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1 Offering a holistic education to each and every child inourstate. s bepartment of Education



 What is a GTID?

* Importance of the GTID.

« What are the identity elements used to get a GTID?
 Name Processing Rules.

* What is a Claim?

* What is GUIDE?

« GUIDE Messages and Help.

* Where are GUIDE Documents located?

o Still need help?

« Questions?
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« GTID is the Georgia Testing ldentifier.

 10-digit randomly assigned number

* Does not change throughout the student’s PK-
12 education.

« Must be used during all collections when
reporting student information to make sure the
student identity data matches.

* Must be used for all reports and files on the
student submitted to the GaDOE.

* Must be used on all printed and electronic
transcripts and report cards.
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The Individual
Students Data
Collection Points

The GTID is used in all
collections when reportin
student information to the
Georgia Department of
Education (GaDOE).

Student
Student Class WAl Certified /

Student IO ES i [=0)
link Personnel
Information
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GUIDE Identity Elements o e o S _
First Name Bt Cortifcate
Middle Name This s 10 Certiy that

Last Name Weighing

on the davof
and

Gender _l_,_n.::;(“’
SSN
Birth Month

Check with your Student Information System (SIS) to see if you
Birth Day can scan a copy of these important documents and store them
as attachments to the student’s record.

Birth Year

. . Reference rules:
ldentity elements make a student unique and should not SBOE Rule 160-5-1-.28
change. This data is referenced on legal documents (birth SBOE Rule 160-5-1-.07

certificate, SSN card, and court documents). OCGAS 202150
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http://www.gadoe.org/External-Affairs-and-Policy/State-Board-of-Education/SBOE%20Rules/160-5-1-.28.pdf
http://www.gadoe.org/External-Affairs-and-Policy/State-Board-of-Education/SBOE%20Rules/160-5-1-.07.pdf#search=160-5-1-%2E07
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=0cf366d1-c1f5-4143-a28c-f545eead4151&config=00JAA1MDBlYzczZi1lYjFlLTQxMTgtYWE3OS02YTgyOGM2NWJlMDYKAFBvZENhdGFsb2feed0oM9qoQOMCSJFX5qkd&pddocfullpath=/shared/document/statutes-legislation/urn:contentItem:5NYG-G6D0-004D-82K2-00008-00&pddocid=urn:contentItem:5NYG-G6D0-004D-82K2-00008-00&pdcontentcomponentid=234186&pdteaserkey=sr0&pditab=allpods&ecomp=-kzvkkk&earg=sr0&prid=e9a8a9a1-dd48-4fe8-bb5c-82ebe4b5dd41

FY2020 GUIDE Resources - hitps://www.gadoe.org/Technology-Services/Data-
Collections/Pages/FY2020-GUIDE-Resources.aspx

h = Technology Services = Technology Services =sData Collections =FY2020 GUIDE Resources

General Information

Diata Collection Cverview
Diata Conference
GalDOoE Mame Processing Rules

Geomi ent Cata Privacy, Accessibility,
and Tra ncy Act

Other rules in the

document, like

= |Last name should
not have comma
or suffix (Smith,
Jr.)
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NE ERHONCOMPIEXSCHANACIENSHIKES

FY2020 GUIDE Resources | peneé. Bjora, Frida, or Anacracys

(Anastasia in Belarus)

The GUIDE system is used by district and gChool personnel to generate unique 1Ds for

all of Georgia’s public school students i

GUIDE Resources

GUIDE Data Element Detail

GUIDE FAGYs \
= GaDOE Name Processing Rules|

= How fto Translate a Foreign Birth Certificate
» Student ldentity Data Reminders

Prior year GUIDE resources

rades KK - 12.

Only special characters in =

amerces

= hyphen (S:inens4-Cerer),

= space (Sullin — Jonss),

= period (JilFS& Janm), =il

= single quote (/1 /et ar
O Brien)

ooooooooooooooooooooooooooooo


https://www.gadoe.org/Technology-Services/Data-Collections/Pages/FY2020-GUIDE-Resources.aspx

View Student Detail
This page displays detailed student information and provides the ability to claim a student or edit a student's GUIDE record. Required fields are noted in red with =.

To claim a student or to edit a GUIDE record, you must first select the school.

A Clai m OCCu rS When a user u pdates the Claim: To claim this student, select the new school of enrollment and enter the School Entry Date. When you are ready to submit, press the Claim button.
. Update: To edit this student's identity data, enter your changes into the fields below. When you are ready to submit your changes, press the Update button.
school assignment for a student. The

. . |*Select a School ||Riuer Road Elementary School-4066
school assignment is called the Last — — S —
District To Update and is displayed\at the ...
bottom of the View Student Detail pgge. e

Middle Name Verified?

