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* Good morning & welcome to the PCGenesis
Recent Enhancements & Changes Session. Steve,
Angela & | thank you for coming today. | would
also like to introduce our manager, Steven Roache,
who is attending GASBO this year as well.

* Please feel free to make comments or ask
guestions during the presentation. We need your
input to help us focus on your needs. So all of you,
please join in the discussion.



PCGenesis
L] o L]
Sessions/Training at GASBO

e Session1- 8:40 Wed 11/7/2018
— PCGenesis Current Status & Future Plans

e Session 2-10:00 Wed 11/7/2018
— PCGenesis Recent Enhancements and the New VerraDyne Print Queue

* Session 3 -11:00 Wed 11/7/2018
— PCGenesis Future: Migration to a Relational Database

* Session4-2:10 Wed 11/7/2018
— PCGenesis and the CPI Process

* Session 5-3:30 Wed 11/7/2018
— PCGenesis Budget System: Overview and Setup

* Session6- 9:00 Thur 11/8/2018
— PCGenesis Budget System: Gross Data Export/Import; Budget flags; Salary Tables

* Session 7-10:20 Thur 11/8/2018
— PCGenesis Budget System: Sandbox Process

* Session 8-11:20 Thur 11/8/2018
— PCGenesis Budget System: Create and Finalize Budget
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We have a full schedule here at GASBO this year.
We have 4 presenters, including myself

We have our two standard PCG sessions this
morning.

Angela Tennyson will be the presenter for
Session 3 and Katie Green will be the presenter
for Session 4.

We also have our good friend Gary Jenkins of
Jasper County offering four sessions related to
the PCGenesis Budget System.

We are looking forward to all of these sessions!



PowerPoints Available on
Documentation Website

PCGenesis Release Information

Financial Aceounting and Reporiing System
Operations Guide

e Calendar Year 2018 Release Information

Personnel System Operations Guide

* Release 18.03.00 - Miscellaneous Changes / Installation Instructions

(Ooroh e e T ey = Release 18.02.00 — 2018 Fiscal YearEnd Updates, VerraDyne Print Manager and

(CPI) System Operations Guide

Changes /
BrE SEETEreT TmEnie * Release 18.5.12 - Windows Server 2008 Software Packet / Installation
LUAS Manual = PCGenesis Dounload Instructions for Release 18.5.12 for Windows Server 2008

only

Release 18.5.16 — Windows Server 2012/ 2016 Software Packet / Installation
PCGenesis Download Instructions for Release 18.5.16 for Windows Server 2012 or
2016 Only

Release 13.01.00 - Miscellaneous Updates / Installation Instructions

Technical System Operations Guide

Calendar Year 2017 Release Information

* Release 17.04.00 — Calendar Year 2017 Year-End Closing Procedures /
Miscellaneous Updates / Installation Instructions
* Release 17.03.01 — Calendar Year 2012 Georgia Health Insurance (GHI) Premium

2018 GASBO UpdatesiMiscellaneous Updates and Installation Instructions
Release 17.03.00 - Miscellaneous Updates / Installation Instructions
PowerPoints will be * Release 17.02.00 - Fiscal Year 2017 (FY17) Year-End Updates and Miscellaneous
. Changes / Installation Instructions
available on PCG

Release 17.01.00 - Miscellaneous Updates / Installation Instructions
documentation website

Calendar Year 2017 PowerPoints

GASBO November 2017 - PCGenesis Current Status & Future Plans

= GASBO November 2017 - PCGenesis Recent Enhancements and Changes
GASBO November 2017 - New PCGenesis Budget System

* GASBO November 2017 - PCGenesis Payroll Training

GASBO November 2017 - PCGenesis Year End Training

GASBO November 2017 - PCGenesis CPI Training

All of today’s PowerPoint presentations will be
available on our documentation website under
‘Release Information’. We will publish the
PowerPoint along with the presenter’s notes for
future viewing.




Agenda

Recent FAR Enhancements

Recent Payroll Enhancements
Upgrade of PCGenesis Print Queue
Demo of the VerraDyne Queue Mamager ’

* Although the VerraDyne Print Queue upgrade was
our major enhancement this year, the PCG
development team has also had time for some big
financial and payroll enhancements.

* Many of these enhancements came about because
of the Comments we receive here at GASBO!



Check Reconciliation Reports

JE ISSUE/ RGING
AMOUNT STATUS CHNC DATE  VOID DATE VOID ¢  (DAYS)

ISSUED: 230 CHECKS $1,514,310.1¢

GRAND: 1511 CHECKS

The Check Reconciliation Reports
for both vendor and payroll checks
now include an Aging column
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* The Check Reconciliation Listing for ‘ALL" or ‘ISS’
(Issued) checks will now print an Aging column on
the report to reflect how many days a payroll or
vendor check has been outstanding.

 This feature facilitates tracking outstanding
payroll/vendor checks.



Check and Wire Transfer
Reconciliation

EEEEEEE

Check Reconciliation Screen

ENTER: ate &
ZI l I } } = | The Vendor Check and Wire Transfer Reconciliation
| screens have been enhanced so that 20 checks are
a OE Richard Wuogs, Georgia's §
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displayed on the screen instead of only 12.

* The Check Reconciliation (F1, F4, F11, F1) and the
Wire Transfer Reconciliation (F1, F4, F12, F1)
procedures have been enhanced so that 20 items
are displayed on the screen at a time.

» Before, only 12 items were displayed on a page.

* This makes selecting items for cancellation easier
because it is not necessary to browse through so
many pages of data.

* The vendor check and wire transfer reconciliation
procedures allow the user to compare the vendor
checks and wire transfers to the bank statement,
and cancel the bank-processed items from
PCGenesis.



Purchase Order Account Lines

;
[E PCGDist=8991 Rel=18.01.00 05/23/2018 DOD 003 SV CADEWSYS CASECOND WHITE o e |
P.0. Inquiry PO #: 165 Uendor: 65 HOME DEPOT INC PURCO260
8855 UENDOR STREET OPEN
Req #: PO Output: O0=0ther SHITH, GA 33333
Bill te - Fcty: 195 Building: 1 SHITH SCHOOL 8195 Attn: Jamie Builder
Ship te - Fety: 281 Building: 1 SHITH SCHOOL 6281 Desc: FINANCE - TEST PO
C-FuD: C-FUD/R-0PH Date: Date: L/B5/2018 Amt: 5355.81
¥+ Fnd F Prgn Fnet Objct Fety B Addt'l Anount Liquidated
18 180 1011 1060 43200 195 1 5336.81
18 100 1611 1000 44222 195 1 1.00
18 100 1611 1000 44300 195 1 1.00
18 180 1611 1088 616808 195 1 1 1.80
18 180 1611 1088 61841 195 1 1.80
18 1808 1611 1068 611068 195 1 1.80
18 1808 1611 1068 61508 195 1 1.80
18 168 1011 1060 61600 195 1 1.00
18 100 1021 1000 43200 195 1 1.00
18 100 1021 1000 44222 195 1 1.00
18 180 16841 1068 81608 168 1 1.80
18 180 1621 1088 616808 195 1 1 1.80
18 180 1621 1088 61641 195 1 1.80
18 1808 1641 1068 641068 188 1 1.80
18 180 1041 1060 61600 188 1 1.00
18 100 1641 1000 61500 201 1 1.00
18 100 1641 1000 61500 108 1 1.00
18 180 1051 1088 44222 168 1 1.80
18 180 1051 1088 43208 168 1 1.80
18 180 1841 1088 81608 168 1 1 1.80
P.0. balance: 5,355.81
End of File Reached 4‘\
F1=U‘lnest| F2=‘Next ‘ F3=F|I’EU ‘F!FNE‘uest ‘ F1
"R | F2 | F3 | Fa
=& | | | | | || The number of General Ledger accounts on

vendor purchase orders has increased

( 7 Richard Woods, Georgia’s School Superintd
S/ aDOE “Eduostig Georgle's Foure™ from 10 accounts to 20 accounts.

* The number of General Ledger accounts on vendor
purchase orders has been increased from 10
accounts to 20 accounts.

* This facilitates entering vendor purchase orders by
allowing more general ledger data to be entered
per purchase order.



Printing Purchase Order Account Lines

* Now, to print all 20 account lines, some accounts
may be printed on the next-to-last page of the
purchase order.

— If there are 10 account lines or less, all accounts will
be printed on the last page of the purchase order.

— If there are 10 account lines or more, the accounts will
print on the next-to-last page and the last page of the
purchase order.

— If there are more than 20 accounts lines, but less than
27 inventory lines, then the remaining accounts lines
will be printed on the second page of the PO even
though no inventory lines are left to be printed on the
second page.
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Today, PCGenesis always prints the general ledger

account lines on the last page of the purchase

order. Now, to include all 20 account lines, some

accounts may be printed on the next-to-last page of

the purchase order. The way the purchase order prints
depends on the number of inventory lines and the
number of account lines as detailed below:

* If there are 10 account lines or less, all accounts will
be printed on the last page of the purchase order.

* If there are 10 account lines or more, the accounts
will print on the next-to-last page and the last page of
the purchase order.

* If there are more than 20 accounts lines, but less
than 27 inventory lines, then the remaining accounts
lines will be printed on the second page of the
purchase order even though no inventory lines are
left to be printed on the second page.



Vendor Claim Account Lines

- = -
E PCG Dist=8991 Rel=18.01.00 05/23/2018 DOD 003 SV CADEVSYS CASECOND WHITE ‘ o S |
806 855 UENDOR 088655 Expense/Inquiry-Uendor EXP8208
1 WEST FIRST STREET (Remit To:) P.0. BOX 1244 OPEN
ATLANTA, GA 30000 ATLANTA, GA 30000
Purchase Order No: 008160 Seq: 9997 claim Dt: 4/13/2018 Claim Amt: 100716
Desc: FINANCE - TEST PO Xref Seq: pisc Dt: Disc Amt:
FACILITIES UPGRADE CLASSR A/P Blnc: 421 Bank: Payment:
Ref: UENDOR REFERENCE FOR DESK Check#: Amount:
Y+ Fnd F Prgnm Fnct Objet Fcty B Addt'1l Amount 1699
Charge to: 18 188 1611 1666 43268 195 1 18008.088
18 160 1011 16080 44222 195 1 .50
18 100 1011 1000 44300 195 1 .50
18 100 1011 1000 61000 195 1 1 .50
18 188 1611 1688 61841 195 1 .58
18 188 1611 1688 611688 195 1 .58
18 188 1611 1688 615688 195 1 .58
18 168 1611 1666 61668 195 1 .58
18 168 1621 1666 43268 195 1 .25
18 160 1021 16080 44222 195 1 .26
18 100 1041 1000 44222 168 1 .27
18 100 1021 1000 61000 195 1 1 .28
18 188 1621 1688 61881 195 1 .29
18 188 1641 1680 44368 168 1 .38
18 1688 10641 1680 580688 168 1 .31
18 168 1621 1666 61668 195 1 .32
18 168 1041 1666 610668 168 1 .33
18 100 1021 1000 64100 195 1 .34
18 100 1041 1000 43200 168 1 .35
18 100 1041 1000 61000 108 1 1 .36
F1=First, F2=Next, F3=Preu, Fi4=Last, F17=PrtScrn \ Fi6=Reenter/Exit
" | Furst | Mext | Prev| Last | | | |
)
L& | L The number of General Ledger accounts on

ds, Georgia's School Superintd

ety Geompas e | gccounts to 20 accounts.

(7 %OER‘ hard W vendor claims has increased from 10
a lichar 001

* The number of General Ledger accounts on vendor
claims has been increased from 10 accounts to 20
accounts.

* This facilitates entering vendor claims by allowing
more general ledger data to be entered per claim.



Expand Claims Against a Purchase
Order to 24

E PCG Dist=8991 Rel=1803.00 09/21/2 D004  C\DEV!

P.0. Inquiry Uendor: 6654
P.0. Humbe h ok

uuuuuuuu

Facility: 183  Buildin
Ship to - Facility: 186 Buildin
Attn of: Jamie Builder

Requisition #:

('St." indicates STATUS 0 Open P Paid, & (S Selected

seq Date Amount  St. seq Date  Amount St.
1. 9999 &/06/2018 101.90 (0) 2. 9998 L/05/2018 20 (0)
3. 9997 Aw/05/2018 .40 (D) 4. 9996 L/05/281B .21 (D)
5. 9995 A4/05/2018 .28 (0) 6. 9994 L4/07/2018 180.08 (P)
7. 9993 w/07/2018 125.00 (0) 8. 9992 n/07/2M18 150.00 (0)
9. 9991 a/08/2018 150.00 (0) 10. 9990 4/09/2018 175.00 (0)
11. 9989 &/10/2418 200.60 (0) 12. 9988 4W/11/2018 225.08 (D)
13. 9987 &/11/2018 .29 (P) 14, 9986 W/12/20M8 250.00 (P)
15. 9985 &/13/2018 275.00 (0) 16. 9984 u/13/2018 275.00 (0)
17. 9983 &/12/2018 300.00 a 18. 9982 A4/14/2018 325.00 1]
19. 9981 471572018 325.80 (0) 20. 9980 4W/16/2M18 325.008 (D)
21. B 22. 00.900 (P)
3 977 w/19/2m8 375.00 (C) 24. 9976 W/20/20M8 400.00 (c)

peit
The number of claims that can be 2 [ P14 || 18.09.00

processed against a purchase order has
~ increased from 12 claims to 24 claims.

Expand Claims Against a Purchase Order to 24

 The number of claims that can be processed
against a purchase order has been increased
from 12 claims to 24 claims.

e This enhancement reduces the number of
purchase orders that need to be entered when
more than 12 claims must be processed against
the same purchase order.

* This saves data entry time and effort and
improves reliability by not requiring duplicate
entry of purchase order information.

* This was a request we have received numerous
times at GASBO!
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Print Vendor Checks

* Vendor checks have been improved by moving
the zip code closer to the city and state in the
vendor address fields.

* The envelope address has been adjusted so
that the zip code prints two spaces after the
state, instead of printing in the extreme right-
hand edge of the envelope window.

- o
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A3.3. Print Vendor Checks

* The Print Vendor Checks ((F1, F4, F5, F4) option
has been improved by moving the zip code closer
to the city and state in the vendor address fields
on the vendor check.

* The envelope address has been adjusted so that
the zip code prints two spaces after the state,
instead of printing in the extreme right-hand edge
of the envelope window.

12



Update Vendors with Employee
Information
* The new Update Vendors with Employee
Information function (F1, F14, F2)

* Scans the Vendor Master File for employees
and identifies information on the vendor
record that does not match information on
the Payroll Master File record

e Facilitates synchronizing the Vendor Master

File with up-to-date payroll information

- o
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Update Vendors with Employee Information

A new function Update Vendors with Employee
Information (F1, F14, F2) has been added to the
Vendor Master Menu

This program scans the Vendor Master File for
employees and identifies information on the
vendor record that does not match information
on the Payroll Master File record

The purpose of this program is to synchronize
the Vendor Master File with up-to-date payroll
information

13



Update Vendors with Employee
Information

e — N
[F PCGDist=8991 Rel=17.03.00 11/06/2017 PCWO01 SV CADEVSYS CASECOND wHITE [E=En

1_| -- Vendor Maintenance
_2 | -- Update Yendors with Employee Information

5_| -- Inactivate Records in Vendor File by YearfDate Range

I Yendor Listings and CSY Export:
_10 | -- by Vendor Name

_11 | -- by Vendor Sequence Key

12 | -~ hy Vendor Number

M| o |
G| 145 | vz | A | YEND | | | [ | |

e i | R
=——
-
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Update Vendors with Employee Information

* A new function Update Vendors with Employee
Information (F1, F14, F2) has been added to the
Vendor Master Menu



Update Vendors with Employee
Information

* Processing options include:
—Print a report only ( = trial mode)

—Print a report and update the Vendor
Master File with the payroll data ( = final
mode)

* Vendor and Sequence Name options include:
—First, middle, last order

— Last, first, middle order
QO%OE Richard Woog:;u?ﬁglrggg;jgc:g:r:"s;perintendent

Update Vendors with Employee Information
Processing options include:
 Print areport only
 Print a report and update the Vendor
Master File with the payroll data

The Vendor Name and Sequence Name can be

updated in
*  First, middle, last order
e Last, first, middle order

15



Update Vendors with Employee
Information

* The following fields will be updated on the
Vendor Master File :
— Vendor name
— Contact name
— Street address lines, city, state, and zip
— Telephone number
— Name control field

— Vendor sequence key (optional)

- o
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Update Vendors with Employee Information
The following fields will be updated on the Vendor
Master File :

* Vendor name — The vendor name field will be

updated !

* Contact name

 Street address lines, city, state, and zip

* Telephone number

* Name control field

* Vendor sequence key (optional)

16



Update Vendors with Employee

I f t.
r n
E PCG Dist=8991 Rel=17.03.00 10/26/2017 PCW 002 SV CADEVSYS CASECOND WHITLEIM
Update Uendors with Employee Information PRASRPT1 I
pdate op
Select vendor pt. Vend
p equen y
q key op end;
'end
uuuuuuuuuuu g vendor fields will be updated: Uendor name, contact, street address lines, city
p pl rol. Op 11y, q y p

Select the desired options
and ENTER.

&« [ [ [ [ [ [ [ [ [ [ [ [ [ [

e
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Update Vendors with Employee Information
Processing options include:

 Print areport only

 Print a report and update the Vendor

Master File with the payroll data

The Vendor Name and Sequence Name can be
updated in

*  First, middle, last order

e Last, first, middle order
Updating the Vendor Sequence Key is optional

17



Update Vendors with Employee
Information

REPCRT ID: PRISRPT1 TUPDATE VENDORS WITH EMPLOYEE INFORMATION PAGE 1

REFORT DATE: 10/26/17
VENDOR ~ EMPNO FIELD ORIG VALUE NEW VALUE
34 82487 HName MCSUGH, HESAINE HESAINE MCSUGH
Contact HESAINE MCSUGH
Seq Key MCSUGH, HESAINE HESAINE MCSUGH
Phone 0000000000 02995550522
36 88272 Name ECTERT, VIT0 VI70 ECTERT
Contact VIT0 ECTERT
Seq Key ECTERT, VIT0 VI70 ECTERT
Phone 0000000000 09995551753
The reports shows the
38 82857 HName DA4LING, IR4IDA IRA4IDA DA4LING
Contact a1 nzaning Original value and the new
Seq Key DAR4LING, IR4IDE IRA4IDA DA4LING —
Phone 0000000000 ossesssoie4 | Value for each updated field
33 88470 Name GRTVER, ALTHONSO ALTHONSO GRVE:
Contact ALTHONSO GRIVER
Seq Key GRIVER, ALTHONSO ALTHONSO GRTVER
Phone 0000000000 09995551553
40 88156 Name WESTHERS, LASERNE LA3ERNE WESTHERS
Contact LE3ERNE WESTHERS
Seq Key WESTHERS, LA3ERNE LA3ERNE WESTHERS
Phone 0000000000 02595551870

<
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Update Vendors with Employee Information
* The reports shows the original value and the new
value for each updated field

18



Agenda

Recent FAR Enhancements

Recent Payroll Enhancements
Upgrade of PCGenesis Print Queue
Demo of the VerraDyne Queue M

ager
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e
£33
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Payroll - Add New Employee

PCG Dist=8991 Rel=18.03.00 11/01/2018 PCG 001 C\DEVSYS  CA\SECOND WHITE - X
Add New Employee PAYO1
Status A -- Active DOOLITTLE, DEBBIE M.
Emp. no. 77777 Pay Loc 183 Location 000103 Class 7 CERTIFIED 18 MONTH
Sex God E Work Li 103 Location 000103 Job 186 GRADE 6
Mar Stat s SSH 777 88 9999 EE0-5 Job 068 Undefined
Ethnic _5 BLACK
EE0-5 and CPI Ethnic/Race:
Hispanic/Latino Ethnicity?
NAME First DEBBIE Middle M. ~ Yes® No
Last DOOLITTLE Suffix Prefix Race (Select all that apply)
" Yes® No Am Indian Alaskan
Address 1 WEST FIRST STREET Certificate Type & YesC No Black
Address L2 €S1 Job {from CPI) 880 Yes® No White
City/State ATLANTA ., BA Include on CPI 7 ¥  Yes® No msian
@ip Code 30008 County 888 Sick Bank ? N © Yes® No Hawaii P £
= Substitute rank _
Hours Per Day
Pel Paid ERGON ? _
GHI Eligi ipate in GHI ? ¥
GHI BOE Trans? ion B3  BCBS BRONZE
GHI 1st Day Wrk A B S LML
_ GHI Goverage Star
GHI Change Code
“““ wx oara) Cell Phone Number is now on
Federal: Mar Stat § Exenpt _8
State: Mar Stat B Allowance Har 8 Dep Add NeW Employee screen
Tax Switches: Fed ¥ State ¥ FICA Y Pensi
Validations passed. Check screen 2 or save yo
SRRV R S M~ P2 I ¢ P B PRCU R UK
w@l B[] [ [ [ [ [ [ [ [ Twwf [ [ |
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A2.4. Add New Employee

* Enhancements are being made to the Add New Employee
(F2, F2, F1) screen to facilitate SHBP AUF File processing.

