CPI1 100.3
Important Facts

Presented by Katie Green
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CPI Overview Transmission Consolidated Reports Contracts ltems to
Dates Districts and Salaries Remember
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CPI OVERVIEW

Gabor

Offering a holistic education te@ach and every child in our state. e



CPl| OVERVIEW

WHAT IS CPI

Certifiedand ClassifiedPersonnel
Information (Board Rule 1605-2-.50)

Reporting of certified and classified
personnel based on theirole within your
district
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CPlI OVERVIEW

HOW IS THE DATA USED

¢ State funding for certified staff - Training and
Experience (T&E)

¢ Math/Science Incentive Funding (HB280)

Title | Comparability Report
Determine Teacher Shortage Areas
Program Reviews

State/Federal Reporting

O 0 0O

¢ Given to PSC for highly qualified
teachers process under ESSA
OEvery Student Succeeds Act 0 0
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Check your Gather your data Ex. New CPlI OVERVIEW

staff for contracts, salary guide,
proper updated certifications
certification

Check the Student clas

= report to make sure all
Enter the data into you SHTEBEERIFETS teachers reported in

system Student Class is
reported in CPI

Upload the data

into the DOE portal Verify your data Prlnt_and
verify

your
reports

with program
managers or any
Extract other pertinent

the data out persons in your
of your

system district )
formétted like SUpel_rlntendent
the File layout Signoff
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CPlI OVERVIEW EMPLOYEE TYPE

REGULAR
EMPLOYEE

=blank/null

EMPLOYEE TYPRE

Direct contract
with school
district

Visiting
International
Faculty (VIF

*k*k

Required for

A el do
Determinati

on for Title

Il and IDEA
Reporting

*k*k

EMPLOYEE TYRE
= 6B¢

have come back to teadhll
time not restricted to the
salary schedule minimums




CPl OVERVIEW
EMPLOYEE TYPE Required for

Nk el do

LONG TERM SUBSTITU Determination

for Title Il and

Oat [ h s 99 C IDEA Reporting

3 *k*k

Hired directly by district to Must teach in the same vacant positio
occupy a vacant permane for at least 4 weeks to be considered
position. [ 2y 3 ¢S Navdefthition) ¢ A
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CPI OVERVIEW o R
equired
EMPLOYEE TYPE forfi Fni e | d o

Determination
for Titl nd
THIRD PARTY ISEXtRee:cl)oa:ting
CONTRACTOR
9at [ h, 99

Not Hired directly by Staff hired by and paid throug

district Independent another agency / private
contractors (Ta¥orm company

1099)
Does not ear
T&E dollars
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EX. Nurse hired through a
hospital



CPlI OVERVIEW
WHAT IS REPORTED

Perzonnel Demographic Information- A Record (Click here for records required for Empioyee Type) Back to Employee List Back to Main Menu

EmpCode; | |Emglc_1,-ge Type |- Regular Emplayes v| Race American Indian [N - Not Race American Indian LIJ l M Q -
Lest Neme | | Birth Date fmmiddyyyy) | | Race Asisn [N - Not Race Asian V| Basic

First Name | | Gender: Race Black [N - Not Race Black | .
Middle Initisl | | Raca Pacific [ - Not Race Pacific | Demog raph ICS

Ethnic Hispanic |N - Mot Ethnic Hispanic Rac= White Not Race White V|

[N-
Personnel Demographic Information- B Record (Termination Cods is reguired to add B recard for reguilar and SE32Kemployes) \
RTIFIED CLAYSIFIED W nmo -

Termination Code [0 - Active Employee v | Employment Basis [ ] ]
Termination Date (mm/ddiyyyy) [ ] Contract Days ] ] Co nt.r.aCt _an d
Stop Here For Terminated Employee! Coniract Selary ] ] Certification
Cartfied Years Exparence 1 Information
State Health Plan State Pay Steo
CPI DERIVED FIELDS (for DOE use only) mﬁmﬁﬂb“ B vt Ceriificate Level | v

Ga .‘(DIE
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CPlI OVERVIEW

WHAT IS REPORTED

W/ nmQ -
Job

Assignments

Assignment Information- C Record (Non-Terminated Regular, SB327 and Third Party employee are required o have C-Record(s))

