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MEMORANDUM
TO: PCGenesis System Administrators
FROM: Steven Roache, Senior Information Systems Manager

SUBJECT: Release 14.03.00 — Miscellaneous Changes / Installation Instructions

This document contains the PCGenesis software release overview and installation instructions
for Release 14.03.00.
PCGenesis supporting documentation is provided at:

http://www.gadoe.org/Technology-Services/PCGenesis/Pages/default.aspx

September, 2014 Payroll Completion Instructions

Install this release after completing the September 2014 payroll(s). Install this release before
executing F4 — Calculate Payroll and Update YTD for the October 2014 payroll.

Mark Your Calendars!
PCGenesis Sessions and Training at GASBO 2014

The Georgia Department of Education is pleased to announce that PCGenesis will be offering
two full days of sessions and training starting on Wednesday, November 5, 2014, at this year’s
GASBO conference. PCGenesis will have a dedicated room and will be offering the two
regular GASBO sessions, three training sessions, and three roundtables for conference
attendees. Contact GASBO for information about conference registration.

The tentative offerings are as follows:

Session 1 — PCGenesis Current Status & Future Plans

Session 2 — PCGenesis Recent Enhancements & Changes

Session 3 — PCGenesis Roundtable — Payroll and Future Needs

Session 4 — PCGenesis Training — Payroll Manual/Void Checks & Special Payroll Runs
Session 5 — PCGenesis Roundtable — System Utilities and Future Needs

Session 6 — PCGenesis Training — New PCG Budget Process

Session 7 — PCGenesis Training — Financial Reporting

Session 8 — PCGenesis Roundtable — Financial and Future Needs
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

Section A: Overview of Release

Al. Payroll System
Al.1. Payroll Exceptions Register

Reminder messages have been added to the Payroll Exceptions Register (F2, F3, F2) concerning TRS
requirements. During the months of June, July, and August, messages will print at the top of the report
reminding the payroll administrator to set the Pay Reason code and the TRS Service Indicator code
correctly for 10 and 11 month TRS employees.

EEPORT ID: PAYEMCEPD CAIC EXCEPTIONS REGISTER FOR DALY 07/31/14 DALCE
EEBORT DRTE: 07/31/2014

LoC EMr ¢ CL NRE

DAY REARSON FOR 10 MONTH TES EMPLOYEES SHOULD EE SET TO "%1" (SUMMER ACCRUED PRY) FOR JUNE, JULY AND AUGUST PAYROLLS.
THE TR3 SERVICE INDICATOR SHOULD BE SET TO '0°.

DAY RERSON FOR 11 MONTH TRS EMPLOYEES SHOULD BE SET TO "S1' (SUMMER ACCRUED PLY) FOR JULY DPRYROLL.
THE TRS SERVICE INDICATOQR SHOULD BE SET TO '0°.

0101 87183 02 WEZZEL, CRZMY 3o DEENOTE NOT YET BUN FOR EMPLOYEE

(] (]

3050 87157 04 PEACHEY, CL4RIS a0 DRENOTE NOT YET EUN FOR EMPLOYEE

Al.2. Fields Added to Personnel Screen

In order to satisfy a requirement for the Georgia State Health GHI AUF export file, a new field has been
added to the Update/Display Personnel Data screen (F2, F2, F2). A Date of Death field has been added
to the Personnel Data screen so that this information can be reported properly to Georgia State Health.

Al.3. Changes to Create AUF Change Record

In order to simplify the process to create an AUF Change Record for the Georgia State Health GHI AUF
export file, changes have been made to the GHI Change File for State Health Benefits (F2, F5, F4). The
process now starts with the Find Employee screen and one or more records may be added to the
EMPCHG file and included when creating the GHI Export File for State Health Benefits (F2, F5, F3).
Also, a Help screen has been added to provide assistance for entering AUF Records. This process will
allow the user to create a record to address those situations where ADP does not properly process
employee changes and needs a specific record format to resolve the issue.
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

Al.4. Employee-Level Direct Deposit Enable Switch

A new employee-level direct deposit enable/disable field has been added to the Update/Display
Withholding/Direct Deposit Data screen (F2, F2, F5). The new radio button allows the user to
temporarily turn off direct deposit for an individual employee without having to delete the employee’s
bank account information. This makes it much easier to restart a direct deposit after a temporary

suspension since the account information does not need to be rekeyed, thus reducing the possibility of
making errors.

