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* Good morning & welcome to the PCGenesis
Current Status & Future Plans Session. Angela & |
thank you for coming today. | would also like to
introduce our manager, Steven Roache, who is
attending GASBO this year as well.

* Please feel free to make comments or ask
guestions during the presentation. When we get
to the future plans portion, we need your input to
help us focus on your needs. So all of you, please
join in the discussion.



Agenda
* Print & Export CPI Certificate Information
* DE Form 0396-SFS (School Food Service)
» Affordable Care Act
—Print Balance Sheets r
— Affordable Healthcare Worksheet
—Personnel Update Menu
—1095-C Statement Processing Checkl
—1094-C Transmittal Form
—Producing the 1094-C and 1095-C’s
—Electronic Media Processing

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia’s Future”

2016 saw many new features and functions added
to PCGenesis.



Print Employee Certificate Information

Export Option
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-~ Print Certified Employee Biographical/Certificate Info |
=~ Print Non-Certified Empl i |

-~ Print Employee Certificate Information & Create Export CSV Fil
-~ Print Certified/Non-Certified Worksheet
-~ Print Certified/Classified Employee Error List

-~ Print Multiple Record Proofing Report

-~ Print Employees With Questionable CPI Include Status New features added to
-~ Print Certified Employees With Advance/lnhibit Flags ASE the Print Employee
Certificate Information
report.

- - Print Summary Proofing Report

-~ Print Empls Certificate/Years E: 'ay Step

Certified/Classified Personnel Information System CPICPOO7 i

Reporting Menu
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E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

New features added to the Print Employee
Certificate Information report.




Print Employee Certificate Information
Export Option
* The user can print ALL certificates and not just
expired certificates

* Now, if the Expire Year field is left blank, all
employee certificates will print

* The user can also create a .csv file export of
the certificate data
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* This option now allows the user to print ALL
certificates and not just expired certificates

* |f the Expire Year field is left blank, all employee
certificates will print

* The user can also create a .csv file export of the
certificate data



Print Employee Certificate Information
Export Option

* Allows the option of producing a comma
separated export file (.csv file) in addition to the
printed report

* The export file contains the same information
that prints on the report, but puts the data into a
.csv file

* Allows users to perform data analysis on the
employees’ certificate data

* Producing the export file is optional, but the
report will always be produced

&
Richard Woods, Georgia's School Superintendent
<7$0E “Educating Georgia's Future”

* Now you can produce a comma separated export
file (.csv file) in addition to the printed report

* The export file contains the same information that
prints on the report, but puts the data into a .csv
file

* This allows users to perform data analysis on the
employees’ certificate data

* Producing the export file is optional, but the
report will always be produced



Print Employee Certificate Information
Export Option
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PRINT CERTIFICATE INFORMATION CPICH413

To select certificates with a specific expiration date, enter a valid year in the Expire
- Year field and press ENTER. To print ALL certificates, regardless of the expiration date,
enter zeroes in the Expire Year field and press ENTER.

To print information for ALL schools/locations, leave zeros in the School/Location field
and press ENTER, or select a single School/Location and press ENTER.

School/Location: hd

Expire Year: 2016
To print ALL certificates, ¢ - Certified
= Pay Class Type: B P = Paraprofessional
leave the Expire Year Bi BGLh
blank. Create cel Certificate List to Load in Excel?
 Yes

Enter the export file path and name (e.g. C:\EXPORT\CPICrtCYMD.CSU )
or F10 to Browse for File

C:\EXPORT\CPICrt20161027.CSU
NOTE: DIRECTORY Must Already Exist

ENTER = Continue, F10 = Browse for File, F16 = Exit
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Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

To print ALL certificates, leave the Expire Year blank.



Print Employee Certificate Information
Export Option
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PRINT CERTIFICATE INFORMATION CPICH413

To select certificates with a specific expiration date, enter a valid year in the Expire
- Year field and press ENTER. To print ALL certificates, regardless of the expiration date,
enter zeroes in the Expire Year field and press ENTER.

To print information for ALL schools/locations, leave zeros in the School/Location field
and press ENTER, or select a single School/Location and press ENTER.

School/Location: |
Expire Year: 2016
€ = Certified
Pay Class Type: B P = Paraprofessional
B = Both
crea;e CPI Certificate List to Load in Excel?
* No

 Yes

Enter the export file path and name (e.g. C:\EXPORT\CPICrtCYMD.CSU )
or F10 to Browse for File

fmsfp :}RE:TD;V ”:ls( a;rea:y Exist TO create acsyv export flle
with certificate data,
select ‘Yes'.
ENTER = Continue, F10 = Browse for File, F14 - 5 5
"4 L3 T ™) e ] = 7 A L O S Y o 53 120l
= [ 1 [ [ 1 | I
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Richard Woods, Georgia's School Superintendent
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To create a csv export file with certificate data,
select ‘Yes'.



Print Employee Certificate Information
Export Option

A B C D E F G H 1 J K 5
(8 EmpName SSN Class LOC Field Code Field Desc Cert Type Para Prof/Renew Valid From Valid To
2 | 89743 AV2LOS LE2ISHA 899-18-9743 1 100 808 EARLY CHILDHOOD EDUCATION (P-5  SRT Y 7/1/2014 2019
3 | 89479 BO2IE TE2PIE 899-18-9479 1 100 774 TEACHER LEADER ENDORSEMENT SRL Y 7/1/2014 2019
4 | 89479 BO2IE TE2PIE 899-18-9479 1 100 808 EARLY CHILDHOOD EDUCATION (P-5  SRT Y 7/1/2014 2019
5 88880 BOYING BLIINE 899-18-8880 1 100 704 EDUCATIONAL LEADERSHIP (P-12) SRL A4 7/1/2014 2019
6 88880 BOYING BLIINE 899-18-8880 1 100 808 EARLY CHILDHOOD EDUCATION (P-5  SRT Y 7/1/2014 2019
7 88880 BOYING BLIINE 899-18-8880 1 100 851 CONCENTRATION-MATH SRT e 2/14/2015 2019
8 88934 BR3OME JU3IOR 899-18-8934 1 100 808 EARLY CHILDHOOD EDUCATION (P-5  SRT Y 7/1/2015 2020
9 88934 BR3OME JU3IOR 899-18-8934 1 100 851 CONCENTRATION-MATH SRT Y 7/1/2015 2020
10 88934 BR3OME JU3IOR 899-18-8934 1 100 852 CONCENTRATION-SCIENCE SRT ¥ 7/1/2015 2020
11 88934 BR3OME JU3IOR 899-18-8934 1 100 853 CONCENTRATION-LANGUAGE ARTS  SRT Y 7/1/2015 2020
12 88934 BR3IOME JU3IOR 899-18-8934 1 100 854 CONCENTRATION-SOCIAL SCIENCE SRT Y 7/1/2015 2020
13 87481 BRSNER WISMER 899-18-7481 1 100 798 SPED GENERAL CURR P-12 CONSULT  SRT Y 5/23/2011 2016
14 87354 BU7KHART JATEL 899-18-7354 1 100 808 EARLY CHILDHOOD EDUCATION (P-5  SRT Y 7/1/2012 2017
15 87354 BU7KHART JAZEL 899-18-7354 1 100 881 GIFTED IN-FIELD SRT Y 7/1/2012 2017
16 87354 BU7KHART JATEL 899-18-7354 1 100 980 COACHING ENDORSEMENT SRT Y 10/24/2014 2017

&
(70'%0 Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

This is an example of the certificate export file

Questions???



Agenda
* Print & Export CPI Certificate Information
* DE Form 0396-SFS (School Food Service)
» Affordable Care Act
—Print Balance Sheets r
— Affordable Healthcare Worksheet
—Personnel Update Menu
—1095-C Statement Processing Checkl
—1094-C Transmittal Form
—Producing the 1094-C and 1095-C’s
—Electronic Media Processing

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia’s Future”

2016 saw many new features and functions added

to PCGenesis.
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DE Form 0396-SFS
(School Food Service) Report

* A new DE Form 0396-SFS (School Food Service)
report has been added to the Financial
Monthly Reports

* Summarizes information for School Food
Service funds 600 through 689

* The same format as the DE Form 0396 for the
General Fund

* Requested by Financial Review — helps identify

DE Form 0396-SFS (School Food Service) Report

* A new DE Form 0396-SFS (School Food Service)
report has been added to the Financial Monthly
Reports

* This report summarizes information for School
Food Service funds 600 through 689

* The report is in the same format as the DE Form
0396 for the General Fund

 This function was requested by Financial Review to
help identify deficits in School Food Service

11



DE Form 0396-SFS
(School Food Service) Report

1y Repol HNTHO050 i

Enter Period Ending: 10 31 16 (MMDDYY)
Enter ‘X' next to Reports to be Printed:

MRPTUB10 - Detail of Investments

Combined Journal by Bank and Fund
Sunmary of Balances by Bank and Fund
Cash Journal by Bank and Date

Revenue Journal Detail

Revenue Journal Summary

Expenditure Journal Detail
Expenditure Journal Summary
Expenditure Journal Summary by Function and Object
General Ledger

Combined Balance Sheet

Revenue and Expenditure Comparison

DE FORM 0396 (General Fund)

DE FORM 0396-SFS (School Food Service)

RN

- R O T e O 0 O e I

MRPT032S

NOTE: The Monthly Reports above have NO ROLL-UP CAPABILITIES

ENTER = Continue, F16 = Reenter/Exit
S/ D O | N | 160200

e

P N
B Richard Woods, Georgia's School Superintendent
<7° OE “Educating Georgia’s Future”

DE Form 0396-SFS (School Food Service) Report was
added as the last option on the menu.



DE Form 0396'5 FS
REPORT ID: MRPTO32S SCHOOL FOOD FUND FISCAL YEAR-TO-DATE RERORT
PERIOD END: 03/31/2016 SCHOOL FOOD FUND REVENUES
BEGINNING JULY 1, 2015 THROUGH THE END OF MARCH, 2016
75.00 PERCENT OF FISCAL YEAR COMPLEIE
SCHOOL SYSTEM: SMITH CITY BOMRD OF EDUCATION
' : ' ! PERCENT
! ' ! 09 MONTHS/FY 1€ t (oL 3
' ! e ' ACTUAL ! ! DIVIDED
' DESCRIPTION ! NMBER | (GENERAL LEDGER) ! 16 FY BUDGET ! BYCOL. &
! ) : @ ' 3 : @ ' s
! ! i1 ]
! REVENGES: ' ' '
! SCHOOL FOOD SERVICE ! ! 1
! IOCAL ADVALOREM TAXES t 10 ' 0.00 0.00 ! 0.008
! SCHOOL FOOD SERVICE ' ' ' '
! OTHER TAXES ! 1111/11%0 ! 0.00 ! 0.00 ! 0.00%
! SCHOOL FOOD SERVICE ! ' !
! 1OCAL TAXES 1 122072988 1 154,063.42 ! 195,745.00 ! 78.70%
! ! ' '
! SCHOOL FOOD SERVICE : ' !
! STATE AND LOGAL (GBE) v szo73128 ! 0.00 0.00 ! 0.008
] ! 1
! SCHOOL FOOD SERVICE ! ' '
! QBE CONTRA ACCOUNT ! 3140 ! 0.00 ! 0.00 ! 0.00%
! SCHOOL FOOD SERVICE : ! ! '
! STATE OTHER ! 320073998 ! 2€,€644.00 ! 35,000.00 ! 7€.13%
! SCHOOL FOOD SERVICE ! ! ! !
! FEDERAL DIRECT ! 430074358 ! 0.00 ! 0.00 ! 0.008
! 1
' ' ' ' '
| GRANTS 1 450074515 ! 1,013,838.02 ! 1,428,56€6.00 ! 70.97%
! SCHOOL FOOD SERVICE : ! ! !
! FEDERAL GRANTS THRU GADOE ! 4520 ! 4,445.04 1 0.00 ! 0.00%
g | SCHOOL FOOD SERVICE : ' ! !
! OTHER FEDERAL GRANTS ! 4821 ! 12,188.18 ! 38,500.00 ! 31.€6%
- H , '
! SCHOOL FOOD SERVICE ! 1 1
| FEDERAL OTHER t as30 ' 0.00 0.00 ! 0.008
v s H '
! SCHOOL FOOD SERVICE ! ! ]
! FEDERAL PL 81-874 t 4820 ! 0.00 0.00 ! 0.008

Here is an example of the new report.



DE Form 0396-SFS
(School Food Service) Report

= — - -
[ PCGDist=3991 Rel=1603.00 10/27/2016 PCW 001 SV CADEVSYS CASECOND ww

I Financial Accounting & Reporting MT 0P
FKey Reporting & Closing Menu L
1_| -- Reports for Any Period Menu
3 | -- Budget & Revenue Account Master Reports Menu |
_4 | -- Special Reports for Audit File Menu
Monthly Financial Reports:
17 | -- List Summary & Current Month Detail (including DE Form 0396)
21 | -- Finalize Current Month/Year-End Figures
26 | -- DE Form 0396 Menu
Annual/Fiscal Financial Reports:

-~ DE Form 0046 Menu
-~ Print CS-1 Report with Transmission File
-- DOAA Transparency in Government Export File

[elele

Control records for the new School Food Service
report are maintained on the DE Form 0396 Menu.

14



DE Form 0396-SFS
(School Food Service) Report

(B co Dist=8991 Rel2160300 10/27/2016 PCWO01 SV CADEVSYS CASECOND whre bl Gl
DE FORM 0396 - CONTROL FILE ANNL 0350 il

Select the desired DE Form 0396: C DE Fom 0396 (General Fund) |
 IDE Form 0396-SFS (School Food Service)

ENTER-Continue F16-Exit
=S| e | Te| | e feifee) ||| e
R I ) o o o

- -
Richard Woods, Georgia's School Superintendent
G&OE “Educating Georgia’s Future”

Control records for the new School Food Service
report are maintained on the DE Form 0396 Menu
and are accessed by selecting the correct radio
button.

15



DE Form 0396-SFS
(School Food Service) Report

REPORT DATE 10/27/1€ CTRLO39¢ - DE FORM 0396 CONTROL FILE PAGE €
FILE TYPE RECTYPE RANGE DESCRIPTION BEGFUNC ENDFUNC

CASH
SCH FOOD B SCHOOL FOOD SERVICE

SCHOOL FOOD SERVICE
SCH FOOD B INVESTMENTS

SCHOOL FOOD SERVICE

SCH FOOD B RECEIVABLES
SCHOOL FOOD SERVICE
SCH FOOD B INVENTORIES

SCHOOL FOOD SERVICE

SCH FOOD B PREPAID EXPENDITURE/
SCHOOL FOOD SERVICE

SCH FOOD B OTHER CURRENT ASSETS
SCHOOL FOOD SERVICE

SCH FOOD B INTERFUND LOANS PAYABLE

I N
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”

The second half of the report for the 0396 Control
records prints the School Food Service control
records.

Questions???



Agenda
* Print & Export CPI Certificate Information
* DE Form 0396-SFS (School Food Service)
* Affordable Care Act
—Print Balance Sheets r
— Affordable Healthcare Worksheet
—Personnel Update Menu
—1095-C Statement Processing Checkl
—1094-C Transmittal Form
—Producing the 1094-C and 1095-C’s
—Electronic Media Processing

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia’s Future”

2016 saw many new features and functions added

to PCGenesis.

17



Affordable Care Act

* From January of 2015 through June of 2016
most PCG resources were devoted to
supporting the Affordable Care Act

* Release 16.03.00 (Sept) had some minor ACA
corrections and enhancements

* Our November and December 2016 releases
will continue to update for ACA changes

* ACA is a time consuming effort!!!

The PCG development team spent most of 2016
trying to become compliant with the Affordable
Care Act legislative.

* From January of 2015 through June of 2016 most
PCG resources were devoted to supporting the
Affordable Care Act

* Release 16.03.00 (Sept) had some minor ACA
corrections and enhancements

* Our November and December 2016 releases will
continue to update for ACA changes

* ACA is a time consuming effort!!!