* Two new fields have been added to the Add New Employee
screen, the cell phone number and the e-mail address. The
first screen shows the cell phone number.

* Having the employee e-mail address field available on the
Add New Employee screen will allow the NEMP (new
employee) change transaction to be created with the
correct e-mail address for the employee on the SHBP AUF
File.

 This will help to get information on the AUF file for SHBP as
a NEMP (new employee) transaction and not as a MISC
(miscellaneous) transaction.

* The payroll administrator will no longer be required to go to
the Update/Display Emergency Data screen (F3, F1, F5) to
enter the employee’s e-mail address after adding a new

20



employee.
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Payroll - Add New Employee

E PCG Dist=8991 Rel=1803.00 11/01/2018 PCG 001 CADEVSYS C\SECOND WHITE - a x
adn New Employee PAYE1
wunun SCREEN 2 mwmxs
Emp_ 8 77777 DOOLITTLE, DEBBIF M. Status A Loc 183 Class 7
[Enﬂlnyee e-mail

tycle Gross Pens coue

State Salary ch
Local Sﬂldl‘y
Other No p
Contract Amt Pens Ant/%

Pay Sch. & 12
tycle

'lRS serulce ind TRS/ERS

Adj Ant/%

Contract mo 89

Proc 1yp Pay Type Pay Rate Reg Hrs Out Hrs Reg Gr  Dut G

i E-mail Address is now on
— —| Add New Employee screen

R k] BB | | | 18.01.00
elele] [ [ [ [ [ 1 1 [ws[ [ T |

(70'.‘ OE Richard Wcods Georg " s SChaol S pe intendent

o
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A2 4. Add New Employee

* Enhancements are being made to the Add New Employee
(F2, F2, F1) screen to facilitate SHBP AUF File processing.
Two new fields have been added to the Add New Employee
screen, the cell phone number and the e-mail address. The
second screen shows the e-mail address.

Having the employee e-mail address field available on the
Add New Employee screen will allow the NEMP (new
employee) change transaction to be created with the
correct e-mail address for the employee on the SHBP AUF
File.

This will help to get information on the AUF file for SHBP as
a NEMP (new employee) transaction and not as a MISC
(miscellaneous) transaction.

The payroll administrator will no longer be required to go to
the Update/Display Emergency Data screen (F3, F1, F5) to
enter the employee’s e-mail address after adding a new
employee.

21



Payroll Trial and Final Registers

A summary of the number
of checks / direct deposits
issued by payroll Class
Code provides an additional
check-point for accuracy of
the payroll.
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A2.10. Payroll Trial Register and Final Register

The Payroll Trial Register (F2, F3, F3) and the
Payroll Final Register (F2, F3, F7) reports have
been enhanced.

The reports now include a summary of the
number of checks / direct deposits issued by
payroll Class Code at the end of the reports.
This feature provides another check-point for
ensuring the accuracy of the payroll by allowing
the payroll administrator to quickly identify the
total number of checks / direct deposits for each
class code.

22



Agenda

Recent FAR Enhancements

Recent Payroll Enhancements

Upgrade of PCGenesis Print Queue

Demo of the VerraDyne Queue MaKager /

The major enhancement this year was the new
VerraDyne Print Queue Manager.
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Upgrade of PCG Print Queue

* The oId PCGenesis print queue:

1-Refresh | 2-Filte &Farm |7-5poal/Hold]  8File | 10:Change | 12View | 13-Delste | 14-Rem: 16-Exit .
Copyright (c) UCT 1393-2016 02.02.00 20020619

SEE FILE
C:ASECON

2 C\SEEDND\NPEWF‘F\T —
3 |CASECONDWHPCWRAT
4 |CASECONDNHPCWRAT
5 |CASECONDYHPCWPAT
6 |CASECONDWHPCWRAT
7 |CASECONDNHPCWRAT
8 |CASECONDWHPCWPAT
9 |CASECOMDNPCWRRT] | ™
10 |CASECONDMSPOwWRRT | "
1 E\SEEDND\NPWFHT! o
12 |CASECONDMHSPLPRT | srar cuass
13 |CASECONDNHSPLPRTY
14 |CHASECOMDWHSPLPRTY| | 87332 moe-18-7332 FASST, LUSIAMD % ¥ ¥ ¥ % ¥ ¥ ¥ ¥
15 |CASECONDMSHPCWPRT] L] 20 28 28 20 8 28 20 20 20
16 |CASECONDNHPCWPAT
17 |CASECONDNMPCWPRT] | #79
18 |CASECONDWPCWPRTH | *
19 |CASECONDMESPLPRTH | gy
20 |CASECONDNPCWPAT] | 7
21 |CASECONDWHPCWPAT
22 |CASECONDMPCWRRT( | 87329 w99-19-7309 wes, areami
23 |CASECONDNWPCWPAT]
24 | CASECOMDNHPCWPRT || (Femsiind] |

< aGuUOUE Eeeie Cepes o

* The DOE rolled out a major upgrade of the
PCGenesis Print Queue!

* Recently, school districts upgrading to Windows
Server 2012 and Windows Server 2016 have
experienced problems using the old version of the
print queue in printing their reports.

* Specifically, quite a few sites have problems with
the reports printing in portrait and with a large
font instead of landscape.

* Since the DOE didn’t own the source code for the
existing print queue, we couldn’t correct the
issues.

24



Upgrade of PCG Print Queue

e The DOE has purchased the VerraDyne Print
Manager for a cost of $25,000 to replace the
existing PCGenesis print queue

* The new VerraDyne Print Manager has much
in common with the existing PCGenesis print
gueue because the same company created
both systems

- o
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* The DOE purchased the VerraDyne Print Manager
for a cost of $25,000 to replace the existing
PCGenesis print queue

* The new VerraDyne Print Manager has much in
common with the existing PCGenesis print queue
because the same company created both systems

25



Upgrade of PCG Print Queue

* The VerraDyne Print Manager system is designed to
provide users with an easy to use print/e-mail
manager for use in the windows environment

* |tis designed to utilize the Windows print queues
and printer functions

* |t allows the user to interact with other applications
in the foreground, while a print/e-mail job is running
in the background

* Once a print file has been released it is passed to the
Windows print queue, ready for printing

- o
Richard Woods, Georgia’s School Superintendent
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The VerraDyne Print Manager system is designed
to provide users with an easy to use print/e-mail
manager for use in the windows environment
Just like our existing PCGenesis print queue, it is
designed to utilize the Windows print queues
and printer functions

Just like our existing PCGenesis print queue, it
allows the user to interact with other
applications in the foreground, while a print/e-
mail job is running in the background

Once a print file has been released it is passed to
the Windows print queue, ready for printing
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Upgrade of PCG Print Queue

* The VerraDyne Print Manager stores data in the
FREE version of Microsoft SQL Server.

* PCGenesis connects to SQL Server Database
using windows security.

% %Qlf_ Server

Unlike our existing PCGenesis print queue, the
VerraDyne Print Manager (UCTQUEUE) stores its
data in SQL Server Tables to which it connects
using windows authentication

The VerraDyne Print Manager uses the FREE
version of Microsoft SQL Server called SQL
Server Express

27



Upgrade of PCG Print Queue

View and e-mail the documents in PDF format

E-mail reports to specific user, or group of users

Print reports to specific printer

-
(70’%°E Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

ReQueue reports after printing or emailing

Some of the features of the new VerraDyne Print
Manager system:

You can view and e-mail the documents in PDF
format

You can e-mail reports to specific user, or group
of users

You can print reports to specific printer

Just like our existing PCGenesis print queue, you
can re-queue reports after printing or emailing
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Upgrade of PCG Print Queue

* Archive reports to specific archive directories, based
on individual users or file type

* View or requeue the archived files

* Full audit tracking of reports viewed and deleted by
users

* Search archived reports

- o
Q&OE Richard Woods, Georgia’s School Superintendent
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Some of the features of the new VerraDyne Print
Manager system:

You can archive reports to specific archive
directories, based on individual users or file type
You can view or requeue the archived files

Full audit tracking of reports viewed and deleted
by users is available

You can search archived reports using specific
parameters
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Upgrade of PCG Print Queue

* Some basics....
— Checks, W-2’s, and 1099’s spool directly to a printer and
never pass through VerraDyne.
— Payroll checks and vendor checks do not use the
VerraDyne Print Queue software.
— W-2’s and 1099’s do not use the VerraDyne Print Queue
software.

— So, problems with VerraDyne will not impact check
printing!

-
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Some basics....

Checks, W-2’s, and 1099’s spool directly to a
printer and never pass through VerraDyne.
Payroll checks and vendor checks do not use the
VerraDyne Print Queue software.

W-2’s and 1099’s do not use the VerraDyne Print
Queue software.

So, problems with VerraDyne will not impact
check printing!
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Upgrade of PCG Print Queue

e Some basics....

— Users can double-click on a report file and view the report
in Adobe Reader.

— Users can also print the report from Adobe Reader.

— Printing the report from Adobe Reader does not use the
printing capabilities of VerraDyne.

-
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Some basics....

e Users can double-click on a report file and view
the report in Adobe Reader.

e Users can also print the report from Adobe
Reader.

* Printing the report from Adobe Reader does not
use the printing capabilities of VerraDyne.
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Upgrade of PCG Print Queue

PCG 8991 Rel=1803.00 10/22/2018 PCW 003 CA\DEVSYS  C\SECOND WHITE - X
Business Applications MASTER
FKey Hast: i
1_| -- Financial Accounting & Reporting System
_2 | -- Payroll System
3 | -- Personnel System
4 | -- Certified/Classified Personnel Information System
5 _| -- Budget System
30 | -- System Utilities

Select Que icon on any
PCGenesis menu

- [ I I 14.62.00
YA

-
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To access the new VerraDyne Print Manager system:

e Select the Que icon on any PCGenesis menu.

 The is the recommended way to view PCGenesis
reports.



Upgrade of PCG Print Queue

* The user can also access the VerraDyne Queue
Manager from the desktop icon.

* From the user’s workstation double-click the
PCGVQUE icon

PCGVOUE

- O
<7°"°E Richard Woods, Georgia’s School Superintendent
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To access the new VerraDyne Print Manager system:
* The user can also access the VerraDyne Queue
Manager from the desktop icon.

* From the user’s workstation double-click the
PCGVQUE icon



Upgrade of PCG Print Queue

%) VerraDyne Queue Manager - 0 x
L Settings  (CRefresh  [1File g ArchiveFiles (] Bt ) About

Fie Name See | User )
CAUCTPRINT\I00DPRT\LVER000D A SCRATCH |00 0280242

CAUCTPRINT\EDODPRT\LVDTO000 1418 | DOCHALA 001 A 1 SCRATCH 000 107221801242

CAUCTPRINTVADODPRT\LVBLI0OD 2015 |DOCHALA o1 A |1 |scRach |oo 21242

CAUCTPRINTWDODPRT\LVSBO0O | 2158 | DOCHALA [ A |1 scratcH oo 2Nz

CAUCTPRINT\ZDODPRT\LVD TO000 1418 | DOCHALA 00 A .| SCRATCH 000 1022180227

CAUCTPRINT\ZDODPRT\LVBLO00O 215 .DDCHNJ 001 A .1 SCRATCH 000 10722180220

CAUCTPRINTWDODPRT\LVERQOD | 2093 |DOCHALA [ A |1 scratcH oo 02181226

CAUCTPRINTWWDODPRTLVSB0000 2158 |DOCHALA 0 A |1 |scRacH  |mo 02180226

CAUCTPRINT\#DODPRT\LVEROD0D 1853 |DOCHALA 001 A .| SCRATCH 000 102218012.26)

CAUCTPRINT\#DODPRT\LVDT0000 1418 IMHM 001 A .1 SCRATCH 000 1072218(12.26)

CAUCTPRINT\DODPRT\LVBLI00D 2015 |DOCHALA o0t A |1 scratcn oo 102180226

CALCTPRINTEDODPRT\LVSBE0000 2158 | DOCHALA 001 A 1 SCRATCH 000 1072218012 24)

CALCTPRINT\WSDODPRT\LVEROD0D 1878 | DOCHALA 001 A 1 'SCRATCH 000 022180224

CAUCTPRINTADODPRT\LVDTO0N0 | 1418 |DOCHALA 001 A |1 scratcn oo 02181224)

CAUCTPRINTVADODPRT'LVBLI0OD 2015 |DOCHALA o1 A |1 scratcH oo w2nmnz29

CAUCTPRINT\SDODPRT\LVSB0000 2158 .Dﬂ(HM 001 A .| SCRATCH 000 10:2218012.23)

CAUCTPRINTWIDODPRT\LVEROOD | 2118 | DOCHALA [ A |1 scratcH oo w22z

CAUCTPRINTWDODPRT\LVDTO0N0 | 1418 |DOCHALA 01 A |1 scratcH oo w222

CAUCTPRINTVADODPRTLVBLO0OD 2015 |DOCHALA [ A |1 scratcH oo 0218022y

CAUCTPRINT\#DODPRT\LVSBE0000 2158 IMHM 001 A .1 SCRATCH 000 22180221)

CAUCTPRINTWDODPRT\LVERDOOD (2252 | DOCHALA w01 A |1 |scRaTcH oo 022/181221)

CAUCTPRINTDODPRT\VDTOON0 | 1418 | DOCHALA 0t A |1 scratcn oo 022180221)

CAUCTPRINT\I00DPRT\LVLO00D 215 |DOCHALA [ A |1 Jscraton oo 280221

CALCTPRINTEDODPRT\LVSB0000 2158 | DOCHALA 001 A 1 SCRATCH 000 022180219

CAUCTPRINTSDODPRT\LVERQOOD 2252 |DOCHALA o0t A |1 scratcH oo W2z v

L
)
( 7 Richard Woods, Georgia's School Superintendent
G'%OE “Educating Georgia's Future”

* This is the VerraDyne Print Manager system
* |t is very similar to the old PCGenesis Print Queue



Upgrade of PCG Print Queue

* The VerraDyne Print Queue manages
PCGenesis report files differently than in the
past.

» Before, all PCGenesis reports were stored in
the K:\SECOND\#nnnPRT directories.

* Now, the VQueueService monitors two sets of
print directories: The Spool Directory and the
Print Directory.
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 The VerraDyne Print Queue manages PCGenesis
report files differently than in the past.

* Before, all PCGenesis reports were stored in the
K:\SECOND\#nnnPRT directories.

* Now, the VQueueService monitors two sets of
print directories: The Spool Directory and the
Print Directory.
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Upgrade of PCG Print Queue

* The Spool Directory is where PCGenesis
creates the reports:

— K:\SECOND\#DODPRT
— Print files will be deleted from the Spool Directory

* The Print Directory is where PCGenesis moves
the reports to:

— K:\UCTPRINT\#DODPRT
(Gabommsmes gessptymness

The Spool Directory is where PCGenesis creates the
reports:

K:\SECOND\#DODPRT
Print files will be deleted from the Spool
Directory

The Print Directory is where PCGenesis moves the
reports to:

K:\UCTPRINT\#DODPRT
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Upgrade of PCG Print Queue

* The Print Directory is the directory where the Print
Manager stores the reports in the print queue

— For example, the Print Directory may be
K:\UCTPRINT\#DODPRT

— The Print Manager will MOVE the PCG reports
from the Spool Directory to the Print Directory

— If there is an existing print file with the same
name as a new print file, the Print Manager will
rename the file and append a date/time stamp

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

The Print Directory is the directory where the Print
Manager stores the reports in the print queue
* For example, the Print Directory may be
K:\UCTPRINT\#DODPRT
* The Print Manager will MOVE the PCG reports
from the Spool Directory to the Print
Directory
* If there is an existing print file with the same
name as a new print file, the Print Manager

will rename the file and append a date/time
stamp
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Upgrade of PCG Print Queue
New Volume (k) »] UCTPRINT] » 2DODPRT

Name

Date mod;‘ied Type Size

| PRNTO000® @171025_0840025 Q17 9:40 AM  File 31 KB
|| PRNTO0D0@@170830_1503056 Print Directory:

LI PRNTO000@@170830.1433015 « Notice the print files will reside in UCTPRINT
L AFERODOO@@170623. 1423011 + Notice the file name may be changed and the

L XFPEROOOD date/time stamp may be appended to the
|| PRNT000D@@170825_0912036

|_| PRNTO0000@@170825_0905036 fame -

|| PRMTOO00D 8/2 File 14 KB
@ PRNTO003@@170824_1142010.PDF 8/ M Adobe Acrobat D... 60 KB
| PRNTO003@@170824_1142010 8/ 2AM  File 250 KB
|_| PRNTO003@@170824_1137006 8/ M File 250 KB
| PRNTO003@@170824 0946019 8/ File 2KB
|| PRNTOO0D3 8/ File 14KB
|| PRNTOO0D2 8/ File 14KB

<7 %
Richard Woods, Georgia’s School Superintendent
a OE “Educating Georgia's Future”

The Print Directory is where PCGenesis moves
the reports to:

K:\UCTPRINT\#DODPRT
Notice the file name may be changed and the
date/time stamp may be appended to the name



Upgrade of PCG Print Queue

* IMPORTANT NOTE: Before, users would sometimes
store personal spreadsheets, etc in their print spool
directory in K:\SECOND\#xxxPRT. (xxx is the three
character PCGenesis user ID.)

* This causes problems with the VerraDyne Print
Spooler.

* Do not save any miscellaneous files to the
K:\SECOND\#xxxPRT directories.