= PCGDist=8991 Rel=14.02.01 09/08/2014 PCW 001 SY¥ C:\DEVSYS C:\SECOND _ =] x|
Status Active Update/Display Payroll Withholding/Direct Deposit Data PAYBS
Employee number 88127 Hame ADZER, TAZ2 Loc 111

Social security 999 88 8127

Federal: Mar Stat H Exempt _5 Withholding Code 8 AME/% .88
State: Mar Stat B Allowance Har 8 Dep _5 Withholding Code 8 Amt/% .88
Switches: Fed ¥ State ¥ FICA ¥ (Y=Yes HN=NHo H=HMedicare)
AEIC _
Enable Direct Deposit  Yes
* No: Direct Deposit Accounts
Bank Hame Account Type Hethod Ant/% Prenote
oD #1 @ FARMERS & HERCHANTS BAMK 11 1111 111327 C P 1.680888 P
DD #2 A.08088
DD #3 6.6888
DD #4s @.08008
DD #5 A.0008
Use Percentage of
Ded Desc Ded Annuity Company Type Percentage: Annuity Gross:
ANNUITY #1 £ om _ H B.0p00a
ANNUITY #2 F a2 _ H B.0808
Annuity # 3 £ oa H 8.0008
Annuity # &4 F o8 H 8.0808
Annuity # 5 £ oa H 8.0008
EN'EW Flbﬁl Fz‘t% F3§ r» F5 Fs F7 F& u Fsgd‘ FIOY Fi El F12E| FISQ 14.63.08
et WEPMTE‘ Per | Ded | Grs |/l | Lv | Ytd | Help | Adj |FICA| Gar
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

AL.5. Direct Deposit Employees By Bank

The Direct Deposit Employees by Bank report (F2, F8, F13) has been updated to indicate when direct

deposit has been disabled for an employee. The employee’s direct deposit account information will
continue to print, but the message “DISABLE” will also print if the employee’s direct deposit has been
temporarily disabled.

REFCRT ID:
REFORT DATE:

Loc

0111

0111

60142

3050

EMFLOYEE
NUMEER

088127

0as0s4

oBBZZZ

0BE7S8

PAYPELOS/PAYPRIOS
0s/0B /2014

EMPLOYEE HAME

ADZER, TAZ

2885 MAIN STREET
2850 MAIN 3TBEET
SMITH, GA 33333
AD3M, 3A3

1517 MAIN STREET
SMITH, GA 33333
EA3IR, FLIRRIE
2794 MAIN STREET
SMITH, GA 33333
ERIRONW, QUINTON
221€ MAIN STREET
SMITH, GA 33333

DIRECT DEFO3IT EMPLOYEES BY BANK

30C 3EC
NUMEER

885-0B-B127

555-08-53054

855-0B-BZZ2

555-0B—-BT7S8

DDE
ENABLE?

DIJABLE

DIJABLE

RCCT
ROMEER

11 1111 1112327

11 13311 111225

12345€7HS0123 4567

11 1111 111256

Al.6. Payroll Class Code for Board Members

A new payroll Class Type of 'B' (Board Members) is now available for selection when defining payroll

classes in the Maintain Description Records module (F2, F9, F1). Per Georgia Department of Labor

BANE
CODE

01

01

o1

o1

REFORT

BANE NHAME

FARMERI ¢ MERCHANTS

FARMERS & MERCHANTS

FABMERI & MERCHANWTI

FABMERI & MERCHANWTI

specifications, elected board members should not be reported on Georgia Department of Labor
reports. This requires setting up a new Payroll Class Code Type to designate board members only. A
Class Type of 'B" will allow board member wages to be skipped for the DOL report.