18



Affordable Care Act

* Responsibility of the LUA officials:
— Determine which individuals are considered full
time employees, as defined by ACA legislation

* Including any full-time employees who are not
offered coverage through SHBP (Variable Rate
Employees /Contracted Individuals)

— Enter the correct ACA codes for ALL full time
employees

- &
Richard Woods, Georgia's School Superintendent
QO’BOE “Educating Georgia's Future”

To repeat...

* It is the responsibility of the school district officials
to determine which individuals are considered full
time employees, as defined by the ACA legislation.

* School districts are responsible for tracking any
full-time employees (by ACA standards) who are
not offered coverage through SHBP.

* These employees would be your variable rate
employees or contracted individuals who worked
an average of 30 hours per week in the school
districts during the look-back assessment period.

* School district officials will need to enter the
correct ACA codes for ALL full-time employees!!

19



Affordable Care Act

* |IRS Instructions for 1094-C and 1095-C:

https://www.irs.gov/pub/irs-pdf/i109495c.pdf

* School district officials must be familiar with the IRS
rules!!

* Understand the Offer of Coverage Codes
* Understand the Safe Harbor Codes

FS
QO%OE dWood G g uperimenden(

School district officials must be familiar with the IRS
rules!!

* Understand the Offer of Coverage Codes

* Understand the Safe Harbor Codes

Go to the IRS website, shown above, and print and

read the instructions for the 1094-C and the 1095-C.

20



Affordable Care Act

* PCGenesis tools for ACA
— Print Balance Sheets — export option
— Affordable Healthcare Worksheet

PCGenesis provides many tools for supporting ACA.

Tomorrow, Gary Jenkins will be presenting
sessions on how to use PCG to be successful with
ACA reporting as well as other payroll topics.
Gary will explain how to use PCG to comply with
ACA legislative reporting requirements.

| will cover a couple of tools here.

21



Affordable Care Act
Print Balance Sheets
* 3 parties require “actual hours worked per
week” for all employees including substitutes.

* Any employee who averages more than 30
hours per week is eligible for employer-
covered healthcare.

* Currently, the Days/Hours fields are NOT
available on the PCGenesis Earnings History
records.

- &
Richard Woor ds, Georgia's School Superintendent
(7&%0E “Educating Georgia's Future”

* According to ACA legislation, any employee who
averages more than 30 hours per week is eligible
for employer-covered heathcare.

* However, currently the Days/Hours fields are NOT
available on the PCGenesis Earnings History
records.



Affordable Care Act

Print Balance Sheets
* Adding the Hours field to the Earnings History

file is a massive change.

* Would also require changes to the Gross Data
screen to track separate Hours and Days
fields.

* Today, the Gross Data screen has ONE column
labelled Days/Hrs Regular.

* We are reluctant to make any system changes
at this time.

Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

* Adding the Hours field to the Earnings History file
is a big, big change.

» Today, the REG HRS field on the Gross Data screen
for PROC TYPE = ‘A’ might be entered as either
days or hours.

* We are reluctant to make any system changes until
we are confident that the ACA legislation will not
change.

23



Affordable Care Act
Print Balance Sheets

* To address these issues, we have designed a
work-around.

* An export option has been added to the Print
Balance Sheets (After Updates) process.

* Obtain a spreadsheet of employee hours/days
during the current payroll run.

* Payroll Administrators must remember to
produce this export file while running the
payroll.

-
Richard Woods, Georgia's School Superintendent
Qd%OE “Educating Georgia's Future”

* To address these issues, we have designed a work-
around.

* An export option has been added to the Print
Balance Sheets (After Updates) process.

* This allows the payroll administrators to obtain a
spreadsheet of employee hours/days during the
current payroll run.

* Payroll Administrators must remember to produce
this export file while running the payroll.

24



Affordable Care Act
Print Balance Sheets

i PCGDist=8991 Rel=14.03.00 10/23/2014 PCW 001 SV C:\DEVSYS C:\SECOND
Payroll System

Check and Direct Deposit Menu

-~ Print Balance Sheets (After Updates)
(Enhanced Sub Pay & Leave System: Go to Pers Menu & Post Leave)
-~ Calculate Payroll & Print Exceptions
-~ Calculate Payroll & Print Trial Register
-~ Calculate Payroll & Update YTD (Final)

-~ Import Leave Data for Paystubs From Leave Management System
-~ Print Paychecks and Direct Deposits

-~ Check/Direct Deposit Void/Add Menu

-~ Print Final Payroll Register

-~ Print Deduction Registers & Create Direct Deposit Export File
-~ Manual Checks & Voids From Previous Pay Menu
-~ Print Final Payroll Distribution

-~ Update Earnings History With Current Pay
-- Update Budget Files With Current Pay

EEE [ [ EElEE EEE ki

Maste | Yo |

| | | |
.,4-|m|'~s.m.ml [ 1

S| S S O | |
]

PAYMOOB3

13.02.00

x|

(7 OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

Print Balance Sheets (After Updates) is F1 on the

Payroll Check and Direct Deposit Menu.

25



Affordable Care Act
Print Balance Sheets

1 CW 001 SV C\DEVSYS (C:\SECOND =8 _!I
ananananan

Print Balance Sheets (After Update)

Ent i F10-Browse, F16=Exit 14.03.00
el || | e ]
e [ 1 AN Y I |

&
- %
Richard Woods, Georgia's School Superintendent
(7«: OE Ak g

e The payroll administrator will be prompted to
create a .csv export file of the Balance Sheet data.



Affordable Care Act
Print Balance Sheets - Export Output

A B C D E F G H | J K L M N
1 EmpNo SSN EmpName Class LOC Hire/Rehire PROCTYPE ACCT RATE REG HRS OVT HRS HRS PER DAY DUMMY REG AMT
2 23232 345672323 HUDDLE DEBRA H. 11011 20120101 A 161000101110001000000000000000 75.00 5 0 8.00 0 375.00
3 87332 899187332 FASST LUSIANO 15 201 20151201 A 166050999031001000000000000000 7.50 40 0 6.50 0 300.00
4 87343 899187343 AV2LOS AZ2LEE 15 195 20150801 D 166040999031001000000000000000 65.00 10 0 7.00 0  650.00]
5 | 87345 899187345 LOSD BESTRIS 11 108 20140701 H 161000999026001000000000000000 7.50 50 0 8.00 0 375.00]
6 87354 899187354 BUTKHART JATEL 1 100 20070801 S 161000105110001000000000000000 0.00 o 0 8.00 0 3008.31
7 87354 899187254 BU7KHART JATZEL 1 100 20070801 S 161000211110001000000000000000 0.00 0 0 8.00 0 371.81

A -

Social Security Number
added to the export file

-
Richard Woods, Georgia's School Superintendent
QdBOE “Educating Georgia's Future”

* The export spread sheet will contain the gross pay
data including the payroll account number, the
process type code, the pay rate, the regular and
overtime hours/days, and the regular and
overtime gross amounts.

* The export will also include the hours per day
worked by the employee (in case the gross data
line represents a daily rate) and also a dummy
column.

* With this information, the user will be able to
manipulate the spreadsheet in order to provide a
third party vendor with the hours worked per
week for all employees including substitutes,

27



custodians, etc.
* The dummy column is available to calculate the
hours worked, if applicable, by multiplying the

regular and/or overtime days field by the number
of hours worked per day.

27



Affordable Care Act
Print Balance Sheets - Export Output

Could be days or hours

A ] C D E F G | K M N
1 EmpNo SSN EmpName Class LOC Hire/Rehire PROCTYPE ACCT RATE REG HRS OVT HRS HRS PER DAY DUMMY REG AMT
2| 23232 345672323 HUDDLE DEBRA H. 11011 20120101 A 161000101110001000000000000000 75.00 5 0 8.00 0 375.00
3 87332 899187332 FASST LUSIANO 15 201 20151201 A 166050999031001000000000000000 7.50 40 0 6.50 0 300.00
4 87343 899187343 AV2LOS AZ2LEE 15 195 20150801 D 166040999031001000000000000000 65.00 10 0 7.00 0  650.00]
5 | 87345 899187345 LOSD BESTRIS 11 108 20140701 H 161000999026001000000000000000 7.50 50 0 8.00 0 375.00]
6 87354 899187354 BUTKHART JATEL 1 100 20070801 S 161000105110001000000000000000 0.00 o 0 8.00 0 3008.31
7 | 87354 899187354 BU7KHART JATEL 1 100 20070801 S 1000211110001000000000000000 0.00 0 0 8.00 ‘0 371.81

. e ” hl » -

1 G - Process Type :LE@M \—

If the PROC TYPE =
‘A’, the REG HRS field
might be either days
or hours.

S Req Salary w/Pension and Taxes . |
D Reg Daily w/Pension and Taxes
H Reg Hourly w/Pension and Taxes
A Daily/Hourly Adj No Pension
|| B Salary Adjustment No Pension
X Daily/Hrly w/FICA, No Pens/Tax

P Daily/Hourly Adj w/Tax & Pens
Z Pension Adjustment Only

DUMMY field is available if you need to
multiple REG HRS (if it represents days)
times HRS PER DAY to give actual hours
worked.

 Let’s take a look at the spreadsheet

* If the Process Type code is an ‘A’, the REG HRS
field might be either days or hours because ‘A’
represents a daily or hourly adjustment.

* The DUMMY field is available if you need to
multiple REG HRS (if it represents days) times HRS
PER DAY to give actual hours worked.

Questions????



Agenda

* Print & Export CPI Certificate Information
* DE Form 0396-SFS (School Food Service)
 Affordable Care Act

—Print Balance Sheets r

— Affordable Healthcare Worksheet

—Personnel Update Menu

—1095-C Statement Processing Checkl

—1094-C Transmittal Form

—Producing the 1094-C and 1095-C’s

—Electronic Media Processing

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia’s Future”

The Affordable Healthcare Worksheet is another

ACA tool.

29



Affordable Care Act
Affordable Healthcare Worksheet

* A tool to identify employees who may need to
be manually coded for the Affordable Care Act
IRS 1095-C form

* PCG analyzes all payments made to all
employees during the course of a calendar
year

* Determines whether or not an SHBP
deduction was present on the payments

* The Print Affordable Healthcare Act Worksheet (F3,
F6, F1) has been added to the Personnel System
Reports Menu.

* The worksheet is a tool that districts can use to
identify employees who may need to be manually
coded for the Affordable Care Act IRS 1095-C form.

* The PCGenesis system will analyze all payments
made to all employees during the course of a
calendar year to determine whether or not an
SHBP deduction was present on the payments.

30



Affordable Care Act
Affordable Healthcare Worksheet
* The Payroll Administrator uses this worksheet

for entering the data into the Update/Display
ACA Employee Data screen

* The Affordable Healthcare Worksheet is

available on the Personnel Reports Menu (F3,
F6, F1)

* The Payroll Administrator can use this worksheet

for entering the data into the Update/Display ACA
Employee Data screen

* The Affordable Healthcare Worksheet is available
on the Personnel Reports Menu.

31



Affordable Care Act
Affordable Healthcare Worksheet

* Space available for coding:
—1095-C Eligibility field
— Offer of Coverage Code

—Lowest Premium Amount
—Safe Harbor Code

* The employee will appear on the worksheet with
spaces available for coding the 1095-C Eligibility
field, the Offer of Coverage Code, the Lowest
Premium amount, and the Safe Harbor Code.

32



Affordable Care Act
Affordable Healthcare Worksheet

aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa

nter W-2 year: 2016 Select extract option: = Print ALL emplopee:
c Pr-lmﬁmuNDTw upwaNIdml
sssssssssssssss ystem deductions are listed below:
nnnnnnnnnnnnnn nplr Emplr Al
8 ONCERTIFIED MERI N
EEEEEEEEEEEEEE
HEHI

Added option to print
ALL employees with

gross pay on worksheet

t Program 16.01.00

%
Richard Woods, Georgia's School Superintendent
(7“ OE “Ed\lmstml;? Georgia's Fumm"p

In a recent release, we added option to print
ALL employees with gross pay on worksheet
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Affordable Care Act
Affordable Healthcare Worksheet

* For each month of the calendar year the
worksheet shows whether or not:

—SHBP deduction taken during the month
—Coverage waived during the month

—Employee not paid during the month

—Gross data during the month, but no SHBP
deduction

For each month of the calendar year the worksheet
shows whether or not:
* An SHBP deduction was taken during the
month
 Coverage was waived during the month
e The employee was not paid during the
month
 There was Gross Pay during the month, but
no SHBP deduction
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Affordable Care Act

REPORT TIME: 10:51 !.‘RTED BY Cla: Loy )m Pm ACAM
CA..D-BAA YL\R 0 4

B0 SOCIAL SIC A Cuss X5 WIREDI  RELE DT TERU I
85754 999-08-§754 BUTKHART, MATDE 01 003  2/01/2008 8/01/2014  2/01/2014 ELIBIBIE FOR 1095-C?
TOTHRS TOT R 10T MET 0 a0 a0 aan can OFFER 1IOWEST  SAFE
CODE  PREM  CODE
2 1,222.00 $20.61 235048 _ _
8 2,327.00 1,701.46 235421 = =
AR 40000 266.57 7741 s =
ARR BMFIOYEE WOT PAID
A3 BMPLOYEE WOT PAID
JoN 150.00 138.52 226866 _ _
T BMFLOYEE WOT PAID
A0G 3,097.78 2,270.58 237763 _ _
sep 3,355.54 :,435 : 238149 Ly -
et 3,505.92 2,5 238525 =y =
NG Lies el 238508 = =
DE: 3,355.52  2,425.2 235288 Ly -
BOW  SOCIAL SEC  MAE CLASS X8  HIRE DT REHIRE DT  TERM IT
85026 $99-08-5026 BUTLESON, ROTLAND oL 003  8/01/2014 ELIBIBIE FOR 1085-C2
TOTHRS TOTGR TOTMET  CRIO [ can can o OFFER 1IOWEST  SAFE
QDE  PREM  CODE
JaN BFIOYEE WOT PAID
££8 BMPLOYEE WOT PAID
MAR DMPLOYEE ¥OT PAID
AR BFIOYEE WOT PAID

MAY BMPLOYEE NOT PAID
JoN BMPLOYEE NOT PAID
JUL BMPLOYEE NOT PAID

§§§ om0 e e A e - -
R Em o b This employee hired in
DEC SHEP DEDUCTION TAKEN s e p Oyee e
- August, no SHBP
deduction taken. Why?

* The report displays the employee’s hire date,
rehire date, and termination date.

* |If an employee did not receive a pay check in a
particular month, the report will display
“EMPLOYEE NOT PAID”, or

* |If an employee did receive a pay check and the
SHBP deduction was taken, the report will display
“SHBP DEDUCTION TAKEN”.

* |If an employee waived coverage, the report will
display “COVERAGE WAIVED”.

* |f a payment exists with no SHBP deduction, the
month is highlighted, with spaces for the payroll
administrator to enter the ACA codes.
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Affordable Care Act

Worksheet_‘_r‘

PROGRAM: ACAPRT

Smi
S
R

(RN

CKNO

Added option to print
ALL employees with
gross pay on worksheet

In a recent release, we added option to print ALL
employees with gross pay on worksheet, whether or
not the SHBP deduction was taken

Questions????



Agenda
* Print & Export CPI Certificate Information
* DE Form 0396-SFS (School Food Service)
 Affordable Care Act
—Print Balance Sheets r
— Affordable Healthcare Worksheet
—Personnel Update Menu
—1095-C Statement Processing Checkl
—1094-C Transmittal Form
—Producing the 1094-C and 1095-C’s
—Electronic Media Processing

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia’s Future”

The ACA screens on the Personnel Update Menu

were also updated.
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Affordable Care Act

Personnel Update Menu

P PCG Dit=8991 RIS 0100 OS/ZA S e i e o — w2
Personne. 1 System

f'ff’_’ Haster Menu

_1_| -- Personnel Update Menu

_4_| -- Enhanced Substitute Pay and Leave System

_5 | -- Legacy Leave Menu

_6_| -- Personnel Reports Menu

_11 | -- Employee Contract File Export

_12 | -- Salary Projection Menu

_13 | -- Special Functions Menu

_20 | -- File Reorganization
el | | | | | | | 0 | [ [ | | | 1300
ergeslaae [ | [ [ [ [ [ [ | [ |

- )
B Richard Woods, Georgia's School Superintendent
<7° OE “Educating Georgia’s Future”

The 1095-C screens are available on the Personnel
Update Menu.

