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* Good morning & welcome to the PCGenesis
Current Status & Future Plans Session. Steve,
Angela & | thank you for coming today. | would
also like to introduce our manager, Steven Roache,
who is attending GASBO this year as well.

 Please feel free to make comments or ask
guestions during the presentation. When we get
to the future plans portion, we need your input to
help us focus on your needs. So all of you, please
join in the discussion.



PCGenesis
Sessions/Training at GASBO

* Session1- 8:40 Wed 11/6/2018
— PCGenesis Current Status & Future Plans

* Session 2-10:00 Wed 11/6/2018
— PCGenesis Future: PCGenesis Security and Database Processing

* Session 3-11:00 Wed 11/6/2018
— PCGenesis and the CPI Process

* Session4-2:10 Wed 11/6/2018
— PCGenesis Financial Accounting and Reporting — Best Practices

* Session5-3:30 Wed 11/6/2018
— PCGenesis Payroll — Best Practices

* Session 6 - 9:00 Thur 11/7/2018
— PCGenesis Accounts Payable — Best Practices

e Session 7-10:20 Thur 11/7/2018
— PCGenesis Enhanced Leave System — Best Practices

* Session 8 —11:20 Thur 11/7/2018
— PCGenesis IT Issues / Tips

- &

(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

Georgia Department of Education

We have a full schedule here at GASBO this year. We
have 10 presenters, including myself

Gary Jenkins of Jasper County will be returning this
year to offer his insights into the Enhanced Leave
System.

We are also welcoming many new presenters: Angela
Adams of Buford City and Julie Wiley of Berrien
County will talk about best practices in the FAR
system;

Stephanie Collins of Twiggs County will be presenting
Payroll Best Practices along with Gary Jenkins;

Jamie Ulrich and Beth Covington of Dawson County
will talk about Accounts Payable;

Jeanie Jaworski will present alongside Gary Jenkins in
the Enhanced Leave session; and

Steve Phillips of Terrell County will be offering a
session on PCGenesis IT Issues and Tips.

We are looking forward to all of these sessions!



PowerPoints Available on
Documentation Website

PCGenesis Release Information

Financial Accounfing and Reporting System

Operations Guide

B i Calendar Year 2019 Release Information

Personnel System Operations Guide
= Release 19.03 00 - Miscellaneous Changes / Installation Instructions

= Release 19.02.00 - Fiscal Year 2019 Year-End Updates and Miscellaneous
Changes / Installation Instructions

Certified/Classified Personnel Information
(CP) System Operations Guide

Budget Syslem Operations Guide * Release 19.01.00 - Miscellaneous Updates / Installation Instructions
LUAS Manual
Technical System Operafions Guide Calendar Year 2018 Release Information

|:> Release Information + Release 18.04.00 — Calendar Year 2018 Year-End Closing Procedures /
Miscellaneous Updates  Installation Instructions

Release 18.03 01 — Calendar Year 2019 Georgia Health Insurance (GHI) Premium
Updates/Miscellaneous Updates and Installation Insiructions

Release 18.03.00 - Miscellaneous Changes / Installation Instructions

Release 18.02.00 - 2018 Fiscal Year-End Updates, VerraDyne Print Manager and
Miscellaneous Changes / Installation Instructions

Release 18.5.12 -~ Windows Server 2008 Software Packet / Installation

+ PCGenesis Download Instructions for Release 18.5.12 for Windows Server 2008
only

Release 18.5.16 - Windows Server 2012/ 2016 Software Packet / Installation
PCGenesis Download Instructions for Release 18 516 for Windows Server 2012 or
2016 Only

Release 18.01.00 - Miscellaneous Updates / Installation Instructions

PowerPoints will be Calendar Year 2018 PowerPoints

available on PCG

dOCu mentation Webs|te GASBO November 2018 - PCGenesis Migration to a Relational Database

GASBO November 2018 - PCG Budget System 1: Overview and Sefup
- & + GASBO November 2018 - PCG Budget System 2. Gross Data Exportimport;
Budget Flags; Salary Tables
a ol GASBO November 2018 - PCG Budget System 3. Sandbox Process
+ GASBO November 2018 - PCG Budget System 4. Create and Finalize the Budget

= GASBO November 2018 - PCGenesis and the CPI Process
= GASBO November 2018 - CPI Fiscal Year 2019 Updates

GASBO November 2018 - PCGenesis Current Status & Future Plans
GASBO November 2018 - PCGenesis Recent Enhancements and Changes

Gaorgia Department of Educati

All of today’s PowerPoint presentations will be
available on our documentation website under
‘Release Information’. We will publish the
PowerPoint along with the presenter’s notes for
future viewing.




PCGenesis Current Status

* The PCGenesis Development Team:
* Diane Ochala
* Angela Tennyson
* Karen McArthur
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PCGenesis Current Status

* The PCGenesis development team reports to:

= Steve Roache, Director, Applications Development

= Steve Roache reports to Bob Swiggum, Chief
Information Officer

The PCG development team reports to two different
branches at the DOE.

Angela and | directly report to the IT department.
Our direct manager is Steve Roache and Steve
reports to the Chief Information Officer, Bob
Swiggum.



PCGenesis Current Status

* The PCGenesis development team provides
updates to:
= Amy Rowell, Director, Financial Review.

= Amy Rowell reports to Ted Beck, Deputy
Superintendent of Finance and Business
Operations.
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 The PCGenesis development team also provides
updates to the DOE Financial Review
Department, specifically Amy Rowell, the
Director of Financial Review.

 Amy reports to Ted Beck, Deputy Superintendent
of Finance and Business Operations.



PCGenesis Current Status

* In addition to the three developers, we have two
help desk personnel.

= Katie Green
= Stephanie Smith
* The PCGenesis help desk reports to:
= Kathy Aspy, Data Collections & Reporting Manager

= Kathy Aspy reports to Levette Williams, Chief Privacy
Officer and Technology Services Director
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PCGenesis also has two help desk personnel who
report to Kathy Aspy: Katie Green, and
Stephanie Smith.

Kathy Aspy reports to Levette Williams, the Chief
Privacy Officer and Technology Services Director.
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PCGenesis Server Requirements

e Supported Windows Server Versions:
—Windows Server 2012
—Windows Server 2016
—Windows Server 2019

* Workstation Windows 8 and Windows 10
are supported

* Here’s the good news....

 All of the latest, greatest Microsoft operating
systems are now supported!

* There will be no problem upgrading workstations
to Windows 10

* And, there will be no problems upgrading servers
to Windows Server 2012 or Windows Server 2016
or Windows Server 2019
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PCGenesis Server Requirements

* As of June 30, 2020, PCGenesis will no
longer support:

—Windows Server 2008 and

—2008_R2 operating system
—Workstation Windows 7
—Or any earlier operating systems

* As of June 30, 2020, PCGenesis will no longer
support....

* Windows Server 2008 and 2008 _R2

* Workstation Windows 7
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PCGenesis Server Requirements

* For sites still running Windows Server
2008 and 2008_R2:

—Ilmmediately begin the process of

upgrading your PCGenesis server

* How many districts have started the process of
moving off the 2008 operating systems?

* If not, discuss this will your IT team now!

* We recommend that any PCGenesis server older
than 4 to 5 years should be replaced with a new
server.

13



PCGenesis Server Requirements

A stand-alone server. No other applications can be on
the PCGenesis server.

* The K: mapping must be defined as a stand-alone
partition of at least 500 GB

* The PCGenesis server must be kept up to date with all
Windows operating system service packs applied.

* 32 GB Memory
* 1TB Hard Drive
C: 500 GB Minimum
K: 500 GB Minimum
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* The K: mapping must be defined as a stand-alone
partition of at least 500 GB

* The PCGenesis server must be kept up to date
with all Windows operating system service packs
applied.

* 32 GB Memory

* 1 TB Hard Drive

* C: 500 GB Minimum

* K: 500 GB Minimum
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PCGenesis Server Requirements

e Create GENUSERS user security group with full
access (Read/Write)

* Include all PCG users in this security group
* Map K = \\NewServer\PCGenesis$

* The IT administrator must create a user security
group called GENUSERS

* The GENUSERS security group must have full
read/write access to the entire K:\ drive

* All PCGenesis users should be included in this
security group

* K should be mapped from individual
workstations as shown above

15



PCGenesis Server Requirements

* Remote Desktop Connection is the preferred
method for all users accessing PCGenesis.

* Better network security!

* PCGenesis processes will continue to run even
if the network connection goes down

* Much faster processing

A o — X

* More reliable data integrity & remote Deskiop

*»¢ Connection

Our recommendation:

* Remote Desktop Connection is the preferred
method for all users accessing PCGenesis.

* When using Remote Desktop, PCGenesis
processes will continue to run on the server, even
if the network connection goes down

* Better network security!

* Much faster processing

* More reliable data integrity

* How many districts are now using Remote
Desktop Connection to access PCGenesis???

16
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PCGENESIS FUTURE
Migration to Database Technology

TECHNOLOGY
INNOVATION

Never stands still

Unfortunately (or fortunately, depending on how
you look at it), technology is constantly moving
forward, which makes it a challenge for all of us to
keep up, especially the software developers.
Change is never easy, but it is necessary.

18



PCGENESIS FUTURE
Migration to Database Technology

e For year 2019 and beyond....

* Migration of all PCGenesis data to SQL
Server Database

Which brings us to the future of PCGenesis

— For year 2019 and beyond....

— Migration of all PCGenesis data to a SQL Server
Database.

19



PCGENESIS FUTURE
Migration to Database Technology

* TODAY: Most PCGenesis data is stored in
VISION files
— Old technology
— Indexed, flat files
— Proprietary to Micro Focus runtime

— Nothing other than Micro Focus ACUCBL can
access the data

- &
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TODAY: PCGenesis data is stored in VISION files
Old technology
Indexed, flat files
Vision files use the proprietary Micro Focus

runtime
Nothing other than Micro Focus ACUCBL can

access the data

20



PCGENESIS FUTURE
Migration to Database Technology
* In 2019, we started the conversion of
PCGenesis Vision files to SQL Server Database.

* The Ga DOE has Angela Tennyson, a database
manager / expert, to design the PCGenesis
database.

* Attend the next session with Angela to find
out more about SQL Server Database!

In 2019, we started the conversion of PCGenesis
Vision files to SQL Server Database.

The DOE has Angela Tennyson, a database
expert, to design the PCGenesis database.
Attend the next session with Angela to find out
more about SQL Server Database.

21



PCGENESIS FUTURE
Migration to Database Technology

!At least 80+
FILE 45, RATREASES individual files today

Sales Ttabase
Program FactA FactB
FactC FactD

FactE FactF

Shipping Database
Program Management
System
= Sales Shipping Billing
Master File 3| Bll]mg Program Program Program
- FactA Program . .
SN Combined into 1
G database file tomorrow

e Thisis a graphical representation of the
difference between our old Vision File
technology and database technology.

* Asyou can see from the picture, the old file
structure has lots and lots of individual files.
Think about all the separate, individual files
contained in your SECOND data directory:

K:\SECOND\FARDATA\AUDIT
K:\SECOND\PAYDATA\PAYROLL...

In a database, we essentially have one location/file

where all the data is stored. We don’t need to keep

track of 80 + individual files.
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Migration to Database Technology
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No SQL Database equals hundreds of files!
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PCGENESIS FUTURE
Disadvantages of Vision File System

Data redundancy and inconsistency

Difficulty in accessing data

* Concurrent access anomalies
e Security problems

* Integrity problems

e Data isolation

Disadvantages of the old Vision File System

* A lot of data is repeated over and over again (Data
redundancy and inconsistency)

* We don’t have a lot of built-in tools to access
VISION file data (Difficulty in accessing data)

* The system can hiccup if two users try to access
the data at the same time (Concurrent access
anomalies)

* Limited security is available for VISION data files
(Security problems)

* We frequently need data repairs (Integrity
problems)

 Data isolation

24



PCGENESIS FUTURE

Disadvantages of Vision File System
* Today: Problems with data reliability

* Today: If a posting process is interrupted
because of power failure, or network hiccup,
etc, half of the PCG data files may be updated
and half may not.

* This requires a DATA REPAIR.

* Disadvantages of Vision File System

* Why go to all the trouble of converting the data
files?

* Today, we have problems with data reliability

* Today, if a posting process is interrupted because
of a power failure, or network hiccup, etc, half of
the PCG data files may be updated (for instance
the Receipt file) and half of the files may not be
(for instance the AUDIT file).

* This requires a data repair!!

* Updating the data files allows us to implement far
better transaction processing

* This allows us to modernize PCGenesis data
structures

25



PCGENESIS FUTURE
Migration to Database Technology

* Upgraded the Micro Focus runtime
— Completed with release 16.03.00
— Replaced the directory K:\ACUCBL

LI Faehs
extend Interoperability
Suite 10.0.1

* In 2016, the DOE upgraded the Micro Focus
runtime software

* This step replaced the directory ACUCBL

* Most of the updates took place “behind the
scenes” and you were probably not aware of the
changes

* Even though you might not be aware of any
benefits, these changes are BIG!

26



PCGENESIS FUTURE
Migration to Database Technology

* Upgrade to MicroFocus Extend 10 came
with the ability to execute SQL code from
within PCGenesis COBOL programs

MICRO
I:IFDEIJE':

extend Interoperability

Suite 10.0.1

The good news....

* The upgrade to MicroFocus Extend 10 came
with the ability to execute SQL code from within
PCGenesis COBOL programs.

* One of the perks of moving our code to the new
MicroFocus runtime was the promise of using
the new features available with the product.

 And, now we can do just that...

27



PCGENESIS FUTURE
Migration to Database Technology

RDBMS =
Relational Database Management System

RDBMS stands for Relational Database
Management System

28



PCGENESIS FUTURE
Migration to Database Technology

* AcuSQL

* ACUCOBOL applications can now make
use of RDBMS technology at no extra
cost

* Industry standard database support is
now included as standard in Extend 10

ACUCOBOL runtime product that the Ga
DOE purchased

The upgrade to MicroFocus Extend 10 came with
the ability to execute SQL code from within
PCGenesis COBOL programs.

e This feature is called AcuSQL.

