selecting any filters. Selecting filters will affect the outcome of the data showing on the report.

* From the first drop down, choose Fiscal Year

* From the middle drop down, select “Equals to”

e Put the 4-digit year in the right column above Get Results
* Click on Get Results
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NOTE: Selected Data Elements will appear in a
same file format submitted for CPI cycle 3.

Layout : 3-(AD) Showing

Fiscal|Report|System| Employee Race Ethnic
Year i (Calculation)
2019

AssignMent
Job Code
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