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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Overview

PCGenesis allows the ability to store and depreciate capital assets. Users can convert from FasGov or
from a Microsoft® Excel spreadsheet.

e Capital Asset Records (or Inventory Items) can be added from user screen input or by file using the
Capital_Asset_Import_Template.xIsx.

e Users will have the ability to View/Update/Delete Capital Asset Records.

« Depreciation will be calculated once per year at June 30" using the straight Line (SL) depreciation
method, initiated by the user.

e The Final Year Depreciation process will depreciate the Balance Remaining amount so that
Accumulated Depreciation will equal Acquisition Cost to avoid rounding errors.

e Several Capital Asset Reports are available including:
o Assets List
o Assets List by Facility
o Assets Detail
o Fiscal Year Depreciation Expense
o Fiscal Year Depreciation Expense by Function
o Fiscal Year GL Posting
o Fiscal Year Asset Additions
o Fiscal Year Disposal
o Inventory List
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Procedure A: Adding Capital Asset (or Inventory
Items) Manually

Step  Action

1 From the Business Applications Master Menu, select __1_ (F1 - Financial Accounting &
Reporting System).

The following screen displays:

Bl PCGDist=0991 Rel=05.04.00 08/17/2007 CJDO01  C:\DEVSYS C:\SECOND
Financial Accounting & Reporting HASTERA

FKey Master Menu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

-- ¥Wendor Check Processing Menu

Revenue Account Master Menu

- - Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & Monthfr-End Close Menu
- - Account Master Description File Menu

General Ledger Account Master Menu

-- Year End Processing Menu

Special Functions Menu
-- Vendor Master Menu
Source Master Menu

[t

s B el il b

File Reorganization

Master | 1521 87.03.08

Fig -

Step  Action
2 Select 11 (F11 — General Ledger Account Master Menu).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

B PCGDist=8991 Rel=13.02.00 10/22/2013 WHT 005 S¥ C:\DEYSYS C:\SECOND 8|
Financial Accounting & Reporting GLBaP
FEey General Ledger Account Haster
1 | -- Account Inguiry
2 | -- Account Add{Update
3 | -- Chart of Accounts
5 | -- Journal Entry
6 | -- Asset Tracking Menu
7 | -- Create FASGov Depreciation Journal Entries
from FASGov General Ledger Posting Report
13 | -- Account Master Description File Menu

Master | Vsotig | | |

e8| 15 [ 1rizp [ LAY, [ MEND

Step  Action
3 Select _6 | (F6 — Asset Tracking Menu).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

B PCGDist=8991 Rel=13.02.00 10/22/2013 WHT 005 S¥ C:\DEYSYS C:\SECOND 8|
Financial Accounting & Reporting CATAAP

Capital nsset Henu
-- Add Capital Asset Records
- - ¥iewf/Update/Delete Capital Asset Hecords

- - Run Depreciation for Capital Assets

F bR

-- Capital Asset Reports

Master | Vsotig | | |

e8| 15 [ 1rizp [ LAY, [ MEND

Step  Action
4 Select __1_ (F1 - Add Capital Asset Records).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

B PCGDist=8991 Rel=13.03.01 01/03/2014 WHT 004 S¥ C:\DE¥SYS LC:\SECOND ;lilil
CATADD A1
Add Capital Asset
Load from file? H
Enter To Continue F16 to Exit
:Nr:v - u =) F‘SQ 13.04.068
FIS« E
Step  Action
5 To load from file, enter Y (Yes) in the Load from file? field, and select _‘(l (Enter).
Refer to Procedure B: Adding Capital Asset (or Inventory Items) Using
Capital_Asset_Import_Template.xlsx for additional instructions.
6 To enter a capital asset manually, enter N (No) in the Load from file? field, and select
_'fl (Enter).
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The following screen displays:

PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

B PCG Dist=8991 Rel=13.04.00 03/03/2014 WHT 001 S¥ C:\DEVSYS C:\SECOND 18|
CATADDB1
Add Capital Asset
Key
Tag Description
Status A-D-I-T Make Model
Class A-B-C-E-F-1 Ser Hbr Asset/Inventory SW _ A-1I
K-L-M-3-T-U
Location LOC Description Room
Estimated Life _8 Years Remaining Life 8 Months In Construction Date
In Service Date Purchase Price 6.00 Book Value a.00
Vendor Id Uendor /HFg PO BBBABA
Title Holder Warranty Date
Set Default Accountl
Asset Account Balance Depreciation Balance
Fnd Prgm Fnct Objct Fcty Fnd Blnc Fnd Prgm Fnct Objct Fcty Fnd Blnc
068 BOBA AOBA BAA6A BOAB 888 BoB0d 6868 0OBA PAB0 GBOBR BO6A 86868 Ba8a
Depreciation Hethod __ SL-HO Last Depr Date
Prior Depr Accum a.88 Depr ¥TD 8.88 Depr Accum 8.88
First Year Depreciation SW _ Y-H Begin F¥ 1st Year Hbr HMonths _8
Disposal Hethod _ A-L-R-% Description Disp Date
Proceeds 8.8 Sale Expense a.88 Gain-Loss a.868
ENTER=Ualidate, F8=Save, F17=PrtScrn, F16=Exit
ENTEV o n =) F‘SQ 14._81._488
FIS« %

" Action

Step

Input information and select ﬂl (Enter) to validate.
Required field errors are highlighted in [§¥§ and warnings are highlighted in Yellow.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

B PCGDist=8991 Rel=13.04.00 03/03/2014 WHT 001 SY C:\DE¥SYS C:\SECOND =l |
CATADDB1
Add Capital Asset
Key
Tag Description
Status A-D-I-T Make Hodel
Class A-B-C-E-F-I Ser Nbyr Asset/Inventory Su ] -1
K-L-M-5-T-U
Location Loc pescription [ Room
Estimated Life _B Years Remaining Life 8 HMonths In Construction Date
in Service Date [ rurchase Price [N Book Ualue 6.88
Uendor Id Uendor /HFg PO BBOOOA
Title Holder Warranty Date
Set Default Account
Asset Account Balance Depreciation Balance
Fnd Prgm Fnct Objct Fcty Fnd Blnc Fnd Prgm Fnct Objct Fcty Fnd Blnc
600 P6A0 OOGP BOOOA APAE 660 BOBA 608 0BP0 O0G0 ADAOO @BEA BAE BOGA
pepreciation HMethod [ sL-H0 Last Depr Date
Prior Depr Accum 8.08 Depr YTD B.88 Depr Accum 8.08
First Year Depreciation SW _ Y-H Begin FY¥ 1st Year Hbr Honths _8
Disposal Hethod _ A-L-R-%S Description Disp Date
Proceeds 8.88 Sale Expense a.88 Gain-Loss a.88
Correct Error Fields and Repeat Review Warning
ENTER=Validate, F8=Save, F17=PrtScrn, F16=Exit
EN“V F3 n F1U F|5Q 1!‘- B1 -BB
FIS« %

Step | Action

8 Required fields include:

Description

Status

Class

Asset/Inventory Switch
LOC Description
Estimated Life (YY)
Remaining Life (MM)
In Service Date
Purchase Price

Book Value

Account

Depreciation Method
First Year Depreciation SW (°Y’ indicates first year to depreciate new asset)
Begin FY

1* Year Nbr Months

9 Enter the code or select the drop-down selection icon ~lin the Location field to choose
the asset’s location. Selecting the asset’s location will cause the LOC Description field to
be populated.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Step | Action

10 Select SetDefault Account] oo Default Account based on the asset’s Class field value,
as long as the Class field has been entered first. The Asset Account Fcty (Facility) and
the Depreciation Account Fcty (Facility) will be defaulted based upon the value in the
Location field, if entered. Input the Fnct (Function) field as appropriate for the asset.

11 Input information and select ﬂl (Enter) to validate.

The following screen displays:

B PCGDist=8991 Rel=13.04.00 03/03/2014 WHT D01 S¥ C:\DEVSYS C:\SECOND (=1 |
CATADDB1
Add Capital Asset
Key
Tag 123456ABC Description HEW ASSET
Status A A-D-I-T Hake Hodel
Class E A-B-C-E-F-1I Ser Hbr Asset/Inventory SW A A-1
K-L-M-3-T-U
Location 86818 LOC Description Location A@8818 Room
Estimated Life 18 VYears Remaining Life 128 Honths In Construction Date
In Service Date _6/22/2814 Purchase Price 24,000.68 Book Ualue 24000.08
Vendor Id Vendor /HFg PO BBBABA
Title Holder Warranty Date
Set Default Accountl
Asset Account Balance Depreciation Balance
Fnd Prgm Fnct Objct Fcty Fnd Blnc Fnd Prgm Fnct Objct Fcoty Fnd Blnc
8681 9998 18668 73088 86168 8681 8241 8681 2998 18668 74480 8614 881 B242
Depreciation Method SL SL-NO  Last Depr Date
Prior Depr Accum .88 Depr ¥TD a.88 Depr Accum .88
First Year Depreciation SW ¥ Y-H Begin FY 2815 1st Year Hbor Honths 12
Dizposal Hethod _ A-L-R-% Description Disp Date
Proceeds 8.88 Sale Expense a.88 Gain-Loss a.88
Review Warning
ENTER=VUalidate, F8=Save, F17=PrtScrn, F16=Exit
EN“V F3 n L FISQ 14.01.08
FIS« é

Step | Action
12 Select _8 | (F8 — Save).