* Having AcuSQL bundled in with the MicroFocus
Extend 10 runtime allows us to make use of
database technology at no extra cost.

* Industry standard database support is now
included as standard in Extend 10 ACUCOBOL
runtime product that the Ga DOE purchased

29



PCGENESIS FUTURE
Migration to Database Technology

* Going forward, all PCGenesis data will be stored
in a SQI Server database.

* The VerraDyne Print Manager stores data in the
FREE version of Microsoft SQL Server.

ﬁ %Qlf_ Server

PCGenesis uses the FREE version of Microsoft

SQL Server called SQL Server Express

We now use Microsoft SQL Server for our
PCGenesis database and for the VerraDyne Print
Manager

Going forward, all PCGenesis data will be stored
in a database

30



PCGENESIS FUTURE
Advantages of a Relational Database

1) Simplicity

2) Concurrency

3) Ease of Data Retrieval

4) Indexing

5) Transaction Processing (ACID)
6) Security

7) Client Supportive

Advantages of a Relational Database:

1)

2)

3)

5)

6)

7)

Simplicity - The table structure is an intuitive
organization familiar to most users

Concurrency - In modern Database Management
Systems, we can concurrently access data without
fear of data corruption

Ease of Data Retrieval

Indexing - Indexing of a database helps to improve
the speed of data retrieval operations

Transaction Processing (ACID) - Transactions are
posted with ALL or NOTHING. This prevents partial
postings from occurring

Security - Databases come with robust internal
security

Client Supportive - We can use any programming
language to access a PCGenesis database

31



PCGENESIS FUTURE
Advantages of a Relational Database

8) Database Management Tools
9) Scalability and Flexibility
10) Data Analysis

Advantages of a Relational Database:
8) Database Management Tools

* Database monitoring and security are built in

» Database backup is important. It ensures
availability of stable database in case data gets
corrupted.

* Automatic recovery features that go into effect,
without the need for an administrator to
intervene.

9) Scalability and Flexibility
* The SQL database can continue to grow as your

needs grows — up to a massive one terabyte in size.

* Databases are built so that they can continue to
grow with no re-designs required!
10) Data Analysis - Data can easily transfer into
presentation modes or Excel

Questions?

32



Advantages of a Relational Database
—

Microsoft
SAL server
_is one of the

most
robust DBMVIS
software used
globally.

Microsoft SQL server is one of the most robust
database software systems available.
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Advantages of a Relational Database
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* Arelational database provides easy data
retrieval

* Has many on-board reporting tools available
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* A relational database provides easy data retrieval
* Has many on-board reporting tools available
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PCGENESIS FUTURE
Converting PCGenesis to RDBMS

This is all great news for PCGenesis!!

Converting PCGenesis to RDBMS
* This is all great news for PCGenesis

35



PCGENESIS FUTURE
Converting PCGenesis to RDBMS
* Converting to a relational database is a very,
very big project

* It will take several years to convert the
software

* During that timeframe, major enhancements
to PCGenesis will be limited

* Legislative requirements will always be
addressed even during the conversion process
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Converting PCGenesis to RDBMS

* Converting PCGenesis to a relational database is a
very, very big project

* We estimate that it make take several years to
convert the software

* During that timeframe, major enhancements to
PCGenesis will be very limited

* Legislative requirements will always be addressed
even during the conversion process

36



PCGenesis Databases

\."1; Solution? - Microsoft SQL Server Management Studic (Administrator)
Eile Edit View Project Debug Tools Window Help
PO 0 [ B- 0-2 WP BNwaey AR DR

Object Explorer >0

Connect~ ¥ ¥ ¢ M

= e DOE-DOCHALA-WI1\SQLEXPRESSPCG (SQL Server 13.0.4259 - DOE\
Databases

System Databases
Database Snapshots
# W PCG_D.DB
% @ PCG_Master
7 W PCG_QDB
+ @ PCG_Sandbox

5 W PCGenesisDB T—on_ . ,.
. gm;:i;; View of databases from
@ W Security within Microsoft SQL Server

Server Object: =
et Management Studio

[+ Replication
= PolyBase

& Management
@ I¥] XEvent Profiler
1

This is a view of the PCGenesis database from
within the Microsoft SQL Server Management
Studio

We can see 6 separate databases




PCGenesis Databases

u‘:; Solution1 - Microsoft SQL Server Management Studio (Administrator)
File Edit View Project Debug TJools Window Help

5:°. |Hv -"Hd”ﬂﬂew(}uery.@.ﬁ‘n@xﬁé

Object Explorer - 0
Connect~ ¥ ¥ ¢ -~
Sl >} DOE-DOCHALA-W1T0\SQLEXPRESSPCG (SQL Server 13.0.4259 - DOE\
=] Databases
System Databases
Database Snapshots
W PCG_D._DB
@ PCG_Master
7 @ PCG_QDB

W PCG_Sandbox TR~
W PCGenesisDB K:\PCGSQLdb

@ VQueueDB -
@ T Security * Location of database
= Server Objects

@ Replication

= PolyBase

- ™
% e Management
(70 OE @ [l XEvent Profiler
1

The location of the PCGenesis databases is in
directory PCGSQLdb on the K: drive
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PCGenesis Databases

(K) > PCGSQLdb *» MSSQL13.SQLEXPRESSPCG » MSSQL > DATA v || | SearchDA.. P
A~
2 Name Date modified Type
;—' master.mdf 10/20/2019 6:02 PM  SQL Server Databa

|1 mastlog.ldf 10/2
1

K:\PCGSQLdb St 10/20/2019 6:02 PM  SQL Server Databa,

z ficate.cer 4/5/2018 10:06 AM  Security Certificate
° Location of dat:abase = |ficate68AATBOB-0.. 6/12/2019 1040 A..  Security Certificate

10/20/2012 6:02 PM  SQL Server Databa.
T MsSDBLogTar 10/20/2019 6:02 PM  SQL Server Databa.
;—' PCG_D_DB.mdf 10/20/2019 6:02 PP SQL Server Databa.
|14 PCG_D_DB_log.ldf
|57 PCG_Master.mdf SQL Server Databa.
i PCG_Master_log.Idf 10/20/2019 6:02 PM  SQL Server Databa,
;‘ PCG_Q_DB.mdf 10/20/2019 6:0.

/2019 6:02 PM  SQL Server Databa.

/2019 6:02 PM  5QL Server Databa.

SQL Server Databa.

SQL Server Databa.

ie] PCG_Q_DB_log.Idf 10/20/2019 SQL Server Databa.

57 PCG_Sandboxmdf 10/20/2019 6:02 PM  SQL Server Databa.

[1E] PCG_Sandbox_log.ldf 10/20/2019 6:02 PM  SQL Server Databa.

;—' PCGenesisDB.mdf 10/23/2019 1.03 A. SQL Server Databa.

(1=l PCGenesisDB_log.Idf 10/23/2019 1.03 A..  SQL Server Databa,

;—‘ tempdb.mdf 10/20/2019 6:03 PM  SQL Server Databa

- EN L templog Idf 10/20/2019 6:03 PM  SQL Server Databa,
(7&0| ;‘ VQueueDB.mdf 10/20/2019 6:03 PM  SQL Server Databa,
Gaorsia Gepariment of Educati il VQueueDB_log.Idf 10/20/2019 6:03 PM  SQL Server Databa,

We can find the corresponding database files in:
K:\PCGSQLdb

Each database has an .mdf and a .Idf:

 the .mdfis the data, and

* the .ldf contains a log



PCGenesis Databases

There are six databases for PCGenesis

1) PCGenesisDB

—PCGenesis financial and payroll
production data

—All of the important PCG data is in this
database!

Now, | want to tell you about each of the 6

PCGenesis databases...

First and foremost is the PCGenesisDB database

 This database contains the PCGenesis financial
and payroll production data

 All of the important PCG data is in this
database!
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PCGenesis Databases

There are six databases for PCGenesis
2) PCG_Master
— PCGenesis backup and restore logs
— Log information

— Needed if help desk needs to
troubleshoot problems with your IT staff

The second database PCG_Master contains...
 PCGenesis backup and restore logs

Log information

This log information may be needed if help
desk needs to troubleshoot problems with your
IT staff

But normally, this information won’t be used by
you.

41



PCGenesis Databases
There are six databases for PCGenesis
3) PCG_Q_DB
— Corresponds to PAYDATAQ or FARDATAQ

— Backup of PAYDATA just before Calculate
Payroll & Update YTD (Final) (F4)

— Backup of FARDATA just before updating
budget files with vendor check
information (F5)

The third database is PCG__Q_DB

You can think of this database as containing the
files that reside in the backups PAYDATAQ and
FARDATAQ,

In other words, the tables in the PCG_Q_DB
database correspond to PAYDATAQ, or
FARDATAQ,

PAYDATAQ is a backup of PAYDATA just before
Calculate Payroll & Update YTD (Final) (F4)
FARDATAQ is a backup of FARDATA just before
updating budget files with vendor check
information (F5)
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PCGenesis Databases

There are six databases for PCGenesis
4) PCG_D_DB
— Corresponds to PAYDATAD

— Backup of PAYDATA after printing
payroll checks, but before printing
payroll direct deposits (F2, F3, F5)

The fourth database is PCG_D_DB

The tables in the PCG_D_DB database
correspond to PAYDATAD

PAYDATAD is a backup of PAYDATA after
printing payroll checks, but before printing
payroll direct deposits (F2, F3, F5)
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PCGenesis Databases

There are six databases for PCGenesis

5) PCG_SANDBOX

—Backup of SANDBOX that is made just
before creating the budget SANDBOX (F5,
F1)

The fifth database is PCG_SANDBOX

SANDBOXQ is a backup of SANDBOX that is
made just before creating the budget
SANDBOX (F5, F1)

44



PCGenesis Databases

* Think of these databases as restore
points

* Think of these the same way you think of
PAYDATAQ, FARDATAQ, PAYDATAD, etc

— PGG_Q_DB
— PCG_D DB

— PCG_SANDBOX

Think of these 3 databases as restore points.
Think of them the same way you think of
PAYDATAQ, FARDATAQ, PAYDATAQ, and
SANDBOXQ.
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PCGenesis Databases

There are six databases for PCGenesis
6) VQueueDB

— Contains the VerraDyne Print Manager
associated tables and data

The last and sixth database is VQueueDB

The VQueueDB database contains the tables
and data associated with the VerraDyne Print
Manager

46



PCGenesis Databases

Working on the FAR conversion first

Started by converting the following files:

» K:\SECOND\PAYDATA
— GACOUNTY toT_Lookup.GA_County (19.01.00)
* K:\SECOND\FARDATA
— FACILITY to FAR.Facility (19.02.00)
— SOURCE to FAR.Revenue_Source (19.02.00)
— BANK to FAR.Bank_File (19.03.00)
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* This slide gives a history of what we have
converted to the PCGenesisDB so far

* The migration of PCGenesis to a relational
database will be done in a phased, step-by-step
approach.

* This will be a slow conversion over many years

* Let’s take a look at the files that have already been
converted



PCGenesis Databases

PCGenesisDB - PCGenesis financial and payroll
production data

FAR.Bank_File Contains the bank codes for the PCGenesis
system.
FAR.Facility Contains the facility and building records

for purchase order processing.

FAR.Revenue_Source |Contains the Revenue Source records for
the financial system revenue subsystem.

T_lookup.GA_County |Contains the County codes for Georgia
counties.

- &
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PCGenesisDB

In 19.01.00 we started with the simplest file first
— GACOUNTY

In release 19.02.00 we converted the FARDATA
FACILITY file and the SOURCE file

And, in the last release 19.03.00 we converted
the FARDATA BANK file

This slide shows the names of the new database
tables

We are trying to build our conversion from the
simplest tables first, and then moving to the
more complicated files next
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PCGenesis Databases

e With release 19.03.00, starting to use
transaction processing.

* Transaction processing inserted for
processes that update the FAR.Bank_File
table.

* Transaction processing will prevent
partial postings of financial data

e The Bank File conversion was the first time we
needed to add transaction processing.

* As all the files in the PCGenesis system are
converted to SQL Server database tables,
transaction processing will prevent partial
postings of financial data

* Transaction processing has been started, but
won’t be finished until all the tables involved in a
process have been converted — this will take time
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PCGenesis Databases

* Update Budget Files with Vendor Check
Information

* Enter / Void Manual Vendor Check/Wire
Transfer

* |nvest Funds, Cancel/Redeem Investments
» Add/Update General Ledger Account

* Journal Entry

* Cancel / Deposit / Reverse Receipts

* Update Budget Files with Current Pay

- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

These are some of the processes that update the
Bank table

This is where transaction processing logic has
been started:



PCGenesis Databases

Transaction Processing: (ACID)

Atomicity: Consistency: Isolation: Durability:

Transactions Onlyvaliddata | Transactions Written data
areallor is saved donotaffect | willnotbe lost
nothing each other

An acronym for Transaction Processing is ACID (you can
google this!)

This is exciting! We are building much better data
reliability!

Atomicity: Transactions are posted with ALL or
NOTHING. This prevents partial postings from occurring.
Consistency: Only valid data is allowed to be saved to
the database. Edits are defined within the database itself
to further ensure that bad data is never written to the
files.

Isolation: Transactions do not affect each other, so that
one user does not step on the work of another user
Durability: Written or saved data will not be lost once it
is committed to the database.
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PCGenesis Databases

* Release 19.04.00
e K:\SECOND\FARDATA\NAME

— NAME will be split into 10 separate tables
* FAR.Name_01_Fiscal_Year  Fiscal Year
* FAR.Name_02_Fund Fund
* FAR.Name_03_FY_Flag Fiscal Year Flag
* FAR.Name_04_Program Program
* FAR.Name_05_Function Function
* FAR.Name_06_ Object Object

* FAR.Name_07_Fac_BIldg Facility/Building
* FAR.Name_08_Additional Additional
* FAR.Name_09 Rev_Source Source

* FAR.Name_10 BInc_Sheet  Balance Sheet

Q‘ROER chard Woods, Geol sn ol Sup

PCGenesisDB

In release 19.04.00 we hope to have completed
the conversion of the NAME file

We are separating the NAME file into 10
separate tables within the database

The NAME file is where we define the parts of a
GL account number: Fiscal year, fund, program,
function, object, facility/building, source, and
balance sheet
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PCGenesis Databases

m PCG Dist=8991 Rel=19.03.00 10/03/2019 PCG 001 SV C\DEVSYS C\SECOND WHITE — [m] X

NAME©®2008
Account Master Description File Maintenance

Type  _

Number 08
TYPE NAHE CODE
81 = Year 2-digits
02 = Fund 3-digits Proprietary or Governmental
03 = Fiscal Year 1-digit
84 = Program 4-digits Federal, State, Local or Other
085 = Function 4-digits
86 = Object S5-digits

(The first 3 digits utilize the state chart of accounts object code.
The last 2 digits, 81-99, may be used for local activity.
Otherwise, enter 00.)