Suffix

*SSN/fStudent ID

e Personal info protected by
*DOB (MM/DD/YYYY) FE R PA

Local Student ID

*Parent/Guardian

*Ethnic Hispanic

* No history found in SLDS e

«  New school won't know the student —
was receiving special services [Roce octic

» Testing and/pr q_uahﬁca’qon to get —— ——
special service Is very time et S

consuming. So failure to positively e facie

identify a student can have a huge Last pitrct to Updates v Soara018 05:14:08 P

Last School to Update: River Road Elementary School

Im paCt On WO rkl Oad . Updated:07/05/2018 03:14:08 PM
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GUIDE

GUIDE is an electronic data system for the creation, tracking, and maintenance of
el ! the GTID.

The State Board of Education (SBOE) has passed a rule that says the Department

WHY of Education (DOE) shall provide an electronic data system for the creation,
tracking, and maintenance of the GTID. GUIDE fulfills the requirements of State
Board Rule 160-5-1-.07 STUDENT AND STAFF DATA COLLECTIONS.

Each student enrolling or enrolled in a publicly funded PK-12 Georgia school or
program shall be assigned a Georgia Testing Identifier (GTID). The GTID assigned
to a student is the student's unique identifier that shall not change. Students can
only be assigned one GTID.
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Getting Familiar with GUIDE Messages

PN Georgia Unique [Dentifier for Education (GUIDE)
You have New Message(s)
(7(1 OF

. . . . Hel
Georain Dapariment of Educition Current Login: Patricha Miller{pmiller@doe.k12.ga.us) ® a

Main Menu

Serch Ut G Click on “You have New Message(s) to display Messages.
Add Single Student

File Upload

Discrepancy Resolution

Mear Match Resolution

Request Additional Pseudo Numbers

Home

LOG O

Reports

Error Report

Download IDs

Claimed OUT Report
Claimed IN Report
Transmission Verfication
Sp. Ed. History Report
EL History Report

Current Documentation
GUIDE FILE LAYQUT
GUIDE DATA ELEMENT DETAIL

GUIDE Coordinators List
GUIDE FAQs

Gabor
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Getting Familiar — GUIDE Messages

Welcome to Guide

08-14-2019 - Complex characters are causing file upload fathure tn Student Class. If you are petting a file upload fathure (and no email stating the reason for the fathure)in

Student Class, extract all your active students and upload to GUIDE. We have put an error n GUIDE, E1336, that will tell you what students have these
complex or tnvalid spectal characters in their name. Fix the name m your SIS and re-upload to GUIDE and SC.
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Getting Familiar — GUIDE Help

C & Georgia Unique IDentifier for Education (GUIDE)
Gabor

Georaia Deparment of Education Current Login: Patricha Miller(pmiller@doe.k12.ga.us) | g W maticn :

Search

Update
Main Menu claim
Search / Update / Claim .

fo—rn Add Single Student
Add Single Student R Fi= Unload
ile Uploa

File Upload
Discrepancy Resolution
Mear Match Resolution

Request Additional Pseudo
Mumbers

Discrepancy Resolution

Near Match Resclution

Request Add'| Pseude Numbers

Home
Home Error Report
Download IDs
Claimed OUT Report
E:::oﬁrj:?urt Claimed IN Report

Download IDs Transmission Verification

Claimed OUT Report
Claimed IN Report
Transmission Verification
Sp. Ed. History Report
EL History Report

Sp. Ed. History Report

EL History Report
File Layout

Data Element Detail

Best Practices

GADDE Guidelines

Current Documentation
GUIDE FILE LAYQUT

GUIDE DATA ELEMENT DETAIL
GUIDE Coordinators List
GUIDE FAQs

Student Name Suffixes

Update PII

ZUIDE Provisioning

aVOOE
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GUIDE Help (Continued)

,-é Guide Help - Internet Explorer - |EI|5|

‘ https: /fuatapp.doe. k12.ga.us/ows-binfowa/guide_padk_common.student_search_help#General In ﬁ
1.General Information

. ~
o Select General I nforl I latlon and What is a GTID? The GTID (Georgia Testing [Dentifier) is a 10-digit number.
It is randomly assigned by the state's software application, GUIDE so no one
1 1 1 can guess or figure out logically what a student's GTID is or === %=~ ==
¢ the entl re Help Flle WIII Open . number assigned will be. GTIDs were initially created in Now Back
have been required in every data collection since November Forward
@ Help a never have a zero as the first digit or the last digit. Go to copied address Cirl+Shift4
General Information Who has one? All students who have been enrolled in 2 G Save background 2s. ..
system or have received services through a public school sys Set as background