Select & (F17 — Print this data) to obtain a screen print of the Add Capital Asset screen.
The screen print file will be available in the print queue with the name ‘PSCNnnnn’.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

B PCGDist=8991 Rel=13.04.00 03/03/2014 WHT D01 S¥ C:\DEVSYS C:\SECOND =l |
CATADDB1
Add Capital Asset
Key
Tag 123456ABC Description HEW ASSET
Status A A-D-I-T Make Hodel
Class E A-B-C-E-F-I Ser Nbyr Asset/Inventory SW A A-I1
K-L-M-5-T-U
Location 8618 LOC Description Location 688818 Room
Estimated Life 18 Years Remaining Life 128 Months In Construction Date
In Service Date 6/22/2014% Purchase Price 24000068 Book Ualue 24,000.800
Uendor Id Uendor /HFg PO BobooA
Title Holder Warranty Date
Asset Account Balance Depreciation Balance
Fnd Prgm Fnct Objct Fcty Fnd Blnc Fnd Prgm Fnct Objct Fcty Fnd Blnc
861 9900 16680 73008 8618 891 6241 861 9908 1600 74408 8618  BO1 8242
Depreciation Method SL SL-HO Last Depr Date
Prior Depr Accum 8.08 Depr YTD a.88 Depr Accum 8.08
First Year Depreciation SW ¥ Y-H Begin FY 2815 1st Year Hbr Honths 12
Disposal Hethod A-L-R-%S Description Disp Date
Proceeds 8.88 Sale Expense a.ea Gain-Loss a.ea
GE to Confirm Input and SaEE>
F8=%ave, =Fr . =HeEnter
EN“V Fa n F1U F|5Q 1!‘- B1 -BB
FIS« %

Step | Action
13 Select _8 | (F8 —Confirm input and save record).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

B PCGDist=8991 Rel=13.04.00 03/03/2014 WHT D01 S¥ C:\DEVSYS C:\SECOND =l |
CATADDB1
Add Capital Asset
Key 1
Tag 123456ABC Description HEW ASSET
Status A A-D-I-T Make Hodel
Class E A-B-C-E-F-I Ser Nbyr Asset/Inventory SW A A-I1
K-L-M-5-T-U
Location 8618 LOC Description Location 688818 Room
Estimated Life 18 Years Remaining Life 128 Months In Construction Date
In Service Date 6/22/2014% Purchase Price 24000068 Book Ualue 24,000.800
Uendor Id Uendor /HFg PO BobooA
Title Holder Warranty Date
Asset Account Balance Depreciation Balance
Fnd Prgm Fnct Objct Fcty Fnd Blnc Fnd Prgm Fnct Objct Fcty Fnd Blnc
861 9900 16680 73008 8618 891 6241 861 9908 1600 74408 8618  BO1 8242
Depreciation Method SL SL-HO Last Depr Date
Prior Depr Accum 8.08 Depr YTD a.88 Depr Accum 8.08
First Year Depreciation SW ¥ Y-H Begin FY 2815 1st Year Hbr Honths 12
Disposal Hethod A-L-R-%S Description Disp Date
Proceeds 8.88 Sale Expense a.ea Gain-Loss a.ea
< iihanHES to Record Saved >
ENTER=Continue
EN“V F& u F1U F|5Q 1!‘- B1 -‘]B
FIS« ﬁ

Step | Action

14 Verify “Changes to Record Saved” displays, and select ﬂl (Enter) to add another asset
or inventory item.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

B PCG Dist=8991 Rel=13.04.00 03/03/2014 WHT 001 S¥ C:\DEVSYS C:\SECOND 18|
CATADD @1
Add Capital Asset
Key
Tag Description
Status A-D-I-T Make Model
Class A-B-C-E-F-1 Ser Hbr Asset/Inventory SW _ A-1I
K-L-M-3-T-U
Location LOC Description Room
Estimated Life _8 Years Remaining Life 8 Months In Construction Date
In Service Date Purchase Price 6.00 Book Value a.00
Vendor Id Uendor /HFg PO BBBABA
Title Holder Warranty Date
Set Default Accountl
Asset Account Balance Depreciation Balance
Fnd Prgm Fnct Objct Fcty Fnd Blnc Fnd Prgm Fnct Objct Fcty Fnd Blnc
068 BOBA AOBA BAA6A BOAB 888 BoB0d 6868 0OBA PAB0 GBOBR BO6A 86868 Ba8a
Depreciation Hethod __ SL-HO Last Depr Date
Prior Depr Accum a.88 Depr ¥TD 8.88 Depr Accum 8.88
First Year Depreciation SW _ Y-H Begin F¥ 1st Year Hbr HMonths _8
Disposal Hethod _ A-L-R-% Description Disp Date
Proceeds a.88 Sale Expense a.88 Gain-Loss a.868
ENTER=Ualidate, F8=Save, F17=PrtScrn, F16=Exit
ENTEV o n =) F‘SQ 14._81._488
FIS« %
Step | Action |
15 Repeat Steps 7 thru 14 to add another asset or inventory record.
Select g" (F16 — Exit) to exit to the Add Capital Asset Recap screen.
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The following screen displays:

B PCGDist=8991 Rel=13.03.01 01/03/2014 WHT 005 S¥ C:\DE¥SYS LC:\SECOND _Iﬁllﬂ
CATADD 81
Add Capital Asset Recap
Total Records 1
Review Print Files for Details
:Nr:v - u =) F‘SQ 13.04.068
FIS« E

Step | Action

17 Select ﬂl (Enter) or select ﬁl (F16 — Exit) to exit to the Capital Asset Menu.
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The following screen displays:

B PCGDist=8991 Rel=13.03.01 11/25/2013 PC¥ 001 SY C:\DE¥SYS C:\SECOND - = x|
Financial Accounting & Reporting CAT 8ap

FHey Capital Asset Henu

-- Add Capital Asset Records

-- Run Depreciation for Capital Assets

II
LI -- ¥iew/Update/Delete Capital Asset Records
3
4

-- Capital Asset Reports

Master | Vo1 | 13.03.01

eS| 15 | Morip | RAY, | VEND

Step  Action

18 Select ﬁl (F16 -Exit) to return to the General Ledger Account Master Menu, or select
Ml (Master) to return to the Business Applications Master Menu.
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Procedure B: Adding Capital Asset (or Inventory
Items) Using Capital _Asset_Import_Template.xlIsx

1 From the Business Applications Master Menu, select _1_ (F1 - Financial Accounting &
Reporting System).

The following screen displays:

Bl  PCGDist=8991 Rel=05.04.00 08/17/2007 CJD 001 C:\DEVSYS C:\SECOND - (= |
Financial Accounting & Reporting MASTER1

Master HMenu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

-- ¥endor Check Processing Menu

Revenue Account Master Menu

-- Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & Month{Yr-End Close Menu
- - Account Master Description File Menu

General Ledger Account Master Menu

-- Year End Processing Menu

Special Functions Menu
-- Vendor Master Menu
Source Master Menu

b gk bkl bbbl bEbRiE

File Reorganization

87 .83.808

Step | Action

2 Select — 31 (F11 — General Ledger Account Master Menu).
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The following screen displays:

B PCGDist=8991 Rel=13.02.00 10/22/2013 WHT 005 S¥ C:\DEYSYS C:\SECOND 8|
Financial Accounting & Reporting GLBaP
FEey General Ledger Account Haster
1 | -- Account Inguiry
2 | -- Account Add{Update
3 | -- Chart of Accounts
5 | -- Journal Entry
6 | -- Asset Tracking Menu
7 | -- Create FASGov Depreciation Journal Entries
from FASGov General Ledger Posting Report
13 | -- Account Master Description File Menu

Master | Vsotig | | |

e8| 15 [ 1rizp [ LAY, [ MEND

Step  Action
3 Select _6 | (F6 — Asset Tracking Menu).
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The following screen displays:

B PCGDist=8991 Rel=13.02.00 10/22/2013 WHT 005 S¥ C:\DEYSYS C:\SECOND 8|
Financial Accounting & Reporting CATAAP

Capital nsset Henu
-- Add Capital Asset Records
- - ¥iewf/Update/Delete Capital Asset Hecords

- - Run Depreciation for Capital Assets

F bR

-- Capital Asset Reports

Master | Vsotig | | |

e8| 15 [ 1rizp [ LAY, [ MEND

4 Select __1_ (F1 — Add Capital Asset Records).
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The following screen displays:

B PCGDist=8991 Rel=13.03.01 01/03/2014 WHT 004 S¥ C:\DE¥SYS LC:\SECOND _|ﬁ||5|
CATADD A1
Add Capital Asset
Load from file? H
Enter To Continue F16 to Exit
:Nr:v - u =) F‘SQ 13.04.068
FIS« E

Step  Action

5 Set Load from File? to ‘Y’ (Yes) and select El (Enter).
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The following screen displays:

B PCGDist=8991 Rel=13.03.00 10/22/2013 WHT 014 S¥ CHDEYSYS CI\SECOND = Iﬁ'lﬂ
CATADDB1

Capital Asset File Import

Enter the upload file Path and Hame {e.g.C:\IMPORT\ASSETIHP.CSV)
or F18 to Browse for File

CATHPORTANASSETINMP .CSU

Enter=Continue, F18=Browse, F16=Exit

ENT“{ Fa u F10 ns'& 13.83.01
FIS# ﬁ

Step | Action
6 Create a CSV file based on the Capital_Asset_Import_Template.xIsx.

@ Capital_Asset_Import_Example xlsx - =
Al B c D E F | i K L M N o P
1A PCG Asset Import Template
2
El NOTE: Commas may not be entered into any input field. _l
4 e
51 | 1 | 2 | 3 | + 7 | & | ] | 10 | 1] | 12 | 13 | "
6
A=Intangible
B=Building
C=Construction
E-Equipment
I=Land Improve
K-Kitchen
L=Land
M=¥ehicle-Maint | A=Active
S-Software D-Disposal
Duplis T=T i All Dates Max 25
T Allowed ¥=V¥ehicle-Bus T=Transfer Maz 50 Characters Maz 25 Characters mmiddiccyy] Tears Months Characters
s | |uine Tag Class Status Asset Description Serial Number Papehase | MeiDook | InService E::'g“;;':]" T:’:?::‘I!: PCGLOC [ Losatien
9 c 123 E A 25000 6062013 25 300 HIGH SCHO
10 |C 2[456 K A O¥EN 11000 4252013 15 180 MIDDLE SC
11 |c 3 4S6ABC ¥ BUS 45000 5022013 10 120 BUS BARN
= 4
[ 5
c 3

Step  Action

7 Input file path or ll (F10 Browse for file) to select the import file.
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The following screen displays:
Loak im: IE} Import j o= IC_QF '

) Archive
‘Capital_Asset_Import_Example.csy

File name: IEapital_Asset_lmpnrt_EHampIe.csv j Open
j Cancel

It

Files of lype: | C5v [Comma delimited) [csv)

Step  Action
8 Confirm the path and filename are correct and select | Open | (Open) to choose the file.

The following screen displays:

B PCG Dist=8991 Rel=13.03.00 10/22/2013 WHT 014 S¥ C:\DEYSYS C:\SECOND =0 S|
CATADD B1
Capital Asset File Import
Enter the upload file Path and Hame {(e.g.C:\IMPORT\ASSETIMP.CSV)
or F18 to Browse for File
C:vImportyCapital Asset_Import_ Example.csu
Enter=Continue, F18=Browse, F16=Exit
Em:v Fa u F10 F|5a 13.83.01
FIS« ﬁ
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Step Action

9 Confirm the path and filename are correct and select E (Enter) to process.
10 The import file will be read and validated and a recap screen will be displayed.

