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Revision HiIstory

Date  Version Description Author
3/23/2022 34 22.01007 Remove School Food ServiBE Form 0396control file option. D. Ochala
09/13/2021] 3.3 21.03007 Move DE Form 0396Reportsoff the Monthly Reports Menu D. Ochala
02/05/2018 3.2 18.01007 Add DE Form 0396CMB for the Consolidated and General Fund | D. Ochala

combined.
04/03/2017 3.1 17.01007 Add DE Form 0396150for the Consolidated Fund. D. Ochala
06/14/2016 3.0 16.020071 Reorganizélopic 1:Monthly/Annual/Fiscal Report Processirig D. Ochala

make finding reports easieAdd DE Form 0396SFSfor School Food Service.
03/02/2016 2.14 16.01007 Update Logo and Footers. S. Scrivens
09/22/2014 2.13 14.020071 Add instructions for button bar processing. D. Ochala
12/26/2013 2.12 13.040071 UpdatedProcedure L: Printing Monthly Financial Repongth D. Ochala
information about account warning messages.
03/27/2013 211 13.010071 UpdatedVendor Payments for Any Perigédctions. D. Ochala
10/11/2011 2.10 11.03.001 Addedselection optiorio Journal Vouchers for Any Periddby D. Ochala
Voucher Sequence NumbéspdateSchool Nutrition Online Reporting System
File (DE 106)screenshot examples.

05/25/2011 2.9 11.020071 AddedInventory Type to theSchool Nutrition Online Reporting D. Ochala
System File (DE 106&ection.
03/31/2011 2.8 11.01007 AddedSchool Nutrition Online Reporting System File (DE 106) | D. Ochala
section.
01/20/2011 2.7 10.040071 Update screenshots fBrocedurel: Finalizing Current Month/Year| D. Ochala
End Figures AddedProcedure AB/endor Payment Report Mendor
11/29/2010 2.6 10.03017 Update screenshots felendor Payment Report by Fund & Progran D. Ochala
Add information forExpenditure Reports (Detail ar®Bummary) Across Multiple
Fiscal Years

10/04/2010 2.5 10.03007 Addedinformation for creating .csv export files when running the | D. Ochala
Reportsfor Any Periodselections AddedVendor Payment Report by Fund &
Program

07/06/2010 2.4 10.02007 Addedinformation for creating .csv export files when running the | D. Ochala
Revenue and Expenditure Summary and Detail Reports

04/01/2009 2.3 09.01.00i UpdatedProcedure H: Trial Balance & Audjtrocessing information| C. W.Jones
and instructions.

06/30/2008 2.2 08.02.00 Modified Ov e r v daity W6 Qutof-Balanceinformation. C. W. Jones

03/19/2008 2.1 08.01.00 AddedSummary Bank by Bank and Fund Rejretusion of all C. W. Jones
banksd information and screenshot

12/18/2007 2.0 07.04.00i Updates to screenshots. Addedneral Ledger Balance Account | C. W. Joneg

Summary (All Fundgjund 199 exclusion information to tkeerviewand
screenshot example Ié.0. Monthly General Ledger ReperExample Added
Procedure J: Perfaning the Daily Test for the General Ledger (G/L) Ofit
Balance Condition
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

Overvi ew

PCGenesiseporting and monthandyearend closing includes processing the following reports
maintaining the corresponding fileend performinghe optional procedures where appropriate

Monthly Financial Reports: PCGenesis allows the printing of summary results for the following
reports by period ending date:

1 Detail of InvestmentReport

1 Combined Journal by Bank and FuReport

1 Summary of Balances by Bank and F&eport(PCGenesis displaysup®@®b ank s 6 i nf or me
on the repori.

1 Cash Journal by Bank and DaReport

1 Revenue Journal Detail and Summ&sport

1 Expenditure Journal Detail, Journal Summery aodirnal Summary by Function and Object
Reports

1 General LedgeReport(The monthly General Ledger Report does not include Fund 199 totals.)

1 Combined Balance SheReport

1 Revenue and Expenditure Comparigteport

DE Form 0396Report Processing: The DE Form0396Repors list annualbalance sheetccount
information for open monthsThe DE Form 039éhas been enhanced to facilitate reporting required for
Senate Bill 68. Th®E 0396report can be run for any fund or range of funds. The report can also be
run for any period from the beginning of the fiscal year to the ending period date. If the range of funds
selected includes 100 thru 199, the user can optionally select whettwrtoralso include funds 150

and 151. If any funds are selectedhe range of 100 thru 19fhe payroll clearing account, fund 199,

will automatically be includedThe DE 0396Report Control Filecontrols thébeginning and ending

range of dject codego beincluded on the report along the titledescriptionof each rangéo be

printed on thdE Form 0396 Report

Processing the repaiincludes the follving procedures:

! Adding, modifying, and deletinDE Form 0396Control Filerecords

f Maintaining theDE Form 0396C 0 n t r o ftecofés td defindie Balance Sheeiccounts (General
Ledger),Expendituré=unctions(Accounts Payable), and ReverseurcedAccounts Receivablgs
that will be reported on theE Form 0396Repors.

1 Printing theDE Form 0396 Control File
1 Printing themonthly DE Form 0396Reports. Where appropriate, PCGenesis will automatically
print aDE Form 039€Error Report. To correct the errors listed, follow the instruction8inl.

Adding aDE Form 0396Control File RecordorB1.2. Updating/Deleting @&E Form 0396Control
File Record
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

Special Audit File Report Processing
The Department of Audits will request these reports as needed.

1 Printing the Audit Records Outside a Particular Period Report
1 Printing the Unprocessed Audit Records Report
1 Printing the Audit Exceptions Rep

Finalizing Current Month/Year -End Figures: Procedurespecific processing guidelines are included
within the Financial Accounting and Reporting (FAR) System Operations G8efetion J: Financial
Reporting and Closing, Topic 2: Finalizing Current Moatid YearEnd Figures

Drop-Down Selection Icon FeatureCertain fields within PCGenesis contain tliep-down selection

icon =l to aid in the entry of field information. When used, dotdbiek the desired information to
complete the entry.
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

ProceABr ent i ngFiMoanntch |ayl Re

FKey

E BEE EEEE RkE Rk

Master I User |

Haster HMenu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

Vendor Check Processing Menu

Revenue Account Master Menu

Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & MonthfYr-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

Year End Processing Menu

Special Functions Menu
Vendor Master Menu

Source Master Menu

File Reorganization

| 15 [

PaY | WEND

MONITOR:, | HORIT)

N —
1 PCGDist=8991 Rel=1602.00 06/13/2016 PCW 001 SV CADEVSYS CASECOND wmg-blﬂg

Financial Accounting & Reporting

MASTER1

13.084.688

Step  Action
1 Select_9_| (F9 - Financial Reporting and Month/¥End Close Menu).
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

The following screen displays:

~
El PCGDist=8991 Rel=16.02.00 06/13/2016 PCW 001 SV CADEVSYS CASECOND m
——————
Financial Accounting & Reporting MT 8P
FHey Reporting & Closing Henu

1_| -- Reports for Any Period Menu
3 | -- Budget & Revenue Account Master Reports Menu
4 | -- Special Reports for Audit File Menu

Monthly Financial Reports:
17 | -- List Summary & Current Month Detail (including DE Form 0396)
21 | -- Finalize Current MonthfYear-End Figures

26 | -- DE Form 0396 Menu

AnnualfFiscal Financial Reports:
_27 | -- DE Form 0046 Menu
_30 | -- Print C8-1 Report with Transmission File
_31 | -- DOAA Transparency in Government Export File

M| | | | [ | [ | [ | | | [ | | 198360

re | 5 | MoriSp | B4 | MEND

Step  Action

2 Select_17_| (F17 - Monthly Financial ReportsList Summary and Current Month Detali
Including DE Forn0396).
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

The following screemulisplays

[l PCGDist=6861 Rel=21.02.00 09/08/2021 PCGO01 SV CASQLSYS CASECOND WHITE - O X
Monthly Reports HNTHBB5 8

Enter Period Ending: 89 38 21 (HHDDYY)

Enter 'X' next to Reports to be Printed:

MRPTUB18 Detail of Investments

MRPTBO18 Combined Journal by Bank and Fund
MRPTBB28 Summary of Balances by Bank and Fund
MRPTBB3 @ Cash Journal by Bank and Date
MRPTRO18 Revenue Journal Detail

MRPTRB28 Revenue Journal Summary

MRFTE®18 - Expenditure Journal Detail

MRPTEB28 Expenditure Journal Summary

MRPTE®2@ - Expenditure Journal Summary by Function and Object
MRPTJB18 General Ledger

MRPTJB28 Combined Balance Zheet

MRPTHE1@ - Revenue and Expenditure Comparison

HOTE: The Monthly Reports above have HO ROLL-UP CAPABILITIES

ENTER = Continue, F16 = Reenter/Exit

‘"“.V 21.83.808
FIS-
Step | Action
3 Enter he ending date (MM DD YY) in thEnter Period Ending field.

PCGenesis defaults to the current date.

4 EnterX in theappropriatdield to the left ofthe Program i Report name

5 Seleclﬂl (Enter) twice.
A** Processibriglydsplaysi est * * 0
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

A warning boxis displayedvhen balance accounts are missing flmndget or revenuaccounts.The
warning box willlet the user know exactly which accasihave a problem and will prevent errors when
closing the month or year. The warning messages will be displayed when runriReye¢heelournal
Detail or the ExpenditureJournal Detailreports from théVlonthly Financial Reportanenu

Fund Balance Account Yarning il

‘Warning!
A\
Expense account; 14-100-0-1011-1000-11300-0111-0-000000 is missing the FUMD BALANCE ACCOUNT,

Go ko the Budget Account Master Menu and add the FUND BALARNCE ACCOURMT,

Fund Balance Account ¥arning il

Warning!
A
Revenue account: 14-100-0-1011-3120-00000-0000-0-000000 is missing the FUMND BALAMCE ACCOUMT,

G0 ko the Revenue Account Master Menu and add the FUMD BALANCE ACCOLUNT,

The following screemulisplays

r —
El PCG Dist=8991 ReI?16.0_2.U{] E5f13f2016 PCW 001 SV CADEVSYS C:\SEEOI\_ID_ . _\n-'\_(HI'I'E - E@Iﬂ
Financial Accounting & Reporting HT Bap
FHey Reporting & Closing Henu

1 _| -- Reports for Any Period Menu
3 | -- Budget & Revenue Account Master Reports Menu
4 | -- Special Reports for Audit File Menu

Monthly Financial Reports:
17 | -- List Summary & Current Month Detail (including DE Form 0396)
21 | -- Finalize Current MonthfYear-End Figures

26 | -- DE Form 0396 Menu

AnnualfFiscal Financial Reports:
_27 | -- DE Form 0046 Menu
_30 | -- Print C8-1 Report with Transmission File
_31 | -- DOAA Transparency in Government Export File

Master l|serliSt 18.83.88
| 15 | YriSy | DA | MEND
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

Ste Action

To print the report via the Uqueue Print Manager: Selectmﬁl (Uqueus.
To print the report via Microsoft® Word: Select@l (MS WORD).

