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MEMORANDUM
TO: PCGenesis System Administrators
FROM: Steven Roache, Senior Information Systems Manager

SUBJECT: Release 18.02.00 — 2018 Fiscal Year-End Updates, VerraDyne Print Manager
and Miscellaneous Changes / Installation Instructions

This document contains the PCGenesis software release overview and installation instructions

for Release 18.02.00.

PCGenesis supporting documentation is provided at:
http://www.gadoe.org/Technology-Services/PCGenesis/Pages/default.aspx

June, 2018 Payroll Completion Instructions

Install this release after completing the June 2018 payroll(s). Install this release before
executing F4 — Calculate Payroll and Update YTD for the July 2018 payroll.

Please import the FY 2019 CPI Salary Schedule into PCGenesis. The 2019 CPI Salary
Schedule is available on the PCGenesis documentation web page.

The Fiscal Year End Checklist is available on the PCGenesis documentation web page.
Please follow the instructions for completing the fiscal year end closing in the order provided.

For users of the new Enhanced Substitute Pay and Employee Leave System, to begin a new

leave plan year, 1) Run the Plan Year Rollover Processing (F3, F4, F2, F11) for ALL Leave

Types first, and 2) Run the Advance Leave (F3, F4, F2, F10) second. The Create Original

Leave of Absence File (F4, F9, F6) step can be run at any time since the leave data is pulled
from the Leave History File.

For users of the Legacy Leave System, to begin a new leave plan year, 1) Create the Original
Leave of Absence File (F4, F9, F6) first in order to capture FY 2018 leave totals for CPI
reporting, and 2) Run the Automatic Leave Update (F3, F5, F3) second in order to clear the
FY 2018 Fiscal Year leave totals.
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A PCGenesis E-mail User List Is Available

The Georgia Department of Education has created an e-mail user list for PCGenesis. PCGenesis users
can join the list by sending a blank e-mail to:

join-pcgenesis@list.doe.k12.ga.us

After joining the PCGenesis user list, users can take advantage of discussion forums by sending e-mails
to:

pcoenesis@list.doe.k12.ga.us

An e-mail sent to pcgenesis@list.doe.k12.ga.us will broadcast the e-mail to all PCGenesis users enrolled
in the group. Those PCGenesis districts and RESASs that join the user list will be able to share ideas,
discuss problems, and have many more resources available for gaining insight into PCGenesis
operations. Join today!
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Release 18.02.00 — 2018 Fiscal Year-End Updates, VerraDyne Print Manager and Miscellaneous Changes / Installation
Instructions

Section A: Overview of Release

Al. PCGenesis VerraDyne Print Queue Upgrade

Al.1. VerraDyne Print Queue Overview

The GaDOE is happy to announce a major upgrade of the PCGenesis Print. The DOE has purchased the
VerraDyne Print Manager for a cost of $25,000 to replace the existing PCGenesis print queue software.
The new VerraDyne Print Manager has much in common with the existing PCGenesis print queue
because the same company created both systems.

Features of the VerraDyne Print Manager

The VerraDyne Print Manager is designed to provide users with an easy to use print/e-mail manager for
use in the windows environment. Just like our existing PCGenesis print queue, it is designed to utilize
the Windows print queues and printer functions. Just like our existing PCGenesis print queue, it allows
the user to interact with other applications in the foreground, while a print job is running in the
background under Windows Local Services. Once a print file has been released it is passed to the
Windows print queue, and is ready for printing.

Unlike our existing PCGenesis print queue, the VerraDyne Print Manager stores its data in SQL Server
tables to which it connects using windows authentication. The VerraDyne Print Manager uses the
FREE version of Microsoft SQL Server.

Some of the features of the new VerraDyne Print Manager system include:

The ability to view and e-mail the documents in PDF format

The ability to e-mail reports to a specific user, or group of users

The ability to print reports to a specific printer

The ability to re-queue reports after printing or emailing

The ability to archive reports to specific archive directories, based on individual users or file type
The ability to view or requeue the archived files

Full audit tracking of reports viewed and deleted by users

The ability to search archived reports using specific parameters
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Release 18.02.00 — 2018 Fiscal Year-End Updates, VerraDyne Print Manager and Miscellaneous Changes / Installation

Accessing the VerraDyne Print Manager

There are two ways to access the VerraDyne Print Manager. The user can select
a PCGenesis menu to enter the VerraDyne Print Manager, as shown below.

Instructions

=] (Uqueue) from

[l PCGDist=8991 Rel=18.01.00 05/23/2018 DOD 001 SV KASYSTEM KASECOND

Business Applications

FKey Haster Henu
1_| -- Financial Accounting & Reporting System
2 | -- Payroll System
3 | -- Personnel System

4 | -- Certified/Classified Personnel Information System
5 | -- Budget System

30 | -- System Utilities

Fig ﬂ-“% wor@ MOPI\ﬁ:D(R MVOE"DR

w. =8 -

HASTER

14.02 .68

The user can also access the VerraDyne Print Manager from the desktop icon. From the user’s

workstation double-click the PCGVQUE icon:

PCGVQUE]

The VerraDyne Print Queue Manager allows the user to delete and remove print files from the queue, to
display audit logs for PCGenesis reports, to e-mail PCGenesis reports to other users, and to permanently
archive PCGenesis reports to an archive directory. Right-click on the File Name to see the options

available, as shown below.

Georgia Department of Education
Richard Woods, State School Superintendent
July 27,2018 ¢ 11:33 AM e Page 6 of 72
All Rights Reserved.



Release 18.02.00 — 2018 Fiscal Year-End Updates, VerraDyne Print Manager and Miscellaneous Changes / Installation
Instructions

. Settings (C'Refresh [ElFile 3 Archive Files
File Name: |Sm |Usu

+ | Status | Information

KAUCTPRINT\#DODPRT\PRNTONN | 230 HALA 001 A |1  |SCRATCH |00D 05/23/18(15:20)

KAUCTPRINTWSPLPRT\R{ ~ Delete 001 A 1 |REQUEUE |om0 D5/23/8010)  |HoL[m ———

KAUCTPRINT\#DODPRT Remove 1ALA 001 A |1 |scratcH [ooo P R [ I |

KAUCTPRINT\ADODPRT\H Detail Info IALA 001 A1 SCRATCH | 00D 05/22/18(10:31)  |HOLD

KAUCTPRINT\#DODPRT\F| Email 001 A g BT 000 2 U0 Ll

KALCTPRINT\#DODPRTVA Gl IALA Y ﬂ . . . . |

e avooPRT A i oo TN Right-click on the File .Name allows the user to: :

KAUCTPRINTWDODPRT\PRNTO00D | 31876 | DOCHALA 0 N * Delete (delete file and remove from queue) ~
. . =

B - ’: * Remove (remove file from queue) i

KAUCTPRINTWSPLPRT\REDG 16693 | DOE 001 A * Detail Info (aUdlt |Og information) |

KACTPRINTWISPLPRT\REOG | 16697 | DOE oot A * E-mail (e-mail PCG report to another user) |

KAUCTPRINTWSPLPRT\REOG 16693 | DOE 001 A

KAUCTPRINT\#DODPRT\PSCNOO0D | 2702 | DOCHALA 001 A

KAUCTPRINTWSPLPRT\REDS 16697 | DOE 001 A

KAUCTPRINT\#DODPRT\PRNTO0D1 | 8690 |DOCHALA 001 A |1 |recuete om0 D5/16/18(15:00)  |HOLD

KAUCTPRINT\SDODPRT\PRNTO000 | 31976 | DOCHALA 001 A |1 |recuete o0 D5/16/18(15:00)  |HOLD

KAUCTPRINT\#DODPRT\ANNUOODD |865 | DOCHALA 001 A |1 |reaursE o0 05/16/18(15:00) |HOLD

KAUCTPRINT\#DODPRT\PRNTO000 | 13989 | DOCHALA 001 A |1 |Re;uete |oo0 05/16/18(14:42)  |HOLD | Print Completed Successfully @ 05-16-2018 14:43

KAUCTPRINT\#DODPRT\BALRDDDD | 182... | DOCHALA 001 A |1 |reauete o0 05/16/18(14:27) |HOLD | Print Completed Successfuly @ 05-16-2018 14:32

KAUCTPRINTWSPLPRT\REOG 16699 | DOE 001 A 1 |Requeue |omo D5/16/18(01:02) | HOLD

KAUCTPRINT\#DODPRT\PRNTO000 | 20765 | DOCHALA 001 A |1 |scratcH [oo0 05/15/18(1355) |HOLD | Print Completed Successfully @ 05-15-2018 14:13

KAUCTPRINT\#DODPRT\PRNTO000 | 8690 | DOCHALA 001 A |1 |Re;uete |oo0 05/15/18(13:42) | HOLD

KAUCTPRINT\#DODPRT\PRNTO000 | 8630 | DOCHALA 001 A |1 |reauete o0 05/15/1813:21) |HOLD | Print Completed Successfuly @ 05-15-2018 13:34

KAUCTPRINTWSPLPRT\REOG 16695 | DOE 001 A 1 |Requeue |omo D5/15/18(01:03) | HOLD

KAUCTPRINT@SPLPRT\REOG DOE 001 A 1 |REQUEUE |000 05/14/180109 _|+OLD v
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Release 18.02.00 — 2018 Fiscal Year-End Updates, VerraDyne Print Manager and Miscellaneous Changes / Installation
Instructions

Al.2. VerraDyne Print Directories

The VerraDyne Print Queue manages PCGenesis report files differently than in the past. Before, all
PCGenesis reports were stored in the K:\SECONDWnnNnPRT directories. Now, the VerraDyne Print
Queue monitors two sets of print directories: The Spool Directory and the Print Directory.

¢ The Spool Directory is where PCGenesis creates the reports:
« KIN\SECONDWDODPRT

¢ The Print Directory is the directory where the Print Manager stores the reports in the print queue:
« For example, the Print Directory may be KA\UCTPRINT\#DODPRT

« The VerraDyne Print Queue will MOVE the PCG reports from the Spool Directory located
in K\SECOND to the Print Directory located in KA\UCTPRINT

* If there is an existing print file with the same name as a new print file, the VerraDyne Print
Queue will rename the file and append a date/time stamp

Mew Volume (K:) » JUCTPRIMNT) » #DODPRT

Mame Date mccm‘iecl Type Size
|| PRNTOO00@@171025_0940025 10/25/2017 9:40 AM  File 31 KB
|| PRNTOOO0@@170830_1503056 8/30/2017 3:03 PM  File & KB

|| PRNTOO00@@170:830_1453015 8/30/2017 %21 AM  File 14 KB

|| XFERDODD@@170825_1435011 File 2KB
|| XFERDODD File 2KB

|| PRNT0D00@ @170825_0912036 Eile L KR

__| PRNTOD00@@170825_0905036 Print Directory:

L| PRNT0000 * Notice the print files will reside in UCTPRINT
T PRNT0003@@170824_1142010.PDF * Notice the file name may be changed and the
L_| PRNTO003@ @170824_1142010 date/time stamp may be appended to the

L] PRNT0D03@@170824_1137006 name

|| PRNTOO03@@170824 0046019 T T I o 1 rag

|| PRNT0D03 8/24/2017 %29 AM  File 14 KB

|| PRNTODO2 8/24/2017 %:28 AM  File 14KB

IMPORTANT NOTE: Before, users would sometimes store personal spreadsheets, etc in their print
spool directory in K\SECONDWxxXPRT. (xxx is the three character PCGenesis user ID.) This causes
problems with the VerraDyne Print Spooler. Therefore, advise all PCGenesis users to not save any
miscellaneous files to the K\SECONDWxxxPRT directories. The print spool directories are used by
the system to temporarily contain PCGenesis reports created by the system and should be used for no
other purpose.
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Release 18.02.00 — 2018 Fiscal Year-End Updates, VerraDyne Print Manager and Miscellaneous Changes / Installation

Instructions

Al.3. Sorting Entries in the VerraDyne Print Queue

The data in the print queue can be sorted by any column at the top of the print queue screen. Click on
the column heading to sort the report entries in ascending / descending order.

.. Settings
File Name
AUCTPRINTWESPLPRTWUTILLOG...

AUCTPRINT'WHSPLPRTWREOGOOD. ..
AUCTPRINTWHSPLPRTWREOGE@...

KAUCTPRINT'WHDODPRTA\PRNTDOD... gliie]

AUCTPRINTWHSPLPRTWUTILLOG...

K:
K
K:

AlAIAE AR AEREAEREAEEAEEAEAAEA

(! Refresh

UCTPRINT\HSPLPRTWUTILLOG

\UCTPRINTWHSPLPRTWUTILLOG ..

UCTPRINT'HSPLPRTWRECGE®@

\UCTPRINTWHSPLPRTWUTILLOG ..
\UCTPRINT'HSPLPRT\REOGE@@ ..
\UCTPRINTWHSPLPRTWUTILLOG...
\UCTPRINTWESPLPRTWUTILLOG ..
\UCTPRINTWHSPLPRTWUTILLOG...
\UCTPRINTWHSPLPRTWUTILLOG ..

UCTPRINT'HSPLPRTWRECGE®@

\UCTPRINTEDODPRTWPRNTOOD...

UCTPRINT\EDOEPRTWPRNTO001

\UCTPRINT'WEDOEPRTWPRNTO00D
\UCTPRINTWHDOEPRTVARPTOD03
\UCTPRINT"®DOEPRTVARPTOOO
\UCTPRINTWEDOEPRTVARPTOD0D

UCTPRINT\HDOEPRT\ARPTO002

\UCTPRINT\HSPLPRT\REOGDO46

UCTPRINT\#SPLPRTV\REOGD029

AUCTPRINTWHSPLPRTWREQGDO17

E| File

¥ Exit

Size

38674
16409
16409

583
10578
4278
16413
233
16409
4278
2758
2491
15923
16413
31682
15
31682
1559
1559
A
1559
16411
16375
16998

i) About
User
DIANE OCHALA
DIANE OCHALA
DIANE OCHALA
DIANE OCHALA
DIANE OCHALA
DIANE.OCHALA
DIANE OCHALA
DIANE.OCHALA
DIANE OCHALA
DIANE OCHALA
DIANE OCHALA
DIANE OCHALA
DIANE OCHALA
DIANE OCHALA
DIANE.OCHALA
DIANE OCHALA
ADMINISTRATOR
ADMINISTRATOR
ADMINISTRATOR
ADMINISTRATOR
ADMINISTRATOR
ADMINISTRATOR
DIANE OCHALA
DIANE.OCHALA
DIANE OCHALA

Device
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285
HP-2285

VerraDyne Queue Manager
123 Queued Files

Class | Copies| Disp Form Status Information Output

A 1 REGUEUE LANDSCAPE HOLD P

A 1 REGUEUE LANDSCAPE P

A 1 REGUEUE LANDSCAP P

A 1

f— The data in the print queue can be sorted by any
P column at the top of the screen. Click on the column
— heading to sort ascending / descending order
PE * File Name

f— + Size

A + User

f— * Device

PAE + Class

A + Copies

A 1 . g

A » Disposition

f— « Form

A1 e Date

2 + Status

A 1 REGUELUE LAMDSCAPE HOLD P

Georgia Department of Education
Richard Woods, State School Superintendent
July 27,2018 e 11:33 AM e Page 9 of 72

All Rights Reserved.




Release 18.02.00 — 2018 Fiscal Year-End Updates, VerraDyne Print Manager and Miscellaneous Changes / Installation

Al.4. Display Print Queue Reports in PDF Format

The VerraDyne Print Queue Manager allows reports in the print queue to be displayed in PDF format.

