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Welcome from the TEAM!

A Quick POLL

Please enter your questions in the 
QUESTIONS box (not the chat box).
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Office Hours for Questions

Welcome back, we missed all of you.  In this new school year, 
which is unprecedented for all of us, we hope to make data 
collections easier and less painful for all of you. We are here for 
you. We know that it is hard trying to keep up with student 
schedules in this new environment, whether in-person or virtual 
or both. We know you want to be face-to-face with your students 
and change is not easy.



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 4

Office Hours for Questions

Every Wednesday from 10:30 – 11:30 a.m. we are going to have open 
office hours.  We will start with any FAQs from the week, discuss any 
errors we see trending, and any questions you’ve asked that we think 
everyone might like to hear, and then we will do our best to answer 
your questions live.

These sessions will be recorded.  You will be able to view them from 
the Data Collections webpage, under FY2021 Presentations, 
Webinars, and Miscellaneous Documentation

We will send a link to the weekly office hours in Portal mail today or 
tomorrow.  
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Today’s Agenda

Data Collection documentation and timelines

Changes to the data collections
• CPI

• GUIDE

• Student Class

• Student Record

• FTE

• Changes to data elements and errors

• What is a “Federal Child Find Student” and how do I report them?

• Reminder about the P-EBT application process

• FAQ
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Data Collection Documentation

https://www.gadoe.org/Technology-
Services/Data-Collections/Pages/-FY2021-
Data-Collections-and-Reporting.aspx
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Data Collection Timelines
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PreID 2 – Fall EOC Information

• PreID 2 data collection is for Fall End of Course assessment 
information.

• The courses with EOCs are listed in the Appendix of the PreID
Data Element Detail document on the Data Collections 
webpage.

If you can upload directly to the test vendor, you do 
not have to upload PreID through the Portal.  We 
would still like for you to sign-off in the Portal.
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Changes to GUIDE
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Changes to GUIDE

none
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Changes to CPI
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Changes to CPI

none

Two new CERTIFICATE FIELD CODES
812 – Literacy Specialist (P-12)
872 – Dyslexia Endorsement
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Changes to Student Class
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Changes to Student Class

From the SC Revision Table



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 15

Changes to Student Class

From the SC Revision Table

• MARKING PERIOD is missing or not valid. Must equal one of the following codes:
‘Y1’                              =      Year 
‘N1’, ‘N2’, ‘N3’, ‘N4’      =      Nine Weeks 
‘S1’, ‘S2’                       =      Semester
‘T1’, ‘T2’, ‘T3’               =      Trimester 
‘X1’, ‘X2’, ‘X3’, ‘X4’, ‘X5’, ‘X6’           =      Six Weeks 
‘F1’, ‘F2’, ‘F3’, ‘F4’, ‘F5’, ‘F6’, ‘F7’, ‘F8’        =       Four ½ Weeks
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Changes to Student Class

From the SC Revision Table

• New INCLUSION CODE ‘3’ – Speech Language Pathologist
‘3’ Speech / Language Pathologist
'4' Paraprofessional
'5' Interpreter
'6' Job Coach
'7' Assistive or Other personnel
‘8’ Teacher Not a Special Education teacher (Not providing direct 
instruction)
‘9’ Certified Special Education Teacher (Collaborative, Co-Teaching, 
Consultative Models)
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Changes to Student Class

From the SC Revision Table
When do you report INCLUSION CODE ‘3’ on a student’s 
class record?  

Report INCLUSION CODE = ‘3’, Speech / Language Pathologist, when a SLP provides 
services to an identified Student With Disabilities(SWD) within the general education 
classroom. 

If a student is served in speech therapy as a pull-out, do I 
have to schedule a class with the SLP?

No.  As a pull-out speech service, you can continue to schedule the SLP as a pull-out. 

This new INCLUSION CODE was added to reflect when a SLP is going into a 
classroom to provide speech/language therapy in a general education setting, to assist 
with instruction in that course in areas such as the development and use of appropriate 
articulation, receptive and expressive vocabulary and language, or pragmatics skills 
necessary to be successful in that environment.
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Changes to Student Class

From the SC Revision Table
How do you report the SLP who is going into the general education classroom?

• Report INCLUSION CODE = ‘3’. 

• Report the appropriate *SPECIAL ED DELIVERY MODEL:

• 1 (Additional Supportive Service to the Student), 

• 3 (Direct Service: Consultative), 

• 4 (Direct Service: Collaborative), 

• 5 (Direct Service: Co-teaching).