Follow the instructions provided in tiechnical System Operations Guitlser Interface
Procedures, Creating the MicrosoftRCGenesis QWORD Macro for Report Printtog
create the macro necessary to use the feature where appropriate.

Selectﬁl (F16 - Exit) to return to théinancial Accounting & Reportiniylaster Menu,
orselectﬂl (Master) to return to théusiness Applications Master Menu.
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

Al. Monthly Detail of Investment Activity Repoit Example

BEPORT ID: MRETVO1D DETLIL OF INVESTMENT LCTIVITY DAGE: 1
PERIOD END: 05/31/201e SMITH CITY BOARD OF EDUCATION RUN DATE/TIME: Z201e0&l3-0523
BANE LATE DLTE DATE
FUND CODE INVESTE TYEE ERNE NIME SERIRLE IEMOUNT RETE INVESTED DUE BEDEEMED STRTUS
TZ20 BEOQL 000123 CERT LEP FHNE 001 OF SMITH CIT 2020lc4 11, 000.00 0_3000 07-30-15 07-30-1¢ OPEN
720 BEDL 0001354 CERT L[EP FME 001 OF SMITH CIT 202023% 3g,000.00 0.3000 12-04-15 12-04-1¢ OPEN
*#& TOTRL FOR BEOL 45, 000.00
w&% TOTRL FOR TZ0 49, 000.00
w#%% TOTEL OPEN INVESTMENTS 49, 000.00
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

A2. Monthly Combined Journal by Bank and FunBeporti Example

REPORT ID: MRPTEOLD COMEINED JOURNAL EY BAENE AND FUND DAGE: 71
DERTOD END: 08/31/201é SMITH CITY BORRD OF EDUCATION RN DATE/TDME: 20160613-0323
BENE BEDL FNE 001 OF SMITH CITY
ACCOUNT NIMEER - LCTIVITY - CODE  DATE DEEITS CREDITS
w+# FUND 605 0 TOTAL 70.00-C
23,008.01 R 23,094.30 E
L00 W 00w
26,041.43 ¥ 55, 008.01 X
z,877.1% EAL
00 I 00T
z,877.1% EAL
18-E06-0-0000-0101-00000-0000-0-000000 VENDOR 001803 ®TO 02/11/16 24,306.34 X
1&-E08-0-0000-0101-00000-0000-0-000000 VENDOR 000110 HFR 02/23/16 $,600.30 X
18- E06-0-0000-0101-00000-0000-0-000000 VENDOR 001&03 HTO 03/17/18 27,763.57 X
1&-E08-0-0000-0101-00000-0000-0-000000 VENDOR 000110 HFR 03/31/16 10,368.50 X
16-E06-0-5350-3100-11400-0108-1-000000 GROSS PAYROLL DAY 02/23/16 357.00 E
1&-806-0-5350-3100-11400-0108-1-000000 GROSS DAYROLL DAY 03/31/16 1,783.50 E
16-E06-0-5350-3100-18400-0108-1-000000 GROSS PAYROLL DAY 02/23/16 £,228.55 E
1&-E06-0-3350-3100-18400-0108-1-000000 GROSS DAYROLL PAY 03/31/16 €,116.17 E
16-806-0-5330-3100-21000-0108-1-000000 GHI-HON-CERT €Al 02/23/16 1,878.35 E
16-E06-0-3350-3100-22000-0108-1-000000 FED INCOME TAX ChZ 02/23/16 71.61 E
16-E806-0-5330-3100-22000-0108-1-000000 FED INGOME TAX CAZ 02/23/16 437.31 E
16-E06-0-3350-3100-22000-0108-1-000000 FED INCOME TAX ChZ 03/31/16 134.88 E
16-E806-0-5330-3100-22000-0108-1-000000 FED INGOME TAX Chz 03/31/16 423,32 E
1&-806-0-3350-3100-23000-0108-1-000000 TRS ChZ 02/23/18 236.28 E
1&-E806-0-5350-3100-23000-0108-1-000000 TRS CAZ 03/31/16 22£.28 E
16-E06-0-5330-4510-00000-0000-0-000000 CHENGED DEP 02/11/1& 17,288 .16 R
18- E0E-0-5330-4510-00000-0000-0-000000 CHENGED DED 03/17/16 13,053.25 R
16-E06-0-5330-4511-00000-0000-0-000000 CHENGED DEP 02/11/1& £,815.74 R
16-E0E-0-5330-4511-00000-0000-0-000000 CHANGED DED 03/17/16 7,885.40 R
18- E06-0-5330-4513-00000-0000-0-000000 CHENGED DEP 02/11/1& 20Z.44 R
16-E0E-0-5330-4513-00000-0000-0-000000 CHANGED LED 03/17/16 824 88 R
wi# FIND 606 0 TOTLL LR
22,063.31 R 18,230.25 E
L00 W LR
13,563.20 ¥ £z,065.51 X
1,878.55 EAL
00 I 00T
1,878.55 EAL
oo-720-0- - - - -- CHENGED ECL 01731716 35,770.68 C
0o-720-0- - - - -- CHANGED HV1 01/31/18 45,000.00 I
-~ —[EETT IEDGER
C = CABRY FWD OR EEGINNING CASH, R = REVENUE RECEIPTS, N = NON-BEVENUE EECEIPTS, ¥ =

e CBEDIT LEDGER-
C = CARRY FWD OR EEGINNING CASH, E = EXPENDITURE DISBURSEMENTS, N = NON-EXPENDITURE DISEURSEMENTS, X =
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

A3. Monthly Summary of Balances by Bank and Fund ReporExample

BEPORT ID:
DERICD END:

FUND-FISC

MEETBOZ0
08/31/201&

100-0 CABRY FORWARD

DEBITS
DEEIT=
CREDIT
CREDIT

- BEV
- HOW
- EXP
- NOH

TRANSFER - IN
TRBNSFER — QUT

BAIANCE

INVESTHMENTS
LDJ. ELLLWNCE

100-0
DEBITS
DEEIT=
CREDIT
CREDIT

CLERY FORWARD

- BEV
- HOW
- EXP
- NOH

TERENSFER — IN
TRBNSFER — QUT

BAIANCE

INVESTHMENTS
LDJ. ELLLWNCE

FUND-FISC

155-0 CABRY FORWAERD

DEBITS
DEEIT=
CREDIT
CREDIT

- BEV
- HOW
- EXP
- NOH

TERENSFER — IN
TRBNSFER — QUT

BAIANCE

INVESTHMENTS
LDJ. ELLLWNCE

BINE EBEO1

4,24, 826 .02

7,415, 455 _27 1,753_05
.00 .00

2,300, 649 _08 oo
340.00- il

1,308 75 oo

.00 o0
3,763,880 36 3,122,161 &7
oo oo

3,763, 880.3¢

BINE BED1

_0o

il
€55,218.31
M ly]

622, 787.41
_0o

Rili]

TE, 430 90

SUMMAREY OF EBALANCES BY BRNE AND FUND

EMITH CITY EQARD OF EDUCATION

EENE. BEOZ

BENE BEDZ

-00

TE&,430.50

3,120, 408 &2

]
]
.00
]
.00
]
.00
]

.00

EENE EEO3

]
-0o
.00
-0o
.00
]
.00
]
-0o
.00

EENE EE10

]
-0o
.00
-0o
.00
-0o
.00
]
-0o
.00

EENE BED3

]
-0o
.00
-0o
.00
-0o
.00
]
-0o
.00

BRNE BEO4

_oo
-oo
.00
-oo
.00
_oo
.00
_oo
-oo
.00

BRNE BE11

_oo
-oo
.00
-oo
.00
-oo
.00
_oo
-oo
.00

BANE BED4

_oo
-oo
.00
-oo
.00
-oo
.00
_oo
-oo
.00

ELNE BEOS

1,023,721.82
349 8¢

.00

o0

.00

o0

.00
1,080,071.38
o0
1,030,071.38

ELNE EBE1Z

-0o
-0o
.00
-0o
-0o
-0o
.00
-0o
-0o
.00

ELNE BEOS

-0o
-0o
.00
-oo
-0o
-0o
.00
-0o
-0o
.00

DLGE: 1
RN DATE/TIME: 201&0el3-03523
BRNK EBHEOE
413,283_35
il
)
gg PCGenesis
“a0  displays up to 60
-0 banks on the
413,283._35
‘a0 report.
413 ,283.35
ERLLNCE
_00™ B,810,235_8%
.00 2,417,558.18
) )
_00 2,900,645.08
) 340.00-
-oo 1,508.75
) )
.00 B,329,3%7.40
il yilil
.00 B,323,357.40
BANK BEOQE
)
il
)
- oo
)
-oo
)
)
il
)
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

A4. Monthly Cash Journal by Bank and Date RepdrtExample

The final page of the report lists cash receipt and bank totals.

BEPORT ID: MRETBO3D CASH JOURMAL BY BRNE END DATE PAGE: 33
DERTOD END: 05/31/201& SMITH CITY BORRD OF EDUCATION RN DRTE/TIME: Z201&0&13-03523
BEANE BK1Z FNE 012 OF SMITH CITY
DATE CODE CHECKE NUMEER RECEIPT NMEER DESCRIPFTIION DEBITIS CREDITS
03/1&/16 Chl 011730 0.00 2,852.00
03/1e/1le Chl 011731 0.00 224.1%
03/1e/1le Chl 0llvaz 0.00 1,140.00
03/1&/16 Chl 011733 0.00 1€,532._391
03/1&/16 Chl 011734 0_00 11,307._435
03/1&/16 Chl 011735 0_00 3,838_37
03/1&/16 Chl 01173& 0.00 322._35
03/17/16 HFR 045456 VENDOR 001&03 3,054.00 0_00
03/17/16 HFR 045457 VENDOR 001&03 135,873.08 0_00
* CASH DISEURSEMENT TOTRLS * 270, 11€.55 151,455.70
03/17/16 HFR 00eszz 0.00 0.00
0Z/05/16 DEP 002753 14.00 0.00
0Z/24/1¢ DEP 002758 80.50 0.00
0Z/253/1¢ DEP 002802 0.00 0.00
0Z/23/1¢ DEP 002803 3,917_20 0_00
0Z/23/1€ DEP 002804 3,962_ 3¢ 0_00
0Z/23/16 DEP 002805 4,807_27 0_00
02/23/1¢ DEP 002806 7,050.53 0_00
02/23/1¢ DEP 002807 2, 80550 0_00
0Z/253/1¢ DED 002823 20.77 0_00
0Z/253/1¢ HTO 00es11 VENDOR 000110 0.00 55,407.10
03/03/16 DEP 002831 21.00 0.00
03725716 DEP 002825 55.50 0.00
03/31/16 DEP opzeze 22.97 0.00
03/31/16 DEP 002830 3,352.7% 0.00
03/31/1¢ DEP 002840 5,411.58 0.00
03/31/1¢ DEP 002841 3,825.10 0.00
03/31/1¢ DEP 002842 5,387_45 0_00
03/31/1¢ DEP 002843 7,275.43 0_00
03/31/1¢ HTO 00&835 VENDOR 000110 0_00 5€,596.73
* CLSH RECEIPT TOTALS +* 48, 002_48 112,003_83
*++ BANK BE1Z TOTRLS *++* 318,115.03 2€3,455.53
EANE EK1Z ENDING CALSH BRLINCE 240, 077.23
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

A5. Monthly Revenue Journal Detail Repoit Example

The final page of the report list estimateglyenue, and uncollected balance grand totals.