Instructions

(=T

g ] VerraDyne Queue Manager
. Settings c Refresh =] File EI Exit bAhoul 123 Queued Files
File Name: Size | User Device Class | Copies| Disp Form Status Date | Information Output -
KAUCTPRINTWHSPLPRTWUTILLOG... | 38674 | DIANE.OCHALA  |HP-2285 A 1 REQUEUE LANDSCAPE HOLD 10/30/17(09:40) P
KAUCTPRINT'HSPLPRTWREOGDOD... | 16409 | DIANE.OCHALA  |HP-2285 A 1 REQUEUE LANDSCAPE HOLD 10/30/17{09:40) P
KAUCTPRINT'#SPLPRT'REQG@@... | 16409 | DIANEOCHALA | HP-2285 A 1 REQUEUE LANDSCAPE HOLD 10/30/17(09:40) P E
P HDODP P LIS 13585 |DIANE.OCHALA  |HP-2285 A 1 REQUEUE LANDSCAPE ! 10/30/17(09:40) | Email Emor KMUCTQUE... |E
KAUCTPRINTWESPLPRTWUTI %M L 1 BEQLIFLIE | ﬂm (CAPE HOlh W1 i 2]
KAUCTPRINTWHSPLPRTWUTILLOG... m . .
KAUCTPRINT\#SPLPRTWUTILLOG . | 4276 mm DOUbIe‘C“Ck Flle Name:
cLcrRNTssRRTRRsse.. 1t Duiecct o Allows the PCGenesis report to be displayed in PDF format
KAUCTPRINT\#SPLPRTWUTILLOG . |8331 | DIANE OCH.
KAUCTPRINTWHSPLPRTNREOG@@... | 16409 | DIANE.OCHALA  |HP-2285 A 1 REQUEUE LANDSCAPE HOLD 10/27/17(01:03) P
KAUCTPRINT'HSPLPRTWUTILLOG... | 4276 | DIANE.OCHALA  |HP-2285 A 1 REQUEUE LANDSCAPE HOLD 10/27/17{01:02) P
KAUCTPRINTWHSPLPRTWUTILLOG... | 2758 | DIANEOCHALA  |HP-2285 A 1 REQUEUE LANDSCAPE HOLD 10/27/17(01:02) P
KAUCTPRINT'HSPLPRTWUTILLOG... | 2491 | DIANE.OCHALA  |HP-2285 A 1 REQUEUE LANDSCAPE HOLD 10/26/17{01:03) P
KAUCTPRINT\#SPLPRTWUTILLOG . | 15923 | DIANE OCHALA | HP-2285 A 1 REQUEUE | LANDSCAPE HOLD | 10/26/17(01:03) P
KAUCTPRINT'HSPLPRT'REOG@@... | 16413 | DIANEOCHALA | HP-2285 A 1 REQUEUE LAMDSCAPE HOLD 104/26/17(01:03) P
KAUCTPRINT\#DODPRT\PRNTO0D.. | 31682 | DIANE OCHALA | HP-2285 A 1 REQUEUE HOLD | 10/25/17(09:40) P
KAUCTPRINTWHDOEPRTWPRNTO0O1 | 115 | ADMINISTRATCR |HP-2285 A 1 REQUEUE HOLD 104/25/17{09:37) P
KAUCTPRINT'HDOEPRTWPRNTO000 | 31682 | ADMINISTRATOR | HP-2285 A 1 REQUEUE HOLD 104/25/17{09:37) P
KAUCTPRINTWDOEPRTVARPTOD03 | 1553 | ADMINISTRATOR |HP-2285 A 1 REQUEUE HOLD 10/25/17(09:37) P
KAUCTPRINT'HDOEPRTVARPTOODT | 1558 | ADMINISTRATOR |HP-2285 A 1 REQUEUE HOLD 104/25/17{09:37) P
KAUCTPRINTWDOEPRTVWARPTOOOD | 371 ADMINISTRATOR |HP-2285 A 1 REQUEUE HOLD 10/25/17(09:37) P
KAUCTPRINTWYDOEPRTMARPTOD02 | 1553 |ADMINISTRATCR |HP-2285 A 1 REQUEUE HOLD 104/25/17{09:37) P
KAUCTPRINT\#SPLPRT\REOGO046 | 16411 | DIANE OCHALA | HP-2285 A 1 REQUEUE | LANDSCAPE HOLD | 10/25/17(09:36) P
KAUCTPRINTWHSPLPRTVREOGDO23 | 16375 | DIANE.OCHALA  |HP-2285 A 1 REQUEUE LAMDSCAPE HOLD 10+25/17(09:36) P
KAUCTPRINT\#SPLPRT\REOGO017 | 16998 | DIANE OCHALA | HP-2285 A 1 REQUEUE | LANDSCAPE HOLD | 10/25/17(09:36) P .

Georgia Department of Education
Richard Woods, State School Superintendent
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80622_0933000.PDF - Adobe Acrobat Reader DC
Fil= Edit Yiew Window Help

Home Tools PRNTODO1@@180.. * @ signIn

BEeBERQ OO0 2/ MDD OO sx- R BEAT © L

REFORT DATE: 06/22/2018 08:82:50 FAYROLL ALPHA DESCRIPTION EILE FAGE H
PROGRAM: EAYD200 DIRECT DEFOSIT EANE

TYPE CODE DESCRIPTION ROTTING

DDEE 01 ELLY BANE 900000019
DOBK 02 EBE & T 800000028
DOBE 03 GEQREIA FEDERAL CREDIT UNION 900000039
DDEE 04 WELL3 EREED S00000045
DDBE 05 FEGICNS BANE 800030058
DDEE 06 SEGIONS BANK & S00000069
DOEE 07 5OATH GEIORGIA CREDIT UNION 800000079
DDBK 08 COMMUNITY BANK & TR S000000ES
DDBE 0§ S0000009%
DOBK 10 800030108
DDEE 11 900000119
DOBK 12 BANE, NE GEORGIA 800000129
DDBE 13 SCHOCLS FIRST FEDEZRAL CREDIT UNION 800000139
DDEE 14 S0000014%
DDBK 15 800030158
DDEE 1€ 900000169
DOEE 17 800030179
DDBE 13 S000001E9
DDBE 1§ . WA 200000189
DOBE 20 800030208
DOBE Il 900000219
DDBE 22 800000229
DDBE 23 800000239
DOEK 24 S00000249
DDBK 25 800000259
DOBE € 900000269
DDEE 27 S00000275
DOBE 28 S000002E9
DDEK 25 S0000029% 4
DDEE 30 200000305
DOBE 31 ATHEN3 FIRST BANKD AND TRUST s00000318
DDEK 32 FRARMERS 5 BANE 900000329

Double-click File Name:
* Allows the PCGenesis report to be displayed in

S0000046%
200000485
05

DOEE 50 TELTA EMFLOYEES CREDIT UNION
DOBK 51 EANE OF AMERICA-TR

DOBE 52 CAFITAL QNE 380 900000529
DDBE 53 FULTON TEACHERS CREDIT UNION S0000053%
DDOBE 54 SUNTUST S00000548
DDBK 55 WELL3 FREGD 2 900000559

Georgia Department of Education
Richard Woods, State School Superintendent
July 27,2018 e 11:33 AM e Page 11 of 72
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Al.5. Spool PCGenesis Report

PCGenesis reports will be created in the VerraDyne Print Queue Manager in HOLD status.
To Spool a print file:

- VerraDyne Queue Manager == -

.. Settings c Refresh =1 File : Archive Files [} Exit ﬁAbout 33 Queued Files DOCHALA

File Mame Size | User Device Clasz | Copies| Disp Status | Information ~
) _-:-m.- o

KAUCTPRINT'#SPLPRTR DE'E"E A 1 REGQUEUE 05/23/18(01:03) | HOL|

KAUCTPRINTWDODPRT'A Remove 1ALA 001 A 1 SCRATCH | 000 05/22/18(10:32)  |HOLL

KA\UCTPRINT\EDODPRTF Detail Info 1ALA 001 A1 SCRATCH | 00D 05/22/18(10:31) | HOLD

KAUCTPRINT\#DODPRTVA Emai 1ALA 001 A 1 SCRATCH  |000 05/22/18(10:31)  [HOLD

KAUCTPRINT'#DODPRTYA Guhree 1ALA 001 A 1 SCRATCH  [000 05/22/1810:30)  [HOLD

KAUCTPRINTWDODPRTWANNUOODD |69 | DOCHALA 001 A 1 SCRATCH  |000 05/22/18(10:30)  |HOLD

KAUCTPRINT\#DODPRT\PRNTO000 | 31976 | DOCHALA 001 A _

K\UCTPRINTSPLPRT\REOG 16655 | DOE ot A Right-click on the Status field allows the user -

KAUCTPRINT'#SPLPRTVREDG 16693 |DOE o1 A .

e TarePLerr e Trees Too o A to HOLD or SPOOL the PCGenesis report

KAUCTPRINT\#SPLPRT\REOG 16697 |DOE 01 A HECUETE T T T o

KMUCTPRINT\#SPLPRT\REDG 16693 | DOE o1 A 1 REQUEUE | 000 D5/18/18(0102) | HOLD

KAUCTPRINTWDODPRTWPSCNDOOD | 2702 | DOCHALA 001 A 1 SCRATCH  |000 05/17/1813:29)  [HOLD | Prirt Completed Successfully @ 05-17-2018 13:29

KAUCTPRINTWSPLPRT\REOG 16697 |DOE 01 A 1 REQUEUE 000 05/17/18(01:03) | HOLD

KAUCTPRINT\#DODPRT\PRNTO001 |8690 |DOCHALA 001 A 1 REQUEUE |000 05/16/18(15:00)  |HOLD

KAUCTPRINT\#DODPRTWPRNTO000 | 31976 | DOCHALA 001 A 1 REQUEUE  |000 D5/16/18(15:00)  |HOLD

KAUCTPRINTWDODPRTWANNUOODD |869 | DOCHALA 001 A 1 REQUEUE  |000 05/16/18(15:00)  |HOLD

KAUCTPRINT'DODPRTWPRNTO000 | 13989 | DOCHALA 001 A 1 REQUEUE |000 05/16/18(14:42) |HOLD | Print Complated Successfuly @ 05-16-2018 14:43

KAUCTPRINT\WDODPRT\BALRODOO | 182... |DOCHALA 001 A 1 REQUEUE |000 05/16/18(14:27) [HOLD | Print Complsted Successfully @ 05-16-2018 14:32

KMUCTPRINT\#SPLPRT\REDG 16699  DOE o1 A 1 REQUEUE | 000 D5/16/1802) | HOLD

KAUCTPRINT\#DODPRTWPRNTO000 | 20769 | DOCHALA 001 A 1 SCRATCH  |000 05/15/1813:55)  [HOLD | Prirt Complsted Successfully @ 05-15-2018 14:19

KAUCTPRINT'DODPRTWPRNTO000 |8690 |DOCHALA 001 A 1 REQUEUE |000 05/15/18(13:42)  |HOLD

KAUCTPRINTWDODPRT\PRNTO000 | 8690 |DOCHALA 001 A 1 REQUEUE |000 05/15/18(13:21)  [HOLD | Print Complsted Successfully @ 05-15-2018 13:34

KAUCTPRINT\#SPLPRT\REOG 16695 |DOE 001 A 1 REQUEUE | 000 05/15/18(01:03) | HOLD

KAUCTPRINT\#SPLPRT\REDG 16693 | DOE 001 A 1 REQUEUE | 000 05/14/18(01-03) | HOLD v

STATUS: This field displays the status of the print file.
Valid values are:

HOLD - Document is on hold and will not be printed or emailed until it is released. To release the
| sPooOL |

document, right click on the Status field for the print file and select the
(Spool) option.

Status Date Irvfi
HOLD 0670471 8(09:18)
HOLD 06,041 8(09:18)

| seooL <
SPOOL - Document is spooled for processing and will process as soon as a device is available. An entry
can be placed on HOLD by right clicking on status field.

Georgia Department of Education
Richard Woods, State School Superintendent
July 27,2018 e 11:33 AM e Page 12 of 72
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Al.6. Display Detail Info

The VerraDyne Print Queue Manager keeps a detail log for every entry in the print queue.

KAUCTPRINT\#SFLPRTRY

A N
KAUCTPRINT\#DODPRT\A Remove 1ALA 001 A 1 SCRATCH | 00D 05/22/18(10:32)

KAUCTPRINT\#DODPRT\F| Detadlinig 007 A 1 |scratch [omo 05/22/18(10:31) | HOLD

KALUCTPRINTWDODPRTA Email AN Y- PSSPESTRPY il

KAUCTPRINT\EDODPRTVH Archive IALA N <d

KAUCTPRINTVADODPRTVANNUOODD (869 [DOCHALA |08t Right-click on the File Name allows the user
KAUCTPRINT\#DODPRT\PRNTO0D |31976 | DOCHALA 007 . X

KAUCTPRINT#SPLPRT\REOG 16695 | DOE 001 A to dISpIay. =
K\UCTPRINTSPLPRT\REDS 16893 DOE 001 A » Detail Info (audit log information

KAUCTPRINT\#SPLPRT\REOG 16693 | DOE 001 A

KAUCTPRINT#SPLPRT\REOG 16697 | DOE 001 A "

KAUCTPRINTW#SPLPRT\REOG 16693  DOE 001 A 1 |RequEuE |om 05/18/18(01:02) | HOLD

KAUCTPRINT\ADODPRT\PSCNODOD |2702 | DOCHALA 001 A 1 |scratcH [omo 05/17/18(13:25) |HOLD | Prirt Completed Successfully @ 05-17-2018 13:29
KALCTPRINT\#SPLPRT\REOG 16657 | DOE 001 A 1 |Requeue [omo 05/17/18(01:03) |HOLD

KAUCTPRINT\#DODPRT\PRNTO0T |B630 | DOCHALA 007 A 1 |Reaueue [om 05/16/18(15.00) | HOLD

KAUCTPRINT\#DODPRT\PRNTO00D |31376 | DOCHALA 001 A |1 |reauete o0 05/16/18(15:00) | HOLD

KAUCTPRINT\ADODPRT\ANNUOIDD [363 | DOCHALA 001 A |1 |recuete o0 05/16/18(15:00) | HOLD

KAUCTPRINT\#DODPRT\PRNTO00D | 13383 |DOCHALA 001 A |1 |reaursE o0 05/16/18(14:42) |HOLD | Prirt Completed Successfully @ 05-16-2018 14:43
KAUCTPRINT\#DODPRT\BALRODDO | 182... |DOCHALA 007 A 1 |Reaueue [om 05/16/18(14:27)  |HOLD | Print Completed Successfully @ 05-16-2018 14:32
KAUCTPRINT#SPLPRT\REOG 16699 | DOE 001 A 1 |RequEue |om 05/16/18(01:02) | HOLD

KAUCTPRINT\#DODPRT\PRNTO00D |2076% |DOCHALA 001 A 1 |scratcH [omo 05/15/18(1355) |HOLD | Prirt Completed Successfully @ 05-15-2018 14:13
KAUCTPRINT\#DODPRT\PRNTO00D |3630 |DOCHALA 001 A |1 |recuete o0 05/15/18(13:42) | HOLD

KAUCTPRINT\#DODPRT\PRNTO00D |8630 |DOCHALA 001 A 1 |Reaueue [om 05/15/18(13:21) |HOLD | Print Completed Successfully @ 05-15-2018 13:34
KAUCTPRINT#SPLPRT\REOG 16695 | DOE 001 A 1 |RequEue [om 05/15/18(01:03) | HOLD

KAUCTPRINTWSPLPRT\REOG 16633 | DOE 001 A 1 |Requeue |omo 05/14/1801:08) | HOLD v

File Name:

KAUCTPRINTHDODPRTA\PRNTO0000&@&171030_0940041
DIANE OCHALA
HP-2285
Form: LANDSCAPE
Size: 139389 Class: A Copies: 1

Uger:

Device:

2017/10/30 10:44 DIANE . OCHRLR {Queue) File Released

2017710730 10:01 DIAME.COCHALR (Queues) Document status changed to be Emziled to
2017/10/30 10:00 DIANE. OCHALR {Queue) File Regueued On Printer: HP-2Z2B85 Using F
2017/10/30 10:00 DIANE.OCHALR (Queues) File Released

2017710730 10:00 DIANE OCHATR {Queus) Changed To Print Omnly

2017/10/30 03:59% DIANE.OCHALR (Queues) File Released

2017710730 05:-40 DIANE OCHATR {Queus) File added to Queue

k

Detail Info:
» Displays screen itemizing each action related to

Georgia Department of Education
Richard Woods, State School Superintendent
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Al.7. E-mail PCGenesis Reports

The VerraDyne Print Queue Manager allows reports in the print queue to be e-mailed in PDF format.

