PCGENESISPAYROLL SYSTEM
OPERATIONS GUIDE

SectionJ: System Utilities

[Topic1l: Magnetic Character Ink
Recognition(MICR) Seup, V2.8]




Revisi on HIstory
Date Version Description Author
4/4/2017 2.8 17.01007 UpdatedTeleformoption for MICR Setup. D. Ochala
03/02/2016 2.7 16.01.007 Updated_ogo and Footers S. Scrivens
03/27/2013 26 13.01007 Updated examples of the detailed payroll check D. Ochala
statements.
03/31/2011 25 11.01007 AddedText Onlyoption to MICR Setup Add Custom D. Ochala
option for signature card selection.
01/21/2011 24 10.04.007 AddedTeleformoption to MICR Setup D. Ochala
03/29/2010 23 10.01.007 Addednew payroll checkinformation and instructions | D. Ochala
for the new Vendor Selbeal optionand included updated
screenshot examples throughout.
12/09/2009 22 09.04.007 UpdaedA2.3. sample payroll check exampleoth self | D. Ochala
seal and noiselfseal
09/29/2009 21 09.03.00i Addednew payroll checkinformation and instructions, | D. Ochala
and included updated screenshot examples throughout. Added
sample payroll check example.
09/26/2008 2.0 08.03.00F AddedTROY Printing Solutionmformation and C. W. Jones

instructions, and included updated screenskainples throughout.
AddedAl.1l.andAl.2.sample payroll check examples.

Georgia Department of Education
April 4, 2017 919:07 AM | Pagei of ii
All Rights Reserved.




Tabl e of Content s

OVERVWVIEW...cc ettt ettt ettt ettt o4kt o4kt e 4 1M bt e 4442k e e et e £k E e e+ 4k b e e e 44 a ket o4 4a ket et e ek bt e ook bt e e e n ke e e e e nbe e et e e n e e e enres 1
MAGNETIINKCHARACTERECOGNITIOMICRPROCESSINBRELIMINARBUIDELINES .......tveteeiiteeeeessitbeeeeeesibeeeeessibeeeeesnnnnneeeeeanes 2
PROCEDURE A: ENABLMICR PROCESSING.........cciitiiirieirinesree e sreesnes s ssimree s e snesssnesssnessnnesssmnessnnesssnessnnesenn
Al. CONFIGURING TISENATUREARMEIPRINTER FARICRPROCESSING . «.1ctveeestreesrreeesmeeeessreeesneeessreeesnneessnnesesnneesssnesssnesenes 4
A2.ENABLING THEICROONFIGURATIQN. .. .1t tutreessretessseesautseesseeesnseesssseessnneasssseessneeesnneesneeesamneeesaneeesnneeesnneesnnnnesanneeennn) 6
A2.1. Sample Payroll Chetkicorrect MICR LIMBEXAMPIE...........oviiiiiiiiiiiiiieic ettt 14
A2.2. Sample Payroll Chegiorrect MICR LIREEXAMPIE.........ooiiiiiiiiieiee e 15
A2.3. Sample New 8.5 x 14 Payroll CliegBRIESeal EXamMPIE. ..........ccuiiiiiiiiiiee e 16
A2.4.Sample New 8.5 x 11 Payroll Chedon-SelfSeal EXample.........cooiiiiiiiiiee e 17
PROCEDURE B: DISABLMICR PROCESSLING........cciiiiitiiiiine st sreesree st simre e s s nesssmesesneeesneessmnesssneeesnneennneens 18
PROCEDURE C: DENETTHE MICR CONFIGQTFRON FOR A SPECEBRBIK.......coiiiieiiieiie et 22
APPENDIX A: MICRTEEP FIELD DESCRIRITTBBLE..........ooiiiiiiiiiie ettt 27

Georgia Department of Education
April 4, 2017 19:07 AM | Pageii of ii
All Rights Reserved.



PCGenesis Financial Accounting and Reportif§AR) System Operations Guide
PCGenesis Payroll System Operations Guide

Overvi ew

The MICRprocedure allowpayroll andvendor checks to be printet blank check stock usingaser
printer. Thisprintermust have already been set up witBignature Carcdand magnetic toner, and the
MICR featuremust be enabled by using the instructions provided here

PCGenesis signaturarm vendor selections inclu@urce Technologies, ACOM, Xerox, microMICR,
TROYMICR, andTeleformPrinting Solutions The ability to enable and disable MICR, to set up, and to
di sable and delete a specific bankds MICR is al

Note that the check printiffgignature Cards in no way affected whebisable MICRis selected. It is
important that the steps outlined for bisableprocedurebe followedin the orderpresented

A listing of PCGenesis system requirements that must béeh@teimplementingMICR, screenshot

examples, &ield DescriptionTable,andsamplechecks containing incorrect and corrBiCR Lines

are included in this documenthe screenshotprovidedaresampleentries only The actuaéntries

depend on the needstbk schootistrict, thesystem and thBnancial institution. PCGenesis users
should verify the financi al i n s Heforeitustemteved s | nf or
PCGenes.

