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Overview 

Data security is extremely important because many of the Georgia Department of Education’s software 

applications provide access to highly sensitive data, including but not limited to information identifying 

students and their assessment results.  To ensure the security of this data, beginning in FY2010, the 

MyGaDOE Web portal will use PCGenesis employee personnel and CPI data when granting access to 

the portal, and when authenticating anonymous Web users.  This measure also facilitates new teachers 

gaining the required access to the MyGaDOE portal.  Although this new extract of CPI personnel 

information is only for portal security provisioning, PCGenesis users should note that this is not a CPI 

extract. 

The PCGenesis-Portal Provisioning Upload supports this effort by extracting employee personnel and 

Certified/Classified Personnel Information (CPI) information, including CPI assignment school codes 

and job codes for upload to the Georgia Department of Education. 

Before performing this procedure, the Certified/Classified Employee Listing must be printed and the 

resulting errors corrected. 
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Step Action 

1  Print the Certified/Classified Employee Listing by following the instructions provided in 

Section E:  CPI Report Processing. 

2  From the Business Applications Master Menu, select  (F4 - Certified/Classified 

Personnel Information System). 

The following screen displays: 

 

Step Action 

3  Select  (F10 – Portal Security Extract). 
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The following screen displays: 

 

Step Action 

4  Enter X in the appropriate sort criteria field, and select Enter (to Continue). 

“** Processing Request **” briefly displays. 
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The following screen displays: 

 

Step Action 

5  Record or screen-print the file location for MyGaDOE Web portal use, and select Enter (to 

Continue). 

The file location is needed in Step 8 for the MyGaDOE Web portal transmission. 
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The following screen displays: 

 

Step Action 

6  To print the report via the Uqueue Print Manager:  Select  (Uqueue). 

To print the report via Microsoft® Word:  Select  (MS WORD). 

Follow the instructions provided in the Technical System Operations Guide, User Interface 

Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to 

create the macro necessary to use the feature where appropriate. 
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Step Action 

7  Select  (F16 - Exit) to return to the Business Applications Master Menu. 

8  Follow normal processing procedures to submit the file via the MyGaDOE Web portal. 

 

J1. Portal Security Extract Report - Example 

 