07 = Facility/Building 5-digits
(The first 4 digits represent the facility (school) code found in the
D.0.E. directory. The last digit represents the building code.)
(Current Year Eligible Must be 'N' or 'Y'.)

088 = additional 6-digits
o Z Bitnes Sheet bt The data on the Account
Master Description
screen is stored in the
*x Find Mode xx NAME file
(ENTER)-Position File F1-First F2-Next F11-Add Hode F16-Exit
| Fst [Nest|peo| [ [ | o 0 Y Y 17.61.00

- [ [ T [ [ [ T [ T T [ [ T [ |
(70 oE Richard Woog;,ﬁg;;;gi;e':msi:':g‘c’)tluigperintendem

Georgia Depariment of Education

The data on the Account Master Description screen
is stored in the NAME file
Do you recognize this screen in PCGenesis?
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PCGenesis Databases

Account Master Description Tables

FAR.Name_01_Fiscal_Year

FAR.Name_02_Fund These tables are
FAR.Name 03 FY Flag A

FAR.Name_04 Program the bUlIdlng bIOCkS
FAR.Name_05_Function for the GL Account
FAR.Name_06_Object tables

FAR.Name_07 Fac_Bldg
FAR.Name_08_Additional
FAR.Name_09 Rev_Source

FAR.Name_10 BInc_Sheet

- &
(70 OE Richard Woods, Georgia’s School Superintendent
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The NAME file defines the components for the GL
Accounts.
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PCGenesis Databases

2020 PCG Releases

* K:\SECOND\FARDATA\ACCOUNT Budget accounts
* K:\SECOND\FARDATA\ACCOUNTR Revenue accounts
* K:\SECOND\FARDATA\ACCOUNTG Balance accounts

* Almost every program in the PCGenesis system
uses the GL accounts.

e The changes required for this conversion are
significant!

Q‘%OER chard Woods, Geol sn ol Sup

* Inthe upcoming 2020 PCGenesis releases, we
will convert the Budget, Revenue, and Balance
Sheet GL accounts into the PCGenesis database.

* Almost every program in the PCGenesis system
uses the GL accounts

* The changes required for this conversion are
significant!
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PCGenesis Databases

PCG Dist=8991 Rel=19.03.00 10/25/2019 PCG 001 SV CADEVSYS CASECOND WHITE [m] X
ACCTO200

Budget Account Inquiry

Yr Fnd F Prgm Fnct Objct Fcty B Addt'l
-

g g —
Option 1. Enterin IR PCG Select Budget Account (] x
a speci{ 20-100-0-1011-1000-11000-0195-1-000000 Teacher 401.738.77
20-100-0-1011-1000-11300-0195-1-000000 Subs 1.519.88 -
option 2. Entering20-100-0-1011-1000-11400-0195-1-000000 Subs 305.50 -
line itq20-100-0-1011-1000-11800-0195-1-000000 “Art 39,791.00
20-100-0-1011-1000-14000-0195-1-000000 ParaPro 97.987.00
; . | 20-100-0-1011-1000-17200-0195-1-000000 Counselor 18.802.00
Option 3. Entering;q.190-9-1011-1000-21000-0195-1-000000 GHI 118,843.00
items my20-100-0-1011-1000-22000-0195-1-000000 FICA 42,587.54
20-100-0-1011-1000-23000-0195-1-000000 TRS 118,028.85
20-100-0-1011-1000-26000-0195-1-000000 WC 2.182.00
20-100-0-1011-1000-44222-0195-1-000000 COPIER (BOE C/0) 832.64
20-100-0-1011-1000-61000-0195-1-000001 SUPPLIES K 45,266.00
20-100-0-1011-1000-64100-0195-1-000000 BOOKS 0.00
20-100-0-1013-1000-11000-0195-1-000000 T eacher 21.687.85
20-100-0-1013-1000-11800-0135-1-000000 “Art 2.120.00
20-100-0-1013-1000-17200-0195-1-000000 Counselor 999.00
20-100-0-1013-1000-21000-0195-1-000000 GHI 0.00 ¥
Filter string for account: Account
r Fnd . Fri Fnct Ujhl:t FctI . nddt 1 Statushﬁuter
Select Re-filter Re-load Excl Sal/Ben |

Inquirly

| Fa [rin [Fi2 [Fa [pa [ As | 17.91.08

PCGenesisDB

* The drop-down screen for the Budget accounts
illustrates the contents of the ACCOUNT,
ACCOUNTR, and ACCOUNTG files.

 The GL accounts will become part of the tables
in the PCGenesisDB database



PCGenesis Databases

2020 PCG Releases

* Once the NAME file and the GL account files
are converted...

—We will concentrate on Receivables and
Receipts

* K:\SECOND\FARDATA\RECEIPT
* K:\SECOND\FARDATA\RECEIVE

—The goal is to complete an entire financial
subsystem by 2021

Converting PCGenesis to database

* Once the NAME file and the GL account files are
converted...

* We will concentrate on the Receivables and
Receipts files

* The goal is to complete an entire financial
subsystem by 2021
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PCGENESIS FUTURE
Migration to Database Technology

* Once the “building blocks” are in a SQL Server
database, subsequent tables can be built.

* For example, the next tier tables would be:
— K:\SECOND\FARDATA\PO (Purchase Order File)
— K:\SECOND\FARDATA\EXPENSE (Invoice File)
— K:\SECOND\FARDATA\INVEST (Investment File)
— K:\SECOND\FARDATA\JEMASTER (JE Journal File)

- &

(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

Georgia Department of Education

* Once the “building blocks” are in a SQL Server
database, subsequent tables can be built.

* For example, the Purchase Orders are built based
upon the contents of GL Account File, Vendor File,
Facility File, etc.

Questions?



PCGenesis Databases - Backup

* With release 19.03.00, K:\SECOND cannot be
restored without also restoring the
PCGenesisDB database.

* These two entities must be kept in sync,
otherwise the Display Bank Balances screen
will not have correct data.

This is important!!!!

* With the last release 19.03.00, K:\SECOND cannot
be restored without also restoring the
PCGenesisDB database.

* These two entities must be kept in sync, otherwise
the Display Bank Balances screen will not have
correct data.
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PCGenesis Databases - Backup

PCG Dist=8991 Rel=19.03.00 10/03/2019 PCG 001 SV C\DEVSYS C\SECOND ‘WHITE — [m] b 4
i CASHA160
BANK BALANCLES
Code Bank Hame fAccount # Cash Investments
BKOG1 FNB 001 OF SHMITH CITY 11 111 1111CC 3,227 ,145.26 38,000.00
BKO2 FNB 0802 OF SMITH CITY 11 111 1112 1,664,745.96
BKG3 FNB 083 OF SMITH CITY 11 111 1113 1,037,094.85
BKO4 FNB 004 OF SMITH CITY 11 111 1114 500.00
BKBS FNB 085 OF SHMITH CITY 11 111 1115 2,447,561.36
BKB6 FNB 006 OF SHITH CITY 11 111 1116 394,980.07
BKO7 FNB 007 OF SHMITH CITY 11 111 1117 21,008.98
BKO8 FNB 008 OF SMITH CITY 11 111 1118 3,303,433.24
BKOG9 FNB 009 OF SMITH CITY 11 111 1119 260,328.48
BK10 FNB 018 OF SMITH CITY 11 111 1128 3%,581.96
BK11 FNB 811 OF SMITH CITY 11 111 1121 102,948.63
BK12 FNB 0812 OF SMITH CITY 11 111 1122 112,934.63
BK13 FNB 013 OF SHMITH CITY 11 111 1123 122,948.63
BK14 FNB 014 OF SMITH CITY 11 111 1124 132,948.63
BK15 FNB 015 OF SMITH CITY 11 111 1125 142,948.63
BK16 FNB 016 OF SHMITH CITY 11 111 1126 152,948.63
BK17 FNB 017 OF SHMITH CITY 11 111 1127 162,948.63
BK18 FNB 018 OF SHMITH CITY 11 111 1128 172,948.63
BK12? FNB 019 OF SHMITH CITY 11 111 1129 182,948.63
BK20 FNB 0820 OF SHMITH CITY 11 111 1136AB 194,806.63
Sub-Total - 13,872,710.38 38,000.00
These numbers will not be correct
if SECOND is restored without .\
PCGenesisDB database!!! I Y I B 19.03.00

|
~ [ T T T 1 |
_va-boE Richard Woog:;"(i:;;giat,::ggﬂ"igperintendent

Georgia Department of Education

The Bank Cash and Investment amounts will not be
correct if SECOND is restored without the
PCGenesisDB database!!!!



PCGenesis Databases - Backup

* What you need for a disaster recovery:
—K:\SECOND — PCG payroll & financial data

—K:\PCGSQLdb — The database data for PCG
data and the VerraDyne print queue

— K:\UCTARCHIVE — Archived PCGenesis
reports in pdf format

—K:\UCTPRINT - PCGenesis report files
currently in the VerraDyne print queue

What you need for a disaster recovery:

The two most important directories containing

PCGenesis data are SECOND and PCGSQLDB
K:\SECOND - PCG payroll & financial data
K:\PCGSQLdb — The database data for the new
print queue
K:\UCTARCHIVE — Archived PCGenesis reports
in pdf format. This directory is important if you
are using the archive feature of the VerraDyne
print queue
K:\UCTPRINT — PCGenesis report files currently
in the print queue

61



PCGenesis Databases - Backup

e These directories contain data and must be
backed up...

— At the same time as the daily backup of
K:\SECOND data

* Again, the two most important directories
containing PCGenesis data are SECOND and
PCGSQLDB

* We would like all 4 directories to be backed up
daily

* UCTARCHIVE is important if you are using the
archive feature of the VerraDyne print queue.
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PCGenesis Databases - Backup

* Prior to running a full backup of the K:\
PCGenesis disk drive...

—School districts must stop the VerraDyne
Queue Service and the SQL Express services

—Otherwise, the backup will not run to
completion.

Prior to running a full backup of the K:\ PCGenesis

disk drive...

* School districts must stop the VerraDyne
Queue Service and the SQL Express services

 Otherwise, the backup will not run to
completion.



PCGenesis Databases - Backup

* Prior to running a full backup of the K:\*.*
PCGenesis disk drive...

—NET STOP VQueueService
—NET STOP MSSQLSSQLEXPRESSPCG

These are the commands required to stop
VQueueServer and SQLEXPRESS

School districts must stop the VerraDyne Queue
Service and the SQL Express services prior to
running a full backup of K:\*.*

64



PCGenesis Databases - Backup

o After the backup has completed, the
following commands can be executed...

—NET START MSSQLSSQLEXPRESSPCG

* (Make sure to wait at least 2 minutes for
SQLEXPRESSPCG to start before trying to start
VQueueService)

—NET START VQueueService

After the backup is complete, the services must
be restarted using these commands.

NOTE: Make sure to wait at least 2 minutes for
SQLEXPRESSPCG to start before trying to start
the VQueueService
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PCGenesis Databases - Backup

* The VerraDyne Queue Manager automatically
runs a clean-up process every night at midnight
which should take approximately 15 minutes to
run.

* Since this process runs at midnight, make sure
that the PCGenesis backups and reorganizations
are not scheduled to overlap this timeframe.

* Overlapping processes may cause problems with
the clean-up and backups.

- &
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Backup considerations:

* The VerraDyne Queue Manager automatically runs
a clean-up process every night at midnight which
should take approximately 15 minutes to run.

e Since this process runs at midnight, make sure
that the PCGenesis backups and reorganizations
are not scheduled to overlap this timeframe.

* Overlapping processes may cause problems with
the clean-up and backups.
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PCGenesis Databases - Backup

* New feature!

» Adhoc Backup/Restore Option for
PCGenesis Data

* On the System Utilities Menu

» Backup / Restore PCGenesis Data (F30,
F12).

In release 19.02.00 we came out with a new
feature which provides an easy way to backup
and restore K:\SECOND and the PCGenesisDB
database.

On the System Utilities Menu, there is a new
option called Backup / Restore PCGenesis Data
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PCGeneS|s Databases - Backup

PCG Dist=8991 Rel=19.03.00 10/03/2019 PCG 001 SV C\DEVSYS C\SECOND WHITE = a
BACKUPCG

Backup/Restore PCGenesis Data

lect Type: & Backup PCGenesis Data

Must call the HELP DESK to restore.
Restore requires the DOE password.