38



Affordable Care Act
Personnel Update Menu

—
(B3 pcooist-s901 Rel-=150100 05/27/2015 PCWOOL SV CADEVSYS CASECOND wete | ol e
Personnel System PERUPDTP
FKey Personnel Update Menu
[£23] -- Update/Display Personnel | Data
3 | -- Update/Display ACA Employee Data
4 | -- Update/Display ACA Dependent Data
5 | -- Update/Display Emergency Data
_6_| -- Update{Display Educational Data

L Y Y Y Y Y A

eraalaae [ [ | [ [ [ [ [ [ | |
- 55

(70%0E Richard Woog;:zr:gg’:ﬁ::gmigperinlandenl

The Personnel Update Menu includes
* Personnel Data,

* ACA Employee Data,

* ACA Dependent Data,

* Emergency Data, and

* Educational Data



Affordable Care Act
Update/Display Personnel Data

[ET pcc Dit-s991 Rei=150300 10/15/2015 PCWGO1 SV CADEVSYS CASECOND = =)
Update/Display Personnel Data PAY02
[Status A -- Active AT9SWORTH, COYNELL
Emp. no. 86424 Pay Loc _118 Location 000110 Class _3 10 MO. TEACHERS fl
Sex Code E Work Loc 5850 Location 005050 Job 13 CLASSROOM TEACHERS
Mar Stat s SSN 999 08 6424 EEO-5 Job 088 Undefined
Ethnic 2 WHITE
NAME First Middle EEO-5 and CPI Ethnic/Race:
Last EIQ.S!JB.IH Suffix Prefix Hispanic/Latino Ethnicity?
 Yes® No
Address 4637 MAIN STREET Certificate Type B4 Race (Select all that apply)
Address L2 C€S1 Job (from CPI) 908 © Yes® No An Indian Alaskan
City/State SMITW  , GA Include on CPI ? ¥ © Yes® No Black
2ip Code 33333 County 168 Sick Bank ? N @ YesC No White
Phone (299)555-3683 Out of State Substitute rank - © Yes® No Asian
Cell phone (___)000-0000 Override accrue?  _ © Yes® No Hawaiian Pacific
Adj Lv Elig Date
Spouse SSN P Lv Reason Max
Birth Date 11/01/1988 Hours Per Day _8.000
Hire Date _8/01/2815 Pens Elig Date 8/01/2015
Rehire Date GHI Eligible ? ! TRS DOE Paid ERCON ? _
Background Ck Hrs/Week Health ins flag 4
Date of Death GHI 1ST Day Wrk __uma_us Participate in GHI ? ¥
Elig for Rehire ¥ GHI EFf Date 16/01/2015  GHI Option B3  BCBS BRONZE
Tern Date GHI Final Ded Dt GHI Tier 190 SINGLE
Tern Reason iy GHI Change Code NEMP GHI Ded Cd _9

New Employee hire
wnnnn TAX DATA wwwwnsx
Federal: Mar Stat § Exempt _8 Withholding Code 0 Ant/% .00
State: Mar Stat A Allowance Mar § Dep _8 Withholding Code © Amt/% .00
Tax Switches: Fed ¥ State Y FICA M Pension ¥ AEIC _

15.02.00

""'v|,.>§|.,<£l.,a| o] [

(70'%0 Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

a ||

Help

Quick navigation is available on the Personnel
Update Menu functions, as shown on the screen.



Affordable Care Act
Update/ Display ACA Employee Data

n PCG Dist=8991 Rel=1603.00 10/27/2016 PCW 001 SV CADEVSYS CASECOND whte Lol

Update/Display ACA Employee Data PERO6
I Elleﬂ 87 93 ABAUE’ LE4NARDO Class 9 CLERICAL

SSN  899-18- 7893 Loc 8010 Location 008010 Job cd 58 SNS SUPERVISOR
i endar year:

1095-C Eligible: ¥ RECORD ON FILE (Eligible for 1895-C)

EE Share of Lowest Co:
Offer of coverage code Prem, Self-Only Coverage Sa
PART II, LINE 1% PART II, LINE 15 P
ALL 12 MOS

JAN
F

MAR

P REY LRl |

T

16.03.00

By "; X A~
hard Wi ia't h I
(70%OER rd ood G g s Sp intendent

The Update/Display ACA Employee Data. This
screen matches the information in Part Il of the
1095-C.



Affordable Care Act
Update/ Display ACA Employee Data

PCG Dist: 8991 Rel=. l6.03w 10/27/2016 PCW(X)I SV C\DEVSVS C\SECOND l_g
Status Active Update/Display ACA Employee Data PER0O6
EmpNo 87893 ABAEY » LE4NARDOD Class 9 CLERICAL
SN 899-18 -7893 Loc 0 Location 008010 Job cd 58 SNS SUPERUVISOR
calendar y
1095-C Eligible: ¥ RECORD ON FILE (Eligible for 1095-C) I Record iS on f"e |
Offer of vel rem, stlf'ﬂhly I:;ug:a;e Safe harbor code
PART 11, LI PART II, LINE 15 PART II, LINE
ALL 12 MOS -
JAN s —
FEB e -
HAR = ==
APR vy —
MAY s -
JUN — .
Juo ) "
AvG = s
SEP el —
ocrt ol —
veC = If 1095-C Eligible = ACA data should
is Y, this employee be entered
tode cnangea to waate | 1S fUll-time for ACA T
Y |2 8]n9R] @] 2o Blooela ]o6la8l | Lo .m0 |
wM_J_l_I_I,J.JMr'JE-J_I =]

Richard Woods, Georgia's School Superintendent
(7$OE “Educating Gearui.'s Future”

How does PCGenesis know whether or not an

employee is full-time based on the ACA legislation?

 |Ifthereisa ‘Y in the 1095-C Eligible field, this
employee was full-time for at least part of the
year and will receive a 1095-C from the school
district.

* Now, the screen clearly indicates whether or not
the employee ACA record exists
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Affordable Care Act
Update/Display ACA Employee Data

[ Ppcopist <8991 Rel=160300 10/27/2016 PCW 001 SV CADEVSYS " CASECOND ool it |
[Status Active Update/Display ACA Employee Data PERD6
EmpNo 88464 AGYILERA, .J|]9LIE Class 3 SUBSTITUTE TEACHERS
SSN 899-18-8464 Loc 3 Location 006793 Job cd 16 SUBSTITUTE TEACHERS
c year:
1095-C Eligible: N RECORD ON FILE (Not eligible for 1095-C) I Record |S on f"e |
EE Share of Lowest D st
Offer of coved\\qe code Prem, S 1f-0nly Coverage Safe harbor e
PART 11, LI A PART II, LINE 15 PART 11, Lll! 16
ALL 12 MOS

JAN

FEB

MAR

APR

Hay

JUN

Juo

AUG

SEP

ocT . . .

bec If 1095-C Eligible is No ACA data will

N, this employee is be present!
not full-time for ACA T

o 74 L3 PP YR B s B VAT ¢ PP T I P TR
R =) P I | IPI N I I

- =
(7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

How does PCGenesis know whether or not an
employee is full-time based on the ACA legislation?

If there is a ‘N’ in the 1095-C Eligible field, this
employee is NOT full-time for ACA.

Now, the screen clearly indicates whether or not
the employee ACA record exists

This record exists, but no ACA data is present!
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Affordable Care Act
Update/Display ACA Employee Data

= =6991 Rel=160300 10/27/2016 PCW 001 SV CADEVSYS " CASECOND WHITE ol el |
Status Active Update/Display ACA Employee Data PERG6
EmpNo 88175 AD20CK , AL20NZO Class 16 SUBSTITUTE LUNCHROOM
SSN  899-18-8175 Loc 6793 Location 806793 Sobcd 35 LUNCHROOM WORKERS
Calendar year:
1095-C Eligible: ACA RECORD NOT ON FILE | Record is not on file |
EE Share of Lowest Cost
0ffer of coverage Prem, Self-Only Coverage Safe harbor code
PART 1T, LINE 14 PART 11, LINE 15 PART 11, LINE 16
ALL 12 MOS
JAN
FEB
HAR
APR
MAY
JUN
JuL
AUG
SEP ) ) )
gt For this employee, no determination
DEC
whether or not ACA eligible and
there is no record on file
ged to disp
record doe exist nployee
Y |*R] k] S| | | [ ;I G0t |wYw6.8] | |4 6580
ol = 5[ [ [ [ Per | Ao [DepelEmer ]| [new| | [ |

- o
(7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

How does PCGenesis know whether or not an
employee is full-time based on the ACA legislation?

For this employee, there has been no
determination whether or not ACA eligible

Now, the screen clearly indicates whether or not
the employee ACA record exists

In this example, there is no record on file!
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Affordable Care Act
Update/ Display ACA Employee Data

(B o Dist=8991 Rel=160300 10/27/2016 PCWOOL SV CADEVSYS CASECOND wire B | élm

Status Active Update/Display ACA Employee Dat PERO6
|| EnpNo 87893 Al LE&NAR DD EEEEEEEEEEEEEE
SSN  899-18 Ay Loc 8010 Location 008010 Job cd 58 SNS SUPERUISOR
Calendar yi

1095-C Eligible: RECORD ON FILE (Eligible for 10895-C)
EE Share of Lowest Cost
Offer of age code Prem, Self-Only Coverage Safe harbor code
PART 1 PART II, LINE 15 PART 11, LINE 16

» Defaults to current tax year
» To view PREV or NEXT tax
year, use F11/F12

—53.02
—53.02
—=3.02
—53.02
—53.02
—53.02
—53.02
—53.02
—53.02
—53.02
—53.02
—53.02

BEBEEEEREERE

16.03.00

[

b’ 4L I P s ) i P = [ P PO P}
@ S8 [ [ [ Per [ ACA|Deps] mer] Ed-‘!*-‘-*ﬁ
- &
(70%0E Richard WoodEs& Ge:rg:;’s Schgol Superintendent

“Educating Georgia’s Future”

The ACA Employee screen will default to the current

W-2 tax year. To view the previous or next tax years,

use F11 and F12.
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Affordable Care Act
Update/Display ACA Employee Data

[7] PCGDist=8991 Rel=160300 30/2

[Status Active Update/Display ACA Employee Data PER0G
EmpNo 87893 ABLEY , LEWNARDO Class 9 CLERICAL
SSN  899-18-7893 Loc 8010 Location 008010 Job cd 58 SNS SUPERUISOR

1095-C Eligible: ¥ RECORD ON FILE (Eligible for 1095-C)
EE Share of Lowest Cost

Offer of coverage code Prem, Self-Only Coverage Safe harbor code

PART II, LINE 14 PART II, LINE 15 PART LINE 16

ol -

ALL 12 HOS

|
JAN
FEB
MAR

APR
MAY

NERERERERRNEE -

T

0 154 16

New feature — Enter ‘All 12 Mos’
fields to populate Jan — Dec with | . o . .
the same value fror [Eau | [How| | | |

Richard Woods, Georgia's School Superintendent
VC;GOE “Educating Georgia’s Future”

A new feature has been added to the ACA Employee

screen.

* Now, you can enter ‘All 12 Mos’ fields to populate
Jan — Dec with the same value



Affordable Care Act
Update/ Dlsplay ACA Employee Data

D PCG Dist=8991 Rel=16.03.00 E:E

iStatus Active Update/Display Al Ewlnyee Data PERO6
nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

SSN  899-18-7893 Loc 8010 Location 008010 Job cd 58 SNS SUPERVISOR
Calendar year:

1095-C Eligible: ¥ RECORD ON FILE (Eligible for 1095-C)

EE Share of Lowest Cost

0ffer of coverage code Prem, Self-Only Coverage  Safe harbor code

PART II, LINE 14 PART II, LINE 15 PART II, LINE 16
ALL 12 HOS = =
JAN 1A 2c
FEB hi} e —— 2c
HAR 1/ e 2c
APR 1A 2c
Hay 1A Sm— 2c
JUN 1A 2C
Jur 1A T 2c
AUG 10 2c
SEP 18 S 2c
oct 10 2c
Nou i T 2c

Select ENTER and Jan — Dec

fields are automatically populated YaBledl [ L 16.03.00
= K 7 T

A new feature has been added to the ACA Employee

screen.

* Now, you can enter ‘All 12 Mos’ fields to populate
Jan — Dec with the same value

* When you ENTER, Jan — Dec fields are
automatically populated



Affordable Care Act
Update/Display ACA Dependent Data

E PCG Dist=8991 Rel= 1&0300
Upd ate/Display ACA Depen
E4N

atus A
EnpNo 87 EY,
SSN 899-18-7893 LIIE EB| cation 008010
Calendar year:
SSN SEX

NA
BIRTH DATE  SPOUSE RELATIONSHIP
01 899 18 7893 E (L
6/21/1966 N (F) LEMNARDO
(M

02 840 10 0148 no(Lv
9/27/1966 ¥ (F) MI9FORD
(M)
(R) SPOUSE
840 10 6149 Moo(L) ABREY

z=
cl
™
=
= =
| F

04 840 10 0150
/1971994

zm

————————

ndent Data

Class 9 CLERICAL
Job 8 SNS SUPERVISOR

—————————————— MONTHS OF COUERAGE —------------
JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOU DEC
£ e Y Y 2 2 ¥ ¥ LR YN

T X & & 2 ¥ T ¥ L XXX

¥oRE O YRR B 2B

16.03.00

nk|,: 92|, S| B
e —lre
- FK
<7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

The Update/Display ACA Depedent Data screen. This

screen matches the information in Part lll of the

1095-C.

The dependent must have either a social

security number or date of birth entered.
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Affordable Care Act
Update/DlspIay ACA Dependent Data

n PCG Dist=8991 Rel=1603.00 20/28/2016

» Defaults to current tax year
» To view PREV or NEXT tax
year, use F11/F12

u;m ate/Dis pl y ACA npa nt Data PERO7
E4NA

| EwNﬂ 87 93 Class 9 CLERICAL
SSN  899-18 7893 Lo: 80!0 ation 008010 Job cd 58 SNS SUPERVISOR
l:alemiar year:
»»»»»»»»»»»»»» MONTHS OF COVERAGE -------—-=--—
BIRTH DATE SP E REL&HI’INSH!P JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOU DEC
01 899 18 7893 PP AR XYY Y N Y

¥ ¥y Y 20X 2L %R

¥ o2 X 2 OR S8 CFE R MR

1 chanqeu tn upﬂal

&8 E[EI

(R) CHILD

\ -m--- Per | ACA

FII 268 | W | B0 EIJ [ ey | 16.03.00
Emer | Edu _J

The ACA Dependent screen will default to the

current W-2 tax year. To view the previous or next

tax years, use F11 and F12.

Questions????
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Agenda
* Print & Export CPI Certificate Information
* DE Form 0396-SFS (School Food Service)
 Affordable Care Act
—Print Balance Sheets r
— Affordable Healthcare Worksheet
—Personnel Update Menu
—1095-C Statement Processing Check
—1094-C Transmittal Form
—Producing the 1094-C and 1095-C’s
—Electronic Media Processing

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia’s Future”

Let’s continue talking about the 1095-C Statement

Processing Checklist
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Affordable Care Act Support

PCGenesis Payroll System Operations Guide

Financial Accounting and Reporting
System Operations Guide

= Payroll Processing Checklists

Direct Deposit Setup Checklist

Personnel System Operations Guide
New Pay Statement Setup Checklist

.
.

SIS SR = Calendar Year-End Closing Procedures Checklist

.

.

