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PCGenesis Payroll System Operations Guide

Overview

Fiscal year-end report processing includes the following:

Printing the Fiscal Wages by Fund Report: After processing the required quarterly and/or month-end
reports, PCGenesis users should also process the Fiscal Wages by Fund Report, verify the report’s
results for accuracy, and respond appropriately to correct any inconsistencies.

Creating Summer Salary Accrual Information: Although PCGenesis allows the use of the results
from any of the last 60 payroll runs, it is recommended that the regular June payroll be used to calculate
summer salary accruals. PCGenesis provides the Create Summer Salary Accrual Data feature to
facilitate creating and entering accrual claims in support of GASB Statement 34 reporting requirements.
This feature calculates accruals based upon a selected payroll. The Georgia Department of Education
(GaDOE) recommends PCGenesis users update the accrued summer salary’s Payroll Reason Code just
after setting up payroll for the months of June, July, and August. Note that the Payroll Reason Code
clears each time payroll is set up. The files to support this process are produced every payroll when F12
(Print Final Payroll Distribution) is completed.

o Salary Accrual File Save Feature — Payroll Setup: During payroll setup, PCGenesis will
automatically create the ACCTDEDS and the ACCTSORT files. These files, located in the
ACRLDATA directory, are required to calculate salary accrual information. Files for up to 60
payrolls will be created and stored with an extension from ‘01’ (most recent) to ‘60’ (oldest). The
payroll date will be included in the file name.

Example: The salary and deduction information for the payroll processed on 05/30/2014 will be
ACCTSORT20140530.02 and ACCTDEDS20140530.02. The .02’ extension indicates that one
payroll has been completed since the 05/30/2014 payroll. When additional payrolls are processed,
the most recently completed salary and deduction files will be assigned the extension of .01’ and the
remaining files will be renamed, with the extension on each file increasing by one. PCGenesis
deletes the payroll files with the extension .60, the oldest files when accrual files from a new
payroll are created.

o When running separate payrolls for different pay classes: Complete this procedure for each payroll
with employees who accrue salary. Be very careful to name the output files differently for each
payroll group to make sure the previous payroll group’s information remains.

PCGenesis creates the summer salary accrual data files according to the salary and the Contract
Month field of each employee. While you cannot make changes to the payroll results of the last
payroll, you may change the employees’ contract months’ indicator, and rerun the accrual data
creation procedure when necessary. Repeat this procedure as often as needed until the Contract
Month fields are set correctly.

PCGenesis procedures also allow the summer salary accrual information to be exported to
Microsoft® Excel. This allows final manual adjustments to the amounts automatically calculated
before the accrual claims are imported.
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PCGenesis Payroll System Operations Guide

o Summer Salary Accrual Estimate by Employee Report: Created automatically by PCGenesis when
the summer salary accrual data files are processed, the Summer Salary Accrual Estimate by
Employee Report provides a listing of specified pay types for the last payroll run’s employees, and
the employer Salary and Benefit amounts for each deduction or contribution, by account number.

The report also identifies whether the employee is included in the July and August accrual files, is
included in only the July accrual file, or if the employee’s record is missing from both files.
PCGenesis bases these findings on the employees’ contract months’ indicator.

Accrued Summer Salary Paid Report: The Accrued Summer Paid Report lists employees’ salary by
fund and function by employee name. The report provides July and August salaries for 10-month
employees and August salaries for 11-month employees. Please note that 12-month employee salary
information is not included in the report’s results.

Accrued Summer Salary by Function Report: PCGenesis provides the Accrued Summer Salary by
Function Report in support of the Department of Audits’ reporting mandates.

This document contains additional procedure-specific information and instructions where appropriate.
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PCGenesis Payroll System Operations Guide

Procedure A: Printing the Fiscal Wages by Fund Report

Step  Action

1 From the Business Applications Master Menu, select —2| (F2 - Payroll System).
The following screen displays:
PCG Dist=8991 Rel=15.04.00 01/21/2016 PCW 001 SV CADEVSYS CASECOND WHIT 28
Payroll 3ystem PAYHMBBAA
FKey Haster Menu

Payroll Setup Menu
Payroll Update Menu
Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
MonthlyiQuarterly/Fiscal/Biennial Reports Menu

Employee ReportsfLabels Menu

Update/Display DescriptionfDeductionfAnnuity Menu
Earnings History Menu

Check Reconciliation Menu

Update/Display Payroll Monitor

Special Functions Menu

b ikl bl bbb

File Reorganization

mtee o] | | | [ [ [} [ [ | [ [ | | 15.63.06

e | 5 | MriSy | EAT. | MEND

Step  Action
2 Select - 5| (F5 - Monthly/Quarterly/Fiscal/Biennial Reports Menu).
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PCGenesis Payroll System Operations Guide

The following screen displays:

[Z] PCGDist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CASECOND WHITE — O e
Payroll System PAYHBOBS
FKey Monthly/Quarterly/Fiscal/Biennial Reports Henu
Monthly:

;I -- PSERS Contribution Reports & Files

_2 | -- TRS Contribution Report & File

_3 | -- GHI Export File for State Health Benefits

_4 | -- Update GHI Change File for Current Employees Activating Health
Coverage, Changing Status, or Terminating

Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File

Fiscal:
_10 | -- Fiscal Wages by Fund
_11 | -- Create Summer Salary Accrual Claim Data
_12 | -- Create Accrued Summer Salary Paid Report
_13 | -- Accrued Summer Salary by Function Report
L] -- SHBP Audit Report for the Fiscal Year

Biennial:
20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

Master | T5e 18.63.01

re®| 15 | "5 | DA | MENR

Step  Action
3 Select 10| (F10 - Fiscal: Fiscal Wages by Fund).
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PCGenesis Payroll System Operations Guide

The following screen displays:

B PCG Dist=8991 Rel=14.01.00 04/01/2014 PCW 001 SY C:\DEYSYS C:\SECOND
Fiscal Wages by Fund Report

Enter Beginning Date

Enter Ending Date

ENTER = Continue, F16 = Exit Program

=l=x]

ANNEXT 86

12.683.80

Step  Action

4 Enter 07/01/CCYY in the Enter Beginning Date field and 06/30/CCYY in the Enter
Ending Date field, where CCYY is the appropriate year.

5 Select Enter (Continue).
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PCGenesis Payroll System Operations Guide

The following screen displays:

B PG Dist=8991 Rel=14.01.00 04/01/2014 PCW 001 S¥ C:\DEYSYS C:HSECOND _Iﬂlil
Fiscal Wages by Fund Report AHNEXT 86

Enter Beginning Date  7/81/2813

Enter Ending Date 6/30752014

** ]S ABOVE DATA CORRECT? ==

ENTER = Continue, F16 = Reenter Data 12.03.88

Step  Action

6 Verify the field entries are correct and select Enter (Continue).
**Processing Fiscal Wages by Fund Extract** message briefly display.

If the information is incorrect, select F16 to reenter the correct information, and select
Enter.
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PCGenesis Payroll System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Payroll System PAYHOOOS
FKey Monthly/Quarterly/Fiscal/Biennial Reports Henu
Monthly:
1_| -- PSERS Contribution Reports & Files
2 | -- TRS Contribution Report & File
3 | -- GHI Export File for State Health Benefits
4 | -- Update GHI Change File for Current Employees Activating Health
Coverage, Changing Status, or Terminating
Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File
Fiscal:
10 | -- Fiscal Wages by Fund
11 | -- Create Summer Salary Accrual Claim Data
12 | -- Create Accrued Summer Salary Paid Report
13 | -- Accrued Summer Salary by Function Report
14 | -- SHBP Audit Report for the Fiscal Year

Biennial:
20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

Mastar | Voo, 18.63.01
8| IS | "5 | SOV | VENR

Step | Action

7 To print the report via the Ugueue Print Manager: Select =] (Uqueue).
To print the report via Microsoft® Word: Select @I (MS WORD).

Follow the instructions provided in the Technical System Operations Guide, User Interface
Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to
create the macro necessary to use the feature where appropriate.

8 Select ﬁl (F16 - Exit) to return to the Payroll System Master Menu, or select MI
(Master) to return to the Business Applications Master Menu

Georgia Department of Education
December 21, 2018  12:16 PM e Page 7 of 46
All Rights Reserved.