19.083.00

3 functions are available in this utility:

* Backup PCGenesis Data

* Restore PCGenesis DB

* Restore PCGenesis Schema

To restore any data, you must call the Help Desk.
Restore requires the DOE password and the help
desk will walk you through the restore process.
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PCGenesis Databases - Backup

] PCGDist=8991 Rel=19.0300 10/03/2019 PCGO0T SV CADEVSYS CASECOND WHITE = a
BACKUPCG

Backup/Restore PCGenesis Data

select Type: _|& Backup PCGenesis Data

estore PCGenesis D
" Restore PCGenesis Schema

Backup can be run by anyone as needed!
Both PCGenesisDB and K:\SECOND are backed up

19.683.080

ol [ T [ [ | [ [ [ 1
ichar loods, Georgia’s School peri
“Educati ia’s Future”

Backup PCGenesis Data

 However, the backup can be run by anyone as
needed!

e This functions backs up both the PCGenesisDB
database and the SECOND directory
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PCGenesis Databases - Backup

] PCGDist=8991 Rel=19.0300 10/03/2019 PCG 001 SV CADEVSYS CASECOND WHITE = [m]
BACKUPCG

® x % WARNING x= % %
* ® * BRACKUP * ® *®

== This process will backup PCGENESISDB to PCGENESISDBx, where x *

=x is a letter A - K. ®x
P e
*% K:\PCGSQLADb\MSSQLNN.SQLEXPRESSPCG\MSSQL\Backup\PCGENESISDBxX .BAK ==
P P
%% This process will also backup SECOND to SECONDx. Make sure -
*% all users are logged out of the system before proceeding. %

A Enter a letter A thru K

Pick a letter A thru K

*% Press ENTER to Continue wx
#=x Press F16 to Exit ==

| | | | | 19.69.00

P I N O

- q o E Richard Woods, Georgia’s School

“Educating Georgia’s Future”

Georgia Depariment of Education

Backup PCGenesis Data
Whe you run the backup function you must pick a
letter A thru K




PCGenesis Databases - Backup

[PcGsqrdb > MSSQL13.SQLEXPRESSPCG > MSSQL > Backup|

~

=~ Name Date modified Type

isDBABAK 10/3/2019 10:28 AM BAK File
ny/” [DBJBAK 8/29/2019 7:55 PM BAK File
DBLBAK 9/30/2019 2:53 PM BAK F

DBQ.BAK 9/30/2019 4.07 PM BAK File
[DBX.BAK 10/3/2019 1:01 AM AKF
.bak 1/7/2019 3:03 PM BAK File

Used ‘A’ for backup:

Creates PCGenesisDBA.BAK in Backup folder
This is a backup of the database!

— Q
QG%OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

Backup PCGenesis Data
* This function create a backup of the PCGenesisDB.

This is a backup of all the production PCG data in
the database.

* The backup is created in the BACKUP folder under
PCGSQLdb directory

* The backup creates PCGenesisDBx.BAK where the
last letter is the one you chose for the backup
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PCGenesis Databases - Backup

(K] >
o Dater fifie Tvr
Name Date maodified Type

ACUCBL
Backup

etc
INS
INS19200
INSTAL
PCGlcon
PCGSQLdb
Restore
SECOND

| seconDA ~_
SECONDL
SYSTEM
UCTARCHIVE
UCTPRINT

1912:28 PM  File folder

Used ‘A’ for backup:
Creates K:\SECONDA folder
This is a backup of the SECOND data!

Uniacu

- oY
( f% UTILITY
a'»( vgueue

Backup PCGenesis Data
* The backup function also creates K:\SECONDX.
This is a backup of SECOND!

* The last letter is the one you chose for the backup
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PCGenesis Databases - Backup

* Backup / Restore PCGenesis Data (F30,
F12).

* This is a quick and easy way to get a
backup!

* Backs up the important PCGenesis
data.

Backup PCGenesis Data

* This backs up ALL the important PCGenesis data!

* |tisaquick and easy way to get an adhoc backup
of your data

Questions?
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Migration to Database Technology
New 2020 Federal W-4 Form
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New 2020 W-4 Form

. W 4 Employee 's Withholding Certificate OMB No. 1545-0074
om - yourpay.| 5
et e Ty > Give Form W-4 o your vl 2020
ety > Your withholding is subis ®s.
Step 1: @ Last name- ) ial
Enter “Address ur name me
Personal s oy o T.Tu'rm
i S S
G S I S S e
o sag01
(@ | Single or Married fiing separately
] Married filing jointly (or Cualfying widow(er])
o diial)

Complete Steps 2 through 4 ONLY if mey apply to.you. Tosee if yoil are e fromWithholding or if you-have concermis about
your privacy, see page Steps. pag

Step2: Gompleta this step if yoti (1) hold.more than one job at a tife, or (2) are:martied. fiing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income eamed from all of these jobs.

or Spouse Do only one of the following

Works

(a) Use the estimator at www. s gov/WaApp for most acourate withholding; or
(b) Use the Maliiple Jobs Worksheet o page 3 aind entarthe resultin Step 4(c) below for roughly accurate withholding; or
(©) Ifthere are only two jobs total, you may check this box. Do the sameion Farm W-4 for the other job. This option
is accurate for jobs with Similar pay; othenwise, more tax than pecessary may be withheld . .
CAUTION: If you have privacy concerns, choose (a) or (b). If you and/or your spouse have income from self-
employment, including as an independent contractor, choose (a).
Gomplete Steps 3 through (b) on Form W-4 for only one of these jobs. Leave those steps blank for the other jobs. (Your withholding
will be most accurate if you complete Steps 3 through 4(b) on the Fom W- for the highest paying job.)

Step 3: If your income will be $200,000 or less ($400,000 or less if married fing jointly)
Claim
Bodanderts Muitiply the number of qualifying children under age 17 by $2,000% §
Multiply the number of other dependents by $500 . . . . > §
Add the amounts above and enter the total here . . . . . 3 [s |
Step4 {a) Other income. I you want tax withheld for other income you expect this yeanhzl won't
(optional): have withholding, enter the amount of other income here. This may include interest,
Officr dividends, and retirement income. You should ot include income from any jobs. . |a@ls ]
Adjustments
{b) Deductions. If you expect to claim deductions other than the standard deduction
nd ventto redue your wihholdng, use the Deductions Workshest on page 3 and
enter the result here 5
(c) Extra withholding. Enter any additional tax you want withheld each pay period . |4(c)[$
Step 5: P of periury, . to the best of s true, comrect, and complete,
Sign

Here )

- Employee’s signature (This form is not valid unless you sign i) &=
i Employers | Employers nams and adiress First dat of Employer identiication
a oE Ric onl; a2 employment number [EIN)

Georgia Department of Education

ow many of you are aware that a new W-4 form
oes into effect on January 1, 20207
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New 2020 W-4 Form

. w_ Employee’s Withholding Certificate OMB No. 1545-0074
> W4 ploy et el 20
Do e Ty ' Give Form W-4 o your mployer. 2020
Internal Revenue Service » Your withholding is subject to review by the IRS.
Step 1: (@) First name and miodle inftial Last name ) ial security number
Enter “Address » Does your name match the
Personal ‘name on your social security
i Sty samngs ot
G S I S S e
o
{9 ] Singl of Mamed fiing separatoly
] Mario fingfinty o Cuityng widower)
o individual)

Complete Steps 2 through 4 ONLY if they apply to.you. To see if yoli ar exempt from Withholdig or i you have concems about
i 5.Seei page 2.

your privacy, see page 2. Ev

Step 2 Gomplets this step if yoti (1) hold.more than one job.at  tie, or (2) are-married.fiing jointly and your spouse
i also works. The correct amount of withholding depends on income earned from al of these jobs.

Multiple Jobs

or Spouse Do only one of the following

Works (a) Use the estimator at www.irs.gov/W4App for most accurate withholding; or

(b) Use the Maliiple Jobs Worksheet o page 3 aind entarthe resultin Step 4(c) below for roughly accurate withholding; or
(©) Ifthere are only two jobs total, you may check this box. Do the sameion Farm W-4 for the other job. This option
is accurate for jobs With Similar pay; othenwise, more tax than pecessary may be withheld .
CAUTION: If you have privacy concerns, choose (a) or (b). If you and/or your spouse have income from self-
employment, including as an independent contractor, choose (a).
Gomplete Steps 3 through (b) on Form W-4 for only one of these jobs. Leave those steps blank for the other jobs. (Your withholding
will be most accurate if you complete Steps 3 through 4(b) on the Fom W- for the highest paying job.)

Claim
B

Step 3: If your income will be $200,000 or less ($400,000 or less if married fing jointly)
Muitiply the number of qualifying children under age 17 by $2,000% §

s 2020 W-4 Required:

(optional):

% | For new employees hired as of
01/01/2020
= 14 * EXisting employees who wish to change

- their withholding options
Gaboe= 5 SRR

Georgia Department of Education

~

For Privacy Act and Paperwork Reduction Act Notice, see.

The new W-4 will be required for new
employees hired as of 01/01/2020

It will also be required for existing employees
who wish to change their withholding options
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New 2020 W-4 Form

. W 4 Employee’s Withholding Certificate OMB No. 1545-0074
o > w-4 ploye your pay.
Department ofthe Trasizy > Give Form W-4 to your employer.
ety > Your withholding is subis v
Step 1: fa) Last name 2 ial sec
Enter “Address » Does your name match the
Personal ‘name on your social security
i Sty samngs ot
T, ST 2B S e
2o
10 || Singl or Maried ing separately
1 Married fiing jointy (r Cuaifying wicow(er)
o diial)

Complete Steps 2 through 4 ONLY if they apply to.you. To see if yoli ar exempt from Withholdig or i you have concems about
your privacy, see page 2. co Step 5.Seei page 2.

Step 2 Gompleta this step if yoti (1) hold more than one jobat a i, o (2) aremerried.iling jointly and/your spouse
Multiple Jobs 8150 Works, The correct amotnt of withholding depends on income eamed from all of these jobs.

or Spouse Do only one of the following
Works (a) Use the estimator at www.irs.gov/W4App for most accurate withholding; or
(b) Use the Multple Jobs Worksheet o page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or
(©) lithere are only twojobs total, you may check this box. Do the sameion Farm W-4 for the otherjob. This option
isaccurate for jobs with Similer pay; othewise, more tax than pecessary may be withheld -
CAUTION: If you have privacy concerns, choose (a) or (b). If you and/or your spouse have income from self-

Gabor-

Georgia Department of Education

employment, including s an independent contractor, choose (a).

Complete Steps 3 through 4(b) on Form W-4 for only one of these jobs. Leave those steps blank for the other jobs. (Your withholding

will b most aceurate if you complete Steps 3 through 4() on the Form W-4 for the highest paying job.)
Step 3: If your income will be $200,000 or less (8400,000 o less if married filing jointly):
g'::e“nden!s Multply the number of qualifying chidren under age 17 by $2,000> §
Multiply the number of other dependents by $500 . . . . > §
Add the amounts above and enter the total here s ERC ]
Step4 (a) Other income. If you want tax withheld for other income you expect this year that won't
(optional): have withholding, enter the amount of other income here. This may include interest,
dividends, and retirement income. You should not i jobs 4fa)[S 1
Other
Adjustments
S,
Existing employees who do not change
their withholding options:
Step 5: - . -
= |* Withholding based Id W-4 f
ithholding based on o -4 form

Employers
Only

Employer's name and address First date of
employment

Employer identifcation
number [EIN)

All other existing employees
out a new W-4 form
Withholding will continue to

previous withholding options

do not need to fill

be based on their
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New 2020 W-4 Form

; w_4 Employee’s Withholding Certificate OMB No. 1545-0074
e ¥ Complete Form W-4 zo that your employer can withhold the correct federal income tax from your pay. SiA

Depatent o e Tesry > Give Form W-4 to your employer. 2020

Intermal Ravenue Sanice » Your withholding is subject to review by the IRS.

Step 1: fa) First name and middle initial Last nama {b) Social sacurity number

Enter Addrass » Does your name match the

Personal g‘nﬂe ';"my?w social security

= ? I not, to ensure you get

Information City or town, state; and ZIP coda credit faf your eamings, Gontact
S8A st BO0=F72=1213 or go to
WIWW._SSEGOV.

{g) [ Single or Marviad filing separataly
"1 Married filing jointly {or Qualifying widowier))
[] Head of housahold (Check only if you'ra unmarmisd and pay mora than half the costs of kaeping up a home for yourseli and a qualifying individual )

AN

Step 1: Federal Marital Status:
« Single or Married filing separately

G% » Married filing jointly
79Y9%. Head of household

New 2020 W-4 Form:

In Step 1 of the form the employee selects their

Federal Marital Status

 Before, only Single or Married were available

* Now, the IRS is adding a filing status for Head of
Household
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New 2020 W-4 Form

Complete Steps 2 through 4 ONLY if they apply to you. To see if you are exempt from withholding or if you have concems about
your privacy, see page 2. Everyone must complete Step 5. See instructions-on page 2.

Step 2 Gomplets this step if you (1) hold.more than one job.at a time. or (2) are married filing jointly and your spouse

Muitiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works (a) Use the estimator at www.irs. gov/W4App for most accurate withholding; or
(b) Use the Multiple Jobs Weorksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or
(e} If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option

is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . . . .

CAUTION: If you have privacy concetns, choose (a) or (b). Iif you and/or your spolse have in 'om self-
employment, including as an independent contractor, choose (a).

Complete Steps 3 through 4(b) on Form W-4 for only one of these jobs. Leave those steps blank for ‘our withholding

will be most accurate if you complete Steps 3 through 4(b) on the Form W-4 for the highest payin

Step 2: Multiple Jobs or Spouse Works:

* |f only two jobs total, check this box

* Do the same on Form W-4 for the other
jOb - [

New 2020 W-4 Form:

Step 2 contains a check box: Multiple Jobs or

Spouse Works

If there are only two jobs total in the household,
the employee can check this box
The employee should do the same on the W-4
for the other job
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New 2020 W-4 Form

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim e
Dependents Multiply the number of qualifying children under age 17 by $2,000» $
Muttiply the number of other dependentsby $500 . . . . P §
Add the amounts above and enter the total here . . . . . . . . . . . . . 3 |5 I

il

Step 3: Claim Dependents:
* New form requires an amount to be
calculated for the dependent allowance

- &
(70 (OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

Georgia Department of Education

New 2020 W-4 Form:

Step 3: Claim Dependents

The new W-4 requires an amount to be entered
for the dependent allowance in Step 3
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New 2020 W-4 Form

Step 4 (a) Other income. If you want tax withheld for other income you expect this year that won't

(optional): have withholding, enter the amount of other income here. This may include interest,

Other dividends, and retirement income. You should not include income fremany jobs . . | 4(a)|$ |
Adjustments

(b) Deductions. If you expect to claim deductions other than the standard d;
and want to reduce your withholding, use the Deductions Worksheet o .
entertheresulthere . . . . . . . . . . . . . .. g

TSI ]

. |4le) |5

{c) Extra withholding. Enter any additional tax you want with

Step 4: Other Adjustments:
* Box 4(a) enter the amount for other
income

- &
(70 (OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

New 2020 W-4 Form:

Step 4: Other Adjustments

Box 4(a) requires an amount to be entered for
other income
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New 2020 W-4 Form

Step 4 (a) Other income. If you want tax withheld for other income you expect this yea th 1w0nl

(optional): have withholding, enter the amount of other income here. This may include est,

Other dividends, and retirement income. You should not include comefoma ny jol bs . . l4(=) 5 |
Adjustments

(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withhelding, use the Deductions Worksheet on page 3 and
R T G U O i A S S 4(b) |8 |

(c) Extra withholding. Enter any additional tax you want withheld eache=" /. [4[c) |5

Step 4: Other Adjustments:
* Box 4(b) enter the expected amount for
deductions

- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

New 2020 W-4 Form:

Step 4: Other Adjustments

* Box 4(b) requires an amount to be entered for
deductions

* Box 4(b) should be entered if the employee
expects to claim deductions other than the
standard deduction




New 2020 W-4 Form

Claim
Dependents

Step 3: If your income will be $200,000 or less (3400,000 or less if married filing jointly):
Muitiply the number of qualifying children under age 17 by §2,000» §
Multiply the number of other dependents by $500 . . . . » §

Add the amounts above and enter the tofal here

Adjustments

enter the result here . .