The following screen displays:

B PCGDist=8991 Rel=13.03.01 01/03/2014 WHT 005 S¥ C:\DE¥SYS LC:\SECOND ;lilil
CATADD B1
Add Capital nsset Recap
Total Records 2
Error Records 2
F8 to Add Items to Asset File, F16 to Exit & Correct CSVU File
Asset{s) Found with ERRDRs??
Exit process and Correct if appropriate
Cls Purchase Life Type
Tag In Srvc Amount ¥¥ Description Location Err
E 123 B6/086/2013 25 .800.88 25 HIGH SCHOOL A 1
U 456ABC B5/82/2013 45 ,.08008.80 18 BUS BUS BARN a1
Review Print Files for Details
| F8=Add A1l Asset File Items, F17=PrtScrn, F16=Exit
:Nr:v ca n Fio F‘SQ 13.84.88
FIS« %
Step  Action
11 If errors are found, the first 15 error records will be listed.
12 S ﬁl . . L
elect F= "] (EXit) to exit. Correct errors in file and repeat the process.
13 Select _8 | (F8 — Add all asset file items) to add the assets.
14 Records with errors must be corrected using View/Update/Delete Capital Asset Records.
Refer to Procedure C: View/Update/Delete Capital Asset Records for additional
instructions.
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The following screen displays:

B PCGDist=8991 Rel=13.03.01 01/03/2014 WHT 005 S¥ C:\DE¥SYS LC:\SECOND _Iﬁllﬂ
CATADD 81
Add Capital Asset Recap
Total Records 3
Error Records 2
Assets Added from File
Review Print Files for Details

_ F16=Exit
:Nr:v - u =) F‘SQ 13.04.068
FIS« E

Step  Action

15 Review the print files.

16 Correct assets with errors using View/Update/Delete Capital Asset Records.

Refer to Procedure C: View/Update/Delete Capital Asset Records for additional
instructions.

17 Review assets using the Capital Asset Reports.
Refer to Procedure E: Capital Asset Reports for additional instructions.

18 Select ﬁl (F16 — exit) to exit to the Capital Asset Menu screen.
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The following screen displays:

B PCGDist=8991 Rel=13.03.01 11/25/2013 PCW 001 S¥ C:\DEYSYS C:\SECOND Ailil
Financial Accounting & Reporting CAT 8ap
FKey Capital Asset Henu
1 _| -- Add Capital Asset Records

LI -- ¥iew/Update/Delete Capital Asset Records

_3 | -- Run Depreciation for Capital Assets

_4 | -- Capital Asset Reports
Master Userlidl 13.03.01
eS| 15 | Morip | RAY, | VEND

Step  Action

13 Select ﬁl (F16 -Exit) to return to the General Ledger Account Master Menu, or select

Ml (Master) to return to the Business Applications Master Menu.

20 To print the report via the Uqueue Print Manager: Select mﬁl (Uqueue).
To print the report via Microsoft® Word: Select @l (MS WORD).

Follow the instructions provided in the Technical System Operations Guide, User Interface
Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to
create the macro necessary to use the feature where appropriate.
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B1. Sample Capital Asset Additions Report

EEPQRT ID: CATZODO1 T File-Trisl
RUN DATE: 10/22/Z0%3..b3500

Gls Tag

Stat Desc
E R 123
E R 456 OVEN
V  45EREC EUS

3 Total Records

2 Error Records

EEPORT ID: CARTRODOL L File—-Load
RUN DATE: 10/22/20A3.. 3525

Gls Tag
Stat Dese

E R 123

K L 43¢ OVEN

v 45 &REC BUS

3 Total Records
Z Error Records

Capital Asset Rdditions

SYSTEM: 8551 - SMITH CITY BORED OF EDUCATION

Life
LOC Dess In Srue Bk Rem
HIGH SCHOOL DE/0E/2013 25 300
MIDDLE SCHOOL 04/25/2013 15 180
ES BARN 05/02/2013 10 120

Capital Rsset Rdditions
SYSTEM: 85%1 - SMITH CITY BOARD OF EDUCATION

Life
LOC Dese In Szwe O Bem
HIGH SCEOOL 0&/08/ 2013 25 300
MIDDLE SCHOOL 04/25/2013 15 130
EIIS BREN 08,/02/72013 10 120
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Herr.
Value S Ser Mhr

25,000.00 EL
11, 000.00 5L
45, 000.00 5L

Repx.
Value SW Ser Whr

25,000.00 SL
11,000.00 SL
45, 000.00 5L

DLGE: 1

Inw
Tk Brx
73000 E...L

73000 &
73200 Bk

BRGE: 1

I
hick...RrE
73000 ...

73000 A
73200 A1
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Procedure C: View/Update/Delete Capital Asset
Records

1 From the Business Applications Master Menu, select _1_ (F1 - Financial Accounting &
Reporting System).

The following screen displays:

Bl  PCGDist=8991 Rel=05.04.00 08/17/2007 CJD 001 C:\DEVSYS C:\SECOND - (= |
Financial Accounting & Reporting MASTER1

Master HMenu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

-- ¥endor Check Processing Menu

Revenue Account Master Menu

-- Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & Month{Yr-End Close Menu
- - Account Master Description File Menu

General Ledger Account Master Menu

-- Year End Processing Menu

Special Functions Menu
-- Vendor Master Menu
Source Master Menu

b EEE Bekl bbb ERRE

File Reorganization

87 .83.808

Step | Action

2 Select — 31 (F11 — General Ledger Account Master Menu).
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The following screen displays:

B PCGDist=8991 Rel=13.02.00 10/22/2013 WHT 005 S¥ C:\DEYSYS C:\SECOND 8|
Financial Accounting & Reporting GLBaP
FEey General Ledger Account Haster
1 | -- Account Inguiry
2 | -- Account Add{Update
3 | -- Chart of Accounts
5 | -- Journal Entry
6 | -- Asset Tracking Menu
7 | -- Create FASGov Depreciation Journal Entries
from FASGov General Ledger Posting Report
13 | -- Account Master Description File Menu

Master | Vsotig | | |

e8| 15 [ 1rizp [ LAY, [ MEND

Step  Action
3 Select _6 | (F6 — Asset Tracking Menu).
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The following screen displays:

B PCGDist=8991 Rel=13.02.00 10/22/2013 WHT 005 S¥ C:\DEYSYS C:\SECOND 8|
Financial Accounting & Reporting CATAAP

Capital nsset Henu
-- Add Capital Asset Records
- - ¥iewf/Update/Delete Capital Asset Hecords

- - Run Depreciation for Capital Assets

F bR

-- Capital Asset Reports

Master | Vsotig | | |

e8| 15 [ 1rizp [ LAY, [ MEND

4 Select _2_| (F2 — View/Update/Delete Capital Asset Records).
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The following screen displays:

PCG Select ASSET Yalue

GREEN HOUSE

PARKING LOT

PARKING LOT

SITE LIGHTING - FOOTBALL
TENNIS COURTS

TRACK

PARKING LOT

PARKING LOT

PARKING LOT

PARKING LOT

PARKING LOT

PARKING LOT

TRAILER - 28' - 2000

BUS - 12-PASSENGER - 1993 [1#193-6]
BUS - 19-PASSENGER - 1990 [1#30-5)
BUS - 19-PASSENGER - 1930 (H30-7)
BUS - 19-PASSENGER - 1992 [#92-1)
BUS - 19-PASSENGER - 1992 [#92-2)
BUS - 36-PASSENGER - 1999 (#99-3)
BUS - 36-PASSENGER - 1999 [1199-4)
BUS - 36-PASSENGER -

N/A
BTMSUT19989903326
2GBHG31J6P4151613
26BHG31.J51 4125691
2GBHG31J5L4131129
2GBHG31J8N4101874
1BAAGCSAXNFO47980
1GDG7TIC7WI521591
16DG7TIC2WI521790
16DG7T1CFYJIS00260

C
C
C
C
C
C
C
C
C
C
C
C
E
E
E
E
E
E
E
E
E

rPERPFOCCOOCFFOFRRDEREEDDD
gl R e S

CSeect | elost | Concl |

Step  Action

5 To help locate the correct asset record, set the Sort Option, Status Option, Class Option,
and/or Method Option and select ﬂl (Reload assets).

The following screen displays:

mmmmmmmmmmmmmmmmmmmmm

TRAILER - 28' - 2000
BU

5 - 12-PASSENGER -
BUS - 19-PASSENGER -
BUS - 19-PASSENGER -
BUS - 19-PASSENGER -
BUS - 19-PASSENGER -
BUS - 36-PASSENGER -
BUS - 36-PASSENGER -

- 36-PASSENGER -
- 36-PASSENGER -
- 63-PASSENGER -
- 65-PASSENGER -
- 65-PASSENGER -
- 65-PASSENGER -
- 66-PASSENGER -
- 66-PASSENGER -
- 66-PASSENGER -
- 72-PASSENGER -

- 72-PASSENGER -
- 72-PASSENGER -
- 72-PASSENGER -

BTMSUT19983903326
2GBHG31J6P4151613
2GBHG31.J5L.4125691
2GBHG31J5L4131129
2GBHG31J8N4101874
1BAAGCSAXNFO47380
1GDGYTIC7WIS21591
1GDGYTIC2WI521790
16DG7T1C#YIS00260
4UZAAXBYE3ICL72518
1GDM7T1J354515329
1GBMG6P1G0HY108237
1GDM7T1J8P518718
1GDM7T1J1PI518916
1GDM7T1J6TI508070
1GDM7T1J5TIS07721
1GDM7T1J7TI508918
1GBMGBP1G6HY10778
1GBMBP1GIHY107815
1BAAGCSAAIFD82430
1BAACCSASMFD38053
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Step | Action

6 Highlight an item and select __5®!€€t _ tq select the record.

The following screen displays:

B PCGDist=5991 Rel=13.04.00 02/05/2014 WHT 001 S¥ C:\DEVSYS C:\SECOND &=l
CATUPD A1
View/Update/Delete Asset
Key 152
Tag 153 Description DISHWASHER - COMMERCIAL W/ 35' DISHTABLE
Status a A-D-I-T Hake Hodel
Class E A-B-C-E-F-1I Ser Nbr L4Aus Asset/Inventory 3W A A-I
K-L-H-5-T-V
Location LOC Description HUE Room
Estimated Life 12 Years Remaining Life 18 Honths In Construction Date
In Service Date 1/81/2883 Purchase Price 18860.00 Book Ualue 1257 .53
Uendor Id Uendor/Hfq 2998 FO BBAG8A
Title Holder Warranty Date
Asset Account Balance Depreciation Balance
Fnd Prgm Fnct Objct Fcty Fnd Blnc Fnd Prgm Fnct Objct Feoty Fnd Blnc
6687 9998 3180 73880 0183 861 8z 881 9990 3188 74488 6163 881 8242
Depreciation Method SL SL-HD  Last Depr Date 6/30/2813
Prior Depr Accum Fo64 .14 Depr YTD 838.33 Depr Accum 8882 .47
First Year Depreciation SW N Y-H Begin FY 1st Year Nbr Honths 8
Disposal Hethod  A-L-R-%5 Description Disp Date
Proceeds a.88 Sale Expense a.ea Gain-Loss a.a8
Sort: Hone Status: All Class: Equipment Method: All
F1=First, F2=Next, F3=Prev, F4=Last, F9=Hodify, F14=Select, F17=PrtScrn, F18=Delete, F16=Exit
EN“V First | Next | Prew | Last Feu st F14 F‘SQ 14.681.68
FIS# é m