PCGenesis Payroll System Operations Guide

Al. Fiscal Wages by Fund Report - Example

REPORT ID: ANNPRTOE EEPORT DATE: 04-01-Z014 TIME: 14:54 DAGE 10
TRATNING BORRD OF EDUCATION
FISCLL WAGES FOR 07,/01/2013 - 0£/30/2014

FUND 402 - TITLE I
EMP§ EMPLOYEE NAME WAGES
88590 SH3RRILL, LI3ETH 745.97
85743 SO4ENSON, NE4 300.00
88444 S058L, PISG 300.00
859513 SPZIN, COZLIN 73_00
87374 SP3RLOCE, FE3NANDE €00.00
88818 SPTUILL, ESTEBRN 45000
23813 SQEIRES, JRESON 300.00
85013 SW4FFORD, BE4NRRDINAE 300.00
27813 SWAFFORD, YO4LLNDRA 300.00
88194 TETPLETON, CHTEED 13€.00
85354 TETELETON, JOTA 450.00
859718 TI3SLEY, DI3GO 150.00
85845 TI4LEY, CL4S5IE 150.00
87572 TOSAR, WESDONW 300.00
88087 TRZUT, LEZNOERR 315.00
88578 TRTYLOR, LR7 385.59
88352 TRSMELE, DUSCAN 23,730_58
2308s TU4BE, Lh4G 450.00
89631 ULZICH, SHZNTAY 27,213 38
282es URSAN, MREIMINA 450.00
89465 URSBEN, MIEROE 1,650.00
25452 WASONER, SHSLIOW 300.00
88383 WEZZEL, GRZSEL T50.00
87550 WEH3ITTEN, LI3ETH 300.00
87710 WI3HERS, JR3EE 45000
87798 WI3KS, QU3INTOW 300.00
88593 WI3KS, YU3IED 45000
85802 WI7SLOW, CRTEY 45000
23087 WISDHAM, RISHIE 300.00
89945 YRBEZIE, HRBLEY 745,37

357,133.88 ¥
REPORT ID: LNNEPRTOE REPORT DATE: 04-01-2014 TIME: 14:54 DAGE 24

FUND 0335

TRAINING EQARD OF EDUCATION
FISCAL WAGES FOR 0770172013 - 0&/30/2014

— ww% LTT FUNDS #++

2,461,167.05

e
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PCGenesis Payroll System Operations Guide

Procedure B: Creating the Summer Salary Accrual Data Files
and the Summer Salary Accrual Estimate by Employee Report

The PCGenesis process to create summer salary accrual claim data is performed using intermediate
posting files from a completed payroll run, and employee status data to estimate the accrual amounts
and accounts required for each employee. The school district is responsible for selecting a payroll run
representative of the normal pay for your employees. Typically this will be the May or June monthly
payroll, but data from any of the last 60 payroll cycles processed in PCGenesis may be used.

Running the process examines the employees’ contract months indicator and uses it to determine
whether the employee should have a salary accrual for July and August, or neither. The summer salary
accrual procedure produces a report listing all employees, and whether any amount was accrued for
that employee. The process can be rerun after making adjustments to the employees’ contract months
indicators to adjust the months of salary that are accrued for specific employees. The process concludes
by creating two or more .CSV files for the July and August accrual claims summarized by account.

After the process completes, make further adjustments using Microsoft ® Excel to load the .CSV file, and
to make final adjustments to the account totals for specific accounts before loading the accrual claims
into PCGenesis.

=] PCG Dist=8991 Rel=15.04.00 01/21/2016 PCW 001 SV CADEVSYS CASECOND WI—I]I [
Payroll System PAYHOBB8
FHey Master Henu

-- Payroll Setup Menu
-- Payroll Update Menu
-- Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
-- MonthlyfQuarterly/Fiscal/Biennial Reports Menu

-- Employee Reports{Labels Menu

-- Update/Display DescriptionfDeductionfAnnuity Menu
-- Earnings History Menu

-- Check Reconciliation Menu

-- Update/Display Payroll Monitor

-- Special Functions Menu

1
2]
N
4
5
8]
KN
10
KN
12
REY
20

-- File Reorganization

| | | | 15.03.008

Step  Action
1 Select -5 (F5 - Monthly/Quarterly/Fiscal/Biennial Reports Menu).
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PCGenesis Payroll System Operations Guide

The following screen displays:

[E] PCG Dist=8991 Rel=18.04.00 12/21/2018 PCGO002 SV C\DEVSYS CA\SECOND WHITE — O X
Payroll System PAYHOOO5
FKey Monthly/Quarterly/Fiscal/Biennial Reports Henu
Monthly:

_1 | -- PSERS Contribution Reports & Files

_2 | -- TRS Contribution Report & File

il - - GHI Export File for State Health Benefits

_4 | -- Update GHI Change File for Current Employees Activating Health
Coverage, Changing Status, or Terminating

Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File

[

Fiscal:
_10 | -- Fiscal Wages by Fund
_11 | -- Create Summer Salary Accrual Claim Data
i] -- Create Accrued Summer Salary Paid Report
_13 | -- Accrued Summer Salary by Function Report
_14 | -- SHBP Audit Report for the Fiscal Year

Biennial:
20 | -- EEO-5 Report and Transmission File [Due Even Numbered Years)

Master | Voo 18.63.01

88| 145 | 3| DAL | END

Ste Action

2 Select 11| (F11 - Create Summer Salary Accrual Claim Data).
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PCGenesis Payroll System Operations Guide

The following screen displays:

B PCGDist=8991 Rel=14.01.00 04/01/2014 PCW 001 S5¥ C:\DE¥YSYS C:\SECOND _IEILI
SSALACRL

Create Summary Salary Accrual Reports and Claim Load Files

Use the file browse option to select the ACCTSORT file from the payroll
period you choose as best for creating the accrual reports and load files.

Clear any Gross data line types you do not want included:

For what fiscal year are you running the accrual? (CCYY): 2814
Use prior year or current contract months? (C or P): B

Enter the Import file Path and Hame OR  F18 to Browse for File

K:\SECOND\ACRLDATANACCTSORTccyynmdd .nn

Enter=Continue or F16=Exit
BNTEL Flo 12.083.01

FiE -

Step Action

3 Delete any gross data lines to be excluded from the evaluation from the Clear any Gross data
line types you do not want included field.

4 Verify the defaulting entry is correct, or enter the appropriate fiscal year (CCYY) in the For
what fiscal year are you running the accrual? field.

This measure ensures the creation of the accrual claims with the correct fiscal year regardless
of the payroll run date selected.

5 Enter C (Current contract months) or P (Prior year) in the Use prior year or current contract
months? field.

If the annual “Update Job Code for CPIl/Payroll/CS-1"" procedure has been run, and the
current contract months indicator for July and August payrolls is being updated, the
appropriate choice is to use the P (Prior contract months) indicator. Refer to the
Certified/Classified Personnel Information (CPI) System Operations Guide, Section I: Special
Functions for the “Update Job Code for CPI/Payroll/CS-1" procedure instructions.
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Step

6

" Action |

Select F10 (Browse for File) and locate the appropriate ACCTSORT file within the
ACRLDATA directory.

PCGenesis allows entries other K2\SECOND\ACRLDATA\ACCTSORT-ccyymmdd.pp as long
as the directory structure entered exists.

After the appropriate ACCTSORT file has been selected from the F10 (Browse for File) window, the
following dialog box displays:

PCG Dist=8991 Rel=14.01.00 04/03/2014 PCW 001 S¥ C:DE EI

\t”) This file was created on 03/25/2014
-

15 this the File wau wank to use?

Step | Action |
7 A “File was created on MM/DD/CCYY” dialog box displays. Verify the creation date of the
file. If the correct file was selected, select L button. If the date is incorrect select
the LT, A button and return to Step 6 to select a different path and filename.
8 Select Enter (Continue).

After all employees’ payroll information has been evaluated, PCGenesis will prompt for the
July, and August accrual claims’ output filenames. By default, the files are saved to the
PCGenesis C:\CLAIMS directory as CLAIMccyyJULnn.csv and CLAIMccyyAUGnNnN.csv,
where ccyy identifies the year of the accrual claims and where nn identifies the payroll
sequence number, starting with 01, in the event more than one claim is required.

To modify the default names and locations, modify the name as presented in the save dialog
box and/or navigate to the desired save directory.
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For July claims, the following window displays:

Output name for JULY Accrual CSY file 7| x|
Look jn: | ) CLAIMS x| = &k E-

%}ACCRUAL DATAZO1Z,C5Y
%}CLF&IMEDIEF&UGDI J23Y
%}CLF&IMZDIEJULDI ey
%}CLAIMEDISAUGDI J23Y
%}CLAIMEDISF&UGDIX.CSH
%}CLAIMEDISJULDI e
%TCL.':'.II"-'EEI13JL|LI:I1><.ICS'-.II
%}CLAIMEDHAUGDI J25Y
%}CLAIMEDHAUGDE.CSH
%}CLF&IMEDHJULDI J23Y
%}CLMMZDHJULDZ.CSV

by Documents

WL
Ty

ty Computer

File name: [CLAMZ0TAIUCDT C5Y | open |
Filez aof type: I j Cancel |
p

Choose the appropriate file, and select ﬂl (Open) for each file displayed.

The number of files and filenames that display are school district- and system-specific, and
may differ from those displayed in the preceding screenshot examples.
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For August claims, the following window displays:

Output name for AUGUST Accrual CSY file 7| x|
Look jn: | ) CLAIMS x| = &k E-

ELEACCRUAL DATAZ012, OS5V
2L CLAIMZ012AUG01, C5Y
2L CLAIMZ012]0L01.C5%
(2L CLAIMZ013AUGO 1, C5
2L CLAIMZ013AUGD 1%, C5Y
(ZL] CLAIMZ01370L01.C5Y
(ZL] CLAIMZ01370L01 %, C5Y
(ZL) CLATMZ014AUG01, C5
(ZL) CLATMZ014AUG0Z, C5
ZL) CLAIMZ01420L01, C5Y
2L CLAIMZ01470L02. C5Y

by Documents

WL
Ty

ty Computer

File pame: [CLamMz01 480601 C5v | open |
j Cancel |
g

Step Action

10

Filez aof type: I

Choose the appropriate file, and select ﬂl (Open) for each file displayed.