Step 4 (a) Other income. If you want tax withheld for other income you expect this year that won't
(optional): have withholding, enter the amount of other income here. This may include interest,

Other dividends, and retirement income. You should not include income fromany jobs . .

4(a)

(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withholding, use the Deductions Worksheet on page 3 and

4[]

(c) Extra withholding. Enter any additional tax you want withheld each pay pegi

the household

New 2020 W-4 Form:
Multiple job households:

* According to the instructions: the employee
should enter amounts into Steps 3 and 4 on only
one W-4 form in the household

* Steps 3 and 4 should be filled out for the highest

paying job

Multiple job households:
» According to instructions: Employee should
complete these steps on only one Form W-4 in

~Fill out for the highest paying job
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New 2020 W-4 Form

PCG Dist=8991 Rel=19.03.00 10/30/2019 PCG 001 SV CADEVSYS CASECOND WHITE [m] X
Status Activ Update/Display Payroll Withholding/Direct Deposit Data PAY 08
Employee Il 875087 Name AB4EY, LE4NARDO Loc 108
Social securi ity 999 68 7508
State Mar Stat B Allowance Mar 1 Dep 1
Federal: Har Stat H 20620 W-47 H (Y or N)

W-4 Prior to 2028: Exenmpt
New 2028 W-4: Box 2 Two jobs £} %
Box 3 Dependent a\-

Switches: Fed ¥ StateY FICA Y\ o
Enable Direct Deposit & Yes
© No pirecty =
Bank Name
DD #1 14  UELLS FARGO

e = 2020 W-4?
N s ity & NEW Yes / No flag for whether

EMP ANNUITY /7 01

CR IO - - employee filled out a 2020 W-4 form

Annuity # 5 7 88 N H ﬂﬂ[‘lﬂ
Ualidations passed. Save your changes.
bk "4 LS P = Y s i = | = o P 19.02.01
-

- =l.m] [ [ |Pe Dedlﬁ [wm | L |YId|HIp|Ad]|FIEAJGM
(70(‘BOE Richard Woog:',m(i:&rggisﬁmsiig2:;tlur5;perinte ndent

New W-4 fields are being added to the Payroll
Withholding / Direct Deposit Data screen:

The first new field is 2020 W-4? — This is a new Yes /
No flag for whether the employee has filled out a
new W-4 form
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New 2020 W-4 Form

PCG Dist=8991 Rel=13.03.00 10/30/2019 PCG 001 SV C\DEVSYS CASECOND WHITE = [m] X
Status Active Update/Display Payroll Withholding/Direct Deposit Data PAYGS
Employee number 87567 Name ABLEY, LE4NARDO Loc 108
Social security 999 08 7508
State: Mar Stat B Allowance Har 1 Dep 1 Withholding Code 8 Amt/% =08
Federal: Mar Stat M 2020 W-47 N (Y or N) Withholding Code 8 Amt/% .08
W-4 Prior to 2028: Exempt
New 2028 W-4: Box 2 Two jobs flag N Box 4a Other income .08
Box 3 Dependent amt .00 Box 4b Deduction amt .09

Switches: Fed ¥ State ¥ FICA ¥ (Y=Yes N3 M=Medicare) REIC _

Enable Direct Deposit @& Yes
TN

= New 2020 W-4 Fields:

DD #5

e morry o0 e Step 3 = Dependent amount

Barwit s 78 « Step 4a — Other income amount
... |+ Step 4b — Deduction amount

Uali
- |

(;mw | [ Per [oea | 6e |
E

4 additional W-4 fields are being added to the

Payroll Withholding / Direct Deposit Data screen:

Box 2: Two jobs flag (Yes / No flag)
Box 3: Dependent amount

Box 4(a): Other income amount
Box 4(b): Deduction amount
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IRS Publication 15-T

Percentage Method Tables for Automated Payroll Systems

Note. This illustrates what the 2020 tables would look like by using the 2019 tax parameters.

Federal Income Tax Withholding Methods for 2020

STANDARD Withholding Rate Schedules Form W-4. Step 2. Checkbox, Withholding Rate Schedules
(Use these if the Form W-4 s from before 2020, or if the Form W-4 is from | (Use thesa if the Form W-4 is from 2020 or later and the box in Step 2 of
2020 or later and the box in Step 2 of Form W-4 is NOT checked.) Form W-4 IS checked)
If the Adjusted Annual Ifthe Adjusted Annual
:age Ameount (line 2a) ;':‘e . x::h:'“"“"‘ ::age Amigunt (line 2a) Z‘:Laﬁ“ ;::‘:h:"‘“”"'
amountto | Plusthis _Adjusted amountto Plusthis = Adjusted
Butless withhold | percentage Annual Wage Butless withhold ~percentage Annual Wage
Atleast— _than— is: — exceeds— Atleast—  than— _is: - exceeds—
A B c D E A B c ] E
Married Filing Jointly Married Filing Jointly
S0 11800 0.00 0% $0 S0 $12.200 $0. 0% )
$11,800 [ $31200 $0.00 10% s$11.800|" $12200 | $21900 $0.00 10% $12.200
31200 590,750 $1,940.00 12% $31200| | 8219007 851675  $970:00 12% 521,900
$90,750 | §180,200 $9.086.00 20% 390750 | $51,675 | $96400 $4,843.00 209 351,675
$180200 $333250_$28.765.00 249% 3180200 596,400 $172.925 $14.38250 24% 596,400
$333250 $420,000 $65,497.00 32% $333250| $172925 $216300 $32.748.50 32% 3172925
$420,000 $624,150 $93,257.00 35% $420000 $216300 $318,375 $46.628.50 35% $216.300
624,150 $164,709.50 37% s624.150|  $318.375 $82,354.75 37% 3318375
Single Single
3,800 50,00 0% $o| S0 $6,100 $0.00 0% 50
10,950 $0.00 10% $6,100
525838  $485.00 12% $10950
w |[s48200 $227150 2% 525,838
New 2020 Federal Tax Calculation: [-& Z5: 2 2
108,150 $16.374.25 32% 386,463
= 6 With holding tables| 261,250 523,314.25 35% $108,150
i H e $76,899.25 37% 3261250
Head of Household Head of
S0 $9.950 $0.00 0% $0 so 99,175 $0.00 0% $0
$9.950 523800 $0.00 10% $9950|  $9175  $16,100 $0.00 10% $9,175
- = $23800 $62,800 $1,385.00 12% 323,800 516100  $35600  $692.50 12% $16,100
Q $62,800  $94,150 $6,065.00 22% 362,800 $35600  $51275 $3,08250 20% 335,600
% $04150 $170,650 $12,962.00 24% 304,150| 851275  $89.525 $6,481.00 24% 851,275
AO(|  sir0es0 s214050 3132200 3% $170,650 $89525  §111225 $15661.00 329% 389,525
Georoia beparimentoi €4 | S214050 $520.250 $45210.00 35% $214050| $111.225 $264325 $22,605.00 35% $1
$520.250 $152,380.00 37% $520.250| 8264325 $76,190.00 37% 3264505

i

IRS Publication 15-T provides calculation
instructions for automated payroll systems:

 The new 2020 Federal Tax Calculation requires 6

withholding tables!
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IRS Publication 15-T

Percentage Method Tables for Automated Payroll Systems

Federal Income Tax Withholding Methods for 2020

Note. This illustrates what the 2020 tables would look like by using the 2019 tax parameters.

STANDARD Withholding Rate Schedules Form W4, Step 2. Checkbox, Withholding Rate Schedules
(Use these if the Form W-4 is from before 2020, or if the Form W-4 is from | (Use these if the Form W-4 is from 2020 of later and the box in Step 2 of
v later and the box in Step 2 of FormW-4 is NOT checked.) Form W-4 IS checked)
If the Adjusted Annual
. g g o o D
amount to Flusm iy s amount to. Plus this Adjusted
Biitless ‘Wihfiold | per Butless  withhold | percentage AnnualWage
Atleast— _than— is: Atleast— than— _is: - exceeds—
A B c D A ] c D E
Married Filing Jeintly Married Filing Jointly
S0 $11,800 $0.00 $070,$12.200 $0.00 0% $0
$11,800 [y $31,200 $0.00 21,900 $0.00 10% $12,200
$31,200(  $90,750,  $1,940.00 $51675  $970.00 18% 521,900
$90,750| $180,200 $9,086.00 $96,400  $4543.00 2% 351,675
$180,200 $333250_$28,765.00 $172.925 $14.382.50 24% $96,400
$333250 $420,000  $65:497.00 16,300 $32.748.50 32% $172,925
$420,000 $624,150 $93,257.00 375 $46,628.50 35% $216,300
624,150 $164,709.50 $82,354.75 37% 3$318,375
Single s
$0  $3800 $0.00 .
«i % 0| New 2020 Federal Tax Calculation:
$13500 343275  $970.00 ew e e ra ax a cu a Io n:
$43275 388000 $4,543.00 0 a
$86,000 $164525 $14,382.50 . 3 t bl f STAN DARD A thh Id g
$164,525 $207,900 $32.74850 a es Or Wi 0 In
$207,900 $514,100 $46.628.50
514,100 $153,798.50 rate Schedules
Head of Household . <
6 som oo — W-4 prior to 2020 or,
$9,950  $23,800 $0.00
— . $23800 $62,800 $1,385.00 6 ’T]
R | e sem s — When “Two Jobs” box in
aD( $94,150 $170,650 $12,962.00
$170,650 $214,050 $31,322.00
envorea | $214050 $520,950 $45.210.00 2 IS nOt Checked
520,250 $152,380.00

Step I

IRS Publication 15-T provides calculation

instructions for automated payroll systems:

* 3 withholding tables are for Standard

withholding rate schedules

 Needed for employees who filled out a W-4
prior to 2020

 and for employees when the “Two Jobs”
box in Step 2 is not checked
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IRS Publication 15-T
Federal Income Tax Withholding Methods for 2020

Percentage Method Tables for Automated Payroll Systems

Note. This illustrates what the 2020 tables would look like by using the 2019 tax parameters.

STANDARD Withholding Rate Schedules Form W-4. Slee 2. Checkbox, Withhol 'ng Rate Schedules |
(Use these if the Form W-4 is from before 2020, or if the Form W-4 is from | (Uffe these if the Form W-4 is from 2020 or later and the box in Step 2 of
2020 or later and the box in Step 2 of Form W-4 is NOT checked.) Form W-4 IS checked)
If the Adjusted A%nnual he of the amount e Adjusted I‘fnnu al e - B
i\:age Amount (line 23) [ S Favtie ge Amiount (fine.2a) | 5 e
————— — amountto Plus this Adjusted amount to Plus this Adjusted
Butless withhold  percentage Annual Wa l Butless  withhold = percentage Annual Wage
At least— than— is: — exceeds—; It least— than— is: —_— exceeds—
A B c D A B c D E
Married Filing Jointly Married Filing Jointly
30 $11,800 $0.00 $0 $12,200 $0.00 0% $0
$11.800 $31,200 $0.00 $12,200 £21.900 $0.00 10% $12 200
$31.200 $90,750 $1,940.00 o $21,900 $51,675 $970.00 12% $21,900
$90.750 $180,200 $9,086.00 351,675 $96,400 $4,543 00 22% 351 675
$180.200 $333250 $2876500 596,400 $172.925 $1438250 24% $96.400
$333.250 $420,000 $65497 00 $172,925 $216,300 $32.748.50 32% $172,925
$420,000 $624,150 $93,257.00 $216,300 $318,375 $46,628 50 35% $216.300
$624,150 $164,709.50 $318,375 $82,354.75 37% $318.375
Single Single
30 $3,800 $0.00 $0.00 0% 30
$3,800 $13,500 $0.00 $0.00 10% $6.100
$13,500 $43275 $970.00 $485.00 12% $10,950
$43 275 $88,000 $4.543.00 — $2,271.50 22% $25,838
$7,191.25 24% $48,200
- o $16,374.25 32% $86.463
New 2020 Federal Tax Calculation: |- == = soi
$76.899.25 37% $261,250
» 3 tables when the “Two Jobs” R —
$0.00 0% $0
H H $0.00 10% $9.175
box is checked in Step 2 of the s e sl
_—— v $3,032.50 22% 335,600
2029 W 4 . $6,481.00 24% 851,275
- 225 $15,661.00 32% 389 525
325 $22 605.00 35% $1Tf i

$76,190.00 37% $264.305 T

[ 8520250 $152,380.00 37%.

IRS Publication 15-T provides calculation
instructions for automated payroll systems:
* 3 withholding tables needed for when the “Two

Jobs” box is checked in Step 2




IRS Publication 15-T
Federal Income Tax Withholding Methods for 2020

Percentage Method Tables for Automated Payroll Systems

Note. This illustrates what the 2020 tables would look like by using the 2019 tax parameters.