Step | Action

7 Select s & | (F9 — modify) to modify an asset record.

8 select | F14 | (F14 to return to Select Asset Screen)
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The following screen displays:

B PCGDist=8991 Rel=13.04.00 02/05/2014 WHT 001 SY C:\DE¥SYS C:\SECOND 8l
CATUPD 81
Uiew/Update/Delete Asset
Key 152
Tag 153 Description DISHUASHER - COMMERCIAL W/ 35° DISHTABLE
Status A A-D-I-T Hake Hodel
Class E A-B-C-E-F-I Ser Hbr 44US Asset/Inventory 3W A A-I
K-L-M-5-T-U
Location LOC Description MUE Room
Estimated Life 12 Vears Remaining Life _18 HMonths In Construction Date
In Service Date _1/81/2883 Purchase Price 168868.688 Book Ualue 1257.53
Vendor Id Uendor/Hfg 9998 PO 900088
Title Holder Warranty Date
Set Default Accountl
Asset Account Balance Depreciation Balance
Fnd Prgm Fnct Objct Fcty Fnd Blnc Fnd Prgm Fnct Objct Feoty Fnd Blnc
687 9998 31668 736680 B183 861 8241 8081 9990 3168 74468 B183 861 8242
Depreciation Method 5L SL-HO  Last Depr Date _6/38/2813
Prior Depr Accum 7964 .14 Depr YTD 838 .33 Depr Accum 8802 .47
First Year Depreciation SW H Y-H Begin FY 1st Year Hbr HMonths _8
Disposal Hethod _ A-L-R-5 Description Disp Date
Proceeds 8.88 Sale Expense a.e88 Gain-Loss a.88
Sort: Hone Status: All Class: Equipment Method: A1l
Enter=Ualidate, F1=First,F2=Next,F3=Prev,FY4=Last, F8=Save,F9=Uiew, F14=Select,F17=PrtScrn,F16=Return
EN“‘V FirsllNexl Prew | Last ,.—gn ra i’ F14 nng 14.681.68
oI
Step  Action
9 Note that any errors or warnings will be highlighted. Any errors must be corrected before
the asset record can be saved.
Select | F14 | (F14 to return to Select Asset Screen)
Set Default Account : ;
11 Select | button if desired.

12 Select ﬂl (ENTER to validate), and = = (F8 — Save) to save the asset record.

13 Select ﬂl (F1 — First record) to scroll to the first asset record in the file.
Select ﬂl (F2 — Next record) to scroll to the next asset record in the file.

Select ﬂl (F3 — Prev record) to scroll to the previous asset record in the file.

Select ﬂl (F4 — Last record) to scroll to the last asset record in the file.
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The following screen displays:

B PCGDist=8991 Rel=13.04.00 02/05/2014 WHT 001 SY C:\DEYSYS C:\SECOND 8l
CATUPD &1
Uiew/Update/Delete Asset
Key 152
Tag 153 Description DISHUASHER - COMMERCIAL W/ 35° DISHTABLE
Status A A-D-I-T Make Hodel
Class E A-B-C-E-F-1I Ser NHbr 4AUS Asset/Inventory 3W A A-I
K-L-M-5-T-U
Location LOC Description MUE Room
Estimated Life 12 Years Remaining Life 18 HMonths In Construction Date
In Service Date 1/081/2883 Purchase Price 16868.08 Book Value 1257.53
Uendor Id Uendor/HFg 9990 PO B@8@@08
Title Holder Warranty Date
Asset Account Balance Depreciation Balance
Fnd Prgm Fnct Objct Fcty Fnd Blnc Fnd Prgm Fnct Objct Feoty Fnd Blnc
687 9908 31668 73o68 @162  BO1 8241 881 9998 31688 74488 6183 881 8242
Depreciation Method SL SL-HO Last Depr Date 673072813
Prior Depr Accum 7964 .14 Depr YTD 838 .33 Depr Accum 8802 .47
First Year Depreciation SW H Y-H Begin FY 1st Year Hbr Honths @
Disposal Hethod A-L-R-5 Description Disp Date
Proceeds a.8e Sale Expense a.ea Gain-Loss a.a8
Sort: Hone Status: All Class: Equipment Method: All
F8 to Confirm Changes and Save
F8=%ave, F17=Prticrn, F16=Return
EN“‘V First | Hext | Presw| Last an Fgf F14 F‘SQ 14.681.68
FIS« % | m

Step | Action

14 Select = i (F8 - Save) to confirm the changes and save the asset record.
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The following screen displays:

B PCGDist=8991 Rel=13.04.00 02/05/2014 WHT 001 SY C:\DEYSYS C:\SECOND 8l
CATUPD &1
Uiew/Update/Delete Asset
Key 152
Tag 153 Description DISHUASHER - COMMERCIAL W/ 35° DISHTABLE
Status A A-D-I-T Make Hodel
Class E A-B-C-E-F-1I Ser NHbr 4AUS Asset/Inventory 3W A A-I
K-L-M-5-T-U
Location LOC Description MUE Room
Estimated Life 12 Years Remaining Life 18 HMonths In Construction Date
In Service Date 1/081/2883 Purchase Price 16868.08 Book Value 1257.53
Uendor Id Uendor/Hfg 2998 PO B@8@@08
Title Holder Warranty Date
Asset Account Balance Depreciation Balance
Fnd Prgm Fnct Objct Fcty Fnd Blnc Fnd Prgm Fnct Objct Feoty Fnd Blnc
687 9908 31668 73o68 @162  BO1 8241 881 9998 31688 74488 6183 881 8242
Depreciation Method SL SL-HO Last Depr Date 673072813
Prior Depr Accum 7964 .14 Depr YTD 838 .33 Depr Accum 8802 .47
First Year Depreciation SW H Y-H Begin FY 1st Year Hbr Honths @
Disposal Hethod A-L-R-5 Description Disp Date
Proceeds a.8e Sale Expense a.ea Gain-Loss a.a8
Sort: Hone Status: All Class: Equipment Method: All
Changes to Record Saved
F1=First, F2=Hext, F3=Prev, Fu=Last, F9=Hodify, F1h4=Select, F17=PrtScrn, F18=Delete, F16=Exit
EN“‘V First | Hext | Prew | Last ..—gu ng" F14 F‘SQ 14.681.68
FIS« % | m

Step | Action

15 Verify that the message “Changes to Record Saved” displays.

16 Select ﬂ (F16 — exit) to exit to the Select Capital Asset screen.

17 Select ﬂ (F16 — exit) to exit to the Capital Asset Menu screen.
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The following screen displays:

B PCGDist=8991 Rel=13.03.01 11/25/2013 PC¥ 001 SY C:\DE¥SYS C:\SECOND - = x|
Financial Accounting & Reporting CAT 8ap

FHey Capital Asset Henu

-- Add Capital Asset Records

-- Run Depreciation for Capital Assets

II
LI -- ¥iew/Update/Delete Capital Asset Records
3
4

-- Capital Asset Reports

Master | Vo1 | 13.03.01

eS| 15 | Morip | RAY, | VEND

Step  Action

18 Select ﬁl (F16 -Exit) to return to the General Ledger Account Master Menu, or select
Ml (Master) to return to the Business Applications Master Menu.
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Procedure D: Run Depreciation for Capital Assets

Step  Action

1 From the Business Applications Master Menu, select __1_ (F1 - Financial Accounting &
Reporting System).

The following screen displays:

Bl PCGDist=0991 Rel=05.04.00 08/17/2007 CJDO01  C:\DEVSYS C:\SECOND
Financial Accounting & Reporting MASTER1

Master Menu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

-- ¥Wendor Check Processing Menu

Revenue Account Master Menu

- - Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & Monthfr-End Close Menu
- - Account Master Description File Menu

General Ledger Account Master Menu

-- Year End Processing Menu

Special Functions Menu
-- Vendor Master Menu
Source Master Menu

b gEe Bekl Bhbb bbb

File Reorganization

87 .83.88

Step  Action

2 Select 11 (F11 — General Ledger Account Master Menu).
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The following screen displays:

B PCGDist=8991 Rel=13.02.00 10/22/2013 WHT 005 S¥ C:\DEYSYS C:\SECOND 8|
Financial Accounting & Reporting GLBaP
FEey General Ledger Account Haster
1 | -- Account Inguiry
2 | -- Account Add{Update
3 | -- Chart of Accounts
5 | -- Journal Entry
6 | -- Asset Tracking Menu
7 | -- Create FASGov Depreciation Journal Entries
from FASGov General Ledger Posting Report
13 | -- Account Master Description File Menu

Master | Vsotig | | |

e8| 15 [ 1rizp [ LAY, [ MEND

Step  Action
3 Select _6 | (F6 — Asset Tracking Menu).
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The following screen displays:

B PCGDist=8991 Rel=13.02.00 10/22/2013 WHT 005 S¥ C:\DEYSYS C:\SECOND 8|
Financial Accounting & Reporting CATAAP

Capital nsset Henu
-- Add Capital Asset Records
- - ¥iewf/Update/Delete Capital Asset Hecords

- - Run Depreciation for Capital Assets

F bR

-- Capital Asset Reports

Master | Vsotig | | |

e8| 15 [ 1rizp [ LAY, [ MEND

4 Select 3 | (F3 — Run Depreciation for Capital Assets).
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The following screen displays:

B PG Dist=8991 Rel=13.04.00 01/02/2014 PCYW 001 S¥ C:\DEYSYS C:\SECOND _|E|£|
CATDEPR1
Select Asset Depreciation Fiscal Year
Input Fiscal Year: 2814
ENTER=Continue, F16=Exit
Bty = | =] 13.03.01
FIS“ 5

Step  Action

5 Enter the Input Fiscal Year field and select El (ENTER) to continue.
Note: The user should obtain a JE Voucher Number before starting this process.
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The following screen displays:

B PCG Dist=8991 Rel=13.03.01 01/03/2014 WHT 005 S¥ C:\DE¥SYS C:\SECOND = |
CATDEPR1
Calculate Capital Asset Depreciation Recap
Fiscal Year 2814
Records: 3
Depreciation Totals: 4,133.33
Review Print Files for Details
F8 to Update Asset File with Depreciation and Create JE CSU File
F16=Exit, F8=Update & Create CSU, F17=Prticrn
T = Fio 13.03.61
F|S« %

Step  Action

6 Select ﬁl (F8 — Save) to update the Asset File with the depreciation and to create the JE
CSV file.
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The following screen displays:

B PCG Dist=8991 Rel=13.04.00 01/02/2014 PCW 001 S¥ C:\DEYSYS C:\SECOND _|E|£|
CATDEPRA
ASSET JE Voucher Humber
Enter JE Uoucher Humber
Enter=Continue, F17=PrtScrn, F16=Exit
EnrEL = | Fio 13.083.01
FIS“ é

Step  Action

! Enter the JE Voucher Number and select ﬂl (ENTER) to continue.
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The following screen displays:

B PCGDist=8991 Rel=13.04.00 01/02/2014 PCW 001 S¥ C:\DEYSYS C:\SECOND _|E|£|
CATDEPR1

ASSET JE File Creation

Enter the JE Export file Path and Hame {e.g. C:‘\Journal Entries\CATJECYMD.CSU
or F18 to Browse for File

C:%JOURHAL ENTRIES\CATJE28148182.C5U
HOTE: DIRECTORY Hust Already Exist

Enter=continue, F10=Browse, F16=Exit
G T = F10 13.03.01

Fisﬁ 5

Step | Action

8 Verify the path and filename have defaulted correctly as C:\JOURNAL
ENTRIES\JEccyymmdd.csv, or enter the correct path and filename in the Enter the
import file path and name field , or select F10 (to Browse for file).

