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Offering a holistic education to each and every child in our state.

CPI OVERVIEW
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CPI OVERVIEW

WHAT IS CPI

ÇCertified and Classified Personnel 
Information   (Board Rule 160-5-2-.50)

Ç Reporting of certified and classified 
personnel based on their role within your 
district
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CPI OVERVIEW

HOW IS THE DATA USED
Ç State funding for certified staff - Training and 

Experience (T&E)

Ç Math/Science Incentive Funding (HB280)

Ç Title I Comparability Report

Ç Determine Teacher Shortage Areas

Ç Program Reviews

Ç State/Federal Reporting

Ç Given to PSC for highly qualified

teachers process under ESSA

óóEvery Student Succeeds Actôô
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Upload the data 
into the DOE portal

Enter the data into your 
system

Correct your errors

Check the Student class 
report to make sure all 
teachers reported in 

Student Class is 
reported in CPI  

Print and 
verify 
your 

reports

Gather your data Ex. New 
contracts, salary guide, 
updated certifications

Verify your data 
with program 

managers or any 
other pertinent 
persons in your 

district 
Superintendent 

Signoff

Check your 
staff for 
proper 

certification

Extract 
the data out 

of your 
system 

formatted like 
the File layout

CPI OVERVIEW



wƛŎƘŀǊŘ ²ƻƻŘǎΣ DŜƻǊƎƛŀΩǎ {ŎƘƻƻƭ {ǳǇŜǊƛƴǘŜƴŘŜƴǘ| Georgia Department of Education | 9ŘǳŎŀǘƛƴƎ DŜƻǊƎƛŀΩǎ CǳǘǳǊŜ 

7

CPI OVERVIEW EMPLOYEE TYPE

REGULAR 
EMPLOYEE

EMPLOYEE TYPE 
=blank/null

Direct contract 
with school 

district

Visiting 
International 
Faculty (VIF

EMPLOYEE TYPE 
= άBέ

Direct contract with school 
district (Retired teachers who 
have come back to teach full 

time not restricted to the 
salary schedule minimums )

*** 
Required for 
ñIn-Fieldò

Determinati
on for Title 
II and IDEA 
Reporting  

***
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CPI OVERVIEW

EMPLOYEE TYPE

LONG TERM SUBSTITUTE

9at[h¸99 ¢¸t9 ά[έ

Must teach in the same vacant position 
for at least 4 weeks to be considered 
ά[ƻƴƎ ¢ŜǊƳέΦ ό¢ƛǘƭŜ LL-A definition) 

Hired directly by district to 
occupy a vacant permanent 

position. 

*** 
Required for 
ñIn-Fieldò

Determination 
for Title II and 
IDEA Reporting  

***
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CPI OVERVIEW

EMPLOYEE TYPE

THIRD PARTY 
CONTRACTOR 

9at[h¸99 ¢¸t9 άtέ

Staff hired by and paid through 
another agency / private 

company 

Ex. Nurse hired through a 
hospital

Does not earn 
T&E dollars

Not Hired directly by 
district Independent 
contractors (TaxForm 

1099)

*** Required 
for ñIn-Fieldò

Determination 
for Title II and 
IDEA Reporting  

***
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CPI OVERVIEW

Ψ!лмΩ wŜŎƻǊŘ-
Basic 

Demographics

Ψ.лмΩ wŜŎƻǊŘ-
Contract and 
Certification 
Information

WHAT IS REPORTED
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CPI OVERVIEW

Ψ/лмΩ wŜŎƻǊŘǎ-
Job 

Assignments 

PSC 
Certification 
Information 

WHAT IS REPORTED
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PSC Information
https://www.gapsc.com/Certification/Lookup.aspx

CPI OVERVIEW

https://www.gapsc.com/Certification/Lookup.aspx
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CPI OVERVIEW

CP008- Errors 
and Warning 

Summary

CP009- Error 
and Warnings 

Detail
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Clicking on the Data Has Errors bring you to a detail of 
the errors