STANDARD Withholding Rate Schedules Form W-4. Slee 2. Checkbox, Withhold g Rate Schedules |
(Use these if the Form W-4 is from before 2020, or if the Form W-4 is from | (Use these if the Form W-4 is from 2020 or later and the box in Step 2 of
2020 or later and the box in Step 2 of Form W-4 is NOT checked.) Form W-4 IS checked)
If the Adjusted Annual " of the amount If the Adjusted Annual The - B
i‘:age AR BN . that the :ﬂg’ AniBlibt (line ESN tative that the
amount to  Plus this Adjusted f————————— amountto Plus this Adjusted
Butless withhold  percentage Annual Wage Butless  withhold = percentage Annual Wage
At least— than— 5 — exceeds— At least— than— is: —_— exceeds—
A B c D E A B c D E
Married Filing Jointly Married Filing Jointly
30 $11,800 $0.00 0% $0] $0 $12,200 $0.00 0% $0
$11.800 $31,200 $0.00 10% $11,800] $12,200 £21.900 $0.00 10% $12 200
$31,200 $90,750 $1,940.00 12% $31,200 $21,900 $51,675 $970.00 12% 321,900
$90.750 $180,200 $9,086.00 22% $90.750) 351,675 $96,400 $4,543 00 22% 351 675
$180.200 $333250 $2876500 24% $180,200 596,400 $172.925 $1438250 24% $96.400
$333.250 $420,000 $65497 00 32% $333,250 $172,925 $216,300 $32.748.50 32% $172,925
$420,000 $624,150 $93,257.00 35% $420,000 $216,300 $318,375 $46,628 50 35% $216.300
$624,150 $164,709.50 37% $624.150) $318,375 $82,354.75 37% $318.375
Single Single
30 $3,800 $0.00 0% $0 $0 $6,100 $0.00 0% 30
$3,800 $13,500 $0.00 10% $3.800 $6,100 $10,950 $0.00 10% $6.100
$13,500 $43275 $970.00 12% $13,500 $10,950 $25,838 $485.00 12% $10,950
$43.275 $88,000 $4.543.00 22% $43 275 $25,838 $48.200 $2.271.50 22% $25,838
$164,525 $207,900 $32.74850 32%)| - — = ~
$207,.900 $514,100 $46.628.50 35%| . B H -
ol aeze 7 New 2020 Federal Tax Calculation:
Head of Household ° M 1 d F 1 | 1 J 1 tl
e — arried Filing Jointly
$9,950 $23,800 $0.00 10% .
$23 800 $62,800 $1,385.00 12%|
- <2 / * Singl
3 362,800 $94,150 $6,065.00 22% I n e
q ‘ $94.150 $170,650 $12,962.00 24%
$170,650 $214,050 $31,322.00 32%| @ H d f H h Id
Georgia Department of Ed $214.050 $520250 $45.210.00 35%| ea O ouse 0
$520,250 $152,380.00 37% I -

IRS Publication 15-T provides calculation
instructions for automated payroll systems:
* 3 withholding tables needed

* Married Filing Jointly

* Single

 Head of Household



New 2020 W-4 Form

PCG Dist=8991 Rel=19.03.00 10/11/2019 PCG 001 SV CADEVSYS C\SECOND WHITE — ] X
Update/Display Personnel Data PAYo@2
Status A -- Active ALBARD, ANBERA
Emp. no. 88423 Pay Loc 281 Location 808261 Class _1 CLASSROOM TEACHERS
Sex Code E Work Loc _281 Location 000201 Job _ 3 TEACHER 4-8
Mar Stat 5 SSN 299 88 8423 EE0-5 Job AB6 Second Teacher
Ethnic _2 WHITE
MNAME First ANSERA HMiddle
Last AL8ARD Suffix Prefix EE0-5 and CPI Ethnic/Race:
Hispanic/Latino Ethnicity?
 Yes® No
Address 2601 MAIN STREET Certificate Type 15 Race (Select all that apply)
Address L2 €S1 Job (from CPI) 186 " Yes® No aAm Indian Alaskan
City/State SHITH , 6A Include on CPI 7 ¥  Yes™ No Black
2ip Code 33333 County 159 Sick Bank ? N & YesC No White
Phone (9299)555-1628 Worth Substitute rank C Yes® No Asian
Cell phone {__ )000-0000 OQuerride accrue? C Yes® No Hawaiian Pacific
Adj Lv Elig Date
Lu Reason Hax
Hours Per Day 8.0808
Spouse SSN 080 60 8600
Birth Date 4/01/1969 Pension sw s
Hire Date 8/62/2818  Hrs/Week 40.60 Pens Elig Date 8/62/20818
Rehire Date GHI Eligible ? X, TRS DOE Paid ERCON 7 N
Background Ck GHI 1ST Day uUrk 8/82/2018 Health ins flag ¥
Date of Death GHI Cover Start 16/081/2018 Participate in GHI 7 ¥
Elig for Rehire ¥ GHI Final Ded Dt GHI BOE Transfer in? Y
Term Date GHI ¢
il 2 Personnel Data Screen:
vaniaations pessea. se v o WWith SO many new fields on the W-4,
Y| R 02] -S| E | E = tf d t . d f th :
- 5] [ | | [ax data IS removed 1rom the

‘@ DOERenrweoss, seorsizs senel.— Pargonnel Data screen

Georgia Department of Education

Personnel Data screen:
 With so many new fields on the W-4, the tax
data is removed from the Personnel Data screen
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New 2020 W-4 Form

PCG Dist=8991 Rel=19.03.00 10/23/2019 PCG 004 SV CA\DEVSYS C\SECOND WHITE = ] X
Add New Employee PaYe1
iStatus A -- Active HARTIN, MATILDA L.
Emp. no. 98989 Pay Loc 8814 Location 6868614 Class 1 CLASSROOM TEACHERS
Sex Code E Work Loc 80814 Location 008014 Job _ 2 TEACHER 1-3
Mar Stat i} SSN 121 21 2121 EE0-5 Job AB5 FElem Teacher
Ethnic _5 ASIAN

EEO-5 and CPI Ethnic/Race:
Hispanic/Latine Ethnicity?

NAME First MATILDA Hiddle L.  Yes® No

Last HMARTIN Suffix Prefix MS. R?‘ce (S{glect all that apply)

Yes® No Am Indian Alask

Address 1 WEST FIRST STREET Certificate Type & Y::G‘ N§ B;‘ac: e
Address L2 A2 e —— = ——— z
City/state ATLANTA
zip cone 20w ooty § NeW Employee Screen
o3 e (i With so m fields on the W-4
=G L + With so many new fields on the W-
Birth Date _1/81/1979 Pens f L - yf Bt 2
hrire e 22 B tax data is moved from screen 1
Term Date GHI 1
Term Reason _ GHI Coverage Star ed Cd _9

GHI Change Code

Employee e-mail: matilda.martin@doe.k12.ga.f

Bk P Y s 5~ A P )
P P | I I I I
q C. Richard Woods, 'Seqrgia's §chnol Superintendent
“Educating Georgia's Future”

Georgia Depariment o TEaucation

3 | 19.903.681

=
@
g

New Employee Data screen:

 With so many new fields on the W-4, the tax
data is moved from screen 1 of the New
Employee Data screen




New 2020 W-4 Form

m PCG Dist=8991 Rel=19.03.00 10/23/2019 PCG 004 SV CADEVSYS CASECOND WHITE = [m] X
Add New Employee - Screen 2 PAYO1
Emp. & 98989 MARTIN, MATILDA L. Status A Pay Loc 8814 Class 1
Pay Sch. # 12
Switches: Federal Y (¥/N) Pens Code 2 TRS Cycle 8 FIS YEAR
State ¥ (Y/N) TRS service ind @ TRS/ERS Pens Gross Contract mo 18
FICA ¥ (Y/N/H) | No pension code 88 Adj Amt/% PY contmo 10
Pension ¥ (Y/N/R) | Pens Amt/% .8608 Hrs/Week 46.08
Proc Type Pay Type Pay Rate Reg Hrs 0Out Hrs Reg Gr ovt Gr GHI Dist Pay Reas
.. § _5686.00 = 1.0000 =
28— — —
3. - E——
' - e o S|
S ——— —1New Employee Screen

Totals

¥r Fnd F Prgm Fnct Objct Fcty B Ad| © TaX data iS, mOVQS:l tO screen 2

Acct #1 28 160 _ 1621 10666 11866 _168 1

Acct #2 88 - SCACE IATATY 20000 oy
Acct #3 00 _ -~ Local Salary

Acct #4 88 = o Other

Acct #5 680 _ _ Contract Amt

State: Har Stat B Allowance Har 1 DE]]'_1 Withholding Code 3 Amt/% -18
Federal: Mar Stat S W-4 Prior to 2820 ¥ (¥ or N) Withholding Code 3 Amt/% -18

W-4 Prior to 2020: Exenmpt _1

New 2028 U-4: Box 2 Two jobs flag N Box 4a Other income ]

Box 3 Dependent amt .88 Box 4b Deduction amt -88
L 2] AR | | o G £ | W B @] | ] 19001
o ElG] [ [ [ [ [ [ [ [ [wwef ]
q DOE Richard Woods, Georgia’s School Superintendent

“Educating Georgia’s Future”

Georgia Depariment of Education

New Employee Data screen:
 Andis moved to screen 2 of the New Employee
Data screen




New 2020 W-4 Form

* The November release (19.03.01) will
make the new W-4 fields available

* The December release (19.04.00) will
update the Federal income tax
calculation per IRS publication 15-T

The November release (19.03.01) will make the
new W-4 fields available

The December release (19.04.00) will update the
Federal income tax calculation per IRS
publication 15-T
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Agenda

Introduction

PCGenesis Server Requirements
Migration to Database Technology
New 2020 Federal W-4 Form
Recent Enhancements

—_—— &
(70%0E Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

............................



40 Items Allowed Per Wire Transfer

* An enhancement has been made to Wire Transfer
processing (F1, F4, F7).

* Before, only 13 expenditures could be selected
per wire transfer

* Now, up to 40 expenditures may be selected for a
single wire transfer.

* Reduces the number of wire transfers that are
necessary for paying claims.

* Saves time and effort and improves reliability by
reducing data entry.

- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

40 Items Allowed Per Wire Transfer:

Before, only 13 expenditures could be selected
per wire transfer

Now, up to 40 expenditures can be selected for
a single wire transfer

Has this been helpful?
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40 Items Allowed Per Wire Transfer

m PCG Dist=8391 Rel=19.01.00 03/18/2019 PCG003 SV C:\DEVSYS CASECOND WHITE = [m) X
Enter Manual Check / Wire Transfer EXP1300
Wire Xfer: v Bank: BKB2 Uxferst: 2384 Uendor: 4727 FED INCOME TAX
Date: 3/18/2019 Amount: 246171.62
Total Amount Selected:  246,171.62 Item Count: 22
*% To select or de-select an item, click in the check box of the corresponding item. =x
sel Uend #-Seq Claim Description Date Amount PO
004727-3558 EMPLOYER'S FICA SHARE 1/29/2819 465.25 SLLL L)
@04727-3559 EWPLOYER'S FICA SHARE 172972619 L485.85 600066
004727-3560 EMPLOYER'S FICA SHARE 1/29/2019 597.77 600006
084727-3561 EMPLOYER'S FICA SHARE 1/29/2619 471.48 LB
004727-3562 EMPLOYER'S FICA SHARE 172972019 567.28 000000
004727-3563 EWPLOYER'S FICA SHARE 1/29/2019 1740.67 LLD L)
084727-3564 EMPLOYER'S FICA SHARE 172972019 1777.39 0060686

B04727-3565 EMPLOYER'S FICA SHARE 1/29/2019 1258.92 808008
004727-3566 EMPLOVER'S FICA SHARE = =

084727-3567 EMPLOYER'S FICA SHARE F = = = F I

#04727-3568 EWPLOYER'S FICA SHARE ]

B884727-3569 EWPLOYER'S FICA SHARE unCtIon 9 (Se eCt page)
804727-3570 EMPLOYER'S FICA SHARE .
0604727-3571 EHPLOYER'S FICA SHARE . FunCt|On F10 (Deselect page)
004727-3572 EMPLOYER'S FICA SHARE

004727-3573 EMPLOYER'S FICA SHARE
664727-3574 EWPLOYER'S FICA SHARE 1/
864727-3575 EMPLOYER'S FICA SHARE
084727-3576 EMPLOYER'S FICA SHARE
094727-3577 INSTRUCTIONAL FICA

»xxx Select up to 13 items for a check an

5 ToTTTY
.00 006060
65.83 000000
16629.66  BOABAB
19 57248.97 000008
0 items for a wire transfer. xexxx

IR IRIARAIAKRAKIKRRA

F1=First, F5=Next, F9=Select page, F1@=Deselect page ENTER=Continue with Posting
p— F16=Select another vendor
S T T T O 2 O T P 19.01.00

a.« | [ [ [ [ [ [ [ [ (I [ [ | ]

Georgia Department of Education

40 Items Allowed Per Wire Transfer:

* Also, we have added the ability to select or
deselect an entire page of expenditures

e Has this been helpful?



40 Items Allowed Per Wire Transfer

e Up to 40 items may be selected for a wire
transfer.

* Up to 13 items may be selected for a vendor
check.

—Only 13 items on a vendor check because of
space limitations on the check form

- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

40 Items Allowed Per Wire Transfer:
 We allow up to 40 items for a wire transfer
* You are still limited to 13 items for a vendor

check
* Only 13 items can print on the vendor check

form
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40 Items Allowed Per Wire Transfer

m PCG Dist=8991 Rel=19.0300 10/11/2019 DOD 001 SV CA\DEVSYS C\SECOND GREEN = X
FARPR409

Enter bank and wire transfer number of wire transfer to be displayed

Bank: BKO1
Uxfer #: 2437
Uxfer amount: 273087.91
Wxfer date: 8/308/2019
Void date: Cancel date:
Payee: FED INCOME TAX
Status: T (C = Cancelled
T = Wire transfer {0pen)
U = Voided)

Uendor: u727

Payables: 3251 3252 3253 3254 3255 3256 3257 3258 3259 3260
3261 3262 3263 3264 3265 3266 3267 3268 3269 3270
3271 3272 3273 3274

* Wire Transfer shows up to 40
payables

F16 to Exit, ENTER=Update, F5=Next wire transfer
i " L2 Y Y I . 72 ) I ==Y R
(7"“- [ 1 T [ [ T T [ [ 1 [ [ 1
aWrdWoog;,m (i:;;gi;e':msi:':gﬂ"igperintendent

.............................