* The print spool directories are used by the system to
temporarily contain PCGenesis reports created by the
system and should not be used for any other purpose.
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Before, users would sometimes store personal
spreadsheets, etc in their print spool directory in
K:\SECOND\#xxxPRT. (xxx is the three character
PCGenesis user ID.)

This causes problems with the VerraDyne Print
Spooler.

Do not save any miscellaneous files to the
K:\SECOND\#xxxPRT directories.

The print spool directories are used by the
system to temporarily contain PCGenesis reports
created by the system and should not be used for
any other purpose.
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Upgrade of PCG Print Queue

* VQueueService is a required service that runs
in background
— Monitors K:\SECOND\#xxxPRT directories

— When a new report is detected it moves the
report to K:\UCTPRINT\#xxxPRT
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VQueueService is a required service that runsin

background

* Monitors K:\SECOND\#xxxPRT directories

 When a new report is detected it moves the report
to K:\UCTPRINT\#xxxPRT
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Upgrade of PCG Print Queue
* VQueueService is a required service that runs
in background
— Go to the Control Panel on the PCGenesis server
— Search for ‘Local Services’

[=H local services - Control Panel

-~ v 4 > Control Panel »

Administrative Tools

G‘J'ew ocal services

| aSearch Windows Help and Support for "local services”

VQueueService is a required service that runs in
background
To see the VQueueService...
* Go to the Control Panel on the PCGenesis
server
 Search for ‘Local Services’
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Upgrade of PCG Print Queue

Services
File Action View Help
& Tz Hm »rmup
Services (local) || el Sanvices (Local)
Select an item to view its description.  Name Desdription Status StartupType  LogOnAs
& Virtual Disk Provides management services for disks, volu... Manual Local System
& Volume Shadow Copy Manages and implements Volume Shadow Co— Manual Local System
& Volumetric Audio Compositor Service ual Local Service
& VQueueService L rral Running  Automatic Local System
G WalletService Hosts objects used by dii et Manual Local System
& WarpiTsve Provides 2 IT out of proc NARP .. Manual (rigg.. ~Local Service
& Web Account Manager This service is used by Web Account Manager . Running  Manua Local System
Gk WebClient Enables Windows-based programs to reate, a.. Manual (Trigg-.  Local Service

=N

VQueueService must be ‘Running’ or
‘Started’
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VQueueService is a required service that runs in
background
To see the VQueueService...
* Go to the Control Panel on the PCGenesis
server
 Search for ‘Local Services’
* The VQueueService must be ‘Running’ or
‘Started’
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Upgrade of PCG Print Queue

SQL Server (SQLEXPRESSPCG) and
SQL Server Browser must be running at
all times.

-
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VQueueService is a required service that runs in
background

VQueueService runs using SQL Server Express
To see the VQueueService and SQL Server

Express...
* Go to the Control Panel on the PCGenesis

server
» Search for ‘Local Services’
* SQL Server (SQLEXPRESSPCG) and SQL Server

Browser must be running at all times.
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Upgrade of PCG Print Queue

VerraDyne Queue Manager
. Settings (%Refresh [ElFile [ Bt ) About 123 Queved Flks
Fils Name, Size | User Devics Class | Copies| Disp Fom | Status | Date | Information Output ~
K\UCTPRINT\HSPLPRTWUTILLOG... | 38674 | DIRNEOCHALA | HP-2285 REQUEUE |LANDSCAPE  |HOLD AN30/1709:40) P
K\UCTPRINT\#SPLPRT\REOGODC... | 16409 | DIANEOCHALA | HP-2285 REQUEUE |LANDSCAPE  pp” Nq709:40) P
K\UCTPRINT\#SPLPRT\REOG@@. .| 16409 | DIANEOCHALA | HP-2285 REQUELE | LANDSCAPE gz P =
S T e AR 1358 |DIANEOCHALA | HP-2285 REQUH

KAUCTPRINT\ESPLPRT\WUTILLOG... |33 | DIANEOCHALA | HP-2285
KAUCTPRINT\#SPLPRT\WUTILLOG. .| 10578 | DIANE.OCHALA | HP-2285

= The data in the print queue can be sorted
=214 phy any column at the top of the screen:

KAUCTPRINT\SPLPRTWUTILLOG... 4276 |DIANEOCHALA | HP-2235 REQUS )
KAUCTPRINT\#SPLPRT\REOG@@. . | 16413 | DIANEOCHALA | HP-2285 REQUY ® F||e Name
KAUCTPRINTSPLPRTWUTILLOG... | 8331 |DIANEOCHALA | HP-2285 REQUS

wed © Size
REQUH o User

KAUCTFRINT\#SPLPRT\REOG@@. .. | 16409 | DIANE.OCHALA | HP-2285
KAUCTPRINTWSPLPRTWUTILLOG... | 4276 |DIANEOCHALA | HP-2285

KAUCTPRINT\SPLPRTWUTILLOG... | 2758 | DIANEOCHALA | HP-2285 REQUH
KAUCTPRINT\SPLPRTWUTILLOG... | 2491 |DIANEOCHALA | HP-2285 reaid o Device
KAUCTPRINT\SPLPRTWUTILLOG. .| 15923 |DIANEOCHALA | HP-2285 REQUH

i ¢ Class
REQUH ° C0p|es

KAUCTPRINT\#SPLPRT\REOG@@... | 16413 | DIANEOCHALA | HP-2285
KAUCTPRINT\#DODPRT\PRNTOD0... | 31682 | DIANEOCHALA | HP-2285

KAUCTPRINT\WDOEPRT\PRNTO0D1 | 115 | ADMINISTRATOR | HP-2285 REQUH
KAUCTPRINT\#DOEPRT\PRNTO0D0 | 31682 | ADMINISTRATOR | HP-2285 REQUH ® D|spoS|t|0n
KAUCTPRINT\#DOEPRT\ARPTD003 | 1559 | ADMINISTRATOR | HP-2285 REQUH

s © Form
. Date

KAUCTPRINT\#DOEPRT\ARPTO00T | 1559 | ADMINISTRATOR | HP-2285
KAUCTPRINT\#DOEPRT\ARPTO000 |371 | ADMINISTRATOR | HP-2285

B P P P P P S e S P P P P P S P

KAUCTPRINT\#DOEPRT\ARPTO002 | 1559 | ADMINISTRATOR | HP-2285 REQUH

KAUCTPRINT\#SPLPRT\REOGD046 | 16411 | DIANEOCHALA | HP-2285 REQUH @ Output

KAUCTPRINT\#SPLPRT\REOGD02S | 16375 | DIANEOCHALA | HP-2285 REQUI - - - - - —
KAUCTPRINT\#SPLPRT\REOGD017 | 16998 | DIANEOCHALA | HP-2285 REQUELE ‘LANDSEAPE ‘HOLD ‘11)/&/17(0936} P

Richard Woods, Georgia’s School Superintendent
G&OE “Educating Georgia's Future”

The data in the print queue can be sorted by any
column at the top of the screen:
* File Name, Size, User, Device, Class, Copies,
Disposition, Form, Date, Output



Upgrade of PCG Print Queue

* The selected Sort option is saved and
remembered by user id when Exit is selected
on the menu bar.

* The system will remember the user’s sort
settings every time the user logs into the
system.
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The selected Sort option is saved and
remembered by user id when Exit is selected on
the menu bar.

The system will remember the user’s sort
settings every time the user logs into the system.
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Upgrade of PCG Print Queue

* If the PCGenesis reports do not appear to be
sorted correctly, start by selecting the Clear
Sort option before clicking on a column
heading to sort the entries.

4 seings (G108

Set Filter
Clear Filter

T

-
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If the PCGenesis reports do not appear to be sorted
correctly, start by selecting the Clear Sort option
before clicking on a column heading to sort the

entries.



Upgrade of PCG Print Queue

* If you wish to reset the column sort, click
Settings on menu bar, and select the Clear
Sort option

(' Refres
Set Filter
Clear Filter

a

(7 %
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If you wish to reset the column sort, click Settings
on menu bar, and select the Clear Sort option
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Upgrade of PCG Print Queue
=) VerraDyne Queue Manager
. Settings  (Refresh  E1File [ Bt ) About 122 Queed Fies
Fi Name. Sie | User Device Class | Copies| Disp Fom S | Dats | Ifomaton Output S
K\UCTPRINT\#SPLPRT\WUTILLOG. .| 38672 | DIANEOCHALA | HP-2285 A |1 |REQUEUE [LANDSCAPE  |HOLD  |10/30/170340) P
K\UCTPRINT\#SPLPRT\REOGO00... | 16405 | DIANEOCHALA | HP-2285 A |1 |REQUELE [LANDSCAPE  [HOLD | 105307170340 3
K\UCTPRINT\#SPLPRT\REOG@@. .| 16409 | DIANEOCHALA | HP-2285 A |1 |REQUEUE |LANDSCAPE _ HOLD _|10/30/170540) P =
K\UCTPRINT\DODPRT\PRNTODD. 2085 & |1 meaud
KAUCTPRINTSPLPRTWLTILLOG... 993 | DIANEOCHATE—Trmeme Double-click File Name:
KAUCTPRINTWSPLPRTWUTILLOG. .| 10578 | DIANEOCHALA | HP-2285 ——
K\UCTPRINTWSPLPRTWUTILLOG. .| 4276 | DIANEOCHALA | HP-2285 + 1+ =g o  Allows the PCGenesis report to be
K\UCTPRINT\HSFLPRT\REOG@@. .| 16413 | DIANEOCHALA | HP-2285 A |1 |reaud . 2
K\UCTPRINTWSPLPRTWUTILLOG... | 8331 |DIANEOCHALA | HP-2285 A |1 |reaug dlsplayed in PDF format
K\UCTPRINT#SPLPRT\REOG®@...| 16409 | DIANEOCHALA | HF-2285 A |1 |reaug
K\UCTPRINTWSPLPRTWUTILLOG. . 4276 | DIANEOCHALA | HF-2285 A |1 |REQUELE |LANDSCAPE  HOLD  |10/27/170102) 3
K\UCTPRINTASPLPRTWUTILLOG... | 2758 | DIANEOCHALA | HP-2285 A |1 |pecuse  |Lanpscape (WO |1omiinias 3
K\UCTPRINTSPLPRTWUTILLOG. .| 2491 |DIANEOCHALA | HP-2285 A |1 |Recuse  |LanpscaPE (WO |1026/170103 3
K\UCTPRINTASPLPRTWUTILLOG. | 15523 | DIANEOCHALA | HP-2285 A |1 |Recuse  |LanpscaPE (WO |1026/170103 3
K\UCTPRINT\ASPLPRT\REOG®@@. .| 16413 | DIANEOCHALA | HP-2285 A |1 |AecueE  |LanpscapE  [HOLD  |10/26/170113) 3
K\UCTPRINTADODPRT\PRNTOO0... | 31682 | DIANEOCHALA | HP-2285 A |1 |mecuse HOLD  |10/25/1708:40) 3
K\UCTPRINTDOEPRT\PRNTOO0T | 115 | ADMINISTRATOR | HP-2285 A |1 |mecuse HOLD  |10/25/1708:37) 3
K\UCTPRINTDOEPRT\PRNTO000 | 31662 | ADMINISTRATOR | HP-2285 A |1 |mecuste HOLD  |10/25/1708:37) P
K\UCTPRINTDOEPRT\ARPT0003 | 1555 | ADMINISTRATOR | HP-2285 A |1 |mecuse HOLD  |10/25/1708:37) 3
K\UCTPRINT\#DOEPRT\ARPTO00T | 1555 | ADMINISTRATOR | HP-2285 A |1 |mequele HOLD | 10/25/1708:37) 3
K\UCTPRINT#DOEPRT\ARPTO000 |371 | ADMINISTRATOR | HP-2285 A |1 |mequele HOLD | 10/25/1708:37) 3
K\UCTPRINT#DOEPRT\ARPTO002 | 1555 | ADMINISTRATOR | HP-2285 A |1 |mequele HOLD 1025170837 3
K\UCTPRINT#SPLPRT\REOGO046_| 16411 | DIANEOCHALA | HP-2285 A |1 |REQUEUE |LANDSCAPE  |HOLD  |10/25/170536) 3
K\UCTPRINT\#SPLPRT\REOGO025 | 16375 | DIANEOCHALA | HP-2285 A |1 |REQUEUE |LANDSCAPE  |HOLD  |1025/170336) 3
K\UCTPRINT\#SPLPRT\REOGO017 | 16958 | DIANEOCHALA | HP-2285 A |1 |REQUELE  |LanDsCAPE  [HOLD  |10/25/1703:36) 3 .

=
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Double-click File Name: Allows the PCGenesis
report to be displayed in PDF format



. Seitings  (XRefresh ElFile [} Bit ) About 123 Queued Fles

Upgrade of PCG Print Queue

File Name: Size | User Device: Class. | Copies| Disp Fom Status | Date | Information Output
KAUCTPRINTWSPLPRT\WUTILLOG. . | 38674 | DIANEOCHALA | HP-2285 A 1 REQUEUE | LANDSCAPE HOLD | 10/30/17(09:40) P
KAUCTPRINTWSPLPRT\REOGD00... | 16409 | DIANEOCHALA | HP-2285 A 1 REQUEUE | LANDSCAPE HOLD | 10/30/17(09:40) P

KAUCTPRI
KAUCTPRINT\#SPLPF
KAUCTPRINT\#SPLPF
KAUCTRRINT\#SPLFF
KAUCTRRINT\#SPLFF
KAUCTPRINT\HSPLPF
KAUCTPRINT\SPLPF
KAUCTPRINT\SPLPF
KAUCTPRINT\SPLPF
KAUCTPRINT\SPLPF
KAUCTPRINT\SPLPF
KAUCTPRINT\HSPLPF
KAUCTPRINT\DODP.
KAUCTPRINT\#DOEP|
KAUCTPRINT\#DOEP|
KAUCTPRINT\#DOEP|
KAUCTPRINT\#DOEP|
KAUCTPRINT\#DOEP|
KAUCTPRINT\#DOEP|
KAUCTPRINT\#SPLPF
KAUCTPRINT\&SPLPF
KAUCTPRINT\&SPLPF

Double-click File Name: Allows the PCGenesis

K\UCTPRINTWSPLPF ) (VERD000@@181022. 1242008 PDF - Adobe Acrobat Reader DC
iskall File Edit View Window Help

Home  Tools LVER0000@@18102... X

D68 RQ DO 11 ANBO@ m- BT B2

Double-click File Name:
» Allows the PCGenesis report to be displayed
in PDF format

TOT REQUEST =

report to be displayed in PDF format
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Upgrade of PCG Print Queue

* 1 VerraDyne Queue Manager
. Settings (Refresh [E1Path  J ArchiveFiles [ Exit ) About 1176 Queued Files PCGWHITE
File Name | size | User | Device | Class | Copies' Disp Fom Date v
LVSB0002 PCGWHITE 1 SCRATCH
LVSBO0OT PCGWHITE A1 SCRATCH 10/24/18(14:24)
LVSB000O 2158 | PCGWHITE 001 A 1 SCRATCH | 000 10/24/18(14 |-
LVER0D02 1853 |PCGWHITE 001 A 1 SCRATCH | 000 %) HOLD
LVERDDOT 1853 | PCGWHITE 001 A 1 SCRATCH V / 8(14:24) |HOLD
LVER0D0D 2033 | PCGWHITE 001 — 424) |HOLD
ooz we rowre o | Right-click on the Status field {2 o
LVDT0001 1418 |PCGWHITE 001 424) | HOLD
{voTo000 1413 | PCGWHITE 001 allows the user to HOLD or 424) |HOLD
LvBLO0D2 s reanmre oo | SPOOL the PCGenesis report jszs wow
LVBLO0O1 2015 | PCGWHITE 001 T T SCRATCH 000 TOZZTH4:24) | HOLD
LVBL00DO 2015 | PCGWHITE 001 A |1 |SCRATCH |000 10/24/18(14:24) | HOLD
GBAL 260 |DOE 001 A N REQUEUE | 000 10/24/1801:01) | HOLD
REOG 16104 |DOE 001 A |1 |SCRATCH |000 10/24/18(01:01) | HOLD
GBAL 260 |DOE 001 A 1 REQUEUE 000 10/23/1801:01) |HOLD
REOG 16100 | DOE 001 A |1 |SCRATCH |000 10/23/18(01:01) | HOLD
LVSB000O 2158 | DOCHALA 001 A 1 SCRATCH 000 10/22/18(1242) | HOLD
LVER0D0D 2033 | DOCHALA 001 A |1 |SCRATCH |000 10/22/18(1242) |HOLD
LVDT0000 1413 | DOCHALA 001 A 1 SCRATCH 000 10/22/18(1242) | HOLD
LVBL00DO 2015 | DOCHALA 001 A1 SCRATCH | 000 10/22/18(1242) |HOLD
LVSB000O 2158 | DOCHALA 001 A 1 SCRATCH 000 10/22/18(1227  |HOLD
LVDT0000 1418 |DOCHALA 001 A1 SCRATCH | 000 10/22/181227)  |HOLD

Wmﬁm—ﬁﬁ:
“Educating Georgia's Future”

Right-click on the Status field allows the user to

HOLD or SPOOL the PCGenesis report
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% VerraDyne Queue Manager - o x
Settings (MRefresh [71Path i ArchiveFiles [} Bt ) About 1213 Queued Fles PCGWHITE

Fie Name. Size | User Device Gass | Coped Dop ] Fom Date Status | Information
PRNT0002 11432 | POGWHITE 001 a |1 [scratcH |00 10/281181126)  |HOLD

PRNTO01 4010 |PCGWHITE 001 A |1 [scratcH |00 10/291181126 |HOLD

PRNTO000 35538 | PCGWHITE 001 A |1 [scratcH [oo 10/28/18(1128) |HOLD

ANNUDODZ 115 |PCGWHITE 001 A |1 [scRatcH |om0 10/25/18(1126) |HOLD
I T ST T —
REOG 16140 | DOE KEEP 10/25/180101)  |HOLD

GBAL 20 |DOE 1 requ[¥] ReQueve 10/28/180101) | HOLD

REOG 16140 | DOE 1 |scral__ SCRATCH 10/28/130101) |HOLD

GBAL acolooc 1 |REQUEUE |000 10/27/130101)  |HOLD

= | Right-click on the DISP field | ' <o o0 wawo oo

GBAL 1 |REQUEUE 000 10/26/1801:01) |HOLD

REOG allows the user to KEEP, 1 SCRATCH | 000 10/26/180101) |HOLD

e REQUEUE, or SCRATCH the 1 |SCRATCH |000 10/25/181255) |HOLD

PAYRO00S X 1 |REQUEUE 000 10/25/180959) |HOLD

oeorens| PCGenesis report 1 |REQUEUE |000 10/25/18(0959) | HOLD

DEDRO0D4 ToS—TDOCHATE oo 1 |REQUEUE 000 10/25/18(0959) |HOLD

DEDRO003 659 | DOCHALA 001 A |1 |requeue |00 10/25/18(0959) |HOLD

DEDRO0D2 374 | DOCHALA 01 A |1 |mequeue oo 10/25/18(0959) |HOLD

DDP50004 95823 | DOCHALA 001 A |1 |mequEvE |00 10/25/18(0959) |HOLD

ANNRO0D4 52410 | DOCHALA 001 A |1 |mequeue |ooo 10/25/180959) |HOLD

PRNT0002 62525 | DOCHALA 001 A |1 [scratcH |00 10/25/180954)  |HOLD

PRNT0002 64298 | DOCHALA 001 a |1 [scratcH [ooo 10/25/1808:35 |HOLD

PAYRO002 %3 | DOCHALA 001 A |2 |requeue |00 10/25/13(0826) |HOLD

DEDRO002 700 |DOCHALA 001 a |2 [requeve |ow 10/25/180826) |HOLD

DDPS0002 95823 | DOCHALA 001 A |2 |requeue |00 10/25/18(0826) |HOLD

To change the Disposition of a print file:

The disposition of a print file can be changed by right

clicking on the disposition (Disp) field for the print file

and selecting the desired option.