BEPORT ID: MRPTROLO BEVENUE JOURNMAL DETAIL DAGE: 47
DERIOD END: 0&5/31/201& EMITH CITY BOARD OF EDUCATION RUN DATE,/TIME: 201&0£13-0323
Fund 606 0 Fund &0&
———-——————— REVENUE RCCOUNT -————————— UNCOLLECTED
IR FND F PRGM SRCE OBJCT FCIY E ADDTI'L CODE BLNE DATE ESTDMLIED REVENUE EBALANCE

1&-&0€-0-5550-4513-00000-0000-0-000000

ERS LR1 03/10/16 824 88
1&-&0€-0-5550-4513-00000-0000-0-000000
S0URCE 000002 LRZ 03/10/16 824 _88-
16-60€-0-5550-4513-00000-0000-0-000000
S0URCE 000002 LRZ 03/17/1€ 824 _88-
16-60€-0-5550-4513-00000-0000-0-000000
CHLNGED DEP BED1 03/17/1€ 824 88
16-60€-0-5550-4513-00000-0000-0-000000
VENDOR 000003 LR1 03/31/16 1,053.3¢
LT RISK SHACES 11, 585._00 2,913.12 5,071.88 *
1&-606—0-5350-4520-00000-0000-0-000000
PERIOD ENDING 01/28/1e HRZ 01/31/16 1,111.2¢
USDA WAREHQUSE, STORRGE i) 1,111.2¢ 1,111.26-*
1&6-60€-0-5550-4500-00000-0000-0-000000
PERTOD ENDING 01/23/1& HRZ 01/31/1¢ 22,514 00 14,410.14
1&-&06—0-5350-4300-00000-0000-0-000000
CHLNGED DED 02/23/1€ 1,351.85-
1&-&06—0-5350-4300-00000-0000-0-000000
CHLNGED DED 02/23/1€ 2,481._38
1&-&06—0-5350-4300-00000-0000-0-000000
CHLNGED DED 03/31/1€ 525_93-
1&-&06—0-5350-4300-00000-0000-0-000000
CHLNGED DED 03/31/1€ 3,8%8.10
BEV. ASS50C. WITH USDA COMM 22,814 00 18,512 44 4, 001_5& *
16&-606-0-5350-5200-00000-0000-0-000000
DERIOD ENDING 12/31/15 HERZ 01/31/1& 474 58
SIMMER FEEDING CLOSEQUT _oo 474 58 N 474 56-*
Fund €0€ Fiscal 0 Total 416, 543.00 271,208.98 14%5,740.05 *
LREVENUE RECEIPTS 270,734.39
NON-EEV RECEIPTS 474_5&
BEPORT ID: MRPTROLO BEVENUE JOURMAL DETAIL DAGE: 50
DERTOD END: 05/31/201& SMITH CITY BORRD OF EDUCATION RUN DATE/TIME: Z201&0613-0923

Fund 9335 #&¥ ALL FUNDS #+«

------——-—- REVENUE ACCOUNT ---------- UNCOLLECTED
YR END F PR@! SRCE OBJCT FCTY B ADDT'L COIE  EBENK DATE ESTDMATED EEVENUE BLLINCE
*+ GRAND Total 23,731, 302.25 16, 384,836.93 €,747,065.32 *

BEVENUE RECEIPTIS 1€,560, 154.1&
HON-EEV RECEIPTS 24, €42_77

Georgia Department of Education
March 23, 20229 3:53 PM § Pagel2 of 56
All Rights Reserved.




PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

A6. Monthly Revenue Journal Summary RepdrtExample

The final page of the report lists revenue period and-yealate totals, as well as estimated revenue,
uncollected balance, and uncollected percentaggs.

REPORT ID: MRPTROZO REVENUE JOURNAL SUMMARY DACE: 27
PERIOD END: 05/31/7201e SMITH CITY BOARD OF EDUCATION RUN DATE/TIME: 201&0€13-03523
FUND €04 O Fund €04

—===—=————- REVENUE ACCOUNT ---—--—--- REVENUE BEVENUE ESTIMATED TNCOLLECTED UHCOL.
TR FND F PREM SRCE OBJCT FCTY B ADDT'L THIS PER T REVENUE BRLINCE %

1e-e04-0-55530-1500-00000-0000-0-000000

INTEREST ON NOW ACCOUNT 8.75 26_27 4000 13.73 34.3
SRCE £ 1500 ERRN/INVSMT/DEP 8.7 26.2T R 4000 13.73
1&-€04-0-9350-1611-0000 0- 000 0-0-000 000
STUDENT SALES 5,958 _31 15,135 &8 Z4 500.00 5,360_32 1.3
SRCE # 161l STUDENT LUNCH 5, 958.31 15,135.68 R 24, 500,00 5,360.32
1&-804-0-3550-1621-00000-0000—0-000000
SUPPLEMENTLL SALES 782 50 Z2,224.00 1,100.00 1,124_00-
SRCE £ 1821 SUPP. MEALS 782 50 2,224 00 R 1,100.00 1,124_00-
1&-€04-0-5350-1622-00000- 000 0-0-0 00000
ADULT SALES Z,506.50 T,365.78 11,000.00 3,634.24 33.0
SRCE # 1622 ADULT MEALS Z,506.50 T,365.7¢ R 11,000.00 3,634.24
1&-&04-0-5550-45 10-00 00 0- 000 0-0-000 000
SNP GRENT (FEDERRL FUNDS) 57,704 _24 194, 374_08 232 ,000.00 37,625_92 16.2
SRCE £ 4510 FEDERAL S5CH GR 57,704 _24 194,374 08 R 232 ,000.00 37,625_92
1&-&04-0-53950-4511-00000- 000 0-0-000000
EZNP ERERFFAST (FEDERLL FUNDS) 253, 08E .58 101,569.08 200,733.00 59,1e3.54 4594
SRCE # 4511 SCHL EFST 253, 08E .58 101,565.0e R 200,733.00 59,1e3.54
1&-€04-0-5550-4520-0000 0-000 0-0-000000
USDA WRREHOUSE, STORAGE 1,111_Z& 1,111 Z&-
SRCE £ 45Z0 FEDERAL GRANTS -oo 1,111.2& R 1,111 Z&-
1&—&04—-0-5350-4500-0000 0- 000 0-0-000 000
BEV ALESS0C. USDLh COMMODITIES &, 520.33 14, €4€.30 23,000.00 2,353.70 3€6.3
SRCE £ 4500 REV. USDA &, 520.33 14, €46.30 R 23,000.00 2,353.70
FUND TOTAL 10Z, 547 81 340,456.41 432 373.00 151,91&.55 30.9
BEVENUE ERECEIPTS 102, 547 .81 * 340 ,456.41 *
NON-REV RECEIFTS _00 * -0+
REPORT ID: MRDOTROZO REVENUE JOURNAL SUMMARY DACE: 33
DERTOD END: 05/31/201& SMITH CITY BORRD OF EDUCATION RUN DATE/TIME: Z201€0613-0323

FUND 933 w&¥ LLL FUNDS #++

—————————— REVENUE ACCOUNT —---m=—=m REVENUE REVENUE ESTIMATED UNCOLLECTED UNCOL.

¥R FND F DRGM SRCE OBJCT FCTY B ADDT'L THIS DER D REVENUE BALINCE 3
CRAND TOTAL 3,261,178.02 16,284, 836.33 23,731,902.28 €,747,065.32 z8.4
REVENUE BECEIDTS 3,261,173.02 * 16,260,194, 16 *

NON-EEV RECEIPFTS 0o+ 24 242 77 *

Georgia Department of Education
March 23, 2022 3:53 PM { Page13 of 56
All Rights Reserved.




PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

A7. Monthly Expenditure Journal Detail Report Example

The final page of the report lists encumbrance, expenditure, appropriation, and unencumbered balance
grand totals.

REPORT ID: MRETE010 EXPENDITURE JOURNAL DETAIL DAGE: 217
DERIOD END: 05/31/201& SHITH CITY BOARD OF ECUCATION RUN DATE/TIME: 201&0613-0523
FUND &0& 0 Fund &£0&
-——---—— EXDENDITURE ACCOUNT --—---———- UNENCUMEERED
YR END F DRGM ENCT OBJCT FCTY E ADDT'L CODE DLTE EXPENDITURE LDDRODRIATION EALLNCE
VENDOR 003133 EOL 03/24/16 213.77 13,517.25
VENDOR 000404 EO1 03/25/16 331.54 12,585.71
VENDOR 003133 EO1 03/29/16 270.02 12,315.63
VENDOR 003247 EO1 03/29/16 14200 12,173.6%
VENDOR 002125 E0L 03/29/16 1,033.45 11,140.24
VENDOR 002125 E0L 03/29/16 27433 10, 265.85
VENDOR 002125 E0Z 03/29/16 1,033 45— 11,255.30
VENDOR 005013 EOL 03/30/16 52.08 11,247.24
VENDOR 004843 EDL 03/30/16 30E5. &8 10, 341.56
VENDOR 005013 EDL 03/30/16 114.48 10,227.08
VENDOR 003133 EDL 03/31/16 213.32 10, 013.16
Food 122,486.84 132, 500.00 10,013.16 *
16-£06-0-9330-3100-63500-0108-1-000000
DERTOD ENDING 01/31/16 HAL 01/31/16 14,410.14 22,514.00
CHANGED E0L 02/29/16 1,351.85-
CHENGED EOL 02/29/16 2,481,598
CELNGED EDL 03/31/16 325,53
CELNGED EDL 03/31/16 3,8%8.10
USDAE Food 18,512 44 2z,514.00 -
16-£06-0-3330-3100-73000-0108-1-000000
DERIOD ENDING 01/31/16 HAL 01/31/16 4,000.00 4,000.00
equip>Sk 4,000.00 4,000.00 *
16-E06-0-3330-3100-81000-0108-1-000000
DERIOD ENDING 01/31/16 HAL 01/31/16 230.00 150,00 140.00-
dues and fees 25000 150,00 140_00-*
FUND £0& 0 TOTAL 273,416.30 212, €77.00 133, 260.10
REDORT ID: MRDTEDLOD EXPENDITURE JOURNAL DETAIL DAGE: 215
DERTOD END: 08/31/2016 SMITH CITY BOLRD OF ECUCATION RUN DATE/TIME: 201£0613-0323
FUND £07 O *** ALL FUNDS *+*
~——-—-—— EXDENDITURE ACCOUNT --——--———— UNENCUMEEERED
YR FND F PR FNCT OBJCT FCTY B ADDT'L CODE DATE ENCTUMERANCE EXPENDITURE LDPROPRIATION EALLNCE
“GRAND TOTAL 15,004, 764.05 24,301, 282.08 5,256,518.02

Georgia Department of Education
March 23, 20229 3:53 PM § Pagel14 of 56
All Rights Reserved.



PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

A8. Monthly Expenditure Journal Summary ReportExample
Thefinal page of the report lists encumbrance, expenditure, appropriation, and unencumbered balance

grand totals.

BEDORT ID: MRDTEDZ0 EXDENDITURE JOURNAL SUMMARY DAGE: 71
DERTOD END: 05/31/201& SMITH CITY BOARD OF EDUCLTION RUN DATE/TIME: 201&0&13-0323
FUND €0& 0 Fund &0&

-———————— EXDENDITURE ACCOUNT -------——  EXDENDED EXDENDED UNENCUMEERED — TUNENG .
YR FND F DRGM ENCT OBJCT FOTY B ADDT'L THIS DER ¥ ENCUMEERED ADDROD. BALENCE %
16-&06-0-1850-3100-73000-0108-1-000000

EQUIDMENT GRANT 38,500.00 38,500.00 100.0
16-&E06-0-5320-3100-11400-0108-1-000000

Subs Z,740.%0 €,472 48 €, 486 .00 1385 .z
16-&06-0-5320-3100-18400-0108-1-000000

Workers 14, 04500 £7,35% 48 86, £30.00 1%8,270.82 2z.2
16-&06-0-5320-3100-15100-0108-1-000000

Other Admin Dersonnel 43330 3,831 .26 14,5377 .00 11,285_74 75.3
16-&E06-0-5320-3100-21000-0108-1-000000

GHI 3,842 %3 16,530.7% £4,320.00 48,385 21 74.5
16-&E06-0-5320-3100-22 00 0-0108-1-000000

FIC 1,241_37 5, &01 .88 7,773 .00 2,171.15 7.3
16-&E06-0-5320-3100-23000-0108-1-000000

TRS 85631 4,874 45 4,230 .00 334 _45-
16-&06-0-5320-31 00-2&000-0108-1-000000

WO 5,085 .72 7,157 .00 2,141 28 257
16-&06-0-5320-3100-30003-0108-1-000000

Consultant Z,000.00 2,000.00 100.0
16-&E06-0-5320-3100-41000-0108-1-000000

Water /sewer £23_80 3,585.7%8 4,000.00 444 35 11.1
16-&E06-0-5320-3100-43000-0108-1-000000

RaM 1,63z_00 3,696.17 3,000 .00 £%6.17-
16-&06-0-9920-3100-52000-0102-1-000000

Trawel 100 .00 10000  100.0
16-&06-0-9920-3100-55100-0102-1-000000

Commodity Hauling 9a_s55 447 _an 1,200 .00 757 &2 631
16-&06-0-9920-3100-€1000-0108-1-000000

Supplies 4, 784 61 15,097 .32 10,000 .00 5,097 32—
16-&06-0-9920-3100-61200-0102-1-000000

Software 50000 50000 100.0
16-&06-0-9920-3100-€1 £00-0102-1-000000

Exp Equipment Z,000 .00 2,000.00 100.0
16-&06-0-9920-3100-£3000-0102-1-000000

Food 3&,207_28 122,486 24 132,500 _00 10,013_16 7.8
16-&06-0-9920-3100-&3500-0102-1-000000

USDA Food 4,102_30 18,512 44 22,514.00 4,001 .56 17.7
16-&06-0-9920-3100-73000-0102-1-000000

equip>Sk 4,000 .00 4,000_00 100.0
16-&06-0-9920-3100-21000-0102-1-000000

dues and fees 290_00 15000 140_00-

TOTAL-3100 EXD SCHOOL NUTE 70, 66825 273,416_50 138,260_10 337

FIND &0& TOTAL: 70, 66825 273,416_50 138,260_10 337

REPORT ID: MRETEDZ0 EXFENDITURE JOURNAL SUMMAERY PAGE: 73

PERIOD END: 05/31/201& SMITH CITY BOARD OF EDUCATION RUN DATE/TIME: 201&0613-0323

FUND 953  *** ALL FUNDS ***

-—————-—— EXPENDITURE ACCOUNT -———--—  EXPENDED EXPENDED UNENCUMEERED  UNENC.
YR END F PRE{ ENCT OBJCT FCTY B ADDT'L THIS PER ¥ID ENCUMEERED APEROE. BALENCE %

GRAND TOTAL 3,812,577.21 15,004, 764.05 24,301,282 .08 5,296,518.03 3g.z

Georgia Department of Education
March 23, 20221 3:53 PM ] Page15 of 56
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

A9. Monthly Expenditure Journal Summary by Function and Object Repbrt

Example

The final page of the report lists grand totals for each rwwiu

EEDORT ID: MEPTEQZ0 EXDENDITURE JOURNAL SUMMLRY EY FUNCTION AND OBJECT DACE: 27
DERTIOD END: 05/31/2016 SMITH CITY BOARD OF EDUCATION RUN DATE/TIME: 20160613-0923
YR/FUND 1&6/60& 0 Fund 606
TOTAL MONTH-TO-DATE  YEAR-TO-DATE UMEXFENDED  UNENC
FNCT OBJCT DESCRIDTION ADDRODRILTION EXDENDED EXDENDED ENCUMEERET BALANCE %
3100 11400 SUBS-NON-CERT €,486.00 2,740.50 £,472.45 .00 13.55 .z
3100 18400 SNS CAFETERTA 86,&30.00 14,045 _00 67,359 43 oo 19,270.52 2
3100 15100 INFORMATION SER 14,577.00 453 .30 3,631.26 .00 11,285.74 3
3100 21000 S/HEALTH SUM €4,920.00 3,842 93 16, 53072 oo 43, 38921 5
2100 22000 FICA/MED SUM 7,773.00 1,241.37 5, 601.85 oo 2,171.1% .3
3100 23000 TRS STMMBRY 4,230.00 85631 4, 62445 oo 334 45— -0
3100 2000 WOREMEN'S/C SUM 7,137.00 .00 5,085.72 oo z,141.28 23.7
3100 30003 CONSULTANT Z,000.00 _oo oo oo Z,000.00 100.0
3100 41000 WATER/SEW/CLEAN 4,000.00 €23 .50 3,555.75 oo 24425 1.1
3100 43000 BEDATR-MATNT 3,000.00 1,32 .00 3, 63617 oo £36.17- 0
3100 52000 TRAVEL 100.00 _oo oo oo 100.00 100.0
3100 55100 COMMODITY HRUL 1,200.00 28.8% 44238 .00 &3.1
3100 &1000 GEN SUDPLIES 10,000. 00 4,784 61 15, 097.32 oo _ -0
2100 §1200 DURCH COMP SOFT £00.00 .00 o0 oo £00.00  100.0
3100 £1600 EXP COMPUTER EQ Z,000.00 _oo oo oo 2,000.00 100.0
3100 &3000 FOOD USAGE 132,500.00 36,207.28 122, 486.84 oo 10,013.16 7.5
3100 £3500 FOOD USDA 22,514.00 4,102 .30 18,512 44 oo 4,001.56 17.7
3100 73000 FURCH OF EQUIP 42 ,500.00 .00 oo oo 42,500.00  100.0
3100 81000 ODUES AND FEES 15000 _oo 23000 oo 140_00- 140_00- -0
EXD SCHOOL NUTER 412, €77.00 70,868 .25 273, 41€.30 .00 133,2€0.10 133, 260.10 33.7
Fund Total 412 &77.00 70,668 25 273, 41690 oo 133,260.10 139, 260.10 33.7
EEDORT ID: MEDTE030 EXDENDITURE JOURNAL SUMMLRY EY FUNCTION AND OBJECT DACE: 28
DERTIOD END: 05/31/2016 SMITH CITY BOARD OF EDUCATION RUN DATE/TIME: 20160613-0923
YR/FUND 1&6/&07 0 Fund €07
TOTAL  MONTH-TO-DATE ~ YEAR-TO-DATE UNENCUMEERED UNEXDENDED  UNENC
FNCT OBJCT DESCRIPTION ADDROPRIATION EXPENDED EXPENDED ENCUMBERED BALANCE BALANCE 2
3100 18400 SNS CAFETERTA _oo _oo 11, 42148 oo 11,421_48- 11, 421_48- 0
2100 22000 FICA/MED SUM oo i 273,76 oo 273 T&- 273.76- .0
3100 52000 TRAVEL oo _oo £20_43 oo €20_43- €20_43- -0
3100 §1000 GEN SUPELIES .00 i 26.86 oo 26.86- 26.86- .0
3100 £3000 FOOD USLGE oo _oo 2,573.34 oo 2,573 34~ 7,573 34- -0
EXD SCHOOL NUTR oo _oo 15, 52187 oo 15,521 87~ 15,821._87- 0
5000 33000 TRANS-OTH FUNDS .00 .00 474,56 .00 474 5&- 474.56- 0
OTHER USES oo .00 474,58 oo 474 5&- 474.56- 0
Fund Total oo _oo 15, 99643 oo 15,996 43— 15, 996_43- -0
EEDORT ID: MEDTE030 EXDENDITURE JOURNAL SUMMLRY EY FUNCTION AND OBJECT DACE: 29
DERTIOD END: 05/31/2016 SMITH CITY BOARD OF EDUCATION RUN DATE/TIME: 20160613-0923
YR /FUND X0 /H3H X
TOTAL  MONTH-TO-DATE ~ YEAR-TO-DATE UNENCUMEERED UNEXDENDED  UNENC
FNCT OBJCT DESCRIPTION ADDROPRIATION EXPENDED EXPENDED ENCUMBERED BALANCE BALANCE 2
CREND Total 24,301,282 08 3,812,877.21 15,004, 764.0% oo 5,298,518 03 5,296,818.03 382

Georgia Department of Education
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

A10. Monthly General Ledger Repoit Example

BEPORT ID:
DPERTOD ENLD:

MRPTJO10
05/31/201e

GENERAL LEDGER
SMITH CITY BOARD OF EDUCATION
FUND €04 0 Fund €04

PAGE: 244
RUN DATE/TIME: 201&0€13-0523

-- &/L RCCOUNT —-

¥R FND F PREM BLNC BACTIVITY DESCRIETION CODE DATE DEEIT CREDIT BALANCE
1é-€04-0-0000-0€02 CHINGED JEZ 03/31/1¢ 285_63 254,041 82
1&-€04-0-0000-0E02 CHINGED JEZ 03/31/18 3,280.40 297,322 22
1&-€04-0-0000-0E02 GROSS PAYROLL JEZ 03/31/18 2,174.49 305,436.71
EXPENDITURES 307,364_30 1, 8&7_59 305,496 .71 *
CLOEING ENIRY EUDGET CONTROL 305, 456.71 305,456 . T1CR*
1&-&04-0-0000-0740 DERIOD ENDING 01/31/1& HJIE 01731718 193 28 153 _ZBCR
UNRESERVED RETATHNED ERRNINGS 193 28 153 28CR*
1&-€04-0-0000-0751 DERIOD ENDING 01/31/1& HIE 01/31/18 15, 064.24 15,084 . 24CR
1&-€04-0-0000-0751 CHANGED JEZ 02/01/18 5,135.53 5,328 .T1CR
1&-&04-0-0000-0751 CHENGED JEZ 02/01/1& 5,528.71
1é&-€04-0-0000-0751 CHINGED JEZ 02/25/1¢ 12,232 38 12,232 _38CR
1&-€04-0-0000-0751 CHINGED JEZ 02/25/1% 4,972 21 17,205 .63CR
1&-€04-0-0000-0751 CHANGED JEZ 03/01/18 1z,232.38 4,373 _31CR
1&-&04-0-0000-0751 CHENGED JEZ 03/01/1& 4,573.31
FUND BAL - RESEEVED FOR INVENT 32,265.53 32,269.93 -
1&-€04-0-0000-078BE DERIOD ENDING 01/31/1& HIE 01/31/18 11,815.51 11,815 .91CR
UNEES FUND BAL DESIGN FOR EQUI 11,815.31 11,815 .51CR*
1&-€04-0-0000-0793 DERIOD ENDING 01/31/1¢ HIE 01/31/1¢ 283,454 59 283,454 55CR
UNBRESERVED FUND EALLLNCE 283,454 59 283,454 53CR¥*
CLOSING ENTRIES TO FUND BLNC. 305,436.71 340, 456 _41 34,955 _TOCR*
*%% FUND BALANCING TOTALS *+*
LESETE 793,030.48 411, €57.77 381,332 .71 +
LIABILITIES 51,160.10 102, 025._33 50,865 _Z3aCR*
FUND EQUITY 453, €14.38 730, 081 _8& 330,467 _438CR*

Georgia Department of Education
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

The final page of the report lisBalance Account Summary for All Furtllancing totals.

BEPORT ID: MEPTJOLO GENERAL LEDGER PAGE: 280
PERIOD END: 05/31/201& SMITH CITY BOARD OF EDUCATION RUN DATE/TIME: 201&0€13-0323
BALANCE ARCCOUNT SUBMARY FOR ALL FUNDS

-— &/L RCCOUNT —

YR END F PRGM ELNC ACTIVITY DESCRIFTION CODE  D[ATE DEBIT CEEDIT BALANCE
0101 CASH IN BANE 17,245,796.78 T, 618, 400.71 11, 82%,396.04
0102 CASH ON HAND 4,072,812, 48 4,071, 057.4% 1,585.00
0104 CHENGE FUND 275.00 275.00
0111  INVESTMENTS 43,000.00 4%,000.00
0141 INTERSOV'T ACCOUNIS RECEIVAELE 37,825 &7 &, €05 .02 31,084.65
0142 INT GOV FED A/R 212,205.36 £24,113.86 278,086.10
0171 INVENIORY FOR CONSUMETION 87,463, 8% 27, 463.83
0173 INVENTORU FOR USDA COMMODITIES 53,864,585 53, 864.55
0133 OTHER CUREENT ASSETS 5,113_0& 3,472 3¢ £40_10
0211  LAND 1,000,886 00 1,000,886 .00
0221 IAND IMPROVEMENTS 213,087.00 813,087 .00
0222  ACCUM DEPREC-LAND IMEROVEMENTS 405, 04&_00 405, 046 _00CR
0231  BUTLDINGS 32,881,4%0.00 3z, 851,4%0_00
0232  ACCUM DEDRECTATION-EUILOTHGS €, 845, 142 00 &, #45,142 _00CR
0241 MACHINERY & EQUIDMENT 3,748, 85200 3,748, €582 .00
0242  ACCUM DEDREC-MACHTNE/EQUIDMENT z,583, 165 00 2,853,165 00CR
0281 CID 1,088,813.00 1,088,813 .00
0302 GEVENIE 1,038,087 &7 18,024, 475 €0 16, 386,391 _33CR
0304  AMOUNTS TO BE DROVIDED-LT DERT 5,350,000.00 5, 350,000 .00
0421 ACOOUNTS DAYAELE 1,478,364 44 1,783, 047 .34 310,083 _50CR
0422  BOCTS DAYAELE 99, 526 _45 99,526 _45CR
0442 BONDS DAYARLE - CURBENT 725, 000_00 725,000 _00CR
0471 FEDERAL TNCOME TAX DAYLELE 171,112_40 171, 112 _40
0472 GEORGIA TNCOME TAX DAYLELE 79,5979.58 79,979 58
0473 TRS DAYABLE 111,566.75 111, 56&_75
0474 DSERS DAYLELE 830_00 830 _00
0475  GROUD HEALTH TNSURANCE DAVAELE €2, 60642 137, 26728 €8, 660 _B6CR
0477  SOCIAL SECURITY DAYAELE 153,411_ &4 153, 411_64
0479 OTHER DAYARLES 31,280 &2 39, 050 &6 7,770 _04CR
0511 GEN OBLIGATTION BONDS DAYAELE 4,625, 000_00 4, &25, 000 _00CR
0602  EXDENDITURES 15,050,544 82 45, 78077 15,004,764 .05
0711 INVESTED IN CAPITAL ASSETS NKET 30, 648, 736 .00 30, 648, 736 _00CR
0740 TUNRESERVED RETATNED EARNINGS 1,289 88 1,889 _28CR
0751  FUND BAL - RESERVED FOR INV 147,334 44 147, 334_44
0785 TUNRESERVED FUND BAL FOR EQUID 38,401 .12 38,401 _12CR
0755 UNRES. FUND EAL 1,080,256.82 5,783, 168 .98 2,708,512 .16CR

*%% NOTE: The Balance IZccount Summary for all Funds does NOT include totals from fimd 1599 in balance accounts 302 and 602
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All. Monthly Combined Balance Sheet Account ReporExample

BEPORT ID: MERPTJOZO COMEINED BALAWCE SHEET DLGE: 2
DERIOQOD END: 0&5/31/201¢ SMITE CITY BOARD OF EDUCLATION RUN DATE,/TIME: 201&0&l3-0523

LESETS & OTHER DEEITS

FIDUCIARY GENEEAL GENEERL TOTALS
—==—===—————COVERNMENTAL FUND TYPES-—-—-—-————==== DROPRIETARY FUND TYPES FUND' TYPE FIXED LONG-TEEM (MEMO-
SEECIAL DEET CLEITAL ENTER- MIGRLNT ED TRUST & LESETS LEET BANDUM
GENERAL BEVENUE SEEVICE DROJECTS DRISE INTERMAIL. SERV LGENCY LCCT GROTR LCCT GROUP QONLY)
CONSTR IN PROGR
ili] _on i) _oo Mili] i) _oo 1058813 00 i) 1058813_00
ALMTS TO EE PROV
] .00 R .00 .00 .00 .00 Ms] S350000.00 S350000. 00
* TOTAL CUBRENT ASSETS
8433108_085 161677258 180685 _€4- 7589108 ] 84268 16 23875571.00 5350000.00 47215&07_85 *

*% TOTAL RASSETS

2435108.05 1&1e77. 180685 €4~ 475851.08 .00 24268 .1e 2587SE71.00 S350000.00 47215€07.85 *+
— ————
BEPORT ID: MRERPTJOZ0 COMEINED BALLANCE SHEET DLGE: E]
DERIOQOD END: 0&5/31/201¢ SMITE CITY BOARD OF EDUCLATION RUN DATE/TIME: Z01&0&l3-0323
LIABILITIES & FUND EQUITY
FIDUCIARY GENEEAL GENEERL TOTALS
—==—===—————COVERNMENTAL FUND TYPES-—-—-—-————==== DROPRIETARY FUND TYPES FUND' TYPE FIXED LONG-TEEM (MEMO-
SPECIAL DEBET CAPITAL ENTER— MIGRENT ED IRUST & ASSETS DEET FANDUM
GENERAL BEVENUE SEEVICE DROJECTS DRISE INTERMRI. SERV  RGENCY LCCT GROTR LCCT GROUP QONLY)
LCCTS DRAYRELE
153520_20- 28356 _40- i) _oo 8B29Z_ 350~ i) g€ _00 il i) 310083 _50-
ACCTS PAYAELE
] .00 R .00 S55Ze.45- .00 .00 Ms] .00 595528, 45—
CUREENT EQND AP
] -0 -0 _oo _oo ] _oo 0o T25000_00- TZ5000_ 00—
FED TAX BAYRAELIE
ili] _on i) _oo Mili] i) _oo il i) i)
GL Ti¥ PAYAELE
] .00 R .00 .00 .00 .00 Ms] .00 .00
ICH BET FAYAELE
] -0 -0 _oo _oo ] _oo 0o -0o ]
DSER PLYLELE
ili] _on i) _oo Mili] i) _oo il i) i)
GROUP HLTH INS
68e60.86- .00 .00 .00 .00 .00 .00 .00 .00 686E0. 86—
S0C SEC PRYAELE
] -0 -0 _oa _oa ] _oo i) ] ]
OTHER PRYRELES
0_04- _on i) _oo Mili] i) _oo il i) T770_04-
GEN OB BONDSPLY
il .00 i) ilil Nili] i) il .00 4625000.00- 4&625000.00-
* TOTAL LIAEILITIES
2€5551.10- 28358.40- R .00 1878159.35- .00 2€.00 Ms] S350000.00- 5SE83&040.85-+
REVENUES
16250247 _38- 1689246 11- 563468 85— 277928 €5- 1284951 26— i) 147 _00- il 00 20065989 25—
EXPENDITURES
14717385.58 1736741.40 111420.71 343373 .8¢ 1175435.82 i) il .00 .00 1B808438l1.37
NET CRP ASSETS
] .00 R .00 .00 .00 .00 30e48738.00- .00 3084873&8.00-
UNRES-EET ERRNG
ili] _on i) _oo 1885 _88- i) _oo il i) 1883 _88-
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PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

The final page of the report lisligbility and equitygrand totals for each column.