40 Items Allowed Per Wire Transfer:
* The wire transfer will display up to 40 payables

Questions?
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SHBP Audit Report for the Fiscal Year

[E] PCGDist=8991 Rel=12.03.00 10/11/2019 DOD 001 SV CADEVSYS CASECOND GREEN —# X

Payroll System PAYHOBOS
FKey Honthly/Quarterly/Fiscal/Biennial Reports Henu
onthly:
_1 | -- PSERS Contribution Reports & Files
_2 | -- TRS Contribution Report & File
_3 | -- GHI Export File for State Health Benefits
_4 | -- Update GHI Change File for Current Employees Activating Health

Coverage, Changing Status, or Terminating

Quarterly:
5 | -- Department of Labor Quarterly Payroll Report & Wages Data File

ey I Y I N Y Y I A
GW@%MWIIII!IIIIII
PO ™ igreatng Seorgas Fotare

“Educating Georgia’s Future’

Georgia Department of Education

SHBP Audit Report for the Fiscal Year

* A new option is available on the
Monthly/Quarterly/Fiscal/Biennial Reports
Menu

 This report was requested by the folks in
Financial Review to help with the audit process

99



SHBP Audit Report for the Fiscal Year

117.50

SHBP Audit Report:
» Lists GHI payments by month
for the calendar year

N

SHBP Audit Report for the Fiscal Year

The report lists GHI payments by month for the
entire calendar year
How many of you found this report useful?

Does this address all the documentation needed
for the SHBP audit?
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SHBP Audit Report for the Fiscal Year

DATE RUN: 10/11/20189 DUPLICATE SOCIAL SECURITY REPORT AND MERGED RECORDS PAGE 1

Occurred £
Occurred
Occurred
Occurred
Occur
courred
Occurred
Occurred
Occurred
Occurred
Occurred
Occurred
Occurred

Employes -
Employee —
Employee —

- KO4HLER,
2KENS,

Employee

Employes -

Employee —
e

I
E¥, STSPHAN
LL, MISHEL

|
00D O CD 00O €0 G 0D 0060 €0 00 0D 00 60 60

0 OO G0 G0 00 0 €0 0 G0 00 0 6D OO GO 00 60

SHBP Audit Report:
* Combines information when one
employee has two Employee IDs

-
Q&OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

Georgia Department of Education

SHBP Audit Report for the Fiscal Year

* The Duplicate Social Security and Merged
Records Report shows how information is
combined when one employee has two or more
Employee IDs
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Employer Contribution GL Account
Distributions for Deductlons

PCG Dist=8991 Rel=19.03.00 10/23/2019 PCG 004 SV (\DEVSVS C\SECOND WHITE X

Deduction File Maintel PAYB9S

Deduction code: 14 Snrt: 13

I)esn:riptinns %l:‘_::_g:g:g— nnnnn

seanceion mpe: 1 - mos { AVOId having to process JE’s to
‘F' = Imputed If
1 - w1l fransfer money between GL

Bl d gy e RN accounts after payroll completed!

Benefit plan code as ated with deducti

e ——— Ell ye I: t ibution JZ reTOn —----—=-m====m=mm
[Employer contribution indica 1 8 = Non
1 = Fixed Amount
2 = % of Process Type G (p ified below)
3 = % of Employe (:nntrih t
Employer Indicator '1' or '2' Process Types: S D H A B X ¢ 0 P
U] ¥ H H B H H N

Contribution amount or %: 25.00000 Object: 290068 Balance: _421
*%x Modify Mode xx
(ENTER)-Hodify Record F1-Display HMode F28-Help Screen

19.62.00

(/‘""VIF' &l ] | ./ gl | [|.&f
Mol Blw] [ ] [ T T [ [ I _fwel T _1 ]

Employer Contribution GL Account Distributions

for Deductions

A new option available for when the employer
contribution is a Fixed Amount (value = 1)

* This option allows you to avoid having to process
JE’s to transfer money between GL accounts
after the payroll is completed!
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Employer Contribution GL Account
Distributions for Deductlons

PCG Dist=8991 Rel=19.03.00 10/23/2019 PCG004 SV C\DEVSVS CASECOND WHITE X
Deduction File Mainte PAYB9S

Deduction code: 14 Sort: 13
e s A e EE—
RGN S B W iR New_ fgature allows payroll
on-1xa01f @dMinistrator to select the Process
e s aecr - rroens 2 Type Codes for GL distribution
i i eduction:

*%x Modify Mode xx

(ENTER)-Modify Record F1-Display Hode F28-Help Screen

(/‘"‘VIF' ol 2| | al../| [ | [|.af
NeeloBl o] [ [ ] ] ] ] | 1 _Jwsl L1 _J

19.62.00

Employer Contribution GL Account Distributions
for Deductions

This option allows you to select the Process Type
Codes for GL distribution

The GL distribution can be limited to Process
Types ‘S, ‘D’, and ‘H’, for example.

103



Employer Contribution GL Account
Distributions for Deductions

PAGE: 1

Fatal error on Payroll Exceptions Report:
 If an employee is not paid using one of the Process Type

Codes defined for the deduction
« “CAN'T DISTRIB FIXED EMPLR CONTRIB, NO SEL

GROSS”

- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

Employer Contribution GL Account Distributions

for Deductions

* If an employee is not paid using one of the
Process Type Codes defined for the deduction, a
fatal error will appear on the Payroll Exceptions

Report
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Payroll Deduction Reports

PCG Dist=8991 Rel=19.03.00 10/23/2019 PCG004 SV C\DEVSYS C\SECOND

Print employee SSHs on reports?: oF

WHITE = [m] X
PAYDEDEX

*x Print Deduction Registers & Create Direct Deposit Export File =x

New SSN Options:

* Print last 4 digits of SSN
* Do not print SSN

* Print entire SSN

| | | 19.62.60

loods, Georgia’s School Superintendent
ducating Georgia’s Future”

Payroll Deduction Reports

This is a new option designed to protect sensitive

payroll data
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Payroll Deduction Reports

New SSN Options:
» Allows sensitive payroll data to
be protected

Payroll Deduction Reports

* Here is an example of a Payroll Deduction Report
with only the last four digits of the Social Security
Number displayed on the report
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PCGENESIS FUTURE

* These are very exciting changes for PCGenesis!

Questions?

* We are very excited about the upgrades for
PCGenesis
* Questions?
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Site Recommendations

» Upgrade any server > 3 to 5 years old

* Implement Remote Desktop access !!!!

» Weekly full system backup of K:\*.* (Retain 3
weeks)

 Daily backups of data (K:\SECOND and
K:\PCGSQLDB) to CD/DVD/USB (Retain for 1
month)

* Document restore procedures for emergencies

Upgrade any server > 3 to 5 years old
Implement Remote Desktop access !!!!
Weekly full system backup of K:\*.* (Retain 3
weeks)

Daily backups of data (K:\SECOND and
K:\PCGSQLDB) to CD/DVD/USB (Retain for 1
month)

Document restore procedures for emergencies
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Agenda
* PCGenesis Broadcast E-mail List
* Getting Ready for 2020 GHI
* User Input

~ &
(70’%0E Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

............................
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PCGenesis User List

* The Ga DOE has created an e-mail user list for
PCGenesis

* This is a discussion forum

e Users can broadcast an e-mail to all PCGenesis
users enrolled in the group

- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

* The PCG team has implemented a new e-mail user
list for PCGenesis.

* PCGenesis users can use the e-mail list to
broadcast e-mails to all users enrolled in the

group. The e-mail list can be used as a discussion
forum.
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PCGenesis User List

* We already have 209 registered users

* Any user involved with PCGenesis can join:
—Financial Directors
— Payroll Administrators
—IT Specialists

- &
(70 (OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

Georgia Department of Education

The PCGenesis e-mail list already has 209 registered
users.
Any user involved with PCGenesis can join:

* Financial Directors

 Payroll Administrators

* IT Specialists
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PCGenesis User List

* Those PCGenesis districts and RESAs that join
the user list will be able to:

—Share ideas
— Discuss problems

—Have many more resources available for
gaining insight into PCGenesis operations

- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

The e-mail list can be used to:
* Share ideas
* Discuss problems
* The list provides many more resources for
gaining insight into PCGenesis operations and
everyday issues
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PCGenesis User List

* Join by sending a blank e-mail to:
join-pcgenesis@list.doe.k12.ga.us

» After joining, users can take advantage of
discussion forums by sending e-mails to:

pcgenesis@list.doe.k12.ga.us

We include instructions for joining the PCGenesis

User List when we send out PCGenesis releases, in

the Release Installation Instructions.

* Join by sending a blank e-mail to:
join-pcgenesis@list.doe.k12.ga.us

* After joining, users can take advantage of

discussion forums by sending e-mails to:

pcgenesis@list.doe.k12.ga.us
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Agenda
* PCGenesis Broadcast E-mail List
e Getting Ready for 2020 GHI
* User Input

~ &
(70’%0E Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

............................
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Getting Ready for 2020 GHI

* GHI options B1, B2, B3, B6, H1, H2, and K1 are
the same

e GHI tiers 10, 40, 90, 91, 94 — 97 are the same.

* Many GHI premium rates have changed for
2020.

The GHI options B1, B2, and B3 are still available for
BCBS Gold, Silver and Bronze plans.

The GHI option B6 has been added for BCBS HMO.
The GHI option H1 has been added for United
HealthCare HMO.

The GHI option H2 has been added for United
HealthCare HDHP.

The GHI option K1 has been added for Kaiser HMO.

GHI premium amounts have NOT changed for 2020.
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L [=
Status A -- Active AB3EU, ET3AN
Emp. no. 88942 Pay Loc 302 Location 000302 Class 14 FOOD SERUVIGE
Sex Code E York Loc _382 Location 9868382 Job 114 FOOD SERUVICE
Mar Stat H SSH 999 B8 8942 EEO-5 Job A16 Service Worker
EE0-5 Ethnic _2 WHITE
HAHE First ET3AN Middle
Last RAB3EU Suffix Prefix Hispanic/Latino Ethnicity?
 Yes® No
Address 26872 HAIN STREET Certificate Type BO Race (Select all that apply)
Address L2 CS1 Job (From CPI1) 418 € Yes®™ No Am Indian Alaskan
Citysstate SHITH GA Include on CPI ? h 4  Yes(™ No Black
e - S el s i H @ Yes" No White
Opt Tier Long Description Short Desc  [ue? _ © Yes@ No .
T o EMENT TRISUP e GHl Opt|0n from
BCBS GOLD BCBS GOLD T . .
BCBS SILVER BCBS SILVER L= Benefit File
BCBS BRONZE BCBS BRONZE 5
BCBS HMO BCBS HMO e hadd ERION Y
UHC HMO UHC HMO T g .
UHC HDHP UHC HDHP AL T Y
GHI Option B1*” BCBS GOLD
KAISER HHO KAISER HHD GHI Tier 98 EESP
NO COVERAGE DR COVERAGE WAIVED WAIVED GHI Ded Cd 8
NOT ELIGIBLE FOR COVERAGE NOT ELIGIBLE i
ding Code 8 Ant/% .88
ding Code 0 Anmt/% .80
¥ - = 13.683.00
d | Help | Adj | FICA | Gar
Done Cancel

-
Q&OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”

Georgia Department of Education

This is a complete list of the 2020 GHI options.
Blue Cross/Blue Shield, United Healthcare, Kaiser

and TriCare Supplement make up the available
options for employees.
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Getting Ready for 2020 GHI

191 Rel=13.03.00 11 13 DOD 001 SY C\DEYSYS SECOND
Status A -- Active AB3EU, ET3AN
Emp. no. 88942 Pay Loc 302 Location 060302 Class 14 FOOD SERVICE
Sex Code E Work Loc _382 Location 086382 Job 114 FOOD SERVICE
HMar Stat M SSNH 299 88 8942 EED-5 Job A16 Service Worker
EED-5 Ethnic _2 WHITE
NAME First ET3AN Hiddle
Last AB3EU Suffix Prefix Hispanic/Latino Ethnicity?
 Yesf Mo
Address 20872 MAIN STREET Certificate Type BO Race (Select all that apply)
Address L2 €S1 Job (from CPI) 418 ¢ Yes® No Am Indian Alaskan
City/State SMITH PR Include on CPI 7 Y  Yes No Black
2ip Code 83333 County 168 Sick Bank ? H * Yes{" No Uhite
Phone (999)555-1858 Out of State Substitute rank _ " Yes™ No Asial
Fue? g
8 PCG Select GHI Code =T T | ) Y LD, LErE GHI Tier fi
- — e ler rrom
Opt Tier Long Description Short Desc S = =
B1.10 SINGLE COVERAGE SINGLE _5.008
B140 SINGLE COVERAGE TOBACCTH SURCHARGE SINELEIT ’ Benefit File
B1 90 EMPLOYEE & SPOUSE TRS DOE Paid ERCON ? _
B1 91 EMPLOYEE & SPOUSE /TOBACCO SURCHARGE EESPIT Health ins flag 7
B1 94 EMPLOYEE & CHILD(REN) Participate in GHI ?
B1 95 EMPL & CHILD[REN)/TOBACCO SURCHARGE EEl:Hn EHIRUpELOnRF:]
B1 96 EMPLOYEE & SPOUSE & CHILD[REN) GHI Tier 98 EESP
Bl 97 EMPL & SPOUSE & CHILD/TOBACCO SURCHAR FAMILYJT GHI Ded Cd _§
s, Phone, etc.
ding Code B ANt/% .88
ding Code B8 Ants% .88
ol |- (4] - B

Help | Adj |FICA| G

Done Cancel
V%OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

Georgia Department of Education

e GHI tiers 10, 40, 90, 91, 94 — 97 are the same.
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Getting Ready for 2020 GHI
How to Install 2020 GHI

1) Install PCGenesis Release 19.03.01. This
release will automatically upload the new
2020 GHI premium amounts into the Benefit
Plan/Option/Tier Maintenance File.

2) Download the DCH open enrollment file.

