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• Good morning & welcome to the PCGenesis 
Current Status & Future Plans Session.  Angela & I 
thank you for coming today.  I would also like to 
introduce our manager, Steven Roache, who is 
attending GASBO this year as well.   

• Please feel free to make comments or ask 
questions during the presentation.  When we get 
to the future plans portion, we need your input to 
help us focus on your needs.  So all of you, please 
join in the discussion. 
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2016 saw many new features and functions added 
to PCGenesis. 
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New features added to the Print Employee 
Certificate Information report. 
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• This option now allows the user to print ALL 
certificates and not just expired certificates 

• If the Expire Year field is left blank, all employee 
certificates will print 

• The user can also create a .csv file export of the 
certificate data 
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• Now you can produce a comma separated export 
file (.csv file) in addition to the printed report 

• The export file contains the same information that 
prints on the report, but puts the data into a .csv 
file 

• This allows users to perform data analysis on the 
employees’ certificate data  

• Producing the export file is optional, but the 
report will always be produced 
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To print ALL certificates, leave the Expire Year blank. 
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To create a csv export file with certificate data, 
select ‘Yes’. 
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This is an example of the certificate export file 
 
Questions??? 
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2016 saw many new features and functions added 
to PCGenesis. 
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DE Form 0396-SFS  (School Food Service) Report 
• A new DE Form 0396-SFS (School Food Service) 

report has been added to the Financial Monthly 
Reports 

• This report summarizes information for School 
Food Service funds 600 through 689 

• The report is in the same format as the DE Form 
0396 for the General Fund 

• This function was requested by Financial Review to 
help identify deficits in School Food Service 
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DE Form 0396-SFS  (School Food Service) Report was 
added as the last option on the menu. 
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Here is an example of the new report. 
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Control records for the new School Food Service 
report are maintained on the DE Form 0396 Menu. 
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Control records for the new School Food Service 
report are maintained on the DE Form 0396 Menu 
and are accessed by selecting the correct radio 
button. 
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The second half of the report for the 0396 Control 
records prints the School Food Service control 
records. 
 
Questions??? 
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2016 saw many new features and functions added 
to PCGenesis. 
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The PCG development team spent most of 2016 
trying to become compliant with the Affordable 
Care Act legislative. 
• From January of 2015 through June of 2016 most 

PCG resources were devoted to supporting the 
Affordable Care Act 

• Release 16.03.00 (Sept) had some minor ACA 
corrections and enhancements 

• Our November and December 2016 releases will 
continue to update for ACA changes 

• ACA is a time consuming effort!!! 
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To repeat… 
• It is the responsibility of the school district officials 

to determine which individuals are considered full 
time employees, as defined by the ACA legislation.   

• School districts are responsible for tracking any 
full-time employees (by ACA standards) who are 
not offered coverage through SHBP.   

• These employees would be your variable rate 
employees or contracted individuals who worked 
an average of 30 hours per week in the school 
districts during the look-back assessment period. 

• School district officials will need to enter the 
correct ACA codes for ALL full-time employees!! 
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School district officials must be familiar with the IRS 
rules!! 
• Understand the Offer of Coverage Codes 
• Understand the Safe Harbor Codes 
 
Go to the IRS website, shown above, and print and 
read the instructions for the 1094-C and the 1095-C. 
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PCGenesis provides many tools for supporting ACA. 
• Tomorrow, Gary Jenkins will be presenting 

sessions on how to use PCG to be successful with 
ACA reporting as well as other payroll topics. 

• Gary will explain how to use PCG to comply with 
ACA legislative reporting requirements. 

• I will cover a couple of tools here. 
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• According to ACA legislation, any employee who 
averages more than 30 hours per week is eligible 
for employer-covered heathcare. 

• However, currently the Days/Hours fields are NOT 
available on the PCGenesis Earnings History 
records. 
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• Adding the Hours field to the Earnings History file 
is a big, big change. 

• Today, the REG HRS field on the Gross Data screen 
for PROC TYPE = ‘A’ might be entered as either 
days or hours. 