The number of files and filenames that display are school district- and system-specific, and
may differ from those displayed in the preceding screenshot examples.

11 In the case of duplicated output filenames, PCGenesis replaces the previous file’s output
information with the most recently selected results.
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The following screen displays:

E PCG Dist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CA\SECOND WHITE - O X
Payroll System PAYHOBO5
FKey Monthly/Quarterly/Fiscal/Biennial Reports Henu
Monthly:
1 | -- PSERS Contribution Reports & Files
2 | -- TRS Contribution Report & File
3 |--GHI Export File for State Health Benefits
4 | -- Update GHI Change File for Current Employees Activating Health
Coverage, Changing Status, or Terminating
Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File
Fiscal:
10 | -- Fiscal Wages by Fund
11 | -- Create Summer Salary Accrual Claim Data
12 | -- Create Accrued Summer Salary Paid Report
13 | -- Accrued Summer Salary by Function Report
14 | -- SHBP Audit Report for the Fiscal Year
Biennial:
20 | -- EEO-5 Report and Transmission File [Due Even Numbered Years)
Mastar | User;y 18.03.01
rc® | 15 | ™45 | LAV, | MEND

12 To print the report via the Uqueue Print Manager: Select 3= (Uqueue).
To print the report via Microsoft® Word: Select @l (MS WORD).
Follow the instructions provided in the Technical System Operations Guide, User Interface
Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to
create the macro necessary to use the feature where appropriate.

13 Select ﬁl (F16 - Exit) to return to the Payroll System Master Menu, or select MI
(Master) to return to the Business Applications Master Menu.

14 Verify the report’s results are correct.
If the results are incorrect, verify the file selected is correct, and that the desired Gross
Data Line Types are correct. Contact the Technology Management Customer Support
Center for additional assistance as needed.
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B1. Summer Salary Accrual Estimate by Employee Report — Example

REPORT DATE: 04/01/2014 FY 2014 SIMMER SALARY ACCRURL ESTIMLTE EY EMPLOYEE DAGE 1
REPORT PROG: PLYPRI1OE

EMP NO EMPLOYEE NAME TYPE RCCOUNT LESCRIPTION OBJECT ACCRURL BEMT ROCEURL MONTH

88175 RDZOCE, ALZONZO 5 14 100 0 1320 2700 12100 2012 O Q00000 BEGULRER BMOUNT 18100 CMITTED 1Z2MTH
EMPLR FICR/MEDC ZZ000

GHI WON-CERTIFIED 21000

88757 AD4IR, MI4HRELE 5 14 100 0 1041 1000 11000 0102 1 Q00000 BEGULRR AMOUNT 11000 JUL & ROG
EMPLR FICR/MEDC ZZ000
EMPLE TRES 23000
GHI CERTIFIED 21000
5 14 100 0 1043 1000 11000 0102 1 Q00000 BEGULRAR AMOUNT 11000
EMPLR FICR/MEDC ZZ000
EMPLE TRES 23000
514100 0 2111 1000 11000 0108 1 000000 BEGULAR AMOUNT 11000
EMPLR FICR/MEDC 22000
EMPLE TES 23000
GHI CERIIFIED 21000
514 100 0 2113 1000 11000 0103 1 000000 BEGULAR AMOUNT 11000
EMPLR FICR/MEDC 22000
EMPLE TES 23000
85664 AGSTLERL, DOSOVEN 514 100 0 5530 2600 13000 2013 0 000000 BEGULAR AMOUNT 153000 5,265.73 OMITTED 12MTH
EMPLR FICR/MEDC 22000 35e.09
EMPLE TES 23000 247 .12
GHI WON-CERTIFIED 21000 55¢.20
8844 RAGSTLERR, JOSUE 5 14 100 0 1041 1000 11000 0102 1 Q00000 BEGULRR AMOUNT 11000 2,301.81 OMITTED OQOMTH
EMPLR FICR/MEDC ZZ000 17e.09
EMPLE TRS 23000 282 .88
514 100 0 1043 1000 11000 0103 1 000000 BEGULAR AMOUNT 11000 103_32
EMPLR FICR/MEDC 22000 7.85
EMPLE TES 23000 12 Te
85351 1ALZNS0, JOZTTE 514 100 0 1320 2700 18000 2012 0 Q00000 BEGULAR AMOUNT 18000 544 27 JUL & LUG
EMPLR FICR/MEDC 22000 44 32
GHI NON-CERTIFIED 21000 55e.20
REPORT DATE: 04/01/2014 FY 2014 SIMMER SRALARY ALCCRUAL ESTIMATE BY EMPLOYEE DRGE =4

EEPRORT PROG: PRYDRI1OE

DESCRIPTION 0BJECT JULY LMT LITGUST IMT
GULER EMOUNT 11000 402,215.50 359,8el 55

EEGULAZR RMOUNT 11200 2,838.74 2,638.74
GULLR AMOUNT 11210 4,320.80 4,320.80
GULER EMOUNT 11500 3,1e8.17 3,1e8.17
GULER EMOUNT 11e01 4,214 Z8 4,214 28
GULER EMOUNT 11700 1,523 82 44557
GULLR AMOUNT 11200

GULER EMOUNT 13100
GULER EMOUNT 14000
GULER EMOUNT 14010
GULLR AMOUNT 14200
GULLR AMOUNT 14€00
GULER EMOUNT 1e300
GULER EMOUNT 1e500
GULLR AMOUNT 17200
GULLR AMOUNT 17300
GULER EMOUNT 17400
GULER EMOUNT 17700
GULLR AMOUNT 18000
GULLR AMOUNT 18100
GULER EMOUNT 18400
GULER EMOUNT 15000
GULLR AMOUNT 13100
GHI CERTIFIELD 21000
GHI NON-CERTIFIED 21000
EMPIR FICR/MEDC ZZ000
EMDPIR TRE 23000

GRAND' TOTALS
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The final page of the report contains individual fund totals and July and August grand totals.

REPORT DATE: 04/01/2014 FY 2014 SIMMER SALRRY ACCRUAL ESTIMRTE BY EMPLOYEE PAGE (=3
REPORT PROG: PRYDRI1OE

ROCOUNT NUMEER JULY AMT LUGUST EMT
14 514 0 €030 23500 15100 0155 1 Q00000 1,424.43 1,424.43
14 514 0 €030 2500 22000 0155 1 000000 10858 108 .58
14 514 0 €030 2500 23000 0155 1 oOOOOQ 174.52 174 .52
FUND 514 TOTLLE 35,437.88 24,875 €3
14 580 0 1540 1000 11210 0155 1 QO0O0O0Q

14 560 0 1540 1000 14000 0155 1 Q00000

14 5&0 0 1540 1000 14010 0155 1 000000

14 560 0 1540 1000 21000 0155 1 000000

14 560 0 1540 1000 22000 0155 1 QOOOOQ

14 5€0 0 1540 1000 23000 0155 1 Q00000

14 580 0 1540 2400 15100 0155 1 000000

14 560 0 1540 2400 21000 0155 1 000000

14 560 0 1540 2400 22000 0155 1 QO00O0O0OQ

14 560 0 1540 2400 23000 0135 1 Q00000

FUND 560 TOTALS 12,054.65 11,253.02
14 &05 0 5550 3100 18400 0201 1 0O0O0O00D 2, 081.25 Z,081.25
14 €05 0 9550 2100 21000 0201 1 QOOOOD 1,1%2._40 1,152 _40
14 €05 0 9550 3100 22000 0201 1 QOOOOO 124 &0 124 &0
FUND €05 TOTRLS 3,378.25 3,37

14 €0€ 0 9550 3100 182400 0108 1 QOOQOOO 5,508.4¢ 5,508 .4¢
14 &0& 0 5550 3100 15100 0108 1 0OO0O00D 750,40 TS0 .40
14 &0& 0 5550 3100 21000 0108 1 OOOOO0D Z,384.80 2,384 80
14 e0€ 0 9550 3100 22000 0108 1 QOOOOO 427.55 427 .55

REPORT DATE: 04/01/2014 FY 2014 SIMMER SALRARY RCCRUAL ESTIMRTE BY EMPLOYEE PRGE 23
REPQORT DROG: PAYDPRIOE

RCCOUNT NUMEER JULY AMT AUGUST EMT
14 &0& 0 5550 3100 23000 0108 1 0OO0O00D 125.55 125.585
FUND e0e TOTALS 5,641.24 5,641 24
GRAND TOTRLS 255,784 27 828,810.7¢
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Procedure C: Updating Employees’ Gross Data and Contract
Months

After completing the C1. Updating Gross Data procedure and the C2. Mass Updating Contract Months
procedure where appropriate, return to Procedure B: Creating the Summer Salary Accrual Data Files
and the Summer Salary Accrual Estimate by Employee Report to repeat the extract of summer salary
accrual information.

C1. Updating Gross Data

Refer to Section B: Payroll Update Processing, Topic 4: Update/Display Payroll Information,
Procedure C: Updating/Displaying Gross Data for instructions.