S=arch since November 2005 should have a GTID. This includes thre

getting Babies Can't Wait services through a public school sy Copy background

students funded by lottery funds (both private and public PK Selact al
L||:I-I:|atE Students who take classes through the GaDOE Virtual Schoo e
Claim GTID as well as students who take virtual classes through ar -
Over 3.3 million GTIDs have been issued to students by the =y 00 0
5 i) i :
Add Sinnla Student How is the GTID used? The GTID is used only for educatio o2 ||=/=ai= Wi &ng

GTID is the link to all GaDOE Data Collections, assessment t All Accelerators *
Georgia Online IEP writing application (GO-IEF), GKIDS (Get
Create shortocut

. Right click in the Help File to e i, coos il s it Sttt

. . View source
rl nt a h ard CO O r rl nt to P D F What data elements are used in the matching process: | .
. few pieces of student information that don't change and are
student. Those elements are FIRST NAME, MIDDLE NAME, Li Enepding b

H 1 J :
P Y I I k S I t AII t DATE, GENDER, and SSN. There are 2 matching processes ti
Ou Can a SO C IC e eC O student is entered online or record is sent in a file. The first | Print... I
looks at only SSN. Any exact match from the database is ret Print preview...

CO py and paste to a WO rd possible match. The second matching process looks at the of N

identity elements. Any student who has close to the FIRST N
MAME, LAST NAME, BIRTH DATE, and GEMDER. is returned a:

el Append to Existing PDF
d OC u m e nt . (+ " Convert to Adobe POF

Gabor
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Getting Familiar — Help (Continued)

r‘.Gui:leHeb—GDDgled‘u‘m = (B EI

» After you have selected a topic you click inside A —
the GUIDE Help screen and select Ctrl/f on e Trfommation
your keyboard, a find box will come up allowing

" L1l ',"
yOU tO SearCh the he|p f||e for SpeCIfIC can guess or figure out logically what a studentf. GTID is or what the next
. . . . number assigned will be. GTIDs were initially created in November 2005 and
|nf0rmat|on, keyWOFdS, errOFS, dISCFGpanCIeS, have been required in every data collection since November 20068, GTIDs
etC never have a zero as the first digit or the last digit.

Who has one? All students who have been enrclled in a Georgia public
school system or have received services through a public school system at
any time since November 2005 should have a GTID. This includes three year
olds getting Babies Can't Wait services through a public school system and all
PK students funded by lottery funds (both private and public PK programs).
Students who take classes through the GaDOE Virtual School must have a
GTID as well as students who take virtual classes through any charter schoal.
Owver 3.2 million GTIDs have been issued to students by the summer of 2016.

How is the GTID used? The GTID is used only for educational purposes.
The GTID is the link to all GaDOE Data Collections, assessment test scores,
the Georgia Online IEP writing application (GC-IEP), GKIDS (Georgia
Kindergarten Inventory of Developing Skills), GaDOE Virtual School, and the
SLDS (State-wide Longitudinal Data System).

What data elements are used in the matching process? There are very

few pieces of student information that don't change and are unique to a

student. Those elements are FIRST NAME, MIDDLE MAME, LAST MAME, BIRTH
DATE, GEMDER, and SSN. There are 2 matching processes that occur when a
student is entered online or record is sent in a file. The first matching process
looks at only SSN. Any exact match from the database is returned as a

possible match. The second matching process looks at the other student

|dent|t\,f elements Any student who has close t{: the FIFLS'I' MNAME, MIDDLE -

. e —— ,

Gabor
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GUIDE Documents (Continued)

Gdbor

Gtuala Deaparament of E.!u:lnu-n

Main Menu

Search / Update 7/ Claim
Add Single Student

File Upload

Discrepancy Resolution

Mear Match Resolution

Reguest Additional Pseudo Mumbers

Horne

LOG OU

Reports
Error Repatt
Download [Ds
Clairmed OUT Report
Claimed IM Report
Transmission Werification
Sp. Ed. History Report
EL History Report

Current Documentation
GUIDE FILE LAYOUT
GUIDE DATA ELEMEMNT DETAIL
GUIDE Coordinators List
GUIDE FAQs MEW

o S
aVOOE
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Summary of Today’s Presentation

« GTID is a unique, unchangeable, 10-digit randomly assigned number assigned
on a permanent basis to each student enrolled in a publicly funded K-12 Georgia
school or program.

« GTID is important because it uniquely identifies a student and is used to link all
the students in all data collections.

« |ldentity elements used in GUIDE are the elements which to uniquely identify a
student. They are: First Name, Middle Name, Last Name, Gender, SSN, Birth
Month, Birth Day, and Birth Year.

« GUIDE is the electronic data system used for the creation, tracking, and
maintenance of the GTID.

« The GUIDE Help File provides information on every part of GUIDE including
errors and warnings.

» Documents for GUIDE can be found at gadoe.org and inside GUIDE.

« Contact the Helpdesk at dticket@doe.k12.ga.us or 1-800-869-1011.
 Remember you are part of a team. -
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