• Do not report the SLP as an additional teacher.  

• The CO-TEACHER element must also be ‘N’ for a SLP.

*See the Reporting Delivery Models document on the Student Class documentation page for more details.
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Changes to Student Class
From the SC Revision Table
At a Glance
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Changes to Student Record



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 21

Changes to SR

Address records – an address record will be required for all 
students.

Special Ed records –
• E5800:  Error E583, E585, or E586 was relieved in the prior 

year SR collection.  A current EVENT CODE '08' or '15' is still 
required to be reported for the student.

• E5805:  Error E584 was relieved in the prior year SR collection 
(missing EVENT CODE ‘07’).  A current EVENT CODE ‘07’ is still 
required to be reported for the student.

• E5814:  The EVENT DATE for EVENT CODE '08' cannot be the 
same date as the date for EVENT CODE '15'.
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Changes to SR
Student records –
• PRIMARY LANGUAGE ‘51’ English, other than Standard American is no 

longer valid as a student PRIMARY LANGUAGE, as well as a PARENT 

COMMUNICATION LANGUAGE.
NOTE – This language table is also used in Student Class for IMMERSION 
LANGUAGE for DUAL LANGUAGE IMMERSION courses as well as in FTE for 
student PRIMARY LANGUAGE and PARENT COMMUNICATION LANGUAGE.

• E2244:  EL EXIT REASON = ‘2’ (LAC team decision) is only valid when EL LEARNER
= ‘3’ or ‘4’.

• DIPLOMA TYPE – diplomas ‘V’, ‘C’, and ‘B’ have been removed (only valid for 
students who entered 9th grade in 2008 or before.)  

NOTE:  Also removed in FTE.

• U.S. SCHOOLS LESS THAN 3 YEARS is no longer reported in SR. It is reported in 
FTE-1.
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Changes to FTE
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Changes to FTE
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Changes to FTE Data Elements
Green – Additional; Yellow – Changes; Red - Deletes 

• GAA, DATE STUDENT BECAME ELIGIBLE FOR GAA; DATE STUDENT IDENTIFIED 
NO LONGER ELIGIBLE FOR GAA – same elements as collected in FTE-1, will be 
collected in FTE-3 also.

• 9th graders are no longer eligible for Dual Enrollment.

The following changes are excerpts from the FTE Layout Revision Table.  These are not all 
the changes.  There are changes to the wording of errors and errors that have been deleted 
included in that table.  The following are the substantive changes.
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Changes to FTE Data Elements
Green – Additional; Yellow – Changes; Red - Deletes 

TITLE III SERVED is a data element collected in SR.  It will now also be collected in FTE-1.

Error check to make sure that only graduates have a DIPLOMA TYPE.
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Changes to FTE Data Elements
Green – Additional; Yellow – Changes; Red - Deletes 

The itinerant teacher indicator is only valid for Special Education 
teachers.  
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Changes to FTE Data Elements
Green – Additional; Yellow – Changes; Red - Deletes 

When the INCLUSION CODE = ‘3’, the PROGRAM CODE = ‘3’.  This segment is paid at the full 
program weight for speech which is higher than special ed inclusion weight (for INCLUSION 
CODES ‘4’ – ‘8’.)
Speech students cannot have RELATED SPECIAL ED SERVICE for speech = ‘Y’.
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Changes to FTE Data Elements
Green – Additional; Yellow – Changes; Red - Deletes 
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Changes to FTE Data Elements
Special Ed Environments - simplified
Green – Additional; Yellow – Changes; Red - Deletes 

SPECIAL ED ENVIRONMENT – Have the Special Ed Director check the documents online in FTE 
documentation:
Guidelines for Special Education Environments - Early Childhood
Guidelines for Special Education Environments - School Age

• Children who are 5 years old on Count Day should be reported with an Early Childhood 
Environment only if they are in Preschool (‘A’ – ‘I’). 

• Children who are 5 years old on Count Day and in Kindergarten should be reported with a 
School Age Environment (‘0’ – ‘9’).  

• Children who are 6 years old or older on Count Day, regardless of grade, should be reported 
with a School Age Environment.