If the filename entered is incorrect, the message “Invalid File Id. Correct and press
ENTER to retry, or F16 to exit.” will be displayed. In this instance, return to Step 5 to enter
the correct information.

9 Select E (ENTER) to post the depreciation, and to create the CSV File for the journal
entries.
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The following screen displays:

B PCGDist=8991 Rel=13.03.01 01/03/2014 WHT 005 S¥ C:\DEYSYS C:\SECOND =8|
CATDEPR1
Calculate Capital Asset Depreciation Recap
Fiscal Year 26814
Records: 3
Depreciation Totals: 4,133.33
Review Print Files for Details
Depreciation Posted & JE CSV File Created
Enter=Return, F17=Prticrn
BEEp = Eio 13.83.01
FIS« %
Step | Action
EMTER
10 Select _‘fl (ENTER) to continue.
11 A copy of the ASSET file is created as ASSETD prior to posting the current year

depreciation. In the event you need to make a correction and recalculate the current year
depreciation, rename ASSETD as ASSET and repeat the process. This is not an option if
the journal entries have been posted!
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The following screen displays:

B PCGDist=8991 Rel=13.04.00 01/02/2014 PCW 002 S¥Y C:\DEYSYS C:\SECOND _|E|£|
CATDEPR1

Select Asset Depreciation Fiscal Year

Input Fiscal Year: 2814

ENTER=Continue, F16=Exit
G T = Fio 13.03.01

Fisﬁ 5

Step  Action

12

Select E‘ (F16 — exit) to exit to the Capital Asset Menu screen.
Verify the depreciation calculations. Make any corrections, if necessary.

13 Review the Capital Asset Depreciation Report.
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The following screen displays:

B PCGDist=8991 Rel=13.04.00 01/02/2014 PCW 002 S¥ C:\DEYSYS C:\SECOND _|E|£|
Financial Accounting & Reporting CAT 8ap
FHey Capital Asset Henu

“1__ -- Add Capital Asset Records

LI -- ¥iew/Update/Delete Capital Asset Records
_3 | -- Run Depreciation for Capital Assets
. B

-- Capital Asset Reports

Master | Vo1 | 13.03.01

eS| 15 | Morip | RAY, | VEND

Step | Action |

14 Select ﬁl (F16 - Exit) to return to the General Ledger Account Menu, or select Ml
(Master) to return to the Business Applications Master Menu.

15 To print the report via the Uqueue Print Manager: Select mﬁl (Uqueue).
To print the report via Microsoft® Word: Select @l (MS WORD).

Follow the instructions provided in the Technical System Operations Guide, User Interface
Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to
create the macro necessary to use the feature where appropriate.
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D1. Sample Capital Asset Depreciation Report

EEDORT ID: CARATOEPRL D Finzl Depr Cepitsl Asset Deprecistion Report F¥: 2014 DRGE: 1
01/02/2014 05:57 SYSTEM: 8551 - SMITH CITY BORED OF EDUCATION
Stet Est 2013 2014 Aequisition 2013 Rccoum Z014 2014 Accum 2014

ey Cls Description Life Rem Rem Talue Depreciation Depreciation Depreciation Book Value

124 A OESK 10 120 108 S00.00 0.00 S0.00 S0.00 45000

Z LA TEST 10 120 108 1,000.00 0.00 100.00 100.00 500.00

3 L L TEST 10 120 108 1,000.00 0.00 100.00 100.00 500.00

4 L L ENOTHER TEST 10 120 108 1,000.00 0.00 100.00 100.00 500.00

4 Items Totals 3,500.00 0.00 350.00 350.00 3,150.00

D2. Sample Capital Asset Depreciation Report — Debits and Credits

EERORT ID: CATDEPR1 J Finsl JE Capital Rsset Depreciation Beport FY: 2014 BRGE: 1
01/02/2014 05:57 SYSTEM: 8551 - SMITH CITY BORRD OF EDUCRTION
GL Acct - FND-PRGM-FHNCT-OBJCI-FCTY Bal Acct - Fnd-Blne Debit Credit
801 5550 1110 78100 0111 S0.00
801 5350 100 78100 010e 100.00
801 5350 100 78100 0l18& 100.00
801 5350 100 78100 028e 100.00
801 0282 350.00
TOTRALS 350.00 350.00
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Procedure E: Capital Asset Reports

Step  Action
1 From the Business Applications Master Menu, select __1_ (F1 - Financial Accounting &
Reporting System).

The following screen displays:

Bl PCGDist=0991 Rel=05.04.00 08/17/2007 CJDO01  C:\DEVSYS C:\SECOND !ll?l
Financial Accounting & Reporting MASTER1

Master Menu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

¥endor Check Processing Menu

Revenue Account Master Menu

Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & Monthfr-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

ear End Processing Menu

Special Functions Menu
Vendor Master Menu
Source Master Menu

b gEe Bekl Bhbb bbb

File Reorganization

87 .83.88

Step  Action
2 Select 11 (F11 — General Ledger Account Master Menu).
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The following screen displays:

B PCGDist=8991 Rel=13.02.00 10/22/2013 WHT 005 S¥ C:\DEYSYS C:\SECOND 8|
Financial Accounting & Reporting GLBaP
FEey General Ledger Account Haster
1 | -- Account Inguiry
2 | -- Account Add{Update
3 | -- Chart of Accounts
5 | -- Journal Entry
6 | -- Asset Tracking Menu
7 | -- Create FASGov Depreciation Journal Entries
from FASGov General Ledger Posting Report
13 | -- Account Master Description File Menu

Master | Vsotig | | |

e8| 15 [ 1rizp [ LAY, [ MEND

Step  Action
3 Select _6 | (F6 — Asset Tracking Menu).
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The following screen displays:

B PCGDist=8991 Rel=13.02.00 10/22/2013 WHT 005 S¥ C:\DEYSYS C:\SECOND 8|
Financial Accounting & Reporting CATAAP

Capital nsset Henu
-- Add Capital Asset Records
- - ¥iewf/Update/Delete Capital Asset Hecords

- - Run Depreciation for Capital Assets

F bR

-- Capital Asset Reports

Master | Vsotig | | |

e8| 15 [ 1rizp [ LAY, [ MEND

Step  Action
4 Select 4 (F4 - Capital Asset Reports)
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The following screen displays:

B PCGDist=8991 Rel=13.04.00 02/05/2014 WHT 001 S¥ C:\DE¥SYS C:\SECOND _|5’Ii|
CATRPT A1
Select Asset Report & Fiscal Year
Input Fiscal Year; 2814 (Active for Selected Reports)
Options Active
[ FY Srt Stat Cls Select Asset Report:
4 X X X ' Assels List
X X X X " Asgsets List by Fcly
b X X b " Assets Detail
X b b b b " FY Depr Exp (Input Last FY Depr or Zero for All)
X b b b " FY Depr Exp by Fnct (Input Last FY Depr or Zero for All)
X hi hd hd b " FY GL Posting {Input Last FY Depr bl
b b4 b b4 h " FY Asset Additions (Input FY )
b hd hd hd h " FY Digposal (Input FY or Zero for All Disposals)
b X X b " Inventory List
{Set Options Before Selecting Report)
Sort Option: Status Option: Class Option:
= Sort by Key & Al & Al
" Sort by Class ' A=Active " A=Intangible
" Sort by Status " D=Disposal " B=Building
" Sort by Facility ™ I=Inactive " C=Construction
" Sort by Tag ™ T=Transfer " E=E quipment
" F=Infrastructure
" |=Land Improve
" K=Kitchen
" L=Land
" M=Vehicle-Maint
" S5=Software
" T=Technology
" Y=Vehicle-Bus
ENTER=Continue, F16=Exit
L7 Ein 14.01.00
F1Sh
Step | Action
5 All asset reports are initiated from this screen
6 Enter the Fiscal Year field.
7 Select the radio button @ to the left of the desired Select Asset Report option to identify
the asset report to be created.
Inventory List report will only include inventory items. All other reports include only
assets.
8 Select the radio button © to the left of the desired Sort Option to identify the report’s
sort order.
9 Select the radio button © to the left of the desired Status Option to identify the status of
the asset/inventory items selected for the report.
10 Select the radio button @ to the left of the desired Class Option to identify the class of
the asset/inventory items selected for the report.
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The following screen displays:

B PCGDist=8991 Rel=13.04.00 01/02/2014 PCW 002 SY C:\DEYSYS C:\SECOND _Iﬁllﬂ
CATRPTH1
Asset Export
Create Asset File to Load in Excel?
& Ho
 Yes
Enter the Export file Path and Hame (e.g. C:\EXPORT\ASSETRPTCCYYHMDD.CSU
or F18 to Browse for File
C-AEXPORT\ASSETLST28148182.C5U
HOTE: DIRECTORY Hust Already Exist
Enter = continue 13.83.M
ENTEV F1|]
FIS«
Step  Action

11 Select the radio button @ to left of the appropriate response in the Create Asset File to Load

in Excel? field. In order to produce a comma separated data file with the data from the report,
select ‘Yes’. Otherwise, select ‘NoO’.

12 If creating an export file: Verify the C:\EXPORT folder exists, or create the folder where
appropriate.

13 If creating an export file: Enter C\EXPORT\ASSETLSTccyymmdd.csv in the Enter File

Name and Path for Export File field, or select _Fo | (F10 - to Browse for file) to locate the
file manually.

14 Select E (Enter - Continue).

If creating an export file: If the filename is invalid, the “UNABLE TO OPEN ASSET CSV
FILE 35 = File Not Found” error message displays. In this instance, return to Step 13 t0
enter the correct information.