CPI OVERVIEW
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E691 - ASSIGNMENT CERTIFICATE TYPE must be a valid CERTIFICATE TYPE for 
employee in PSC Databaseunless CERTIFICATE FIELD CODE = ó998ô (Pending), ó101ô, 

ó102ô, ó103ô, ó104ô, ó105ô, or ó106ô (Charter Waivers). 
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E691 - ASSIGNMENT CERTIFICATE TYPE must be a valid CERTIFICATE TYPE for 
employee in PSC Databaseunless CERTIFICATE FIELD CODE = ó998ô (Pending), ó101ô, 
ó102ô, ó103ô, ó104ô, ó105ô, or ó106ô (Charter Waivers). 
(Note: óConditionô in PSC Databasemust be translated to óTypeô.)
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E691 - ASSIGNMENT CERTIFICATE TYPE must be a valid CERTIFICATE TYPE for 
employee in PSC Databaseunless CERTIFICATE FIELD CODE = ó998ô (Pending), ó101ô, 
ó102ô, ó103ô, ó104ô, ó105ô, or ó106ô (Charter Waivers). 
(Note: óConditionô in PSC Databasemust be translated to óTypeô.)

I1T
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505-3-.01 REQUIREMENTS AND STANDARDS FOR 
APPROVING PROFESSIONAL EDUCATION UNITS AND 
EDUCATOR PREPARATION PROGRAMS.
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ÅCheck  File Layouts

ÅLook at data element description in layout

ÅLook at error message

ÅInspect data in local software

ÅInspect data in CPI

CPI OVERVIEW

SOLVING ERRORS
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Warning!

20

Å Re-uploading an extract will wipe out any online 
changes previously made online.

Å Make sure all uploads are completed before 
making any last-minute changes online.

CPI OVERVIEW



Offering a holistic education to each and every child in our state.

TRANSMISSION DATES
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TRANSMISSION DATES

CYCLE 1 - OCTOBER

Report Active and Terminated Employees

Ç Tuesday, October 6, 2020 ïTransmissions begin

Ç Tuesday, October 13, 2020ïInitial transmission deadline
Purpose:  Removal of duplicate reporting by districts

Ç Tuesday, October 27, 2020 - Final transmission deadline 
ü Deadline for Superintendent Sign-off

Valid termination date range for 

October CPI 2021-1 is 03/04/2020 ï10/06/2020 A, B, and C
Records
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CYCLE 2 - MARCH

TRANSMISSION DATES

Report Active and Terminated Employees

Ç Thursday, March 4, 2021 - Transmissions begin

Ç Thursday, March 11, 2021 - Initial transmission deadline

Purpose:  Removal of duplicate reporting by districts

Ç Thursday, March 25, 2021 - Final transmission deadline

ü Deadline for Superintendent Sign-off

Valid termination date range for 

October CPI 2021-2 is 10/06/2020ï03/05/2021

A, B, and C
Records
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TRANSMISSION DATES
CYCLE 3 - JULY

Leave Reporting for Fiscal Year

Ç Thursday, July 08, 2021 - Transmissions begin

Ç Thursday, July 15, 2021- Initial transmission deadline

Ç Thursday, July 22, 2021- Final transmission deadline
üDeadline for Superintendent Sign-off

Report cumulative leave taken for fiscal year.

A & D records only A and D
Records
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TRANSMISSION DATES

PLAN YOUR CALENDAR

There are reasons for Deadlines:

ÁTo resolve duplicates early in the cycle

V Please make the Initial Transmission deadline

V Let us know early if you are having local   system problems

Á To build in time to handle the ñunexpectedò

Á To build in time to review data and reports

Á To avoid the dreaded ñlast-minuteò stress!
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TRANSMISSION DATES

DATA COLLECTION SURVEY

Tuesday, July 14 to Tuesday, August 25

Ç Make sure your FTE Coordinator has the correct information on your: 

VHR/Payroll software

VWho your CPI Coordinator is

VCorrect contact information for your CPI Coordinator:

o Email address

o Phone Number



Offering a holistic education to each and every child in our state.

CONSOLIDATED 
DISTRICTS
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Consolidated Funding Districts