. Settings (ZRefresh [IFile i ArchiveFiles ] Bxit () About 39 Queusd Fles
File Name | Device | Class | Copies| Disp
001 A 1 |SCRATCH |om0 05/23/18(15:20)

KAUCTPRINTWSPLPRT\R A N 05/23/18(01:03) TR
KAUCTPRINT\#DODPRT\A Remove 1ALA 001 A 1 SCRATCH | 00D 05/22/181032)  |HoLb——— |
KAUCTPRINT\#DODPRT\F| Detadlinig 1ALA 007 A 1 |scratch [omo 05/22/18(10:31) | HOLD

KAUCTPRINT'#DODPRT A Email %u{n A e sEessusasoLoun
KAUCTPRINT\ADODPRTVE|  Archive 1ALA ~— —]

. . - I
kuwereanmspoopRramoo e peckais o1 == Right-click on the File Name allows the user to:
KAUCTPRINT\#DODPRT\PRNTO0D |31976 | DOCHALA 007 A . .

L] - - /=

O CTPANTwSPPReEs Treees looe i A E-mail (e-mail PCG report to another user)
KALCTPRINT#SPLPRT\REOG 16693 | DOE 001 A
KAUCTPRINT\#SPLPRT\REOG 16693 | DOE 001 A 1 |REQUEUE [om0 05/20/18(01:03) |HOLD
KAUCTPRINT#SPLPRT\REOG 16697 | DOE 001 A 1 |REQUEUE |om0 05/19/18(01:02) | HOLD
KAUCTPRINTW#SPLPRT\REOG 16693  DOE 001 A 1 |RequEuE |om 05/18/18(01:02) | HOLD
KAUCTPRINT\ADODPRT\PSCNODOD |2702 | DOCHALA 001 A 1 |scratcH [omo 05/17/18(13:25) |HOLD | Prirt Completed Successfully @ 05-17-2018 13:29
KALCTPRINT\#SPLPRT\REOG 16657 | DOE 001 A 1 |Requeue [omo 05/17/18(01:03) |HOLD
KAUCTPRINT\#DODPRT\PRNTO0T |B630 | DOCHALA 007 A 1 |Reaueue [om 05/16/18(15.00) | HOLD
KAUCTPRINT\#DODPRT\PRNTO00D |31376 | DOCHALA 001 A 1 |Requeue |om 05/16/18(15:00) | HOLD
KAUCTPRINT\ADODPRT\ANNUOIDD [363 | DOCHALA 001 A 1 |Requeue |omo 05/16/18(15:00) | HOLD
KAUCTPRINT\#DODPRT\PRNTO00D | 13383 |DOCHALA 001 A 1 |Reaueue [om 05/16/18(14:42) |HOLD | Prirt Completed Successfully @ 05-16-2018 14:43
KAUCTPRINT\#DODPRT\BALRODDO | 182... |DOCHALA 007 A 1 |Reaueue [om 05/16/18(14:27)  |HOLD | Print Completed Successfully @ 05-16-2018 14:32
KAUCTPRINT#SPLPRT\REOG 16699 | DOE 001 A 1 |RequEue |om 05/16/18(01:02) | HOLD
KAUCTPRINT\#DODPRT\PRNTO00D |2076% |DOCHALA 001 A 1 |scratcH [omo 05/15/18(1355) |HOLD | Prirt Completed Successfully @ 05-15-2018 14:13
KAUCTPRINT\#DODPRT\PRNTO00D |3630 |DOCHALA 001 A 1 |Reaueue [omo 05/15/18(13:42) | HOLD
KAUCTPRINT\#DODPRT\PRNTO00D |8630 |DOCHALA 001 A 1 |Reaueue [om 05/15/18(13:21) |HOLD | Print Completed Successfully @ 05-15-2018 13:34
KAUCTPRINT#SPLPRT\REOG 16695 | DOE 001 A 1 |RequEue [om 05/15/18(01:03) | HOLD
KAUCTPRINTWSPLPRT\REOG 16693 | DOE 001 A 1 |Requeue |omo 05/14/18(01 HOLD v

S s SR

Send  Cancel

From: [DOCHALA@DOE K12.GA.US | Attachment: [PRNTO000@@171030_0940041

Ta: | cmcarthur@dow k12 .ga.us @me Pdf Password: I:I ["] Email Password

testing e-mail feature of new print queue \

|testing e-mail feature of new print queue

Email Dialog:
* Allows the PCGenesis report to be e-mailed to

Georgia Department of Education
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EFFEEEEY L PCGenesis Re EEREEE )

Fil M Devel McAfee E-mail 5 P 7 |
| e essage eveloper ee E-mall 3an

Bunore P (U (o) (g Bhveeng T 450 3 Bre | @uaiwsd gl B Q
To Manager OneMote D Categorize ~ = \
N

&Junkv Delete Reply Reply Forward % Moare =
Al

. _ Move . Translate Zoom
(34 Team E-mail = = Actions ~ | ¥ Follow Up ~ g~

Dielete | Respond | Quick Steps Move Tags [P} Editing | Zoom |

|| From: DOCHALAEDOE K12.GA.US sent: Thu8/24/2017 12:08 PM
Ta: Diane Ochala
Co
Subject: PCGenesis Report

NT@@ITDBZLI]-!ZD]D.PDF [60 KE)
.
L NN

This report comes from the PC ‘el and payroll software. This e-mail may contain sensitive information and should not be
shared indiscrimately with other per

Email:
* Contains the PCGenesis report in PDF format

Georgia Department of Education
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Al1.8. Archive PCGenesis Reports

The VerraDyne Print Manager allows users to permanently archive their PCGenesis report files. The
VerraDyne Print Manager archives PCGenesis reports to the Archive Directory. The user will be able
to archive reports to specific archive directories, based on individual users or file types. The user will be
able to to view, rename, or requeue the archived files. A full audit tracking log of each archived
PCGenesis report will be available, detailing when the report was viewed, requeued, renamed, e-mailed,
and/or printed.

The VerraDyne Print Queue Manager allows reports in the print queue to be archived in PDF format.

] VerraDyne Queue Manager = | = -
./ Settings {(C'Refresh [EIlFile ! ArchiveFiles [} Exit  {gh About 3% Queued Files DOCHALA

File Name Size | User Device Class | Copies Disp Status | Information ~

o o s o

KAUCTPRINT\SPLPRT R Delete A REQUELE |000 05/23/18(01:03) HOL. HOLD

KAUCTPRINT#DODPRTA Remove 1ALA 001 A 1 SCRATCH |00D 05/22/18(10:32) HOL

KAUCTPRINT\#DODPRT\A Detail Info 1ALA 001 AN SCRATCH | 000 05/22/18010:37) | HOLD

KALCTPRINT\DODPRTA Email 1ALA 001 A PYETSTRPYS PSPPI

KALUCTPRINT\ADODPRTF Archive e ] . . . .

T — Right-click on the File Name allows the user to:

KAUCTPRINTWDODPRT\PRNTOU0D | 31876 | DOCHALA 001 A * Archive the PCG report _

KAUCTPRINT\#SPLPRT\REOG 16695 | DOE 001 A -

KALUCTPRINT\4SPLPRT\REOG 16693 | DOE 001 A 1 |REquEUE |om0 05/21/18(01:03) | HOLD

KAUCTPRINT\#SPLPRT\REOG 16693 | DOE 001 A 1 |Requeue [omo 05/20/18(01:03) |HOLD

KAUCTPRINT\#SPLPRT\REOG 16697 | DOE 001 A 1 |REQUEUE |om0 05/19/18(01:02) | HOLD

KAUCTPRINT\#SPLPRT\REOG 16693 | DOE 001 A 1 |RequEuE |om 05/18/18(01:02) | HOLD

KAUCTPRINT\ADODPRT\PSCNODOD |2702 | DOCHALA 001 A 1 |scratcH [omo 05/17/18(13:25)  |HOLD | Print Completed Succsssfuly @ 05-17-2012 13:29

KAUCTPRINT\#SPLPRT\REOG 16657 | DOE 001 A 1 |Requeue [omo 05/17/18(01:03) |HOLD

KAUCTPRINT\#DODPRT\PRNTO0T |B630 | DOCHALA 001 A 1 |Reaueue [om 05/16/18(15:00) | HOLD

KAUCTPRINT\#DODPRT\PRNTO00D |31376 | DOCHALA 001 A 1 |Reaueue [om 05/16/18(15:00) | HOLD

KAUCTPRINT\ADODPRT\ANNUOIDD [363 | DOCHALA 001 A 1 |Requeue |om0 05/16/18(15:00) | HOLD

KAUCTPRINT\#DODPRT\PRNTO00D | 13383 |DOCHALA 001 A 1 |Reaueue [omo 05/16/18(1442) |HOLD | Piint Completed Successiully @ 05-16-2013 14:43

KAUCTPRINT\#DODPRT\BALRODDO | 182... |DOCHALA 001 A 1 |Reaueue [om 05/16/18(14:27) |HOLD | Print Completed Successfully @ 05-16-2018 14:32

KAUCTPRINT\#SPLPRT\REOG 16699 | DOE 001 A 1 |RequEue |om 05/16/18(01:02) | HOLD

KAUCTPRINT\#DODPRT\PRNTO00D |2076% |DOCHALA 001 A 1 |scratcH [omo 05/15/18(1355) |HOLD | Print Completed Succsssfully @ 05-15-2013 14:19

KAUCTPRINT\#DODPRT\PRNTO00D |3630 |DOCHALA o0 A 1 |RequEuE [om0 05/15/18(1342) | HOLD

KAUCTPRINT\#DODPRT\PRNTO00D |8630 |DOCHALA 001 A 1 |Reaueue [om 05/15/18(13:21) |HOLD | Print Completed Successfuly @ 05-15-2018 13:34

KAUCTPRINT\#SPLPRT\REOG 16695 | DOE 001 A 1 |RequEue [om 05/15/18(01:03) | HOLD

KAUCTPRINT\#SPLPRT\REOG 16693 | DOE 001 A 1 |Requeue |omo 05/14/18(01:03) | HOLD v

The PCGenesis report file will be archived to the Archive Name selected in the dialog box. The
Archive Name will default to the user’s archive directory.

g VArchiveList - O >

Archive Cancel

Archive Name: lm w
] Remove File from Queue

File Name: PRNT0003@@180622_0952016

Retension Days: :[} Retension Ver: |D ‘
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¢ The Archive Directory is where the VerraDyne Print Manager permanently saves the reports:
« KAUCTARCHIVEWDODPRT

= | VerraDyne Queue Manager — O x
) Bxit b About 199 Queued Files DOCHALA La]
i _Gm_Copiﬁ Disp _Fonn _Dd:e ~_Sk|t|.n _Hormdion

1 REQUEUE | 000 06/22/18(14:43) |HOLD

UEUE 000 06/22/18(14:43) HOLD

.. Settings (C'Refresh [ElFile |2 ArchiveFiles
Fie Name Size | User
CAUCTPRINT\FARPMTH\MRPTV010 | 1138 . DOCHALA
CAUCTPRINTWFARPMTH\MRPTRD10 | 122 DOCHALA

To bring up the archive, select =
(Archive) from the menu bar

Archive Files

The VerraDyne Print Queue Manager allows reports in the archive to be displayed in PDF format.

W Archive Folders - O ped

O View O Search FJ Exit &) About

Back Forward [

- D?? Document User Ret Days Ret Ver Date
= DoE _MHPWDTD s DOCHALA 0 0 06/22/2018
.. DOCHALA 0 0 06/22/2018
.MRPTRKHD ... DOCHALA 0 0 06/22/2018
B vrrTMO10 . DOCHALA 0 0 06/22/2018
B vrrTI020 . DOCHALA 0 0 06/22/2018
0 06/22/2018
From the Archive View, double-click File Name: 0 06/22/2018
+ Allows the archived report to be displayed in PDF format g iiﬁli
| [CREE " DOCHALA 0 0 06/22/2018
B rrTB020 .. DOCHALA 0 0 06/22/2018
B vreTB010 .. DOCHALA 0 0 06/22/2018

Status

Georgia Department of Education
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aPRNTDUl]lE§-|§'13052270933000.PDF - Adobe Acrobat Reader DC
Fil= Edit Yiew Window Help
Home Tools PRNTOOD1@@180.., % @ signin
E HQ ®© 3/ K MO® s»- 5 BEAT © &
%
® B8 / @ v /
REFORT DATE: 06/22/2018 09:32:50 FAYROLL ALPHA DEZSCRIFTION FILE FAGE E
PROGRAM: EAY0200 DIRECT DEFOSIT BANE
TYPE CODE DESCRIPTION ROUTING
DDBK 01 EALLY BANE $00000019
DDBK 02 EE&T 200000029
DDBK 03 GECORGIA FEDERAL CREDIT UNMION 900000039
DDBK 04 WELL3 FARGD S00000048
DDBK 05 REGICNS BAMK 200000059
DDBK 0€ REGICH3 BANK 4 $00000069
DDBK 07 RORTH GEORGIA CREDIT UNION 500000079
DDBK D8 COMMUNITY BANKE & TRUST 9000000BS
DDBK 0% HALLCO LTY CREDIT UNION $00000058
DDBK 10 2 200000108
DDBK 11 $00000119
DDBK 12 BANK, NE GEORGIA 500000129
DDEE 13 3CHOCLS FIRST FEDERAL CREDIT UNION 900000128
DDBK 14 $00000148
DDBK 15 200000159
DDBK 1€ $00000169
DDBK 17 500000179
DDBK 18 S000001ES
DDBK 1% r WA $00000158
DDBK 20 00000208
DDBK 21 900000219
DDBK 22 500000229
DDBK 22 900000229
DDBK 24 $00000249
DDBK 25 $00000259
DDBK 2€ 900000269
DDBK 27 500000278
DDBK 28 S000002E9
DDBK 2% 500000299 ‘
DDBE 30 $00000308
DDBK 21 ATHENS FIRST BANKD AND TRUST 200000218
DDBK 31 FARMERS STAIE BANK $00000329
DDBK 33
DDEE 24
DEK 35 -
DOBE 36 H .
o Double-click File Name:
DDEK 29 . . .
DDBE 40
=S * Allows the PCGenesis report to be displayed in PDF
DDBK 41
DDBK 43
DDBK 44
DDBK 45
DDBK 4€
DDBK 47
DDBKE 48 $00000468
DDBE 45 800000449
DDBK 50 DELTA EMPLOYEES CREDIT UNION $00000509
DDBK 51 EANE OF AMERICA-VA $00000519
DDBK 52 CAPITAL ONE 360 900000529
DDBKE 53 FULTCH TEACHERS CREDIT UNION $00000538
DDBK 54 SUNTUST 00000549
DDBK 55 WELLS FRRGO 3 $00000559
W Archive Folders - O X

D View O Search Ff Bxit @) About

. (J Back ) Forward ||l Folders || [FH)~

& DoD Documert User RetDays  RetVer  Date
@ DOE 0 0 06/22/2018
| Addto Queue as Spool | 0 0 06/22/2018
MRPT Add to Queue As Hold 0 0 06/22/2018
lMRP1 Delete File 0 0 06/22/2018
MRPT Detail Info 0 0 06/22/2018
MRPT , 0 0 06/22/2018
lmnm R 0 0 06/22/2018
MRPT Rename/Modify 0 0 06/22/2018
lMRPTEmn / 0 0 06/22/2018
l MRPTB030
.mg;:gfg Right-click on the File Name allows the user to:

* Add to Queue as Spool
* Add to Queue as Hold
e Delete File

Status|
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The VerraDyne Print Queue Manager allows reports in the archive to be renamed to a title that is more

meaningful to the user.