The MICR setumow provides an option farext Only Output support. Thedl'ext Only Outpud

option is availabléor both payroll checks and vendor chegkerder to support third party check

printing. Using this option will allow PCGenesis to output payroll cheiiksct deposit advicesnd

vendor checkss texionly files so that these files may be captured by a third party for processing. The
textonly output will contain only ASCII characters and will NOT contain any printer PCL code, MICR
sequences, or signature fonts.

Allowing third parties to access PCGenesis check output can open up multiple options to school
districts. For example, third parsienay now be able to offer employee web browser self service
options that were not previously available to PCGenesis systyngroviding web access to current
and historical employee payroll documents, the district may no longer feel the need toperadqpaes
of direct deposit advices to employees, thus saving printing and mailing expenses.
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Magnetic Ink Character RecognitiofMICR) Processing
Preliminary Guidelines

PCGenesis users shoukhsure the following requirements armetbefore implementing MICR:

Feature Explanation

Laser Printer Verify the printer has MICR processing capabilities. Most HP Laser
printers with the PCL5 capability will work fineThe HP4000 & HP8000
Seriesprinters have been testedlote howevethatwhen theDuplex
option is enabledn the HP4100 DTNrinter, problemsmay result. The
Duplex options must be disabled

MICR Ink Cartridge To allow checks to be processed through the local banking system, 3
MICR ink cartridge is required fahe lase printer. Magnetic toner for
thec hec ks 06 NslalSoRequiredn e s

Check Stock Options: PrePrinteedPreNumbered Currently being used by systefios non
MICR processing Do not use PrePrintedPreNumbered check stock
for MICR processing.

PrePrinteeNo Numbers:Similar to the checksurrentlyin use, these
checksneithercontain a MICR line at the bottom of the cheaks,
preprinted check numbers.

Blank Check StockiNo information is preprinted.

New Detailed StulBlank Stock: Availablefor payroll checks/direct
deposits onlythese checks print a more detailed check stub which
i ncludes a breakdown of the emg

Not Fold & Seal: Any of the above optionsithoutthe Fold & Seal
capability.

Fold & Seal: Any of the above optionwith the Fold & Seal capability.
For thePrePrintedNo NumbersandBlank Check Stoosptions,a backup
supplymust beon hand in case of equipment failuddaving this backup

supplywill allow a complete payroll and/or a vendoheck run to
successfully completdrePrintedstockmustalwaysbereservedor this

purpose
Signature Cards with Source Technologies®eleform,Xerox®, ACOM Solutions®, and
MICR Capabilities Bl auser TeaendlkmwowlMdCiRe S st emE, an
should have MICR capabilities.
Create MICREnabled MICR-enabled samples must be forwardethelocal bank or financial
Samples i nstitution for testing. Ver i f

account numbers are correct. Verify the MICR line is properly positig
and printed for high speed processing equipment.
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Feature Explanation

Careful Control of Check| Because it will be much easier to enter an incorrect check number wi
Numbers for Unnumbere( unnumberedhecks are used, please exercise extreme caution. Also
Checks numbers are not on the checkee lastchecknumberusel for eachbank
mustberecordedor futurereference

Check Security All checks should bestoredin a secure locationunder extreme

caution. For example, when checks are unnumbered, it will be
impossible to know if a check is missinty.is strongly recommended thé
checks arestored in a safe or a lodlox.

Optional But Use different colors for each account type including Payroll, Vendor,
Recommended Use School Food Services (SFS) checks.