School ID Percent Of Time Assngnment Type In Field Status Cert Type Job Code Sub Code Cert Field Fund Code
003 | ) CoCetfed ¥ [ln ¥ T 109 0 4 00
03 | u0 | [cocetfed ¥ [I-n W] T 12 910 748 0 |

Certification

Information

PSC Details if available
Cert Level Effective Date Provision Flag Certificate Field Code Begin Date End Date
F c 694 D1/0472018 0e/3072021

(SFaboE
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CPl| OVERVIEW
PSC Information

https://www.gapsc.com/Certification/Lookup.aspx

Certification Lookup

To check certification, enter either certificate number or educator's name below.

Certification ID: | |

0o
First name: |_ First Name - | Special Characters are not allowvwad?
Last mame: |_ Last Name -

| Special CTharacters are not allow=d?

| Submnnit | | Clear

Fields 1n striflcesstE fornt with a dark grey backaround hawve expired. IFf all fields hawve expired, the certificate has
expired.

- Currentd B e irm i g - oo

CLEARAMNCE
= CERTIFICATE [FLDES4] 09/17/2015 0o/ 17/2015

o7/ 01,2015 o5/ 302020

The Clearance certificate is issued at the reguest of a the employving Georgia local unit of administration (LAY £o
educators who satisfactornly complete fingerpnnt and background check requirements and do mot hawve a certificate
that i= currently revolked or suspended in Georgia or any other state. All educators emplowved by a Georgia LIS miost

hold a Clearance certificate. There are no academic reguirements necessary to gualhify for this ceraficate. All holders
of this certificate are subject to the Georgia Code of Ethics for Educators.

GOOE

Georgia Department of Education
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https://www.gapsc.com/Certification/Lookup.aspx

CPlI OVERVIEW

CPI Main Menu

CPOO8Errors
and Warning
Summary

CPOOQO9Error

Report Menu <«—

ADHOC Query
CPI Primary Contacts

and Warnings
Detail

PSC Data Request
Transmission System
Transmission Status
Admin/Helpdesk Menu

N
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CPlI OVERVIEW

CPOOS8 List Errors and Warnings

Clicking on the Data Has Errors bring you to a detail of
the errors

{FE:::;; Error Description ;“ET;‘?;
ESal BIRTHDATE makes employees less than 15 or greater than 90 years old. If BIRTHDATE iz not correct, enter the correct BIRTHDATE. 1
EG20 ASSIGNMEMT CERTIFICATE TYPE P2ZL only wvalid with CERTIFICATE FIELD CODE 710 16
EEZ24 CERTIFIED EMFPLOYMENT BASIS is greater than zero but there is no ASSIGMMENT TYPE CODE ="'C'. 29
E&25 CLASSIFIED EMPLOYMERNT BASIS is greater tham zero, but there is no ASSIGHNMENT TYPE CODE ="N". 8
EGZ9 Adl n:]l'l—tEl'l‘l'IiI‘lEl‘til:l‘l data elements in the B-record must be blank when reporting a terminated employee. See CPI12-B EB25 Clear Data Report for list of 10
=  employses
EGai SEI_IRd'II'rI-E;CATE LEVEL does not match PSC. Enter the most recent active CERTIFICATE LEVEL issusd by PSC. (Exception: Charter Waiver or Certificate 1
EGAT For active employee with EMPLOYEE TYPE = blank or 'B', the ANMNUAL CONTRACT SALARY for CLASSIFIED and AMMNUAL CONTRACT SALARY for 23

CERTIFIED cannot both be zero.
ES48 TOTAL AMMNUAL SALARY FOR CLASSIFIED EMPLOYEE must be greater than zero. 2
ES50 CONTRACT DAYS FOR CERTIFIED EMPLOYEE is less tham 1, greater than 260, or blank. 29
ASSIGHNMEMNT CERTIFICATE TYPE must be a valid CERTIFICATE TYPE for employees in PSC Database unless CERTIFICATE FIELD SODE =
EEg91 '998 {Pending), "101°, "102°, 103", 104" , "105" or "108' {Charter Waivers). If employee's paperwork requesting new or renewal cerdificate has besen sent to 18