For gross data information updates, the following screen displays:

-
] PCGDist=8991 Rel=15.0400 01/21/2016 PCW 001 SV CADEVSYS CASECOND WT‘E@Q
i e ——————

Status Active Update/Display Gross Data PAY A7
EmpMo 88389 AL4RECHT, KE4MITH Class 3 18 WO. TEACHERS

SSN 999-88-8389 Loc 194 Location 888194 Job cd 13 CLASSROOM TEACHERS

Salary sched Cert level TS Pay step L4 State yrs 18 Local yrs 18

Work sched ID __  Hrs/Day _B.808 Days/Week @ Hrs/Week _48.88 13/14 pay sw _  Budget pay cat __
Ann work days 198 Days worked YTD .88 This per 8.88 Days docked ¥TD 8.88 This per a.88

Proc Pay Pay Rate Days/Hrs Days/Hrs Regular Ouvertime GHI % Pay Pay for
Type Type Hrly/Daly  Regular Overtime Gross Gross Dist Reas Period End

1. 5 8818 4542 17 1.60068 91

g2. 5 B621 81.25 o1

83. 5 B318 166.67 o1

8y, _ _

8. _ _

B6. _ _

47068.89 1.8688 Sub  Budget
¥r Fnd F Prgm Fnct Objct Fcty B Addt'l Pens Gross Pens Amt  Contract Distrib  Flag

ACCT 81 16 1668 _ 1681 16866 116688 194 _ 4542 17 ¥ s

AGCT 82 16 1868 _ 1683 1666 1168688 _194% _ 81.25 _ I

AGCT 83 16 188 _ 9996 2166 146688 _181 _ 166 .67 _ L

AGCT 684 88 _ _ _ _

AGCT 65 88 _ _ _ _

AGCT 86 88 _ _ _ _

4798.09

Total gross 4790089 Pens code 2 TRS

Cycle gross 4790.89 Pens switch ¥ TRS/ERS Pens Gross Pay sch. # 12

State salary 54586.84 TRS service ind 1 Adj Amt/% Cycle 2 Sch ¥r
Local salary 975.88 No pension code __ Contmo 18

0ther 2000.04 Pens Amt/% -B688 PY contmo 18
Contract amt 57481.88 Pens elig date 2/1851999

:N“vlFl’%lFQ‘%lF3§IFM Fs Fs F? [ E FQSOA FIOY F11E||F12E|I | |F15Q| 15.02.80

Per | Ded | Gi= |waH | Lv | vid |Help | Adj |FICA| Gar |

Step  Action

1 Enter 91 (Summer Accrued Pay Payout) or 92 (Summer Employment Pay), or select on the
drop-down selection icon =lin the Pay Reas (Pay Reason) field to select the information.
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Step  Action

2 Enter the correct contract month information in the Contmo (Contract Month) and the PY
contmo (Payroll Year contract month) fields.

If'the “Update Job Code for CPI/Payroll/CS-1" procedure has not been performed, update
the Contmo (Current Contract months) and PY Contmo (Prior Year Contract months)
indicators with the contract months for the employee’s new and prior fiscal year contract
month status.

>

Enter ‘12’ for 12-month Contractual and Salaried employees who do not accrue salary, ‘11
for employees who only accrue a July salary, and ‘10’ or ‘9’ for employees who accrue July
and August salaries. Use zero (‘0°) for substitutes and temporary employees who do not
accrue summer salaries.

3 Select E (Enter) to validate the entry, and ﬁl (F8 — Save changes).
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C2. Mass Updating Contract Months

This report does not update the PY Contmo (Prior Year Contract Months) field. PCGenesis
automatically updates the prior year contract months field when performing the “Update Job Code for
CPI/Payroll/CS-1” procedure. Performed annually, the procedure preserves the CPI job code for CS-1
processing. The procedure also moves the contract months field value to the prior year contract
months field value for accrual report processing in the next fiscal year.

Step  Action

1 For employee Contract Months mass updates: Refer to Payroll System Operations
Guide, Section I: Special Functions, Topic 6: Payroll Mass Update Employee Payroll
Information Processing, Procedure E: Mass Update Selected Employees’ Fields.

The following screen displays:

B PCGDist=8991 Rel=14.01.00 04/01/2014 PCW 001 S¥ C:\DE¥SYS C:\SECOND _ = x|
MASS 8208
Mass Update Selected Employees' Field({s)
Record selection criteria: Filter set: Class,Status
What to Update
Enter Contract Months/Year (09 - 12): __ Update? (¥/H) H Contract Honths
Enter Service Time Indicator{® or 1): 8 Update? (¥/H) H Service Time
{(8=Ho TRS Service Credit, 1-TRS Service Credit)
Enter Pay Reason Code: a8 Update? (¥/M) H Pay Reason
Set All Prenote Flags = ¥ ¥ Update? (Y¥/H) H Prenote Flags
Curr Hew
Replace CPI Annual Contract Days: ]3] 888 Update? (¥/N) H CPI Contract Days

Replace CPI Annual Work Days: aa 888 Update? (¥/NH) N CPI Work Days

ENTER = Continue, F16 = Return to Record Selection

Em[v FI* |F2« F35|F4|F5‘F€‘F7 F2 u F3 , FIOY Fii E' F|2E| :’:;ﬂ ns& 13.84.80
FIS« FI?E;)| Fism

Help

Step Action

2 Make the appropriate entries within the fields, and select Enter twice.
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Procedure D: Formatting the Summer Salary Accrual
Information into Microsofi® Excel

When satisfied with the Summer Salary Accrual Estimate by Employee Report’s results, the July and
August summary information’s .csv files may be loaded using the new Large Claim Entry/Import
program. For additional adjustments however, you must make the modifications within the .csv file
using Microsoft® Excel. For example, if the June salary amount includes extra pay, or was less than
normal when docking the employee’s pay, PCGenesis does not require a dollar amount for the salary
accrual. The employee’s account detail (charge) lines can be located and increased or decreased as
needed. Remove account information where appropriate for School Food Services (SFS) when
processing the accruals monthly. When making dollar amount adjustments, be sure to enter a formula to
calculate a new claim total in cell L5 - =SUM(L12:L1011).

** ATTENTION * * *

The Import file may not contain more than 998 account detail lines. These lines must also be in
numerical order.

Step  Action

1 Within Microsoft® Excel, select File — Open from the Menu Bar.

2 Open the file created in C:\Claims.

3 Select on the drop-down selection icon ~| in the Files of type field to select All Files.
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The following window displays:

) CACLAIMS ==
o

File Edit View Favorites Tools Help

eﬂad - J Lﬂ% pSeardﬂ [ Folders | i3]~ > 3 x 9 v @ % @ [ﬁ @

Address |[E;| C:\CLAIMS

EBE

Type Date Modified

Microsoft Office Excel Comm..,  2/19/2009 7:3% AM
Microsoft Office Excel Comm...  2/19/2009 7:39 AM
Microsaft Office Excel Comm... 2/19/2009 7:33 AM
Microsoft Office Excel Comm...  2/19/2009 7:39 AM

MName &
iT‘|—_la]iZ:L.ﬂtII'~J1ZIZJ(J‘3|¢'.UG0 1.CsV
iT‘ﬂk]CL.ﬂtlI'~"'I2009.ﬂtUG02.CS\!‘
ﬁ,—_la]CLAIMZUUQJULU 1.CsV
@CLMMZUUQJULUZ.CSV

Step  Action

4 For July claims: Double-select CLAIMCCYYJULO01.CSV.
For August claims: Double-select CLAIMCCYYAUGO01.CSV.

If more than one import file is required, additional pairs of files will be listed with the
sequence number ending with ‘02°, ‘03°, etc. Each import file will contain a maximum of

900 lines.
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The following screen displays:

@\E9 - BOVAED CLAIM2008 JULO2.CSV - Microsoft Excel
S o o L ®- = x
[ Gon <l - [A N Genera - H7 [Normal Bad Good Neutral e T [ Dt A
“— s copy - @i~
P matpanter || B £ 0[] & A S Megescenter~ |8+ % o[58 8] | Conditioral_rormat Ewlonatory... [Input ] Lnkedcell _[Note B o i s | 20 S AT
Clipboard & Font =) Alignment =] Number =] Styles Cells Editing
AL - S|
A B [ D E F G H 1 J K L M N o P (s} R S T u Y w X Y z AA
1 1 Claim Entry Spreadsheet
2 |For AUGUST Summer Salary Accruals File: 02
3
4 Vendor Vendor Ref Blnc Date Amount
sy o s a2 63009 1370508
6 Discoun t Date Amount
7 X 0 0 0
8 Description 1 Description 2
3 D 0 JULY SUMMER SALARY ACCRUAL 10 AND 11 MONTH EMPLOYEES
10 *=* Charge Lines ***
1 Yr Fund F Prgm Func Objet Fety B Addl Amount 1099
B i s 100 o 2213 w0 23000 305 o o 213
3L 2 8 100 0 2620 1000 11200 6104 0 0 8309.67
14L 3 8 100 0 2620 1000 21000 6104 0 0 1478.27
5L 4 8 100 0 2620 1000 22000 6104 0 0 608.12
16 L 5 8 100 0 2620 1000 23000 6104 0 0 77113
17 L 6 8 100 0 2620 2100 19100 6104 0 0 2083.33
8L 7 8 100 0 2620 2100 21000 6104 0 0 308.01
90 s 100 o 2s0 o100 20000  e10 o o 15267
20 L 9 8 100 0 2620 2100 23000 6104 0 0 193.33
2L 10 8 100 0 3011 1000 11000 199 0 0 46942.83
2L 11 8 100 0 3011 1000 11000 3052 0 0 19318.54
2L 12 8 100 0 3011 1000 11500 199 0 0 6763.07
4L 13 8 100 0 3011 1000 11500 3052 0 0 1414.29
25 L 14 8 100 0 3011 1000 11700 199 0 0 1174.67
261 15 s 100 o o o0 1s100 19 o o 7ass
27|L 16 8 100 0 3011 1000 19100 199 0 0 3718.69
2L 17 8 100 0 3011 1000 21000 199 0 0 9375.39
2L 18 8 100 0 3011 1000 21000 3052 0 0 3598.34
30 L 19 8 100 0 3011 1000 22000 199 0 0 4287.76
31L 20 8 100 0 3011 1000 22000 3052 0 0 1470.77
32 L 21 8 100 0 3011 1000 23000 199 0 0 5460.13
53 2 s 100 o o o0 23000 305 o o 15201
4L 23 8 100 0 3013 1000 11000 199 0 0 4379.63
35 L 24 8 100 0 3013 1000 11000 3052 0 0 748.08
36 L 25 8 100 0 3013 1000 21000 199 0 0 3.92
37 L 26 8 100 0 3013 1000 21000 3052 0 0 0.67
38 L 27 8 100 0 3013 1000 22000 199 0 0 317.01
39 L 28 8 100 0 3013 1000 22000 3052 0 0 53.1
w0 2 s 100 o a3 o0 23000 199 o o 3
a L 30 8 100 0 3013 1000 23000 3052 0 0 69.42
421 31 8 100 0 3019 2400 19100 199 0 0 1593.73
2 100 0 _ama_omn om0 e o 0 ea
dedon clamzoosiues 7 0 m
Ready | B3 |