“Processing Request” briefly displays where appropriate.
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The following screen displays:

B PCGDist=8991 Rel=13.04.00 02/05/2014 WHT 001 S¥ C:\DE¥SYS LC:\SECOND _|ﬁ||i|
CATRPTA1
Select Asset Report & Fiscal Year
Input Fiscal Year; 2814 (Active for Selected Reports)
Options Active
Csy FY Skt Stat Cls Select Asset Report:
X X X X % Asgsets List
b h b X " Assets List by Fcly
X b X X ' Assets Detail
b i X i hi " FY Depr Exp (Input Last FY Depr or Zero for All})
b b b h " FY Depr Exp by Fnct (Input Last FY Depr or Zero for All)
X X X X i " FY GL Posting (Input Last FY Depr )
b b9 h b9 h " FY Asset Additions (Input FY )
X X X X i ' FY Dizposal (Input FY or Zero for All Disposals)
X X b X = Inventory List
(Set Options Before Selecting Report)
Sort Option: Status Option: Class Option:
@ Sort by Key o Al o All
" Sort by Class = A=Active = A=Intangible
" Sort by Status " D=Disposal " B=Building
" Sort by Facility 0 I=Inactive " C=Construction
" Sort by Tag " T=Transfer " E=Equipment
" F=Infrastructure
" I=Land Improve
" K=Kitchen
' L=Land
" M=Vehicle-Maint
" S=Software
" T=Technology
Report Complete - Check Print Queue 17 Items Selected " ¥=Yehicle-Bus
ENTER=Continue, F16=Exit
By Eio 14_61.00
FIS«

Step  Action
15

To create another report, repeat the process starting at Step 5, or select ﬁl (F16 - Exit)
to return to the Capital Asset Menu.
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The following screen displays:

B PCGDist=8991 Rel=13.04.00 01/02/2014 PCW 002 S¥ C:\DEYSYS C:\SECOND Ailil
Financial Accounting & Reporting CAT 8ap
FKey Capital Asset Henu
1 _| -- Add Capital Asset Records

LI -- ¥iew/Update/Delete Capital Asset Records

_3 | -- Run Depreciation for Capital Assets

_4 | -- Capital Asset Reports
Master Userlidl 13.03.01
eS| 15 | Morip | RAY, | VEND

Step  Action

16 Select ﬁl (F16 - Exit) to return to the General Ledger Account Master Menu, or select
MI (Master) to return to the Business Applications Master Menu.
17

To print the report via the Uqueue Print Manager: Select mﬁl (Uqueue).
To print the report via Microsoft® Word: Select @l (MS WORD).

Follow the instructions provided in the Technical System Operations Guide, User Interface
Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to
create the macro necessary to use the feature where appropriate.
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E1l. Sample Capital Asset Listing Report

REFORT ID: CATRPFTO1 L LIST Capital Asset Listing PAGE: 7
BUN DATE: 0Z/05/2014..18:26 SYSTEM: 8951 — 3MITH CITY BOARD OF EDTCATION

Eru. onm Depr. Jrwe T MM Acguisition Book

k. ReacrAiRsAT 59 Location Ser ¥hr Year Fat Bem Amount Depreciation Value
325 A E GHI FLOCR MACHINE 3L GH3I 1006020000384, 2007, 12 77 10,547.18 4,907 36 5,639 .82
3Z€ A B OE3 BREEZEWEY JL OE3 2007 20 170 10, €74.00 3,113.25 7,5€0.75
3Z7 A E GH3 RIZER3 aL 2007 J0...52% i0,550.00 €,242 08 4,307.82
3ZB A E JOHNW DEERE 72" ZTRAE MINER gL MATNTENANCE TCS573C030157 Z00B 15 117 11,792.B8 4,127 .50 7,EE5_38
225 A E GH3 DRIVERS ED. 3IMJLATCR f1 oL 2007 o595 13,022.00 7,1€2.10 5,859.80
330 A& E GH3 DRIVERS ED SIMULATCR 2 aL 2007 JA...54 13,022.00 T,1E2.10 5,855.50
231 A E GH3 DRIVER3 ED JIMULATCR §£3 aL 2007 0...9% 13,022.00 T,1E2.10 5,855.50
232 A E GH3 DRIVER3 ED JIMULATCR §4 aL 2007 0...9% 13,022.00 T,1E2.10 5,855.50
232 A E GH3 DRIVERS ED SIMULRICR £5 aL 2007 .58 13,022.00 7,1€2.10 5,855.50
334 A E GHS DRIVERS ED SIMULATCR §& aL 2007 J0...54 13,022.00 T,162.10 5,855.50
235 A E GH3 DRIVERS ED SIMULATCR £7 oL 2007 o595 13,022.00 7,1€2.10 5,859.80
23€ A E GH3 DRIVERS ED SIMULATCR f£8 L 2007 .94 13,022 00 7,162 .10 5,858 _80
237 A E GH3 DRIVERS ED SIMULRICR §5 aL 2007 .58 13,022.00 7,1€2.10 5,855.50
238 A E GHS DRIVERS ED SIMULATCR §10 aL 2007 J0...54 13,022.00 T,162.10 5,855.50
23% A E 2005 INTERWATIONAL BUS3 JL THANSPORTATION 4DPBUARNSSRIOTE ZO0E IA...50 71,000.00 25,500.00 BeLo = o o
240 A E 2005 INTERWATIONAL BUS3 JL THEANSPORTATION 4DPBUARNOSVIOTE ZO0EB I4...50 71,000.00 25,500.00 BeLo = o o
341 A E Z00% INTERWATIOWAL BUS SL TEANSPORTATION 4DPBUARNZSEI0TE ZO0E 14...60 71,000.00 35,500.00 SR R00. 00
342 A E 2009 INTERNATIWAL BU3 9L TRAN3IPORTATION 4DEBUARNSSBIO0TE Z008 JIA...60. 71,000.00 35,500.00 Saea 00,00
343 A E Z00% INTERWATIOWAL BUS JL THEANSPORTATION 4DEBUARNOSEIO0TE ZOOE 14...60 71,000.00 35,500.00 peL- = (o o
344 A E Z00% INTERWATIONAL 48 BR3IATVGER... 30 TRANIEORTATION <4DRBUARN4SRI0TE ZOOB 10 &0 B3, 800.00 21,500.00 A0 800, 00
345 A E 200% INTERNATI(MAL 48 EASSENEER...Sl THANSEORTATION 4DHEURANESRIO0TE Z00E 10 €0 B3, B00._00 41,500_00 £1...800,.00
34€ A B EP3 PHA3E 10 CLAISROCH SINE CABI JL EE3 28T 2 4,500.00 2,500.00 1,400.00
347 A B GM3 PHA3E 5 ROOT ON MAIN WING gL 48 2007 20 173 161, €00.00 25,113.33 11€, 2BE. €7
348 A T COCM3I 30D FLAYING FIELD gL CoM43 2008 30 300 22,500.00 3,750.00 18,750.00
345 A E JOCTWARE LIGHIWFEED TOTAL TRAFFI JL GILMER BCE Z008....8 0 i0,200.00 ) 0.00
350 A B 24 X 48 EDUCATORI GREEMHOUSE OO 3L C043 2008 25 240 43, €57.00 B,738.40 342,557 .€0
351 A B 24 X 48 EDUCATORS GHEEMHOUSE 38 L &8 Z00B 25 240 28,238.30 5,647 €5 22,550_65
352 A B EP3 HVAC gL EF3 Z00EB 20 1BE B3,523.10 18,887 .22 €5,055.88
353 A B EE3 HVAC 9L EES 2008 20 72,842.40 1&,412.04 5&,530.3€

E2. Sample Capital Asset Listing by Facility Report

REFCRT ID: CATREIOL ¥ CTY Sopital Asset Listing by Facilisy EAGE: 2
EUN DRTE: 0Z/05/3 e SYSTEM: 8991 — SMITH CITY BOABD OF EDUCATICH
Erion b Dror Srme T MM Acguisition Book
ARk RearRinGiAn T Location Jer Whr Year Ea% Bem Amount Depreciation Value
13 &2 B BUIILDING - MIN. VIEN E.3. - 2010 3L MWES Kz 2003 €0 554 5,B833,548.00 2
2 2 C FERCING a1 MWE3 H/a 2002 1552 10, €€5.00 B,17&.50 2,4B8.50
732 A C PAREINZ LOT a1 MWE3 H/a 2002 1552 352, 538,00 270,275,580 B2,255.10
74 A C FLAYSET 1. MVE3 "SR 003 15..-.55 1€, 500.00 11,550.00 4, 35000
151 & E COPIER 3. MVE ID-30&z 1838 10 o 12, 250.00 i) 0. 0o
152 A E DISHNASHER - COMMERCIAL W/ 35" D 31 MUE 244%3 2003 1318 10, 0€0.00 B,BOZ._47 1,257.53
153 A E FOOD CUTTER/MIXER - 45-QUAHT 3. MVE HOM 450 2003 1318 9,038 .00 7,908 28 1,12%.72
154 & E MIXER - €0-QUART 1L HVE H-&00 2003 3835 T,823.00 E,932.€3 980.37
155 A E OVEN — COMBI L MVE BC14E/2R Z002 1318 13,501.00 11,6813.3% 1, €67. €6
15€ & E OVEN — COMVECIION - DOUBLE L MVE HECS10 Z002 1318 S, €568.00 2,950.75 T07.25
157 & E ITEARM EEITLE - 20-@&LLN L MVE ET12-03 Z002 1318 5,856.00 5,213.25 744.75
158 A E STERMER — Z-COMPARTMENT 3. MVE MZAZZ00A 2003 1318 B, 30E._00 7,2E7.7H 1,038._22
155 & E TABIE - COLD FOOD - &' L MVE E74-CEME-EB 20038 1:...18 §,720.00 B,505.00 1,215.00
1€0 & E TILT 3EILLET L MVE K/a 20038 1:...18 T,257.00 €,34%_88 507.12
132 2 E FOOD CUTIER/MIXER — 45-QUART L MVE HOM 450 2002 1:...18 B,357.00 7,312.41 1,044.5%
Z17 A E COVECTION COVEN gL &8 Eitchen MODEL § MOD-G3- 2002 12..2% 7,101.50 €,065.85 1,035.€5
230 & C SOFIBALIFIELID L MVE H/R Z00€ 25 213 2€7,531._37 135,700.13 33z2,231.24
2€3 A B PORTABLE CLASSBOOM §1 MVE L MVE JDE£5017 645 Z005 25 208 38, 51200 1z,512.13 2€, 3599 87
Z€4 A B PORTABLE CLASIROOM §2 MUE 3. MVE JDEF501TE4E" Z005 25 Z0S 41,442 .00 13,123 .30 2B, 318 .70
272 A E 3AVIN CCOPIER BO3SE L MVE M2775202038 a1 iy -1 5} 5, 500.00 .00
308 & B MVE JECORITY IYSTEM L MVE 200€ 30 Zeo 10,5468.80 2,344.20 B,204._&0
202 A B MVE ENERGY SAVING HEATING/SAC 1L HVE Z010 20 Zo8 S8, 01&.02 13,0€8.80 B4, 5947.22
3%€ A C FRE-E WALEWAY gL FEE-E 2010 20 205 31,511.50 4,5595.44 2E, 916. 06
Facilisy 0103 Subtotal Items z3 7,013,223._1% - - e - P [ -]
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E3. Sample Capital Asset Detail Report