REPORT ID: MRETIOZO COMEINED EALANCE SEEET DAGE: !
DERIOD END: 05/31/2016 SMITH CITY BOARD OF EDUCATION RUN DATE/TIME: Z01&0613-0523
LIREILITIES & FUND EQUITY
FIDUCIZRY GENERAL GENERAL TOTALS
--—-—-——————GOVERNMENTAL FUND TYFES------—-----—--—  PROPRIETARY FUND TYPES  FUND TYEE FIXED LONG-TERM (MEMD-
SPECTAL DEET CADITAL ENTER- MIGRENT ED  TRUST & LSSETS DEET RARDUM
GENERAL REVENUE SERVICE DROJECTS DRISE  INTERMAEL SERV  AGENCY LCCT CROUP  ACCT GROUD QNLY)
FUND BAL RES IN
o0 oo .00 .00 0o .00 il .00 o0 oo
UNRESERV DESIGN
.00 .00 .00 .00 33401.12- .00 .00 .00 .00 38401.12-
UNRES. FUND EAL
€636295.15-  180816.14- 2557725.85- 115240.43  138265.25- .00 84207 .16-  T73165.00 _00  EB708312.16-
* TOTAL FUND EQUITY
B169156.55—  133320.85- 3003777.59- 180685.84  288071.73- .00 24354 18- 25875571.00- .00 41373587.04-%
#w& & TQTAL LIAEILITY & EQUITY
£435108.05-  1£1677.25- 3003777.5%- 180635.84  475831.08- .00 24263 .16- 2Z387S571.00- 5350000.00- 4721EE07.85-+*
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Al12. Monthly Revenue and Expenditure Comparison Repo&xample

FEPORT ID: MERPTMO10D REVENUE AND EXPENDITURE COMPRRTSON DAGE: 122
DPERIOD END: 05/31/201& SMITH CITY BOARD OF EDUCATION RUN DATE/TIME: 201&0&€13-03523
Fund &0& Fund €0&

=======—=—— REVENUE ACCOUNT ----—-—-—- MTD ¥TD ESTIMATED AMT EATENCE BAL. (%)
IR FND F PREM SRCE OBJCT FCTY E ADDT'L

1&-€06-0-1850-4521-00000-0000-0-000000

EQUIPHMENT GRANT i) -0o 38,500.00 38,500.00 100.0
1&-&06-0-3330-1500-00000-0000-0-000000

INTEREST NOW RCCOUNT 8.75% Z6.Z4 40_00 13.7& 34.4
1&-€06-0-3350-16€11-00000-0000-0-000000

STUCENT LUNCH & ERELFFLST 11,452 .33 37,041 43 44 63&_00 7,.594_52 17.0
1&-606-0-3330-1621-00000-0000-0-000000

SUPPLEMENTAL SALLES HIGH SCHOOL 2,827.37 10,531.3¢ 23,000.00 1z,468. 64 £4.2
1&-€06-0-3330-1622-00000-0000-0-000000

ADULT MEALS HIGH SCHOOL 1,952.40 6,475.30 6,274.00 205.30- -0
1&-&06-0-3350-4510-00000-0000-0-000000

SCHOOL GRANTS (FEDERAL FUNDS) 35,554 350 137,556 _87 200,000_00 62,003.13 31.0
1&-€06-0-3350-4511-00000-0000-0-000000

SCHOOL EREREFRAST 1€,161 52 56,122 32 70, 00000 13,877_68 13.8
1&-606-0-3330-4513-00000-0000-0-000000

LT RISK SNACES 1,878.24 2,913.12 11,985.00 5,071.88 TE.&
1&-€06-0-3350-4520-00000-0000-0-000000

USDA WAREHQUSE/STORAGE i) 1,111.2¢8 .00 1,111.2&- -0
1&-&0E-0-3350-4500-00000-0000-0-000000

BEV. AS50C. WITH USDR COMM 4,102 _30 18,512 44 22,514_00 4 001.5& 17.7
1&-€06-0-3330-5200-00000-0000-0-000000

SIMMER FEEDING CLOSEQUT _oo 474 58 _oo 474 _5E- -0

*# FUND &0& TOTAL T8,018.47 271,208.595

EXCESS REVENUE OVER EXPENSE (YTID) 2,207.95-

EUND BALANCE (JULY 1} 63,729 .48

FUND BALANCE (CURRENT MONTH] 53,363 .16

BEPCORT ID: MEPTMO10 REEVENUE AND EXPENDITUERE COMPRERTSON DAGE: 1Z&

DPERIOD END: 05/31/201& SMITH CITY BOARD OF EDUCATION RUN DATE/TIME: 201&0&€13-03523
Fund 959 *%+ ALY FUNDS *++*

=======—=—— REVENUE ACCOUNT ----—-—-—- MTD ¥TD ESTIMATED AMT EATENCE BAL. (%)
YR FND F PREM SRCE OBJCT FCTY E ADDT'L

*+ GREND TOTAL EEVENUE 3, 960,397.33 17, €84,055.24 23,731,902.25 6,047,847.01 25.4

*+ GREND TOTAL EXPENDITURES 4,511,795.52 15, 703,382 .3¢ 24,301,282.08 g,557,295.72 35.3
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ProceBdur &€r oc ®&s IFo g nR ddp09r 6t

B1l. AddingDisplaying/Updating aDE Form 0396Control
File Record

-
B PCGDist=8991 Rel=16.02.00 06/13/2016 PCW 001 SV CADEVSYS CASECOND WHITE =N 28
Financial Accounting & Reporting HASTERA

Haster HMenu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

Vendor Check Processing Menu

Revenue Account Master Menu

Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & Monthfvr-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

*ear End Processing Menu

Special Functions Menu
Vendor Master Menu
Source Master Menu

B BEE BEEE Ehkbl bbbk

File Reorganization

Mastr | o | N I [ I 13.64.00
| 5 | 5[ RAY | YENR

Step | Action
1 Select_9_| (F9 - Financial Reporting and Month/¥gnd Close Menu).

Georgia Department of Education
March 23, 20229 3:53 PM { Page22 of 56
All Rights Reserved.



PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

The following screen displays:
r|;| PCG Dist=8991 Rel=16.02.00 06/13/2016 PCW 001 SV CADEVSYS -(E:\SEICOND WWE‘E@M

Financial Accounting & Reporting MT 8P
FHey Reporting & Closing Henu
(| 1_| -- Reports for Any Period Menu

3 | -- Budget & Revenue Account Master Reports Menu
4 | -- Special Reports for Audit File Menu

Monthly Financial Reports:
17 | -- List Summary & Current Month Detail (including DE Form 0396)
21 | -- Finalize Current MonthfYear-End Figures

26 | -- DE Form 0396 Menu

AnnualfFiscal Financial Reports:
_27 | -- DE Form 0046 Menu
_30 | -- Print C8-1 Report with Transmission File
_31 | -- DOAA Transparency in Government Export File

M| | | | [ | [ | [ | | | [ | | 198360

re | 5 | MoriSy | BT | MEND

Step Action
2 Select_26 | (F26 -DE Form 0396Vienu).
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The following screemulisplays

[l PCGDist=6861 Rel=21.02.00 09/08/2021 PCGO01 SV CASQLSYS CASECOND WHITE - O X
Financial fAccounting & Reporting HT26P
FEey DE Form 8326 Menu

1 | -- DE Form 0396 Report

Report Control File:
8 | -- Maintain Records
9 | -- Print Control Records

Master | Voo | 21.03.00

relm| U5 |55 [ EO, [ VEND

Step | Action

3 Seleclil (F8) Report Control File: Maintain Records.
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The following screemulisplays

[Z] PCGDist=8991 Rel=22.01.00 03/23/2022 DODOO1 SV KASYSTEM  KASECOND WHITE - O X
DE FORM 8396 - CONTROL FILE ANNL 8358
Record Type: B = Balance Sheet
E = Expenditure Function
R = Revenue Source
Beginning Range:
*x Find Hode ==
ENTER-Maintain Data F2-First F5-Next F11-Add Hode F16-Exit
7 F2 F5 Fa F11 | Fi2 22.01.080
FIS«

Step | Action |

4 To add aDE Form 0396 Control File record: Proceed td1.1. Adding aDE Form 0396
Control File Record

To update/delete @DE Form 0396Control File record: Proceed td1.2.
Updating/Deleting &@E Form 0396Control File Record

Georgia Department of Education
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B1.1. Adding a DE Form 0396Control File Record

E PCG Dist=8%91 Rel=22.01.00 03/23/2022 DOD 001 5V KASYSTEM  [C\SECOND WHITE — O x
DE FORH @396 - CONTROL FILE AHHL 8358
Record Type: B = Balance Sheet
E = Expenditure Function
R = Revenue Source
Beginning Range:
=% Find Hode =x
ENTER-Maintain Data F2-First F5-Next F11-fAdd Hode F16-Exit
e F2 F5 Fa Fi1 | Fiz 22.01.00
FIS‘

Step | Action

1 Select.F11 | (F11- Add Mode).
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The following screemulisplays

E PCG Dist=8991 Rel=22.01.00 03/23/2022 DOD 001 SV KASYSTEM  KASECOND WHITE — O *
DE FORH 8396 - CONTROL FILE ANNL 8358

Balance Sheet
Expenditure Function
Revenue Source

Record Type:

=mm
[

Beginning Range:
Ending Range:

Range Description
Line 1:
Line 2:
Line 3:

= Hote: The item range will appear on the report to the right of the 3rd
description line. Therefore, if you £ill in lines 1 and 2 only,
your description will be automatically moved down to lines 2 and
3 vhen you press enter to walidate. If only line 1 is entered,
it will be moved down to line 3.

** Add Hode ==

(ENTER)}-Validate Record F16-Return to Find Hode
ENTELF F2 F5 F9 F11 | F12 22.081.80

FiE -

Step  Action

2 EnterB (Balance Sheetk (ExpenditureFunction, or R (Revenue Source) in theecord
Type field to define the type of record.

3 Enter the range in tHgeginning RangeandEnding Rangefields.

Define heBalance Sheeaiccounts (General LedgeBxpenditure~unctions(Accounts
Payable), and Reven@®urcegAccounts Receivablgs$o reporton theDE Form 0396
Repors.

4 Enter the description in thieine 1, Line 2, and/orLine 3 Range Descriptionfields. The
descriptioninesareprinted on théDE Form 0396Repors.

5 Verify the screends E(Enteemiceare correc
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The following screemulisplays

E PCG Dist=8%91 Rel=22.01.00 03/23/2022 DOD 001 SV KASYSTEM  KASECOND WHITE — O *
DE FORH 8396 - COWTROL FILE AHHL B35 @
Record Type: B B = Balance Sheet
E = Expenditure Function
R = Revenue Source

Beginning Range: _181

Ending Range: _186
Range Description
Line 1:
Line 2:
Line 3: CASH BALANCE

* Hote: The item range will appear on the report to the right of the 3rd
description line. Therefore, if you fill in lines 1 and 2 only,
your description will be automatically moved down to lines 2 and
3 when you press enter to validate. If only line 1 is entered,
it will be moved down to line 3.