Information (CPI) System Operations
Guide Fiscal Year-End Closing Procedures Checklist

Best Business Practices Checklist
Budget System Operations Guide

= Section A: Payroll Setup
LUAS Manual

= Section D: Monthly/Quarterly/Annual/Fiscal Report Processing
= Topic 1: Processing Monthly Reports
Release Information = Topic 2: Processing Quarterly Reports
= Topic 3: Processing Annual Reports - W-2 Statement Processing

/- Topic 4: Processing Annual Reports - 1095-C Statement Processing
= Submitting ACA Test Files to the IRS

Technical System Operations Guide

Topic 4 contains a 1095-C = SHBP Technical Guidance for ACA Files (FAQs)
Statement Processing = PCGenesis ACA Import xIsx Template

Checklist which outlines all « Topic 5: Processing Fiscal Reports

the steps = Topic 6: Processing EEO-5 Reports and Transmission File

* Use the documentation on the PCGenesis
documentation website for detailed ACA
instructions.

* Topic 4 contains a 1095-C Statement Processing
Checklist which outlines all the steps



Use the documentation on the PCGenesis

Affordable Care Act Support

PCGenesis Payroll System Operations Gu

1095-C Statement Processing Checklist

Follow these steps in the order presented.
v Step Action
1 Obtain a TCC ID for the IRS ACA Information Returns (AIR) System for electronic
filing of IRS forms 1094-C and 1095-C

It is highly recommended that school district officials go to the IRS website and
print and read the instructions for the 1094-C and the 1095-C.
School district officials must be famuliar with the IRS rules.

+ School district officials must understand the Offer of Coverage Codes.
+  School district officials must understand the Safe Harbor Codes.

3 Order pre-printed 1095-C forms, non-self-seal, and portrait format

4 Mass load dependent ACA data by importing dependent names, date of births and
Social Security Numbers from ADP file(s) posted to the SHBP web portal. Use the
Import ADP Dependent Names, DOBSs and SSNis procedure.

5 Export ACA employee data using the Export ACA Employee Data and Create .CSV
Template procedure.

6 Mass load ACA data by imp ACA employee data using the Import
ACA Employee & Dependent Data from PCG Template procedure.

7 Export ACA dependent data using the Export ACA Dependent Data and Create
CSV Template procedure.

8 Mass load dependent ACA data by importing ACA dependent data using the Jmport
ACA Employee & Dependent Data from PCG Template procedure.

9 Correct individual employee and dependent ACA data as needed using the

Update/Display ACA EanIQ\'ce Data screen and the Update/Display ACA
Dependent Data screen.

For additional information about the ACA data entry screens, refer to the Personnel
Svstem Operations Guide, Section F: Personnel Update Processing, Procedure C:
ACA Employee Data and/or Procedure D: ACA Dependent Data.

10 Print the Employer Copy of the 1094-C and 1095-C’s and verify that the ACA data
is correct

documentation website for detailed ACA
instructions.

Topic 4 contains a 1095-C Statement Processing

Checklist which outlines all the steps

Here is what the checklist looks like!

We will start with Step 10 since we have already
talked about Steps 1 through 9 in the previous

session
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Affordable Care Act Support
Checklist Step 10 — Print Employer Copy

* Recommend printing a “draft” copy of the
1095-C statements to distribute to employees

* Use the Print EMPLOYER Copy of the 1094-C &
1095-C’s procedure

* Use the option ‘Print One Employee Per Page

* Allows each individual employee to review
their ACA data before final 1095-C’s are
generated

]

Step 10 — Print Employer Copy of the 1095-C’s and

the 1094 transmission form

* We highly recommend printing a “draft” copy of
the 1095-C statements to distribute to employees

* Use the Print EMPLOYER Copy of the 1094-C &
1095-C’s procedure

* Use the option ‘Print One Employee Per Page’

 This allows each individual employee to review
their ACA data before final 1095-C’s are generated
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Affordable Care Act Support
Checklist Step 11 — Print Employee Copy

* Print the employee copy of the 1095-C’s
* Create the electronic-media transmission files

* Use the Print 1094-C & Employee 1095-C’s &
Create File procedure

Step 11 — Print the Employee Copy of the 1095-C’s

* Print the employee copy of the 1095-C’s and
create the electronic-media transmission files

e Use the Print 1094-C & Employee 1095-C’s &
Create File procedure
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Affordable Care Act Support
Checklist Step 12 — Reprint if Necessary

* Reprint 1095-C’s if needed

* Recreate the electronic-media transmission
file as needed

Step 12 — Reprint the Employee Copy of the 1095-

C’s, if necessary

* Reprint 1095-C’s if needed

* Recreate the electronic-media transmission file as
needed
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Affordable Care Act Support
Checklist Step 13 — Upload files to IRS

* Web submission:

—Via the Web, upload the ACA information to
the IRS AIR System

—Electronic filing of IRS forms 1094-C and
1095-C

I o N
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Agenda
* Print & Export CPI Certificate Information
* DE Form 0396-SFS (School Food Service)
 Affordable Care Act
—Print Balance Sheets r
— Affordable Healthcare Worksheet
—Personnel Update Menu
—1095-C Statement Processing Checkl
—1094-C Transmittal Form
—Producing the 1094-C and 1095-C’s
—Electronic Media Processing

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia’s Future”

Let’s talk about the 1094-C Transmittal Form
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Affordable Care Act Support
Annual Reports Menu

[ PCGDist=3391 Rel=160300 10/28/2016 PCW 003 SV CADEVSYS CASECOND whre bl Gl |
Payroll System PAYMOOOY
ery Annual Reports Menu

10940&1095C0pll
1 - Import ADP Depen d t Names, DOBs and SSNs

-~ Export ACA Employee Data and Create .CSV Template

21
3 | -- Export ACA Dependent nm anﬁ Cmm .CSV Template
4 | -- Import ACA Employee & Dependent Data from PCG Template
5_| -~ Print EMPLOYER Copy of 1094-C & 1095-C's
_6_| -~ Print 1094-C & Employee 1095-C's & Create File
7_| -- Maintain IRS ACA Receipts
‘W-2 Options:
10 | -- Print Employee W-2's & Create File
11| -~ Print Blank W-2 Form
12 | -- Print Employer's Copy of W-2's
Other Options:

_15 | -- Flexible Benefits Transmission File

[ St | |
c-trgam.r._]lllllllllll

GG%OER hrﬂWood G gl Sh ISp intendent

The Annual Reports Menu will contain most of the

options required for ACA reporting.

* F5 handles the Employer Copy

* F6 handles the Employee Copy and creates the
Transmission Files



Affordable Care Act
Employer Copy of 1094-C & 1095-C’s

* Calculate the employment totals to print on
the Form 1094-C: Transmittal of Employer-
Provided Health Insurance Offer and
Coverage Information Returns

* Print a condensed employer copy of the
employees’ 1095-C’s

* The purpose of the Employer Copy of the 1094-C
and 1095-C’s is to calculate the employment totals
to print on the Form 1094-C.

* Form 1094-C is the Transmittal of Employer-
Provided Health Insurance Offer and Coverage
Information Returns

* The report prints a condensed employer copy of
the employee’s 1095-C’s.

59



Affordable Care Act
1094-C Transmittal Form

12011k
OME No. 15452251

094_c Transmittal of Employer-Provided Health Insurance Offer and [ comrecreo
Coverage Information Returns 2018
----- Clegd bout Form 1094-C and its s 0t www. 2
plicable Large Employer Member (ALE Member)
p— T Voertaton rumber
| s T & County ana 2 o toreign posta
¥ of par act | ephone mamber
emment BNy [orty ¥ APpICATH] 0 Emphoyer wremcazon ramter £
11 Strest sadress o0m or i .
For Official Use Only
12 Gy or towm |3 5tatm or provece. 14 Courtry v 20 or oregn st cone
ATRBSONGA. . . . . . . O
oo o0 s L [
ember
Cves [0
[ A Qualifying Offer Mathod O itying Off od [ c.sect sition R ] ©.98% Ofter Method

or of
i “No." do not e Part IV.
"
B. Qualitying Offer Method Transition Relief C. Section 4980H Tr: i D. 98% Offer M
| Urder panalties of poriary. | daciars that | Totum g - 8nd 10 tha Dost of my knowledge and baber, thay aro rus, Comect, and comphte
s b =
For Privacy Act and Paperwork Reduction Act Notice, see separate instructions. Cat No. 61571A Form 1004-C o5

* Here is the IRS form 1094-C Employer Transmittal
Form. Itis a 3 page form.

 This is the first page.

* Part | — Applicable Large Employer Member —
enter employer name and address information,
etc.

* Line 18 — Total number of Forms 1095-C
submitted with this transmittal

* Line 19 —Is this the authoritative transmittal
for this ALE Member?

e Part Il = ALE Member Information
e Line 20 — Total number of Forms 1095-C filed
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by and/or on behalf of the ALE Member
* Line 21 —Is ALE Member a member of an
Aggregated ALE Group.
* Line 22 — Certifications of Eligibility
e Signature of school board official!!!
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Affordable Care Act
1094-C Transmittal Form

12021k
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O

ct
( Nov
st 95 Dec
Form 1004-C 205y

This is the second page of the 1094-C. We will go
over this in more detail shortly.
Part lll — ALE Member Information

e  Column (a) —was MEC (minimum essential
coverage) offer made each month of the
calendar year?

e Column (b) — The Full-Time Employee
Count (as determined by ACA full-time rules)
for each month of the calendar year

e  Column (c) — The Total Employee Count for
each month of the calendar year

e Column (d) — Aggregated Group Indicator.
PCG does NOT support this option
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Column (e) — Section 4980H Transition
Relief Indicator — entered by the payroll
administrator
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Affordable Care Act
1094-C Transmittal Form

Form 1084-C 2015) Page 3
er ALI mbers of Aggregated Al roup

Enter the namas and EINs of Othar ALE Members of the Aggregated ALE Group (who were members at any time during the calendar year)

Name EIN Name EIN

This is the third page of the 1094-C. PCG does not
support reporting for ALE Members of Aggregated
ALE Groups.



Affordable Care Act
1094-C Transmittal Form

* Form 1094-C: Transmittal of Employer-
Provided Health Insurance Offer and
Coverage Information Returns
— Report the Section 4980H Full Time

Employee Count according to the ACA full

time employee rules (which are different from
normal payroll full time employee rules)

— Report the Total Employee Count

- &
Richard Woor ds, Georgia's School Superintendent
(7&%0E “Educating Georgia's Future”

e The 1094-C reports the Full-Time Employee Count
according to the ACA full time employee rules.

* The 1094-C also reports the Total Employee
Count.

* These totals are printed for each month of the
calendar year.



Affordable Care Act
1094-C Transmittal Form

* Did employer meet Penalty A threshold?

—Penalty A — Failure to offer substantially all
full-time employees MEC (Minimum
Essential Coverage)

* Also documents employer eligibility for certain
transition relief

- G
(7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

e The 1094-C answers the question, did the
employer meet the Penalty A threshold?

* The 1094-C also documents employer eligibility for
certain transition relief.
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Affordable Care Act
1094-C Transmittal Form

* PCG tallies the number of total employees who
work each month of the calendar year.

* Calculates the Total Employee Count based upon
active and terminated employees’ Hire Dates,
Termination Dates, and Rehire Dates.

* Inactive employees are not considered in this

tally because

— Many districts inactivate employees instead of
terminating which causes inaccurate employee
counts.

-
Richard Woods, Georgia's School Superintendent
Qd%OE “Educating Georgia's Future”

* PCG tallies the number of total employees who
work each month of the calendar year.

* The Total Employee Count is based upon active
and terminated employees’ Hire Dates,
Termination Dates, and Rehire Dates.

* Inactive employees are not considered in this tally
because

* Many districts inactivate employees instead of
terminating the employees. This causes
inaccurate employee counts.



Affordable Care Act
1094-C Transmittal Form

* Employees who are considered full time
according to the ACA legislation are those
employees with the 1095-C Eligible field set to
‘Y’ on the Update/Display ACA Employee Data

screen

-
(70’%0E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

* Employees who are considered full time according
to the ACA legislation are those employees with
the 1095-C Eligible field set to ‘Y’ on the
Update/Display ACA Employee Data screen
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Affordable Care Act
1094 C Transmlttal Form

Status Active Update/Display ACA Employee Data PEROG
EmpNo 87893 ABLEY, LESGNARDD Class 9 CLERICAL
SSN  899-18-7893 Loc 8010 Location 008010 Job cd 58 SNS SUPERUVISOR
aaaaaaaa year: HGE
1095-C Eligible: ¥ RECORD ON FILE (Eligible f 095-C)
EE Share of Lowest Cost
Offer of cove code Prem, Self-Only Coverage Safe harbor code
PART 11, LINK 4 PART II, LINE 15 PART 11, LINE 16
LL 12 HOS o —-—

JAaN hl} 2C

FEB 18 2c

MAR in 2C

APR hl:] 2¢

Hay 18 20

JUN hl] 2C

JuL 18 2

AUG R} 2c

SEP 1A 2¢

oct n 2c

Nou HaH

oEe n If 1095-C Eligible z

is Y, this employee
ges to waate | IS fUll-time for ACA
LS PP e ] e Pl P = | PR P o PO PO ) I B 90
P - = 2 |

QG%OEthWood Geol gl Sh ISp intendent

How does PCGenesis know whether or not an
employee is full-time based on the ACA
legislation?

If there is a ‘Y’ in the 1095-C Eligible field, this
employee was full-time for at least part of the
year and will receive a 1095-C from the school
district.
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Agenda
* Print & Export CPI Certificate Information
* DE Form 0396-SFS (School Food Service)
 Affordable Care Act
—Print Balance Sheets F
— Affordable Healthcare Worksheet
—Personnel Update Menu
—1095-C Statement Processing Checkl
—1094-C Transmittal Form
—Producing the 1094-C and 1095-C’s
—Electronic Media Processing

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.
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Affordable Care Act Support
Annual Reports Menu

[ PCGDist=3391 Rel=160300 10/28/2016 PCW 003 SV CADEVSYS CASECOND WHITE b bl Gl |
LD
Payroll System PAYMOODY

FKey Annual Reports Menu

1094-C & 1095-C Options:

1 - Import ADP Dependent Names, DOBs and SSNs
2 | -- Export ACA Employee Data and Create .CSV Template
_3 | -- Export ACA Dependent Data and Create .CSV Template
_4_| -- Import ACA Employee & Dependent Data from PCG Template
_5 | -~ Print EMPLOYER Copy of 1094-C & 1095-C's
_6_| -~ Print 1094-C & Employee 1095-C's & Create File
_7_| -- Maintain IRS ACA Receipts
‘W-2 Options:
10 | -- Print Employee W-2's & Create File
11| -- Print Blank W-2 Form
_12 | -- Print Employer's Copy of W-2's
Other Options:

15 | -~ Flexible Benefits Transmission File

- =
Richard Woods, Georgia's School Superintendent
<7° OE “Educating Georgia’s Future”

The Annual Reports Menu will contain most of the options required for ACA reporting.
* F5 handles the Employer Copy
* F6 handles the Employee Copy and creates the Transmission Files



Affordable Care Act
Producing 1094-C & 1095-C’s

* Whether running employer copies or
employee copies

— After the first input screen, the interface is
the same

Whether running employer copies or employee

copies

After the first input screen, the interface is
the same

70



Affordable Care Act
Employer Copy of 1094 C & 1095-C’s

ﬂ PCG Dist=8991 Rel= 160300 10/28/2016 @

Print EMPLOYER Copy of 1094-C and 1095-C's ACAEPRP

Select employer report option: & [Print multiple employees per page|
" Print ONE employee per page

Select SSN print option: & Print entire SSN
" Print last 4 digits of SSNs
" Do not print SSNs

Allows a “draft” copy of
the 1095-C’s to be printed
for employees

This is the first screen when running the Employer
Copy of the 1095-C’s

* A new option allows a “draft” copy of the 1095-C’s
to be printed for employees.