Multi Colored Blank

Check Stock
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ProcedinaebAi ng MICR Proces

Al. Configuring the Signatu
Processing

Ste Action

1 From theBusiness Applications Master Merseject_30_| (F30- System Utilities).

The following screemulisplays

B9 pCGDist=8991 Rel=13.01.00 03/22/2013 PCW 001 C:\DEYSYS C:\SECOND —|=] x|
System Utilities FILEHMGHT

FKey

i
La
5|
6|
2
L9
0|
13
7|
0|

-- Run Program or Procedure

- MICR Setup

- Payroll Signature Card Setup

- Purchase Order Signature Card Setup
- ¥endor Signature Card Setup

- Security Menu
- System Message Administration

- Display Number of Records in a File

)
'

- Display Current Release Number

(%)
=
'

- Set Screen Color

Mazter | Vser | 12.083.00

@] 145 | Mri5p | A3, | VEND

Step | Action
2 Select_4_| (F4 - MICR Setup).
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The following dialog box displays:

B Select Printer

A\printzerverh2275-HPL14300din -

Select Printer: Microzoft XP5 Document Writer

) Microzoft Office Document Image Writer
Called By: HP Laszerlet 4 - Yirtual
CALLTO99 Generic / Text Only

Adobe PDF
) ) \prnintzervert199-HPCLJBS50GH

Orientation: \\printgzervery2Z240-HPLJ4 300
& Portrait Viprintzerverh2276-HPLI4300DTH
¢ Landscape Mprnintzerverh 227 7-HPLI4300dtin

P Viprintzerver\38283-X4517

PCGenesis Payroll System Operations Guide

M=

Default Printer |‘t‘tprintserver\22?5-H PLJ4300dtrn

Selected FPrinter |"\"\printsewer\22?5-H PLJ4300dtn

(1]4 | Cancel

3 Within the Select Printewindow, verifyor highlight the appropriater i nt er 6 s
Verify that the correct printer displays in t8elected Printertext box.

The printer selected must have already been set up with the appropriate signature ¢

4 SelectLl (OK).
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A2. Enabling the MICR Configuration

' ™y
CHECALL
DEFIMNE MICR
Current Selected Printer 2285-HP Universal Printing PCL &
Pleaze Make Selection Current MICR Signature Card ¥endor
Dizabled F -
F1 I - Select Printer | fsabe S~ | IDlsahIed —I
- Print S.ample BANK ID When MICR hasnot been
] configured for the selected
printer, the status of the
- Enable MICR STEPS TO SETUP MICR] Current MICR will be
. . fiDisabled .
- Dizable MICR 1. SELECT Signature Card Yendor
SELECT F3 - Enable MICR
- Setup Bank MICR [Enable MICR only required one time)
- Digable Bank MICR 2 INPUT  BAMKID
SELECT F5 - Setup Bank MICR
- Delete Bank MICR [Input ALL Required Fields on Hext Screen]
F16 | - Exit
17.01.00

Ste Action

S Selectthe Drop-down selectioncon =l in theSignature Card Vendorfield to choosehe
appropriate vendor.

Valid values:
Disabled
Source Technologies
ACOM
Xerox
microMICR
Troy MICR Printing
Teleform
Custom Setup

6 Select_F3_| (F3- Enable MICR).
TheDefine MICRscreerredisplays
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The following screen displays:

PCGenesis Payroll System Operations Guide

CHKCALL
DEFIME MICR
Current Selected Printer 2285-HP Universal Printing PCL &
Please Make Selection Current MICR Signature Card ¥Yendor
. |Te|eh:|lm | ITeIe[orm ;I
F1 I - Select Printer
- Print Sample BANK ID
L]
- Enable MICR STEPS TO SETUP MICR:
- Dizable MICRH 1. 5ELECT S5Signature Card ¥Yendor
SELECT F3 - Enable MICR

- S5etup Bank MICR [Enable MICR only required one time)

-FB - Disable Bank MICR 2. INPUT  BANK ID

- SELECT F5 - Setup Bank MICR

- Delete Bank MICR [Input ALL Required Fields on Hext Screen)

- Exit

17.01.00
Step  Action |
7 Enterthe code, or select the Dralown selection icor®] within theBANK ID field to
chooseghebanlkdb s i nf.or mati on
8 Select_F5_| (F5 - Setup Bank MICR).