Status

o' Rename Archive File — O x
Save Cancel
Folder: CAUCTARCHIVENEDODPRT™
Org Name: MRPTVD10
File Type: pdf Archive Name: [DDD W ‘
New File Name: |DETAIL OF INVESTMENT ACTIVITY July 2018] |
Ret Days: o | RetVer: [0 |
W Archive Folders - O x
O View O Search FJ Bxit @) About
9 Back ) Forward ||iF Folders || [~
l::]' DOD Document User Ret Days Ret Ver Date
© DoE .MRPTRDZU ... DOCHALA 0 0 06/22/2018
B vrrTRO10 . DOCHALA 0 0 06/22/2018
.MRPTMCﬂD .. DOCHALA 0 0 06/22/2018
B vrrTi020 . DOCHALA 0 0 06/22/2018
.MRPTJD1D ... DOCHALA 0 0 06/22/2018
B vreTE0D . DOCHALA 0 0 06/22/2018
.MRPTEDIZB ... DOCHALA 0 0 06/22/2018
DETAIL OF INVESTMENT ACTIVITY Juiy 2018 ... Jsle/etzIYR 0 0 06/22/2018
MRPTEO010 ... DOCHALA 0 0 06/22/2018
B vrrTE030 . DOCHALA 0 0 06/22/2018
. MRPTB020 ... DOCHALA 0 0 06/22/2018
B vreTa010 . DOCHALA 0 0 06/22/2018
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The VerraDyne Print Queue Manager keeps track of a detail log for every entry in the archive.

FileName: k) wctarch\kimarch\PRNT0000&& 170828 0845033 pdf
User: KAREN _MCARTHUR

Device:  HP-2275

Form: EMAILKAREN

Size: 0 Class: A Copies: 0

2017/710/30 12:12 DIANE OCHALR (Archiwve) File Viewed
2017710530 12:0& DIAME OCHALR (Archiwve) File Viewed
2017708728 0B8:45 KRAREN._MCRRTHUR ({Queue) File added to Queue

2017708728 0B8:45 ERREN_MCRRTHUR {Archive) File copied to Archiwve

Detail Info:
» Displays screen itemizing each action related to the
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Al1.9. Automatically Set Payroll Reports, Vendor Check Reports
and Monthly Financial Reports to ‘Requeue’

Successful printing of payroll, vendor check reports, and financial monthly reports is imperative to
PCGenesis. The old process created these reports with a disposition of ‘SCRATCH’ and

automatically deleted these reports from the print queue after printing. With the old system, if there was
a network hiccup and the reports were spooled but never printed for some reason, the reports couldn’t be
recovered.

An enhancement has been made to payroll reports, vendor check reports, and financial monthly reports
so that these reports are not automatically deleted from the print queue after being spooled to the printer.
Since it is very important to print these reports successfully, now these reports will be created in the
VerraDyne Print Queue with the disposition ‘REQUEUE”’, allowing the reports to be spooled and
respooled numerous times, if necessary. All other PCGenesis reports will continue to be created with a
disposition of 'SCRATCH'.

It is possible for the user to change the disposition of any PCGenesis report to be what the user desires
by right-clicking on the disposition field for a report and selecting either SCRATCH, KEEP, or
REQUEUE.

To change the Disposition of a print file:

The disposition of a print file can be changed by right clicking on the disposition (Disp) field for the
print file and selecting the desired option.

Disposition, valid values are:

SCRATCH - After printing or emailing, the document entry will be removed from the print queue and
the file on the disk will be scratched.

KEEP - After printing or emailing, the document entry will be removed from the print queue. The
document on the disk will not be scratched.

REQUEUE - After printing or emailing, the document entry will remain in the print queue in HOLD
status and the file on the disk will be not be scratched. The entry status will be set back to HOLD after
printing or emailing.

Disp Form
REQUEUE 000
REQUEUE 000

KEEP
RECLIEUE
SCRATCH

REGQUEL
REQUEL
RFOLIFLL
NOTE: Even though the selected reports will be sent to the VerraDyne Print Manager with a
disposition of ‘REQUEUE’, the reports will only remain in the print queue for 30 days before being
permanently deleted. The VerraDyne Print Manager constantly cleans up old files and will delete files
from the print queue after 30 days regardless of the disposition of the file.
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A1.10. New Printer Icons for Server/Workstation Desktop

Release 18.02.00 adds two new shortcuts in the K:\PCGIcon directory that can be copied to the server
desktop and workstation desktop. The PCGVADMIN icon brings up the VerraDyne Print Manager
administration module. The PCGVQUE icon brings up the Verra Dyne Print Queue. Both shortcuts
will require the user to logon using their PCGenesis logon credentials.

Add required PCG shortcuts to server desktop:

»  PCGenensis print spooler administration: K:\PCGlcon\ [ PCGVADMIN

»  PCGenensis print queue: K:\PCGlcon\ [ PCGVQUE
Add required PCG shortcuts to workstation desktop:

»  PCGenensis print queue: K:\PCGlcon\ [ PCGVOUE

Al.11. Full Backup of K:\ for PCGenesis

Because the VerraDyne Print Manager utilizes SQL Server Express for the print queue database, school
districts must stop the VerraDyne Queue Service and theSQL Express service prior to running a full
backup of the K:\ PCGenesis disk drive or else the backup will not run to completion. If the VerraDyne
Queue Service and the SQL Express service are not stopped before running the backup of the K: drive,
the backup will abort because files will be open in SQL Server Express. To solve this problem, the
following commands need to be entered in the command prompt for Windows or added to the backup
bat file to stop the services:

NET STOP VQueueService
NET STOP MSSQL3$SQLEXPRESSPCG

After the backup has completed, the following commands can be entered in the command prompt for
Windows or added to the backup bat file to restart the services:

NET START MSSQL$SQLEXPRESSPCG
NET START VQueueService
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Al1.12. Update for the Microsoft® Word Print Queue (QWORD)

The PCGenesis Microsoft® Word Print Queue (accessed via the
menu) has been updated to be compatible with the new VerraDyne Print Manager software. The new
VerraDyne Print Manager software creates print file names that are much longer than before and
QWORD has been updated to display the longer names. QWORD has also been updated to read the
SQL Server database which contains the print files names queued for printing.

Wur@

button from any PCGenesis

QWORD -- 5elect File to Print in MSWORD

=

*

Select Boxes for HMultiple File Option

QWORD
Selected Printer: \sprintservers2285-hpd 300
Sel Rec User File Size Time Date
| {037 |DOD |KAUCTPRINTA#DODPRTAANNUODO 0K |10:32 0542272018
| {036 |DOD |KAUCTPRINTA#DODPRTAPRMTOOO1@E@180522 1031059 8K |10:31 0542252018
[ |03% |DOD |KAUCTPRINTA#DODPRTAPRMNTOO00GE®180522 1031059 3K |[10:31 0672272018
[ |034 |DOD |KAUCTPRINTAHDODPRTAPRNTO000@EE180522 1030059 8K |10:30 0572272018
[ {032 |DOD |KAUCTPRINTAHDODPRTMAMNNUDDDO@EE180522 1030059 0K |10:30 0542272018
[ {032 |DOD |KAUCTPRINTAHDODPRTAPRMTO000@EE180522_1030049 31K [10:30 0572272018
[ {026 |DOD |KAUCTPRINTA#DODPRTAPSCHNOOOOD 2K |13:29 05A17/2018
[ |024 |DOD |KAUCTPRINTAHDODPRTAPRNTOOON 8K |15:00 05/16/2018
[ {022 |DOD |KAUCTPRINTAHDODPRTAPRNTO000@EE180516_1500044 31 K |15:00 051672018
[ (022 |DOD |KAUCTPRINTAHDODPRTAANNUODODOD 0K |15:00 D5/1672018
[ (021 DOD |KAUCTPRINTAHDODPRTAPRNTOO0DGEE180516_1442050 13K |14:42 05/16/2018
[ (020 |DOD |KAUCTPRINTAHDODPRTABALROOOO 182 K | 14:27 05/16/72018
[ {018 |DOD |KAUCTPRINTA#DODPRTAPRMNTOO00GE®180515 1355049 20K |13:55 05/15/2018
[ |17 |DOD |KAUCTPRINTA#DODPRTAPRMTOO00GEWE180515 1342032 8K |13:42 05/15/2018
| {016 |DOD |KAUCTPRINTA#DODPRTAPRNTOOOOD 8K |13:21 0541572018
=== End of list ===
* Open M5Word | Browse Uszer Sort | Refresh
* Print-Save [e H?‘w’urd f+ DOD +  Hewest + Manual :
" Print-Save " DOE " Oldest " Automatic
- Print-Delete " Label Al " File name
" 3rd Party
*  Delete File(s] | Labels |
Select All | 3rd Party | Save User Options Exit

18.02.00
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The updated PCGenesis Microsoft® Word Print Queue allows multiple print files to be processed from
the print queue at the same time. Four buttons work in conjunction with the Sel (Select) check box. The

Open MSWORD button (MI), the Print-Save button (- Print-Save ) the Print-Delete button (
Print-Delete ) and the Delete Files(s) button (MI) will allow multiple files to be processed at

the same time. A new Select All button (__21€StA&l_ |y \will allow all print files to be selected or
deselected at once.

To select a print file or files for deletion or printing, the check box Dlto the left of the print file(s) must
be selected. When selected, the check box displays a check ( ) to identify the print file’s selection for
up to 29 print files. The multiple file selection feature is not available when there are more than 29 print
files.

Other recent new features include:
e The Select All button (Ml) allows all print files to be selected or deselected at once.

e The Open MSWORD button (* MI) allows the user to view the document(s) in
Microsoft® Word. (The asterisk indicates this function works with the multiple-select feature.)

e The Print-Save button (* = Print-Save ) 1jows the user to print the document(s) and then save the
document(s) in the queue. (The asterisk indicates this function works with the multiple-select
feature.)

e The Print-Delete button (* 'Print-Delete y 510\s the user to print the document(s) and then delete
from the queue. (The asterisk indicates this function works with the multiple-select feature.)

e The Delete File(s) button (* Ml) allows the user to delete the document(s) from the
queue. (The asterisk indicates this function works with the multiple-select feature.)

e The 3" Party button ( 3" Fart¥) a|lows the user to print the document for use by a 3™ party
without any PCL (printer control language) codes.

e The Labels button (ﬂl) allows the user to print mailing labels using the QWord process
on AVERY 5162 label stock.

The PCGenesis Microsoft® Word Print Queue is a powerful feature which allows users to quickly
display and view PCGenesis reports in a readable format in Microsoft® Word. For users who have not
implemented the PCGenesis Word Print Queue, Microsoft® Word macros must be installed on each
user’s individual computer. In order to access the instructions necessary for installing the Microsoft®
Word macros, users may access the following link or call the PCGenesis Help Desk for instructions:

http://www.gadoe.org/Technology-Services/PCGenesis/Documents/Al OWordMacro2010.pdf
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Al.13. Print Queue Components Added to Current Release Number
Screen

The print queue component fields, highlighted below, have been added to the Display Current Release
Number screen (F30, F17). These fields are needed for the new VerraDyne Print Manager software to
access the SQL Server database. The print queue component fields on the Display Current Release
Number screen are available for informational purposes only.

-

— 3
[A] PCGDist=8991 Rel=18.01.00 03/23/2018 PCW 002 SV CADEVSYS CASECOND WHITE [ D

C - DEFNRELH

The Following D.0.E. Releases Have Been Successfully Loaded:

DOE 16.61.88 83/31/2016
DOE 16.681.81 85/11/2016
DOE 16.82.88 86/38/2016
DOE 16.683.88 09/38/2016
DOE 16.83.81 1173872016
DOE 16.64.88 1273072016
DOE 17.82.88 8673872017
DOE 17.683.88 0972972017
DOE 17.83.81 1173872017
DOE 17.84.88 1272972017
DOE 18.681.88 8373172018

-HET Framework 3
-HET Framework 4

SQL SERVER EXPRESS 2812: H

.5: H
.5: H 30L SERUER EXPRESS 2816: H 30L MANAGEMEHT STUDID 2816: H

Ll Press <EHNTER> or F16 to Exit
| ™" 18.61.688

Fig :j

w — —— ———

Display Current Release Number
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A2. Payroll System
A2.1. New Teachers Retirement System (TRS) Rates for FY 2019

The TRS Board of Trustees has adopted the following changes to the employer and employee
contribution rates effective July 1, 2018.

Fiscal Year 2019
TRS
Employer Rate: | 20.90%
Employee Rate: | 6.00%

This release automatically updates the TRS rates into PCGenesis.

Al.2. New Employees’ Retirement System (ERS) Rates for FY 2019

The ERS Board of Trustees has adopted the following changes to the employer and employee
contribution rates effective July 1, 2018.

Fiscal Year 2019

Old ERS
Employer contribution: 20.03%
Pickup: 05.00 %

Total Employer Rate: | 25.03%
Employee Rate: | 1.5%

Fiscal Year 2019

New ERS
Employer Rate: | 24.78%
Employee Rate: | 1.5%

This release automatically updates the ERS rates into PCGenesis.
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A3. Financial Accounting and Reporting (FAR) System
A3.1. Expand Purchase Order Account Lines to 20

The number of General Ledger accounts on vendor purchase orders has been increased from 10 accounts
to 20 accounts. This enhancement will facilitate entering vendor purchase orders by allowing more

general ledger data to be entered per purchase order.

18

Req H:
Bill to - Fcty:
Ship to - Fcty:
C-FuD:

P.0. Inquiry

Fnd F Prgm
188 1811
188 1811
188 1811
188 1811
188 1811
188 1811
188 1811
188 1811
188 1821
188 1821
188 1881
188 1821
188 1821
188 1841
188 1844
188 1844
188 1844
188 1851
188 1851
188 1841

P.0. balance:

195
201

End of File Reached

s - = ~— -
[ PccDist=8991 Rel=180100 05/23/2018 DOD 003 SV CADEVSYS CASECOND wm‘m‘ ol =
PO #: 165 Uendor: 65 HOME DEPOT INC PURCO2088
8855 UENDOR STREET OPEN
PO Output: 0=Other SHITH, GA 33333
Building: 1 SMITH SCHOOL 8195 Attn: Jamie Builder
Building: 1 SHITH SCHOOL 8281 Desc: FINANCE - TEST PO
C-FUD/R-OPH Date: Date: 4/05/2018 Amt: 5355.81
Objct Fcty B Addt'l Amount Liquidated
43700 195 1 5336.81
44222 195 1 1.00
44300 195 1 1.00
61000 195 1 1 1.00
61041 195 1 1.00
61100 195 1 1.00
61500 195 1 1.00
61600 195 1 1.00
43200 195 1 1.00
44222 195 1 1.00
g1000 188 1 1.00
61000 195 1 1 1.00
61041 195 1 1.00
64100 188 1 1.00
61600 188 1 1.00
61500 201 1 1.00
61500 108 1 1.00
44222 100 1 1.00
43200 180 1 1.00
81000 188 1 1 1.00
5,355.81

F1=01ldest F2=Next F3=Prev FA4=Newest F14=Examine Claim F17=Print Screen
| F1 | r2 | Fr3 | Fa | r5 [ r6 | F7 | F8 | Fs | Fio | F [Fi2 | Rz [ Fia | &
el S F28 | F29

F16=Reenter/Exit
18.82 .88
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A3.2. Expand Claim Account Lines to 20

Instructions

The number of General Ledger accounts on vendor claims has been increased from 10 accounts to 20
accounts. This enhancement will facilitate entering vendor claims by allowing more general ledger data

to be entered per claim.