* One employee per page can be printed.
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Affordable Care Act
Employee Copy of 1094 C & 1095-C’s

e D i

Print 1095-C's and Create File ACAEMPP

ﬂ PCG Dist=8991 Rel=160: 10/28/2016

Select 1095-C option: @ Print forms and create electronic medial

€ Print forms only
R m’\

Print forms and/or
electronic media

EEEEE = Continue, F16 = Exit Program 16.02.00

-
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”

This is the first screen when running the Employee

Copy of the 1095-C’s

* The user can select whether to print either forms,
electronic media, or both



Affordable Care Act
Producing 1094 C & 1095-C’s

ﬂ PCG Dist=8991 Rel=16.0: 10/28/2016 A\SEC @

PRINT 1094-C AND 1095-C°'s AND CREATE FILE RCMRSEK

Enter W-2 year to be selected: 2016

Type of File Submission: Electronic

Pl enter the name and phol ne numer e person the IRS would need to contact
gngp hlns'tntnp gFtn ﬂmc nd 1095-C'S.
Contact Name W2 CONTACT NAME

Contact Telephon
Area Code 999 Excnange 555  Phone Number 1234 Extension 56789

Contact EMAIL W2clerk@district .k12.g. (Required field)
Location address 1 ( q i ﬂ field)
Enter the submitter's location. For examp tion, Suite, Room Number, etc.

Enter IRS AIR System TCC ID: ABCDE

Enter the W-2 year, employer
contact information, and IRS AIR
2y TCC ID i

I I 1 1 1 JEIER 1 1 |

(70%0ER hrﬂWood G gi Sh ISp intendent

This screen displays for both Employer and

Employee copies:

* The user enters the W-2 year, employer contact
information, and IRS AIR TCC ID



Affordable Care Act
Producing 1094-C & 1095-C’s

1 « - R : D o
[ PCG Dist=8991 Rel=150300 10/06/2015 PCWOOL SV CADEVSYS CASECOND vt .

PRINT 1094-C AND 1095-C's AND CREATE FILE ACATRSEX

WARNINGS FOUND®* PROCESSING MAY CONTINUE, BUT REUVIEW REPORTS.

Please see ERROR/WARNING report?

Warnings Found! Generally means that
multiple employee ids exist for one SSN
— check the output report.

ess ENTER to Continue 15.03.00

- 5=
(7&‘0E Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

* [n some cases, a WARNING screen will be
displayed.

* Generally, this means that multiple employee IDs
exist for one Social Security Number.

* The output reports should be reviewed carefully to
ensure that the system calculates the months that
the employee was employed correctly.
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Affordable Care Act
Producing 1094-C & 1095-C’s

[7] PCGDist=8%91 Rel=150300 10/06/2015 PCWO0L SV CADEVSYS CASECOND were R oo |
PRINT 1094-C AND 1095-C's AND CREATE FILE ACATRSEX
W-2 VEAR: 201
1094-C, PART 111, COL A 1094-C, 3 1094-C, , COL € 1094-C, P g
MINIMUM ESSENTIAL OFFER  TOTAL FUI.L-HHE EMPS me Em' coum SECTION wm mnlcmun
CALCED OUERRIDE CALCED OUVERRIDE
JAN v 2 427
FEB ¥ 2 130
MAR ¥ 2 430
APR [ 2 430
HAY v 2 130
JUN v 2 130
Ju ¥ —2 439
AUG ¥ 3 431
SEP ] 3 431
oct ¥ 3 432
NOU ¥ —3 — 432
DEC v 3 432
TOTAL 1095-C FORMS PRINTED:
TOTAL 1095-C FORMS FILED ON BEHALF OF EMPLOVER: 3
boRse FARTVIE: UTNE 2D Override Totals will print
N A. QUALIFYING OFFER METHOD
N B. QUALIFYING OFFER METHOD TRANSITION RELIEF on the ﬁnal IRS fO['mS
N C. SECTION 4980H TRANSITION RELIEF
N D. 98% OFFER METHOD B
»xx% The Override Totals will be printed on the Final IRS forms www=x
to i

Qa%oEkdeoodG g Sh ISp intendent

 This screen will be displayed during processing.
* This screen shows the grand totals calculated by
PCG for the:
 Total number of Section 4980H full time
employees, per month
* Total number of employees, per month

* NOTE: The protected numbers on the screen are
calculated by the PCGenesis system. The payroll
administrator may enter Override Totals.

* For example, PCGenesis may not be aware of some
district employees, and payroll administrators may



have a more accurate count.

* In this case, the payroll administrator may key in
accurate numbers.

* The Override Totals will print on the final IRS 1094-
C form.
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Affordable Care Act

1094-C Transmittal Form

].El]l.l.la
OME No.

-m1 094_c Transmittal of Employer-Provided Health Insurance Offerand [ co
Cove erage B e

Dist=8391 Rel= 50300 DfOﬁ 15 PCWDDL SV CADE!

-2 VEAR: 2015

nnnnnnnnnnnnnnnnnnnnnnnnnn
MMMMMMMMMMMMMMMMMMMMMMMMMMM

2 430 i -
_ — ——— i . e ¢ 1094-C, Line 18 — Total number of
T T i i Forms 1095-C submitted with this
e e transmittal
u ¥ a

For Privacy Act and Paperwork Reduction Act Notice, see separate instructions. Cat No. 61571A Form 1004-C o5

We will illustrate how the entries on this screen are

used on the 1094-C Form.

* The screen displays the ‘Total 1095-C forms
printed’.

* This field will populate Line 18 - Total number of
Forms 1095-C submitted with this transmittal

* This number can NOT be overridden by the payroll
administrator.

* This number is determined by the 1095-C Eligible
field on the ACA Employee Data screen

* If there is a ‘Y’ in this field, the employee was full-
time for at least part of the year and will receive a
1095-C from the school district.
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Affordable Care Act

1094-C Transmittal Form

12011k
0. 15452251

%1 094.0 T ittal of Employ ided Health | offerand [ comrecren 0N
Grparerars o e Trosmy i MFS:‘:;"’CEEM 9 pcc Dist-8991 Rel=150300 10/06/2015 PCW 001 SV CADEVSYS CASECOND iwﬁ_ns n‘ _@M
— [ PRINT 1094-C AND 1095-C's AND CREATE FILE ACAIRSEX
W-2 YEAR: 2015
1094-C, PART 111, COL A 1094-C, PART III, COL B 1094-C, PART II1, COL C 1094-C, PART III, COL E
MINIMUH ESSENTIAL OFFER  TOTAL FULL-TIME EMPS TOTAL EHP COUNT SECTION 4980H INDICATOR
CALCED OVERRIDE CALCED OUERRIDE
o
JAN v
— FEB ¥ «
T ot e o ccmet R Y 1094-C, Line 20 — Total number of Forms
. P A Omyrng Comeert BEN Y ppey pat. : 1095-C filed by and/or on behalf of ALE
31 Sweet aaoress newang room o suts 7o) JuL [ e
g ¢ Member. Input by the payroll administrator.
o ocT ¥ = g
Nov Yy 432 432
Name of person 10 contac DEC ¥ 432 432
TOTAL 1095-C FORMS PRINTED: 3
U B I e e R O e TOTAL 1095-C FORMS FILED ON BEWALF OF EMPLOYER: __ 3

1094-C, PART 11, LINE 22
18 Total number of Forms 1095-C submitted with this transmittal N A. QUALIFYING OFFER METHOD

= N B. QUALIFYING OFFER METHOD TRANSITION RELIEF
19 Is this the authortative transmittal for this ALE Membar? If “Yes," dl N ¢. SECTION 4980H TRANSITION RELIEF

X ALE Member information N D. 98% OFFER METHOD
o o st o 5 =Ty »=x» The Override Totals will be printed on the final IRS Forms *=xw
L ENTER = Continue, F17 = Copy Calced Totals to Ouerride Totals, F16 = Exit Progran
21 Is ALE Member a member of an Aggregated ALE Group? ""'vi ‘ ‘ |”gl ‘ = | | ] | / | v [ [ ‘ ‘ 15.03.00
# “No," do not completa Part IV. LGB T [ T [ [ T [ | wew[ [ |
22 Cortifications of Eligibility (select all that apply):
[ A Gualiying Offer Mathod [ 8. Quaiitying Offer Msthod Transition Relist [ c. Section 4080+ Transition Relief || D. 08% Offer Mathod

Under panalties of parfury, | Gecians tha | have examined this retum and SCCOMPanying GocuUments, and 1o the best of my Knowledge and Dabel, thoy are trus, COMect, and complete.

b )= V=

For Privacy Act and Paperwork Reduction Act Notice, see separate instructions. Cat No. 61571A Form 1094-C goss,

We will illustrate how the entries on this screen are
used on the 1094-C Form.

* The screen displays the ‘Total 1095-C Forms Filed
on Behalf of Employer’.

* This field is input by the payroll administrator.

* This field will populate Line 20 — Total number of
Forms 1095-C filed by and/or on behalf of the ALE
Member
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Affordable Care Act
1094-C Transmittal Form

12011k

¥ oM o 18452281
.-1094-C Transmittal of Employer-Provided Health Insurance Offer and [ cossecten }_ — l
Coverage I ;. 5. oo re-130300 10/09/2015 POW 031 SV CADEVEYS CASECOND mm_‘_@ﬁg

o g W Information about Form 1084-C and e = -
TN Avolicable Large Employer Member ALE MEMBer] | 4 » vean: 2015 PRINT 1094-C AND 1095-C's AND CREATE FILE ACAIRSEX
1 Name of ALE Memoer Epoyen

1094-C, PART 111, COL A 1094-C, PART II1, COL B 1094-C, PART III, COL C 109&-C, PART III, COL E

3 Strest AOTeSS (NCLIGING OO OF sulte N0} MINIMUM ESSENTIAL OFFER TOTAL FULL-TIME EWPS TOTAL EMP COUNT SECTION 4980H INDICATOR
CALCED ODUERRIDE CALCED OVERRIDE
4 Chyotion WJaN ¥ 2 2 427 427 _
Nt e it pes t @ =2 e -
APR ¥ 2 2 a30 530 _
® Name Of DeSignated Govemment Enciy [only i Appicasie) mAY ¥ 2 430 430
JUH ¥ B B g
i S s g o e ) m ¢ 1094-C, Line 22 — Certifications of
& oo sEP Eligibility (select all that apply).
¥
Y

& rape oeo Input by payroll administrator.
| TOTAL 1095-C FORMS PRINTED: 3
AT Reserved. . . . . . . . . . ... TOTAL 1095-C FORMS FILED ON YER: __ 3

1094-C, PART 11, LINE 22
18 Total numbsr of Forms 1095-C submitted with this transmittal N A. QUALIFYING OFFER METHOD

=z

H B. QUALIFYING OFFER METHOD TRANSITION RELIEF
19 Is this the authortative ransmittal for this ALE Member? Il "Yes. " . SECTION 4980H TRANSITION RELIEF
L]

=0 ALE Member information D. 98% OFFER HETHOD

20 Total number of Forms 1095-C filed by and/or on behalf of ALE M

wuxs The Override Totals will be printed on the final IRS Forms =wss

ENTER Continue, F17 Copy Calced Totals to Override Totals, Fié Exit Program

21 Is ALE Member a mamber of an Aggregated ALE Group? o, v x| =Y | =] [ | | |
Jt-No." 0o 00t comoiete Pa IV, T I N N ™ [ |

22 Cortifications of Eligibility (seloct all that apply):

15.03.00

] ©.98% Offer Mathod

[ A cuaitying Offer Mathod ] . Quaiifying Offar Method Transition Rilief

Under panaties of perjury., | declare that | have examinad this return and accompanying documents, and to the bast of my knowledge and babel, they are trus, comect, and complate.

b b =
For Privacy Act and Paperwork Reduction Act Notice, see separale instructions. ot o e1SIA Form 1084-C o1

We will illustrate how the entries on this screen are

used on the 1094-C Form.

* Line 22 — Certifications of Eligibility (select all that
apply). These designations are input by payroll
administrator.

* The payroll administrator can enter ‘Y’ next to any
options that apply.
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-
1094-C Transmittal Form
12021k
Page2
e) Mirienm Esesetial Coverngs b Ful-Time Empioyee (¢} Total Gount | () Agaregated (o) Section 4380
R b Miomoma | wowcne
Yes No.
2 Month: O O O
2 Jan L | [ PCG0it=8991 Rel=150300 10/06/2015 POWOOL SV CADEVSYS CASECOND e W e 5
PRINT 1094-C AND 1095-C's AND CREATE FILE ~  ACAIRSEX
s ] o
41094-C, PART 111, COL A 1094-C, PART IIT1, COL B 41094-C, PART III, COL C 1094-C, PART III, COL E
MINIMUM ESSENTIAL OFFER TOTAL FULL-TIME EMPS TOTAL EMP COUNT SECTION 4980H INDICATOR
2% Mar l_ J CALCED OVERRIDE CALCED OVERRIDE
WJAN _2
G (] o pon
APR 2 72
HAY 2 2
= May O O WUN ¥ 2
WJuL 2
AUG Q— )
» ] o
"
© [ | R iz -
| | & wl 1094-C, Part lll, Col A—
Nn Aug - . .
Minimum Essential Coverage
@ st O O sl Offer Indicator.
B oet r —l on the final IRS Forns =wwex
ride Totals, F16 = Exit Program
*ow [ O Y86 | |.a 15000
[ [ [wew[ |
as Dec |—' '—l | —
,,,,,,

Part lll = ALE Member Information

e Column (a) — Was MEC (minimum essential
coverage) offer made each month of the calendar
year? Yes or No indicator.

* The Payroll Administrator can indicate whether or
not the school district offered minimum essential
coverage for each month of the calendar year.
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1094-C Transmittal Form
12021k
Page 2
rmatiy
e Miriraam Exsoriiel Coverage 9 Fut-Timo Empicyee Caunt | {6 Total Employeo Count | (@) Agoregated {o)Section 480K
= en | | 0
24 n (] ] [ P0G Oist=8991 Rel=150300 10/06/2015 PCW 001 SV CADEVSYS CASECGND wire WO e ) i
-RHFI 1_0941—42 Eﬂl 1895-C's AND CREATE FII.-E © ACAIRSEX
5 e | |
1094-C, PART 111, COL A 094-C, PART II1, 94-C, PART 111, COL C 1094-C, PART III, COL E
MINIMUM ESSENTIAL OFFER TOTAL FULL-TIME EMPS TOTAL EMP COUNT SECTION 4980H INDICATOR
2% L J EEEEEEEEEEEEEEEEEEEE 1DE
WJAN _2
Fid Ap (] ] :::
APR 2
= | ] i v —
WuL —
AUG JR— )
= o . ver —
HOU
20 uly I ] DEC 3 3 432 _
o | | iieoon wewnir o) 1094-C, Part Ill, Col B — Section
4980H Full-Time Employee
o O O i"'| Count for ALE Member, by month
® oet r j i i d on th i "
- Nov | 0 | En"inc '\‘u |
[ [ [uew]
as Dec |—' '—l ..__T;f
»1004-C

Part lll = ALE Member Information

Column (b) — The Section 4980H Full-Time

Employee Count (as determined by ACA full-time

rules) for each month of the calendar year

* The Full Time Employee Count adds up the
number of employees with the 1095-C Eligible
field set to Y.