IREGDRD SUCCESSFULLY RDDEDI =% Add Mode #==

(ENTER)-Ualidate Record F16 to Return to Find Hode
4 F2 F5 Fa F11 | F12 22.01.00
Fish
Action
6 Verifyi Recor d Suc c dispiays aridslelgctﬁl @-&6d Return to Find
Mode).
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The following screemulisplays

E PCG Dist=8991 Rel=22.01.00 03/23/2022 DOD 001 SV KASYSTEM  KASECOMD WHITE - O X
DE FORM 8396 - CONTROL FILE ANNL 8358

Balance Sheet
Expenditure Function
Revenue Source

Record Type: B

=mm
monn

Beginning Range: _1@1

!** Find Hode **l
ENTER-HMaintain Data F2-First F5-Hex -Add Hode F16-Exit

ENTELF F2 F5 F9 F11 | F12 22.61.00
FIS#

Step  Action
7 Select =@ (F16- Exit)
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The following screemulisplays

[Z] PCGDist=8991 Rel=22.01.00 03/23/2022 DODOO1 SV KASYSTEM  KASECOND WHITE - O X
Financial fAccounting & Reporting HT26P
FEey DE Form 8326 Menu

1 | -- DE Form 0396 Report

Report Control File:
8 | -- Maintain Records
9 | -- Print Control Records

Master | Voo | 21.03.00

relm| U5 |55 [ EO, [ VEND

Step | Action

8 Selectﬁl (F16 - Exit) to return to thd-inancial Accounting & Reporting Reporting &
ClosingMenu orselectﬂl (Master) to return to th&usiness Applications Master Mer
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B1.2. Updating/Deleting aDE Form 0396Control File Record

E PCG Dist=8991 Rel=22.01.00 03/23/2022 DOD 001 SV KASYSTEM  KCASECOMND WHITE
DE FORH @396 - CONTROL FILE
Record Type: B = Balance Sheet
E = Expenditure Function
R = Revenue Source
Beginning Range:
=% Find Hode =x

ENTER-Maintain Data F2-First F5-Next F11-fAdd Hode F16-Exit
ENF F2 F5 Fa F11 | F12
FIS‘

- O x
ANNL 8358

22.01.88

Step

Action

Enter the record type and beginning fund range irRibeord Type and Beginning Range
fields, andselecl_‘fl (Enter).
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The following screemulisplays

E PCG Dist=8991 Rel=22.01.00 03/23/2022 DOD 001 SV KASYSTEM  KASECOMD WHITE — O *
DE FORM 8396 - CONTROL FILE ANNL 8358
Record Type: B B = Balance Sheet
E = Expenditure Function
R = Revenue Source
Beginning Range: 181
Ending Range: 186
Range Description
Line 1:
Line 2:
Line 3: CASH BALANCE
== Display Hode ==
F16-Return to Find Hode  F2-First F5-Hext F?-Hodify Record F12-Delete
7 F2 F5 Fa Fi1 | F12 22.01.080
FIS«
Step  Action
2 : : . F9 | ;
To modify a DE Form 0396 Control file record: Select (F9 - Modify Record).
EMTER
Make the appropriate modifications, aedlect_"l (Enter) twice. Verify i Re ¢
Successf uldisplays@nmdracess tBtep 4
EMTER
3 To delete aDE Form 0396 Control file record: Seleclil (F12 - Delete), an(._"'l
(Enter)t o confirm t he r eiPrevious&scord Reletédiisplaya and
proceed tdstep 4
4 sdect =& (F16 - Return to Find Mode).
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The following screemulisplays

E PCG Dist=8991 Rel=22.01.00 03/23/2022 DOD 001 SV KASYSTEM  KASECOMD WHITE - O X
DE FORM 8396 - CONTROL FILE ANNL 8358

Balance Sheet
Expenditure Function
Revenue Source

Record Type: B

=mm
monn

Beginning Range: _1@1

!** Find Hode **l
ENTER-HMaintain Data F2-First F5-Hex -Add Hode F16-Exit

ENTELF F2 F5 F9 F11 | F12 22.61.00
FIS#

Step  Action
5 Select =@ (F16- Exit)
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The following screen displays:

[Z] PCGDist=8991 Rel=22.01.00 03/23/2022 DODOO1 SV KASYSTEM  KASECOND WHITE - O X
Financial fAccounting & Reporting HT26P
FEey DE Form 8326 Menu

1 | -- DE Form 0396 Report

Report Control File:
8 | -- Maintain Records
9 | -- Print Control Records

Master | Voo | 21.03.00

relm| U5 |55 [ EO, [ VEND

Step | Action

6 Selectﬁl (F16 - Exit) to return to thd-inancial Accounting & Reporting Reporting &
ClosingMenu orselectﬂl (Master) to return to th&usiness Applications Master Mer
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B2. Printing the DE Form 0396Control File

" — —— b
E] PCGDist=8991 Rel=16.02.00 06/13/2016 PCW 001 SV CADEVSYS CASECOND WHITE =Aron X
——— o
Financial Accounting & Reporting MASTER1
FKey Master HMenu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

Vendor Check Processing Menu

Revenue Account Master Menu

Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & Monthfvr-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

*ear End Processing Menu

Special Functions Menu
Vendor Master Menu
Source Master Menu

B EEE BEElE kbl bRbE

File Reorganization

| 13.84 .08

st | V5 | S

e | 5 | MriSy | B4R | MEND

1 Select_9_| (F9 - Financial Reporting and Month/¥gnd Close Menu).
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The following screen displays:
r|;| PCG Dist=8991 Rel=16.02.00 06/13/2016 PCW 001 SV CADEVSYS -(E:\SEICOND WWE‘E@M

Financial Accounting & Reporting MT 8P
FHey Reporting & Closing Henu
(| 1_| -- Reports for Any Period Menu

3 | -- Budget & Revenue Account Master Reports Menu
4 | -- Special Reports for Audit File Menu

Monthly Financial Reports:
17 | -- List Summary & Current Month Detail (including DE Form 0396)
21 | -- Finalize Current MonthfYear-End Figures

26 | -- DE Form 0396 Menu

AnnualfFiscal Financial Reports:
_27 | -- DE Form 0046 Menu
_30 | -- Print C8-1 Report with Transmission File
_31 | -- DOAA Transparency in Government Export File

M| | | | [ | [ | [ | | | [ | | 198360

re | 5 | MoriSy | BT | MEND

Step Action
2 Select_26 | (F26 -DE Form 0396 Menu).
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The following screen displays:

Step

3

[Z] PCGDIst=2991 Rel=22.01.00 03/23/2022 DOD 001 SV KASYSTEM  KASECOND WHITE - O X
Financial fAccounting & Reporting HT26P
FEey DE Form 8326 Menu

Master

1 | -- DE Form 0396 Report

Report Control File:
8 | -- Maintain Records
9 | -- Print Control Records

21.683.88

llsetli o I

FIS-

L5 5| R, | VEND

" Action |

Select—3_1 (F9 - Print Control Records)
The Financial Accounting & ReportirigDE Form 0396 Menu redisplays.

To print the report via the Uqueue Print Manager: Selectmﬁl (Ugqueus.
To print the report via Microsoft® Word: Select@l (MS WORD).

Follow the instructions provided in thigechnical System Operations Guidiéser Interface
Procedures, Creating the MicrosoftfRCGenesis QWORD Macro for Report Printitag
create the macro necessary te tige feature where appropriate

Selectﬁl (F16 - Exit) to return to thé-inancial Accounting & Reporting Reporting anc
ClosingMenu orselectﬂl (Master) to return to th&usiness Applications Master Mer
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B2.1.DE Form 0396Control File Reporti Example

REPORT DATE 03/23/22 CTRLO3%96 - DE FORM 0396 CONTROL FILE PRGE 1
FILE TYPE RECTYPE RANGE DESCRIPTION BEGFUNC ENDFUNC

GENERAL B CASH BALRNCE o101 0106

GENERAL B INVESTMENT BALANCES 0111 0111

GENERAL B RECEIVABLES 0114 0153

GENERAL B INVENTORIES 0171 0173

PREFAID EXPENDITURE/

GENERAL B LDEFERRED CHARGES 0lel 0185

GENERAL B OTHER CURRENT AS35ETS 015% 0199

GENERAL B INTERFUND LOANS PAYABLE 0401 0401
INTERFUND

GENERAL B ACCOUNTS PARYRBLE 0402 0403

GENERAL B ACCOUNTS PAYABLE 0411 0421

ACCRUED SARLRRIES &
GENERAL B BENEFITS PAYABLE 0422 0422

COMPENSATED ABSENCES

GENERAL B PRYRBLE 0423 0423
LORNS AND
GENERAL B INTEREST PAYAELE 0451 0455

FEDERAL ARND STATE
GENERAL B INCOME TAX PRYABLE 0471 0472

GENERAL B RETIREMENT PRYLZBLE 0473 0474

Georgia Department of Education
March 23, 20229 3:53 PM { Page38 of 56
All Rights Reserved.



PCGenesis Financial Accounting anBeporting (FAR) System Operations Guide

B3. Printing the Monthly DE Form 0396Repors

" — —— b
E] PCGDist=8991 Rel=16.02.00 06/13/2016 PCW 001 SV CADEVSYS CASECOND WHITE =Aron X
——— o
Financial Accounting & Reporting MASTER1
FKey Master HMenu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

Vendor Check Processing Menu

Revenue Account Master Menu

Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & Monthfvr-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

*ear End Processing Menu

Special Functions Menu
Vendor Master Menu
Source Master Menu

B EEE BEElE kbl bRbE

File Reorganization

| 13.84 .08

st | V5 | S

e | 5 | MriSy | B4R | MEND

1 Select_9_| (F9 - Financial Reporting and Month/¥gnd Close Menu).
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The following screen displays:
r|;| PCG Dist=8991 Rel=16.02.00 06/13/2016 PCW 001 SV CADEVSYS -(E:\SEICOND WWE‘E@M

Financial Accounting & Reporting MT 8P
FHey Reporting & Closing Henu
(| 1_| -- Reports for Any Period Menu

3 | -- Budget & Revenue Account Master Reports Menu
4 | -- Special Reports for Audit File Menu

Monthly Financial Reports:
17 | -- List Summary & Current Month Detail (including DE Form 0396)
21 | -- Finalize Current MonthfYear-End Figures

26 | -- DE Form 0396 Menu

AnnualfFiscal Financial Reports:
_27 | -- DE Form 0046 Menu
_30 | -- Print C8-1 Report with Transmission File
_31 | -- DOAA Transparency in Government Export File

M| | | | [ | [ | [ | | | [ | | 198360

re | 5 | MoriSy | BT | MEND

Step Action
2 Select_26 | (F26 -DE Form 0396 Menu).
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The following screen displays:

[l PCGDist=6861 Rel=21.02.00 09/08/2021 PCGO01 SV CASQLSYS CASECOND WHITE - O X
Financial fAccounting & Reporting HT26P
FEey DE Form 8326 Menu

1 | -- DE Form 0396 Report

Report Control File:
8 | -- Maintain Records
9 | -- Print Control Records

Master | Voo | 21.03.00

relm| U5 |55 [ EO, [ VEND

Step | Action
3 Select—1_I (F1) DE Form 039&Report.
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The following screemlisplays:

Step | Action

PCG Dist=6361 Rel=21.02.00 09/08/2021 PCGO01 SV CASQLSYS CASECOND WHITE

DE FORM 8396 REPORT
ENTER PERIOD OF FUNDS TO BE PRINTED:

67 81 _  thru

ENTER RAMGE OF FUND3 TO BE PRINTED:
1688 thru 19

IF THE RANGE INCLUDES FUNDS 188 - 199: [INCLUDE FUNDS 158 & 1517
H (Y or N)

HOTE: If any funds in the range of 188 - 199 are selected, the payroll
clearning account, fund 199, will automatically be included.

<ENTER> - CONTINUE F16 - EXIT

O X
HRPTO388

21.683.88

Printed fields.

information.

4 Enter he beginningdate (MM DD YY) andthe ending date (MM DD YY)n the Enter
Period of Funds to be Printedfields.
PCGenesis defaults thuly 2*'in the beginning date field.