PCGenesis automatically saviesld entries wherEnable MICR Disable MICR Setup Bank
MICR, Disable Bank MICRr Delete Bank MICRptions are completed successfully.
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The following screemlisplays

r —
E] PCGDist=8991 Rel=17.01.00 03/15/2017 PCW 001 SV CADEVSYS CASECOND WHlT
MICR Setup Screen BKB61 FHE 881 OF SHITH CITY 11 111 1111 CHKCALL
District Info ACCT TYPE(S)
Hame SHMITH CITY BOARD OF EDUCATION =
Address 1 182 MAIN STREET
Address 2 SHITH, GA 33333
Phone - {Optional)
Bank Info
= Bank Hame
= City, State Z2IP
Fed Res 64 = Transit 64-] |

= Account Humber
As appears on check. including SPACES and ONUS symbol
L 4 3 2 1
876543210987654 3210987654 3210987654 32109876543210987654321
<-Aux-ON-US-> AN AN <Amount-Field A TRANSIT Sym
<TRANSIT: < Account Number > C OHUS Symbol

Signature vendor Teleform
MICR Setup Code 1 {8q
MICR Setup Code 2 (58p7 .89h8 .3vBsBbAT
g PAYROLL CHECKS -----------—- > L VEMDOR CHECKS - >
Self-S5eal ™ Mo Payroll ' Blank Check Stock Self-Seal * Mo Vendor / PO Blank Check Stock
Checks?  Yes Check  PrePrinted Mo Mumbers Checks?  Yes Check Type? © PrePrinted Mo Mumbers
Type?  MNew Detailed Stub Blnk Stck " Text Only Output

" Text Only Output
Account number must not be spaces
Required Select SAVE button to edit and save changes

Save | F16-Exit | 17.01.00

Ste Action

9 Verify the System Contrdhformation exists in théDistrict Info) Name, Address 1,
Address 2,andPhonei (Optional) fields are correctModify the defaulting information
where appropriate.

The information in th@District Infoo fields will default fronthe System Control
Informationscreen. Since this informatiaiisplayson the checks, it may be modified on t
MICR Setupscreen as needed fpayroll and vendocheck printing.

The information in th&ed ResTransit Symand ONUS Symbdields defauks
automatically, anghouldnot require modification

Georgia Department of Education
April 4, 2017 19:07 AM | Page8 of 28
All Rights Reserved.



PCGensais Financial Accounting and ReportingFAR) System Operations Guide
PCGenesis Payroll System Operations Guide

10 Enter t he bank &NameiCiyf StatenZ8t ACGTNTYRERS), Trénsit, and
Account Number in the field.

Account Ty Pagrello, iVierddoundGenerdd .Including thefirst ACCT TYPE(S]
field, up to five accounts may be ente
to be easily identified whemp nt ed &éenepRBf Yo RdMebtSier vi c ¢
descriptiondisplayson the check.

The account number applies to the bank accounts from which checks will be paid, anc
most cases, will be provided by the local bank or the financial institution. Account nur
may contain up to eighteen (18) digits, and the ONUS symbol. When ntagkieqtty, all
spacesandthe character that calls the ONUS symbol must be entékel@astoneaccount
numbemustbe enteredfor eachbank

11 To define aCustom Setup Using thePCL Font List,dentify theE-13B MICRfont and
enter the appropriatease sensitivevalues within theVICR Setup Code 4nd2 fields.

MICR Setup Codeli s def i ned RChFonthigtas tRdirst BScape Seguence
(<esc>), for example, <esc>0<esc>(sp0p8.00h8.0v0s7b36@ie entry would & (100.
Do not esmdex0o.t he A<

MICR Setup Code2i s def i ned RChFonthigas theseécandEscapé s
Sequence (<esc>jor example<esc>(DO<esc>(sp0p8.00h8.0v0s7b36@He entry would
be (spO0p8.00h8.0v0s7b360T Do not enter the fA<esc>Cc¢

Note: When defining a CustoBetup, lhe Transit Symboland ONUS Codanustmatch the
parameters on the customl1BB MICR font.

12 Verify the appropriate option is selected in 8adf-Seal Checks?or Payroll Checks
(No/Yeg field.

13 Verify the appropriate option is selected in BE®YROLL CHECK TYPE? This selection
defines the types of checks to be printed for payroll checks and direct deposits.

9 Blank check stock

1 Pre-printed no numbers

1 Newdetailed stubblank stock
i Text Only Output

TheNew detailed stub blanktockoption is the new and improved pay check statement.
Selecting this option requires contacting the PCGenesis Help Desk for implementatior
instructions

TheText Only Outputoption is available in order to support third party check printing.
Using this opion will allow PCGenesis to output payroll che@tsd direct deposit advices
as textonly files so that these files may be captured by a third party for processing. Tt
textonly output will contain only ASCII characters and will NOT contain any prid
code, MICR sequences, or signature fonts
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Step Action

14

Verify the appropriate option is selected in 8adf-Seal Checks?or Vendor Checks
(No/Yes field.