• We are reluctant to make any system changes until 
we are confident that the ACA legislation will not 
change. 
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• To address these issues, we have designed a work-
around. 

• An export option has been added to the Print 
Balance Sheets (After Updates) process. 

• This allows the payroll administrators to obtain a 
spreadsheet of employee hours/days during the 
current payroll run. 

• Payroll Administrators must remember to produce 
this export file while running the payroll. 
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Print Balance Sheets (After Updates) is F1 on the 
Payroll Check and Direct Deposit Menu. 
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• The payroll administrator will be prompted to 
create a .csv export file of the Balance Sheet data. 
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• The export spread sheet will contain the gross pay 
data including the payroll account number, the 
process type code, the pay rate, the regular and 
overtime hours/days, and the regular and 
overtime gross amounts.   

• The export will also include the hours per day 
worked by the employee (in case the gross data 
line represents a daily rate) and also a dummy 
column.   

• With this information, the user will be able to 
manipulate the spreadsheet in order to provide a 
third party vendor with the hours worked per 
week for all employees including substitutes,  
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custodians, etc.   
• The dummy column is available to calculate the 

hours worked, if applicable, by multiplying the 
regular and/or overtime days field by the number 
of hours worked per day.   
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• Let’s take a look at the spreadsheet 
• If the Process Type code is an ‘A’, the REG HRS 

field might be either days or hours because ‘A’ 
represents a daily or hourly adjustment.  

• The DUMMY field is available if you need to 
multiple REG HRS (if it represents days) times HRS 
PER DAY to give actual hours worked. 

 
Questions???? 
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The Affordable Healthcare Worksheet is another 
ACA tool. 

29 



• The Print Affordable Healthcare Act Worksheet (F3, 
F6, F1) has been added to the Personnel System 
Reports Menu.   

• The worksheet is a tool that districts can use to 
identify employees who may need to be manually 
coded for the Affordable Care Act IRS 1095-C form.   

• The PCGenesis system will analyze all payments 
made to all employees during the course of a 
calendar year to determine whether or not an 
SHBP deduction was present on the payments.   
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• The Payroll Administrator can use this worksheet 
for entering the data into the Update/Display ACA 
Employee Data screen  

• The Affordable Healthcare Worksheet is available 
on the Personnel Reports Menu. 
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• The employee will appear on the worksheet with 
spaces available for coding the 1095-C Eligibility 
field, the Offer of Coverage Code, the Lowest 
Premium amount, and the Safe Harbor Code.  
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In a recent release, we added option to print 

ALL employees with gross pay on worksheet 
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For each month of the calendar year the worksheet 
shows whether or not: 

• An SHBP deduction was taken during the 
month 

• Coverage was waived during the month 
• The employee was not paid during the 

month 
• There was Gross Pay during the month, but 

no SHBP deduction 
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• The report displays the employee’s hire date, 
rehire date, and termination date. 

• If an employee did not receive a pay check in a 
particular month , the report will display 
“EMPLOYEE NOT PAID”, or 

• If an employee did receive a pay check and the 
SHBP deduction was taken, the report will display 
“SHBP DEDUCTION TAKEN”. 

• If an employee waived coverage, the report will 
display “COVERAGE WAIVED”. 

• If a payment exists with no SHBP deduction, the 
month is highlighted, with spaces for the payroll 
administrator to enter the ACA codes. 
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In a recent release, we added option to print ALL 
employees with gross pay on worksheet, whether or 
not the SHBP deduction was taken 
 
Questions???? 
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The ACA screens on the Personnel Update Menu 
were also updated. 
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The 1095-C screens are available on the Personnel 
Update Menu. 
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The Personnel Update Menu includes  
• Personnel Data,  
• ACA Employee Data,  
• ACA Dependent Data,  
• Emergency Data, and  
• Educational Data 
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Quick navigation is available on the Personnel 
Update Menu functions, as shown on the screen. 
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The Update/Display ACA Employee Data.  This 
screen matches the information in Part II of the 
1095-C.   
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How does PCGenesis know whether or not an 
employee is full-time based on the ACA legislation?   
• If there is a ‘Y’ in the 1095-C Eligible field, this 

employee was full-time for at least part of the 
year and will receive a 1095-C from the school 
district. 