Another way to say this:
• All PK and Pre-school students are reported with Early Childhood Environments (‘A’ – ‘I’). 
• All students in grades K-12, and any PK students age 6 or older, are reported with School-Age 

Environments.
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Changes to FTE Data Elements
Green – Additional; Yellow – Changes; Red - Deletes 

ALL IEP SERVICES is changing its name again to IEP SERVICES
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Changes to FTE Data Elements 
Federal Child Find Count 

FEDERAL SPECIAL EDUCATION CHILD COUNT All students age 3 - 21 eligible for special 
education services should be reported with the appropriate PRIMARY AREA regardless of 
services or PROGRAM CODE reported for the count day. Cycle 1 includes the Federal Child 
Count - Special Education data. 

CHILD FIND Child Find is a process that districts use to identify, locate, and evaluate all 
children, in the district, birth through 21, who are suspected of having disabilities that may 
result in a need for special education and related services. This includes children going to a 
Private School, highly mobile children, including migrant children, children who are detained or 
incarcerated in city/county operated jails or correctional facilities, children who reside in the 
LEA and are enrolled in home school/study programs, children enrolled in the LEA schools 
including public charter schools.
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Changes to FTE Data Elements 
Federal Child Find Count 

• Students with disabilities enrolled in a private school or home-school are 
reported for Federal Child Count using data collected in the FTE-1 data 
collection in October. 

• They are not reported in FTE-3 or Student Class if they not enrolled at that 
point in time. 

• Additionally, for Student Record, those students who were never actively 
enrolled for even a day during the school year and were not served during 
the school year at any time under an IEP are not reported. For Student 
Record, those students who were actively enrolled for even a day during the 
school year should be reported.
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Changes to FTE Data Elements 
Federal Child Find Count 

Students reported for the Federal Child Find Count in October include 
students with disabilities (SWD) who qualified for Special Educational 
services, however, they are not actively enrolled in the school district because 
they are enrolled in a private school or are home-schooled.

This matrix or chart of data element requirements for Federal Child Find 
students in the FTE Data Collection General Information document, p.6.  
Please refer to that document if you have questions on the data requirements.
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Changes to FTE Data Elements 
Federal Child Find Count 

Demographic data elements (in blue) must be reported. 
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Changes to FTE Data Elements 
Federal Child Find Count 

The elements in red, sent to the Budget department for state funding, must all be the specified /non-funded 
values. 
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Changes to FTE Data Elements 
Federal Child Find Count 

The data elements in black relate to the area of service in which the student is 
qualified for Special Educational service. 
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Changes to FTE Data Elements 
Federal Child Find Count 
Green – Additional; Yellow – Changes; Red - Deletes 

NOTES:   Charter school districts (782 and 783) and state schools (799) will not have 
Federal Child Find students to report.  

When a SWD withdraws to private school, that student automatically becomes a Federal 
Child Find student and must be reported in the district Child Find count.

Service Plan students (IEP SERVICES = ‘S’) are reported by the district serving the 
student.  A Student With Disabilities who does not have an SP (IEP SERVICES = ‘N’) is 
always reported by the district of residence.
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Reminder - Pandemic EBT (P-EBT) benefits made available through 
the CARES Act  - Portal Message sent on 8/20 at 12:45 p.m. – Parent must 
apply by September 25th.

If a parent calls you and says they got an error, “either the GTID or the birthdate don’t 
match any student on file,” when entering information to get a P-EBT card, here’s the 
troubleshooting process:

• Verify the parent’s identity and right to the GTID and birthdate.

• Verify that the student was actively enrolled on March 1, 2020.

• Verify that the school was marked CEP (November Free & Reduced Meal data 
collection). Or, if the school is not CEP, then the student qualified and was marked ‘F’ 
in the SR20Student collection.

• Verify the address sent in the SR20 Address collection.

If the school did not send accurate data, the parents are still not out of options. Have 
them call the state P-EBT Customer Contact Center (toll-free): 877-423-4746
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FAQ of the Week

• Do we earn the same FTE /QBE money for a student taking a 
class in-person as a student taking the same class by distance 
learning?
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Distance Learning

• The student earns the same amount (from FTE) for distance learning classes as in-person 
classes.  

• The teacher earns the same Training & Experience (T&E) dollars (in CPI) whether teaching in-
person or distance learning.

Data requirements:

• SC:  ONLINE COURSE = ‘Y’.  You do not have to change the COURSE NUMBER to xx.3.  