PCG Dist=8991 Rel=18.01.00 05/23/2018 DOD 003 SV CADEVSYS CASECOND WHITE A l': )| S
886 @855 UENDOR 888855 Expense/Inquiry-Uendor EXPB288
1 WEST FIRST STREET (Remit To:) P.0. BOX 1244 OPEN
ATLANTA, GA 30008 ATLANTA, GA RELLL
Purchase Order Ho: 688168 Seq: 9907 Claim Dt: 471372018 Claim Amt: 1887 .16
Desc: FIMAMCE - TEST PO Xref Seq: Disc Dt: Disc Amt:
FACILITIES UPGRADE CLASSR A/F Blnc: 421 Bank: Payment:
Ref: UENDOR REFERENCE FOR DESK Checki: Amount :
¥Yr Fnd F Prgm Fnct Objct Fcty B Addt'l Amount 1899
Charge to: 18 188 1811 1060 43288 195 1 1000.080
18 188 1611 1060 44222 195 1 .58
18 188 1611 1060 44380 195 1 .58
18 188 1611 16060 61080 195 1 1 .58
18 188 1611 16060 61641 195 1 .58
18 188 1611 16860 61188 195 1 .58
18 188 1611 16060 61580 195 1 .58
18 188 1611 1060 61680 195 1 .58
18 188 1621 1000 43280 195 1 .25
18 188 1821 1000 44222 195 1 .26
18 186 1641 1000 44222 168 1 .27
18 188 1621 16060 610880 195 1 1 .28
18 188 1621 16060 61041 195 1 .29
18 186 1041 1000 44380 168 1 .38
18 186 1641 1060 58080 168 1 .31
18 188 1621 1060 61680 195 1 .32
18 186 1641 1060 61080 168 1 .33
18 188 1621 16860 64188 195 1 .34
18 186 1641 16000 43280 168 1 .35
18 1866 1841 1660 610880 168 1 1 .36
F1=First, F2=Hext, F3=Prev, FY4=Last, F17=PrtScrn F16=Reenter/Exit
| First | Mext | Preu| Last | | | | | 18.02.00
) | 1 1 |
- — -—

A3.3. Allow Purchase Order to Print Up to 20 Account Lines

The number of General Ledger accounts on a vendor purchase order has been increased from 10
accounts to 20 accounts. Because up to 20 account lines may now be entered per purchase order, there

is a slight change in the way purchase orders are printed.

Today, PCGenesis always prints the general ledger account lines on the last page of the purchase
order. Now, to include all 20 account lines, some accounts may be printed on the next-to-last page of
the purchase order. The way the purchase order prints depends on the number of inventory lines and the

number of account lines as detailed below:

e If there are 10 account lines or less, all accounts will be printed on the last page of the purchase

order.

e |f there are 10 account lines or more, the accounts will print on the next-to-last page and the last

page of the purchase order.

e |f there are more than 20 accounts lines, but less than 27 inventory lines, then the remaining
accounts lines will be printed on the second page of the purchase order even though no inventory

lines are left to be printed on the second page.
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NOTE: For school districts using Softdocs software to print purchase orders, the changes detailed
above require modifications to the Softdocs interface. Contact Softdocs before installing release
18.02.00 to coordinate software updates. Softdocs is aware of the changes to the PCGenesis purchase
order print process and will be ready with the required changes to their software.

A3.4. PCG Server Name and Server Version Added to System
Control Information

The PCG Server Name and Server Version fields have been added to the System Control Information
screen (F1, F13, F12). The PCG Server Name and Server Version fields are updated after installing a
PCGenesis release. The PCG Server Name field is needed for the new VerraDyne Print Manager
software to access the SQL Server database. The Server Version field on the System Control
Information screen is available for informational purposes only.

PCG Dist=8991 Rel=18.01.00 03/15/2018 DOD 003 S¥ K:\SYSTEM K:MWSECOND

CTRLPROG
*xx%% SYSTEM CONTROL INFORMATION *xxex

State Assigned System #z 8991
State Assigned Charter #:
NHame: SHMITH CITY BOARD OF EDUCATION
Address: 182 MAIN STREET
CitysState: SHITH, GA
Z2ip Code: 33333

E-Verify Ho.: Authorization Date:
Withholding Fund: 199 PAYROLL CLEAR
Hon-Specific XFER Vendor: 2 ERS
Gross Payroll Vendor: 5865 UENDOR AB5885
Summer Salary Uendor: 633 UEHDOR 888633
Hon-Specific Source: 2 SOURCE gaang2
Food Service Fund/Fisc: 608 8 Fund 680 UNSPECIFIED
System standard PO: ¥ (Y or H)

Highest nllowable Transaction Date: 1 1 17 (MH DD ¥¥} {Required)

—————————————————————————— wux INFORMATION ONLY s ———————— oo

PCG Server Mame: PCGZBBETEST Server Uersion: 28688 _R2

Report Date Update Entry Date & Time Last ¥r. Closed Last HMo/¥r Closed
3 15 18 H 2 13 18 14:51 17 o 17

Site Color On: Y GREEN Last PD Xfer Last PO Xfer Date

User Color On: ¥ WHITE 17 8 13 17

Last Reorqg on: 8371572618

ENTER=Validate, F16=Exit
wp F9 18.901.00

FiE :

System Control Information
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Ab5. Certified/Classified Personnel Information (CPI) System
A5.1. Upload the 2019 CPI State Salary Schedule

The PCGenesis documentation website provides the PCGenesis CPI1 Salary Schedule.csv File — 20109.
Supporting documentation at that location provides the corresponding instructions to import the
information into PCGenesis.
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Section B: Installation Instructions for Release
18.02.00 Software

B1l. Verify Special Release 18.S.12 or 18.S.16 Installed

NOTE: Before Release 18.02.00 can be installed, the special Release 18.S.12 or Release 18.S.16 must
be installed.

Ste Action

1 Log into PCGenesis.

2 From the Business Applications Master Menu, select _30_| (F30 - System Utilities).
3 From the System Utilities Menu, select _17_| (F17 - Display Current Release Number).

The following screen displays for Windows Server 2008 or 2008 R2:

[ PCGDist=8991 Rel=18.02.00 06/15/2018 DOD D02 S¥ K:\SYSTEM K:\SECOND

L DEFNRELH
The Following D.0.E. Releases Have Been Successfully Loaded:

DOE 16.61.88 Bu/a1/2e16
DOE 16.682.080 86/27/2016
DOE 16.83.88 8972672016
DOE 16.83.81 12/82/20816
DOE 16.04.880 a1/au/2e17
DOE 17.681.88 AL/ 83/2e17
DOE 17.82.88 8673872017
DOE 17.83.88 A9/25/2017
DOE 17.83.81 1172972017
DOE 17.084.88 12722720817
DOE 18.01.088 a3/05/2018

-NET Framework 3.5: ¥ SQL SERUER EXPRE3S 2812: v
-MET Framework 4.5: ¥ SQL SERUER EXPRE3S 2016: H SQL MANAGEMENT STUDIO 2816: N

Press {EHTER> or F16 to Exit
NTF 18.61.80

FIS«
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The following screen displays for Windows Server 2012, 2012 R2, or 2016:

E PCG Dist=8991 Rel=18.02.00 08/15/2018 DFO 003 SV KASYSTEM  KASECOMD WHITE — O X
L DEFHRELH
The Following D.0O.E. Releases Have Been Successfully Loaded:
DOE 16.81.88 B3/31/2816
DOE 16.81.81 a5/15/72m16
DOE 16.082.88 B6/38/2016
DOE 16.82.88 89/30/206
DOE 16.83.81 11738720816
DOE 16.084.88 1273172016
DOE 17.681.88 az/31/2m7
DOE 17.82.88 B6/3e/2m7
DOE 17.83.88 B9/25/2e17
DOE 17.83.81 12/01/72017
DOE 17.084.88 1272272017
DOE 18.81.88 B3/26/2018
.HET Framework 3.5: H SOL SERVER EXPRESS 2812: H
-HET Framework 4.5: ¥ S0L SERVER EXPRESS 2@816: Y S0L HANAGEMENT STUDID 2@816: Y
Press {EMTER> or F16 to Exit
‘"“v 18.081.80
Fisﬁ
Step | Action |
4 For Windows Server 2008 or 2008 R2 PCGenesis servers, verify Release 18.S.12 has been
installed.
Verify the necessary components are installed. Check that a <Y’ is displayed next to each of
the following components.
NET Framework 3.5: Y
NET Framework 4.5: Y
SQL SERVER EXPRESS 2012: Y
If the above components do not display a Y, contact the Technology Management
Customer Support Center for assistance.
5 For Windows Server 2012, 2012 R2, or 2016 PCGenesis servers, verify Release 18.S.16 has

been installed.

Verify the necessary components are installed. Check that a <Y’ is displayed next to each of
the following components.

.NET Framework 4.5: Y
SQL SERVER EXPRESS 2016: Y
SQL MANAGEMENT STUDIO 2016: Y

If the above components do not display a Y, contact the Technology Management
Customer Support Center for assistance.
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Ste Action

6 Select Enter.

7 Log off the PCGenesis server.

8 Verify users remain logged out of PCGenesis.

B2. Perform a PCGenesis Full Backup

When the prior evening’s backup was successful, and when installing Release 18.02.00 before
performing any work in PCGenesis for the day, proceed to B3. Install PCGenesis Release. In addition
to its current labeling, also label the prior evening’s backup CD/DVD/USB as “Data Backup Prior to
Release 18.02.00”. Continue to use the backup CD/DVD/USB in the normal backup rotation.

Step Action

1 Verify all users are logged out of PCGenesis.

2 Close Uspool at the server.

3 Perform a PCG Full Backup to CD or DVD or USB.

4 When the PCGenesis backup completes, label the backup CD or DVD or USB “Full System
Backup Prior to Release 18.02.00”.

5 Proceed to B3. Install PCGenesis Release 18.02.00.
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B3. Install PCGenesis Release 18.02.00
FROM THE PCGENESIS SERVER
Step  Action

1 Verify all users are logged out of PCGenesis.

2 Open Windows® Explorer.

3 Navigate to the K:\INSTAL directory.

4 Verify PCGUNZIP.EXE, RELINSTL.BAT, and INSTLPCG display.

If PCGUNZIP.EXE and RELINSTL.BAT and INSTLPCG do not display, return to the
MyGaDOE Web portal, and detach the files from the Web portal again.

5 **k*%k ALERT ***k

After downloading the files we need to make sure they are not blocked, otherwise when we
unzip, ALL the files will all be blocked. This is a new security feature of the Windows
Server 2012 / 2016 operating system.

To check whether the files have been blocked, right-click on each of the downloaded files and
select Properties. If you see a security message at the bottom, as shown below, you will need
to click the ‘Unblock’ button. This is a very important step!

For each of the downloaded files in K:\INSTAL, right-click on the filename and select
‘Properties’.
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After right-clicking on each file, select the ‘Properties’ option:

Open with

Ea Scan with Windows Defender...

Restore previous versions

Send to

Cut
Copy

Create shortcut

Delete

Rename

Properties

Depending on the version of the Windows operating system, the following screen displays:

INSTLPCG Properties X

General Security Details Previous Versions

\_-"| |INSTLPCG |

Type offile: File

Description: INSTLPCG

Location: KAINSTAL
Size: 158 KB (162,304 bytes)

Size ondisk: 160 KB (163,840 bytes)

Created: Today, July 27, 2018, 2 minutes ago
Maodified: Today, July 27,2018, 2 minutes ago

Accessed: Today, July 27, 2018, 2 minutes ago

Attributes: [JRead-only [ |Hidden Advanced...

Security: This file came from another computer
and might be blocked to help protect
this computer.

&

pcgunzip.exe Properties -

General | Compatibility | Security | Details | Previous Versions |

&

|pcgunzip.exe |
Type of file:  Application (.exe)
Description:  pogunzip.exe
Location: KANSTAL
Size: 31.0 MB (32 552,342 bytes)
Size ondisk:  31.0 MBE (32,555,008 bytes)
Created: Today, July 27, 2018, 9:24:21 AM
Modified: Today, Jubty 27, 2018, 5:24:22 AM
Accessed: Today, Juty 27, 2018, 5:24:21 AM
Attrbutes: [ ]iRe []Hidden
Security: This file came from another
computer and might be blocked to
help protect this computer.
QK | | Cancel | App
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6 Check the bottom of the ‘Properties’ dialog box to see if the following security warning is
displayed:

“This file came from another computer and might be blocked to help protect this computer.”

If the option is presented, select (Unblock) or check [ the box to the left of
Unblock.

Do this for each of the files in the K:\INSTAL directory.

7 Right-click RELINSTL.BAT and select Run as administrator to perform the installation.

A status screen will display showing the release steps as they are completed.

A screen will display showing the progress of the installation:

] PCG Dist=8991 Current Release 17.04.00 0 03/22/2018 S¥ 8991 K: SECOND
Inst1PCG
Install PCGenesis Release
18.nn.nn
Installation Action Status
PCGOS 2K 20088
PCGTYPE su
Check Previous Install Continue Installation
PCGenesis Status No Active User
PCGUNzip WinZip Self-Extractor - pcgunzip.exe E=
- Tao unzip all filez in pegunzip.exe to the specified i |
BIF [FIES folder press the Unzip button. e
Conversion ) Run Wirdip |
Unzip to folder:
Finish Installation oINS TA Browse... | Close I
¥ Owenarite files withaut prompting About |
Help |
Unzipping LOGOMCLR
Any Key to Continue 18.nn.nn
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For PCGenesis Release 18.02.00 successful installations, the following message displays:

EE PCGDist=6991 Current Release 17.04.00 0 03/22/2018 S¥ 8991 K:4SECOND
InstlPCG
Install PCGenesis Release
18.nn.nn
Installation Action Status
PCGOS 2K 2888
PCGTYPE U
Check Previous Install Continue Installation
PCGenesis Status Mo Active User
PCGUNzip Files Unzipped
Copy Files Files Copied
Conversion Conuersion Completed
Finish Installation (stallatiun Succes@
Any Key to Continue 18.nn.nn

8 Select Enter to close the window.
9 If the installation was successful: Proceed to B4. Verify Release 18.02.00 Was Successfully
Installed.