Although the screenshot example displays the CLAIMccyyJULnn.csv spreadsheet, these instructions also
apply to the CLAIMccyyAUGnNN.csv file.

Step  Action

5 Make the appropriate changes to the account lines and dollar amounts.

6 1™ ET.

From the Menu Bar, select File > (Save).

7 Close Microsoft® Excel.

8 When satisfied with the file’s data, follow the instructions in the Financial Accounting and
Reporting (FAR) System Operations Guide, Section D: Claim and Expenditure Processing
to load the claim into PCGenesis.
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Procedure E: Print the Accrued Summer Salary Paid Report

** ATTENTION * * *
Complete July and August payrolls before beginning this procedure.

[ e H
=] PCGDist=8991 Rel=15.04.00 01/21/2016 PCW 001 SV CADEVSYS CASECOND WI-IIT-
Payroll System PAYHMBBAA

Haster Menu

Payroll Setup Menu
Payroll Update Menu
Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
MonthlyfQuarterly/Fiscal/Biennial Reports Menu

Employee ReportsfLabels Menu

-- Update/Display DescriptionfDeductionfAnnuity Menu
-- Earnings History Menu

-- Check Reconciliation Menu

-- Update/Display Payroll Monitor

-- Special Functions Menu

B EEEERE b kb

-- File Reorganization

Mastr | e | N I I 15.83.00

re | L5 | MoriSp | BT | MEND

Step  Action
1 Select - 5| (F5 - Monthly/Quarterly/Fiscal/Biennial Reports Menu).
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The following screen displays:

E PCG Dist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Payroll System PAYHOOOS
FKey Monthly/Quarterly/Fiscal/Biennial Reports Henu
Monthly:
1_| -- PSERS Contribution Reports & Files
2 | -- TRS Contribution Report & File
3 | -- GHI Export File for State Health Benefits
4 | -- Update GHI Change File for Current Employees Activating Health
Coverage, Changing Status, or Terminating
Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File
Fiscal:
10 | -- Fiscal Wages by Fund
11 | -- Create Summer Salary Accrual Claim Data
12 | -- Create Accrued Summer Salary Paid Report
13 | -- Accrued Summer Salary by Function Report
14 | -- SHBP Audit Report for the Fiscal Year

Biennial:
20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

Master | T5e 18.63.01

re®| 15 | "5 | DA | MENR

Step  Action
2 Select 12| (F12 - Create Accrued Summer Salary Paid Report).
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The following window displays:

Lock jri: | ) GOSEND | 5 E5-

=| 8991PLEEZ0140401, TXT
=| 8391PUF20140401, TXT
=] 899120140318, TXT

=] 899120140320, T«T

=] 899120140326, THT

= 899120140401, THT
Desktop EL] ACCRUAL DATAZ014, 05

= racHADL

SALACCULz0140401.C5Y
by Documents

SALACCULZ0140403, 25

o
by Computer

Fil= narne: SALACCULZ0140403 j Dpen
Filez of type: I j Cancel |
FA

" Action
3 Verify the filename (SALACCULccyymmdd) in the File name field is correct, and select
Zeen | (Open).
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The following screen displays:

= PCGDist=8991 Rel=14.01.00 04/01/2014 PCW 001 S¥Y C:\DE¥SYS C:\.SECOND = IE' Iil
CREATE ACCRUED SUMMER SALARY PAID REPORT PAYPR107
Enter the payroll calendar year 2014

to create the report of accrued salary paid for
July and August of that pear.

Enter P to use the prior year contract months |E|
indicator or C to uze the current pear value
for determining if amounts paid were accrued.

OK [Enter)|  EXIT (F18) | 89.02.00
Step  Action
4 Verify the correct calendar year defaults, or enter the payroll year (CCYY) in the year field.

PCGenesis defaults to the current calendar year.

5 To use the prior year’s contract months: Enter P (Prior Year Contract Months).
To use the current year’s contract months: Enter C (Current Year Contract Months).

Normally this report is run “after the fact”, and the prior year contract months indicator
will be correctly populated to produce results based on the employee’s work schedule for
the prior year. If the “Update Job Code for CPI/Payroll/CS-1"" procedure has not yet

been run for the new fiscal year, “C” may be entered instead to use the value in the
current contract month’s indicator.

6 Select .OK(Enten| (OK - Enter).

To exit the procedure without processing, select _EXIT(PF16) | (Exit - F16).
When selecting OK-Enter, “*** Processing Request ***” briefly displays.
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The following screen displays:

m PCG Dist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Payroll System PAYHOOOS
FKey Monthly/Quarterly/Fiscal/Biennial Reports Henu
Monthly:
1_| -- PSERS Contribution Reports & Files
2 | -- TRS Contribution Report & File
3 | -- GHI Export File for State Health Benefits
4 | -- Update GHI Change File for Current Employees Activating Health
Coverage, Changing Status, or Terminating
Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File
Fiscal:
10 | -- Fiscal Wages by Fund
11 | -- Create Summer Salary Accrual Claim Data
12 | -- Create Accrued Summer Salary Paid Report
13 | -- Accrued Summer Salary by Function Report
14 | -- SHBP Audit Report for the Fiscal Year

Master | Usey 18.63.01

Biennial:
20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

re®| 15 | "5 | DA | MENR

Step  Action

7 To print the report via the Ugueue Print Manager: Select =] (Uqueue).
To print the report via Microsoft® Word: Select @l (MS WORD).
Follow the instructions provided in the Technical System Operations Guide, User Interface
Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to
create the macro necessary to use the feature where appropriate.

8 Select ﬁl (F16 - Exit) to return to the Payroll System Master Menu, or select MI
(Master) to return to the Business Applications Master Menu.

9 Verify the report’s results are correct. Where applicable, make manual corrections by
accessing the .csv file created in Procedure B: Creating the Summer Salary Accrual Data
Files and the Summer Salary Accrual Estimate by Employee Report.

10 Proceed to E1. Making Manual Corrections to the Summer Salary Accrual PAID.csv File.
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EEDORT DATE 04-01-2014 ACCRUED SUMMER SATARY PATD REDORT DLCE 45
FEDORT TIME 15:25:3%