* To calculate the Full Time Employee Count by
month, PCG subtracts ACA Safe Harbor Code
values per IRS regulations:

* 2A — Employee not employed during the
month
* 2B — Employee was employed, but not full-

80



time during the month

* 2D — Employee was in a limited non-
assessment period (measurement period)
during the month
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L ]
1094-C Transmittal Form
12021k
Page 2
ALl mber information —Monthiy
e ™™™ | it es oo com |‘“';.‘..';:'i:..::.:‘..: ol I e
Yes No. 1
2 Month: (| [l O
2 e L [ [ PCG0it=8991 Rel=150300 10/06/2015 POWOOL SV CADEVSYS CASECOND wir T 53 ]
RINT 1094-C AND 1895-C's AND CREATE FILE ~ ACAIRSEX
s R | O
1094-C, PART 111, COL A 094-C, PART II1, 1094-C, PART IIT, COL E
MINIMUM ESSENTIAL OFFER TOTAL FULL-TIME EMPS COUNT SECTION 4980H INDICATOR
26 Mar |__ _J nnnnnnnnnnnnnnnnnnnnnnnnnnnn
WJAN ¥ 2 —h27
7 | i bn i o]
APR ¥ 430
HAY ¥ 2 __h30
= May L (] WUN ¥ 2 “u3g
JuL ¥ 439
AUG ¥ 431
29 ISEP ¥ 431
l_ J ocT ¥ k] 432
HOU ¥ 432
30 | | DEC ¥ 3 __h32 _
5-C 3
OF]
at | | 1094-C, Part Ill, Col C — Total
2 o O - Employee Count for ALE
LIEF
Member, by month
® oet r j will be printed on the final IRS forms =we=
I ride To 6 = Exit Progral
o | m |o ¥ 1] ] Y ..
[ [ [hew]
a5 Dec (] | = = —
»1084-C pos

Part lll = ALE Member Information
e  Column (c) — The Total Employee Count for
each month of the calendar year
* This screen shows the grand totals calculated by
PCG for the: Total number of employees, per
month

* NOTE: The protected numbers on the screen are
calculated by the PCGenesis system. The payroll
administrator may enter Override Totals.
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L ]
1094-C Transmittal Form
12021k
Form 1084-C 2015) Page 2
I:ﬂl I ALE mmherln‘ﬂrmaﬁm—mmhh‘
El}Mmm\c:’;:Is:;::l:mdﬂgﬂ | b Full 'InJ;TFEMMn;:\a " (e} lf;ﬂn%;m:‘c;::mri g{fgg‘zgi‘: ]
Yes No. 1
2 112 Mon (| [l O
2 - L [ [ PCG0it=8991 Rel=150300 10/06/2015 POWOOL SV CADEVSYS CASECOND wir T 53 ]
INT 1094-C AND 1895-C's AND CREATE FILE ~  ACAIRSEX
41094-C, PART 111, COL A 1094-C, PART IIT1, COL B 41094-C, PART III, COL C 1094-C, PART III, COL E
MINIMUM ESSENTIAL OFFER TOTAL FULL-TIME EMPS TOTAL EMP COUNT SECTION 4980H INDICATOR
26 M |__ _J nnnnnnnnnnnnnnnnnnnnnnnnnnnn
WJAN ¥ 2 —h27
v FEB ¥ 2 430
a Ao |— —I MHAR Y 2 430
APR 2 430
HAY ¥ 2 2 " u30
= May L (] WUN ¥ 2 2 “u3g
WJuL Y 2 2 430
— 3 131
29 ISEP ¥ 3 431
l_ J ocT ¥ k] 432
HOU ¥ F 432
a0 | | DEC 3 “u3z
TOTAL 1095-C FORMS PRINTED: 3
a | | TOTAL 1095-C FORHS FILED ON BEHALF OF EMPLOYER: 3
RT I1, LINE 22
N A. LIFYING OFFER METHOD
32 Sept H B. QUALTFYING OFFER METHOD TRANSI
O O N C. SECTION 4980H TRANSITIOM RELIE[ * 1094-C, Pal"t "l, CO' E -
N D. 98 FER METHOD . e
m o i o I Section 4980H Transition
" - - e - cantinee, 117 - copy ] RENEF INdicator
|.ril. il 8|l R e e | i
= = I sed if the employer certifies
S— - —— 1 €
by selecting box C on line 22
Form 1084-C 201

Part lll = ALE Member Information
Column (e) — Section 4980H Transition Relief
Indicator — entered by the payroll administrator

If any transition relief indicators apply, the user can
type in the correct transition relief code as defined
by the IRS Instructions.
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Affordable Care Act
Producing 1094-C & 1095-C’s

[7] PCGDist=8%91 Rel=150300 10/06/2015 PCWO0L SV CADEVSYS CASECOND were R oo |
PRINT 1094-C AND 1095-C's AND CREATE FILE ACATRSEX
W-2 YEAR: 201
1094-C, PART IT1, COL A 1094-C, s 1094-C, , COL C 1094-C, P g
MINIMUM ESSENTIAL OFFER  TOTAL FUI.L-HHE EMPS me Em' coum SECTION wm mnlcmun
CALCED OUVERRIDE CALCED OUVERRIDE
JAN ¥ 2 427
FEB ¥ 2 130
HAR ¥ 2 430
APR ¥ 2 130
HAY v 2 430
JUN v 2 430
JuL ¥ 2 430
AUG ¥ 3 431
SEP ¥ 3 131
oct ¥ 3 432
Nou ¥ 3 132
DEC v 3 432
TOTAL 1095-C FORMS PRINTED:
TOTAL 1095-C FORMS FILED ON LF OF EMPLOVER: 3
1004-C, PART 11, LINE 22 The payroll administrator is
N A. QUALIFYING OFFER METHOD 2
N B. QUALIFYING OFFER METHOD TRANSITION RELIEF a"owed to overnde system
N C. SECTION 4980H TRANSITION RELIEF
B :, 283 SEFER METHOD calculated totals
»xx% The Override Totals will be printed on the Final IRS forms www=x
to

LSS
Qa%oEkdeoodG g Sh ISp intendent

* This screen shows the grand totals calculated by
PCG for the:

* Total Section 4980H full time employees
* Total number of employees, per month

* NOTE: The payroll administrator may enter
Override Totals.

* For example, PCGenesis may not be aware of some
district employees, and payroll administrators may
have a more accurate count.

* |In this case, the payroll administrator may key in
accurate numbers.

* The Override Totals will print on the final IRS
1094-C form.



Affordable Care Act
Producing 1094-C & 1095-C’s

* PCG calculates the Total Full-Time Employees and
Total Employee Count — makes a best guess

* Payroll administrator can override the system
calculated totals

* The administrator override values will be saved
and will display the next time the process is run

* F17 — Copy Data is available to refresh the
override values back to the system calculated
values

-
Richard Woods, Georgia's School Superintendent
<7$0E “Educating Georgia's Future”

* PCG calculates the Total Full-Time Employees and
Total Employee Count — makes a best guess
* Payroll administrator can override the system
calculated totals
* The Override Totals will print on the final IRS
1094-C form.

* The administrator override values will be saved
and will display the next time the process is run

* F17 — Copy Data is available to refresh the
override values back to the system calculated
values



Affordable Care Act
Producing 1094-C & 1095-C’s
* Three reports created:
—Error Report

—Employee Counts for 1094-C Report
—Employer Copy of 1094-C and 1095-C’s

Three reports created:

Error Report
Employee Counts for 1094-C Report
Employer Copy of 1094-C and 1095-C’s
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Affordable Care Act
Producing 1094-C & 1095-C’s
Error Report

REPORT ID: ACAIRSEX-ER EMPLOYEE COUNTS FOR 1034-C -- ERROR REPORT PAGE: 1
REPORTING YEAR: 2015 '

REPORT DATE: 10/06/2015

EMPLOYEES ARE MERGED: 1111 OTHER = 087420 WARNING, RECORDS MERGED

Warnings Found! Generally means that
multiple employee ids exist for one SSN
— check the output report.

-
(70’%0E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

* Error Report

* [n some cases, a WARNING screen will be
displayed.

* Generally, this means that multiple employee
IDs exist for one Social Security Number.

* The output reports should be reviewed
carefully to ensure that the system calculates
the months that the employee was employed

correctly.
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Affordable Care Act
Producmg 1094-C & 1095-C’s

REP ﬂRI ID: ACAIRSEX EMPLOYEE COUNTS FOR 10%4-C 29
2018 BASED ON FIRST DAY OF THE MONTH REPORTING ‘{F.n.R 014
JAN FEB MAR AFRR m}q OCT NOV _ DEC I
HI! oT
* + + + | Employee Counts for 1094-C Report
Y Y ¥ Y Y Y Y

Y FULL

¥ FULL

FULL

¥ PART

Y PART

¥ FULL

¥ FULL

Y FULL 1098

315 FULL CLASS
0 PART

1054-C, PART III, COL C TOTAL EMP COUNT 3e4 383 384 388 345 346 351 391 3% 404 414 415 TOTAL EMP

4
1 1 1 1 1 1 1 [ [ ] o [
3 3 3 3 3 3 3 4 4 4 4 4
serride values entered during program execution. Instead, the EMPLOYER copy of
payroll administrator during processing. This report reflects totals
rehire, and termination dates, and the employee 1095-C data available in PCG.

Employee Counts for 1094-C Report

* Documents how PCG calculates the Total
Employee Count and the Full Time Employee
Count totals before overrides applied.

* Shows how the Hire Date, Termination Date,
and Rehire Date determine which months of
the year the employee was employed.

* If an ACA Employee Data record exists for the
employee with the 1095-C Eligible field set to
‘Y’, the literal ‘1095’ prints next to the
employee data
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Affordable Care Act

Producing 1094-C & 1095-C’s

* Employee Counts for 1094-C Report

— Documents how PCG calculates the Total
Employee Count and the Full Time Employee
Count totals before overrides applied.

— Shows how the Hire Date, Termination Date, and
Rehire Date determine which months of the year
the employee was employed.

— If an ACA Employee Data record exists for the
employee with the 1095-C Eligible field set to ‘Y,

- _the literal 1095’ prints next to the employee data.

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”

Employee Counts for 1094-C Report

* Documents how PCG calculates the Total
Employee Count and the Full Time Employee
Count totals before overrides applied.

* Shows how the Hire Date, Termination Date,
and Rehire Date determine which months of
the year the employee was employed.

* If an ACA Employee Data record exists for the
employee with the 1095-C Eligible field set to
‘Y’, the literal ‘1095’ prints next to the
employee data
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Affordable Care Act

Producing 1094-C & 1095-C’s

* Employee Counts for 1094-C Report

— The Full Time Employee Count adds up the number of
employees with the 1095-C Eligible field set to ‘Y’.

— To calculate the Full Time Employee Count by month,
PCG subtracts ACA Safe Harbor Code values per IRS
regulations:

* 2A — Employee not employed during the month

* 2B - Employee was employed, but not full-time during the
month

* 2D — Employee was in a limited non-assessment period
(measurement period) during the month

- &
Richard Woods, Georgia's School Superintendent
QO’BOE “Educating Georgia's Future”

Part lll - ALE Member Information. Col (b) — The

Full-Time Employee Count (as determined by ACA

full-time rules) for each month of the calendar year

* The Full Time Employee Count adds up the
number of employees with the 1095-C Eligible
field set to Y.

* To calculate the Full Time Employee Count by
month, PCG subtracts ACA Safe Harbor Code
values per IRS regulations:

* 2A — Employee not employed during the
month

* 2B — Employee was employed, but not full-
time during the month

89



* 2D — Employee was in a limited non-
assessment period (measurement period)
during the month
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Affordable Care Act
Employee Counts for 1094-C Report

REPORT ID: ACAIRSEX EMPLOYEE COUNTS FOR 1094-C

REPORT DATE: 10/06/2018 15:3% BASED ON FIRST DAY OF THE MONTH REPORT ING YH.R; 2014
EB Al JUN oc oV
a FULL
b Y Y 4 \ Y 2 § : 4 4 Y Y FULL
* *| Shows the months that the =
+ x| employee worked based on hire, | ==
.| termination and rehire dates S Sae
Y ART
b 4 Y z s Y 2 4 Y Y Y X Y FULL
: Y Y Y Y Y Y : 4 Y FULL
r 4 FULL
GRAND TOTALS 25¢ 256 2ss 2% an 273 279 31z 312 31s 315 315 FULL CLASS
1] 7 89 92 2 73 72 79 87 89 9 100 PART CLASS
I 1094-C, PART III, COL C TOTAL El COUNT 324 383 384 388 343 34¢ 351 391 35% 404 414 415 TOTAL EMP

Employee Counts for 1094-C Report
* Documents how PCG calculates the Total
Employee Count and the Full Time Employee
Count totals before overrides applied.
* Shows how the Hire Date, Termination Date,
and Rehire Date determine which months of
the year the employee was employed.
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Affordable Care Act

*| Info only — indicates full-time or  |f ==
.| part-time Payroll Class Code Lz

I ACA 1095-C data record exists — adds
1 to Section 4980H Full-Time Count

Employee Counts for 1094-C Report

* Documents how PCG calculates the Total
Employee Count and the Full Time Employee
Count totals before overrides applied.

* If an ACA Employee Data record exists for the
employee with the 1095-C Eligible field set to
‘Y’, the literal ‘1095’ prints next to the
employee data

* Literal ‘1095’ is added into Total 1095-C

forms.

The ‘FULL and ‘PART’ designations indicates full-
time or part-time based upon the Payroll Class Code
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settings. This really doesn’t have anything to do
with ‘full-time’ based upon ACA regulations.
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Affordable Care Act
Employee Counts for 1094-C Report

IIIIIIIIII EMPLOYEE COUNTIS FOR
nE?OR ..nJ' 10/06/2 01 15:39 BASED ON FIRST DAY OF 'l'E PENT REPORTING {F.n.R 14
EMP NO SSN NAME JAN FEB MAR APR MAY JUN JUL AUG SEP ocT NOW DEC
STAT CLASS HIRE DATE TERM DATE REHIRE DT
89954 99 54 MAT0S, ALTERIA Y R 4 b 4 k 4 Y FULL
T [ 01/2 13 €/01/2014
89560 995 ‘"'9&0 'F\SOBSH MISES k 4 ¥ b 4 b 4 b 4 b 4 b 4 b 4 Y b 4 ¥ FULL
A (8 8/01/2
€95 995 9964 OLSARY, DOSTY k 4 Y k 4 Y b 4 k 4 Y b4 Y Y ¥ FULL
A o7 0172007
89965 995 9965 PE4DLETON, LA4ONT b 4 Y FULL
T 15 01/2011 4/0 Jr‘ 014 1/01/2012
89967 999-08- SSE S}\ TER, VIZENTE Y Y Y Y Y Y Y ¥ Y Y ¥ PART
A 18
gsez 50 ACA 1095-C data record exists —
esse Yy oov oy adds to Full-Time Count
A
E?“E ,3, 99! 8SON, RESNALDO Y Y
1/19 i1 1/01/1993 8/01/200:
Safe Harbor Codes ‘27, + v v v v v v v % v v ¥ mufos]
2B 2D for eaCh month S 256 256 255 29%€ 277 273 279 312 312 315 315 315 FULL CLASS
a8 87 839 82 72 73 72 7% 87 a9 55 100 PART CLASS
1094-C, PART III, COL C TOTAL EF 384 383 384 388 345 346 351 351 3% 404 414 415 TOTIAL EMP

| 10%

Employee Counts for 1094-C Report

* Documents how PCG calculates the Total
Employee Count and the Full Time Employee
Count totals before overrides applied.

* If an ACA Employee Data record exists for the
employee with the 1095-C Eligible field set to
‘Y’, the literal ‘1095’ prints next to the
employee data

* The Full Time Employee Count adds up the number of employees with the 1095-C
Eligible field set to ‘Y.
* To calculate the Full Time Employee Count by month, PCG subtracts ACA Safe
Harbor Code values per IRS regulations:
* 2A - Employee not employed during the month
e 2B - Employee was employed, but not full-time during the month
* 2D - Employee was in a limited non-assessment period (measurement
period) during the month
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Affordable Care Act
Employee Counts for 1094-C Report

D:  ACAIRSEX EMPLOYEE COUNTS FOR 1094-C

5 BASED ON FIRST DAY OF THE MONTH REPORTING '{F.n.R 2:‘.'14
JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC

FULL

¥ FULL

¥ FULL

FULL

¥ PART

ACA 1095-C data record exists —
adds to Full-Time Count

T oa joisisrs isjotsaise aoisisse
Total 1095-C forms minus oo
total safe harbor 2A, 2B, 2D Yy Y vy ¥ v ¥y ¥ v ¥ ¥ ¥ ¥
equals Part lll, Col B Full- y r v v r v r r v v v v oo
256 256 255 2% 2717 273 219 312 312

Time Employee Count

318 318 315 FULL CLASS
El 100 PART CLASS

415 TOTAL EMP

3se 343 346 351 331 399 1
1 1 1 1 0 0 0 [ 0
ring program execuzion. Instead, T PLOYER copy of
during processing. This report reflects totals
tes, and the employee 1095-C data available in BCG.