If the installtion was unsuccessful: Proceed to Step 10.
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A problem message displays if an error occurred:

[@ PCGDist=8991 Current Release 18.01.00 0 03,22/2018 SY 8991 K\ SECOND
InstlPCG
Install PCGenesis Release
18.nn.nn
Installation Action Status
PCGOS 2K 2088
PCGTYPE sU
Check Previous Install Continue Installation
PCGenesis Status Mo Active User
PCGUnzip < Problem with PCGUNZIP.EXE >
Copy Files
Conversion
Finish Installation
@m with UNZIP Processt? - Call HEIPB
F16 = Exit 18.nn.nn

10 Select F16 to close the window.

11 Return to the MyGaDOE Web portal, and detach the files again.

12 Contact the Technology Management Customer Support Center for additional assistance if
needed. A description of the error will display with instructions to call the Help Desk.
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A warning message will display if the release installation is repeated:

[ PCGDist=8991 Rel=18.01.00 03,22/2016 DOD 010 S¥ K:\SYSTEM K:\SECOND

CHANPAYR

Processing System Conversion for Release 18.nn.nn

Release 18.nn.nn conversion of the file

DESCA

<: has already run successfully. :>_

A warning message will display if the release installation is repeated, but in this case, the installation is
considered successful. In this instance, select any key to continue:

[ PCGDist=8991 Current Release 18.01.00 0 03/22/2018 o¥ 8991 K SECOND
Inst1PCG
Install PCGenesis Release
18.nn.nn
Installation Action Status
PCGOS 2K 2888
PCGTYPE su
Check Previous Install Continue Installation
PCGenesis Status Ho Active User
PCGUnzip Files Unzipped
Copy Files Files Copied
Conversion Conversion Completed

Finish Installation <: Installation Successful :>

< Release Table Already Updated >

Any Key to Continue 18.nn.nn
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Ste Action

13 Proceed to B4. Verify Release 18.02.00 Was Successfully Installed.
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B4. Verify Release 18.02.00 Was Successfully Installed

Step  Action
1 Log into PCGenesis.
2 From the Business Applications Master Menu, select _30_| (F30 - System Utilities).
3 From the System Utilities Menu, select _17_| (F17 - Display Current Release Number).

The following screen displays:

r B
m PCG Dist=8991 Rel=18.01.00 03/23/2018 PCW 002 SV CADEVSYS CASECOMD W

DEFNRELH
The Following D.0.E. Releases Have Been Successfully Loaded:

DOE 16.81.88 83/31/2016
DOE 16.81.81 85/11/2016
DOE 16.82.88 8673872016
DOE 16.83.88 a9/38/20816
DOE 16.83.681 11/738/2016
DOE 16.84.88 12/738/2016
DOE 17.82.88 8673872817
DOE 17.83.80 ag/s29/2m17
DOE 17.83.81 1173872017
DOE 17.8%.808 1272972017
DOE 18.81.88 8373172018

-NET Framework 3.5: N SQL SERUER EXPRESS 2812: H
-NET Framework 4.5: N SQL SERUER EXPRESS 2816: H SOL MANAGEMENT STUDID 2816: N

Press {ENTER» or F16 to Exit

18.61.68

Step  Action

4 Verify Release 18.02.00 displays.
The number of releases and the release installation date displayed may not correspond with
the preceding screenshot example. This is acceptable as long as DOE 18.02.00 displays.
If Release 18.02.00 does not display, contact the Technology Management Customer
Support Center for assistance.

5 Select Enter.

6 Log off the PCGenesis server.

7 Verify users remain logged out of PCGenesis.
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Section C: Installation Instructions for VerraDyne
Print Manager Software

C1. Install VerraDyne Print Manager Software 03.02.00
FROM THE PCGENESIS SERVER

Step  Action

1 Verify all users are logged out of PCGenesis.

2 Open Windows® Explorer.

3 Navigate to the K:\\VQUEUEQOQ3 directory.

4 Locate the file QueueSetup.bat in the K:\\VQUEUEOQ3 directory.

5 Right-click QueueSetup.bat and select Run as administrator to perform the installation.

The following screen displays:

s License - [m| X

Verradyne License Agreement

VERRRDYNE LLC. A
Software Licenss

COPYRIGHT

The SOFTWARE is owned by VerraDyne Llc. and is protected by United States copyright laws
and international treaty provisions. Therefore, you must treat the SOFIWARE like any other
copyrighted material{e.g., a book or musical recording) except that you make copy of the
SOFTWARE solely for backup Or archiwval purpose.

GRILNT OF LICENSE

Subject to the terms And conditions of this Rgreement, VerraDyne Llc grants To Licenses a
non-exclusive, non-transferable license for VerraDyne PrintQueue (the "SOFIWARE™) to use

on a single serwver, for the purpose of managing print files.

Licensee may use the Licensed Programs In executable format For its own use, And may not
translate, modifies, transfer Or sublicense the Licensed Programs to any third party, In whole
Or In part, In any form, whether modified Or unmodified.

CONSIDERATION TO VERRADYNE

a.License fees are dus upon delivery and Of the Licensed S5OFIWARE.
b.License fees Do Not include any sales, use, excise Or similar taxes due. If Licensor Is
required To pay any such amounts, Licensee shall reimburse Licensor in full.

Company Name: |

License
() Accept () Decline

By selecting Accept you agree to terms and conditions of the license agreement.

Georgia Department of Education
Richard Woods, State School Superintendent
July 27,2018 e 11:33 AM e Page 42 of 72
All Rights Reserved.



Release 18.02.00 — 2018 Fiscal Year-End Updates, VerraDyne Print Manager and Miscellaneous Changes / Installation

Instructions

Ste Action
6 Enter the Company Name as Ga DOE.
7 Accept the terms of the license agreement:
Select the * (radio button) to the left of ‘Accept’.
8 Select  “omtnue (Continue) to continue the installation.

The following screen displays:

Bl verrabyne PrintQueue SetUp M=l E3
Company: IGa DOE
Server Name: |PCGenesis_Server_Name\SQLEXPRESSpcg
PrintQueue Directon: Ik:'wqueue j

take sure Userld you are using has full access to DataBase and is Windows Administrator

Service Userld: I

Service Pazzword: I

Inztall Yerralyne PrintQusue Yersion: 03.02 02

[GEE | E it |

Step  Action |
9 Verify the Company as Ga DOE.
10 Verify the Server Name.

The server name should default to the name of the PCGenesis server followed by
\SQLEXPRESSpcg.

For example, PCGenesis_Server_Name\SQLEXPRESSpcg
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Ste Action
11 Verify the PrintQueue Directory.
The PrintQueue Directory should default to K:\\VQUEUE.
12 Verify the Service Userld and the Service Password.
Both the Service Userld and the Service Password should be blank.
13 Select ®##  (Install) to continue the installation.

The following screen displays:

¥ Verralyne PrintCueue Setlp = O b4

Make sure Usadd you are using has full access to DataBase and is Windows Adminstrator

Environmsnt variablse VDBINSTANCE added

Environment variable VOUEUEDIR added

printqueus programs succesafully copied to installation Directory
Create DataBase

Database VjusueDB creaced

Tables created

Daer: Angela.Tennyson Added to user table

Service is added.

Installation Completed

sss=e=fleass ResCart your CONpULSI=sse=s

Inatallation Coenpleted
Company. [GADOE _
Server Name: lPEGEfJESfS_SEWEI"_ NameHSQLEXPRESSpcg_
PrirtCiueue Directory: |k'-.vqtma "
Service Userld: | |
Service Password: | |

Instal VesraDyne PrintGusue Version: 03.01.05

Step Action

14

Verify that “Installation Completed” and “Please Restart your computer” are displayed in the
window.

If “Installation Completed” is not displayed, contact the Technology Management Customer
Support Center for additional assistance. Obtain a screenshot of the above screen to send to
the help desk to facilitate troubleshooting issues.

15

Select (Exit) to exit the installation procedure.
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The following screen displays:

R Select CAWINDOWS\System32iemd.exe

nission.sgl

JR VQUEUE TABLE - NEEDED FOR QWO

16 A black Command Prompt screen will display. The final message on the screen will be
“Press any key to continue”.

Enter to complete the installation.
17 Now, REBOOT the PCGenesis server.

18 Proceed to C2. Verify VQueue Service is Running.
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C2. Verify VQueue Service is Running

Step | Action

1 Bring up the Control Panel of your PCGeensis server.

Control Panel

Select (Settings). Then select (Control Panel).

The following screen displays:

@ b Control Panel » LDcaISENices|

A% Administrative Tools
'@'Viewlﬂcal services €——————

@) Scarch Windows Help and Support for "Local Services”

Step  Action

2 Locate the “Search Control Panel” input box in the upper right-hand corner of the screen.
Enter Local Services in the input box.

3 Click "% Viewlocal senvices (vsjewy local services).
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The following screen displays:

File Action View Help
e E B Bm »ean

S,,, Services (Local)

VQueueService Name - Description Status Startup Type Log On As
S;g Superfetch Maintains a... Manual Local System

Stop the service Sxf, System Event Notification Service Monitors sy...  Running  Automatic Local System

Bestart the service ?gTa;k Scheduler Enables a us.. Running  Automatic Local System
JQTCPIIP MetBIOS Helper Provides su..  Running  Automatic (T.. Lecal Service

Description: :%Te\ephony Provides Tel... Manual Metwork Service

WVerraDyne PrintQueue JQ)Themes Provides us.. Running  Automatic Local System
i%ThrEad Ordering Server Provides or... Manual Local Service
-%UPHP Device Host Allows UPn... Disabled Lecal Service
i%Uﬁr Access Logging Service This service... Running  Automatic (D... Local System
-‘:,f;,User Profile Service This service .. Running  Automatic Local System
iQ{;,V\rtuaI Disk Provides m... Manual Local System
35.;;5V\sua\ Studio Standard Collector Service Visual Studi... Manual Local System
i%VMToo\s Provides su..  Running  Automatic Local System
?’;.%VMware Snapshot Provider Vhware 5n... Manual Local System
2% Volume Shadow Cop Manages an... Manual Local System

Service Verrallyne Running  Automatic

indows All-User Install Agent Install AppX... Manual (Trig.. Local System
i%windcﬁw;Audio Manages au... Manual Local Service
-‘:{‘,Wmdow;Audlo Endpoint Builder Manages au... Manual Local System
i%wiﬂdow; Color System The WcsPlu... Manual Local Service
-%Wmdow; Driver Foundation - User-mode Driver Fram...  Createsand... Running  Manual (Trig.. Local System
i%Windows Error Reporting Service Allows error... Manual (Trig... Local System
3$Window; Event Collector This service ... Manual Metwork Service
i%Windows Event Log This service .. Running  Autormnatic Local Service
?QWindow; Firewall Windows Fi.. Running  Automatic Local Service
JQWindow; Font Cache Service Optimizes p... Running  Automatic Local Service
?%Window; Installer Adds, modi... Manual Local System
K‘.,';gWindow; Internal Database Providesint.. Running Manual NT SERVICE\MSSCQLSMICROSOFTZ2WID
i%wiﬂdow; Internal Database VS5 Writer Providesth... Running  Manual Local Service
-%Wmdow; Management Instrumentation Providesa c... Running  Automatic Local System

Step  Action

4 Locate the VQueueService. Verify the status of the VQueueService is Running.
5 If the VQueueService is not displayed or is not running, reboot the PCGenesis Server. Then,

repeat these steps starting at Step 1.

If after rebooting the PCGenesis Server, the VQueueService still does not display
“Running”, contact the Technology Management Customer Support Center for additional
assistance.
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C3. Remove PCGSPOOL From “All Users Startup”

Step  Action
1 Remove K:\PCGICON\PCGSPOOL shortcut from “All Users Startup”.
2 Remove the PCGenensis print spooler job scheduler (UQUCTL) from scheduled tasks, if
present.
3 After completing the steps above, the old USPOOL program should no longer run
automatically.
i Uspool M= Es

Coppright [¢] UCT 1333-2018 02.00.05 20020503

|lzpool

C4. Add Required PCG Shortcuts to Server/Workstation

Desktop
Step | Action
1 Add required PCG shortcuts to server desktop:

»  PCGenensis print spooler administration: K:\PCGlcon\ [ PCGVADMIN
»  PCGenensis print queue: K:\PCGlcon\ =4 PCGVQUE

2 Add required PCG shortcuts to workstation desktop:
»  PCGenensis print queue: K:\PCGlcon\ [#PCGVQUE
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C5. Provide PCGenesis Financial Director with

Administrative Access to the Print Manager
Step  Action

i 2

From the server double-click the PCGVADMIN icon: ESaZill,

The following screen displays:

Step  Action

2 Enter the Windows User ID of the technology specialist who installed the software.

If the Windows User ID of the technology specialist who installed the software is the same
as a PCGenesis User ID, enter the PCGenesis password that matches the user Id, otherwise

do not enter a Password.

3 Select III (OK).
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The following screen displays:
RSetup | mPrintQueve & ArchiveFiles  Auditlogs [ Bxit i About DOCHALA
Archive Names v M ~
Contral File erraDyne Queue anager
Spool & Print Dir Size User Device Class | Copies| Disp Form Status Date
. 16693 DOE 0o A 1 REQUEUE 000 HOLD 0601180
Email Groups
Print 2 182017 | DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
rinters
F 102 20765 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
orms
Users |"1 31576 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
I'DD 2650 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
Report Type
. |'DD 13989 DOCHALA 001 A 1 REQUELE ooo HOLD 05/31/18(
Add Files to Queue
. LDD 269 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
PrintQueue Log
. 102 13989 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
PrintQueue Error
101 2650 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
Reset Layout
'DD 31576 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
Stop Spooler
mmv:hﬂ 865 DOCHALA 001 A 1 REQUELUE 000 HOLD 05/31/18(
KAUCTPRINTWHDODPRT WBALRODDD 253003 | DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINT'HDODPRTWPRNTO002 13989 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINTWHDODPRTWANNLIDDDZ 269 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINT'HDODPRTWPRNTO002 2650 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(| o
KAUCTPRINTWHDODPRTWPRNTOO01 31576 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINT'HDODPRTWPRNTO000 20765 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINT'HDODPRTWPRNTO000 1254870 | DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINTVWFARPMTH\DERROODO 13041 DOCHALA 001 A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTH\D3560000 34047 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTH\MRPTRO20 43460 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTH\MRPTRO10 70174 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTHWMRPTMO10 235770 | DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTHWMRPTJ020 9662 DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTHWMRPTJO10 761809 | DOCHALA om A 1 REQUELE 000 HOLD 05/31/18(
< mn
PrintQueue Errors [x]

Display Errors
2018-06-01 00:00

Display Last 100
[I_44] Printdueue CleanUp Finished: 00:00 [VCleanUp)

Clear Logs

20158-06-01 00:00
2018-06-01 00:00
20158-06-01 00:00
20158-06-01 00:00
2ME-NR-M 0000

[1_53] Tempoarary Index Directory Cleanup : 00:00 [WCleanlp)

[I_4E] Search indexes updated ; 00:00 [WCleanlp]

[I_43] Proceszing Logs Verfied and updated : 00:00 [WCleanUp)

[I_42] &rchived files checked for Retension Yersion : 00:00 [WCleanUp]
1411 Archived files cherked for Betenzinon Davs - 0000 WCleanl 0l

s <] |

m [ [>

Step  Action
Set
4 Select 25 Setup (Setup).
5
Select | Uses | (Users) from the drop-down box.
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The following window displays:

\ferraDrne Queue Administration Licensed to: Ga DOE

R Setup g PrintQueue : Archive Files  Audit Logs & Exit “ About GEMADMIMN

User Setup =]
o) Exit i About

Jzer | j
AREES
AROWELL
CGAREBER
CJOMES
CSIGUR
DOCHALA
DOE
EBRAXTOMN
Genadmin
LGP

Laus
MHRALIZ

e

PapP
SROACHE
TEESHA
WSHERRELL

The list of User Ids displayed in the drop-down box will be system specific.

6 Select the drop-down icon (:|) to display the list of PCGenesis users.

7 Find the user id of the PCGenesis Financial Director or the PCGenesis user id that should have
full access to all files in the print gueue and archive.

8 After selecting the correct user id, Enter to proceed to the next screen.
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The following window displays:

\ferraDrne Queue Administration

Licensed to: Ga DOE
2 Setup g FrintQueus E Archive Files  Audit Logs !]] Exik “ About

GEMADKIM
User Setup !E
Save Delete B Exit u About
User |SF|EIAI:HE j —Archive Access
™ Full Access ¥ User Can Delete Archive Files
S— coie [
I oeE Archives Aicceszable by User
Mame:  [STEVEM  ROACHE SR
Email: |SF|DAEHE@DDE.K12.GA.US
i Defaults
Frinter: I j
Farm: I j
Class: I_ Mode: I "'I
Dizpogition:; I "'I
Archive: I j
| ACEess! I\“'IIIE\"\“'f ALL jv | Enter archive names seperated by commal,]
¥ Display File Path
Action

9 In the Defaults section of the screen, change the Access field to ADMIN.
Select the drop-down icon (1|) for the Access field.