The Payroll Description File class type codes now include the following valid values:
B — Board Members

F—Full Time
P — Part Time
S — Substitutes

3 — Third Party Contractors
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

The new Class Type field value is shown on the following screen:

B PCGDIist=8991 Rel=14.02.01 09/08/2014 PCW 001 S¥ C:\DE¥SYS C:\SECOND _|ﬁ| il
Payroll Description File - File Haintenance PAY @108
Record Type: ¢© Humber : 45
Description: BOARD MEMBERS PER DIEHM Free format description
Pay Schedule #: 12 Pay Schedule # for each Pay Class
Certified/Hon: H C=Certified, N=Hon-certified
Type: B B=Board member, F=Full-time, P=Part-time,
S=Substitutes, 3=Third Party Contractors
Instructional: H I=Instructional, H=Hon-instructional
Parapro: HN P=Paraprofessional, M=Mon-paraprofessional
ERS Job Class: 88 Education/Instruction/Testing - DESC Record 'H'
TRS Job Class: 85 Technology, Technical, Prfsnl - DESC Record ‘K*
*x Hodify Hode ==
ENTER-Validate F8-Save F16-Exit
o 1 = s s = 1 2 . Il A R 14.63.00
ns<::' F‘EDL‘@W_TF Help

Al.7. Do Not Report Board Member Wages on the Quarterly DOL
Report

Per Georgia Department of Labor specifications, elected board members should not be reported on
Georgia Department of Labor reports (F2, F5, F5). The Georgia Department of Labor specifications
contain the following information concerning elected officials:

e The following type of employment is NOT subject to unemployment taxes: Services performed
by government workers who are elected officials or officials in non-tenured major policymaking
advisory positions which require less than eight hours of work a week; members of a legislative
body or the judiciary; and members of the state National Guard or Air National Guard, except
when called to federal duty.

Therefore, a new payroll Class Type has been defined to designate board members only. This will
allow employees in a board member Payroll Class Code (Class Type of ‘B’) to be skipped for the DOL
report. Board member wages will not be reported on the DOL quarterly reports.
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

To facilitate payroll balancing, a new report is now created when running the Department of Labor
Quarterly Payroll Report & Wages Data File. The report lists the board members excluded from the
quarterly gross wages data file submitted to the Georgia Department of Labor.

REPORT ID: (QTREXTOZ EORRD MEMEER EXCLUDED GRO33 WAGES PAGE
BEPCRT DATE: 03/08/2014

30C 3EC KO HAME PAY PER QTR GRO33
555-08-831% 3JPZIN, WHITLEY os i00.00
895-08-BESE FLSNT, WAS as 100 .00
995-08-BEE€S NA4LE, IR4IDA os i00.00
555-08-5315 HAE, VAENA os i00.00
555-08-8758% MCIZLOUD, ROZ as 100.00

GRAND TOTAL3 500 .00

A1.8. Print Balance Sheets (After Updates) Export Option

In order to address requirements for the Affordable Care Act, an export option has been added to the
Print Balance Sheets (After Updates) (F2, F3, F1) process. The export spread sheet will contain the
gross pay data including the payroll account number, the process type code, the pay rate, the regular and
overtime hours/days, and the regular and overtime gross amounts. The export will also include the
hours per day worked by the employee (in case the gross data line represents a daily rate), the
employees’ hire/rehire date, the payroll class code, location code, and also a dummy column. With this
information, the user will be able to manipulate the spreadsheet in order to provide a third party vendor
with the hours worked per week for all employees including substitutes, custodians, etc. The dummy
column is available to calculate the hours worked, if applicable, by multiplying the regular and/or
overtime days field by the number of hours worked per day. This process is necessary because
substitutes and custodians and other groups of employees work a variable number of hours per week
every week.