3) Import State Health Options & Tiers from
DCH File.

4) Set State Health Deduction Amount For
Active Employees.

Several steps are necessary to get ready to process GHI in
2020. Before your December payroll, you will be able to
install the 19.03.01. This release will contain the 2018
GHI premiums. The new premiums will be uploaded
automatically by the release.

After open enrollment is completed, the new employee
GHI elections must be downloaded from the DCH website
before the enrollment data can be imported into the PCG
personnel screen.

Once the GHI elections have been finalized, the last step
is to update the employees’ deduction screen with the
2020 premium amounts for the GHI deductions based
upon the employees’ GHI option and tier information on
the personnel screen.
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Getting Ready for 2020 GHI

* Download the DCH open enrollment file

" AR -— — -_— = o
¢ = [ preper—rrr— BOEE]

B 4t Ven Feontes Took  Help

Tt (] D T s [ e Fargo [ Westhes ©F Vaboo! @ Finance [ mw [y Foberlmestmets ) UGA @0 G5 &8 Dictionary £ Earthink [ Metfic

o

FQe

Esssins
B,

BEBEBEEREE:

|

- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

The most difficult part of this process is downloading the
enrollment data from DCH. It seems that every year the
DCH website changes and honestly, | don’t know what to

expect this year with the new ADP interface.

Typically, SHBP will send all districts an e-mail which
identifies the correct SHOEUPDT file which contains the
open enrollments. You must know the exact name and

date of this file from SHBP or you will download an

incorrect file!

In this example, the correct file was SHOEUPDT dated

November 18, 2011.

Select the correct file.
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Getting Ready for 2020 GHI
.
* Download the DCH open enrollment file
0 o
(Pl i e 2 =
BEe® SPGB ok @R
8994 0SHBPS99088674 MRS oT40
E 1 DON DEEAYNE
§99403EBPEII0EE6RS URSBE EMSL
39940SHBPS99088706 STSLAIR BESE
710 THIRM WAZDO
89940SHBP399088720 OGZESBY KE2TON
89950SEBP299088725 CHESHOLM CAEHERYN
£9940SEBPE90EET33 HESA HASK
£9340SEEFS39088738 GSNE CLSRINDA
29040SHEPS99088744 GREFNEY DESANNA
83240SHBP999088757 COTNISH ELTREDA
89940SHBP9S087E6 HASENS JUSKC
83340SEBPS93088788 504TH FRIDRA
89940SEBF393088738 TU4BS LA4E
8994 0SEBPSS9088E00 VISES DR3NIE
538405EBPS390882804 FOSTIER GREAL
88940588P999088814 KITDER HITARIO
83340SHBES99088838 HA3ISER MO3A
£99405EBP393088843 BOTRQUE ONTE
5994 0SEBPE9908EE45 CHESTNUT PRENCE
£99405EBPS99088851 ALSARD RISARDA
295405HBPO990EEEEE DOSD BESRY
339405HBPS99088880 ROSB CLSUDIO
299405E3P999088898 SHELBY JREAAL
29940SEBP299022906 ISSELL ALBENA
§99405EBP3908891% CA6BONE DE&N
lz23405E8P393038850 GAZEZ DEZA

&
EOE Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

Georgia Depariment of Education

The open enrollment file is displayed.

Select the download icon.
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{8 Download - Windows Intemet Explorer T | ol
[ https-:/ebil2 gagta.comasd/ddrint/serviet/ docviene ala]

SSGInfo; SHOEUPDT (Nov 18, 2011 10:23:14 AM) 85840

= Pages @ a1
Current Section
Current Page

From:

Specify the data that you want to download.
Al data
Dewnload as: Text Zl
—# @ Selected data

Dovwnloadas: | €SV []

Select the policy containing a group of data
selection rules.

Poticy: SHOEUPDT ] ——F—— sp13
Group: SHOEUPDT

= [ Compress into ZIF aschive fomat
Change File Extension: B3]

.j' 4————— Step 15

Georgia Department of Education

@ Internet | Protected Mode: On v Hoow v

The following dialog box will be displayed
important to enter the selections as shown above:

= All pages

= Selected data
* Download as CSV
 Policy SHOEUPDT

= Do NOT compress the file

Then select the download icon.

Getting Ready for 2020 GHI

* Download the DCH open enrollment file
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Getting Ready for 2020 GHI

* Download the DCH open enrollment file

File Download ﬂ

Do you want to open or save this file?

= j Name: dne3co41261220d76d130F csv
14 Type: Microsoft Office Excel Comma Separated Yalues Fil...

From: - ehill2, gagta.com

o Save T

harm your computer. If you donot trust thie source. donot open or

|@J Wihile files fram the Intermet can be useful, some files can patentially
save this file. What's the rigk?

ds, Georgia’s School Superintendent
“Educating Georgia's Future”

Select SAVE to save the file to your C drive.

122



Getting Ready for 2020 GHI

* Download the DCH open enrollment file

B Enroliz012.csv - Notepad =10] x|
Ele Edt Format View Help
“Report_record” -
"89950SHEP290087069 PA4RIS DI4LON M
"@9990SHBEPY99087070 PRISSLEY JASI
“89990SHBPO90087071 SC2REIBER TH2ZNH L
“8H900SHBPO80087072 WHOATLEY JESLENE P
"B99305SHBPY95087073 BUBDEN FRENCES 1)
"899905HBPO99087074 HE7M M3LLTE s
“89950SHBPO9B087075 LABGHLIN ELBZAZETH [
"89990SHERPO90087076 MC5REGOR MSLOTY
"89990SHBPOYS087077 OG4E TOSD R
"89990SHBPO99087078 BE3MAN CE4ESOINA
"89950SHBP290087079 BOZIE KALHLESN B
"899905SHEP999087080 BROSCOE NATMA A
“89990SHBP299087081 PABIS JESBNISER D
“899905SHEP995087082 SN7WDEN SAZA E
"B95905SHBP955087083 WASEFIELD SUZAN E
"890905HBPO95087084 BASKSDALE MASTON E
"89990SHEPO99087085 BE4ULIEU PASRIGIA A
Do NOT edit the open

enroliment file in
Microsoft Excel®.
Editing the file in Excel
- < causes the formatting of
Q‘%OE Richard Woog:',’Ge?rgia's School rSel:perintendent the f||e to change.

jucating Georgia’s Futu

Georgia Department of Education

Once the open enrollment file has been
downloaded, do NOT edit the file in Excel! Editing
the file in Excel causes the formatting of the file to
change. Instead, make any changes using NOTEPAD.
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Now the final two steps of the GHI Open Enrollment

Getting Ready for 2020 GHI

] PCG Dist=8091 Rel=15.03.00 10/21/2015 DOD 001 SV C:ADEVSYS CASECOND GREEN L":‘” ‘@“ﬁ
nnnnnnnnnn ysten PER13P
Fkey Special Functions Henu
_1_| -- Modify Specific Deduction Amounts
_4 | -- Clear Current Deduction Amounts For All Employees
il _6 | -~ Import State Health Option & Tier From DCH File
| _8 | -- Set State Health Deduction Amount For Active Employees
_9 | -- Payroll Deduction Export
_10 | -- Load Deduction Import File

Don’t forget Step 2 ! —
Set Deduction Amounts

:gerJ ik

H;
F16

process:

1)

2)

Import State Health Option & Tier from DCH

File = F6

Set State Health Deduction Amount For Active

Employees = F8

You must execute BOTH of these steps!!!
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Getting Ready for 2020 GHI

Open Enroliment — Import GHI Option and Tier
Elections

* Personnel System (F3)

* Special Functions Menu (F13)

* Import State Health Option & Tier from DCH File
(F6)

Personnel and deduction screens must be updated
for the December payroll with the new options that
the employee selected during open enrollment.

The file downloaded from SHBP can be imported
into PCGenesis.
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Getting Ready for 2020 GHI
Il - i dTi
Open Enrolilment — Import GHI Option and Tier
Elections
B PCG Dist=8991 Rel=12.03.00 10/16/2012 DODO00L  C:DEVSYS C\SEC =l=ix|
PPPPPPPP
Import State Health Option And Tier From DGH File
This process will update the GHI Option and Tier for all employees
included in the open enrollment or monthly change file provided by
the Department of Community Health.
Select Optional Field to Update:
_ County of Residence
the import file path and name OR F18 to Brouse for file
C ATEMP\ARCHIVE .CSU
Enter=Continue or F16=Exit 12.63.00

Use F10 to browse for the file.
Importing the County is optional.

Using this process only enters the option and tier
from the imported file to the personnel screen. It
does NOT update any amounts on the deduction
screen.
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Getting Ready for 2020 GHI

Set GHI Deduction Amounts
* Personnel System (F3)
* Special Functions Menu (F13)

* Set State Health Deduction Amount For Active
Employees (F8)

- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

After the correct option and tier is entered (or
imported) on the personnel screen for each
employee, the premium can be updated on the
deduction screen using this procedure.

The premium was not updated with the prior
import, so this procedure must also be completed.
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Getting Ready for 2020 GHI
Set GHI Deduction Amounts

PCG Dist=8991 Rel=17.0300 11/01/2017 PCW 001 SV CADEVSYS CASECOND WHITE i =)
: e e =

Set State Health Deduction Amount For Active Employees
(All substitutes are skipped)

Make sure to set
the date to
set deductions to rates in effect on: 81612018 01/01/2020

The following SHBP system deductions will be modified by this process:
After running in oot 5t NONCERTIFIED MERIT FopL e Emane
trial mode make S ¢ —
sure to finish by
running in FINAL
mode by entering ‘
‘N’
ENTER = UValidate PF16 = Exit I
S | | l.a | | | | | [.&] 17,9100
@ | [ [ | T O e e e e

Fie
- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

Before running this procedure, the new option and tier
choices should be entered on the personnel screen. It is
also important to have the correct GHI deduction code

entered on the personnel screen.

This procedure should be run in trial mode first. The trial
mode will not update the deduction screen, but a report
will be produced that contains all of the changes that will
be made.

Review the report to make sure it is correct and then run
the update again with the trial mode flag switched to N.
This will update all of the employee premiums on the
deduction screen to match the premiums set in the GHI
Plan/Option/Tier maintenance file.
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Getting Ready for 2020 GHI

Set GHI Deduction Amounts

REPORT DATE:18/27/2009 18:17
Program ID: PERG15@

SHEP DEDUCTION UPDATE REPORT

[xn TRIAL HODE - NO UPDATES sxx ]

Verify the enrollment data and premium data on
this report before running the process in FINAL

mode.

- >
Q&OE Richard Woox

Georgia Department of Education

ds, Georgia’s School Superintendent
“Educating Georgia's Future”

Emp Work Pay Ded Plan Plan
Hum Employee Name Loc Class Periods Code Option Tier
887909 OGHE, BO4IS 8188 86 12 a9 58 10
889366 OG4E, EM4RSON 8188 a3 12 a8 31 29
888588 OL5ARY, PASULA 8012 66 12 a8 58 "1
888748 OHGLLEY, EFGAIN 8818 55 12 a9 HE Lil¢]
887836 OR2ELAS, COZEMAN a1e83 78 12 a8 8 o0
887827 O0R2URKE, DEZ2A 8812 67 12 a8 58 o8
889937 PA250H, DE2ETRIUS a188 58 12 a8 58 96
888474 PA2S50H, LE2ISHA 8183 i) 12 a9 a3 o8
888185 PA2UETTE, 0Z2E a183 06 12 a9 58 10
889685 PA3NELL, AD3HA 8183 8y 12 a9 a3 o4
889242 PA3ROTT, JO3IAS 4058 62 12 a8 58 40
B88693 PAAMLSEN, ST4RLING 8188 82 12 24 58 96
889894 PA4LSON, EL40H 8196 26 12 a9 a3 20
Z1RA PHIILAN. DNRTA 2050 A9 12 a9 A3 0h
[§53361 PI2KENS, TI2AHY 4858 82 12 a9 a7 97
* ERROR »» SHBP Option/Tier 87/97 not found in Benefit deduction file
887379 PIAT, CL4SSIE 2058 28 12 a9 55 10
887941 PO2DER, TIZ2H 8183 56 12 a9 a5 26

01d
Amount

0.00
162.58
297 .10
0.00
167 .18
167 .10
176.70
128.98
0.08
120.80
40.00
90.60
128.90
137.008

0.00

0.08
137.00

D1ld
Flg

-

< € €< < =<=<=<<=<

New
Amount

210.
252.

[

192.
192.
203.
158.

141,

116.
150.
15%.

Hew
Flg

<

< < €< <=<=<=<=<-=<
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Agenda

Introduction

PCGenesis Recent History

Upgrade of PCGenesis Print Queue
PCGenesis Future F o
PCGenesis Broadcast E-mail List
Getting Ready for 2020 GHI
User Input

............................
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Future Plans
Help us focus our efforts

What major feature/function do you need?

We welcome your input/requests in writing

Complete the ‘Comments and Requests’ today

Provide your input during the discussions

- &
(70 OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia's Future”
Georgia Department of Education

* In order for the PCGenesis development team to
focus our efforts, we would greatly appreciate
your input.

* We welcome your requests in writing —you can
complete the ‘Comments and Requests’ forms
today.

* We also welcome your input during the
roundtable discussions which are on the GASO
schedule.
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PCGenesis Documentation

http://www.gadoe.org/Technology-Services/PCGenesis/Pages/default.aspx

- &
QG%OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

............................
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PCGenesis Documentation

h = Technology Services = Technology Services +PCGenesis

PCGenesis PGGBIIESiS

Financial Accounting and Reporting System
Operations Guide

Payroll System Operations Guide Financial Accounting and Reporting System Operations Guide

Personnel System Operations Guide

Payroll System Operations Guide

Certified/Classified Personnel Information = Personnel System Operations Guide

(CPI) System Operations Guide

Certified/Classified Personnel Information (CPI) System Operations Guide
Budget System Operations Guide
LUAS Manual

Budget System Operations Guide

LUAS Manual

Technical System Operations Guide

Technical System Operations Guide

Release Information

Release Information

~ &
(70’%0E Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

Georgia Depariment of Education
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Questions?

G%OE Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

Georgia Depariment of Education
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Thank you for attending!
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