ADMIM

FULL
USER
Select a value of ADMIN 1{¥IEWw aLL |

In the Archive Access section of the screen, check ( ) the box for the Full Access field.

10
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The following window displays:

UerraDyne Queue Administration Licensed to: Ga DOE
S setup @ PrintQueus o Archive Files  Auditlogs B Exit il About GENADMIN

User Setup !E E

Save Delete BJ Exit &) About

i furchive Access

User  |SROACHE ]
¥ Full fccess ¥ User Can Delete Archive Files
Passward: Code: ISLH
I ore Archives Accessable by Uzer
Mame:  |STEWEN  ROACHE a1

Email: ISHDACHE@DDE.K'IE.GA.US

— Defaultz
Printer: I j
Form: I j

Class: I_ Fode: Iﬁ

Dizpazition: Iﬁ

Archive: j
| ACOEss, ADMIN j | Enter archive names seperated by commal.]

¥ Display File Path

11 Select "%  (Save) to update the record.
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The following window displays:

'h'erraDyne Queue Administration Licensed to: Ga DOE
X Setup g PrintQueus z archive Files audit Logs !]] Exit u About GEMADMIN
User Setup =]

Y Exit i About

User: I j

12 If any other PCGenesis user should have administrative access to all files in the print queue
and archive, repeat Steps 6 — 12 as necessary.

13 Select ™ B (Exit) to exit the User Setup module.
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~ 2018-06-01 13:42  File copied to Archive test] [KAUCTPRINTAHDODPRTSPSCHO00GEET80601_1337025)
20M18-06-01 13:36  File copied to Archive test] [KAUCTPRINTSHDODPRTSPSCHO003GEET 80601 _1336035)
20M8-06-01 13:34  File copied to Archive test [KAUCTPRINTSHDODPRTSPSCHO00Z)
20M8-06-01 13:33  File copied to Archive test (KAUCTPRINTAHDODPRTSPRNT0003EET 80601 _1333025)
20M8-06-01 13:32  File copied to Archive test KAUCTPRINTSFARPMTHAYMRPTION DEET S0601_1323025)

2ME-NR-M 1331

File conied o Archive Mulinle Files Selected (K-ALICTPRINTAFARPMTHAMEPTRM

Instructions
C6. Check Printer Definition
The following screen displays:
¥
[Rsetwp | @nPrintOuee T ArchiveFiles  Auditlogs [§ Exit gy About DOCHALA
Archive Names File I ArchiveFiles [ Bt b About 115 Queued Files DOCHALA ~
Control File Fo o= Tz Class | Copies| Disp B Feno Date
Spool & Print Dir 10 239770 | DOCHALA om A REGUEUE  |000 HOLD 06/01/18(
Email Groups 0 9662 DOCHALA om A REGUEUE  |000 HOLD 06/01/18(
Printers 10 1138 DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
Farms 120 49460 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
Users 10 70174 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
Repart Type o 761809 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
Email Templates 130 67010 |DOCHALA om A REGUEUE  |000 HOLD 06/01/18(
Add Files to Queue 120 207750 | DOCHALA om A REGUEUE  |000 HOLD 06/01/18(
PrintQueue Log 10 639930 | DOCHALA om A REGUEUE  |000 HOLD 06/01/18(
PrintQueue Error 130 66253 |DOCHALA om A REGUEUE  |000 HOLD 06/01/18(
Reset Layout 20 78721 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
Stop Spooler 10 232919 | DOCHALA om A REGUEUE  |000 HOLD 06/01/18(
KAUCTPRINT\#DODPRT\PRNT0003 31976 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
KAUCTPRINT\#DODPRT\PRNT0003 13983 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
K:AUCTPRINT\#DODPRT\PSCNODD3 1635 DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
K:AUCTPRINT\#DODPRT\PSCNODD3 1616 DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18(] _
K:AUCTPRINT\#DODPRT\PSCNODD3 1645 DOCHALA o0 A REQUEUE | 000 HOLD oem1ne
KAUCTPRINT\#DODPRT\PRNT0003 64139 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
KAUCTPRINT\FARFMTH\MRPTRO20 49460 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
KAUCTPRINT\FARFMTH\MRPTRO10 70174 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
KAUCTPRINT\FARFMTH\MRPTIMO10 239770 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
KAUCTPRINT\FARPMTH\MRPTJ020 9662 DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
KAUCTPRINT\FARPMTH\MRPTJO10 761809 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
KAUCTPRINT\FARPMTH\MRPTED30 67010 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
KAUCTPRINT\FARPMTH\MRPTED20 207790 | DOCHALA o0 A REQUEUE | 000 HOLD 06/01/18
KAUCTPRINT\FARPMTH\MRPTED10 639930 | DOCHALA 001 A REQUEUE | 000 HOLD 06/01/18
¥ PrintQueue Errors E
Display Errors  Display Last 100 Clear Logs

</

Step  Action
Set
. Select Lot (Setup).
2 Select | Printers | (Printers) from the drop-down box.
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The following window displays:

S Setup g PrintQueue I ArchiveFiles  Auditlogs [ Exit b About

) Bxit b About

Prirter Id:

The list of Printer Ids displayed in the drop-down box will be system specific.

Step  Action

3 Select the drop-down icon (!l) to display the list of PCGenesis printer ids. Highlight and
select printer id 001.

4 After selecting the correct printer id, Enter to proceed to the next screen.
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The following window displays:

'!'EI‘I‘ED"_!'I'IE Queue Administration Licensed to: Ga DOE
R Setup g PrintQueus E Archive Files Audik Logs EI] Exit “ Ahbouk

&8 YerraDyne Printer =]
=l save  p Delete O Exit i) About

Printer Id: |00t =]

ICARL U intserver', 22 75-HPL 4300dtn |

™ Printer zupports PCL

prieteses BB E L L OO
-

Banner: [N I U I I U N N I I A I
Banner Paper Tray: IDefauIt j Files Frinted 0 Files Quewsd: 2
Frinter Status: [4WAILABLE =] PrintFile:

Forrr: IEIEIEI

r Eject Before Printing r Eject After Printing ¥ Remave First Fage Eject [T Class Spooling
™ Farmn Cantral

5

Verify the Printer Device selection. Verify that the PCGenesis report printer is defined.

If not, select the drop-down icon (1|) for the Printer Device field and select the correct
PCGenesis report printer from the drop-down box.

[\eritserver2275-HPLI4300c |v]

EMAIL
Send To OneMote 16
Microsoft ¥PS Document Writer

Worintserver' 22 75-HP LJ4300din
“wprintserver'2285-hp4 300

The printers displayed in the drop-down box will be specific to each individual school
system.

Verify that ‘Remove First Page Eject’ is checked (™).

Save

Select (Save) to update the record.
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The following window displays:

Step Action

Select ¥ B (Exit) to exit the VerraDyne Printer Setup module.
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C7. Setup E-mail Server Information for Print Manager
NOTE: Using the E-mail capability available in the VerraDyne Print Manager is OPTIONAL.

The PCGenesis Help Desk will not be able to assist in setting up the E-mail server information for
school systems. Each school system will have a unique configuration for their e-mail which the Ga
DOE would have no knowledge about.

The following screen displays:

X Setup | @ PrintQueue G Archive Files  Auditlogs [ Exit ) About DOCHALA
Archive Names v Queue M ~
| Control File |
Spool & Print Dir Size User Device (Class | Copies Disp Form Status Date
. 16653 DOE 001 A 1 REQUEUE 000 HOLD 06/01/18(
Email Groups
Print o2 182017 | DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
rinters
F 102 20765 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
orms
u 101 31576 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
sers
oo 8630 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
Report Type
. |DD 13983 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
Add Files to Queue
. foo 863 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
PrintCueue Log
. 02 13983 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
PrintQueue Error
101 8630 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
Reset Layout
oo 31576 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
Stop Spooler
mmv:hﬂ 865 DOCHALA 001 A 1 REQUELUE 000 HOLD 05/31/18(
KAUCTPRINTWHDODPRTWBALROO0D 253003 |DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINTWHDODPRTWPRNTO002 13983 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINTWHDODPRTWANNLIOD0Z 863 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINTWHDODPRTWPRNTO002 8630 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(] o
KAUCTPRINTWHDODPRTWPRNTO0O1 31576 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINT\HDODPRTWPRNTOO000 20765 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINT\HDODPRTWPRNTOO000 1254870 | DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTH\DERROOO0 13041 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTH D 3360000 34047 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTH\MRPTRO20 45460 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTHWMRPTRO10 70174 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTHWMRPTMO10 233770 | DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTH\MRPTJ020 9662 DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
KAUCTPRINTWFARPMTH\MRPTJO10 761803 | DOCHALA 01 A 1 REQUEUE 000 HOLD 05/31/18(
<| mn
¥ PrintQueue Log [x] [ PrintQueue Errors [x]
Display Errors  Display Last 100 Clear Logs
2018-06-01 00:00  [|_44] PrintQueue CleanUp Finished: 00:00 [WCleanUp)
208-06-01 00:00  (I_53] Temporary Index Directory Cleanup @ 00:00 [VCleanUp)
208-06-01 00:00  [I_48) Search indexes updated : 00:00 [VCleanlp)
208-06-01 00:00  [1_43) Proceszing Logs Verified and updated : 00:00 [WCleanUp)]
208-06-01 00:00  [|_42) Archived filez checked for Retengion Wersion : 00:00 [WCleanUp)
7ﬂ|1 A-NR-N1 00001411 Archived files checked for Betension Daus - 0000 MWCleanl 10l | e
< m > o
Step  Action
1 X Setup
Select (Setup).
2 | Contrel File | .
Select (Control File) from the drop-down box.
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The following window displays:
2 Setup  fpPrintQueue I ArchiveFiles  Auditlogs T Bdt ) About

BSave gEl(i‘l ﬁAhom

Spool Directony: | KAWAUEUENSPOOL
Prirt Directory: ~ [K:\VQUEUE\PRINT

Archive Name:  |NONE

UCTGueue install Directory: | KAMQUEUE

Defaults
Printer |DD1 vl Form: |DD|]

Disposition:  |REQUEUE w Mede: HOLD W

[#] Refresh  Admin: @ Queue: @ Email Settings
[] Detai Log [] Debug Mode

Smtp Host Name: | [ Use Defauk Credentials

User Lo
R [JusessL Pot: [ |
[w] Remove Non-Exsting Files After: Days User Name: |

Email From:

[w] Archive In Pdf Format |

Clear Detail Logs After: Days
[w] Delete files From Gueue After: @ Days
[ Do not add Duplicate fles to Queue [ | Delete Dup ~ 2°%°

Retertion Days: EI Retention Ver: EI

SubJect: |

[ Email Emors to:

Step  Action

3 In the Email Settings section of the screen, enter the outgoing SMTP mail server in the Smtp
Host Name field.
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4 Use Default Credentials:

If checked ( &), when sending email, the system will not use the User Name and Password
field on the screen for SMTP authentication. Instead, the system will authenticate using the
default credentials of the currently logged on user.

If not checked, when sending email, the system will use the User Name field and Password
field entered on the screen for SMTP authentication.

Some SMTP servers require that the client be authenticated before the server sends e-mail
on its behalf. Check ( k) this box when this SmtpClient object should, if requested by the
server, authenticate using the default credentials of the currently logged on user. For client
applications, this is the desired behavior in most scenarios.

5 Use SSL.:
When sending emails, the print manager will use Secure Sockets Layer. Your SMTP Server
must support SSL.

6 PORT:

Port used by Smtp Server. If the port is left as spaces, the system will default to port 80.

7 UserName and Password:

This is the username and password for SMTP authentications. If Use Default Credentials is
checked, you do not need to enter the username and password.

8 Email From:
Enter the default email address. This email address will be used when emailing documents.

9 Subject:
Enter the subject line for all outgoing emails.

10 Body:
Enter the message body of the email for all outgoing emails.

11 Email Errors:

If this box is checked, the system will email all the errors to a specified email address. On
this release of the product this function is not activated, and is for future use.

12 : .
Make the necessary entries on the screen. To test the E-mail server setup, select .

(Test Smtp) to generate a test e-mail. Verify that a test e-mail was sent and received.

13

Once the E-mail server setup has been tested and verified, select = >'®

the record.

(Save) to update
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C8. Verify Print Manager Access from Workstations

Step  Action

1 Log into PCGenesis from a user workstation.

NOTE: Adobe Reader must be installed on each individual workstation for PCGenesis
reports to display correctly from the VerraDyne Print Manager. If Adobe Reader hasn’t
been installed on the workstation, install the software from the internet before continuing.

2 Generate a PCGenesis report.
Note: Itis preferable to generate a short report so that paper is not wasted.

3 After creating a PCGenesis report, return to a menu.

The following screen displays:

Business Applications MASTER

Haster HMenu

-- Payroll System
-- Personnel System
4 | -- Certified{Classified Personnel Information System

5 | -- Budget System

30 | -- System Utilities

14.082 .88

Step  Action

4 Select [=] (Uqueue) to enter the VerraDyne Print Manager.
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File: Name:

Size

The following screen displays:

User

Device

o
i

115 Queued Files
Copies

Disp

DOCHALA

Status

Date
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KAUCTPRINTWFARPMTH\MRPTMO10

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINTVFARPMTH\MRPTJ020

9662

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINTAWFARPMTHWMRPTVO10

1138

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINTWFARPMTHWMRPTROZ0

45460

DOCHALA

0o

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINTWFARPMTHWMRPTRO10

70174

DOCHALA

om

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINTWFARPMTHWMRPTIO0

761

DOCHALA

om

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINTWFARPMTHWMRPTED30

DOCHALA

om

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINTWFARPMTHWMRPTEDZ0

DOCHALA

om

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINT\FARPMTHWMRPTED10

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINT\FARPMTH\MRPTEO30

66253

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINT\FARPMTH\MRPTEO20

78721

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINT\FARPMTH\MRPTEO10

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:58)

KAUCTPRINT'®DODPRTWPRNTO003

31576

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:55)

KAUCTPRINTWHDODPRTWPRNTO003

13589

DOCHALA

0o

REQUEUE

HOLD

06/01/18(13:47)

Print Completed Successf

KAUCTPRINTWHDODPRTWPSCNODO3

1635

DOCHALA

om

REQUEUE

HOLD

06/01/18(13:37)

KAUCTPRINTWEDODPRTWPSCNOD03

1616

DOCHALA

om

REQUEUE

HOLD

06/01/18(13:36)

KAUCTPRINTWDODPRTWPSCNODO3

1645

DOCHALA

om

REQUEUE

HOLD

06/01/18(13:34)

KAUCTPRINTWHDODPRTWPRNTOO03

64133

DOCHALA

om

REQUEUE

HOLD

06/01/18(13:33)

KAUCTPRINTAWFARPMTHWMRPTRO20

43460

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:29)

KAUCTPRINTWFARPMTHWMRPTRO10

70174

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:29)

KAUCTPRINTWFARPMTH\MRPTMO10

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:29)

KAUCTPRINTVFARPMTH\MRPTJ020

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:29)

KAUCTPRINTVFARPMTH\MRPTJO10

DOCHALA

001

REQUEUE

HOLD

06/01/18(13:29)

KAUCTPRINTWFARPMTHWMRPTED0

DOCHALA

0o

REQUEUE

HOLD

06/01/18(13:29)

KAUCTPRINTWFARPMTHWMRPTEDZ0

DOCHALA

om

b - - - - - - - - = - - - - = - - B I B -

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

REQUEUE

HOLD

06/01/18(13:25)

The items in the print queue will be system specific.