• Now, the screen clearly indicates whether or not 
the employee ACA record exists 
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How does PCGenesis know whether or not an 
employee is full-time based on the ACA legislation?   
• If there is a ‘N’ in the 1095-C Eligible field, this 

employee is NOT full-time for ACA. 
• Now, the screen clearly indicates whether or not 

the employee ACA record exists 
• This record exists, but no ACA data is present! 
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How does PCGenesis know whether or not an 
employee is full-time based on the ACA legislation?   
• For this employee, there has been no 

determination whether or not ACA eligible 
• Now, the screen clearly indicates whether or not 

the employee ACA record exists 
• In this example, there is no record on file! 
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The ACA Employee screen will default to the current 
W-2 tax year.  To view the previous or next tax years, 
use F11 and F12. 
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A new feature has been added to the ACA Employee 
screen.  
• Now, you can enter ‘All 12 Mos’ fields to populate 

Jan – Dec with the same value 
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A new feature has been added to the ACA Employee 
screen.  
• Now, you can enter ‘All 12 Mos’ fields to populate 

Jan – Dec with the same value 
• When you ENTER , Jan – Dec fields are 

automatically populated 
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The Update/Display ACA Depedent Data screen. This 
screen matches the information in Part III of the 
1095-C.   
• The dependent must have either a social 

security number or date of birth entered. 
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The ACA Dependent screen will default to the 
current W-2 tax year.  To view the previous or next 
tax years, use F11 and F12. 
 
 
Questions???? 
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Let’s continue talking about the 1095-C Statement 
Processing Checklist 
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• Use the documentation on the PCGenesis 
documentation website for detailed ACA 
instructions. 

• Topic 4 contains a 1095-C Statement Processing 
Checklist which outlines all the steps 
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• Use the documentation on the PCGenesis 
documentation website for detailed ACA 
instructions. 

• Topic 4 contains a 1095-C Statement Processing 
Checklist which outlines all the steps 
 

• Here is what the checklist looks like! 
• We will start with Step 10 since we have already 

talked about Steps 1 through 9 in the previous 
session 
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Step 10 – Print Employer Copy  of the 1095-C’s and 
the 1094 transmission form 
• We highly recommend printing a “draft” copy of 

the 1095-C statements to distribute to employees 
• Use the Print EMPLOYER Copy of the 1094-C & 

1095-C’s procedure 
• Use the option ‘Print One Employee Per Page’ 
• This allows each individual employee to review 

their ACA data before final 1095-C’s are generated 
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Step 11 – Print the Employee Copy of the 1095-C’s 
• Print the employee copy of the 1095-C’s and 

create the electronic-media transmission files 
• Use the Print 1094-C & Employee 1095-C’s & 

Create File procedure 
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Step 12 – Reprint the Employee Copy of the 1095-
C’s, if necessary 
• Reprint 1095-C’s if needed 
• Recreate the electronic-media transmission file as 

needed 
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Let’s talk about the 1094-C Transmittal Form 
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The Annual Reports Menu will contain most of the 
options required for ACA reporting. 
• F5 handles the Employer Copy 
• F6 handles the Employee Copy and creates the 

Transmission Files 
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• The purpose of the Employer Copy of the 1094-C 
and 1095-C’s is to calculate the employment totals 
to print on the Form 1094-C. 

• Form 1094-C is the Transmittal of Employer-
Provided Health Insurance Offer and Coverage 
Information Returns 

• The report prints a condensed employer copy of 
the employee’s 1095-C’s. 
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• Here is the IRS form 1094-C Employer Transmittal 
Form.  It is a 3 page form. 

• This is the first page.   
• Part I – Applicable Large Employer Member – 

enter employer name and address information, 
etc. 

• Line 18 – Total number of Forms 1095-C 
submitted with this transmittal 

• Line 19 – Is this the authoritative transmittal 
for this ALE Member? 