DROGREM DAYDR107

FUND £06

FUNCTION 3100

EMDT NO EMDLOYEE MEME LCCOUNT AMOUNT  CHECK DATE  CONTRACT MO
022543 AVILOS, CHIRLEY 14 £0& 0 53350 3100 18400 01081 000000 00 07/31/13 10
088543 AVILOS, CHIRLEY 14 €06 0 5930 3100 18400 01081 000000 744.64  07/31/13 10
022543 AVILOS, CHIRIEY 14 £02 0 3330 3100 12400 01081 000000 T44.84 08730713 10
022543 AVILOS, CHIRLEY 14 £0& 0 53350 3100 18400 01081 000000 00 0B/30/13 10
088018 EBRTNSON, BRTANZ 14 £06 0 5330 3100 15100 01081 000000  1,452.30  07/31/13 10
022018 ERTNSON, BRTANL 14 £0& © 3350 3100 15100 01081 000000 1,482 50  08/30/13 10
023104 CHSATE, LUSHMNA 14 £0& 0 5330 3100 18400 01081 000000 .00 07/31/13 10
083104 CHSATE, LUSHNR 14 €06 0 5330 3100 18400 01081 000000 904.61  07/31/13 10
025104 CHSATE, LUSHNA 14 £0& 0 53350 3100 18400 01081 000000 00 0B/30/13 10
083104 CHSATE, LUSHMNR 14 €06 0 5330 3100 18400 01081 000000 904.61  08/30/13 10
027720 COSNEY, LOSD 14 £02 0 3330 3100 12400 01081 000000 413 .42 07/31/13 10
027720 COSNEY, LOSD 14 £0& 0 53350 3100 18400 01081 000000 418 42 08/30/13 10
0885371 FEENANDES, ELEANDA 14 €06 0 5330 3100 18400 01081 000000 .00 07/31/13 10
022371 FEENANDES, ELEANDA 14 £0& 0 53350 3100 18400 01081 000000 38068 07731713 10
0885371 FEENANDES, ELEANDA 14 £0& 0 5330 3100 18400 01081 000000 .00 08/30/13 10
022571 FEENAMDES, ELEINDA 14 £0& 0 3330 3100 12400 01081 000000 380 .68 08/30/132 10
023536 JASQUES, MRSQUITTA 14 £0& 0 53350 3100 18400 01081 000000 TE.ZE 07731713 10
089596 JRSQUES, MASQUITTR 14 €06 0 5330 3100 18400 01081 000000 .00 07/31/13 10
08353 JREQUES, MREQUITTA 14 €08 0 5330 3100 18400 01081 000000 00 0B/1E/13 10
083536 JREQUES, MASQUITTR 14 £0& 0 53350 3100 18400 01081 000000 TER.ZE  08/30/13 10
087571 MCEARTHEY, ELEANDA 14 €06 0 5330 3100 11400 01081 000000 .00 07/31/13 10
0287371 MCEARTNEY, ELEANDA 14 £0& 0 53350 3100 11400 01081 000000 130.50  08/30/13 10
0885308 MUSLIGAN, CLSVELAND 14 €06 0 5930 3100 18400 01081 000000 833.99  07/31/13 10
022308 MUSLIGAN, CLEVELIND 14 £0& 0 3330 3100 12400 01081 000000 233.33  08/30/13 10
087325 OLAVARES, SH4E 14 £0& 0 53350 3100 18400 01081 000000 §53.02  07/31/13 10
087325 OL4VARES, SH4E 14 €06 0 5330 3100 18400 01081 000000 993.02  08/30/13 10
0833E€ DRAROTT, JO3AS 14 €0 0 5330 3100 11400 01081 000000 00 07/31/13 10
083366 DA3RCTT, JO3AS 14 £0& 0 5330 3100 11400 01081 000000 .00 08/30/12 10
0885317 DA4LSEN, ST4RLING 14 €06 0 5330 3100 18400 01081 000000 744.64  07/31/13 10
022317 DPRA4LEEN, STARLING 14 £0& 0 53350 3100 18400 01081 000000 74484 08730713 10
088271 SCIREIBER, MOZN 14 €06 0 5930 3100 18400 01081 000000 960 .68 07/31/13 10
022271 SCIRETEER, MOZN 14 £02 0 3330 3100 12400 01081 000000 00 07/31/13 10
022271 SCIRETBER, MOZN 14 £0& 0 53350 3100 18400 01081 000000 38068 08/30/13 10
088271 SCIREIBER, MOZN 14 €06 0 5330 3100 18400 01081 000000 .00 08/30/13 10
FUNCTION TOTAL 17,705.38

FUND TOTAL 17,705 .38

EEDORT DATE 04-01-2014 ACCRUED SUMMER SATARY PATD REDORT DAZE B0
FEDORT TIME 15:25:3%

DROGRAM DAYDR107

FUND £07

FUNCTION 3100

EMD NO EMDLOYEE MEME LCCOUNT IMOTNT  CHECK DATE  CONTRACT MO
083536 JREQUES, MASQUITTR 14 £07 © 5350 3100 18400 01081 000000 153.34  08/16/13 10
FUNCTION TOTAL 183 .34

FND TOTAL 13334
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E1l. Making Manual Corrections to the Summer Salary
Accrual PAID.csv File

1 Within Microsoft® Excel, select File — Open from the Menu Bar.

2 Open the file created in K\\GOSEND.

3 Choose the drop-down selection icon = in the Files of type field to select All Files.

4 Select the appropriate file created in Procedure E: Print the Accrued Summer Salary Paid

Report. For example, select the filename SALACCULccyymmdd.csv.

5 Make changes to the dollar amounts as needed.

) | Save
6 From the Menu Bar, select File > H (Save).
7 Close Microsoft® Excel.
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Procedure F: Print the Accrued Summer Salary by Function
Report

This process creates a report of the salary and the benefit amounts accrued for each employee, and a
.CSV file. The data on this report is the same data as on the Create Summer Salary Accrual Claim Data
except the report sorts and totals the output by FUNCTION. Employees appear multiple times on the
report, once for each function for which they have salary charged. The .CSV file created contains the
details of the accounts and salary amounts, per employee. This can be loaded into Microsoft® Excel for
detailed "slice and dice" evaluations of the accrual amounts.

When making changes to the claim load .CSV files after exporting but before loading the accrual claims,
the same changes should be made to the .CSV file data contained in this report to keep the .CSV data
consistent.

.
=1 PCGDist=2991 Rel=15.04.00 01/21/2016 PCWOD1 SV CADEVSYS CASECOND wﬁ‘@éﬂ
Payroll System PAYHOBBA

Haster HMenu

-- Payroll Setup Menu
-- Payroll Update Menu
-- Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
-- MonthlyfQuarterly/Fiscal/Biennial Reports Menu

-- Employee Reports{Labels Menu

-- Update/Display DescriptionfDeductionfAnnuity Menu
-- Earnings History Menu

-- Check Reconciliation Menu

-- Update/Display Payroll Monitor

-- Special Functions Menu

FHey
1
2]
3
4
5
8|
9|
0|
1
2
a3
20

[ut)

-- File Reorganization

| | | | | 15.03.008

Step  Action
1 Select -5 (F5 - Monthly/Quarterly/Fiscal/Biennial Reports Menu).
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The following screen displays:

E PCG Dist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Payroll System PAYHOOOS
FKey Monthly/Quarterly/Fiscal/Biennial Reports Henu
Monthly:
1_| -- PSERS Contribution Reports & Files
2 | -- TRS Contribution Report & File
3 | -- GHI Export File for State Health Benefits
4 | -- Update GHI Change File for Current Employees Activating Health
Coverage, Changing Status, or Terminating
Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File
Fiscal

_10 | -- Fiscal Wages by Fund

_11 | -- Create Summer Salary Accrual Claim Data
_12 | -- Create Accrued Summer Salary Paid Report
_13 | -- Accrued Summer Salary by Function Report
L] -- SHBP Audit Report for the Fiscal Year

-

Biennial:
20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

Master | T5e 18.63.01

re®| 15 | "5 | DA | MENR

Step  Action
2 Select 13| (F13 - Accrued Summer Salary by Function Report).
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The following window displays:

B PCGDist=8991 Rel=14.01.00 04/01/2014 PCW 002 S¥ C:\DEYSYS C:\SECOND _|E'|£|
PAYPP108
Create Summary Salary Accrual by FUNCTION Report and Files
Use the file browse option to select the ACCTSORT file from the payroll
period you choose as best for creating the accrual reports and load files.
Glear any Gross data line types you do not want included:
SDHABXYOP __ _
For what fiscal year are you running the accrual? (CCYY): 20814
Use prior year or current contract months? {C or P): P
Enter the Import file Path and Hame OR F18 to Browse for File
K:\SECONDNACRLDATANVACCTSORT —cecyymmdd .nn
Enter=Continue or  F16=Exit
12.683.80

3 Delete any gross data lines to be excluded from the evaluation from the Clear any Gross
data line types you do not want included field.

4 Verify the defaulting entry is correct, or enter the appropriate fiscal year (CCYY) in the For
what fiscal year are you running the accrual? field.

This measure ensures that the accrual claims are created with the correct fiscal year
regardless of the payroll run date selected.

5 Enter C (Current contract months) or P (Prior year) in the Use prior year or current
contract months? field.

If the annual “Update Job Code for CPI/Payroll/CS-1"" procedure has been run, and the
current contract months indicator for July and August payrolls is being updated, the
appropriate choice is to use the P (Prior contract months) indicator. Refer to the
Certified/Classified Personnel Information (CPI) System Operations Guide, Section I:
Special Functions for the “Update Job Code for CPI/Payroll/CS-1"" procedure instructions.

6 Select F10 (Browse for File) and locate the appropriate ACCTSORT file within the
ACRLDATA directory.

PCGenesis allows entries other K\SECOND\ACRLDATA\ACCTSORT-ccyymmdd.pp as
long as the directory structure entered exists.
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After the appropriate ACCTSORT file has been selected from the F10 (Browse for File) window, the
following dialog box displays:

PCG Dist=8991 Rel=14.01.00 04/03/2014 PCW 001 5¥ CIiDEYSYE il

P ) This file was created on 03/25/2014
L]

15 this the File wou wank to usey?

Ste Action

7 A “File was created on MM/DD/CCYY” dialog box displays. Verify the creation date of the
file. If the correct file was selected, select tes button. If the date is incorrect select

I button and return to Step 6 to select a different path and filename.

8 Select Enter (Continue).

The following window displays:

Output name for accrual data CSY file 2| x|
Lok in: | 5 GOSEND x| = &k E-

=| 5991PLEEZ0140401, THT
=] 8991FUF20140401, TXT
=) 899120140318, TXT

=) 599120140320, TXT

2| 599120140326, TXT

2| §99120140401, TXT

ZL] ACCRUAL DATAZO14,C5Y
= MacHAD
SALACCULZ0140401, 05V
SALACCULZ0140403, C5Y

by Documents

WL
Ty

ty Computer

Open

[ Geen |
Cancel |
E

File name: ACCRUAL DATAZ014. C5Y

Lef L

Filez aof type: I
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9 When the Open window displays, verify ACCRUAL DATAccyy.CSV has defaulted in the
Open |
(Open).