Employee Counts for 1094-C Report
* Total 1095-C forms minus total safe harbor 2A, 2B,
2D equals Part lll, Col B Full-Time Employee Count

* The Full Time Employee Count adds up the
number of employees with the 1095-C Eligible
field set to Y.

* To calculate the Full Time Employee Count by
month, PCG subtracts ACA Safe Harbor Code
values per IRS regulations:

* 2A — Employee not employed during the
month
* 2B — Employee was employed, but not full-
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time during the month

* 2D — Employee was in a limited non-
assessment period (measurement period)
during the month
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Affordable Care Act

Employer Copy of 1094-C & 1095-C’s

* Prints the data sent to the IRS for the 1094-C
and 1095-C’s

* The actual 1094-C data will be the values after
overrides applied

* Page 1 — prints 1094-C data

* Rest of report — prints employer copy of
1095-C data

-
<7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

Employer Copy of 1094-C & 1095-C’s — the last and

third report from this process.

* Prints the data sent to the IRS for the 1094-C and
1095-C’s

e The actual 1094-C data will be the values after
overrides applied

e Page 1 — prints 1094-C data

» Rest of report — prints employer copy of 1095-C
data
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Affordable Care Act
Employer Copy of 1094-C & 1095- C'

REPORT ID: ACMOSSR DIPLOYER 1094-C AND 1095-C'$ 1
REFORT DATE: 10/06/ 15:33 A RERORTING YEAR: 2014 [
1054c, AT 1
MEMBER: SMITH CITY BOARD OF EDUCATION EMPLOYER EIN|
Smmesr apmzss: 102 I STREET ,
CITY OR TOWN: sMT STATE: GA Employer Copy of 1094-C and 1095-C’s
NAME OF CONTACT: W2 COMTACT N0 CcoNTACT PHOM]
TOTAL 1085-C WITH THIS TRANSMITTAL: 00004
1034-C, PART II:
AUTHORITATIVE TRANSMITTAL?: YES
TOTAL NUMBER OF FORMS 10355-C FILED BY AND/OR ON BEHALF OF EMPLOYER: 00004
IS EMPLOYER A MEMBER OF AN AGGREGATED ALE GROUP?2: NO
CERTIFICATION OF ELIGIBILITY:  A. QUALIFYING OFFER METHOD 5. QUALIFYING OFFER METROD TRANSITION RELIEF: 1O
¢ ECion 45208 mANSITION RELIEE: MO D. S84 OFFER METHOD
PART III: (a) MINDM ESSENTIAL  (b) FULL-TDME DMPLOYEE COUNT  (c) TOTAL EMPLOYEE COUNT  (e) SECTION 4980k TRANSITION
COVERAGE OFFER RELIEF DNDICATOR
ALL 12 MONTES vES
JAN 3 384
fs 3 383
MR 3 384
AR 3 382
Ay 3 343
T 3 346
JuL 3 3s1
A% 4 351
sep 4 33
oct 4 04
Nov 4 414
DEC 4 415

<7c1 DO Richerd Woods,SeorgesSchocl speroiencent. | 1094-C data — after overrides applied.

This data is sent to the IRS!!!

Employer Copy of 1094-C & 1095-C’s — the last and

third report from this process.

* Prints the data sent to the IRS for the 1094-C and
1095-C’s

e The actual 1094-C data will be the values after
overrides applied

* Page 1 — prints 1094-C data
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Affordable Care Act
Employer Copy of 1094-C & 1095-C’s

EMPLOYER 1094-C AND 109!
REPORT DA

3292 MAIN STREE
M GA 33333
MA JUN JUL 0G oC’ Nov
1H 1H 1E 1E 1E
§3.02
A 20 c
2906 MAIN STREET
MI GA
M JUN AUG SEl oc
067 MAIN STREET
SMITH GA 33333
MA JUN JUL AU SE oc

1095-C data — employee and
dependent data

BIRTH DATE
0 Y
/01/1960
961 X
3TTA ADDR:
FE! Al MAY JUN JuL EP T
Al 12 MO JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
Y
Y

Employer Copy of 1094-C & 1095-C’s — the last and

third report from this process.

* Prints the data sent to the IRS for the 1094-C and
1095-C’s

* Rest of report — prints employer copy of 1095-C
data in a condensed format

* If the same codes/premium amounts apply to all
12 months, the data will print under the column
heading ‘All 12 mo’.




Affordable Care Act
1095-C Printed Forms

* Per IRS regulations, paper 1095-C forms are
due to individuals by January 31, 2017

* PCG supports the portrait 1095-C form, same
as last year

* Unlike the W-2 process, PCGenesis will require
pre-printed 1095-C forms

1095-C Printed Forms

 Per IRS regulations, paper 1095-C forms are due to
individuals by January 31, 2017

* PCG supports the portrait 1095-C form, same as
last year

» Unlike the W-2 process, PCGenesis will require
pre-printed 1095-C forms

 School districts should contact their forms vendor
and purchase pre-printed 1095-C forms

* Check with the PCGenesis Help Desk to ensure the
proper forms are purchased
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Affordable Care Act

Employee Copy of 1094-C & 1095-C’s

[eart o I wracovrnn
oot L r = W Heaith
o, e ey oo .

or

Coverage

ormabon soout Form 1095.C and i sepurie [Mr | For Privacy
atrucions ' o e gowtorm1065e. et K 2ot
ST | Paparwork
[ eocon

| A Notes

Fra— rop ey

Cr— i rucnons

~ T - -

e | ¥ it
L T T T e T Yo T |

YR - oo = - e

PCGenesis supports this |~~~ =

portrait 1095-C form

CGiboe ———

This is what the portrait 1095-C form

looks like
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Agenda
* Print & Export CPI Certificate Information
* DE Form 0396-SFS (School Food Service)
 Affordable Care Act
—Print Balance Sheets r
— Affordable Healthcare Worksheet
—Personnel Update Menu
—1095-C Statement Processing Checkl
—1094-C Transmittal Form
—Producing the 1094-C and 1095-C’s
—Electronic Media Processing

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia’s Future”

ACA Electronic Media Processing
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Affordable Care Act

Employee Copy of 1094-C & 1095-C’s

-

— e ———
[™ PCGDist=8991 Rel=160300 10/28/2016 PCW 001 SV CADEVSYS CASECOND g [P=TEE

m E files

mit the Fl

C:\SECOND\PAYACA\1094C_Request_ABCDE_20161028T1353423102 .xnl
C:\SECOND\PA'

Total Number

ACAT095M
wws IRS 1094/1095-C XML Electron File

successfu 1 Completion
b pl dﬂt th lHSﬁlR ebsite

cti
Files Created ----------
YACA\MANIFEST_1094C_Request_ABCDE_20161628T1353423102.xnl

ACA 1095-C File Totals —=========

0f 1095-C records = 373

Two electronic-media
transmission files created:
1. The manifest file with 1094-C

S Wi information

Two electronic-media transmission files created:

2. The file with all employee

Richard Woods, Gegrgia's thool Sgperinta s %
TDOE " s 1095-C information

1. The manifest file with 1094-C information

2. The file with all employee 1095-C information
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Affordable Care Act
Electronic Media Processing

* The Manifest and Form files are generated:

MANIFEST_1094C_Request_xxxxx_ccyymmddT010101101Z.xml
1094C_Request_xxxxx_ccyymmddT010101101Z.xml

* Must upload to IRS website

- &
Richard Woods, Georgia's School Superintendent
(7&%°E “Educating Georgia’s Future”

Once the Manifest and Forms files are generated,
you can upload both files to the IRS website.
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Affordable Care Act
Electronic Media Processing

PCG requires electronic filing

IRS requires files are in XML format

Do not edit transmission files!!!
If filing electronically, file by March 31, 2017

- &
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

PCG will support creating the IRS transmission file
* PCGenesis REQUIRES electronic filing
* IRS requires files to be in XML format
* Do not edit the transmission files!!!
* This year, per IRS regulations, electronic filing is
due by March 315t 2017
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Affordable Care Act
Electronic Media Processing

- <ContactNameGrp>
<irs:PersonFirstNm>String</irs: PersonFirstNm>

|RS XM L <irs:PersonMiddleNm>String</irs:PersonMiddleNm>
. <irs:PersonLastNm>String</irs:PersonLastNm>
File Format <irs:SuffixNm>String</irs: SuffixNm>

</ContactNameGrp>

<ContactPhoneNum>0000000000</ContactPhoneNum>
</GovtEntityEmployerInfoGrp>
<Form1095CAttachedCnt>0</Form1095CAttachedCnt>
<AuthoritativeTransmittalInd>1</AuthoritativeTransmittalInd>
<TotalForm1095CALEMemberCnt>2</TotalForm1095CALEMemberCnt>
<AggregatedGroupMemberCd>0</AggregatedGroupMemberCd>
<QualifyingOfferMethodInd >0</QualifyingOfferMethodInd >
<QlfyOfferMethodTrnstReliefInd > 1</QlfyOfferMethodTrnstReliefInd >
<Section4980HReliefind>0</Section4980HReliefInd >
<NinetyEightPctOfferMethodInd >1</NinetyEightPctOfferMethod ST
<JuratSignaturePIN>0</JuratSignaturePIN> !EaCh Indl\{ldual data
<irs:PersonTitleTxt>String</irs:PersonTitleTxt> item sent in the
<irs:SignatureDt>1957-08-13</irs:SignatureDt> transmission file is

surrounded by an

- <ALEMemberInformationGrp>
opening tag and an

- <YearlyALEMemberDetail >
<MinEssentialCvrOffrCd>1</MinEssentialCvrOffrCd
<ALEMemberFTECnt>0</ALEMemberFTECnt>,

<TotalEmployeeCnt>0</TotalEmployeeCnt> endlng tag resultlng
e <AggregatedGrouplnd>0</AggregatedGroupInd> in BIG FILES
CI%C <ALESect4980HTrnstReliefCd>a</ALESect4980HTrnstRelie

</YearlyALEMemberDetail>
- <JanALEMonthlyInfoGrp>

PCG will support creating the IRS transmission file

2016 is the second reporting year. For 2016, we have

a proven methodology.

* Each individual data item sent in the transmission
file is surrounded by an opening tag and an ending
tag resulting in BIG FILES
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Affordable Care Act

Electronic Media Processing
PCGenesis Payroll System Operations Guide

Financial Accounting and Reporting
System Operations Guide

= Payroll Processing Checklists

Direct Deposit Setup Checklist

Personnel System Operations Guide
New Pay Statement Setup Checklist

Calendar Year-End Closing Procedures Checklist
Fiscal Year-End Closing Procedures Checklist

Certified/Classified Personnel
Information (CPI) System Operations
Guide

Best Business Practices Checklist
Budget System Operations Guide

= Section A: Payroll Setup
LUAS Manual

= Section D: Monthly/Quarterly/Annual/Fiscal Report Processing
= Topic 1: Processing Monthly Reports
Release Information = Topic 2: Processing Quarterly Reports
= Topic 3: Processing Annual Reports - W-2 Statement Processing

/' Topic 4: Processing Annual Reports - 1095-C Statement Processing
= Submitting ACA Test Files to the IRS

= SHBP Technical Guidance for ACA Files (FAQs)
= PCGenesis ACA Import xlsx Template

Technical System Operations Guide

Topic 4 contains Procedure
H: Electronic Media
Processing WhiCh explains = Topic 5: Processing Fiscal Reports

hOW tO upload ﬁles tO IRS = Topic 6: Processing EEO-5 Reports and Transmission File

e Use the documentation on the PCGenesis
documentation website for detailed ACA
instructions.

» Topic 4 contains H: Electronic Media Processing
which explains how to upload files to the IRS
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Affordable Care Act
Electronic Media Processing

RS

#= Prnt | Contact Us | Home | Logout

[Transmission Confirmation
Your uploaded file has been transmitted. Please see details of this transmission below. It is highly recommended to print this page

to keep for your records. Remember to check the status of this transmission by using the Receipt ID provided below to ensure your
file is accepted

__
Receipt I 10 T o e Transmission Cor_1ﬁrmation.
Record the Receipt ID!!!!

Your Transmitted Form File

File Name File Size
5 1094C_Request_BB1LX_20160305T01010101Z xml 1006 KB

E Richard Woods, Georgia's School Superintendent

“Educating Georgia’s Future”

Record the Receipt ID!!!!
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Affordable Care Act
Electronic Media Processing

* Screen-print the Transmission Confirmation page
* Record the Receipt ID.

* The Receipt ID is required to view the Transmission
Status.

* When submissions are received by IRS and pass the
initial validations at the portal, a Receipt ID is issued.
This generally occurs within minutes of receipt.

* During peak processing periods, the Acknowledgement
may not be ready for several hours, or even days, after
the Receipt ID is received.

- &
Richard Woods, Georgia's School Superintendent
(7&%OE “Educating Georgia's Future”

Screen-print the Transmission Confirmation page
Record the Receipt ID.

The Receipt ID is required to view the
Transmission Status.

When submissions are received by IRS and pass
the initial validations at the portal, a Receipt ID is
issued. This generally occurs within minutes of
receipt.

During peak processing periods, the
Acknowledgement may not be ready for several
hours, or even days, after the Receipt ID is
received.
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Affordable Care Act

Maintain IRS ACA Receipts

- ———
[ PCG Dist=8991 Rel=160300 10/28/2016 PCW 003 SV CADEVSYS C\SECOND M‘M

Payroll System

PAYMOOOY

PCG provides a process to

15 | -- Flexible Benefits Transmission File

L7 o [ Y S A A I

:E.«mmmmllllllllll
(70 OE Richard WoodEsd Ge:”ragg:'vsahool Superintendent

PCG provides a process to track the ACA Receipt IDs

ery Annual Reports Menu
1094-C & 1095-C Options:
1 - Import ADP Dependent Names, DOBs and SSNs
2 | -- Export ACA Employee Data and Create .CSV Template
_3 | -- Export ACA Dependent Data and Create .CSV Template
4_| -- Import ACA Employee & Dependent Data from PCG Template
5_| -~ Print EMPLOYER Copy of 1094-C & 1095-C's
6 _| -- Print 1094-C & Employee 1095-C's & Create File
7_| -~ Maintain IRS ACA Receipts
‘W-2 Options:
10 | -- Print Employee W-2's & Create File
11 | -- Print Blank W-2 Form .
12 | -- Print Employer's Copy of W-2's track the ACA Recelpt IDS
Other Options:

16.91.00

107



Affordable Care Act
Maintain IRS ACA Receipts

[] PCGDist=8991 Rel=160300 10/28/2016 PCW 003 SV CADEVSYS CASECOND WHTE ol

Maintain ACA IRS Receipts ACAIRSRC

W-2 Year: 2816 l

RCP 001 1094C_Request ABCDE_20161028T1412319102.xnl
ORIGINAL Trans Status (Y or N): N IRS Rcpt Status: N IRS Rcpt ID: i e
: 7 -IRS XML Receipt Status [scaii=hjimeeny |
Trans Status (Y or N): ™7-1 LR.ecelp tat s = —

Trans Status (Y or N):

PCG automatically keeps "
track of generated ACAfiles |- w:

RCP- 01

Trans Status (Y or N):

RCP 007
n atus (¥ or N):

RCP 008
Trans Status (Y or N):

RCP 009

Trans Status (Y or N):

16.02.00

Y| | | & ||yl | |
P A A N K K TN

e
L L T [ 1

OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

PCG automatically keeps track of generated ACA
files
The user is responsible for tracking the status of the
Receipt ID and updating this screen:

N = No status defined

L = Lost receipt ID

R = ACA file rejected

E = ACA file accepted with errors

A = ACA file accepted with NO errors

S = ACA file submitted/waiting

acknowledgement
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Affordable Care Act
Checking IRS Transmission Status

* Once you receive a Receipt ID, the next step is
to check your Transmission Status

* Follow instructions in the PCGenesis
documentation

* Checking the Transmission Status requires:
—TCCID
— Receipt ID

- &
Richard Woods, Georgia's School Superintendent
(7&%0E “Educating Georgia's Future”

Once you receive a Receipt ID, the next step is to
check your Transmission Status
Follow instructions in the PCGenesis

documentation
Checking the Transmission Status requires:

TCCID
Receipt ID
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Affordable Care Act
Checking IRS Transmission Status

* Valid transmission file statuses are:
—Processing
—Accepted
—Accepted with errors
— Rejected

-
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

Valid transmission file statuses are:
Processing
Accepted
Accepted with errors — this status causes us the
most trouble because it requires sending
CORRECTIONS to the IRS
Rejected
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Checking IRS Transmission Status
Accepted

* If the Transmission Status is Accepted:
— The process is complete.