 
• Part II – ALE Member Information 

• Line 20 – Total number of Forms 1095-C filed  
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by and/or on behalf of the ALE Member 
• Line 21 – Is ALE Member a member of an 

Aggregated ALE Group.   
• Line 22 – Certifications of Eligibility 
• Signature of school board official!!! 
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This is the second page of the 1094-C. We will go 
over this in more detail shortly. 
Part III – ALE Member Information  

•  Column (a) – was MEC (minimum essential 
coverage) offer made each month of the 
calendar year? 

•  Column (b) – The Full-Time Employee 
Count (as determined by ACA full-time rules) 
for each month of the calendar year 

•  Column (c) – The Total Employee Count for 
each month of the calendar year 

•  Column (d) – Aggregated Group Indicator.  
PCG does NOT support this option 
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•  Column (e) – Section 4980H Transition 
Relief Indicator – entered by the payroll 
administrator 
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This is the third page of the 1094-C.  PCG does not 
support reporting for ALE Members of Aggregated 
ALE Groups. 
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• The 1094-C reports the Full-Time Employee Count 
according to the ACA full time employee rules. 

• The 1094-C also reports the Total Employee 
Count. 

• These totals are printed for each month of the 
calendar year. 
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• The 1094-C answers the question, did the 
employer meet the Penalty A threshold? 

• The 1094-C also documents employer eligibility for 
certain transition relief. 
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• PCG tallies the number of total employees who 
work each month of the calendar year. 

• The Total Employee Count is based upon active 
and terminated employees’ Hire Dates, 
Termination Dates, and Rehire Dates. 

• Inactive employees are not considered in this tally 
because 

• Many districts inactivate employees instead of 
terminating the employees.  This causes 
inaccurate employee counts. 
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• Employees who are considered full time according 
to the ACA legislation are those employees with 
the 1095-C Eligible field set to ‘Y’ on the 
Update/Display ACA Employee Data screen  
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• How does PCGenesis know whether or not an 
employee is full-time based on the ACA 
legislation?   

• If there is a ‘Y’ in the 1095-C Eligible field, this 
employee was full-time for at least part of the 
year and will receive a 1095-C from the school 
district. 
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2015 saw many new features and functions added to PCGenesis. 
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The Annual Reports Menu will contain most of the options required for ACA reporting. 
• F5 handles the Employer Copy 
• F6 handles the Employee Copy and creates the Transmission Files 
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Whether running employer copies or employee 
copies  

• After the first input screen, the interface is 
the same 
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This is the first screen when running the Employer 
Copy of the 1095-C’s 
• A new option allows a “draft” copy of the 1095-C’s 

to be printed for employees. 
• One employee per page can be printed. 
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This is the first screen when running the Employee 
Copy of the 1095-C’s 
• The user can select whether to print either forms, 

electronic media, or both 
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This screen displays for both Employer and 
Employee copies: 
• The user enters the W-2 year, employer contact 

information, and IRS AIR TCC ID 
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• In some cases, a WARNING screen will be 
displayed.   

• Generally, this means that multiple employee IDs 
exist for one Social Security Number.   

• The output reports should be reviewed carefully to 
ensure that the system calculates the months that 
the employee was employed correctly. 
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• This screen will be displayed during processing.   
• This screen shows the grand totals calculated by 

PCG for the: 
• Total number of Section 4980H full time 

employees, per month 
• Total number of employees, per month 

 
• NOTE:  The protected numbers on the screen are 

calculated by the PCGenesis system.  The payroll 
administrator may enter Override Totals. 
 

• For example, PCGenesis may not be aware of some 
district employees, and payroll administrators may  
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have a more accurate count. 
• In this case, the payroll administrator may key in 

accurate numbers. 
• The Override Totals will print on the final IRS 1094-

C form. 
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We will illustrate how the entries on this screen are 
used on the 1094-C Form. 
• The screen displays the ‘Total 1095-C forms 

printed’. 
• This field will populate Line 18 - Total number of 

Forms 1095-C submitted with this transmittal 
• This number can NOT be overridden by the payroll 

administrator. 
• This number is determined by the 1095-C Eligible 

field on the ACA Employee Data screen 
• If there is a ‘Y’ in this field, the employee was full-

time for at least part of the year and will receive a 
1095-C from the school district. 
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We will illustrate how the entries on this screen are 
used on the 1094-C Form. 