• FTE:   none

• CPI:  The third digit of the SUBJECT MATTER CODE is changed to a 3.  So an ELA teacher 
who is teaching via distance learning has a SUBJECT MATTER CODE  of ‘233’ – ’23’ is 
English Language Arts, ‘3’ is distance learning. 
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Distance Learning

A teacher may be scheduled to teach both in-person and virtual classes.  We do not have 
errors to say that a class cannot have some students listed on the roster as distance 
learning and some of the students listed as in-person. That is not a constraint we have put 
on the data. Teachers are scheduled for multiple classes frequently when some of the 
students in the room are receiving gifted services, for example, and some are not. The 
teacher might be scheduled as the instructor for 23.216xxxx and as the instructor for 
23.016xxxx, both in 2nd period. Likewise, a teacher can have 10 students on a roster 
marked ONLINE COURSE equal ‘Y’ and 8 students marked ONLINE COURSE equal ‘N’. 
Check your SIS to see if it that can be done on one roster or must be done on two rosters.
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Distance Learning

These are the errors checks on ONLINE COURSE:

• E5063 – If the course number is XX.3 then ONLINE COURSE must 
equal ‘Y’.

• E205 – SCHOOL ID reported as ONLINE SCHOOL = ‘Y’, ONLINE 
COURSE must be ‘Y’ for all courses reported from this school.

• E203 – If the course number has a ‘3’ in the 5th digit after the decimal, 
then ONLINE COURSE cannot = ‘Y’.
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FAQ of the week 

We have a SWD whose IEP states that she should 
be served three segments a day by co- teaching.  
She would receive that if our school was doing 
face-to-face but the parents chose virtual because 
of COVID-19. We can only provide 2 segments a 
day virtually.  What do we report in FTE?

Reporting Special Ed Segments in FTE  -
Distance Learning
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FAQ - Reporting Special Ed Segments in FTE  -
Distance Learning
Start on the COVID 19 banner page

At the bottom of the page, go to the 
Special Education tab.
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FAQ - Reporting Special Ed Segments in FTE  -
Distance Learning

Then Click Here to View the 
Guidance Document
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FAQ - Reporting Special Ed Segments in FTE  -
Distance Learning

From p.8
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FAQ - Reporting Special Ed Segments in FTE  -
Distance Learning

• Districts considering 
virtual/distance/remote or hybrid 
instructional options for the 2020-2021 
school year, in response to the impacts and 
effects of COVID-19, should not experience 
a negative impact to their funding for 
offering virtual/distance/remote or hybrid 
instructional option

Reference:
Attendance document 
published on the 
Policy webpage and 
linked to our FAQ 
document here:
https://www.gadoe.org
/Technology-
Services/Data-
Collections/Document
s/FTE%20Resources/
FY2021/FTE%20Atten
dance%20Guidance.p
df
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Contacting the Help Desk

How to Get Additional Assistance:

The preferred manner to request assistance from the Technology 

Management Customer Support Team is by using the Help Desk Portal link on 

both the left side of the MyGaDOE Portal menu and on the top blue 

Information bar. 

To Login to the MyGaDOE portal please follow this link: 

https://portal.doe.k12.ga.us/Login.aspx

You may also request assistance by calling 1-800-869-1011. Please provide a 

detailed message as well as your contact information. 
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Help Desk Portal NEW

Or call 800-869-1011

Look in the Portal for the 
message with instructions. 

Enter the help ticket here. 



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 51

Data Collection Team
Nicholas Handville Director of Data Collections, Analysis, and Reporting nhandville@doe.k12.ga.us

Kathy Aspy Data Collections Manager
(Data Collections & Reporting) 404-556-7480 kaspy@doe.k12.ga.us

Patty Miller GTID Administrator
(GUIDE, Private School Collection) 404-290-8530 pmiller@doe.k12.ga.us

Carl Garber Data Collections Specialist
(Student Record) 404-304-5200 cgarber@doe.k12.ga.us

Sharon Armour Data Collections Specialist
(Student Class, Course Table Maintenance, Pre-ID) 678-590-9861 sarmour@doe.k12.ga.us

Katie Green Data Collections Specialist
(CPI, Free and Reduced Meal) 404-295-8841 kagreen@doe.k12.ga.us

Irish Saxton Data Collections Specialist
(FTE, End Of Pathway Assessment) 404-304-3346 irish.saxton@doe.k12.ga.us

Stephanie Smith Data Collections Specialist
(Free & Reduced Meal, New Coordinator Liaison) 770-301-1503 stephanie.smith@doe.k12.ga.us