File name field, and select

The following screens display:

B PCGDist=8991 Rel=14.01.00 04/01/2014 PCW 002 S¥ C:\DE¥YSYS C:\SECOND _IEILI
PAYPR188
fAccrued Summer Salary By Function Report
#*% PROCESSING REQUEST ==
Employee: 999999 WUELNSTEIN, TE4INA
12.02.08
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The following screens display:

m PCG Dist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Payroll System PAYHOOOS
FKey Monthly/Quarterly/Fiscal/Biennial Reports Henu
Monthly:
1_| -- PSERS Contribution Reports & Files
2 | -- TRS Contribution Report & File
3 | -- GHI Export File for State Health Benefits
4 | -- Update GHI Change File for Current Employees Activating Health
Coverage, Changing Status, or Terminating
Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File
Fiscal:
10 | -- Fiscal Wages by Fund
11 | -- Create Summer Salary Accrual Claim Data
12 | -- Create Accrued Summer Salary Paid Report
13 | -- Accrued Summer Salary by Function Report
14 | -- SHBP Audit Report for the Fiscal Year

Biennial:
20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

Mastar | Voo, 18.63.01
8| IS | "5 | SOV | VENR

10 To print the report via the Uqueue Print Manager: Select 3= (Uqueue).
To print the report via Microsoft® Word: Select @l (MS WORD).
Follow the instructions provided in the Technical System Operations Guide, User Interface

Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to
create the macro necessary to use the feature where appropriate.

11 Select ﬁl (F16 - Exit) to return to the Payroll System Master Menu, or select MI
(Master) to return to the Business Applications Master Menu.
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F1. Summer Salary Accrual Estimate by Function and Employee

EEPORT DATE: 04/03/2014 FY 2014 SUMMER SALARY ACCRUAL ESTIMATE EY FUNCIION AND EMPLOYEE PLGE 47
REPORT ID: PRYDPR1DE
FURCT TON: 3100

EMP N0 EMPLOYEE NAME TYPE ACCOUNT DESCRTPTION OBJECT ACCRUAL IMT ACCEUAL MONTH

85375 LOEDON, JE&S 5 14 €02 0 5950 3100 18400 0100 1 Q00000 REGULALR AMOUNT 15400 1,080.72 JIL & AOG
EMPLR FICA/MEDC 22000 75.17

88308 MUSLIGRN, CLSVELAND 5 14 €04 0 5950 3100 15100 0155 1 000000 REGULLR AMOUNT 15100 1,276 80 JIL & AUG
EMPLR FICR/MEDC 22000 52 &0
EMPLE TERS 23000 15€_75
GHI NON-CERTIFIED 21000 59&_20

88583 NUZN, LAZAWH £ 14 €04 0 59550 3100 12400 0155 1 000000 REGULLR AMOUNT 18400 325.10 JUL & XOUG
EMPLR FICR/MEDC 22000 8570
GHI NOW-CERTIFIED 21000 52820

87525 OLAVARES, SHAE £ 14 €0& 0 59550 3100 12400 0108 1 000000 REGULLR AMOUNT 18400 1,0€1.00 JUL & AUG
EMPLR FICR/MEDC 22000 81.1¢

88517 PRALSEN, ST4RLING £ 14 e0& 0 5950 3100 12400 0108 1 000000 REGULLR AMOUNT 12400 530.42 JUL & AUG
EMPLR FICL/MEDC 22000 45 .14
GHI NON-CERTIFIED 21000 558 .20

8813t ROZKWELL, ST2CEE 2 14 €04 0 5950 3100 12400 0155 1 000000 REGULLR AMOUNT 12400 1,125.30 JUL & AUG
EMPLR FICL/MEDC ZZ000 T9.04
GHI NON-CERTIFIED 21000 55&.20

88271 SCZREIEER, MOZN S 14 €06 0 5550 3100 12400 0108 1 000000 REGULLR AMOUNT 12400 554.58 JUL & AUG
EMPLR FICL/MEDC 22000 25_37
GHI NON-CERTIFIED 21000 55&.20

89878 SHIDMAN, JU3TL 5 14 €06 0 5950 3100 18400 0108 1 Q00000 REGULLR AMOUNT 15400 832_48 JUL & ROUG
EMPLR FICR/MEDC 22000 5&._64
GHI NON-CERTIFIED 21000 556 _20
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The middle of the report lists totals for salary and benefits by function and object, and the grand totals.

EEPORT DATE: 04/03/2014 FY 2014 SUMMER SLTARY ACCRUAL ESTIMRATE BY FUNCTION AND EMDPLOYEE DAGE 4z
EEDORT ID: DLYPRI1ODE

FUNCTION DESCRIPTION OBJECT JULY AMT LUOGUST RMT
1000 GULAR AMOUNT 11000 402 ,215_50 395,861 55
GULAR AMOUNT 11200 2,638.74 2,638.74
GULAR AMOUNT 11210 4,3Z0_80 4,320 _80
GULAR AMOUNT 11500 3,1e8.17 3,1e8._17
GULAR AMOUNT 11€01 4 214 28 4,214 Z8
GULAR AMOUNT 11700 1,523_82 445 57
GULAR AMOUNT 11800 35,917._&5 25,744 04
GULAR AMOUNT 14000 45 108_41 45,108 .41
EEGULAR AMOUNT 14010 1,514.65 1,5914.8e5
EEGULAR AMOUNT 17200 3,573.42 3,573.42
EEGULAR AMOUNT 17300 T,48€.40 4,1%6.01
SALARY TOTAL 512,481.84 455,146.04
GHI CERTIFIED 21000 87,885.00 84,105.00
GHI NON-CERIIFIED 21000 11,524.00 11,524.00
EMPLE FICR/MEDC 22000 36,773.29 35,507.30
EMPLE TRS 23000 €l,542.33 55,813.50
BENEFITS TOTRAL 153,530.62 151,345.80
FUNCTION 1000 TOTIAL T11,012.48 626,435.84
2100 REGULAR EMOUNT 14200 8,477, €,535.00
EEGULAR AMOUNT 14600 T,964.08 7,047.39
EEGULAR AMOUNT 16300 5,455.34 5,455.34
GULAR MMOUNT 17400 3,843.28 3,843.28
GULAR MMOUNT 17700 2,3le.T2 0.00
GULAR MMOUNT 13000 2,865.48 0.00
GULAR MMOUNT 15100 3,130.1¢ 2,280.1e
SALARY TOTAL 33,896,658 25,205.14
GHI CERTIFIED 21000 1,370.28 545.00
GHI NON-CERIIFIED 21000 2,581.00 1,788 €0
EMPLE FICL/MEDC 22000 2,437_3¢ 1,837.33
EMDLE TRE 23000 4,132.48 3,085.18
BENEFITS TOTAL 10,521_09 7,636.09
FUNCTION 2100 TOTAL 44 217_74 32,841 23
GRAND TOTALS 895,784_27 828,810_7¢
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The final page of the report completes the listing of fund totals, benefits totals, and function totals by
account number, along with the grand totals for salary and benefits.

REPORT DATE: 0470372014 FY 2014 GSUMMER SALARY ACCRUAL ESTIMATE EY FUNCTIION AND EMPLOYEE PRGE =1
EERORT ID: BRYPRI1O0E

FUNCTION ACCOUNT NUMEER

1000 14 100 O 3011 1000 23000 0108 1 000000
14 100 O 3013 1000 22000 0108 1 000000
14 100 O 3013 1000 23000 0108 1 000000
14 100 0 3554 1000 22000 0108 1 0O00OOQ T8_eD
14 100 © 3554 1000 23000 0108 1 000000 13538
14 100 © 5071 1000 ZZ000 0108 1 000000 101. &2
14 100 O 5071 1000 22000 0201 1 000000 214.82
14 100 0 5071 1000 23000 0108 1 000000 163.13
14 100 0 5073 1000 22000 0201 1 0QO00OOQ 825
14 100 © €080 1000 ZZ000 0108 1 000000 135.43
14 100 O &0€0 1000 22000 0201 1 000000 140.11
14 100 0 &0€0 1000 23000 0108 1 000000 23683
14 100 0 €080 1000 23000 0201 1 0O00OOQ 23g. B3
FUND 100 TOIRLS 178,432.82
14 402 0 1750 1000 21000 0100 1 0QO0OOQ 5520
14 402 0 1750 1000 Z1000 0155 1 000000 1,850.00
14 402 0 1750 1000 ZZ000 0100 1 000000 155,10
14 402 0 1750 1000 22000 0155 1 000000 315.583
14 402 0 1750 1000 23000 0100 1 000000 25€_10
14 402 0 1750 1000 23000 01595 1 000OOQ 1,855 38
FUND 402 TOTRLS £,452.31
14 560 0 1540 1000 21000 01595 1 000OO0Q
14 560 0 1540 1000 ZZ000 0155 1 000000
14 560 0 1540 1000 23000 0155 1 000000
FUND 50 TOTALS 2,842 83
EENEFITS TOTLL 1%2,830.62 151,3435.80
FUNCTION 1000 TOTAL 711,012 4& a2e, 4595 84
REPORT DATE: 04/03/2014 FY 2014 SUMMER SATARY LCCRUAL ESTIMATE EY FUNCTION AND EMDLOYEE DAGE €3
REPORT ID: PAYDPR1OE
FUNCTION RCCOUNT NUMEER JULY AMT AOGUST EMT
FUND <0& TOTALS 2,942 38 2,542 38
BENEFITS TOILL 2,542 38 2,542 .38
FUNCTION 3100 TOTAL 35,335.87 35,3359 .&7
GRAND' TOTAL SALARRY €47, ,353.00 55&, 248 50
GRLND TOTLL EENEFITS 282,431.27 232,56l .88
GRAND TOTRLS 855,784 27 BZE, 810 78
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Procedure G: SHBP Audit Report for the Fiscal Year

fr— L [rm——
=1 PCGDist=5991 Rel=15.04.00 01/21/2016 PCW 001 SV CADEVSYS CASECOND WHIT
—
Payroll System PAYHMBBAA