 
• The screen displays the ‘Total 1095-C Forms Filed 

on Behalf of Employer’.   
• This field is input by the payroll administrator. 
• This field will populate Line 20 – Total number of 

Forms 1095-C filed by and/or on behalf of the ALE 
Member 
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We will illustrate how the entries on this screen are 
used on the 1094-C Form. 
• Line 22 – Certifications of Eligibility (select all that 

apply).  These designations are input by payroll 
administrator. 
 

• The payroll administrator can enter ‘Y’ next to any 
options that apply. 
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Part III – ALE Member Information  
• Column (a) – Was MEC (minimum essential 

coverage) offer made each month of the calendar 
year?  Yes or No indicator. 
 

• The Payroll Administrator can indicate whether or 
not the school district offered minimum essential 
coverage for each month of the calendar year. 
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Part III – ALE Member Information  
Column (b) – The Section 4980H Full-Time 
Employee Count (as determined by ACA full-time 
rules) for each month of the calendar year 
• The Full Time Employee Count adds up the 

number of employees with the 1095-C Eligible 
field set to ‘Y’.   

• To calculate the Full Time Employee Count by 
month, PCG subtracts ACA Safe Harbor Code 
values per IRS regulations: 

• 2A – Employee not employed during the 
month 

• 2B – Employee was employed, but not full- 
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time during the month 
• 2D – Employee was in a limited non-

assessment period (measurement period) 
during the month   
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Part III – ALE Member Information  
•  Column (c) – The Total Employee Count for 

each month of the calendar year 
• This screen shows the grand totals calculated by 

PCG for the:  Total number of employees, per 
month 

 
• NOTE:  The protected numbers on the screen are 

calculated by the PCGenesis system.  The payroll 
administrator may enter Override Totals. 

 

81 



Part III – ALE Member Information  
Column (e) – Section 4980H Transition Relief 
Indicator – entered by the payroll administrator 
 
If any transition relief indicators apply, the user can 
type in the correct transition relief code as defined 
by the IRS Instructions. 
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• This screen shows the grand totals calculated by 
PCG for the: 

• Total Section 4980H full time employees 
• Total number of employees, per month 

• NOTE:  The payroll administrator may enter 
Override Totals. 

• For example, PCGenesis may not be aware of some 
district employees, and payroll administrators may 
have a more accurate count. 

• In this case, the payroll administrator may key in 
accurate numbers. 

• The Override Totals will print on the final IRS 
1094-C form. 
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• PCG calculates the Total Full-Time Employees and 
Total Employee Count – makes a best guess 

• Payroll administrator can override the system 
calculated totals  

• The Override Totals will print on the final IRS 
1094-C form. 

 
• The administrator override values will be saved 

and will display the next time the process is run 
 

• F17 – Copy Data is available to refresh the 
override values back to the system calculated 
values 

 

84 



Three reports created: 
• Error Report 
• Employee Counts for 1094-C Report 
• Employer Copy of 1094-C and 1095-C’s 
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• Error Report 
• In some cases, a WARNING screen will be 

displayed.   
• Generally, this means that multiple employee 

IDs exist for one Social Security Number.   
• The output reports should be reviewed 

carefully to ensure that the system calculates 
the months that the employee was employed 
correctly. 
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total 

Employee Count and the Full Time Employee 
Count totals before overrides applied.   

• Shows how the Hire Date, Termination Date, 
and Rehire Date determine which months of 
the year the employee was employed.   

• If an ACA Employee Data record exists for the 
employee with the 1095-C Eligible field set to 
‘Y’, the literal ‘1095’ prints next to the 
employee data 
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total 

Employee Count and the Full Time Employee 
Count totals before overrides applied.   