PSC but certificate has not yet been izsued, enter "2098" for pending certificate.
ASSIGNMENT FIELD CODE must be a valid CERTIFICATE FIELD CODE for employee in PSC Database, except where ASSIGHNMEMNT FIELD CODE =

E&Sa ‘995" {Pending), "101°, "102°, 103" | 104" 105 or 106 ({Charter Waivers). If employeese's paperawork reguesting new or renawal certificate has been sent to &
PESC but certificate has not yet been issued, enter "398" for pending certificate.

E803 Mo assignments found for non-terminated employee. Enter assignment information if not terminated, or TERMINATION CODE and TERMIMATION DATE. 37

E201& Al personnel reported as active in previcus TP cycls must be reported as either active or terminated in the cumment TP cycls. 8

WS Empl-::y_eg-. with CERTIFIED EMPLOYMEMNT BASIS = 1, when prorated for CERTIFIED EMPLOYMENT BASIS of 1, ANKNUAL CERTIFIED SALARY is < 5
state minimum.

WE3IZ  ASSIGHNMENT JOB CODE of 080, 434, 612, 613, 646, 645, and 549 reported with Secondary Fund code of "DD'. 1

WELAE  Waming: Full Time Egquivalent Salary for Certified Employes is greater than 5100,000.00 1

WESZ2 Waming: AMNUAL WORK DAYS FOR CLASSIFIED EMPLOYEE is zero or is greater than 262. 9

The combination of ASSIGHMMENT FUND CODE and Special EAFfGNETS ASSIGNMENT JOB CODE will not be eligible for T&E Funding. {Only FUND
CODE '00' is eligible for T&E funding_)

\70’€OE
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E691 - ASSIGNMENT CERTIFICATE TYPE must be a valid CERTIFICATE TYPE for
employee in PSC Databaseunl|l ess CERTI FI CATE FI ELD CODE = 09986
601026, 61036, 0610406, 061056, or 061060 (Cha

Georgia Department of Education Errors and Warnings Detail
Oct, 2018 CPI Cyele 2019-1

Emp Last Mame, First Error

# Code Name M.L Code Error Message Data Submitted Input Field

ASSIGNMENT CERTIFICATE TYPE must be a valid CERTIFICATE
TYPE for employee in PSC Database unless CERTIFICATE FIELD
CODE = "888" (Pending), "101', "102", "103" , "104" , 103" or

108" {Charter Waivers). If employee's papenwvork requesting new or
renewsal certificate has been sent to PSC but cerificate has not yet
beesn issued, enter "S558 for pending certific ate.

ASIIGNMEMNT CERTIFICATE TYPE must be a valid CERTIFICATE
T PE for employee in PSC Database unless CERTIFICATE FIELD
CODE ='998" (Pending), "101', 102", 103" , 104" , 105" or

108" {Charter Waivers). If employee's papenvork requesting new or
renewal certificate has been sent to PSC but cerificate has not yet
been iszued, enter "S55 for pending certific ate.

ASSIGNMEMNT CERTIFICATE TYPE must be a valid CERTIFICATE
T%PE for employee in PSC Databasze unless CERTIFICATE FIELD

* CODE = '"988" (Pending), "101', "102'. "103" , “104' , "105' or .
3 ExEd 106" {Charter Waivers). If employee's papenvork requesting new or [T TR LR

SIT Certificate Type

SIT Certificate Type

renewal certificate has been sent to PSC but certificate has not yet
been issued, enter "S558 for pending certific ate.

ASSIGHNMENT CERTIFICATE TYFPE must be & valid CERTIFICATE
TY'PE for employee in PSC Database unless CERTIFICATE FIELD
CODE = '"888" (Pending), "101', "102', "103", 104", 105" or

108" {Charter Waivers). If employee's papenvork requesting new or
rencwal certificate has been zent to PSC but certificate has not yet
been issued, enter "S558 for pending certific ate.