15

Verify the appropriate option is selected in YHENDOR / PO CHECK TYPE? This
selectiondefines the types of checks to be printed for vendor checks and purchase oro

1 Blank check stock
1 Pre-printed no numbers
1 Text Only Output

TheText Only Outputoption is available in order to support third party check printing.
Using this option will allow PCGenesis to output vendor checks asméxfiles so that the
checkfile may be captured by a third party for processing. Thedslst output will cordin
only ASCII characters and will NOT contain any printer PCL code, MICR sequences, (
signature fonts

16

SelectLl (Save. (NOTE: TheENTER key will validate the data without
saving the data.)

When selected, sampleMICR-encoded document will igintedand theMICR Setup/Bank
Information Verificatiorscreenredisplays Refer to thesampledocuments on the following
pagesbeforeproceeding

When there are nerrors, he MICR Setugscreenredisplays

When there arerrors, theMICR Setugscreerredisplayswith the error(s) highlightedin
this instance, make ttappropriate modification(s), anselectSave
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The following screemlisplays
1 PCoDist=3991 Rel=17.001.00 03/15/2017 PCW 001 SV CADEVSYS CASECOND - WHTI:‘ E@u‘

MICR Setup Screen BKG1 FNB 881 OF SHITH CITY 11 111 111 CHKCALL
District Info ACCT TYPE(S)

Name SMITH CITY BOARD OF EDUCATION PAYROLL

Address 1 162 MAIN STREET UENDOR

Address 2 SMITH, GA 33333 PO

Phone - {Optional)

Bank Info
Bank Name BANK OF THE SOURTH
City, State ZIF SMITH, GA 38534
Fed Res 64 Transit A61113114 64]-[1311
Account Humber 81 11 32 3cC

As appears on check. including SPACES and ONUS symbol
5 4 3 2 1
876543210987654321098765432109876543210987654 3210987654321
<--Aux-ON-US-»>  AFEEEIRE] AMNEEFEE  <Amount-Field A TRANSIT Sym
<TRANSIT: < Account Number » C OHUS Symbol

Signature vendor Teleform
MICR Setup Code 1 {8q
MICR Setup Code 2 (58p7 .89h8 .3vBsBbAT
Lo PAYROLL CHECKS ----------—-- » Lo YEMDOR CHECKS --—--------- >3
Self-Seal ™ Mo Paproll © Blank Check Stock Self-Seal * Mo Vendor / PO * Blank Check Stock
Checks?  Yes Check  PrePrinted No Numbers Checks? 7 Yes Check Type? © PrePrinted Mo Numbers
Type? * Mew Detailed Stub Bink Stck " Text Only Output
" Text Only Outpul
Required Select SAVE button to edit and save changes

Save F16-Exit 17.01.00

17 Compare thsamplecheck to the examples AR.1. Sample Payroll Chedkincorrect MICR
Linei ExampleandA2.2. Sample Payroll Che¢kCorrect MICR Ling Example.

18 Use extreme caution whereviewing the sample check by ensuringhat the District
Information, Account Type/Description Bank Information, and that theMICR line
information is correct.

The MICR line is located near the middle of samplecheck. Depending on the type of
checkaused the MICR line will be located to thight of theSeltSeal ONand Self Seal
OFFfields. In tle MICR line, théi &countNumben e wrt thiesamplecheckis always
dl2345@& ThefTransit Numbeb and thefiAccount Numbér f i e | ate sehod r i €
district- and systenspecific

If the Transit and ONUS symbols are identified with the let@¥and Cbas in thesample
checkon the following pageheinformationis incorrect.

To correct an INCORRECT MICR lineemove and reinsert trsggnaturecard and print a
samplecheck by selecting thi@Print Samplé option on theDefine MICRscreen.

TheMICR Seup/Bank Informatiorscreernredisplays
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Ste Action
19 Verify theMICR SetufBank Informatiorscree® s e ard correeasdselect
Exit (Exit).
Whenselectedthe Define MICRscreerredisplays

The following screemlisplays

- ™
PCG Dist=8991 Rel=17.01.00 03/15/201 001 SV CADEVSYS CASECOND WHITE -@ﬂu
CHECALL
DEFINE MICR
Current Selected Printer 2285-HP Universal Printing PCL 6
Please Make Selection Current MICR Signature Card ¥endor
Telef: -
F1 I - Select Printer | cletom | ITEIE[D"“ —I
- Print Sample BANK ID
MICR ENABLED For This BANK
- Enable MICR STEPS TO SETUP MICR:
- Disable MICR 1. SELECT Signature Card Yendor
SELECT F3 - Enable MICR
- Setup Bank MICR [Enable MICR only required one time]
- Disable Bank MICR 2 INPUT  BANK ID
SELECT F5 - Setup Bank MICR
- Delete Bank MICR [Input ALL Required Fields on Hext Screen)
F16 | - Exit
17.01.00