• Shows how the Hire Date, Termination Date, 
and Rehire Date determine which months of 
the year the employee was employed.   

• If an ACA Employee Data record exists for the 
employee with the 1095-C Eligible field set to 
‘Y’, the literal ‘1095’ prints next to the 
employee data 
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Part III – ALE Member Information. Col (b) – The 
Full-Time Employee Count (as determined by ACA 
full-time rules) for each month of the calendar year 
• The Full Time Employee Count adds up the 

number of employees with the 1095-C Eligible 
field set to ‘Y’.   

• To calculate the Full Time Employee Count by 
month, PCG subtracts ACA Safe Harbor Code 
values per IRS regulations: 

• 2A – Employee not employed during the 
month 

• 2B – Employee was employed, but not full-
time during the month 
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• 2D – Employee was in a limited non-
assessment period (measurement period) 
during the month   
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total 

Employee Count and the Full Time Employee 
Count totals before overrides applied.   

• Shows how the Hire Date, Termination Date, 
and Rehire Date determine which months of 
the year the employee was employed.   
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total 

Employee Count and the Full Time Employee 
Count totals before overrides applied.   

• If an ACA Employee Data record exists for the 
employee with the 1095-C Eligible field set to 
‘Y’, the literal ‘1095’ prints next to the 
employee data 

• Literal ‘1095’ is added into Total 1095-C 
forms. 

 
The ‘FULL’ and ‘PART’ designations indicates full-
time or part-time based upon the Payroll Class Code  
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settings.  This really doesn’t have anything to do 
with ‘full-time’ based upon ACA regulations. 
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total 

Employee Count and the Full Time Employee 
Count totals before overrides applied.   

• If an ACA Employee Data record exists for the 
employee with the 1095-C Eligible field set to 
‘Y’, the literal ‘1095’ prints next to the 
employee data 

 
• The Full Time Employee Count adds up the number of employees with the 1095-C 

Eligible field set to ‘Y’.   
• To calculate the Full Time Employee Count by month, PCG subtracts ACA Safe 

Harbor Code values per IRS regulations: 
• 2A – Employee not employed during the month 
• 2B – Employee was employed, but not full-time during the month 
• 2D – Employee was in a limited non-assessment period (measurement 

period) during the month   
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Employee Counts for 1094-C Report 
• Total 1095-C forms minus total safe harbor 2A, 2B, 

2D equals Part III, Col B Full-Time Employee Count 
 

• The Full Time Employee Count adds up the 
number of employees with the 1095-C Eligible 
field set to ‘Y’.   

• To calculate the Full Time Employee Count by 
month, PCG subtracts ACA Safe Harbor Code 
values per IRS regulations: 

• 2A – Employee not employed during the 
month 

• 2B – Employee was employed, but not full- 
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time during the month 
• 2D – Employee was in a limited non-

assessment period (measurement period) 
during the month   
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Employer Copy of 1094-C & 1095-C’s – the last and 
third report from this process. 
• Prints the data sent to the IRS for the 1094-C and 

1095-C’s 
• The actual 1094-C data will be the values after 

overrides applied 
• Page 1 – prints 1094-C data 
• Rest of report –  prints employer copy of 1095-C 

data   
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Employer Copy of 1094-C & 1095-C’s – the last and 
third report from this process. 
• Prints the data sent to the IRS for the 1094-C and 

1095-C’s 
• The actual 1094-C data will be the values after 

overrides applied 
• Page 1 – prints 1094-C data 
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Employer Copy of 1094-C & 1095-C’s – the last and 
third report from this process. 
• Prints the data sent to the IRS for the 1094-C and 

1095-C’s 
• Rest of report –  prints employer copy of 1095-C 

data  in a condensed format 
• If the same codes/premium amounts apply to all 

12 months, the data will print under the column 
heading ‘All 12 mo’. 