ASSIGNMEMNT CERTIFICATE TYPE must be a valid CERTIFICATE
TY'PE for employee in PSC Database unless CERTIFICATE FIELD
CODE = "888" (Pending), "101', "102", "103" , "104" , 103" or

106" {Charter Waivers). If employee's papenvork requesting new or
rencwal certiicate has been sent to PSC but certificate has not yet
beesn issued, enter "S558 for pending certific ate.

ASSIGNMENT CERTIFICATE TYPE must be a valid CERTIFICATE
TYPE for employee in PSC Database unless CERTIFICATE FIELD
CODE ='998" (Pending), "101', 102", 103", 104" , 105" or

108" {Charter Waivers). If employee's papenwvork requesting new or
renewal certificate has been sent to PSC but cerificate has not yet

1T Certificate Type

1T Certificate Type

14T Certificate Type

Gabor

. z 7 A
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E691 - ASSIGNMENT CERTIFICATE TYPE must be a valid CERTIFICATE TYPE for
employee in PSC Databaseunl|l ess CERTI FI CATE FI ELD CODE =

7
09
, A , ~ , A , ~ , A .
01020, 0103606, 01040, 01050, or 010606 (Charter Wai
, . . ~ . , A
( Not e: 0 CoRSCiDatabasemu $s h be transl ated to 6Typeod.)
Eann
Personnel Demographic Information- A Record
EmpCode: RN Erpioyee Type Race Indian: M
Last Name: N Eith Date: (mmiddiyyyy) N Race Asian: M
First Mame: A G:onder: F Race Black: M
Middle Initial : O Race Pacific: M
Ethnic Hispanic: M Race White: W
Personnel Demographic Information- B Record
CERTIFIED CLASSIFIED
Termination Code O Employment Basis 1000 a
Termination Date Contract Days 150 o
Stop Here For Terminated Employee! Contract Salary 4492700 o
Certified Years Experience =
State Health Plan (Y/M) W State Pay Step ]
CPI DERIVED FIELD S (for DOE uss only} Payrell Certificate Level =
Full 'I—lme_Equivalent Certified Salary (Ceart S44 927
Emp Basis X Cert Salary) *
Assignment Information- C Record
Percent Assignment Certificate Subject Certificate Fund Consolidate
SEelD =EmnllERE of Time ':'g‘I"PE Type e hl:ltter Field Code Fund Flag
T_ School 400 C SIT 114 260 748 0o M
o108 School a80.0 c SIT 114 400 745 oo ™
FP5C Details if available
Cert Level Effective Date Provision Flag Certificate Field Code Begin Date End Date
= O08M 2015 F PRT 720 o7a1/20158 oeS30/2023
= OaMovz01s F PRT 331 oFfor2o01 s IES3020232
5 081102015 F PRT T45 o7o1/2015 ES30/2023
] Oa8Mo2015 F PRT ars o7a1/20158 O&S30/2023
F c 594 oFos2018 ES30/2023
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E691 - ASSIGNMENT CERTIFICATE TYPE must be a valid CERTIFICATE TYPE for
employee in PSC Databaseunl|l ess CERTI FI CATE FI ELD CODE = 06998656
61026, 61036, 0610406, 01056, or 01066 (Charter Waiuve
( Not e: oOComlSCiDatabaseimusin be transl ated to O0Typed.)
Georgia Department of Education CPI Emplovee Record Detail
Oct, 2018 CPI Cyele 2019-1 County
Edit
Personnel Demographic Information- A Record
EmpCode: Employee Type Race Indian: M
Last Name: Birth Date: (mm/dd/yyyy) Race Asian: M
First Name: Gender: Race Black: M
Middle Initial : L Race Pacific: M
Ethnic Hispanic: M Race White: W
Personnel Demographic Information- B Record
CERTIFIED CLASSIFIED
Termination Code 0 Employment Basis 1000 0
Termination Date Contract Days 180 0
Stop Here For Terminated Employee! Contract Salary 3738500 0
Certified Years Experience =]
State Health Plan (Y/N) M State Pay Step 3
CPl DERIVED FIELDS (for DOE use only) Payroll Certificate Level 4
Full Time Equivalent Cerified Salary (Cart Emp
Basis X Cert Salary) $37.385
Assignment Information- C Record
Percent Assignment Certificate Subject Certificate Fund Conzolidate
School ID - School Name of Time TYPE Type Job Code ) tter Field Code  Fund Flag
19.0 cC 107 230 730 oo M
49.0 c I 1 107 231 730 00 N
7.0 c 107 232 T30 0o M
250 [ 120 20 T30 oo M
P5SC Details if available
Cert Level Effective Date Provision Flag Certificate Field Code Begin Date End Date 7a OE
F c 694 0712015 08302020