Al1.9. Export/Import Selected Payroll / Deduction / CPI
Information

Support has been added to the Export Selected Payroll/Deduction/CPI Information (F2, F13, F8, F5)
and the Import Selected Payroll Information (F2, F13, F8, F6) features for the export/import of an
additional payroll field. The user is now allowed to select the Contact Data field for export from the
Payroll File, which will allow the following fields to be exported and imported: Street line 1, street line
2, City, state, zip code, phone number, cell phone number, hours per week, and e-mail address. Also, the
user is allowed to select the Enable DDP Switch for only export as well.

Selecting the Export File Type of ‘I’ (Create File to Modify and Import) during the export process
allows the user to create an export file which, after user modifications to the data have been made, can
then be imported back into the Payroll File data. The user is now allowed to select the Contact Data
field for import into the Payroll File. This process will facilitate loading this data to employee records.
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

A1.10. Import New Employees — Batch Mode

The Import New Employees — Batch Mode (F2, F13, F8, F9) option which is available from the Payroll
Export/Import Menu has been updated. Before, the batch new hire import procedure would read a
directory which contained multiple single-employee import files, and import all of the individual files at
once. Now, a new option has been added which loads multiple employees from one import file. When
the user enters the Import New Employees — Batch Mode process, a screen is presented with the
following two options:

Import File Type? * Muliple Files. One Employee Per File
" One File. Multiple Employees

The new hire import process will facilitate gathering employee information from multiple departments
and/or schools into Microsoft® Excel Spreadsheets/Workbooks which can then be loaded into the
PCGenesis system either individually, or in batch mode. Three methods are now offered for importing
new employee data:

1. Users will be able to use the PCGenesis_New_Employee.xlsx template in the creation of new

employees through the Add New Employee (F2, F2, F1) on-line screen. Users may select Fr e F17
(Import new employee data) to import the data from a comma-delimited file. If the import is successful,
the import data will be displayed on the New Employee screen, and the payroll administrator will be able
to finish editing and adding the employee data.

2. A batch process has been provided which loads multiple employee import files at the same time.
This process will read a directory which contains multiple single-employee import files, and import all
of the individual files at once. The Import New Employees — Batch Mode (F2, F13, F8, F9) option will
be available from the Special Functions Menu, and the Payroll Export/Import Menu. The user will be
able to run this process in trial mode or final mode. The process will create new employees for
everything that passes edits, and will bypass any files which contain errors. Three reports are produced
from the batch process: one report listing the valid employees, one report listing the employee files with
errors, and a summary report which displays the results for each file.

3. A new batch process has been added which loads multiple employees from one file. The new Import
New Employees — Batch Mode (F2, F13, F8, F9) option will be available from the Special Functions
Menu, and the Payroll Export/Import Menu. The user will be able to run this process in trial mode or
final mode. The process will create new employees for everything that passes edits, and will bypass any
employee numbers which contain errors.

Al.11. Payroll Gross Process Type Codes ‘X’ and ‘Y’

A problem has been corrected with the FICA tax calculation for payroll gross data account lines with a
Process Type code of “X’ or *Y” on the Gross Data screen (F2, F2, F4). Before, the gross amounts on
the *X” and “Y’ earnings were not included in the FICA taxable gross causing the FICA tax to be under
withheld. This problem has been corrected.
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

A2. Financial Accounting and Reporting (FAR) System
A2.1. DOAA Transparency in Government Export File

Due to the recent change to the Vendor Reference field on vendor claims, a problem has been reported
with the DOAA Transparency in Government Export File (F1, F9, F31) causing this program not to
run. This problem has been corrected.

A2.2. Select/Deselect Payables for Payment - Individual

Due to the recent change to the key field on vendor claims, a problem has been reported with the
Select/Deselect Payables for Payment - Individual option (F1, F4, F3) causing this program to sort
vendor claims incorrectly. Now, when using this option, the claims will be sorted by Vendor Number
as they were prior to release 14.02.00.

Also, the deselect process was not updating the total amount and total items selected. This problem has
also been corrected.