 

96 



1095-C Printed Forms 
• Per IRS regulations, paper 1095-C forms are due to 

individuals by January 31, 2017 
• PCG supports the portrait 1095-C form, same as 

last year 
• Unlike the W-2 process, PCGenesis will require 

pre-printed 1095-C forms 
• School districts should contact their forms vendor 

and purchase pre-printed 1095-C forms 
• Check with the PCGenesis Help Desk to ensure the 

proper forms are purchased 
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This is what the portrait 1095-C form looks like 
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ACA Electronic Media Processing 
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Two electronic-media transmission files created: 
1. The manifest file with 1094-C information 
2. The file with all employee 1095-C information 
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Once the Manifest and Forms files are generated, 
you can upload both files to the IRS website. 
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PCG will support creating the IRS transmission file 
• PCGenesis REQUIRES electronic filing 
• IRS requires files to be in XML format 
• Do not edit the transmission files!!! 

• This year, per IRS regulations, electronic filing is 
due by March 31st 2017 
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PCG will support creating the IRS transmission file 
2016 is the second reporting year. For 2016, we have 
a proven methodology. 
• Each individual data item sent in the transmission 

file is surrounded by an opening tag and an ending 
tag resulting in BIG FILES 
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• Use the documentation on the PCGenesis 
documentation website for detailed ACA 
instructions. 

• Topic 4 contains H:  Electronic Media Processing 
which explains how to upload files to the IRS 
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Record the Receipt ID!!!! 
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• Screen-print the Transmission Confirmation page  
• Record the Receipt ID.   
• The Receipt ID is required to view the 

Transmission Status. 
• When submissions are received by IRS and pass 

the initial validations at the portal, a Receipt ID is 
issued. This generally occurs within minutes of 
receipt.  

• During peak processing periods, the 
Acknowledgement may not be ready for several 
hours, or even days, after the Receipt ID is 
received.  
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PCG provides a process to track the ACA Receipt IDs 
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PCG automatically keeps track of generated ACA 
files 
The user is responsible for tracking the status of the 
Receipt ID and updating this screen: 

N = No status defined 
L = Lost receipt ID 
R = ACA file rejected 
E = ACA file accepted with errors 
A = ACA file accepted with NO errors 
S = ACA file submitted/waiting 
acknowledgement 
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• Once you receive a Receipt ID, the next step is to 
check your Transmission Status 

• Follow instructions in the PCGenesis 
documentation 

• Checking the Transmission Status requires: 
TCC ID  
Receipt ID  
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Valid transmission file statuses are: 
Processing 
Accepted 
Accepted with errors – this status causes us the 
most trouble because it requires sending 
CORRECTIONS to the IRS 
Rejected 
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If the Transmission Status is Accepted: 
The process is complete.   
Update the status of the IRS Receipt ID to ACA 
File Accepted No Errors (‘A’) in the Maintain IRS 
ACA Receipts module.  
No further action is required. 
An Accepted file is RARE!!! 
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If the Transmission Status is Rejected: 
• Keep track of the Receipt ID of the rejected 

file!! 
• If a file has been rejected by the IRS, it must 

be replaced 
• Any attempt to edit the ACA Transmission 

Files will cause the files to become 
corrupted and rejected by the IRS 

• Do not edit ACA transmission files!!!! 
• Follow the processes in the PCG 

documentation to send a REPLACEMENT 
file to the IRS 
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If the Transmission Status is Rejected: 
• Update the status of the IRS Receipt ID to ACA File 

Rejected (‘R’) in the Maintain IRS ACA Receipts 
module.  

• Determine the reason that the ACA Transmission 
File was rejected.  

• Create a Replacement ACA Transmission File by 
rerunning the Employee 1095-C’s 

• Select the radio button for the Create electronic 
media only, and then select the radio button for 
the Replacement file option. 
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If the Transmission Status is Accepted with Errors: 
• This is the most common outcome, usually 

because dependent Social Security Numbers are 
incorrect 

• 1095-C paper correction forms must be mailed to 
the IRS to fix the data 

• In this case, the majority of the ACA Transmission 
File records have been accepted by the IRS with no 
errors 

• Errors exist on a subset of the records submitted 
to the IRS 
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If the Transmission Status is Accepted with Errors: 
• The IRS provides an Acknowledge Error File 
• The Acknowledge Error File contains a list of the 

Transmission File record numbers  
• The Acknowledge Error File contains the 

corresponding error messages associated with 
each record number  
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If the Transmission Status is Accepted with Errors: 
• Update the status of the IRS Receipt ID to ACA file 

accepted with errors (‘E’) in the Maintain IRS ACA 
Receipts module 

• Read the Acknowledge Error File and print the 
report from Microsoft® WORD.  