BEPORT ID: CAIRPTOL T
RUN DATIE: 01/02/2014 11:30

DETATL

Hey Cls Tag
Description
GL

Status Serial Mumber

- Frd Prgm Fnct Objet Foty Bal - Fnd Blne BO

Capital Lsset Detail

SYSTEM: 8551 -

Purchase Price
Make

Depr — Fnd Prgm Fnect Objct Fety Bzl — Fnd Blne Type Last Date

Disposel - Type Description

00001 E 000001000000 A 25-1008322
SYSTEM DISHWRSEING

GL - 801-5550-3100-73000-0158
Depr - 801-5550-3100-74400-0158
Disposal

00002 E 000002000000 A Z8640/FDGR
COOLER WRALE-IN

GL - 801-5550-3100-73000-0158
Depr - 801-355350-3100-74400-013%8
Disposal

00003 E 000003000000 D 12-097-S€40F
SYSTEM DISHWRSHING

GL - 801-55350-3100-73000-0185
Depr - 801-5550-3100-74400-018%
Dispossl E

00004 E 000004000000 A MR
COOLER WALK-TIN

GL - 801-5550-3100-73000-0185%
Depr - 801-5%50-3100-74400-0185
Dispossal

00005 E 000005000000 A 31300/FD GA
COOLER WALE-IN

GL - 801-5550-3100-73000-013%
Depr — 801-5550-3100-74400-015%
Disposal

SMITH COUNTY BORRD OF ED

Book Value In Serwice Life

Model

Vendor Vendor/Mfg

Boom

Title Holder
Depr Lcoum Begin SW

Drior Accum Depr ¥TD
Diszp Date Cash Proceeds Szle Expense Gain/Los==
13,500.00 450.00- 0170171558 1= 3]
g01-0241
g01-0z242 5L 0&/30/2013 13,050.00 450.00 13,500.00
0.00 0.00 0.00
25,750.00 858.25%- 0170171538 15 3]
g01-0z41
g01-0242 5L 0&/30/2013 24,851.71 858_23 25,750.00
0.00 0.00 0.00
10,710.00 1,785.00 0170171555 15 1]
g01-0241
201-0z42 EL 0&/30/2007 g8,211.00 T14.00 8,3525.00
0&/30/2007 0.00 0.00 0.00
15,000.00 0.00 01/01/1555 15 o]
201-0z41
201-0z42 5L 0&/30/2012 15,000.00 0.00 1%, 000.00
0. 00 0.00 0. 00
24, €30.74 823.02- 0170171555 15 [
201-0z41
801-0242 5L 0&/30/2013 2Z, 221 88 1,646.04 23, 88772
0.00 0.00 0.00
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E4. Sample Capital Asset Depreciation Report

REEFQORT ID: CATRPTOL D DEFR Capital As=et Depreciation Beport F¥: Z013 FAGE: 2
RUN DATE: 02/05/2014...14.40. SYSTEM: 8991 — SMITH CITY BOARD OF EDUCATION FRD-100 FREM-3550

Eri. ot Depy. Acct Jx=n Fak Acguisitian 2013 Arsam. EBook
R R RERARRT FReRL R ERRE Yeaz RBrw Amount Depreciation  DRprsrrassnm Value
33% 2 E Z00S% INIERNATIMHAL BUS ZT00-TEE00-B01Z Z00B JN...60 71,000.00 7, 100. 00 3a5,500.00 FReR00.a0
340 &2 E Z005 INTERNATIMHAL BU3 Z700-T4E€00-8012 Z00B J1N...E0 71,000.00 7, 100.00 3a5,500.00 AR 00..00
341 A E Z005 INTERNATICHAL BU3 ZT00-T4E00-B01Z ZO0B 1N... 50 71,000.00 7,100 00 a5,500.00 AR R00..00
342 2 E 2005 INTERNATICHAL BUS 2700-T4E€00-B012 2008 1N...E0 71,000.00 7, 100. 00 a5,500.00 00,00
343 A E Z005 INTERNATICHAL BU3 ZT00-T4E00-B01Z ZO0B 1N... 50 71,000.00 7,100 00 a5,500.00 AR R00..00
344 A E Z005 INTERNATICHAL 48 FAISENGER BUI Z700-T4E00-801Z 2008 10,60 B3, B00.00 B, 380. 00 41,500.00 AL 800,00
345 A E Z005 INIERNATICHAL 428 EASSENGER BUI Z700-74€00-8012 2008 JQ...6R. B3, EB00.00 B, 380.00 41,500.00 200,00
34€ A B EPS PHASE 10 CILA33RDOM 3INE CABINET 1000-74Z00-0188 ZQ0H..70 24 4,5800.00 700 00 3,500.00 1,400.00
347 A B M3 FHAJE 5 ROCEF ON MAIN WING 1000-T4200-028%€ 2007 Z0 173 1€1, €00.00 B, 080.00 45,113 .33 116, 486, €7
348 A C CCM3 30D PLAYING FIELD 1000-T2000-0107 ZO00E 30 300 ZZ,500.00 750000 3,750.00 18, 750. 00
350 2 B 24 X 48 EDUCRTCORI SREENHOUSE C0M3 1000-T4200-0107 2008 25 240 43, €57.00 1,747.88 B8,735%.40 34,5857, &0
351 2 B 24 X 48 EDUCRTCRI GREENHOUSE &3 1000-T2200-028%€ ZO00B 25 220 ZB,238.30 1,12%.53 5,647 €5 22,590,635
352 A B EF3 HVAC ZEQO-T2Z200-01B8 ZO00B 20 16E B3,843.10 4, 197. 1€ 18,887.22 €5, 055.88
353 & B EE3 HVAC ZEQ00-T4200-2050 Z00B 20 18€ TZ,54Z.40 3,647.12 1€,412.04 S€,530.3€
a54 & B OE3 HVAC ZEQO-T4Z00-4050 ZO0B Z0 1EE B5,B03.70 4, 290. 1% 15,305 .85 EE, 437 85
355 2 B OE3 RENOWATICH TILE REFLACEMENT ZE00-T4200-42050 Z00B 15 120 11,652.51 - 3,887 .€5 7,785, 26
35€ & T COOM3 FENCING ZE00-T4000-0107 Z00B 20 161 S5Z,03€._00 Z, €01 .80 12,792 18 35,243 .82
357 & E CCM3 PRES3BO{/ELEACHER3 ZE00-74400-0107 Z00B 20 161 28,370.00 1,5%1B.50 5,432 €3 28, 937.237
3E0 A C CCMI LANDISCARING ZE00-T2000-0107 2005 30 307 1€, 27€.1€ 54254 2,38€.22 13,879.54
3€1 A B GHI LIVESTOCE FENCVATION AC SHOW BA 1000-T74Z00-015€ 2009 Z5 247 75, 94€_EE a,0a7.87 13,417 .Z€ €2,525 .40
362 A E Z005 FOBD ESCAFE EXT 4X2 WHITIE 1000-T2200-018%€ ZA0S...5 12 10, B00.00 2, 160.00 B,ZE80.00 2,520.00
3E€5 A E Z005 FOBD ESCAFE 4X2 BEIGE 1000-T2200-018%€ ZOQS...5 12 10, B00.00 2, 160.00 B,ZE80.00 2,520.00
AEE A C GHI BAJEBALL FIELD IMPROVEMENT FHAS Z100-74000-015€ 2011 30 338 SE€7,330.10 18,917. &7 34, €082 .40 S532,847.70
3E€08 A B OE3 RENVATICN 1000-T2200-2050 2010 20 209 95,723 .22 4, TBE. 17 12,3€4.27 B3,3358.17
263 2 B M3 WINDOW REFLACEMENT 1000-T4200-028€ 2011 40 451 22E,350.7€ S, €58.57 13,€75.84 212,682,582
370 A B EP3 LIGHIING FROJECT 1000-T4200-0168 2011 30 33€ 97,585 _3€ 3,252 .58 €,505.3€ 91,083 . 40
371 & B GHS LIGHIING FROJECT 1000-T4200-019€ Z011 30 341 ZE3, SES.TL S, 452 .55 14,367 .24 ZEB, €22 .47
372 A T EP3 3TCOR{ DRAIN 1000-T4000-01B8 2011 20 212 55, B03 .87 2,850,459 E£,377 .81 S52,B83Z.0€
373 A B EP3 CEILING FROJECT 1000-T4200-0168 Z010 20 Z0€ TH, 103 _Z8 3,505, 1€ 11,064 €2 €7, 038 . €E
374 A C GH3 FIELDHOUSE SEWER/ROAD WIDE/ PBD 2100-74000-015€ 2011 20 210 93,713.5% 4, EB5. €8 11,714.20 B1,989 .39
AT5 A C FAVING FROJECT 1000-T2000-018€ 254, 7€4.48 1z, 73B8.23 33,9€0. €L 220,755.88
a7E A T EAVING FROJECT 1000-74000-025€ 48,974 28 Z, 446 .71 7,142 08 41, B3Z . 20
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REFCRT ID: CATRPTOL F ENCT Capital Asset Depreciation Reports by Function E¥: 2013 BAGE:
AN DATE: 0Z/05/% H SYSTEM: 8551 - 3MITH CITY BOARD OF EDUCATION FRD-100 PRGM-5330
BEry..ohs Depr, Acoct Jxzzs Eak Acguisitian 2013 Aream Book
Ik REACRIRE AT Frersihistalasy Year Brm Amouns Depreciztion  Deprerissdamn. Valus
385 A T GM3 RENOVATION 1000-74200-025%€ ZOLl...0 & 744, 025. 3% 000 200 738,215 .49
30€ A C OE3 FAVING FROJECT 1000-74000-4050 Z010 Z0 Z0€ 58,308.70 2,915.424 B,260.41 50, 048.29
388 A C EF3 FAVING FROJECT 1000-74000-01E8 Z010 Z0 Z0€ 55,921.88 2,79E._0% 7,922 .2€ 47,999, &2
309 A B GH3 FIRE ALARRM UPGHADE 1000-74200-01%€ Z01Z 20 328 €4, 8E0.13 2,182.01 z Z €2, €98.12
3535 A B EP3 INTERCOM JYITEM 1000-74200-01E8 Z010 42, 468 . 00 4,24€_B0 11,€678.70 a0, 785. 30
357 A T EE3 PAVING FRDJECT 1000-74000-2050 Z010 ZO0 209 111, 138.00 5,55€_50 14,355.33 9€, 7EZ. €7
338 A E JERVER 1000-74200-018€ 2 a3 13, €00.00 2,720.00 €,120.00 7,460, 00
400 A E Z00B DODGEE BaM 35...TRUGE 1000-74400-015€ 2011 5 38 21,588 .00 4,317 _€0 7,915_€0 13, €72 .40
404 A E CARRIER HVAC JYITEM 1000-74200-01%€ Z011 Z0 219 53,893.00 2,694 &5 4,715.€4 49, 177. 36
407 A B RENOVATE ACHLETIC FLOORING AT PME...1000-74400-0107 2011 15 158 17,210.00 1,147._33 2,103.44 15, 10€. 56
411 A E CARRIER HEAT ETME 1000-74400-011F Z01Z Z0 229 11,150.00 511._04 513.04 10, €38, 3€
417 A C FHASE 3 BASEEAIL FIELD 1000-74000-019€ ZO1A...0 15,351.5% 000 .00 15,391,535
Jubtosal Epes 1000 71,068, 623.57  1.378,697.9%,..25. 92002623 56,082, 771_44
74 A T FLAYIET Z100-74000-0103 2003 15...54 1&,500. 00 1,100.00 11,550.00 4, 550. 00
7€ A C BAJEBALL FIELD 2100-742000-01%€ 1885 15 a B,332.00 0.00 B,332.00 o.00
77 A T BLEACHERS Z100-74000-015€ 1880 25 o 5,344.00 000 5,344.00 0.00
78 A C BLEACHERS 2100-74000-015€ 1580 Z5 o 3€,0E5._00 0.00 3€,0€5.00 0o.00
B0 A C FOCTBALL FIELD 2100-742000-01%€ 1870 35 a 5,83%.00 0.00 5,83%.00 o.00
B4 A C 3ITE LIGHTING - FOCTBALL 2100-742000-01%€ 1880 25 a 45, 802. 00 0.00 45,802.00 o.00
93 A E TRAILER - 28" - 2000 2100-74200-01%€ 2000 10 a i0,000.00 0.00 i10,000.00 o.00
184 A E INTERCOM/PA SYITEM Z100-74400-025€ 2000 10 o i0,000. 00 000 10,000.00 0.00
230 A T 30FIBALIFIELID 2100-74000-0103 Z0O0€ Z5 Z13 4E€7,531._37 18,717 _2€ 135,700.13 33Z,231.242
23z A T GH3 FOOIBALL FIELD ELEATHERS Z100-74000-01%9€ Z0O5 ZO0 148 114,125 &2 5,70€_48 43,745 €8 70,375, 5
252 A E DEXIER 55 ¥V SERIE3 OFL WASHER 2100-74200-029€ Z00€ 1Z...58 €, 2688. 00 540. &7 3,828.75 Z,E58.25
253 A E DEXIER 55 ¥V SEBRIE3 OFL WASHER 2100-74200-029€ Z00€ 1Z...58 €, 2688. 00 540. &7 3,828.75 Z,E58.25
255 A B FIEIDHOUSE FENOVATION Z100-74200-019€ Z0O7 40 402 B55, 864,71 21,396 &2 1a5,078.03 T1E€, TRE_ ER
25€ A B CONCE3I3ION/PRE3IIECK RENOVATION Z100-74200-01%€ ZO0O0E€ 40 401 548, 110.18 13,702.7€ S0,20%.83 457, 500.35
3EE A T GH3 BASERALL FIELD IMFROVEMENT FHAS Z2100-74000-019€ Z011 a0 338 567,530, 10 18,917 . €7 34,682 .40 53z, 847.70
3274 A C GH3 FIEILDHOUSE SEWER/RCRD WIDE/ FED Z2100-74000-01%€ Z0i1l 20 210 53,713.5% 4, €05 . &8 11,714.20 B1, 993. 3%
3%€ A T FRE-E WALEWAY 2100-74000-0103 Z010 Z0 205 31,511.50 1,575.58 2,595.44 2E, 916.0€
405 A C BAJEBALL FIELD BLEACHERS FHARSE II 2100-74000-01%€ Z01Z Z0 228 11€,358. &4 S,81%.53 F:RA5.53 110,578.71