Disposition, valid values are:

* SCRATCH - After printing or emailing, the document
entry will be removed from the print queue and the
file on the disk will be scratched.

* KEEP - After printing or emailing, the document entry
will be removed from the print queue. The document
on the disk will not be scratched.

* REQUEUE - After printing or emailing, the document
entry will remain in the print queue in HOLD status
and the file on the disk will be not be scratched. The
entry status will be set back to HOLD after printing or
emailing.
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% VerraDyne Queue Manager
. Settings (C'Refresh [E1File  J ArchiveFiles [) Bxit iy About 1263 Queued Files DOCHALA
File Name Size | User Device Class | Copies| Disp Form Date Status  Information
CAUCTPRINT\ZDODPRT\WENDO00O 862 |DOCHALA 001 A [1 |scratcH 000 11/02/18(10-10) | HOLD
CAUCTPRINT\SPLPRT\GBAL 260 |DOE 001 A |1 |ReauEuE |00 11/02/1801:07) | HOLD
CAUCTPRINT\#SPLPRT\REOG 16140 |DOE 001 A 1 SCRATCH 000 11/0218(01:01)  |HOLD
CAUCTPRINT\#PCGPRT\LVADOO0D 83560 | PCGWHITE 001 A |1 |scratcH 000 /011801429 |HOLD
CAUCTPRINT\SPLPRT\GBAL 260 |DOE 001 A |1 |reaueue |00 11/01/180101) |HOLD
CAUCTPRINT\SPLPRT\REOG 16144 | DOE 001 A |1 |scRATcH 000 11/011801:07) | HOLD
CAUCTPRINT\#DODPRT\GROS0003 3445 | DOCHALA 001 A 1 REQUEUE 000 10/31/18(14:54)  |HOLD
CAUCTPRINT\¥DODPRT\EREE0003 4773 |DOCHALA 001 A |1 |[reaveue oo 10/3118(1454)  |HOLD
CAUCTPRINT\#DODPRT\ERBF0003 5923 |DOCHALA 001 A 1 REQUEUE 000 10/31/18(14:54)  |HOLD
CAUCTPRINT\#DODPRT\ERAC0003 8307 |DOCHALA 001 A |1 [reaveue oo 10/31/18(1454) | HOLD
CAUCTPRINT\#DODPRT\EGRS0003 5297 |DOCHALA 001 A 1 REQUEUE 000 10/31/18(14:54)  |HOLD
CAUCTPRINT\#DODPRT\DERE0003 9162 | DOCHALA 001 A |1 [requeve  Jooo 10/31/18(1454) | HOLD
CAUCTPRINT\#DODPRT\ACCT0003 8863 | DOCHALA 001 A 1 REQUEUE 000 10/31/18(14:54)  |HOLD
CAUCTPRINT\#DODPRT\WREG0000 403 |DOCHALA 001 a |1 [requeve ( Jooo 10/31/18(1453) | HOLD
CAUCTPRINT\#DODPRT\PREG0000 2959 |DOCHALA 001 a1 |recueue 10/3118(1453) | HOLD
CAUCTPRINT\#DODPRT\PAYR0003 363 | DOCHALA 001 A |1 |requeue 10/31/18(1453) | HOLD
CAUCTPRINT\#DODPRT\FREG0000 14954 | DOCHALA 001 A 1 [recueve oo 10/31/18(1453) | HOLD
CAUCTPRINT\#DODPRT\DEDR0003 459 | DOCHALA 001 a |1 [recuee oo (181453 |HOLD
CAUCTPRINT\#DODPRT\DEDR0002 659 | DOCHALA 001 a1 |recveue TS
CAUCTPRINT\#DODPRT\DEDR0001 659 | DOCHALA 001 A |1 [requeue Payro” reports are created in
CAUCTPRINT\#DODPRT\DEDR00CO 22557 | DOCHALA 001 A 1 |recurue th S = f
CAUCTPRINT\#DODPRT\DDP50002 8465 | DOCHALA 001 a |1 [requeue € queue with a disposition o
CAUCTPRINT\#DODPRT\ANNR0002 2679 | DOCHALA 001 A |1 |requese REQU EUE

AN SCRATCH T0/31/18014:48)  |HOLD

CAUCTPRINT\#DODPRT\EXCP0000 2824 | DOCHALA 001

* An enhancement has been made to payroll
reports, vendor check reports, and financial
monthly reports so that these reports are not
automatically deleted from the print queue after
being spooled to the printer.

* Now, these important reports are sent to the print
gueue with a disposition of REQUEUE
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* Successful printing of payroll reports and financial
monthly reports is very important

* Before, these reports were created with a
disposition of ‘SCRATCH’

* They were automatically deleted from the print
queue after printing

» Before, if there was a network hiccup and the
reports were spooled but never printed for some
reason, the reports couldn’t be recovered

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

Successful printing of payroll reports and
financial monthly reports is very important
Before, these reports were created with a
disposition of ‘SCRATCH’

They were automatically deleted from the print
gueue after printing

Before, if there was a network hiccup and the
reports were spooled but never printed for some
reason, the reports couldn’t be recovered
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* With the VerraDyne Print Queue, these
reports are not automatically deleted from the
print queue after being spooled to the printer.

* These reports will be created in the VerraDyne
Print Queue with the disposition ‘REQUEUF’

* This allows the reports to be spooled and
respooled numerous times, if necessary

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

With the VerraDyne Print Queue, these reports
are not automatically deleted from the print
gueue after being spooled to the printer.
These reports will be created in the VerraDyne
Print Queue with the disposition ‘REQUEUEFE’
This allows the reports to be spooled and
respooled numerous times, if necessary

Most PCGenesis reports will still be queued
with a disposition of SCRATCH.
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* NOTE: Even with a disposition of ‘/REQUEUF’,
the reports will only remain in the print queue
for 30 days before being permanently deleted.

* The VerraDyne Queue Manager constantly
cleans up old files and will delete files from
the print queue after 30 days regardless of the
disposition of the file.

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

* Even with a disposition of ‘REQUEUFE’, the reports
will only remain in the print queue for 30 days
before being permanently deleted.

* The VerraDyne Queue Manager constantly cleans
up old files and will delete files from the print
queue after 30 days regardless of the disposition
of the file.
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y VerraDyne Queue Administration License d to: GA Doe
R Setup g PrintQueve I ArchiveFiles  Auditlogs ] Ext ) About DOCHALA I

= | VerraDyne Queue Manager

./ Settings cRdmh [=| File ;‘;Aldweﬁis ) Bt gp About 1192 Queuved Files DOCHALA
Date Status
10/25/18(08:35) | HOLD
10/25/18(08:26) |HOLD
10/25/18(08:26) |HOLD

Fie Name Size  User Device Class Gv
CAUCTPRINT\#DODPRT\PRNT0002 64298 | DOCHALA 001 A 1 SCRATCH

C:\UCTPRINT\#DODPRT\PAYR0002 363 | DOCHALA 001 A REQUEUE
C:\UCTPRINT\#DODPRT\DEDR0002 700 | DOCHALA 001 2 REQUEUE

Double-click into the Copies field
or, put your cursor in the Copies
field and overtype the number of
copies

HEE

-

Richard Woods, Georgia’s School Superintendent
G&OE “Educating Georgia's Future”

The user can change the number of copies

requested
Double-click into the Copies field or, put your
cursor in the Copies field and overtype the

number of copies
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Upgrade of PCG Print Queue

* VerraDyne supports multiple PCGenesis report
printers

e Call the help desk if you would like a second
report printer configured

-
Q&%OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

* VerraDyne supports multiple PCGenesis report
printers

 Call the help desk if you would like a second report
printer configured
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= | VerraDyne Queue Manager - a X
_ Setings (*Refresh [C1Path i ArchiveFiles ] Exit_ ) About 1213 Queued Fies PCGWHITE A
Fie Name Sze | User |Device | Glass | Copies| Disp Fom Date \ Staius | Infomation
PCGWHITE 10/29/18(11:26)
PRNT0001 4010 | PCGWHITE 001 000 10/29/18(11:26) | HOLD
PRNT0000 35538 | PCGWHITE 001 TCH 000 [10/28/181126) |HOLD
ANNUOOO2 115 | PCGWHITE o1 X RATCH |00 10/29/18(1126) | HOLD
GBAL 260 | DOE 0 A |1 |ReqUEUE |ooo 10297180101) | HOLD
REOG 16140 | DOE A |1 |ScRAaTcH |00 10/25/180101) | HOLD
GBAL 260 | DOE A |1 |RequEUE |ooo 1028/180101) | HOLD
REOG 16140 | 001 A 1 SCRATCH | 000 10/28/18(01:01)  |HOLD
L A |1 |ReqUEUE |ooo 10277180101) | HOLD
. . - . A |1 |scRatcH |00 10277180101) | HOLD
Right-click on the Device field T oaus o ooy rom
allows the user to select the A |1 |scRATCH |omo 10/26/180101) | HOLD
desired PCGenesis report printer A |1 |scratcH |00 1025181255 | HOLD
A |1 |ReqUEuE |om0 1025180959 | HOLD
DEDRO00S 700 | DOCHALA 001 A |1 |RequEUE |00 10/25/180959) | HOLD
DEDR0004 659 | DOCHALA o1 A |1 |Requeve [ooo 10/25/180959) | HOLD
DEDRO003 659 | DOCHALA 001 A |1 |ReqUEUE |00 1025180959 | HOLD
DEDRO002 374 |DOCHALA o1 A |1 |ReqUEVE |00 10/25/180959) | HOLD
DDP50004 .55323 .DOCHNJ\ -001 A .T -REQUEuE .ODD .10/25/15(09 59) .HOLD
ANNROOO: 52410 | DOCHALA o1 A |1 |Requeue |omo 10/25/180959) | HOLD
PRNT0002 62525 | DOCHALA 001 A 1 SCRATCH | 000 10/25/18(09:54) HOLD
PRNT0002 64258 | DOCHALA o1 A |1 |scRaTcH |omo 10/25/18(0835) | HOLD
PAYR0002 363 DOCHALA 001 A 2 REQUEUE | 000 10/25/18(08:26) HOLD
DEDRO002 700 | DOCHALA 001 A |2 |RequUEVE |00 10/25/18(0626) | HOLD
DDP50002 95823 | DOCHALA 001 A 2 REQUEUE | 000 10/25/18(08:26) HOLD v
< >

Right-click on the Device field allows the user to
select the desired PCGenesis report printer
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) VerraDyne Queue Manager

L Settings  (CRefresh  [1File g ArchiveFiles (] Bt ) About 1160 Gueued Fies DOCHALA
H Size  User Device:

CAUCTPRINT\SDODPRT\LVSBO0000
CAUCTPRINT\EDODPRT\LVERO( Delete

CALCTPRINTEDODPRTALVDTO(

CMUCTPRINTDODPRT\LVBLOO Remove . . i

CAUCTPRNTOODPRTILYS300 Detail Info Right-click on the File Name allows the user
CAUCTPRINT\SDODPRTALVDTO(

CAUCTPRINTVDODPRT\LVBLID Email to:

CAUCTPRINT\WSDODPRT\LVERO(

» Delete (delete file & remove from queue)

Archive

CAUCTPRINT\SDODPRT\LVSBOJ A
CLCTPRINT ADDPRT LVER—— o5 + |« Remove (remove file from queue)
CAUCTPRINT\#DODPRT\LVDT0000 1418 A . . . -
CACTPRNTA0ODPRTLVBLO00 2015 |DOGHAA |00t + |+ Detaill Info (audit log information)
CAUCTPRINT\EDODPRT\LVSB0000 2158 | DOCHALA 001 A H H
e mermeoormiesooor— o ooceecs—Ton * |+ E-mail (e-mail PCG report to another user)
CAUCTPRINTVDODPRT\LVDT0000 1418 |DOCHALA 0 A * Archive
CAUCTPRINT\SDODPRT\LVBLO00O 2015 | DOCHALA 001 A
CAUCTPRINT\IDODPRT'LVSB0000 258 .DD(HNJ 00 A m TSCRATCH L TWEITE(1Z23) [ HOLD
CAUCTPRINT\ZDODPRT\LVEROO0O 2118 | DOCHALA 00 A 1 SCRATCH 000 10/221802.23) HOLD
CAUCTPRINT\WSDODPRT\LVDT0000 1418 | DOCHALA 001 A 1 SCRATCH 000 10/22/18012.23) | HOLD
CAUCTPRINT\SDODPRT\LVBLO00O 2015 |DOCHALA 001 A 1 SCRATCH 000 107221801223 | HOLD
CAUCTPRINT\#DODPRT\LVSBE0000 2158 .DDCHN.A 001 A .1 SCRATCH 000 10/722/1801221)  |HOLD
CAUCTPRINT\#DODPRT\LVERDD0D 2252 |DOCHALA 001 A 1 SCRATCH 000 10/22/18(1221) | HOLD
CAUCTPRINT\#DODPRT\LVDT0000 1418 | DOCHALA 001 A 1 SCRATCH 000 10/22/18(1221) | HOLD
CAUCTPRINT\ZDODPRT\LVBLO00O 2015 | DOCHALA 001 A 1 SCRATCH 000 10/7221801221) | HOLD
CAUCTPRINT\SDODPRT\LVSB0000 2158 | DOCHALA 001 A 1 SCRATCH 000 10722180219  |HOLD
2252 |DOCHALA 001 A 1 SCRATCH 000 107221801219 | HOLD L4

CAUCTPRINT\WSDODPRT\LVER0000
>

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”

Right-click on the File Name allows the user to:
* Delete (delete file & remove from queue)

« Remove (remove file from queue)

* Detall Info (audit log information)

 E-mail (e-malil PCG report to another user)

« Archive
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* IMPORTANT NOTE: Multiple files can be selected at
the same time by clicking and then holding the Shift or
Control key while selecting the relevant files.

* This allows multiple files to be deleted, spooled, or
archived at the same time.

* Also, the Remove option is not recommended since
this option does not delete the report file from the disk
drive. It is recommended to always use the Delete
option to permanently delete the report entry from the
print queue and from the disk drive.

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

Multiple files can be selected at the same time
by clicking and then holding the Shift or Control
key while selecting the relevant files.

This allows multiple files to be deleted, spooled,
or archived at the same time.

Also, the Remove option is not recommended
since this option does not delete the report file
from the disk drive. It is recommended to always
use the Delete option to permanently delete the
report entry from the print queue and from the
disk drive.
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- - | O
« Detail = (== =
| Information Output ~
FileName: KAUCTPRINTAHDODPRTAPRNTD000&&171030_0940041 40 "
40) P
Ussr  DIANEOCHALA _m: .
Dotz ERZELS 40) | Email Eror KAUCTQUE... | E
Fom LANDSCAPE B B
Size: 13989  Class: A Copies: 1 02 °
02) [
2017/10/30 10:44 DIANE OCHALR {Queus)  File Released 02 v
2017/10/30 10:01 DIANE. GCHALA {Queue)  Document status changed to be Emeiled to P .
2017/10/30 10:00 DIANE.OCHALR {Queus)  File Requeued On Printer: HP-2285 Using ¥ d
2017/10/30 10:00 DIANE_OCHATE (Queue) File Released 03) P
2017/10/30 10:00 DIANE QCHALR {Queus)  Changed To Print Only 02) P
2017/10/30 09:59 DIANE.OCHALR {Queus)  File Released 02 P
2017/10/30 09:40 DIANE.OCHALR {Queus)  File added to Queue e v
02 E.

Detail Info:

» Screen itemizes each action related to
the print file

* For example, who has released the

file for printing
K\UCTPRINT\#SPLPRT\REOGO046 | 16411 |DIANEOCHALA | HP-2285

K\UCTPRINT\SPLPRT\REOGO029 | 16375 |DIANEOCHALA | HP2285 A |1 [ReauEte  [Lanpscape  [HOLD (10425170938 | e
KAUCTPRINT\SPLPRT\REOGO017 | 16998 |DIANEOCHALA | HP-2285 A |1 [Reauste  [ianpscape (Mo 10570938 | e

< mn

=
Richard Woods, Georgia’s School Superintendent
G&OE “Educating Georgia's Future”

Detail Info:

* The Detail Info displays a screen which itemizes
each action related to the print file

* For example, who has released the file for
printing
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L Settings  (CRefresh  [1File g ArchiveFiles (] Bt ) About 1160 Gueued Fies DOCHALA
H Size  User Device:

1 SCRATCH

% VerraDyne Queue Manager -

CAUCTPRINT\EDODPRT\LVERO( 1072218012
CAUCTPRINT\SDODPRT\LVDTOC 1 SCRAICH 000 102248024 HoLo
Remove A F A
CALCTPRMNTVOODPRTL.VL 00 Right-click on the File Name allows the user
CAUCTPRINT\SDODPRT\LVSBOJ .
Detail Info o
CAUCTPRINT\DODPRT\LVDTOL tO .
CAUCTPRINT\ADODPRT\LVBLOO Email

» Delete (delete file & remove from queue)

CAUCTPRINT\WSDODPRT\LVERO(

ccreoros __ Archie *)+ Remove (remove file from queue)
CAUCTPRINT\DODPRT\LVEROUow L A ) . . .
CAUCTPRINT\#DODPRT\LVDTO000 1418 | DOCHALA 001 A . Deta" |nfO (audlt Iog |nf0|’mat|0n)
CAUCTPRINTDODPRT\LVBLOG00 2015 |DOCHALA 001 A q a

T e T . |+ E-mail (e-mail PCG report to another
CAUCTPRINT\SDODPRT\LVER0000 1878 | DOCHALA 001 A user)

CAUCTPRINTADODPRT\LVDTO000 1418 |DOCHALA [ A .