Step | Action |
20 Verify the bank code is correct, and ti&tICR ENABLED Br This Bankd displays

21 Select_F18 | (F167 Exit) to return to theSystem Utilities Menu.
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The following screeulisplays

B PCGDist=8991 Rel=13.01.00 03/22/2013 PCW 001 C:A\DEYSYS C:\SECOND - = x|
System Utilities FILEHMGHT

FKey

Y
L
5
6
2 -
L9
0
REY
7]
20

- Run Program or Procedure

- MICR Setup

- Payroll Signature Card Setup

- Purchase Order Signature Card Setup
- ¥endor Signature Card Setup

- Security Menu
- System Message Administration

- Display Number of Records in a File

]
'

- Display Current Release Number

[u®)
=
'

- Set Screen Color

Master | Vo1 | 12.03._00

eS| 15 | Morip | RAY, | VEND

Step  Action

22 Selecﬂl (Master) or ﬁl (F16 - Exit) to return to théBusines#Applications Maste
Menu.
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A2.1. Sample Payroll Check Incorrect MICR Line T Example

SMITHVILLE BOARD OF EDUCATION

123456 F

CUR
TOT

[ MICR Setup 2001/11/20 15:46 ]
PLEASE DETACH THIS STUB AND RETAIN FOR YOUR RECORDS

SMITHVILLE BOARD OF EDUCATION No. 123456 64-8236
102 MAIN ST. 8975
SMITHVILLE, GA. 61255 Date

BANK OF SMITHVILLE

SMITHVILLE, GA 61255

Payn':'g SAM P L E C H E C K VOID AFTER 90 DAYS

Order Of
Sel-Seal ON Transit Symbol ONUS Symbol
SeltSeal OFF C123456C B897582361B100 2641C +— Incorrect MICR line

** THE FOLLOWING DATA WAS INPUT DURING THE MICR SETUP **

BANK-ID BK

Institution Name BANK OF SMITHVILLE Signature Card Vendor
Instituition Address SMITHVILLE, GA 61255 Source Technologies
Federal Reserve ID 64

Institution Transit Number 897582361 PRINT ON BLANK CHECK
Character To Call TRANSIT Symbol B

Account Number (Including ONUS Symbol) 100 2641C SELF-SEAL - OFF
Character To Call ONUS Symbol Cc

District Name SMITHVILLE BOARD OF EDUCATION

District Address 1 102 MAIN ST.

District Address 2 SMITHVILLE, GA. 61255

District Phone (Optional)

Account Type 1 GENERAL

Account Type 2 PAYROLL

Account Type 3

Account Type 4

Account Type 5
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A2.2. Sample Payroll Check Correct MICR Linei Example

SMITHVILLE BOARD OF EDUCATION

123456

CUR
TOT

[ Micr setup 2001/11/20 15:08 |
PLEASE DETACH THIS STUB AND RETAIN FOR YOUR RECORDS

SMITHVILLE BOARD OF EDUCATION No. 123456 64-8236
102 MAIN ST. 8975
SMITHVILLE, GA. 61255 Date GENERAL

BANK OF SMITHVILLE

SMITHVILLE, GA 61255

e SAMPLE CHECK =~ ™™=

Order Of
Se-SealON Transit Symbol ONUS Symbol
sefSeal OFF ®L23L56 1897582364400 26k <€—— Correct MICRIline
** THE FOLLOWING DATA WAS INPUT DURING THE MICR SETUP **
BANK-ID BK
Institution Name BANK OF SMITHVILLE Signature Card Vendor
Instituition Address SMITHVILLE, GA 61255 Source Technologies
Federal Reserve ID 64
Institution Transit Number 897582361 PRINT ON BLANK CHECK
Character To Call TRANSIT Symbol B
Account Number (Including ONUS Symbol) 100 2641C SELF-SEAL - OFF
Character To Call ONUS Symbol Cc
District Name SMITHVILLE BOARD OF EDUCATION
District Address 1 102 MAIN ST.
District Address 2 SMITHVILLE, GA. 61255
District Phone (Optional)
Account Type 1 GENERAL
Account Type 2 PAYROLL
Account Type 3
Account Type 4

Account Type 5
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A2.3. SampleNew 8.5 x 14Payroll Checki SelfSealExample
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