It has been brought to our attention that the Select/Deselect Payables for Payment - Individual option is
very slow when it is run over a network. The PCGenesis development team recommends using a
Remote Desktop access session to improve performance. Our testing has shown a difference of five
seconds when using Remote Desktop access, versus five minutes when running a session over the
network. We recommend having your Technology Officer contact the PCGenesis helpdesk if this is
your situation, so that the PCGenesis support team can discuss the advantages of Remote Desktop
software.

A2.3. Expand Vendor Reference Field for Text-Only Check Output

An update has been made for text-only vendor check output. Now, the output for text-only vendor
checks will include the expanded Vendor Reference field of 25 characters. This enhancement will help
districts using third party vendors to print and file their vendor checks. With this enhancement, third
parties can automate the routing of vendor checks into the correct automated filing cabinet.

A2.4. Add Selection Options to Allow Include and Exclude Range
of Accounts

A correction has been made to Budget Master: Account Activity Detail List (F1, F9, F3, F1) process.
Before, the “include’ and ‘exclude’ range options were not processing correctly. This problem has been
fixed.
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

A3. Personnel System
A3.1. Maintain Leave Type Codes

A change has been made to the Maintain Leave Type Codes (F3, F4, F1, F1) module. Now, when
maintaining Leave Type Codes the Leave Plan Year cannot be modified. When the Leave Type Code
is added to the system, the Leave Plan Year can be entered. But, once the Leave Type Code is in the
system, the Leave Plan Year is protected so that it can't be changed. The only process which is allowed
to update the Leave Plan Year is the Leave Rollover procedure.

A3.2. Enhanced Leave Input

A change has been made to the Input Employee Leave and Substitute Pay (F3, F4, F2, F1) module.
Now, leave may be input for a terminated employee in the Enhanced Substitute Pay and Employee
Leave System. When entering leave for a terminated employee, a warning message is displayed alerting
the user that the employee is terminated. The user can then decide whether or not to allow the input.
The same modification has been made to the Import Leave Input Data from CSV (F3, F4, F2, F2)
procedure.
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

A4. Certified/Classified Personnel Information (CPI) System
A4.1. PSC Certification Code Changes

The Georgia Professional Standards Commission (Ga PSC) has implemented certification type code
changes effective for fiscal year 2015. Release 14.03.00 provides a conversion program which will
convert the old Certificate Type Codes on both the employees’ certificate data and the employees’
assignment data in the CPI File, to the new Certificate Type Codes. The conversion program will
automatically update the employees’ Certificate Type Codes to the new codes. Also, the conversion
program will delete the obsolete Certificate Type Codes from the CPI Description Code File and will
add the new type codes to the file.

PSC Certification Converted
Codes for FY2015 Action by PSC to
No longer issued; converted to
ITS | Intern Technical Specialist | IT IT
No longer issued; converted to
IV | Intern Technical Specialist | IT IT
Performance-Based No longer issued; converted to
PL | Leadership PRL PRL
Nonrenewable Non-
Professional Technical No longer issued; converted to
NNV | Specialist NNT NNT
Nonrenewable Professional | No longer issued; converted to
NTS [ Technical Specialist NT NT
Nonrenewable Professional | No longer issued; converted to
NV | Technical Specialist NT NT
No longer issued; converted to
PBL | Performance-Based SRL SRL
No longer issued; converted to
L | Leadership SRL SRL
No longer issued; converted to
PBS | Performance-based SRS SRS
No longer issued; converted to
S | Service SRS SRS
No longer issued; converted to
PBT | Performance-based SRT SRT
No longer issued; converted to
T | Teaching SRT SRT
No longer issued; converted to
TS | Technical Specialist SRT SRT
No longer issued; converted to
\/ | Technical Specialist SRT SRT
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

A4.2. Original Leave of Absence File for CPI Reporting

In order to avoid confusion when processing the CPI Cycle 3 file transmission, the Original Leave of
Absence File menu items have been moved from the Legacy Leave Menu (F3, F5) to the CPI Report and
Data Transmission Menu (F4, F9) since the Original Leave of Absence File is used for cycle 3 CPI
reporting only. This will help avoid confusion for users of the Enhanced Substitute Pay and Employee
Leave System since all CPIl administrators have to complete these steps whether or not the district uses
the Enhanced Substitute Pay and Employee Leave System.