— Update the status of the IRS Receipt ID to ACA File
Accepted No Errors (‘A’) in the Maintain IRS ACA
Receipts module.

— No further action is required.
— An Accepted file is RARE!!!

-
(70’%0E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

If the Transmission Status is Accepted:
The process is complete.
Update the status of the IRS Receipt ID to ACA
File Accepted No Errors (‘A’) in the Maintain IRS
ACA Receipts module.
No further action is required.
An Accepted file is RARE!!!
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Checking IRS Transmission Status
Rejected

* If the Transmission Status is Rejected:
— Keep track of the Receipt ID!!!!

—If a file has been rejected by the IRS, it must
be replaced

—Any attempt to edit the ACA Transmission
Files will cause the files to become
corrupted and rejected by the IRS

—Do not edit ACA transmission files!!!!

- &
<7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

If the Transmission Status is Rejected:

 Keep track of the Receipt ID of the rejected
file!!

 If afile has been rejected by the IRS, it must
be replaced

 Any attempt to edit the ACA Transmission
Files will cause the files to become
corrupted and rejected by the IRS

* Do not edit ACA transmission files!!!!

* Follow the processes in the PCG
documentation to send a REPLACEMENT
file to the IRS
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Checking IRS Transmission Status
Rejected

* Take the following steps for a rejected file:

* Update the status of the IRS Receipt ID to ACA
File Rejected (‘R’) in the Maintain IRS ACA
Receipts module.

* Determine the reason that the ACA Transmission
File was rejected.

* Create a Replacement ACA Transmission File.

* Select the radio button for the Create electronic
media only, and then select the radio button for
the Replacement file option.

-
Richard Woods, Georgia's School Superintendent
QdBOE “Educating Georgia's Future”

If the Transmission Status is Rejected:

* Update the status of the IRS Receipt ID to ACA File
Rejected (‘R’) in the Maintain IRS ACA Receipts
module.

* Determine the reason that the ACA Transmission
File was rejected.

* Create a Replacement ACA Transmission File by
rerunning the Employee 1095-C’s

* Select the radio button for the Create electronic
media only, and then select the radio button for
the Replacement file option.
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Checking IRS Transmission Status
Accepted with Errors

* If the Transmission Status is Accepted with
Errors:

* 1095-C paper correction forms must be mailed
to the IRS to fix the data

* In this case, the majority of the ACA
Transmission File records have been accepted
by the IRS with no errors

* Errors exist on a subset of the records
submitted to the IRS

-
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

If the Transmission Status is Accepted with Errors:

* This is the most common outcome, usually
because dependent Social Security Numbers are
incorrect

e 1095-C paper correction forms must be mailed to
the IRS to fix the data

* In this case, the majority of the ACA Transmission
File records have been accepted by the IRS with no
errors

* Errors exist on a subset of the records submitted
to the IRS

114



Checking IRS Transmission Status
Accepted with Errors

* The IRS provides an Acknowledge Error File

— Contains a list of the Transmission File record
numbers

— Contains the corresponding error messages
associated with each record number

- &
Richard Woods, Georgia's School Superintendent
(7&%OE “Educating Georgia's Future”

If the Transmission Status is Accepted with Errors:

* The IRS provides an Acknowledge Error File

* The Acknowledge Error File contains a list of the
Transmission File record numbers

* The Acknowledge Error File contains the
corresponding error messages associated with
each record number
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Checking IRS Transmission Status
Accepted with Errors

* If the Transmission Status is Accepted with
Errors:

* Update the status of the IRS Receipt ID to ACA

file accepted with errors (‘E’) in the Maintain IRS
ACA Receipts module

* Read the Acknowledge Error File and print the
report from Microsoft® WORD.

* Cross-reference the IRS Record Numbers in the

Acknowledge Error File to PCGenesis Employee ID
Numbers.

Richard Woods, Georgia's School Superintendent
<7°FBOE “Educating Georgia's Future”

If the Transmission Status is Accepted with Errors:
* Update the status of the IRS Receipt ID to ACA file
accepted with errors (‘E’) in the Maintain IRS ACA

Receipts module

* Read the Acknowledge Error File and print the

report from Microsoft® WORD.

* Cross-reference the IRS Record Numbers in the
Acknowledge Error File to PCGenesis Employee ID

Numbers.
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Checking IRS Transmission Status
Accepted with Errors

* If the Transmission Status is Accepted with
Errors:

* With the information obtained by cross-
referencing the IRS Record Number to the
PCGenesis Employee ID Number, make any
necessary corrections to the data

* Create and mail the 1095-C paper correction
forms to the IRS along with a 1094-C
transmission form

-
Richard Woods, Georgia's School Superintendent
Qd%OE “Educating Georgia's Future”

If the Transmission Status is Accepted with Errors:

* With the information obtained by cross-
referencing the IRS Record Number to the
PCGenesis Employee ID Number, make any
necessary corrections to the data

* Then, create and mail the 1095-C paper correction
forms to the IRS along with a 1094-C transmission
form
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Checking IRS Transmission Status

Accepted with Errors
Acknowledgement Error F|Ie

* Ack_1095C-16-00002727 01-25-2016 10-1R-5QPM LITC xml 2.9

L) JasperGrossimport.c Open AM
< Ack_lOQSC-lG—OOOOHS.— Edit PM
@) UNSET 6791320151021 Open with » (@ Microsoft InfoPath 2010
) PCG Only D Records.c Send to other devices with SHAREit o0 Microsoft Visual Studio 2010

PCG Only D Records.

) PowerSO » | (W] Microso ft Word
L) PCG One E Record.c

@ /| Notepad
PCG One E Record.c t@ DRapae . ) :
@ Uttrakdit Professional Text/Hex Editor
) PCG ACA Data Testxsx, U Scan for threats... e
] WordPad

L) PCG ACA Data Test.csv : 5 .
@ ONSEr o1 it Restore previous versions 23 XML Editor open Wlth WORD
TOTZRE

(#) ACA 67913 _SHBP_Bene Sendto % Choose default program... Jeroson xce
() ACA 67913_SHBP_Bene Cut P T
(L) ACA 67913 _SHBP_Bene

Copy
(#L) ACA_67913_SHBP_Bene!
@) ACA 67913 SHBP Benel  Credteshortcut
@) ACA 67913 SHBP_Bene  Delet

Rename

() ACA_67913_SHBP_Bene
(#4) ACA 67913_SHBP_Bene! Properties

5 PM
-
(7&%OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

If the Transmission Status is Accepted with Errors:

* Read the Acknowledge Error File and print the
report from Microsoft® WORD.

 This is an xml file, so don’t try to read it in NotePad
— the contents won’t make any sense!

* If you open the file in WORD, you will see a
formatted version of the error messages

* Follow the instructions in the PCGenesis
documentation!
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Checking IRS Transmission Status

Accepted with Errors

Acknowledgement Error File:

B/ U -dxx & EEIN ;|
s ol'a. o,

am * The first line shows

| A | the status of the IRS

' Receipt ID

* The second line shows
the IRS Receipt ID of
the ACA Transmission
File.

If the Transmission Status is Accepted with Errors:
 The top two lines of the report:
* The first line shows the status of the IRS
Receipt ID — “Accepted with Errors”
* The second line shows the IRS Receipt ID of
the ACA Transmission File.
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Checking IRS Transmission Status

Accepted with Errors
Acknowledgement Error File:
= T TV ‘L * Next is the identifying
s s B information of the

‘ ' -+ records in the ACA
Transmission File which
contain errors

* The last field is the IRS
Record Number, in this
case 000000093

* The report gives the error

message for eiiiii

If the Transmission Status is Accepted with Errors:
* The remaining lines of the report:

* Next is the identifying information of the
records in the ACA Transmission File which
contain errors

* The last field is the IRS Record Number, in
this case 000000093

* The report gives the error message for each
record
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If the Transmission Status is Accepted with Errors:
* Enter Status as ‘E’ — ‘Accepted with Errors’ and the

IRS Receipt ID

Su|
bt

Accepted with Errors
[ PCGDist=8991 Rel=160300 10/31/2016 PCW 001 SV CADEVSYS CASECOND @
Maintain ACA IRS Receipts ACAIRSRC
W-2 ve. 6
CP 901 _hB 26161028T1412319102 .xnl
(o ¥ & T Stat (Yor N): ¥ IRS Rcpt Status: E IRS Rcpt ID: 1095C-16-00254583
CP 002
T Stat (Y or N): IRS Rcpt Status: 1 D:
CP 003
tatus (Y or N): IRS Rcpt Status: IR
i Status (¥ or N): IRS Rept Status: IR Enter Status as ‘E’ —
) us (¥ or N): IRS Rcpt Status: IR Accepted Wlth Err.ors
Once update is saved, a worme s meot stat ] and the IRS Receipt ID
5 us (¥ or N): cpt Status:
PF key option becomes
availab'e (Y or N): IRS Rcpt Status: IRS Rept ID:
Tans sta (Y or N): IRS Rcpt Status: IRS Rcpt ID:
009
Trans Status (Y or N): IRS Rcpt Status: IRS Rcpt ID:
aaaaaaaaaa
Bk ” I I I P N P9 4 P, 4P = | I [ [-&] 802
| 3 T e e e [ s I
QQ%OE Richard Woogss& Ge:rg(l;a's Siqhgtall perintendent

* Once the status is changed and the update is
saved, a PF key option becomes available
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Checking IRS Transmission Status

Accepted with Errors

aaaaaaaaaa

Enter

-
[ PCGDIst=8991 Rel=160300 10/31/2016 PCW 001 SV CADEVSYS CASECOND Wﬁ E-E_M
Haintain ACA IRS Receipts ACAIRSRC
XML Filename: 1094C_Request_ABCDE_20161028 .xnl
Trans Status: ¥ IRS Rcpt Status: E ms n pt ll).1l!9'5(:~16>(m79u593 XML File Type: ORIGINAL

IRS Record Number: Employee SSN: 000 00 0000

X

Employee Num: 000000

Enter the IRS Record
Number to obtain the
PCG Employee ID

ilev]ialov]. dl | | | [.3]

lnll
17 [Fie [ Fis [Fa0 |

__l_I_I_J_J _J__l_J_l_l

16.02.00

If the Transmission Status is Accepted with Errors:
 Cross-reference the IRS Record Numbers in the
Acknowledge Error File to PCGenesis Employee ID

Numbers.

* Enter the IRS Record Number to obtain the PCG

Employee ID
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Checking IRS Transmission Status

Accepted with Errors

'E PCG Dist=8991 Rel=160300 10/31/2016 PCW 001 SV CADEVSYS CASECOND
Maintain ACA IRS Receipts

W-2 Year: 2015

XML Filename: 1094C_Request_ABCDE_20161028T71353423102.xnl

Trans Status: ¥  IRS Rcpt Status: £ IRS Rcpt ID:1095C-16-02565753 XML File Type: ORIGINAL

Enter IRS Record Number: 93__ Employee SSN: 899 18 7960 Employee Num: 087960

ACAIRSRC |

OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

If the Transmission Status is Accepted with Errors:

* Cross-reference the IRS Record Numbers in the Acknowledge Error File to PCGenesis

Employee ID Numbers.
* The system displays the PCG Employee ID

* With the information obtained by cross-referencing the IRS Record Number to the
PCGenesis Employee ID Number, make any necessary corrections to the data
* Then, create and mail the 1095-C paper correction forms to the IRS along with a

1094-C transmission form

Enter the IRS Record
Number to obtain the
PCG Employee ID
7 S Y Y B
8| F17 8 | F19 | F20 vw;l;lw', F25 _I

16.02.00
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Checking IRS Transmission Status
Accepted with Errors

* If the Transmission Status is Accepted with
Errors:

* With the information obtained by cross-
referencing the IRS Record Number to the
PCGenesis Employee ID Number, make any
necessary corrections to the data

* Create and mail the 1095-C paper correction
forms to the IRS along with a 1094-C
transmission form

-
(70’%0E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

If the Transmission Status is Accepted with Errors:

* With the information obtained by cross-referencing the IRS Record Number to the
PCGenesis Employee ID Number, make any necessary corrections to the data

* Then, create and mail the 1095-C paper correction forms to the IRS along with a
1094-C transmission form
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Checking IRS Transmission Status
Accepted with Errors
* If the Transmission Status is Accepted with
Errors:

* Go to the IRS website and manually fill in the
landscape 1095-C pdf form for those
employees with errors

* Forms mailed to the IRS must be landscape
1095-C forms!!!

-
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

If the Transmission Status is Accepted with Errors:

* Go to the IRS website and manually fill in the
landscape 1095-C pdf form for those employees
with errors

* Forms mailed to the IRS must be landscape 1095-C
forms!!!

125



Checking IRS Transmission Status

Accepted with Errors

* PCGenesis does NOT support paper filing to
the IRS
— The IRS requires a landscape 1095-C form when
filing paper
— According to our forms provider, the landscape

form does not fit into a standard sized long
envelope

— The landscape form has room for 6 dependents
and then requires a continuation form — too
difficult to program

-
<7$OE Richard Woods, Georgia's School Superintendent
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PCGenesis does NOT support paper filing to the IRS
* The IRS requires a landscape 1095-C form

when filing paper
* According to our forms provider, the

landscape form does not fit into a standard

sized long envelope
* The landscape form has room for 6

dependents and then requires a continuation

form — too difficult to program

Questions????
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Affordable Care Act Support

* For 2016, we have a proven methodology

GASBO Thursday sessions by Gary Jenkins:
— PCGenesis Payroll Training — Compiling ACA Data |
— PCGenesis Payroll Training - Compiling ACA Data Il

— Gary will explain how to use PCG to comply with
ACA legislative reporting requirements

For 2016, we have a proven methodology
Thursday sessions by Gary Jenkins.
Gary will focus on how to use PCG to be
successful with ACA reporting as well as other
payroll topics.
* PCGenesis Payroll Training — Compiling ACA
Data |
* PCGenesis Payroll Training - Compiling ACA
Data Il
* Gary will explain how to use PCG to comply
with ACA legislative reporting requirements
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PCGenesis Documentation

http://www.gadoe.org/Technology-Services/PCGenesis/Pages/default.aspx

- &
B Richard Woods, Georgia's School Superintendent
:; a OE “Educating Georgia’s Future”
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PCGenesis Documentation

h =»Technology Services = Technology Services +PCGenesis

PCGenesis PCGenesis
Financial Accounting and
Reporting System Operations
Guide

Financial Accounting and Reporting System Operations Guide

Payroll System Operations

Guide Payroll System Operations Guide

Personnel System Operations

e Personnel System Operations Guide

Certified/Classified Personnel Information (CPI) System Operations Guide

Certified/Classified Personnel
Information (CPI) System

Budget System Operations Guide
Operations Guide

LUAS Manual

Budget System Operations
Guide Technical System Operations Guide
LUAS Manual

Release Information

Technical System Operations
Guide

Release Information

Ga

OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”
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Questions?

£
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Thank you for attending!
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