Subtozal  Epes 2100

2,54€,053.73

92,703.32
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E6. Sample Capital Asset JE GL Posting Report

BEPORT ID: CATRPTIOL G GL BOST Capital Asset JE EL Posting Fi: 2013 PRGE: 1
RUN DAIE: 01/02/2014 11:3%5 SYSTEM: 8531 - SMITH COQUNTY BORRD OF ED
GL Acct - FND-PRGM-FNCT-OBJCT-FCTY Bal Acct — Fnd-Blne Debit Credit
801 53550 1000 74000 01035 505._85
801 53550 1000 74000 0158 7.881_32
801 5550 1000 74200 0103 64,229 55
801 53550 1000 74200 010& 350,120_61
801 3530 1000 74200 01035 245 822.07
801 3530 1000 74200 0111 177, 66564
801 5530 1000 74200 01835 229,316 82
801 5550 1000 74200 01598 132, €54.04
801 5550 1000 74200 0155 T0,891.12
801 5550 1000 74200 €555 38,804 58
801 33550 1000 74400 01835 2Z,866.08
801 33550 1000 74400 0158 28,831.73
801 33550 1000 74800 01035 1,377.50
801 9330 2220 74200 0103 5,806.5%
801 9330 2220 74200 010& 13,546.32
801 5530 2220 74200 01035 11,516 40
801 93550 2220 74200 0111 10,154 44
801 5550 2220 74200 01835 2,727.14
801 5550 2220 74200 01538 5,824_54
801 5530 2220 74200 01535 5,085.17
801 3530 2300 74200 8010 6,217 34
801 3530 2400 74200 0103 Z2,488_83
801 9530 2400 74200 010& 11,114.10
801 5550 2400 74200 01035 5,874.35
801 5550 2400 74200 0111 g,825.94
801 53550 2400 74200 01835 1,335.57
801 53550 2400 74200 0158 28,846.39
801 33550 2400 74200 01535 1&,757.33
801 53550 2400 74200 €555 g,437.28
801 9330 2500 74400 8010 3,074_80
801 9330 2&00 74000 01035 Z,745_B&
801 53530 2&00 74000 0185 557._40
801 53550 2600 74000 0158 35,188.03
801 53550 2&00 74000 01535 4, 4€0._39
801 3530 2600 74200 0103 1,855.12
801 3330 2600 74200 010& 3,318.10
801 3530 2600 74200 01835 26,233_34
801 5550 2600 74200 0198 51,276_23

E7. Sample Capital Asset FY Additions Report

EEPORT ID: CRTEFTOL R FY RDD Capitsl Rsset FY Rdditions F¥: 2013 DRGE: 1
RN DATE: 01/02/2014 11:3% SYSTEM: 8331 - SMITH COUNTY BORRD OF ED
Stat Cls Y MM Beguisition Lecum
Tag Description Location Ser lMbrx In Srve Eszt Rem Zmoant Depreciation
L T4000312020€ E 2013 CHEVY SILVERADO 2500 55 TRANSPORTATI 1GClENCGIDFZ23£358 0&/07/2013 8 84 31,55€.00 323.12
L 740003120207 E TEQMAS BUS 55 TRANSDORTATI £S5370-1GE2G2BGSD1 0&/2&/2013 g 3%¢ 48,252.00 0.00
B DC5801002 L LAEND - Z8/30 MRTN STREET 28/30 MRTN STEE 05/0&/ 2013 1] o 353,335 €0 o.00
A DCS0105R B DMS FIELDHOUSE DCMS ATHLETIC F 02/28/2013 50 588 784,153.03 5,227.32
L DCE201002R B CENTRAL QOFFICE BUILDING 28 MAIN STREET 05/02/2013 &0 Sg&8 T15,085.27 Z2,383.54
& DC580100ZB E DPROFESSIONMAL LELENING CENTER 30 MATW STEEET 05/08/2013 50 588 155,017 .80 &50.04
D WIBQ1OSR C DMS FIELDHOUSE TIGER CIRCLE 02/28/2013 4] 4] 598,774 32 0.00
Totals Items 7 Z,7eE6,234.02 g,550.82
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E8. Sample Capital Asset FY Disposals Report

EEDORT ID: CRTEPTO1L B FY DISE Capitsl Rsset FY Dispossals F¥: 2013
EUN DRATE: 01/0Z/2014 11:-40 SYSTEM: 8551 - SMITH COUNTY BORRD OF ED
Stat Tag Cls Description SrveFY Life Rem Depr Last Dt Disp Description
Leqg Emount Book Value Pr Depr Accoum  Depr Last ¥TD Depr heoum Cash Proceeds Szle Expense
0 740003120027 E BUS 1334 g 0 5 0&/30/2012 L
47, 075.00 0.00 47, 075.00 0.00 47, 075.00 0. 00 0.00
0 740003120040 E BUS 2000 g 0 5 0&/30/2012 S
£7,3%€.00 0.00 57,3% .00 0.00 57,3%€.00 0. 00 0.00
D 740003120042 E BUS 2000 g 0 5 0e/30/2012 L
£7,3%&.00 0.00 £7,3%&.00 0.00 £7,3%&.00 0.00 0.00
D WIPD1OS C DOME FIELDHOUSE 2012 &0 0 N 0&/30/2012 L
185, 418.71 185,418.71 0.00 0.00 0.00 0.00 0.00
D WIPO1OSR C DS FIELDHOUSE 2013 4] 0 N 00/00/0000 L
558,774.32 558,774.32 0.00 0.00 0.00 0.00 0.00
S4€, 080.03 784,133.03 1el, Be7.00 0.00 1gl, 8e7.00 0.00 0.00

BRGE: 1
Disp Date
Gain - Loss
06/14/2013
0.00
0T/02/2012
0.00
08/21/2012
0.00
02/28/2013
0.00
02/28/2013
0.00
0.00

E9. Sample Capital Asset Inventory List

EEPORT ID: CRTRDDOL R Record-Rdd Capitzl Asset Rdditions
RUN DLTE: 01/0Z/2014 11:43 SY¥STEM: 8551 - SMITH COUNTY BOARD OF ED
Cls Tag Life Depr
Stat Desc LOC Desc In Srve Dt Rem Velue SW Ser HNbr
L B 454 THIRD GREDE DESKES SMITH CO PRIMRRY SCH 01/01/2013 10 120 200.00 WO 123231827

1 Total Records

DLGE: 1
Iow

Objct Err

00000 T
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