B PCGDist=8991 Rel=14.02.01 09/08/2014 PCW 001 S¥ C:\DE¥SYS C:\SECOND _Iﬂlil
Certified/Classified Personnel Information System CPICPBAY
FKey CPI Report and Data Transmission

1 | -- Data Transmission and CPI In Progress Report
3 | -- CPlIn Progress Report ONLY

Set Up Leave Data for CPl Cycle 3 Reporting JALL SYSTEMS]:
(Including Enhanced Substitute Pay and Employee Leave Systems])
-- Import Employee Leave Data

5|

B | -- Create Original Leave of Absence File
7 | -- Leave of Ab e File Maint e
8 | -- Leave of Absence File Print

Waster u;er“ﬁ| | | 14.83.060
re| M5 | Yorip | B4 | MEND
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

Section B: Installation Instructions for Release
14.03.00 Software

B1. Perform a PCGenesis Full Backup

When the prior evening’s backup was successful, and when installing Release 14.03.00 before
performing any work in PCGenesis for the day, proceed to B2. Install PCGenesis Release. In addition
to its current labeling, also label the prior evening’s backup CD/DVD/tape as “Data Backup Prior to
Release 14.03.00”. Continue to use the backup CD/DVD/tape in the normal backup rotation.

Step Action

1 Verify all users are logged out of PCGenesis.

2 Close Uspool at the server.

3 Perform a PCG Full Backup to CD or DVD or Tape.

4 When the PCGenesis backup completes, label the backup CD or DVD or tape “Full System
Backup Prior to Release 14.03.00".

5 Proceed to B2. Install PCGenesis Release 14.03.00.
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

B2. Install PCGenesis Release 14.03.00
FROM THE PCGENESIS SERVER

1 Verify all users are logged out of PCGenesis.

2 Open Windows® Explorer.

3 Navigate to the K:\INSTAL directory.

4 Verify PCGUNZIP.EXE, RELINSTL.BAT, and INSTLPCG display.

If PCGUNZIP.EXE and RELINSTL.BAT and INSTLPCG do not display, return to the
MyGaDOE Web portal, and detach the files from the Web portal again.

5 Double-click RELINSTL.BAT to perform the installation.
A status screen will display showing the release steps as they are completed.

A screen will display showing the progress of the installation:

= PCGHERTH  Current Relesss 11onan. 8 HATEH BV OmIM RSECOHD =] x|

MBudvedr L

InstlPCG
Install PCGenesis Release
13.nn.nn
Installation Action Status
PCGOS
PCGTYPE
finlip S8 CiGl
Check P VinZip SellExtisctor - POGLUNTIP exe
To unzip ol ez in POGUNZP exe bo the specihied =g
PEGenes foldes prest the Uinzip bution
Fiun 'Windip
PCEUNZL  Urop bo folder M_I
Copy Fi el Browse.. | | £ I
¥ Qv ez without peompling Aboot
Convers _I
Hep
Finish ——I
| Uinzppeng TECES 2FD
Installation in Process 13.nn.nn
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

For PCGenesis Release 14.03.00 successful installations, the following message displays:

 PCGDist=A9M Current Relesse 1.anan 0 11AT204 =12 x|
Inst1PCG
Install PCGenesis Release
13.nn.nn
Installation Action Status
PCGOS 2K 2083
FCGTYPE kAl
Check Previous Install Continue Installation
PCGenesis Status Ho Rctive User
PCGUnzip Files Unzipped
Copy Files Files Copied
Conversion Conversion Completed
Finish Installatiom Installation Sunces@
_  fny Key to Continue 13 .nn.nn

Step  Action

6 Select Enter to close the window.
7 If the installation was successful: Proceed to B3. Verify Release 14.03.00 Was Successfully
Installed.