ia Department of Education
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505-3-.01 REQUIREMENTS AND STANDARDS FOR
APPROVING PROFESSIONAL EDUCATION UNITS AND
EDUCATOR PREPARATION PROGRAMS.

Fields in with a dark grey backaground hawve expired. If all fields have expired, the certificate has

expired.

This Certificate of Eligibility is NOT an educator certificate and DOES NMOT CERTIFY the holder for any
teaching position in Georgia.

Eligible Field Begin Eligibility End Eligibility

CLEARAMCE CERTIFICATE [FLDE94] 07/ 01/2017 0&/30/2022

The Clearance certificate is issued at the reguest of a the employving Georgia local unit of administration (LUA) to
educators who satisfactorly complete fingerprint and background check requirements and do not hawve a certificate
that is currently revoled or suspended in Georgia or any other state. All educators employved by a Georgia LUA must
hold a Clearance certificate. There are no academic reguirements necessary to gualify for this certficate. all holders
of this certificate are subject to the Georgia Code of Ethics for Educators.

*11T MIDDLE GRADES (4-8) - MATH [FLD351] 12/10/2016 05/30/2021

MIDDILE GRADES (4-8) - SIOCIAL SCIEMCE

12/10/2016 06/30/2021
[FLD354] 2/10/ /304

*I1T

The Induction certificate 1= the second tier of Georgia’s tiered certification structure. In addition to successful program
completion and a passing score on all reguired assessments, employment in a Georgia school is required to eam the
Induction Certificate. In order to receive the educator certificate descnbed abowve, the individual must be employved in
the designated certificate field by a Georgia local unit of administration (LUA), and the employving LA must request
the issuance of the educator certificate from the Georgia Professional Standards Commission (GaPSC). Should this -

\aOOE
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CPlI OVERVIEW
SOLVING ERRORS

ACheck File Layouts
ALook at data element description in layout
ALook at error message

Alnspect data in local software

Alnspect data in CP!
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CPlI OVERVIEW

Correcting Online . . .

Warning!

A Reuploading an extract will wipe out any online
changes previously made online.

A Make sure all uploads are completed before
making any lasiinute changes online.
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TRANSMISSION DATES

Offering a holistic education te@ach and every child inour state. G I DR S A



TRANSMISSION DATES
CYCLE-IOCTOBER

Report Active and Terminated Employees

Tuesday, October 6, 2020 7 Transmissions begin
Tuesday, October 13, 202071 Initial transmission deadline
Purpose: Removal of duplicate reporting by districts

Tuesday, October 27, 2020 - Final transmission deadline
u Deadline for Superintendent Sign-off

Valid termination date range for

October CPI 2021-1 is 03/04/2020 1 10/06/2020 A, B andC
Records




TRANSMISSION DATES
CYCLE-AMARCH

Report Active and Terminated Employees

Thursday, March 4, 2021 - Transmissions begin

Thursday, March 11, 2021 - Initial transmission deadline
Purpose: Removal of duplicate reporting by districts
Thursday, March 25, 2021 - Final transmission deadline

U Deadline for Superintendent Sign-off

Valid termination date range for
October CPI 2021-2 is 10/06/20201 03/05/2021

A, B andC

Records




TRANSMISSION DATES
CYCLE-3JJULY

Leave Reporting for Fiscal Year

Thursday, July 08, 2021 - Transmissions begin
Thursday, July 15, 2021- Initial transmission deadline

Thursday, July 22, 2021- Final transmission deadline
i Deadline for Superintendent Sign-off

Report cumulative leave taken for fiscal year.