• Cross-reference the IRS Record Numbers in the 
Acknowledge Error File to PCGenesis Employee ID 
Numbers.   
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If the Transmission Status is Accepted with Errors: 
• With the information obtained by cross-

referencing the IRS Record Number to the 
PCGenesis Employee ID Number, make any 
necessary corrections to the data 

• Then, create and mail the 1095-C paper correction 
forms to the IRS along with a 1094-C transmission 
form 
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If the Transmission Status is Accepted with Errors: 
• Read the Acknowledge Error File and print the 

report from Microsoft® WORD.  
• This is an xml file, so don’t try to read it in NotePad 

– the contents won’t make any sense! 
• If you open the file in WORD, you will see a 

formatted version of the error messages 
• Follow the instructions in the PCGenesis 

documentation! 
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If the Transmission Status is Accepted with Errors: 
• The top two lines of the report: 

• The first line shows the status of the IRS 
Receipt ID – “Accepted with Errors” 

• The second line shows the IRS Receipt ID of 
the ACA Transmission File. 
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If the Transmission Status is Accepted with Errors: 
• The remaining lines of the report: 

• Next is the identifying information of the 
records in the ACA Transmission File which 
contain errors 

• The last field is the IRS Record Number, in 
this case 000000093 

• The report gives the error message for each 
record 
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If the Transmission Status is Accepted with Errors: 
• Enter Status as ‘E’ – ‘Accepted with Errors’ and the 

IRS Receipt ID 
• Once the status is changed and the update is 

saved, a PF key option becomes available 
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If the Transmission Status is Accepted with Errors: 
• Cross-reference the IRS Record Numbers in the 

Acknowledge Error File to PCGenesis Employee ID 
Numbers. 

• Enter the IRS Record Number to obtain the PCG 
Employee ID  
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If the Transmission Status is Accepted with Errors: 
• Cross-reference the IRS Record Numbers in the Acknowledge Error File to PCGenesis 

Employee ID Numbers.  
• The system displays the PCG Employee ID  
• With the information obtained by cross-referencing the IRS Record Number to the 

PCGenesis Employee ID Number, make any necessary corrections to the data 
• Then, create and mail the 1095-C paper correction forms to the IRS along with a 

1094-C transmission form 
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If the Transmission Status is Accepted with Errors: 
• With the information obtained by cross-referencing the IRS Record Number to the 

PCGenesis Employee ID Number, make any necessary corrections to the data 
• Then, create and mail the 1095-C paper correction forms to the IRS along with a 

1094-C transmission form 
 

124 



If the Transmission Status is Accepted with Errors: 
• Go to the IRS website and manually fill in the 

landscape 1095-C pdf form for those employees 
with errors 

• Forms mailed to the IRS must be landscape 1095-C 
forms!!! 
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PCGenesis does NOT support paper filing to the IRS 
• The IRS requires a landscape 1095-C form 

when filing paper 
• According to our forms provider, the 

landscape form does not fit into a standard 
sized long envelope 

• The landscape form has room for 6 
dependents and then requires a continuation 
form – too difficult to program 

 
 

Questions???? 
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• For 2016, we have a proven methodology 
• Thursday sessions by Gary Jenkins.   
• Gary will focus on how to use PCG to be 

successful with ACA reporting as well as other 
payroll topics. 
• PCGenesis Payroll Training – Compiling ACA 

Data I 
• PCGenesis Payroll Training - Compiling ACA 

Data II 
• Gary will explain how to use PCG to comply 

with ACA legislative reporting requirements 
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