C:UCTPRINT\#DODPRT\LVBLO00O 2015 | DOCHALA 001 A . ArChlve

CAUCTPRINT\SDODPRT\LVSB0000 2158 .Dﬂ(HM 001 A T SCHATCH L.y o Te(12.23) ROLD
CAUCTPRINTIDODPRT\LVER000D 18 |DocHALA 0 A |1 scRatch oo WZ2/180223) | HOLD
CAUCTPRINTADODPRT\LVDTO000 1418 | DOCHALA [ A |1 scRatcH |00 1021801223 |HOLD
CAUCTPRINTADODPRT\LVELD00O 215 |DocHALA [ A |1 scratch [oo 1022180223 |HOLD
CAUCTPRINTWDODPAT\LVSB0000 2150 |DOCHALA [ A |1 scratcH oo 10/22/1801221) |HOLD
CAUCTPRINTADODPRT\LVERDD0D 2252 | DOCHALA [ A |1 scratcH o 10/22/1801221) | HOLD
CAUCTPRINTHDODPRT\LVDTO000 1418 |DOCHALA 01 A [1 scratcH e 1022/1801221) | HOLD
CAUCTPRINT\DODPRT\LVBLO00O 215 |pocHaLA 00 A |1 scraten |0 1022180221) | HOLD
CAUCTPRINT\SDODPRT\LVSB0000 2158 | DOCHALA 001 A 1 SCRATCH 000 10722180219  |HOLD
CAUCTPRINT\SDODPRT\LVERDD0D 252 |pocHaia w A |1 scraten oo 1022180219 | HOLD

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”

* PCGenesis reports can be e-mailed from the
VerraDyne Print Manager.
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=) VerraDyne Queue Manager
. Settings  (iRefresh [ElFile [ Bit ) About 123 Queved Flks
Fils Name, | Size | User | Device | Ciass | Copies| Disp | Fom | Status | Date | Information | Output A
K\UCTPRINT\ASPLPRT\WUTILLOG. 38674 |DINEOCHALA | HP-2285 |4 |1 |AEQUEUE  |LaNDSCAPE  [HOLD 1030170340 | P |
K\UCTPRINT\SPLPRT\REOGO00... | 16409 |DIANEOCHALA | HP-2285 (A |1 |REQUEUE |LANDSCAPE  |HOLD  |10/30/170340) | P
v Document Email ==

Send  Cancel

Disposttion — ” .
O Foqme  ® Sosich assword: [ | [] Email Passwerd

I EERAREERERRRRARRARRARAEEA - B

From: |DOCHALA@OUTLOOK Com
Keep Note: Pdf Password only can be set on TEXT files

To: |KMCARTHUR@DOE KI12GAUS v | Mew Group: |

Emails and groups must be seperated WM
Recipierts ‘
Attachment FRNTO0D0@@181101_1342047; |
Subject: Testing e-mail feature of new print queue Email:
Message:  [Tasting evmal feature of e prrt qucue] * Allows the PCGenesis report to be e-mailed

to other individuals

g o
“Educating Georgia's Future”

Email:

* Allows the PCGenesis report to be e-mailed to

other individuals
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r
A * v 3= PCGenesis Report - Message (Plain Text) [E= R
File Message Developer  McAfee E-mail Scal & 0
Y - %
& 1gnore x % EM eting (23 GasBO 5% [ Rules (¥ Mark Unread ¥
i @T 0 Manager - . _',EOneNote E Categorize ~ . %'
& Junk - Delete | Reply Re p\y Forward B, Mo _ | Move
(2 Team E-mail © - [ Actions - | ¥ Follow Up ~ g~
Delete Respond Quick Steps ] Move Tags Editing
From: DOCHALA@DOE K12.GA.US Sent Thu8/24/2017 12:08 PM
To: Diane Ochala
ce
Subject: PCGenesis Report

-] Message - 'KRNTUUUB@@170324_1142010.PDF 60 KB)
BL - - 1 D I S R T R S R SO SO AR AU AR SR

T
[

This report co

he PCGenesis financial and payroll software. This e-mail may contain sensitive information and should not be
shared indiscri

ther persons.

Email:

» Contains the PCGenesis report in PDF format
» The user specifies the subject line and
message contents from the Print Manager

< &

Email:

* This screen shows an e-mail generated by the
VerraDyne Print Manager

* The e-mail contains the PCGenesis report in PDF
format

* The user specifies the subject line and message
contents from the Print Manager
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File Name

. Settings (Refresh ElFile [} Bt ) About

Size | User Device

KAUCTPRINT\#SPLPRT\WUTILLOG. .| 38674 | DIANEOCHALA | HP-2285
KAUCTPRINT\#SPLPRT\REOGDO0... | 16409 | DIANEOCHALA | HP-2285
KAUCTPRINTWSPLPRT\REOG@@. . | 16409 | DIANE OCHALA | HP-2285

From:

To

Recipients:

Attachment

Subject:
Message:

Send  Cancel

|DOCH.‘\L;\@0UTLOO K.COM

|

’WEWG ROUP

PCG DEVELOPERS

DIANE OCHALA@DOE K12.GA.US
DOCHALA@QOUTLOOK COM
ATENNYSON@&DOE.K12GA.US
DOCHALA@DOE K12 GA US
KMCARTHUR@DOE K12 GA.US
ANGELA TENNYSON@DOE.K12.GA. U
KAREN MCARTHUR@DOE K12 GA US
G_KATIE@BELLSOUTH.NET
PCGUSER1@DOE.K12GA.US
RMETTS@DOEK12GA US

TEST TEST@DOW K12 GAUS
TEST.USER@DOE K12 GA.US
QUICK.FOX@DOEKI2GA.US

VerraDyne Queue Manager == -
122 Queued Fies
Qiass | Copies| Disp Form Satus | Date Information Output ~
A REQUELE | LANDSCAPE HOLD | 10/30/17(09:40) P
A REQUELE | LANDSCAPE HOLD | 10/30/17(09:40) P
A | REQUELE | LANDSCAPE HOLD | 10/30/17(09:40) P =
Document Email =& -
Disposition - ” O
‘ Requeue  (® Scratch
Note: Pdf Password only can be set on TEXT files
) Keep
v MNew Group: |

* Drop-down icon will retain of list of e-mail

addresses and e-mail groups

Email:

* Drop-down icon will retain of list of e-mail

addresses and e-mail groups to make entering e-

mail addresses easier

65



Upgrade of PCG Print Queue

3 VerraDyne Queue Manager == -
i Settings  (ZRefresh [E1File [ Bt gy About 123 Queued Filss
File Name Size | User Device Class | Copiss Disp Form Status Date Information Output A
KAUCTPRINT\#SPLPRT\WUTILLOG... | 38674 |DIANE.OCHALA | HP-2285 A 1 REQUEUE LANDSCAPE HOLD 10/30/17(09:40) P
KAUCTPRINT\#SPLPRT\REQGD00. 16409 | DIANE.OCHALA | HP-2285 A 1 REQUEUE LANDSCAPE HOLD 10/30/17(09:40) P
K\UCTPRINT\#SPLPRT\REOG@@... | 16403 |DIANEOCHALA | HP-2285 A 1 REQUELE LANDSCAPE HOLD 10/30/17(09:40) P =
ha Document Email == -
KU Send  Cancel
KW Dispostion
cug  From [DOCHALA@OUTLOOK.COM | O Requese  ® oo PR [ [ Emai Passwoud
P O Kezp ) Note: Pdf Password only can be sef on TEXT files
KA
cud| | T ‘ v|  NewGroup: [FCG Help Desk |
KW Emails and roups must be seperated by SemiColon
Kwd | Recipients:  [kagreen@doe k12 ga us stephanie smith @dos k 12.ga us;chris fivera@doe k12 ga us
KA
o A
kwd| Attachment: [PRNTO00D@@181101_1342047:
KA
KA
/ \
KA
o Example PCG report for Help Desk / \
/

oud  Message:  [Here s an example PCGenesis report for the Help Desk] / \
KA

- Email:
K e Build an e-mail group on the fly

— » Enter a series of e-mail addresses separated
by semicolons
* Name the new group

Email:

e Build an e-mail group on the fly

* Enter a series of e-mail addresses separated by
semicolons

* Name the New Group Name
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k] VerraDyne Queue Manager == -

. Settings ('Refresh [E1File Zl ArchiveFiles [} Bxit @ About 81 Queued Fies DOCHALA
| Size User Device Class | Copies| Disp Form Date | Status Information -
KAUCTPRINT\EDODPRT\LVSB0003  REXLIU DOCHALA 001 A 1 SCRATCH | 000 11/01/18(14:08) HOLD
| KAUCTPRINT\ADODPRT\LVSBO0002 | 659 DOCHALA 001 A SCRATCH | 000 11/01/1814:08) | HOLD
KAUCTPRINT\EDODPRT\LVDT0002  RRE:: v DOCHALA 001 A 1 SCRATCH | 000 11/01/18(14:08) HOLD
Document Email == -
KL Send  Cancel
Y Disposition - .
uf| Fom  [DOCHAAGOUTLOOKCOM Rewese O Somen  FEPEIO [ ] [ Enai Pasoword
ool O Keep Note: Pdf Password only can be set on TEXT files
L N [DIANE.OCHALA@DOE K12.GA.US] v|  Mew Growp: |
KA
T Emails and aroups must be seperated by SemiColon
[t Recipients:
v
KA
ot | Attachmert:  [LVSBO003; LVSMOOD1; LVDTO00Z:
v
[k Subject Middle School Leave Reports
(AU Message:  [Middle School Leave Reports|
v N
v
ol Email:
KA
ol » Multiple reports can be e-mailed at the same
time by selecting the desired reports

Email:
* Multiple reports can be e-mailed at the same
time by selecting the desired reports
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= VerraDyne Queue Manager == -

. Settings ('Refresh [E1File Zl ArchiveFiles [} Bxit @ About 81 Queued Files DOCHALA

File Name Size User Device Class | Copies| Disp Fom Date Status Information ~
KAUCTPRINT\¥DODPRT\LVSB00D3 )] DOCHALA 001 A 1 SCRATCH | 000 11/01/18(14:08) | HOLD
KAUCTPRINT\#DODPRT\LVSBO00D2  |659 DOCHALA 001 A 1 SCRATCH | 000 11/01/18(14:08) | HOLD

KAUCTPRINT\HDODPRT\LVDT0002 RRES: o) DOCHALA 001 A 1 SCRATCH | 000 11/01/18(14:08)  |HOLD
Kxug -
ha Document Email == -

KL Send  Cancel
KU Disposition

ol From: [DOCHALA@OUTLOOK.COM ® Roquoe O Somteh | PP [ | [ Enel Pessword
P O ke N Note: P Password only can be set on TEXT fies
bk D o8 [DIANE.OCHALA@DOE K12.GA.US] v oup: | ]

KA

K Emails and groups must be seperaled by SemiColon

K Recipients:

KA

\

|
o1 tachment:  [LVSBO003; LVSMODOT: LVDTO0I2

KA

KA

|
Ul Subject Midde School Leave Reports | \:|

|
KU Message:  [Middie School Leave Reparts] l \ |
KA

Pt Email:

e » Decide the Disposition of the PCG reports
* The reports can be requeued or scratched
after e-mailing

After the report is Emailed:

* Decide the Disposition of the PCG reports

* The reports can be requeued or scratched after
e-mailing
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* Archive reports to specific archive directories, based
on individual users or file type

* View or requeue the archived files

* Full audit tracking of reports viewed and deleted by
users

* Search archived reports

- o
Q&OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

Some of the features of the new VerraDyne Print
Manager system:

You will be able to archive reports to specific
archive directories, based on individual users or
file type

You will be able to view or requeue the archived
files

Full audit tracking of reports viewed and deleted
by users will be available

You will be able to search archived reports using
specific parameters
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& Archive Directories Maintenance !E
Save B Exit  Cancel3.Exit  About
Archive Mame | Archive Directory Archived Files =+ |
3 hﬁ_ FAUCTARCHWENBARRPRT 1}
Bl ATR EAUCTARCHMWEVBATRPRT 1}
CAS FAUCTARCHMEVRCASPRT 1}
CIG FAUCTARCHMWEMBCIGPRT 1}
Cwil FAUCTARCHMWMEMBCWAIPRT 1}
oo ¥4 CTARCHIVE lDODPRT 1}
DOE KAUCTARCHIVE \HDOEPRT 1}
EXE KwcTeRcy S=eRT 0
Lce KwcTap/ 0
LGP
MAR Archive:
Esp The archive files are located in K\UCTARCHIVEWXxXPRT
SLR FOCTERCHTYE WHoLREH T T
TEW FAUCTARCHMEMKTEOWPRT 1} J
e

—
-
(7&%°E Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

Some of the features of the new VerraDyne Print

Manager system:

* The archive files are located in
K:\UCTARCHIVE\#xxxPRT
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% VerraDyne Queue Manager

o Archive Files 1] Bxt g About
Size  User

DOCHALA
CAUCTPRINT\EDODPRT\LVERO( HOLD

CAUCTPRINTVIDODPRTALVDTO(

10722181242

000 102oa2a o0

CAUCTPRINT\WSDODPRT\LVERO(

CMUCTPRINTDODPRT\LVBLOO Remove . . i

CAUCTPRNTOODPRTILYS300 Detail Info Right-click on the File Name allows the user
CAUCTPRINT\SDODPRTALVDTO(

CAUCTPRINTVDODPRT\LVBLID Email to:

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”

This is the VerraDyne Print Manager system

Right-click on the File Name allows the user to:

* Archive

o oe Archive 2N * Delete (delete file & remove from queue)
CLCTPRINT ADDPRT LVER—— o5 + |« Remove (remove file from queue)
CAUCTPRINT\#DODPRT\LVDT0000 1418 | DOCHALA 001 A . . . .
CACTPRNTA0ODPRTLVBLO00 2015 |DOGHAA |00t + |+ Detaill Info (audit log information)
CAUCTPRINT\EDODPRT\LVSB0000 2158 | DOCHALA 001 A H H

e mermeoormiesooor— o ooceecs—Ton * |+ E-mail (e-mail PCG report to another user)
CAUCTPRINTVDODPRT\LVDT0000 1418 |DOCHALA 0 A e Archive

CAUCTPRINT\SDODPRT\LVBLO00O 2015 | DOCHALA 001 A

CAUCTPRINT\IDODPRT'LVSB0000 258 .DD(HNJ 00 A T SCHATCH L.y o Te(12.23) ROLD

CAUCTPRINT\ZDODPRT\LVEROO0O 2118 | DOCHALA 00 A 1 SCRATCH 000 10/221802.23) HOLD

CAUCTPRINT\WSDODPRT\LVDT0000 1418 | DOCHALA 001 A 1 SCRATCH 000 10/22/18012.23) | HOLD

CAUCTPRINT\SDODPRT\LVBLO00O 2015 |DOCHALA 001 A 1 SCRATCH 000 107221801223 | HOLD

CAUCTPRINT\#DODPRT\LVSBE0000 2158 .DDCHN.»\ 001 A .1 SCRATCH 000 10/722/1801221)  |HOLD

CAUCTPRINT\#DODPRT\LVERDD0D 2252 |DOCHALA 001 A 1 SCRATCH 000 10/22/18(1221) | HOLD

CAUCTPRINT\#DODPRT\LVDT0000 1418 | DOCHALA 001 A 1 SCRATCH 000 10/22/18(1221) | HOLD

CAUCTPRINT\ZDODPRT\LVBLO00O 2015 | DOCHALA 001 A 1 SCRATCH 000 10/7221801221) | HOLD

CAUCTPRINT\SDODPRT\LVSB0000 2158 | DOCHALA 001 A 1 SCRATCH 000 10722180219  |HOLD

CAUCTPRINT\WSDODPRT\LVER0000 2252 |DOCHALA 001 A 1 SCRATCH 000 10/22/180121%) | HOLD
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3 VerraD

| o settings ClRefresh  FlPath  J ArchiveFiles [} Bit g About

1176 Queued Fies

| Fie Name Sze | User Device Class | Copies| Disp Fom
LVSB0002 2158 | PCGWHITE 001 A |1 |scratcH |00
[LvsBooot 2158 | PCGWHITE 001 [a [1 |scratcH [oo00
| LvsBo000 a5 VArchiveList — u} X [H |00
|LveRoon2 | Archive Cancel g oo
LVER000T 1 [o00
LVER000D Archive Name <] EH |00
LVDT0002 [ Remove File from Queue eH o0
LVDTO0001 B | File Name: [LvsBoo02 ] CH 000
LVDT0000 - T 1 [o00
LVBL0002 bl bwa [L] 1 [o00
LVBLO0OT [2015 [PcawHITE [T [scratcH |o0o

Upgrade of PCG Print Queue

= m|
PCGWHITE
Date ' | Status | Information
10/24/18(14:24) |HOLD

10/24/18(14:24) | HOLD

10/24/18(14:24) | HOLD
1024/18(14:24) |HOLD
10/24/181424) |HOLD |
10241814249 |HOLD

[10241180142¢) [HOLD |
10/24/18(14:24) HOLD

10724181424) |HOLD |
102418(1424) |HOLD |
10/24/18(14:24) HOLD

GG’%OE Richard Wood

J\

user

meaningful

Archive Name defaults based upon the

» File Name can be changed to something

ds, Georgia's School Superintendent
‘Educating Georgia's Future”

This is the VerraDyne Print Manager system

* Archive Name defaults based upon the user

File Name can be changed to something

meaningful
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% VerraDyne Queue Manager - =] X

i/ Settings  (CRefresh =1 File
File Name:

CAUCTPRINT\EDODPRT\LVERD000
CAUCTPRINT\IDODPRT\LVDT0000
CAUCTPRINT\SDODPRT'\LVBLOO0O
CAUCTPRINT\SDODPRT\LVSBO000
CAUCTPRINT\SDODPRT\LVDTO000
CAUCTPRINT\SDODPRT\LVBLO0OO
CAUCTPRINT\WSDODPRT\LVER0000

e s e e 4 e To view the archived files, select ‘Archive Files’
0

SCRATCH
A 1 SCRATCH
1 SCRATCH
SCRATCH
RATCH

10722181242
10/221801242) | HOLD
102218012420 | HOLD
10221801227 | HOLD
10/22/18(1227) | HOLD

BB888

CAUCTPRINT\MDODPRT\LVEROD0D 1853

CAUCTPRINT\#DODPRT\LVDTO000 1418 | DOCHALA 001 A 1 SCRATCH 000 10/22/18(1226)  |HOLD
CAUCTPRINT\ZDODPRT\LVBLO00O 2015 | DOCHALA 001 A 1 SCRATCH 000 10/22/18(1226) | HOLD
CAUCTPRINT\SDODPRT\LVSB0000 2158 |DOCHALA 001 A 1 SCRATCH 000 10/22/18(1224) | HOLD
CAUCTPRINTVIDODPRT\LVERQ000 1878 | DOCHALA 001 A 1 SCRATCH 000 10/22/18(1224) | HOLD
CAUCTPRINT\WSDODPRT\LVDT0000 1418 | DOCHALA 001 A 1 SCRATCH 000 10/22181224) | HOLD
CAUCTPRINT\SDODPRT\LVBLO00O 2015 | DOCHALA 001 A 1 SCRATCH 000 10/2218012:24) | HOLD
CAUCTPRINT\SDODPRT\LVSB0000 2158 | DOCHALA 001 A | SCRATCH 000 10722181223 | HOLD
CAUCTPRINT\SDODPRT\LVER000D 2118 | DOCHALA 001 A 1 SCRATCH 000 107221801223) | HOLD
CAUCTPRINT\WSDODPRT\LVDT0000 1418 | DOCHALA 001 A 1 SCRATCH 000 10722181223 | HOLD
CAUCTPRINT\SDODPRT\LVBLO00O 2015 | DOCHALA 001 A 1 SCRATCH 000 10722181223 | HOLD
CAUCTPRINT\WDODPRT\LVSB0000 2158 .DDCHN.»\ 001 A & SCRATCH 000 10/22/18012:21) | HOLD
CAUCTPRINT\#DODPRT\LVER0O0D 2252 |DOCHALA 001 A & SCRATCH 000 10/22/18(1221) | HOLD
CAUCTPRINT\#DODPRT\LVDT0000 1418 | DOCHALA 001 A 1 SCRATCH 000 10/22/18(1221) | HOLD
CAUCTPRINT\ZDODPRT\LVBLO00O 2015 | DOCHALA 001 A 1 SCRATCH 000 10/2218(1221) | HOLD
CAUCTPRINT\IDODPRT\LVSB0000 2158 |DOCHALA 001 A 1 SCRATCH 000 107221801219 | HOLD
CAUCTPRINT\WSDODPRT\LVER0000 2252 |DOCHALA 001 A 1 SCRATCH 000 10/22/18(12.1%) | HOLD ¥