5

Enter thebeginningfund codeand endindgund coden theEnter Range of Funds to be

If any funds are selected in the rangd@®thru 199, the payroll clearing account, fund
199, will automaticallybe includedn the resultinddE 0396 Report

Refer toProcedure B: Processing the DE Form 0396 Reports, B1. Adding/Displaying
/Updating a DE Form 0396 Control File Recardthis document for additional
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6 Whenthe range of funds selected includ€®thru 199, the user can optionally select
whether or not to also include funtiSOand151
To includefunds150and151, e Y& e ( Y & sinclude RFunds 150 & 151field.
To excludgfunds150and15l, e n t NOr ( AN o )include Fuhdk E50 & 151field.
If no funds are selected which include the range of 100 thru 19fhdhele Funds 150
&151f i el d will autdNma(Naao)al |y default 1t ¢
If onlyfunds 150 and 151 are selectéfig Include Funds 150 &151field will
automaticalvd¥e§.def ault to 6

! Seleclﬂl (Enter) twice.
A** Processihbriglydsplayssest * * 0

The following screeulisplays

E PCG Dist=6861 Rel=21.02.00 09/08/2021 PCG001 SV CASQLSYS CHASECOND WHITE — O *
Financial fAccounting & Reporting HT26P
FEey DE Form 8326 Menu
1_| -- DE Form 0396 Report
Report Control File:

8 | -- Maintain Records

9 | -- Print Control Records
Master | Voo | 21.03.00
FIS« m%l'ﬁ'org MEI#T‘O(P\ NVOEITOP\

8

To print the report via the Uqueue Print Manager: Select“"ﬁl (Ugqueus.
To print the report via Microsoft® Word: Select@l (MS WORD).

Follow the instructions provided in tAechnical System Operations Guitlser Interface
Procedures, Creating the MicrosofRCGenesis QWORD Macro for Report Printittg
create the macro necesyg to use the feature where appropriate.
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9 Selectﬁl (F16 - Exit) to return to thé-inancial Accounting & Reporting Master

Reporting and Closiniyleny orselectﬂl (Master) to return to théusiness
Applications Master Menu.
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B3.1.DE Form 0396(General Fund)Monthly Reporti Example
Thefirst page of the DE Form 0396 lists General Fund Revenues

REPORT ID: MRPT0320 DE396 FISCAL YEAR-TO-DATE REFORT  (FUNDS 100 - 189) PAGE: 1
PERIOD END: 08/31/2021 DE336 FUND REVENUES RUN DATE: 03/23/2022
BEGINNING JULY 1, 2021 THROUGH THE END OF AUGUST, 2021
16.65 PERCENT OF FISCAL YEAR COMPLETE
SCHOOL SYSTEM: SMITH CITY BOARD OF EDUCATION
' ' ' ! ' PERCENT '
' ! ! 02 MONTHS/FY 22 ! ! (coL. 3 '
' ' ITEM ' ACTUAL ! ' DIVIDED '
' DESCRIPTION ' NUMBER ' (GENERAL LEDGER) ! 22 FY BUDGET ' BY COL. 4) !
; ; o ; . ;
' 1) ' 2) ! (3) ! (4) ' (s) '
' ' -1 ' - '
! REVENUES: ' ' ! ! !
' ' ' ' ' '
! LOCAL ADVALOREM TAXES ' 1110 ' 0.00 ! 7,688,996.00 ' 0.00% '
1 1 -1 1 | [ 1
' ' ' ! ' '
! OTHER TAXES ! 1111/1190 ' 0.00 ! 754, 400.00 ' 0.00% '
1 1 -1 1 | [ 1
' ' ' ' ' '
! LOCAL (OTHER) ' 1220/1995 ' 13,111.54 ' 129,240.00 ! 10.15% !
; ; o ; . ;
' ' ' ' ' '
! STATE ZND LOCAL (QBE) ! 3120/3125 ! 1,243,866.00 ! 14,923,334.00 ' 9.34% '
' ' -1 ' — '
| QBE CONTRA ACCOUNT ! ' ! ! !
! (LOCAL FAIR SHARE) (DEBIT} ' 3140 ' 169,093.00- ! 2,027,521.00- ! 9.34% '
1 1 -1 1 | [ 1
' ' ' ! ' '
| STATE (OTHER) ! 3200/3995 ' 173,712.00 ! 2,099,355.00 ' 3.27% !
; ; o ; . ;
! FEDERAL ' ' ' ' '
! (DIRECT CATEGORICAL) ' 4300/4399 ' 0.00 ' 0.00 ' 0.00% '
' ' -1 ' - '
! FEDERAL GRANTS ' ' ! ' '
! THROUGE G DEPT OF EDUC ' 4520 ' 0.00 ' 0.00 ' 0.00% '
1 1 -1 1 | [ 1
| ARRA ! ! ! ! !
! OTHER FEDERAL GRANTS ! ' ! ' '
! OUGE GDOE ! 4521 ! 0.00 ! 0.00 ' 0.00% '
1 1 -1 1 | [ 1
' ' ' ! ' '
| FEDERAL (OTHER) ' 4530 ' 0.00 ' 0.00 ! 0.00% !
. . o ; . X
' ' ' ' ' '
! FEDERAL (PL 31-874) ! 4820 ! 0.00 ! 0.00 ' 0.00% '
' ' -1 ' —- '
| FEDERAL (REVENUES ! ! ! ' '
! IN LIEU OF TAXES) ! 4830 ' 0.00 ! 33,000.00 ! 0.00% !

DE FORM 0396

PRGE 1 OF 4
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Thesecond page of the DE Form 0396 lists General Rexgkenditurs.

REPORT ID: MRPTO3Z0 DE35%6 FISCRL YEAR-TO-DATE REFPORT (FUNDS 100 - 188) PLGE: 3
PERIOD END: 0B8/31/2021 DE396 FUND EXPENDITURES RUN DATE: 03/23/2022
BEGINNING JULY 1, 2021 THROUGH THE END OF AUGUST, 2021
le6.66 PERCENT OF FISCAL YEAR COMPLETE

SCHOOL SYSTEM: SMITH CITY BORRD OF EDUCATICH

! ! ! ! PERCENT ! !
! ! ! 02 MONTHS/FY 22 ! {COL. 3 ! !
[ ! ITEM ! ACTUAL '  DIVIDED ! [
! DESCRIPTION ! NUMBER ! (GENERAL LEDGER) 22 FY BUDGET ! BY COL. 4) ! ENCUMBRANCES !
1 1 1 | 1 1
! (1) ' (z) ' (3) ' (%) ! (5 H (€) :
- ! ! ! (- ! !
! EXPENDITURES: ! ! ! ! !
! ! ! ! ! !
! INSTRUCTION ! 1000-000 ! 328,383.75 14,738,316.00 ! 2.23% ! 0.00 !
- ! ! (- ! !
! ! ! ! ! !
! SUPPORT SERVICES (PUPIL) ! 2100-000 ! 100,04€.47 1,225,741.00 ! 3.16% ! 0.00 !
1 1 1 | 1 1
! IMPROVEMENT OF ! ! ! ! !
! INSTRUCTIONAL SERVICES ! 2210-000 ! 28,116.50 381,066.00 ! 7.38% ! 0.00 !
1 1 1 | 1 1
! EDUCATIONAL MEDIZ ! ! ! ! !
! SERVICES ! 2220-000 ! 302,079.00 ! €.39% ! 0.00 !
— ! ! - ! [
! ! ! ! ! !
! GENERAL ADMINISTRATION ! 2300-000 ! 95,3592.56 €84,853.00 ! 13.96% ! 0.00 !
- ' ' e ' !
! ! ! ! ! !
! SCHOOL ADMINISTRATION ! 2400-000 ! 204,1%8.31 1,520,005.00 ! 13.43% ! 0.00 !
1 1 1 | 1 1
! SUPPORT SERVICES ! ! ! ! !
! (BUSINESS) ! 2500-000 ! 43,260.86 320,760.00 ! 15.05% ! 0.00 1
1 1 1 | 1 1
1 ; ; . ; 1
! MAINTENANCE AND OPERATION ! 2800-000 ! 318,400.41 ! 2,499,828.00 ! 12.74% ! 0.00 !
i ' ' ' o ' '
! ! ! ! ! !
! STUDENT TRANSPORTATION ! 2700-000 ! 227,248.12 ! ! 0.00 !
1 1 1 1 | 1 1
! SUPPORT SERVICES ! ! ! ! ! !
! (CENTRAL) ! 2B00-000 ! 128,137.39 855,261.00 ! 15.10% ! 0.00 !
1 1 1 | 1 1
1 ; ; ; . ; 1
! OTHER SUPPORT SERVICES ! 2800-000 ! 3,155.60- ! 0.00 ! 0.00% ! 0.00 !
- ! ! (- ! !
! ! ! ! ! !
! SCHOOL FOOD SERVICES ! 3100-000 ! 53.54 7,755.00 ! 0.75% ! 0.00 !
DE FORM 0396 PAGE 2 OF 4
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Thethird page of the DE Form 0396 lists the General FBatance Sheet

REPORT ID:
PERIOD END:

MRETO320
08/31/2021

DE FORM 0356

DE3%¢ FISCAL

END OF PFERIOD

SCHOOL SYSTEM: SMI

YERR-TC-DATE REPORT

DE3%¢ FUND BALANCE

CITY BORRD OF

(FUNDS 100 - 18%)
SHEET

EDUCATION

RUN DATE:

END OF PERIOD
(AUGUST, 2021

)

ITEM DOLLAR
DESCRIPTION NUMBER LMOUNTS
—_—— —_——
(1) ! (Z) ! (3)

—_—— —_——
ASSETS: ' '
1 1

CASH BALANCE ! 0101/0106 ' 7,887,921.60
—_—— —_——
' '

INVESTMENT BALANCES ! o111 ! 0.00
—_—— —_——
' '

RECEIVABLES ! 0114/0153 ' 2,504,201.33
—_—— —_——
' '

INVENTORIES ' 0171/0173 ' 0.00
R e
PREPAID EXPENDITURE/ ' '

DEFERRED CHARGES ' 181/0185 ' 0.00
—_—— —_——
! !

OTHER CURRENT ASSETS ' 0199 ' 0.00
—_—— —_——
! !

TOTAL ASSETS ' 0100 ' 10,392,122.93
—_—— —_——
LIABILITIES & FUND EQUITY: ! '
1 1

INTERFUND LOANS PAYABLE ' 0401 ' 0.00
—_—— —_——
INTERFUND ! !

ACCOUNTS PAYABLE ' 0402/0403 ' 0.00
—_—— —_——
! !

ACCOUNTS PAYABLE ' 0411/0421 ' 344,092.87
—_—— —_——
ACCRUED SALARIES & ' '

BENEFITS PAYABLE ! 0422 ! 0.00
—_—— —_——
COMPENSATED ABSENCES ' '

PAYLEBELE ! 0423 ! 0.00

PLGE:

PAGE 3 OF 4

03/23/202

5
2
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The final page of the repdiists grandtotals, and contains the equation for determining fiscal year
totals.
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