A & D records only AandD
Records
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FY2021 Data Collections
Summary of Collection Dates

Collection Cycle Start Date / Count Date Initial Transmission Deadline  Duplicate Record Deadline End Date
Student Class (SLDS profile) 1 (A} |Monday, July 20, 2020 n/a n/fa Friday, June 25, 2021
GUIDE n/a_|Thursday, July 9, 2020 n/a nfa Friday, June 25, 2021
Pre-ID 2 Thursday, September 3, 2020 n/a nfa Thursday, September 17, 2020
Pre-ID 3 Thursday, January 7, 2021 n/a nfa Thursday, January 21, 2021
Data Collection Survey 1 |Tuesday, July 14, 2020 n/a n/a Tuesday, August 25, 2020
1 Tuesday, October 6, 2020 Tuesday, October 13, 2020 Tuesday, October 20, 2020 |Tuesday, October 27, 2020

HTET S 1 - []

Tuesday, October 6, 2020

u el 1 - [

Tuesday, October 13, 2020

[y e i - = []

Tuesday, October 20, 2020

Tuesday, October 27, 2020

Thursday, March 4, 2021

Thursday, March 11, 2021

Thursday, March 18, 2021

Thursday, March 25, 2021

Student Class

Tuesday, September 29, 2020

Tuesday, October 13, 2020

Tuesday, October 27, 2020

Student Class Mar |Thursday, February 25, 2021 Thursday, March 11, 2021 n/a Thursday, March 25, 2021
Student Class - End of Year Jun |Thursday, May 6, 2021 Thursday, May 13, 2021 n/a Tuesday, June 8, 2021
Free & Reduced Meal 1 |Tuesday, November 3, 2020 nfa nfa Thursday, November 19, 2020
Private School - Cleanse 1 |Monday, July 6, 2020 n/a nfa Friday, June 25, 2021
Private School 1 Tuesday, November 3, 2020 n/fa n/a Thursday, November 19, 2020
Student Record - Data Cleanse 1 Thursday, September 3, 2020 n/a n/a Tuesday, December 15, 2020
Student Record nfa |Wednesday, February 3, 2021 n/a n/a Tuesday, June 15, 2021
Student Wednesday, February 3, 2021 Wednesday, February 10, 2021 Wednesday, March 24, 2021 |Tuesday, June 15, 2021
Enrollment Wednesday, February 3, 2021 Wednesday, February 10, 2021 Wednesday, March 24, 2021 |Tuesday, June 15, 2021
Special Education Wednesday, February 3, 2021 Wednesday, February 17, 2021 n/a Tuesday, June 15, 2021
Student Safety Wednesday, February 3, 2021 Wednesday, March 24, 2021 n/a Tuesday, June 15, 2021
Program Wednesday, February 3, 2021 Wednesday, April 14, 2021 n/a Tuesday, June 15, 2021
Address Wednesday, February 3, 2021 Wednesday, April 21, 2021 n/a Tuesday, June 15, 2021
System Wednesday, February 3, 2021 Wednesday, April 21, 2021 n/a Tuesday, June 15, 2021
School Wednesday, February 3, 2021 Wednesday, April 21, 2021 nfa Tuesday, June 15, 2021
Opens following Student Class
EOPA 1 |signoff n/a n/a Friday, June 25, 2021
G
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TRANSMISSION DATES

PLAN YOUR CALENDAR

There are reasons for Deadlines:

A To resolve duplicates early in the cycle

V Please make the Initial Transmission deadline

V Let us know early if you are having local system problems

A To build in time to handle the 0

A To build in time to review data and reports

A To avoid the -cireaded &1 ass$ s!




TRANSMISSION DATES
DATA COLLECTION SURVEY

Source for our CPI Coordinator List

Tuesday, July 14 to Tuesday, August 25

¢ Make sure your FTE Coordinator has the correct information on your:
V HR/Payroll software
V Who your CPI Coordinator is
V Correct contact information for your CPI Coordinator:
o Email address
o Phone Number




CONSOLIDATED
DISTRICTS

Offering a holistic education te@ach and every child inour state. G I DR S A



Consolidated Funding Districts
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