L
)
( 7 Richard Woods, Georgia's School Superintendent
G'%OE “Educating Georgia's Future”

This is the VerraDyne Print Manager system
* To view the archived files, select ‘Archive Files’
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W Archive Folders - m] X
DView © Search fJ Exit @ About

D Back () Forward (=0

ol Document User RetDays  Ret Ver Date
@ ACT
@co
) DOD
& DOE
& EBD
12 FBP

ooooooo
2333338

Status i

A list of the archive folders is displayed

<7 %
Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”

A list of the archive folders is displayed
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W Archive Folders - m] X
DView © Search fJ Exit @ About

Forward [

O AM Document User RetDays  Ret Ver Date

ACT
j cin BLvseoon . PCGWHITE 0 0 10/24/2018

=3 DOD rLeaveEa\anuSummary .. PCGWHITE 0 0 10/24/2018
&) DOE

) 8D
o) FBP
0 JoH
o JRD
2 KOM

o
PP3

From the Archive View, double-click File

Status Name:

» Allows the archived report to be displayed
in PDF format

-

Richard Woods, Georgia’s School Superintendent
G&OE “Educating Georgia's Future”

From the Archive View, double-click File
Name: The archived report to be displayed in
PDF format



Upgrade of PCG Print Queue

DView O search FJ Bxit @ About
® Back

'V Archive Folders

- a x
D Forward [[i2 Folders || [~
[F L
@ aAcT
@co
(=) DOD

#| Leave Bala;

Document

User RetDays  RetVer  Date
BLvseo001

. PCGWHITE 0 0
.Lgave Balance Summary ... PCGWHITE 0 0

10/24/2018

10/24/2018
nce Summary.pdf - Adobe Acrobat Reader DC

File Edit View Window Help
Home  Toals Leave Balance Sum... *

® 8 =2 Q

RED

= '| Double-click File Name:

» Allows the archived report to be displayed in
PDF format

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”

From the Archive View, double-click File

Name: The archived report to be displayed in
PDF format
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W Archive Folders - m] X
D View Q Search fJ Exit @ About

Back (&) Forward (E@-
—:J f; ; Documes nt User Ret Days Ret Ver Date
j s BaLvseo001 . PCGWHITE 0 0 10/24/2018
=) DOD Leave B 0 10/24/2018
=) DOE Add to Queue as Spool
& =0 Add to Queue As Hold
o FBP
2 JoH Detail Info
= JRD
Q KoM Email
o
0 PP3 [ Rename/Modify |
Q PP5
) RKF

Right-click on the File Name allows the user to:
* Add to Queue as Spool

* Add to Queue as Hold

+ Detail Info (audit log information)

+ Emall

* Rename/Modify

g
g

Right-click on the File Name allows the user to:

 Add to Queue as Spool — add the report back to
the print queue in SPOOL mode

 Add to Queue as Hold — add the report back to
the print queue in HOLD mode

* Detail Info (audit log information)

 Email

* Rename/Modify
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W Archive Folders
D vView O Search [f Bit @) About
Back @ Forward (=8
(= Document User RetDays  RetVer Date
=
‘j gfg Bl Lvseo001 PCGWHITE 0 0 10/24/2018
= oop Bl Leave Balance Summary PCGWHITE 0 0 10/24/2018
£ DOE
© E8D il Rename Archive File - m]
) FBP
5) o Save Cancel
2 JRD Folder. CAUCTARCHIVEVHPCGPRT\
2 KoM Org Name: LVSB0001
O PG
© rr3 File Type: pdf Archive Name v
2 PPs
£ RKF New Fie Name: ~ [LVSB000T ]
Ret Days g/\\vu L]
Status | / \

» File Name can be changed to something
meaningful

<7 %
Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”

The Archive File Name can be changed to
something more meaningful

78



Upgrade of PCG Print Queue

COCCOO00000000| g 5 &
2338550888808+ ¢ ¢
£

Status | / \

» File Name can be changed to something
meaningful

-
(7&%°E Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

The Archive File Name can be changed to

something more meaningful

For example, this archive report name has
been changed to

‘2018 October_Leave Balance_Summary’.
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» File Name can be changed to something
meaningful

|

Ed
2
&

-
(7&%°E Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

The Archive File Name can be changed to

something more meaningful

For example, this archive report name has
been changed to

‘2018 October_Leave Balance_Summary’.
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W Archive Folders - m] X
D View Q Search fJ Exit @ About

Back (&) Forward (E@-
—:J f; ; Documes nt User Ret Days Ret Ver Date
j s BLvseo00 . PCGWHITE 0 0 10/24/2018
=) DOD Leave Bri=nns Smman BeRMLITE a 0 10/24/2018
& DOE Add to Queue as Spool
) EBD
=) FBP Add to Queue As Hold
= JOH .
2 | Detail Info
) KOM 5
O Email
:: s Rename/Modify
o) R

Right-click on the File Name allows the user to:
* Add to Queue as Spool

* Add to Queue as Hold

+ Detail Info (audit log information)

+ Emall

* Rename/Modify

g
g

Right-click on the File Name allows the user to:

 Add to Queue as Spool — add the report back to
the print queue in SPOOL mode

 Add to Queue as Hold — add the report back to
the print queue in HOLD mode

* Detail Info (audit log information)

e Email

 Rename/Modify
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v UCTSent - Archive View [=1[a]x
- Detai |
pate: [ | mwopAvm
FileName: k- \uctarch\dmarch\PRNT0000&&170828_0845033 pdf hd
User KAREN MCARTHUR al the files for any of the words contained infil.
Device: ~ HP-2275 o = LD
cation ive et Days
== LR K wctarch Kimarch PRNTO00D@... |KTMARCH .. [0
Size: 0 Class: A Copies: 0 k \wctarchkimanch' PSCNDDO0@... | KTMARCH o
« NODOO@... |KTMARCH o
2017,/10/30 12:12 DIANE.OCHALA (Archive) File Viewed o N PSCNO0E | KTMARCH 5
2017/10/30 12:06 DIANE. OCHALA (Archive) File Viewed
2017/08/28 08:45 KADREN MCRRTHUR  (Queus) File added to fueue wetarch\kmarch\PSCNODOO@. .| KTMARCH o
2017/08/28 08:45 KAREN.MCARTHUR  (Archive) File copied to Archive k- twctarch'\kimarch\PSCNODOO@.. | KTMARCH 0
k- wetarch\Kimarch\PSCNODOO... | KTMARCH o
o
o ) o
Detail Info: :
+ Screen itemizes each action related to o
. . o
the archived file 0
0 0 o
» For example, who has viewed the file .
T i o
| [cowctarenwamarcniopenotonps [kTMARCH .. [0

| >

-
(7&%°E Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

This is Archive View

Detail Info:

* The Detail Info displays a screen which itemizes
each action related to the archived file

* For example, who has viewed the file in the
archive
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ds, Georgia's School Superintendent

“Educating Goorgia's Future”

This is Archive View

You will be able to search the archive by:
 E-mail address

* Userid who released the file

* From date / to date

* Printer device name

* Document name

* Archive name

v UCTSent - Archive View [=1[a]x
£ Search  [fj Bxit ) About
Emal: | | Released: | | FomDae | | ToDate: | | mmoDAYm
Deice [ ] Doowment ive Name -
Search Cortert: | | * At the beginning of Text willsearch for b of text entered, ~ will search al the fils for any of the words contained infile,
Document Date Time. Device/Emai \ N Location Archive Ret. Days
R - rivooo W ozrzei2017 0845 HP-2275 / 2N R K wctarch Kimarch PRNTO00D@... |KTMARCH .. [0
2 [PSCNDOOD 08/25/2017 1307 HP-2275 / KRl N\ e wctarch \dmarch\PSCNODOO@... | KTMARCH o
3 [PscNDO0D 08/25/2017 1305 HP-2275 / KARERN N |« wctarchkimarch PSCNODI@. . | KTMARCH o
4 |Pschoooo 08/25/2017 1300 HP-2275 / KAREN MY N\ wetarchmarPSCNOB00E. .| KTMARCH o
5 |PSCNDO0D 08/25/2017 1259 HP-2275 / KARENICA NG KTNARCH o
& |PSCNDOOD 08/25/2017 1255 HP-2275 / o
7 |Pschoooo 08/25/2017 1244 HP-2275 / Search archive by o
3 |PSCNDOOD 08/25/2017 1225 HP-2275 / o
3 |venDaooo 08/25/2017 1118 HP-2275 / e E-mail address o
10 [opNEcoo 08/25/2017 1118 HP-2275 / o
Il Forre I T e/ * User id who released the file |
12 [PRNTO0DD 08/25/2017 1104 HP-2285 / o
13 |PRNTO0DO 08/25/2017 11:03 HP-2285/ . From date / to date 0
12 | XFERDIOD 08/25/2017 1041 HP-2285 / o
15 | XFERD0OD 08/25/2017 1037 HP-2285 / ° Prl nter device name 0
16 | XFERDOOD 08/25/2017 103 HP-2275 / o
17 |opENcoo .| oaszE2017 1021 HP/ o o
. Document name .
* Archive name

83



Upgrade of PCG Print Queue

= 18.02.00 had issues with the QWORD
interface to VerraDyne

— QWORD did not delete entries correctly from the
VQueue database

— QWORD did not sort the report list correctly,
making finding reports difficult

— These problems were fixed with 18.03.00

- o
Q&OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

We did have issues with the QWORD interface to the
VerraDyne print queue

QWORD did not delete entries correctly from

the VQueue database

 This caused problems with print file names
being duplicated in the WORD queue

QWORD did not sort the report list correctly,

making finding reports difficult

These problems were fixed with 18.03.00
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E QWORD -- Select File to Print in MSWORD - [m] x
QUORD
Selected Printer: \\printserver\2276-HPLI4300DTN

@

AEEEEEEEEEEEEEEE -
8
3
]

Rec User File size Time Date
208 [PC6 |CAUCTPRINTAHPCGPRT\PRNTOD0DZ 11K 1126 10/23/2018
207 |PCG | C-AUCTPRINTABPCGPRT\PRNT D001 11:26 1072972018
206 |PC6 |CAUCTPRINT\BPCGPRT\PRNTO00D 11:26 10/29/2018
205 |PC6 | CAUCTPRINTAHPCGPRT\ANNUO002 1126 10/729/2018
171 PCG | CAUCTPRINTAHPCGPRTALVSBO002
170 |PC6 | CAUCTPRINT\BPCGPATALVSBO0DT
CAUCTPRINT\BPCGPATALVSB000D
CAUCTPRINT\BPCGPAT\LVERDODZ
167 |PCG | CAUCTPRINT\RPCGPRT\LVERDOOI
166 PCG |C:AUCTPRINTARPCGPRTALVERDDDD
165 |PCG | CAUCTPRINT\BPCGPRT\LVDTD002
164 |PCG | CAUCTPRINT\HPCGPATALVDT0001
163 PCG |C:\UCTPRINTA\BPCGPRTA\LVDT 0000
162 |PCG | CAUCTPRINT\HPCGPAT\LVBLDOOZ
161 |PCG | C:AUCTPRINT\HPCGPRTALVBLODOT
160 |PC6 | C:AUCTPRINT\NPCGPRT\LVBLODOO
== End of list =

w

NNNS SN SN N A e

14:24 1072472018
14:24 1072472018
14:24 1072472018
14:24 1072472018
14:24 1072472018
14:24 1072472018
14:24 1072472018
14:24 1072472018
14:24 10/24/2018
14:24 1072472018
14:24 1072472018
14:24 1072472018

RARRRARRARRRRRARR

QWORD is still available!

= Dpen MSWord | Browse | User | son | Refresh |
int- + MSWord + PCG + Newest + Manual
* Print-Save Slonsd Bl - ~ .
% PintDelete » m_b C Al " File name
<& ®  Delete File(s) Labels
Select All 3rd Party Save User Oplions| Exit
(71:%0 ' ' |
N feoo = Select Boxes For Multiple File Dption 18.03.00 11/

QWORD is still available although we recommend
using the VerraDyne Print Queue Manager instead.



Agenda

Recent FAR Enhancements

Recent Payroll Enhancements
Upgrade of PCGenesis Print Queue
Demo of the VerraDyne Queue Manage

<7 %
Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”
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Demo of the VerraDyne Queue Manager

DEMO !l

<7 %
Richard Woods, Georgia's School Superintendent
aDOE “Eicesing Goorgies Fotre”
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Agenda

Recent FAR Enhancements
Recent Payroll Enhancements
Upgrade of PCGenesis Print Queue
Demo of the VerraDyne Queue M
SHBP AUF Transmission File

User Input

<7 %
Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”

ager
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SHBP AUF File
* These are the SHBP AUF File accepted codes:

— |
I&] H - District Defined GHI Change Code [
——— -
Status Code Description
A HACA .. New Emp Due to ACA Ehaibility
A MISC Mame, Address. Phone, etc.
A MEMP Mew Employee hire
A RHRS Reduced hours
T DCSD Decease d
T KLOD Killed in the line of Duty |
T LOFF Laid Off |
T RETR Retired
T TACA Term Emp Due to ACA Ineligiblity
I T TERM Terminated Employment
[
I i
Done

=
- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File

| want to talk about State Health reporting today.
Steve, Angela and | were able to attend the 2
annual BenPro conference held in Jekyll Island
Georgia in August.

Last year, SHBP rolled out numerous changes
intended to address the very difficult situation of
employees transferring between school districts
so that the transfer of state health benefits is
handled correctly.

| would like to go over some of the changes
made to PCG to address these changes.
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SHBP AUF File
* Add a New Employee

The GHI Change Code is automatically
populated with NEMP

NEMP fields:

— GHI BOE Transfer? (informational only)
— GHI 1%t Day Worked (required)

— GHI Coverage Start (optional, typically used for
transferred employees)

-
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Add a New Employee

First we will discuss what happens when a new

employee is added in PCGenesis.
On the Add New Employee screen, the GHI
Change Code is automatically populated with
NEMP, for a new employee hire
For SHBP, the NEMP fields include:
GHI BOE Transfer? (This is a new field in
PCGenesis and is informational only)

GHI 15t Day Worked (This is a required field and

should represent the date the employee was
hired by the school system)

GHI Coverage Start (this field is optional and is

typically used for transferred employees)
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SHBP AUF File
* Add a New Employee

[l PCGDist=8991 Rel=17.03.00 10/25/2017 PCW 001 SV CADEVSYS CASECOND wirE B (e ) |
o ew Employee o
status A —- Act
1111111111111 y Loc Location 006861 Class 1 CLASSRODM TERCHERS
eeeeeeeeeeeeeee Job
aaaaaaa 000 00 -5 Job 000
Ethnic
EE0-5 a
Hispan
Ra
eeeeeeeeeeee ype
Job (from CPI) 800
on CPI ? ¥ Yes® No As
k ? M
ute rank
TRS DOE Paid ERCON ?
Participate in GHI ?
GHI Option NC  WAIVED
GHI Tier 088 NO COUER
GHI Ded Cd __
_ M]tnnulding\nm\tl‘%
State: Mar Stat _ fllovance Har @ _8  Withho
Tax Switches: Fed ¥ State ¥ FICA ¥ Pension ¥ The GHI Change COde IS
... automatically populated
| 2] 2] o B [ - | | D o B s £ oo TSR h NEMP
elala] [ [ [ [ [ [ [ [[wi

-
Richard Woods, Georgia’s School Superintendent
Qﬂ OE “Educating Georgia's Fufure™

SHBP AUF File — Add a New Employee

First we will discuss what happens when a new
employee is added in PCGenesis.
On the Add New Employee screen, the GHI
Change Code is automatically populated with
NEMP, for a new employee hire
For SHBP, the NEMP fields include:
GHI BOE Transfer? (This is a new field in
PCGenesis and is informational only)
GHI 15t Day Worked (This is a required field and
should represent the date the employee was
hired by the school system)
GHI Coverage Start (this field is optional and is
typically used for transferred employees)
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SHBP AUF File
* Add a New Employee

[ PCGDist=8991 Rel=17.03.00 10/25/2017 PCW 001 SV CADEWSYS CASECOND WHITE & e | O i)

=xxxx TAX DATA *: .
TR S e ' | THE GHI BOE Trans? field
Tax Switches: Fed ¥ State ¥ FICA ¥ Pension IS |nf0rmat|0na.l

i PO P = P P A s = P % o Y A O =N 17.01.60
el Sl [ 1 [ 1 1 1 [ 1 lwew] |

-
Richard Woods, Georgia’s School Superintendent
Qﬂ OE “Educating Georgia's Fufure™

SHBP AUF File — Add a New Employee

 GHI BOE Transfer? (This is a new field in
PCGenesis and is informational only)

* However, this data should be discovered from the
employee so that SHBP benefits are transferred to
the new school district correctly.

 Valid values are No = ‘N’, Yes = ‘Y’, and Don’t know
- ID'

* |f the GHI BOE Transfer field is set to ‘Y’, but a GHI
Coverage Start Date has not been entered, a
warning message will be displayed.

* This field is intended as a reminder that special
processing may be required for the AUF file to be
generated correctly.
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SHBP AUF File
* Add a New Employee

- —
[ PCGDist=8991 Rel=17.03.00 10/25/2017 PCWOO1 SV CADEVSYS CASECOND errEh =)
Add Hew Employee PAYET
Status A -- Active
Emp. no. 11111 Pay Loc 1 Location 000061 Class 1 CLASSROOM TEACHERS
Sex Code _ Work Loc Job
Har Stat z SSN 008 80 8889 EE0-5 Job 888
Ethnic  _

EE0-5 and CPI Ethnic/Race:

Hispanic/Latino Ethnicity?
NAKE First Hiddle T Yes® No

Last Suffix Prefix
Address Certificate st i i
eiress L2 ra it The GHI 15t Day Wrk field is
City/State . Include on d . .
2ip Code Eounty 688 sice ane ) the first date for which the
Phone (___)00o-p000 Substitute, )
wurs pe” employee is compensated
Birth Date Pens Elig Date
Hire Date GHI Eligible 7 Participate in GHI 7 _
Rehire Date GHI BOE Trans? GHI Option NC  WAIUED
Term Date GHI 1st Day Wrk GHI Tier 88 N0 COUERAGE
Term Reason _ GHI Coverage Start GHI Ded Cd __
GHI Change Code  HEWP
wwxxx TAX DATA wxsesx
Federal: Mar Stat _ xenpt _8 withholding Gode 8  Ant/% .08
State: Mar Stat _ Allowance Har 8 Dep _8 Withholding Code 8  Ant/% T
Tax Switches: Fed ¥ State ¥ FICA ¥ Pension ¥
i
Gl 9. L P P | e | = | PP, Yl P Y Y =N 17.01.00
U P8 N A R T A A 2

“Educating Georgia’s Future”

a OE Richard Woods, Georgia’s School Superintendent

SHBP AUF File — Add a New Employee
GHI 15t Day Worked - This is a required field and
should represent the date the employee was
hired by the school system



SHBP AUF File

* Add a New Employee

The GHI Coverage Start field is optional

EI PCG Dist=8991 Rel=17.03.00 10/25/2017 PCW 001 SV CADEVS . .
asa vew emp1o| AN iS typically used for an employee
Status A -- Active 2 . .
Enp. no. 11111 Pay Loc 1 Lecacion w00 fransferring from another school district.
- __ ’ ,
par stat - _ SSH 890 80 0400 It is the date when the employee’s GHI
benefit coverage starts.