Haster HMenu

Payroll Setup Menu
Payroll Update Menu
Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
MonthlyfQuarterly/Fiscal/Biennial Reports Menu

Employee ReportsfLabels Menu

-- Update{Display DescriptionfDeductionfAnnuity Menu
-- Earnings History Menu

-- Check Reconciliation Menu

-- Update/Display Payroll Monitor

-- Special Functions Menu

B EEEEEE b kb

-- File Reorganization

Mastr | e | N I I 15.83.00

re | L5 | MoriSp | BN | MEND

Step  Action
1 Select - 5| (F5 - Monthly/Quarterly/Fiscal/Biennial Reports Menu).
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The following screen displays:

[Z] PCGDist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CASECOND WHITE — O e
Payroll System PAYHBOBS
FKey Monthly/Quarterly/Fiscal/Biennial Reports Henu
Monthly:

;I -- PSERS Contribution Reports & Files

_2 | -- TRS Contribution Report & File

_3 | -- GHI Export File for State Health Benefits

_4 | -- Update GHI Change File for Current Employees Activating Health
Coverage, Changing Status, or Terminating

Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File

Fiscal:
_10 | -- Fiscal Wages by Fund
_11 | -- Create Summer Salary Accrual Claim Data
_12 | -- Create Accrued Summer Salary Paid Report
_13 | -- Accrued Summer Salary by Function Report
L] -- SHBP Audit Report for the Fiscal Year

Biennial:
20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

Master | T5e 18.63.01

re®| 15 | "5 | DA | MENR

Step  Action
2 Select 14| (F14 — SHBP Audit Report for the Fiscal Year).
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The following screen displays:

E PCG Dist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Print SHBP Audit Report for Fiscal Year SHBPEXT

Enter fiscal year: 2618

The first 22 SHBP system deductions are listed below:

Ded Code Ded Desc Emplr Ind Emplr Amt
8 STATE HEALTH -HON CERT Y .25
9 STATE HEALTH CERT ¥ 76.18

NOTE: Only issued ('I') and voided ('VU') checks from earnings history are used to calculate
SHBP totals. Adjustments ('A* and "W') are ignored.

ENTER = Continue, F16 = Exit Program 18.63.01
Step  Action
3 Verify the correct SHBP deductions are displayed on the screen.

4 Enter or verify the fiscal year (CCYY) in the Enter fiscal year field.

5 Select Enter twice.
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The following screen displays briefly:

m PCG Dist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CASECOND WHITE — O X
SHBPEXT
=% Processing SHBP Audit Extract ==
56125
18.683.01
The following screen displays:
E PCG Dist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV CADEVSYS CA\SECOND WHITE - O X
SHBPPRT
SHBP Audit Report for Fiscal Year
Create SHBP Audit Report to Load in Excel?
Enter the Export file Path and Name (e.g. C:\EXPORT\EmpGHICYMD.CSUVU)
or F180 to Browse for File
C:\EXPORTN\EmpGHI2B181221.CSV
NOTE: DIRECTORY Must Already Exist
Enter=Continue, F10=Brouse 18.03.01
Elllv FII]
risﬁ
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6 Select the O (Radio Button) to left of the appropriate response in the Create SHBP Audit
Report to Load in Excel? field.

In order to produce a comma separated data file with the data from the report, select “Yes’.
Otherwise, select ‘NO’.

7 If creating an export file: Verify the C:\EXPORT folder exists or create the folder where
appropriate.

8 If creating an export file: Enter C\EXPORT\EmpGHIccyymmdd.csv in the Enter File
Name and Path for Export File field, or select il (F10 - Browse for file) to locate the
file manually.

9 Select ¥ (Enter) to continue.

If the filename is invalid, the “UNABLE TO OPEN SHBP CSV FILE - 35 = File Not Found”
error message displays. In this instance, return to Step 7 to enter the correct information.

The following screen displays:

m PCG Dist=8991 Rel=18.04.00 12/21/2018 PCG 002 SV C\DEVSYS C\SECOND WHITE — O X
Payroll System PAYHOOBS
FKey Monthly/Quarterly/Fiscal/Biennial Reports Henu
Monthly:
1_| -- PSERS Contribution Reports & Files
2 | -- TRS Contribution Report & File
3 | -- GHI Export File for State Health Benefits
4 | -- Update GHI Change File for Current Employees Activating Health
Coverage, Changing Status, or Terminating
Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File
Fiscal:
10 | -- Fiscal Wages by Fund
11 | -- Create Summer Salary Accrual Claim Data
12 | -- Create Accrued Summer Salary Paid Report
13 | -- Accrued Summer Salary by Function Report
14 | -- SHBP Audit Report for the Fiscal Year

Biennial:
20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

Mastar | User;y 9.6,
88| IS | "3 | SO | VENR
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10 To print the report via the Ugueue Print Manager: Select mﬁl (Uqueue).
To print the report via Microsoft® Word: Select @l (MS WORD).

Follow the instructions provided in the Technical System Operations Guide, User Interface
Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to
create the macro necessary to use the feature where appropriate.

11 Select ﬁl (F16 - Exit) to return to the Payroll System Master Menu or select MI

(Master) to return to the Business Applications Master Menu.
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G1. SHBP Audit Report for the Fiscal Year

REPORT DATE: 12/21/2018 SHBP Rudit Report for the Fiscal Year PRGE: 1l&2
REPORT TIME: 12:00 SORTED BY (Class, Employee Name PROGREM: SHEPPRT
FISCAL YEARR - 2018

EMPNO SOCIRL SEC HEME CLASS JOB HIRE DT REHIRE DT TERM DT
8e977 $8%-08-6977 BRENHAM, EMSL 23 409 8/10/2015
CPT TOT HRS TOT GR TOT NWET EMF DED EMPR CONTR EMPR DED CENO CENO
2017 JUL Be 1,808.93 1l65.64 76.10
RUG Be 1l65.64 76.10
SEF Be 165.64 76.10
CCT Be 1l65.64 76.10
HOV Be 1l65.64 76.10
DEC Be 174.80 76.10
JEN Be 174.80 76.10
FEB Be 174.80 76.10
MALE Be 174.80 76.10
LFR Be 174.80 76.10
MY Be Solo03
2018 JUN Be 505168
EMPLOYEE TOTALS 1,703.20 761.00

EMPNO SOCIAL SEC NEME
88336 %99-08-8336 CR4LE, RAL4HONSE

HIRE DT REHIRE DT TERM DT
8/14/1995

CPT TOT HRS EMP LDED EMPR CCNTR CENO
2 7 JUL B& 2 54.86 76.10
2 LOG B& 2 54.86 76.10
2 SEP B& [ 54.86 76.10
2 oCT B& 54.86 76.10
2 Nov B& 54.86 76.10
2 DEC B& 58.55 76.10
2 JAN B& 58.55 76.10
2 FEB B& 58.55 76.10
2 MER B& 59.55 78.10
2 LFR B& 58.55 76.10
2 MRY B& )
2 JUN B& 505186
EMPLOYEE TOTALS 572.05 76l.00
EMPNO SOCIRL SEC HEME CLASS JOB HIRE DT REHIRE DT TEEM DT
88315 999-08-6315 CRSRINGTCN, TRSCEY 23 457 7/01/2017
CPT TOT HRS TOT NWET EMP LDED EMPR CCNTR CENO
B3 209.40 76.10
B3 209.40 76.10
B3 209.40 76.10
B3 209.40 76.10
B3 200.22 76.10
B3 76.35 76.10
B3 76.35 T78.10
B3 76.35 76.10
B3 76.35 76.10
B3 1,669.30 76.35 76.10
B3 1,669.30
B3 1,669.30
21,636.44 1,01%.13 76l.00
REPORT DATE: 12/21/2018 SHBP Rudit Report for the Fiscal Year PRGE: 1l&E
REPORT TIME: 12:00 SORTED BY (Class, Employee Name PROGREM: SHEPPRT
FISCAL YEARR - 2018
CPT TOT HRS TOT GR TOT NWET EMP LDED EMPR CCNTR EMPR LED CENC CENO
GERAND TOTARLS 372.34 21,73€6,192.64 14,967,263.35 851,379.75 335,828.30 4,504,742.60
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