If the installtion was unsuccessful: Proceed to Step 8.
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

A problem message displays if an error occurred:

™ PCGDist=A9M Current Relesse 1.annn 0 11AT201 SECOMI =2 x|
Inst1PCG
Install PCGenesis Release
13.nn.nn
Installation Action Status
PCGOS 2K 2083
FCGTYPE kAl
Check Previous Install Continue Installation
PCGenesis Status Ho Rctive User
PCGUnzip < Problem with PCCUNZIF.EXE >
Copy Files
Conversion
Finish Installatiom
@II with UHZIP Processtt —= Gall H‘ll@
Installation in Process 13 .nn.nn

Ste Action

8 Select F16 to close the window.

9 Return to the MyGaDOE Web portal, and detach the files again.

10 Contact the Technology Management Customer Support Center for additional assistance if
needed. A description of the error will display with instructions to call the Help Desk.
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Release 14.03.00 — Miscellaneous Changes / Installation Instructions

A warning message will display if the release installation is repeated:

. POGDWE =TI Curent Release 110200 0 09/78/2011 SV a1 F =% =
CHAMHPAYR

Processing System Conversion For Release 13.an.nn

Release 13.nn.nn conversion of the File

PERSOMMEL , DEDS

< has already run successfully. >

A warning message will display if the release installation is repeated, but in this case, the installation is
considered successful. In this instance, select any key to continue:

i POGDist=89%1 Current Release 1l.onnn 0 1147201 =& =]
Inst1PLE
Install PCEenesis Release
13.nn.nn
Installation Action Status
PCGOS 2K 2083
FEGTYPE s
Check Previous Install Continue Installation
FCGenesis Status Ho fctive User
PCGUnzip Files Umzipped
Copy Files Files Copied
Conversion Conversion Completed
Finish Installation C Installation SHEEESEFul)
CRelease Table Already Updated D
_ Rny Key to Continue 13.nn.nn
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Step  Action
11 Proceed to B3. Verify Release 14.03.00 Was Successfully Installed.
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B3. Verify Release 14.03.00 Was Successfully Installed

1 Log into PCGenesis.

2 From the Business Applications Master Menu, select _30 | (F30 - System Utilities).
3 From the System Utilities Menu, select _17 | (F17 - Display Current Release Number).

The following screen displays:

B PCGDist=8991 Rel=14.02.01 09/10/2014 PCW DD1 S¥ C:DEYSYS C:LSECOND _IE'IEI
DEFHRELH
The Following D.0O.E. Releases Have Been Successfully Loaded:
DOE 12.81.80 A3/38/2012
DOE 12.82.80 86/28/2012
DOE 12.83.80 A9/28/72012
DOE 12.83.81 11/28/72012
DOE 12.84.80 1271972812
DOE 12.84.81 /1672013
DOE 13.81.80 a3/27/2013
DOE 13.81.81 AL/ 2472013
DOE 13.82.80 86/26/2013
DOE 13.83.80 ae/30/2013
DOE 13.83.81 11/27/2013
DOE 13.84.80 12/30/20813
DOE 14.81.80 8372672014
DOE 14.82.80 B6/2572014
i) —Her 4
DOE 14.83.80 av/z0/2014
Press <{ENTER> or F16 to Exit
12.83.988

Ste Action

4 Verify Release 14.03.00 displays.
The number of releases and the release installation date displayed may not correspond with
the preceding screenshot example. This is acceptable as long as DOE 14.03.00 displays.

If Release 14.03.00 does not display, contact the Technology Management Customer
Support Center for assistance.

5 Select Enter.
6 Log off the PCGenesis server.
7 Verify users remain logged out of PCGenesis.
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B4. Perform a PCGenesis Full Backup After Release
14.03.00 is Installed

Step Action

1 Verify all users are logged out of PCGenesis.

2 Close Uspool at the server.

3 Perform a PCG Full Backup to CD or DVD or Tape.

4 When the PCGenesis backup completes, label the backup CD or DVD or tape “Full System
Backup After Release 14.03.00”.
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