NAHE First Hiddl

Last Suffi. P TCT LT LT appry

* No Am Indian Alask.
Addr Certificate T s @ No Black
Addr L2 C31 Job (Frol Yes™ No White
Icitylstate . __ Include on Yes® No Asian
Zip God [H ty 6686 Sick Bank Yes® No Hawaii. Pacif
Phol (__)0o0-poog Substitut
uuuuuu
Birth Date Pens Elig Date TRS DOE Paid ERCON ? _
Hire Date GHI Eligible ? Partici e in GHI 7 _
Rehire Dat GHI BOE Trans? GHI Option HC WATUED
Term Date GHI 1st Day Wr| GHI Tier 88 N0 COUERAGE
Term Reason _ GHI Coverage Start GHI Ded Cd __
GHI Change Code HEHP
***** THK DATA swwes
Federal: M Stat _ Exempt _8 Withholding Code 8 Ant/% - 88

State: Mar Stat _ Allowance Har @ Dep _8 Withholding Code 8 Ant /% .88
Tax Switches: Fed ¥ State ¥ FICA ¥ Pension ¥
Gl 9. L P P | e | = | PP, Yl P Y Y =N 17.01.00

- el Bl [ [ [ | [ [ [ [ [wn]l | |
Richard Woods, Georgia’s School Superintendent
Codbor

* Whether or not an employee is transferring from another
district should be discovered from the employee so that
SHBP benefits are transferred to the new school district
correctly.

The GHI Coverage Start field is an optional field on the Add
New Employee screen. Per instructions from the Georgia
State Health Agency, the GHI Coverage Start field should
only be used for summer transfers from May 1 through
October 31. During this timeframe, the date provided in
this field will be used to replace the hire date when
determining the benefit start date in the ADP system.
According to the Georgia State Health Agency, the BOE
Coverage Start Date field will allow payroll locations to start
a transferring employee’s coverage on the exact date
selected by the BOE without the date rolling forward an
additional month.

NOTE: If the GHI BOE Transfer field is set to ‘Y’, but a GHI

Coverage Start Date has not been entered, a warning

message will be displayed.
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SHBP AUF File

* Update/Display Personnel Data

* The GHI change code defaults to the last
change code submitted for the employee

 Typical GHI change code for Update/Display
Personnel Data
— Miscellaneous changes: MISC

— Termination changes including: DCSD, KLOD,
LOFF, RETR, TACA and TERM

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Update/Display Personnel Data
Screen
* The GHI change code defaults to the last change
code submitted for the employee
 Typical GHI change code for Update/Display
Personnel Data
Miscellaneous changes: MISC
Termination changes including: DCSD, KLOD,
LOFF, RETR, TACA and TERM
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SHBP AUF Fi

le

* Update/Display Personnel Data

EI PCG Dist=8991 Rel=17.03.00 10/25/2017 PCW 001 SV CADEWSYS CASECOND

WHTE el o E
WHITE

Update/pisplay Personnel Data

Federal: Mar Stat S

Tax Switches: Fed N State ¥

State: Mar Stat E Allowance Mar 1 Dep _3 Wil

PAY@2

SUBSTITUTE TEACHER
SUBSTITUTE TEACHER
Substitute

WHITE

EE0-5 and CPI Ethnic/Race:
Hispanic/Latino Ethnicity?
" Yes® No

Race (Select all that apply)
" Yes® No An Indian Alaskan
" Yes® No Black

& Yes " No Uhite

[ H - Distict Defined GHI Change Code I BN

Description

Mew Emp Due to ACA Fli

Status A -- Active BAZCLAY, BU2
Emp. no. 88031 Pay Loc 6793 Location 006793 Class 8
Sex Code E Work Loc 6793 Location 006793 Job 16
Mar Stat s SSN 299 88 8931 EEO-5 Job  NB2
Ethnic 2
NAME First BuZ niddle
Last BA2CLAY Suffix Prefix
nddress 2086 MAIN STREET Certificate Type BA
Address L2 €S1 Job (From CPI) 909
City/State SHITH L GA  Include on CPI ? N
zip Ccode 33333 County 168 sick Bank ? N
Phone {999)555-1888 Out of State Substitul
Cell phone (__)008-3000 overridel
Spouse SSH fﬂ’nﬂsﬁ Status Code
Birth Date 270171977 Hours Pel g :‘:‘S':EA
Hire Date 9713720816  Hrs/Week N NEMP
Rehire Date GHI Eligible ? " RHRS
Background Ck GHI 1ST Day Wrk
bate of Death GHI Cover Start I DCsD
Elig for Rehire ¥ GHI Final Ded Dt T KLOD
Term Date GHI Coverage End T LOFF
Term Reason - GHI Change code NEWP | |7 RETR
T TACA
exxex TAX DATA *xxxx T TERM

Exempt _9 11

FICA ¥  Pension N

,
[P = | =S

" LY PO P e | |
= o I I

| Ded | Grs |w | L

-
Richard Woods, Georgia’s School
(70%05 “Eoucating Georgia'

Mame, Address, Phone, etc.
New Employee hire
Reduced hours

Deceased

Killed in the line of Duty
Laid OFf

Retired

Term Emp Due to ACA Inel
Terminated Employment

Future” =

Cancel

SHBP AUF File — Update/Display Personnel Data

Screen

This screen indicates the valid values for the GHI

These codes are determined by SHBP. PCG does

not have a say in what codes are supported.

Change Code.
MISC, NEMP, RHRS

The codes valid for active employees are HACA,

The codes valid for terminating employees are

DCSD, KLOD, LOFF, RETR, TACA, and TERM
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SHBP AUF File

* Update/Display Personnel Data

* PCGenesis creates a GHI change record for the
employee in two situations:

= When the user specifically changes the GHI
Change Code from its previous value.

= PCGenesis automatically creates a MISC GHI
change record when changes are detected in
specific fields

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Update/Display Personnel Data
Screen
 The information on this slide is very important
and identifies exactly how PCG generates change
records for the AUF file!
* PCGenesis creates a GHI change record for the
employee in two situations:
When the user specifically changes the GHI
Change Code from its previous value.
PCGenesis automatically creates a MISC GHI

change record when changes are detected in
specific fields
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SHBP AUF File

* Update/Display Personnel Data

* PCGenesis automatically creates a MISC
change record when changes are detected in
any of the following fields:

— Employee first, middle, or last name fields

— Employee street, county, city, state or zip fields
— Employee telephone number

— Employee e-mail address

— Hours per week

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Update/Display Personnel Data
Screen
PCGenesis automatically creates a MISC change
record when changes are detected in any of the
following fields:
Employee first, middle, or last name fields
Employee street, county, city, state or zip fields
Employee telephone number
Employee e-mail address
Hours per week

98



SHBP AUF File
» Update/Display Personnel Data

* Terminate employee fields:
— GHI Change Code: DCSD, KLOD, LOFF, RETR, or
TERM
— Termination Date and Termination Reason Code
fields are required
— The GHI Final Deduction Date is required
— The GHI Coverage End Date is optional, and is

typically used for an employee transferring to
another school district

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Update/Display Personnel Data
Screen
Terminate employee fields:
GHI Change Code: DCSD, KLOD, LOFF, RETR, or
TERM
Termination Date and Termination Reason
Code fields are required
The GHI Final Deduction Date is required
The GHI Coverage End Date is optional, and is
typically used for an employee transferring to
another school district



SHBP AUF File
» Update/Display Personnel Data

* Deceased employees require an additional
field:
— GHI Change Code: DCSD or KLOD
— The Date of Death is required

-
Q&‘OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

SHBP AUF File — Update/Display Personnel Data

Screen

* When an employee is deceased, the Date of
Death is also a required field
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SHBP AUF File
» Update/Display Personnel Data

7 M
[E PCG Dist=8991 Rel=17.03.00 10/25/2017 PCWOD1 SV CADEVSYS CASECOND wm@ﬁg
Update/Display Personnel Data PAY 62
Status A —- Active BAZ2CLAY, BU2
Emp. no. 88931 Pay Loc 6793 Location 006793 Class _3 SUBSTITUTE TEACHER
Sex Code E Work Loc 6793 Location 006793 Job 16 SUBSTITUTE TEACHER
Har Stat s SSH 999 B8 8931 EE0-5 Job HB2 Substitute
Ethnic ~ _2 WHITE
MAHE First BUZ2 Hiddle EE0-5 and CPI Ethnic/Race:
Last BA2CLAY SufFFix Prefix Hispanic/Latino Ethnicity?
" Yes™® No
Rddress 2086 MAIN STREET certificate Type B4 Race (Select all that apply)
Address L2 C€S1 Job (from CPI) 999 © Yes™ Mo Am Indian Alaskan
l[city/State SHITH , BA  Include on CPI 7 H € Yes® Mo Black
2ip Code 33333 County 168 Sick Bank 7 H & Yes( Mo Uhite
Phone (999)555-1888 Out of State Substitute rank 2 " Yes® No Asian
Cell phone (_ )666-6886 Ouerride accrue? " Yes® Mo Hawaiian Pacific
Adj Lv Elig Date
Spouse SSN . Lv Reason Max
Birth Date 2/01/1977 Hours Per Day
Hire Date 9/13/2816  Hrs/Ueek 6.88 Pens Elig Date
Rehire Date GHI Eligible ? N TRS DOE Paid ERCON 7 _
Background Ck GHI 1ST Day Wrk Health ins flag N
bate of Death GHI Cover Start Participate in GHI 7 N
[Elig for Rehire ¥ GHI Final Ded Dt GHI BOE Tral
Term Date GHI Coverage End GHI_Opti
Term Reason _ GHI Change Code  NEMP The GHI Change code
ween TOX DATA ween defaults to the last
Federal: Mar Stat § Exempt _8 Withholding Code 8 o
ate: Mar Stat E Allowance Har 1 Dep 3  Withholding Code 8 Change code submitted
Tax Switches: Fed N State ¥ FICA Y Pension N AEIC _
for the employee
Bk P PR P s e = | P2 o P P O B =9 TS
@ Bt | | |Pe|ed|ars [w| Le | vid | Hein| adj |FicA| Gar |

- e
“«
Q&%OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

SHBP AUF File — Update/Display Personnel Data Screen
* The GHI change code defaults to the last

change code submitted for the employee
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SHBP AUF File — Update/Display Personnel Data

SHBP AUF File

PCG Dist= 8991 Rel=17.03.00 10/25/2017 PCW 001 SV CADEVSYS CASECOND

. Update/ Display Personnel Data

D ol )

Tax Switches:

Sk P PP = s s s = | P

Fed N State ¥ FICA ¥ PEI‘ISIDI‘I N AEIC _

Update/Display Personnel Data | PAY B2
Status A —- Active BA2CLAY, BU2
Emp. no. 88931 Pay Loc 6793 Location 006793 Class _3 SUBSTITUTE TEACHER
Sex Code E Work Loc 6793 Location 006793 Job 16 SUBSTITUTE TEACHER
Har Stat s SSN 999 B8 8931 EE0-5 Job HB2 Substitute

Ethnic -2 WHITE
INAHE First BU2 Hiddle EE0-5 and CPI Ethnic/Race:
Last BAZ2CLAY Suffix Prefix Hispanic/Latino Ethnicity?
" Yes™® No
Rddress 2086 MAIN STREET certificate Type B4 Race (Select all that apply)
Address L2 C€S1 Job (from CPI) 999 © Yes™ Mo Am Indian Alaskan
lcity/State SHITH s GA Include on CPI 7 H " Yesfs No Black
2ip Code 33333 County 168 Sick Bank 7 H & Yes( Mo White
Phone (999)555-1888 Out of State Substitute rank 2  Yes®™ Mo Asian
Cell phone (__)888-8888 Override accrue?  _ " Yes® Mo Hawaiian Pacific
Adj Lv Elig Date

Spouse SSN . Lv Reason Max
Birth Date 2/01/1977 Hours Per Day
Hire Date 9/1372816 HrSIWEEk 8.88 Pens Elig Date
Rehire Date HI Eligible ? N TRS DOE Paid ERCON 7 _
Background Ck EHI 1ST Day Wrk Health ins flag N
Date of Death GHI Cover Start Participate in GHI ? M
IEllg for Rehire ¥ GHI Final Ded Dt GHI BOE Tra|
Term Date GHI Coverage End GHI i
lTerm Reason — GHI changegcode TERH The GHI Change COde

wxnx TAE DATA wwxe must be CHANGED to

Federal: Mar Stat § Exempt _@ Withholding Code B .
State: Mar Stat E Allowance Har 1 Dep _3  Withholding Code 8 trlgger an entl'y on the

AUF file for terminations

] =y rrrvTTon

W@ B | Tee |ped G [wH | Lv [ v

E
| Helo | Adj | Fica | Gar |

(70’B°E Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

Screen

The GHI change code must be CHANGED to

trigger an entry on the AUF file for terminations
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SHBP AUF File

» Update/Display Personnel Data

e — - M
[E PCG Dist=8991 Rel=17.03.00 10/25/2017 PCWOD1 SV CADEVSYS CASECOND me@g

xxxxx TAX DATA xxxx
Federal: Mar Stat § Exempt _@ Withholding Code B
State: Mar Stat E Allowance Mar 1 Dep _3  Withholding Code 8

Tax Switches:

Fed H State ¥ FICA ¥ Pension N AEIC _

Update/Display Personnel Data PAY B2
Status A —- Active BA2CLAY, BU2
Emp. no. 88931 Pay Loc 6793 Location 006793 Class _3 SUBSTITUTE TEACHER
Sex Code E Work Loc 6793 Location 006793 Job 16 SUBSTITUTE TEACHER
Har Stat s SSN 990 B8 8931 EE0-5 Job HNB2? Substitute
Ethnic -2 WHITE
INAHE First BU2 Hiddle EE0-5 and CPI Ethnic/Race:
Last BAZ2CLAY Suffix Prefix Hispanic/Latino Ethnicity?
" Yes™® No
Rddress 2086 MAIN STREET certificate Type B4 Race (Select all that apply)
Address L2 C€S1 Job (from CPI) 999 © Yes™ Mo Am Indian Alaskan
lcity/State SHITH s GA Include on CPI 7 H " Yesfs No Black
2ip Code 33333 County 168 Sick Bank 7 H & Yes( Mo White
Phone (999)555-1888 Out of State Substitute rank 2  Yes®™ Mo Asian
Cell phone (__)888-8888 Override accrue?  _ " Yes® Mo Hawaiian Pacific
Adj Lv Elig Date
Spouse SSN . Lv Reason Max
Birth Date 2/01/1977 Hours Per Day
Hire Date 9/1372816 Hrs/\eek 8.88 Pens Elig Date
Rehire Date GHI Eligible ? N TRS DOE Paid ERCON 7 _
Background Ck GHI 1ST Day Wrk Health ins flag N
Date of Death GHI Cover Start Participate in GHI ? M
[Elig for Rehire ¥ GHI Final Ded Dt
Term Date GHI Coverage End i
Term Reason _ GHI Change Code The GHI Flnal Ded Dt

field is the date of the
employee’s last GHI
deduction

i P P = ) s = | 5
-5

s
“
<7°’B°E Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

] |
| | | | [ Ded [ Grs [won [ Lv | vid [ e | adj |FICA‘F:ar |

SHBP AUF File — Update/Display Personnel Data

Screen

* The GHI Final Deduction Date field is the date of

the employee’s last GHI deduction

I Us . ow

103



SHBP AUF File
* Update/Display Personnel Data

PCG Dist=3991 Rel=170300 10/25/2017 PCW 0L SV CADEVSYS CASECOND whi T =
IJ date/Display P el Data PAY 82
Status A —- Active ancmv BUZ2
Emp. no. 88931 Pay Lnl: 6793 Location 006793 . . .
Sex Code E Mork Loc 6793 Location 006793
vex Gode £ Loc i Locat The GHI Coverage End field is optional
Mok First Buz Hiddle and is typically used for an employee
Last BAZCLAY Suffi Prefi. . . .
transferring to another school district. It
Rddress 2886 MAIN STREET certifi
. ,
pdaress Lz es1 o | jS the date when the employee’s GHI
fCity/State SHITH s GA Include .
2ip Code 33333 County 168 Sick Ba
Phone (999)555-1888 Out of State Substit beneflt Coverage ends'
Cell phone (__)888-8888 overrid
I Adj Lv ETig Da
ISP se SSN [ Lu Reason Max
Iﬂlr‘th Date 2/01/1977 Hours Per Dal
Hire Date 971372816 Hrs/Week
Rehire Date GHI Eligible 7 N -
Background Ck GHI 1ST Day Wrk L}
bate of Death GHI Cover Start L}
[Elig for Rehire ¥ GHI Fin 1 Ded Dt
liTerm Date GHI Co e End GHI Upt n NE NIIT ELIGIBLE
liTerm Reason _ GHI Ch g Code TERM_____ GHI Ti a9 HOT ELIGIBLE
GHI De d EI‘J

% TAX DATA sxxxx

[ Federal: Mar Stat S pt _8 VWithholding Code B Ant/% -88
State: Mar Stat E Allowanc 1 Dep _3 VWithholding Code 8 Ant/% -86
|Tax Suitches: Fed b State o CFica ¢ Penalon N AEIC
l
" PP P PR Y P S P = BRSO A E5=Y 17.03.00
e | [ |Dd\ﬁ |w [ Lv | vid [ e | Adi [Fica| Gar |
I—

(70%09“‘”‘ ods, Georgia's School Superintendent

SHBP AUF File — Update/Display Personnel Data

Screen

* The GHI Coverage End field is optional and is typically
used for an employee transferring to another school
district.

* The date provided in the BOE Coverage End Date
field will allow payroll locations to end a transferring
employee’s coverage on the last day of the month
selected by a BOE without the date rolling forward an
additional month, regardless of the Date of Last
Deduction.