Step  Action

5

To Refresh the Print Queue:
To refresh the print queue, click on the (Refresh) field and select the

HEU= A (Refresh queue) option.
[ ElFile &
¢ Auto Refresh
t Reset Layout

Refresh Queue: When selected, print queue will be redisplayed and refreshed.
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6

Instructions

Action

Sorting Columns:

You can sort columns in the VerraDyne Print Manager by clicking on the column heading.
When a sort is selected, the VerraDyne Print Manager will display the column heading in an
orange color. For example, in the screen shown above, the print files are shown in order by

datel Date : l(Creation Date).

The Sort option is saved by user id when ol Bt (Exit) is selected on the menu bar.

If you wish to reset the column sort, click * *ftings. (Settings) on menu bar, and select the

EEasal (Clear Sort) option, as shown below.

Civetes

Set Filter
I Clear Filter

Georgia Department of Education
Richard Woods, State School Superintendent
July 27,2018 e 11:33 AM e Page 64 of 72
All Rights Reserved.



Release 18.02.00 — 2018 Fiscal Year-End Updates, VerraDyne Print Manager and Miscellaneous Changes / Installation
Instructions

The following screen displays:

143 Queued Files

1 . Settings (Z'Refresh [ElFile 3 ArchiveFiles [J Exit b About

File Name Size | User Device (Class | Copies| Disp Form Status Date * | Information
[ KMUCTPRINTMHDODPRTWPSCNODD4 | 966 | DOCHALA 001 A 1 REQUEUE 000 HOLD 06/04/18(09:18)
[ KAUCTPRINTMEDODPRTWPSCNOO04 | 2027 | DOCHALA 001 A 1 REQUEUE 000 HOLD 06/04/18(09:18)
I KAUCTPRINT\#DODPRTAWPSCNODD4 | 1826  DOCHALA 001 A 1 REQUEUE 000 HOL —
KAUCTPRINT\HDODPRTAWPSCNOOD4 | 2430 | DOCHALA 001 A 1 REQUEUE 000 HO
EI KAUCTPRINT\#DODPRTAWPSCNODO3 A 1 REQUEUE 000

Step  Action

7 To Spool a print file:
STATUS: This field displays the status of the print file.
Valid values are:

HOLD - Document is on hold and will not be printed or emailed until it is released. To
release the document, right click on the Status field for the print file and select the

| sPOOL | (Spool) option.
Status | Date | el
HOLD | 06/04/18(09:18)
HOLD | 06/04/18(09:18)
m HOLD !
HOL . |
SPOOL e
HO , ———

SPOOL - Document is spooled for processing and will process as soon as a device is
available. An entry can be placed on HOLD by right clicking on status field.

8 Verify that the PCGenesis report was spooled to the printer.
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The following screen displays:

| Settings (= Refresh

ElFile I ArchiveFiles  Ff Bt i) About 143 Queued Files

File: Name Size | User Device Class | Copies| Disp Form Status Date * | Information Output
KAUCTPRINT'HDODPRTWPSCNOOOD4 |366 | DOCHALA om A 1 REQUEUE 000 HOLD 06/04/18(09:18) P
KAUCTPRINT'HDODPRTVWPSCNOOO4 | 2027 | DOCHALA om A 1 REQUEUE 000 HOLD 06/04/18(09:18) P
KAUCTPRINT\HDODPRTWPSCNDOD4 | 1826  DOCHALA 001 A 1 REQUEU 3 EP 06./04,/18(09:18) P
KAUCTPRINT\HDODPRTWPSCNODD4 | 2430 | DOCHALA om A 1 REQUEUE 06/04/18(09:18) Prirt Completed Succs... |P
KAUCTPRINT'HDODPRTWPSCNOOO3 | 2600 | DOCHALA om A 1 REQUEL HOLD 06/04/18(09:18) P
KAUCTPRINT'EDODPRTWPRNTO003 A 1 F{EQUEL!_ .,SE%RATCH HOLD 06,/04/18(08:59) P

Step Action

9

To change the Disposition of a print file:

The disposition of a print file can be changed by right clicking on the disposition (Disp)
field for the print file and selecting the desired option.

Disposition, valid values are:

SCRATCH - After printing or emailing, the document entry will be removed from the print
queue and the file on the disk will be scratched.

KEEP - After printing or emailing, the document entry will be removed from the print
queue. The document on the disk will not be scratched.

REQUEUE - After printing or emailing, the document entry will remain in the print queue
in HOLD status and the file on the disk will be not be scratched. The entry status will be set
back to HOLD after printing or emailing.

Disp Form
REQUEUE 000
REGUEUE 000

m KEEP

REQUEU
. REQUEUE

REGUEU
SCRATCH
RECILIFL

The following screen displays:

ElFile & ArchiveFiles [J Exit s About
|§m |Uw

1 . Settings (' Refresh

File Name:

| Device

KAUCTPRINT\#DODPRT\PSCNODMA 2007 | norwial o A1 REQUEUE 06/04/13(09:18) P
KAUCTPRINT\#DODPRT\PSCNO] 001 A |1 REQUELE | 000 HOLD | 06/04/12(09:18) P
K:\UCTPF{INT\#DODF'RT\PSCND[I Remes 001 A 1 REQUEUE 00D HOLD  |D6/04/18(09:18) | Prirt Completed Succe... | P
KAUCTPRINTW#DODPRT\PSCNOD] De“_” o o0 A |1 REQUELE | 000 HOLD | 06/04/12(09:18) P
KAUCTPRINTW#DODPRT\PRNTOY E"““_' o0 A |1 REQUELE | 000 HOLD | 06/04/12(08:59) P
K:\UCTPHWT\#DODPHT\PHNT% 001 A |1 REQUELE | 000 HOLD  |06/04/18(08:53) | Print Completed Succe... |P
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10 File options:

The file options can be selected by right clicking on the file name (File Name) field for the
print file and selecting the desired option.

Valid options are:

DELETE - You can delete a print file from the queue by right clicking on the filename and
selecting Delete. If you select Delete, the entry will be removed from the queue and the file
is deleted from the disk.

REMOVE - You can remove a print file from the queue by right clicking on the filename
and selecting Remove. If you select Remove, the entry will be removed from the queue, and
the file is not deleted from the disk.

DETAIL INFO - You can view a detail log of the print file by right clicking on the
filename and selecting Detail Info. By selecting the Detail Info option, you can view the
detailed log regarding the selected file.

EMALIL - You can email a print file from the queue by right clicking on the filename and
selecting Email. You can email the document(s) directly from queue or Archive Folders by
selecting the Email option. The sender’s email address is automatically defaulted to the
user’s email address defined in User maintenance. The print file will be emailed in PDF
format. You can enter the email address of recipient or select from the list of groups
previously defined. If no subject or message is entered, the program will default to standard
subject and message defined in the control file. If the Requeue option is checked, the
program will requeue the document after emailing. If Email Password is checked, the
program will send a separate email with the password to all recipients.

ARCHIVE - You can archive a print file from the queue by right clicking on the filename
and selecting Archive. You can modify the filename for the archive, retention days and
retention version. Also, you can select to remove the file from print queue after archiving.

If multiple files are selected for archiving, program will display Multiple Files Selected. To
select multiple files to archive from the print queue, select the files you wish to archive,
right click, and select Archive. The maximum number of files which can be selected for

archiving is 100.
i KAUCTPRINTWHDODPRT\PSCNODRA__ 2027 _ Dnchisl &

T KAUCTPRINT\ADODPRT\PSCNOD|__ Dot
IK\UCTPRINT\DODPRT\PSCNOD| - ="2¥®
{KAUCTPRINTWDODPRT\PSCND| Dot Infe
TKAUCTPRINT\DODPRT\PRNTO] -

\ \ \ Archive
[ K:AUCTPRINT\#DODPRT\PRNTO

11 Displaying the Print File:

You can display the PCGenesis reports in the print queue by double clicking on the
filename. The VerraDyne Print Manager will display the file in pdf format as shown below.
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The following screen displays:

File Edit View Window Help

Home Tools PRNTOQ03@@180..

BB XRQA OO R MOB® - RBEAT © 2L

BEPORT DRTE Q&/04/18 DEDUCTICN CCODE LISTING DRGE 1

EMPLE EROC TYDES EMPLR
DESCRIPTION VENDCR  FUKD FREM IND SDHRBEYQPR AMT/PCT

FRINGE . 000000 000 0000
EMPLOYEE ANNUITY - Q00000 135 5550
EMPLOYEE 2ZND RNNUITY . 000000 159 53590
FED W/H TRX B 004727 159 5350
GA INCOME TARX . 000009 159 53590
HONCERTIFIED MERIT . 004863
CERTIFIED MERIT - Q00004
VENDOR 002428 . 002488
VENDOR 000939 . 000999
I-VNDR Q00005 - 2 I Q00005
I-VNDR 000006 . 000006
I-VNDR 004603 . 004603
VENDOR 004373 . 004373
VENDOR 000012 . 000012
VENDOR Q00016 - Qoo0le
COURT W/H 000000
COURT W/H 000000
COURT W/H 000000
COURT W/H 000000
VENDOR Q00005 Q00008
CUNION 001001 001001
VENDOR 003380 . 003960
VENDOR Q03702 - Q03702
COURT W/H 000000
I-VNDR 003702 003702
000000
000000
Q00000
000110
. 000000
VENDOR 004085 . 004085
VENDOR 001975 . 001975
VENDOR Q04834 - Q04884
VENDOR 005347 . 005347
COURT W/H 000000
COURT W/H Q00000
COURT W/H 000000
VENDOR 003909 003909
COURT W/H 000000
BOAZRD MEMBER MERIT 005673
COURT W/H Q00000
I-VNDR 005345 005945
005945 005945
Q05945 Q05345
005946 005946
005947 - 005947
005948 . 005948
005949 . 005949
Q0559435 - Q05345
005949 . 005949

00000
00000
00000
00000
00000
00000
00000
00000
00000
ooooo
00000
00000
00000
00000
00000
00000
00000
00000
00000
Qo000
00000
00000
00000
00000
00000
00000
00000
00000
00000
00000
00000

IR ]

TR ISE )

O H G H G 6616
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PCGenesis Report Displayed in PDF Format

ion

12 Exit the PCGenesis application.

13 Verify the PCGVQUE shortcut on the desktop:
Access the VerraDyne Print Manager from the desktop icon.

From the user’s workstation double-click the PCGVQUE icon:

Georgia Department of Education
Richard Woods, State School Superintendent
July 27,2018 e 11:33 AM e Page 68 of 72
All Rights Reserved.



Release 18.02.00 — 2018 Fiscal Year-End Updates, VerraDyne Print Manager and Miscellaneous Changes / Installation
Instructions

The following screen displays:

User Id:

Password:

Step Action

14 The PCGenesis user should enter their PCGenesis credentials. Enter the PCGenesis User 1d
and Password.

15 Select III (OK).
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The following screen displays:

. Settings (MRefresh [EIFile & ArchiveFiles I} Exit i About 115 Queued Files DOCHALA
File Name: Size | User Device Copies| Disp Status | Date
KAUCTPRINT\FARPMTH\MRPTMOTO |235... |DOCHALA 001 1 REQUEUE HOLD  |06/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTI020 |9662 |DOCHALA 001 1 REQUEUE HOLD  |06/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTVO10 | 1138 | DOCHALA 001 REQUEUE HOLD  |06/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTRO20 | 49460 | DOCHALA 001 REQUEUE HOLD  |06/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTRO10 | 70174 | DOCHALA 001 REQUEUE HOLD  |06/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTI00 | 761... |DOCHALA 001 REQUEUE HOLD  |06/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTED30 DOCHALA 001 REQUEUE HOLD  |06/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTED20 |207... |DOCHALA 001 REQUEUE HOLD  |08/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTED10 |635... |DOCHALA 001 REQUEUE HOLD  |06/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTBO30 | 66253 | DOCHALA 001 REQUEUE HOLD  |06/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTBO20 | 78721 | DOCHALA 001 REQUEUE HOLD  |06/01/18(1358)
KAUCTPRINT\FARPMTH\MRPTBO10 |232.. |DOCHALA 001 REQUEUE HOLD  |06/01/18(1358)
K:AUCTPRINT\#DODPRT\PRNTO003 | 31576 | DOCHALA 001 REQUEUE HOLD  |06/01/18(1355)
KAUCTPRINT\#DODPRT\PRNTO003 | 13389 | DOCHALA 001 REQUEUE HOLD  |06/01/18(1347) | Print Completed Successf
KAUCTPRINT\#DODPRT\PSCNOD03 | 1635 | DOCHALA 001 REQUEUE HOLD  |08/01/18(1337)
KAUCTPRINT\#DODPRT\PSCNOD03 | 1616 | DOCHALA 001 REQUEUE HOLD  |06/01/18(13:36)
KAUCTPRINT\#DODPRT\PSCNOD03 | 1645 | DOCHALA 001 REQUEUE HOLD  |06/01/18(13:34)
KAUCTPRINT\#DODPRT\PRNTO003 | 64139 | DOCHALA 001 REQUEUE HOLD  |08/01/18(1333)
KAUCTPRINT\FARPMTH\MRPTRO20 | 49460 | DOCHALA 001 REQUEUE HOLD  |06/01/18(1325)
KAUCTPRINT\FARPMTH\MRPTRO10 | 70174 | DOCHALA 001 REQUEUE HOLD  |06/01/18(1325)
KAUCTPRINT\FARPMTH\MRPTMOTO |235... |DOCHALA 001 REQUEUE HOLD  |06/01/18(1325)
K:AUCTPRINT\FARPMTH\MRPTI020 DOCHALA 001 REQUEUE HOLD  |06/01/18(1325)
KAUCTPRINT\FARPMTH\MRPTI010 | 761... |DOCHALA 001 REQUEUE HOLD  |06/01/18(1325)
KAUCTPRINT\FARPMTH\MRPTED20 DOCHALA 001 REQUEUE HOLD  |08/01/18(1325)
KAUCTPRINT\FARPMTH\MRPTEQ20 |207.. |DOCHALA 001 REQUEUE HOLD  |06/01/18(13:28)

o
i

b - - - - - - - - = - - - - = - - B I B -

The items in the print queue will be system specific.

Step  Action

16 Repeat Steps 5 — 10 to ensure access to the VerraDyne Print Manager from the desktop icon.
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C9. Clean Up K:\SECONDWxxxPRT

Step

1

" Action |
Verify all users are logged out of PCGenesis.

2

Open Windows® Explorer.

Navigate to the K\\SECOND directory.

Remove miscellaneous files in the KASECONDMWxxxXPRT directories that are not actually
PCGenesis reports. (xxx is the three-character PCGenesis user ID.)

Before, users would sometimes store personal spreadsheets, etc in their print spool directory
in KASECONDWxxxXPRT. This causes problems with the VerraDyne Print

Spooler. Therefore, remove ALL #xxxPRT directories that are currently present in
KA\SECOND. Copy these directories somewhere outside of K:\SECOND so that they do not
interfere with the VerraDyne Print Spooler. As users create new PCGenesis reports, the
#xxxPRT directories will be recreated automatically with only valid PCG reports, and then
the VerraDyne Print Spooler will run smoothly.

Advise all PCGenesis users to not save any miscellaneous files to the K\SECONDWXxxxPRT
directories.
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Section D: After PCGenesis Release 18.02.00 Has
Been Installed

D1. Perform a PCGenesis Full Backup After Release
18.02.00 is Installed

Step Action

1 Verify all users are logged out of PCGenesis.

2 Close Uspool at the server.

3 Perform a PCG Full Backup to CD or DVD or USB.

4 When the PCGenesis backup completes, label the backup CD or DVD or USB “Full System
Backup After Release 18.02.00”.
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