* The date provided in this field will be used to replace
the Last Deduction Date when determining the
benefit end date in the ADP system.
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SHBP AUF File

Update/Display Emergency Contact Data
F3, F1, F5

* PCGenesis automatically creates a MISC
change record when changes are detected in:

—Employee e-mail address

- o
Q&OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

SHBP AUF File — Update/Display Emergency Data

Screen

* The Update/Display Emergency Contact Data
screen contains the employee’s e-mail address
(F3, F1, F5)

* Any change to the Employee e-mail address will
automatically create a MISC change record on
the AUF file
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SHBP AUF File — Update/Display Emergency Data

Screen

* The Update/Display Emergency Contact Data
screen contains the employee’s e-mail address

(F3, F1, F5)

* Any change to the Employee e-mail address will
automatically create a MISC change record on

SHBP AUF File
» Update/Display Emergency Contact Data
[ Peo Dist=3991 Rel-17.0300 103172017 PCWODL SV CADEVSYS CASECOND  whiTE IR =)
- Update/Display Emergency Data PERG2
ploye: Spouse:
He: Relationship
Phone: ___ 008 0060
gency: Relationship
Phone: ___ 008 9080
Dactor: Phone: ___ 888 8888
Comments:
ployee .ga.us
Any change to the Employee e-mail
address will automatically create a
MISC change record on the AUF file
Mode changed to update
R = UValidat e, F8 = Update Record, F16 = Exit without Cha nges
V|2 2| . @ E|E | 5| | o |65 T I [ ==Y
- ] || | Per | aca| Deps Edu | T 1
(7$°E Richard Wcod:, Ge?rg'i;ae's h:gol Superintendent
“Educating Georgia’s Future”

the AUF file
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SHBP AUF File

» Update/Display Personnel Data

* Sometimes current employees change from:
— Certified to classified
— Classified to certified

* Sometimes employees may switch on and off GHI
triggered by ACA requirements, depending on their
average hours worked

* These changes cannot be made on the
Update/Display Personnel Data screen

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Update/Display Personnel Data

Screen

Sometimes current employees change from:

* Certified to classified

* Classified to certified

e Sometimes employees may switch on and off
GHI triggered by ACA requirements, depending
on their average hours worked

These changes cannot be made on the

Update/Display Personnel Data screen
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SHBP AUF File
* Update/Display Personnel Data

— M
E PCG Dist=8991 Rel=17.03.00 10/25/2017 PCW 001 SV C\DEVSVS C\SECOND WHITEL_ E@Q
Update/Display Personnel Data PAY 62
Status A —- Active BAZ2CLAY, BU2
Emp. no. 88931 Pay Loc 6793 Location 006793 Class _3 SUBSTITUTE TEACHER
Sex Code E Work Loc 6793 Location 006793 Job 16 SUBSTITUTE TEACHER
Har Stat s SSH 999 B8 8931 EE0-5 Job HB2 Substitute
Ethnic 2 WHITE
MAHE First BUZ2 Hiddle EE0-5 and CPI Ethnic/Race:
Last BA2CLAY SufFFix Prefix Hispanic/Latino Ethnicity?

" Yes™® No
Rddress 2086 MAIN STREET certificate Type B4 Race (Select all that apply)
Address L2 C€S1 Job (from CPI) 999 © Yes™ Mo Am Indian Alaskan
l[city/State SHITH , BA  Include on CPI 7 H € Yes® Mo Black
2ip Code 33333 County 168 Sick Bank 7 H & Yes( Mo Uhite
Phone (999)555-1888 Out of State Substitute rank 2 " Yes® No Asian
Cell phone (_ )666-6886 Ouverride accrue? _ " Yes® No Hawaiian Pacific
I Adj Lv Elig Date
|[spouse sSN . Lv Reason Max
|pirtn pate 2/01/1977 Hours Per Day
Hire Date 9/13/2816  Hrs/Ueek 6.88 Pens Elig Date
Rehire Date GHI Eligible 7 N TRS DOE Paid ERCON 7 _
Background Ck GHI 1ST Day Wrk Health ins flag
bate of Death GHI Cover Start Pal’tll:lpatE in GHI ? N
IElig for Rehire ¥ GHI Final Ded Dt GHI BOE Tr. Th U d /D |
Term Date GHI Coverage End GHI lthmn
l[rerm Reason _ GHI Change Code  NEMP e Up ate ISplay

weren THX BATA weree Personnel Data screen
Federal: Mar Stat § Exempt _8 Withholding Code 8 5 R
| State: Mar Stat E Allowance Har 1 Dep 3  Withholding Code B will NOT trlgger a NEMP
I[Tax Suitches: Fed N State ¥ FICA Y PEI‘ISIDI‘I N AEIC _
| GHI change record for an
Y| 2Rtk | B || | W] | T |06 | | eXiSting active employee
W@ B | T Teer |ed [ Gre [wiH | Lv | vid [ Helo | Adj | Premwary

Q&OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

SHBP AUF File — Update/Display Personnel Data

Screen

* When an active employee switches status or goes
on/off ACA, these changes cannot be made on the
Update/Display Personnel Data screen

* The Update/Display Personnel Data screen will
NOT trigger a NEMP GHI change record for an
existing active employee
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SHBP AUF File

* Some things to remember:
* Making changes on the screens discussed above
triggers an entry on the GHI Change File
(K:\SECOND\PAYDATA\EMPCHG)

* Then, the AUF transmission file is generated based
the contents of the GHI Change File (EMPCHG)

- o
Q&OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

SHBP AUF File — Update GHI Change File for State

Health Benefits

Some things to remember:

« Making changes on the screens discussed above
triggers an entry on the GHI Change File

(K:\SECOND\PAYDATA\EMPCHG)

 Then, the AUF transmission file is generated
based the contents of the GHI Change File
(EMPCHG)
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SHBP AUF File

* When the AUF transmission file is generated, it pulls
the most recent data directly from the employee’s
payroll/personnel record

— Employee first, middle, or last name fields

— Employee street, county, city, state or zip fields
— Employee telephone number

— Employee e-mail address

— Hours per week

— Hire / Termination dates

— Coverage Start / End dates

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Update GHI Change File for State
Health Benefits

When the AUF transmission file is generated, it
pulls the most recent data directly from the
employee’s payroll/personnel record.
This ensures that if multiple changes are made
on the same day, PCG will send the most
accurate and recent data to SHBP.

Employee first, middle, or last name fields

Employee street, county, city, state or zip fields

Employee telephone number

Employee e-mail address

Hours per week

Hire / Termination dates

Coverage Start / End dates
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SHBP AUF File

* Sometimes, we can’t use the most recent data
directly from the employee’s payroll/personnel
record because:

— An active employee is changing status

— You don’t want to change the HIRE date on the
Personnel screen for an existing employee

— This is when you must use the Update GHI Change
File for State Health Benefits screen

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Update GHI Change File for State
Health Benefits
* Sometimes, we can’t use the most recent data
directly from the employee’s payroll/personnel
record because:
An active employee is changing status
You don’t want to change the HIRE date on the
Personnel screen for an existing employee
This is when you must use the Update GHI
Change File for State Health Benefits screen
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SHBP AUF File

* Update GHI Change File for State Health

Benefits

& rc

— N
1 Rel=17.03.00 10/25/2017 PCW 001 SV CADEVSYS CASECOND WMM

=]

u}

scal:

Bicnnial:
- -5 Report and Transmission File [Due Even Numbered Years) l

Fiscal

- Create S
-- Create Ay
Accrued

Payroll System  PAVH@BES
HMonthly/Quarterly/Fiscal/Biennial Reports Henu

- port

-- GHI Export File for State Health Benefits

-- Update GHI Change File for Current Employees Activating Health
Coverage and Other Miscellaneous Changes

uarterly:
-- Department of Labor Quarterly Payroll Report & Wages Data File

1'Wages by Fund
ummer Salary Accrual Claim Data
ccrued Summer Salary Paid Report

Summer Salary by Function Report

SHBP AUF File — Update/Display Personnel Data

Screen

Update GHI Change File for State Health Benefits

* F2, F5, F4

* In the next release (17.04.00), | am changing the
name of this menu option, shown above, to
hopefully clarify exactly what this option is used

for
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SHBP AUF File
* Update GHI Change File for State Health
Benefits
* F2, FS, F4

* This screen triggers an update to the GHI
Change File and uses the dates entered on
this screen

* Entries on the GHI Change File will appear the
next time the AUF file is sent to SHBP

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Update GHI Change File for State

Health Benefits

Update GHI Change File for State Health Benefits

* F2,F5,F4

* This screen triggers an update to the GHI Change
File and uses the dates entered on this screen.

* Entries on the GHI Change File will appear the
next time the AUF transmission file is sent to SHBP
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SHBP AUF File
* Update GHI Change File for State Health Benefits

* Use this screen if changes have been made affecting
State Health that have not been transmitted to the
DCH

* Sometimes current employees change from:
— Certified to classified
— Classified to certified

* Sometimes employees may switch on and off GHI
triggered by ACA requirements, depending on their
average hours worked

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Update GHI Change File for State
Health Benefits
Use this screen if changes have been made affecting
State Health that have not been transmitted to the
DCH
e Sometimes current employees change from:
* Certified to classified
* C(Classified to certified
* Sometimes employees may switch on and off
GHI triggered by ACA requirements, depending
on their average hours worked
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SHBP AUF File
* Update GHI Change File for State Health
Benefits
* AUF transmission file will use dates entered
on this screen

* This procedure does NOT change the
employee’s personnel information in payroll

SHBP AUF File — Update GHI Change File for State

Health Benefits

* This procedure does NOT change the employee’s
personnel information in payroll.

* The only purpose is to generate an entry on the
GHI Change File, not to change any data on the
Update/Display Personnel Data screen.
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SHBP AUF File

* Update GHI Change File for State Health
Benefits

* Only one record can be generated per day for each
employee.

* When the user tries to create a second GHI change
record in the same day, an error message will display

— “Only one record can be generated per day for
each employee. Try again tomorrow.”

- o
Richard Woods, Georgia’s School Superintendent
(70’%0E “Educating Georgia's Future”

SHBP AUF File — Update GHI Change File for State

Health Benefits

 Only one record can be generated per day for
each employee.

* When the user tries to create a second GHI
change record in the same day, an error message
will display

“Only one record can be generated per day for
each employee. Try again tomorrow.”

e This is really true across the board from any PCG
screen. SHBP will only handle ONE employee
change record per day.
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SHBP AUF File — Update GHI Change File for State

SHBP AUF File

* Update GHI Change File for State Health
Benefits

GHI

GHI
GHI

GHI
GHI
GHI

Sex
| cHI
Par
GHI

GHI
GHI

Ente

Emp.

Update GHI Chan
no. 88931 BA2CLAY, BU2

_

Change Code

Select MEHP or HACA, or Termination Gode for this process

18T Day Worked Hire/
Cover Start Dte GHI €
Final Ded Date Final
Coverage End GHI €
Date of Death Date

NOTE: This Record Will Be Included

This Process Does NOT
=xx% Current Em)

Code F Har Stat S Pay Loc 6
Eligible? L] GHI
ticipate in GHI? N GHI

BOE Transfer in?

18T Day Worked GHI
Cover Start Dte GHI

r=Ualidate, F8=Create Record, F16=R

ge File for Current Employees

SSN 999 68 8931 status A —- Active

DCSD, KLOD, LOFF, RETR,

ReHire/Mew Eligibility Date - Required for
overage Start Date - Optional for
Deduction Date - Required for
overage End Date - Optional for
of Death - Required For

in the 'GHI Export File for State Health Benefits’

CHANGE Employee Personnel Inform
ployee Personnel Information s
793 Location 086793 Clas:

Option HNE MOT ELIGIBLE Birth

Tier 60 NOT ELIGIBLE Hire D3

Final Ded Dt
Coverage End

eturn, F28-Help

- H|

i, —— N
[E PCG Dist=8991 Rel=17.03.00 10/25/2017 PCWOD1 SV CADEVSYS CASECOND WHITE =
PAYPE275

TACA, or TERM
NENP, HACA
NEWP, HACA

Any Termination
Any Termination
DCSD, KLOD

The HELP screens
provides explanations

|
I I

17.081.88 I

- o
(7 " &
a

[ | [k |

Health Benefits
On the Update GHI Change File for Current

Employees screen, | think you will find the HELP

screen very informative

The HELP screens tell exactly what this screen

should be used for.
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SHBP AUF File
* Update GHI Change File for State Health
Benefits

= — .
[F] PCG Dist=8991 Rel=17.03.00 10/26/2017 PCW 001 SV CADEVSYS CASECOND wie S e =
e i o e A B LA —. L
*xx ASSISTANCE FOR UPDATING GHI CHANGE RECORDS xxx PAYPE275
Page 1 of 2

A. Terminated employees that have not been properly processed by ADP
GHI Change Code: DCSD, KLOD, LOFF, RETR, TERM as appropriate
GHI Final Ded Date and GHI Coverage End Date: Input date of last GHI deduction (R) / GHI coverage end date (0)

B. Deceased employees that have not been properly processed by ADP

GHI Change Code: DCSD, KLOD
GHI Final Ded Date and GHI Coverage End Date: Input date of last GHI deduction (R) / 6 ge end date (0]
GHI Date of Death: Input date of death [R)
€. Current enployees activating health coverage
GHI Change Code: NEMP
GHI 1st Day Worked Date: Input 15t day worked date for GHI (R). Typi new eligibility date.
GHI Cover Start Date: Input GHI q

te: covi start date [l
For State Health purposes, this must be reported as a New Employec]

Terminated and/or deceased
employees that have not been
+4 properly processed by ADP

D. Current employees changing status (Certified <-> Classified
GHI Change Code:
GHI 15t Day Worked Date:
GHI Cover Start Date:
For State Health purposes, this must be reported as a New Emy
Mote: Current employee record must reflect the correct Certifie

HOTE: (R} REQUIRED FIELD - {0) OPTIONAL FIELD I
ENTER=Continue, F16=Return

e P ) 1~ | ) oy L
(7m

SHBP AUF File — Update GHI Change File for State
Health Benefits

The HELP screens tell exactly what this screen
should be used for.

This screen is used when terminated employees
have not been properly processed by ADP

The help screen tells you exactly what fields are
required for the selected Change Code entered
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SHBP AUF File
* Update GHI Change File for State Health

Benefits

f i U_‘g
E - g 3 C=ron
m PCG Dist=8991 Rel=17.03.00 10/26/2017 PCW 0_01 SV CADEVSYS CASECOND WHITE; l

Current employees
M as approj - .
-6 oo aCtivating health coverage
and/or current employees
changing status
(Certified € > Classified)
ically the hire/iehire/new eligibility date.

SHBP AUF File — Update GHI Change File for State

Health Benefits

 The HELP screens tell exactly what this screen
should be used for.

* This screen is used for current employees
activating health coverage

* This screen is used for current employees who
are changing status. For example, an active
employee who is changing from certified to
classified or visa versa.

* The help screen tells you exactly what fields are
required for the selected Change Code entered
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SHBP AUF File
* Update GHI Change File for State Health

Benefits
[ PCGDist=8991 Rel-17.0300 10/25/2017 PCW 001 SV CADEVSYS CASECOND T [E=E )
L - *x%x ASSISTAMCE FOR UPDATING GHI CHANGE RECORDS =xx  PAYPE275
Page 2 of 2
ng of upon pLloyee:
HACA
nput 1st (R). /rehiny
nput G

F. Current employees going off ACA based upon IRS requirements for full-time employees
ACA

GHI Change Code: T
GHI Final Ded Code and GHI Coverage End Date: Input date of last GHI deduction (R) / GHI coverage end date (0)

Current employees going on or off
| ACA based upon IRS requirements
| for full-time employees

SHBP AUF File — Update GHI Change File for State
Health Benefits

The HELP screens tell exactly what this screen
should be used for.

This screen is used for current employees going
on or off ACA based upon IRS requirements for
full-time employees

The HACA and TACA change codes.

The help screen tells you exactly what fields are
required for the selected Change Code entered
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SHBP AUF File
* Update GHI Change File for State Health

Benefits
m PCG Dist=8991 Rel=17.03.00 10/26/2017 PCW 001 SV CADEVSYS CASECOND WHITE o= S
- PAYPE275
Update GHI Change File for Current Employees
Emp. no. 89462 CA3NES, DE3AE SSN 999 08 9462 Status A —- Active
GHI Change Code NEMP. ®| Hew Employee hire

Select NEMP or HACA, or Termination Code for this process
DCSD, KLOD, LOFF, RETR, TACA, or TERH
Hire/ReHire/Mew Eligibility Date - Required for NEWP, HACA

GHI 1ST Day Worked _8/81/2817
overage Start Date - Optionmal for NEMP, HACA I

GHI Cover Start Dte 10/01/2017

GHI Final Ded Date Final D “aqg_Date - Required for Any Termination
GHI Coverage End GHI Coverag - Optional for Any Termination
GHI Date of Death Date of Death - Required for DCSD, KLOD

Possible entries for a
classified employee
converting to a certified

This Process Does NOT CHANGE Employee Personnel In
xxxx Current Employee Personnel Information =xss
Sex Code H  Mar Stat I Pay Loc 188 Location BO0108 Class

GHI Eligible? v GHI Option HC WAIUED Birth D i : :
Participate in GHI? N GHI Tier 86 NO COVERAGE Hire Da pOSItlon and enrO"lng n
GHI BOE Transfer in?H Rehire
vate of | GHI
|| GHI 1ST Day Worked 8/83/2617  GHI Final Ded Dt
GHI Cover Start Dte 10/81/2617  GHI Coverage End Term Date

I Term Reason

fl validation Passed
| Enter=Validate, F8=Create Record, F16=Return, F28=Help

cwleril || | || = S ) B 17.03.01

(701 - N 7 |

SHBP AUF File — Update GHI Change File for State Health Benefits
For example, here are possible entries for a classified employee
converting to a certified position and enrolling in GHI

* Keep in mind...

* The GHI Coverage Start field and the GHI Coverage End field are
optional fields and are typically used for an employee transferring to
another school district.

* Perinstructions from the Georgia State Health Agency, the GHI Coverage
Start field should only be used for summer transfers from May 1
through October 31. During this timeframe, the date provided in this
field will be used to replace the hire date when determining the benefit
start date in the ADP system. According to the Georgia State Health
Agency, the BOE Coverage Start Date field will allow payroll locations to
start a transferring employee’s coverage on the exact date selected by
the BOE without the date rolling forward an additional month.

* The date provided in the BOE Coverage End Date field will allow payroll
locations to end a transferring employee’s coverage on the last day of
the month selected by a BOE without the date rolling forward an
additional month, regardless of the Date of Last Deduction.

* The date provided in this field will be used to replace the Last Deduction
Date when determining the benefit end date in the ADP system.
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SHBP AUF File

* Update GHI Change File for State Health
Benefits

* AUF transmission file will use dates entered
on this screen

* This procedure does NOT change the
employee’s personnel information in payroll

SHBP AUF File — Update GHI Change File for State

Health Benefits

To reiterate...

* This procedure does NOT change the employee’s
personnel information in payroll.

* The only purpose is to generate an entry on the
GHI Change File, not to change any data on the
Update/Display Personnel Data screen.
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Agenda

Recent FAR Enhancements
Recent Payroll Enhancements
Upgrade of PCGenesis Print Queue
Demo of the VerraDyne Queue Manager
SHBP AUF Transmission File —
User Input

»

<7 %
Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”
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Future Plans
Help us focus our efforts

What major feature/function do you need?

We welcome your input/requests in writing

Complete the ‘Comments and Requests’ today

-
(70’%°E Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

Provide your input during the discussions

* In order for the PCGenesis development team to
focus our efforts, we would greatly appreciate
your input.

* We welcome your requests in writing — you can
complete the ‘Comments and Requests’ forms
today.

* We also welcome your input during the roundtable
discussions which are on the GASO schedule.
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PCGenesis Documentation

http://www.gadoe.org/Technology-Services/PCGenesis/Pages/default.aspx

E Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”
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PCGenesis Documentation

h =+Technology Services +Technology Services +PCGenesis

PCGenesis PCGeI‘IeSiS

Financial Accounting and
Reporting Sysiem Operations
Guide

Payroll System Operations = Financial Accounting and Reporting System Operations Guide

Guide = Payroll System Operations Guide
Personnel System Operations
Guide

Certified/Classified Personnel u Certified/Classified Personnel Information (CPI) System Operations Guide
Information (CPI) System
Operations Guide

m Personnel System Operations Guide

= Budget System Operations Guide
Budget System Operations = LUAS Manual

Guide = Technical System Operations Guide

LUAS Manual
= Release Information

Technical System Operations
Guide

Release Information

(7 A
Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”
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Questions?

£

<7 %
Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia's Future”
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Thank you for attending!

128



