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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Overview

Transferring purchase orders to the new fiscal year assigns the new fiscal year to the account numbers
for the school district’s Open purchase orders. The purchase order is given a Carryfwd/Reopen date for
the new fiscal year (07/01/YY, where YY is the current fiscal year), and a status of C (Carry Forward).
The purchase order will remain open until liquidation, cancellation, or closing. The procedure also
automatically adjusts the new fiscal year’s budget total dollar amount, and will include an encumbrance.
PCGenesis automatically creates an account for the current year where appropriate.

Because PCGenesis transfers purchase orders to a new fiscal year only once, cancel all purchase orders
that were previously “rolled” from a previous year before attempting to close the current fiscal year.

The financial director should generate a listing of Open purchase orders that were transferred (or
“rolled”) from the previous fiscal year after completing the transfer procedure.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Procedure A: Transfer Open PO’s to New Year

1 From the Business Applications Master Menu, press 1 (F1 - Financial Accounting &
Reporting System).

The following screen displays:

B EEE EEEE REE RRREE

-
PCG Dist=8991 Rel=17.01.00 03
T S——

Financial Accounting & Reporting

Haster Menu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

-- ¥endor Check Processing Menu

Revenue Account Master Menu

-- Accounts Receivable Processing Menu

Receipt Processing Menu
Cash Management & Investment Management Menu

Financial Reporting & Monthfr'r-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

Year End Processing Menu

Special Functions Menu
Vendor Master Menu

Source Master Menu

File Reorganization

Step  Action
2 Press _12 | (F12 - Year End Processing Menu).

MASTER1

13.684.688
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

s = 1
F PCG Dist=8991 Rel=17.01.00 o@ EE‘SV CE\DE\FSE CASECOND leT-_FEh

Financial Accounting & Reporting EOYP

FKey Year End Processing Henu
Calendar Year End Processing:
10 | -- IRS 1099 Processing Menu

Fiscal Year End Processing:
27 | -- Transfer Open P.0.'s to New Year

Audit Department:
28 | -- Expenditure Sampling
29 | -- Revenue Sampling

M| | | | [ | [ | [ | | | [ | |

e | 5 | MoriSp | BT | MEND

Step  Action

3 Press 27 | (F27 - Fiscal Year End Processing: Transfer Open P.O.’s to New Fiscal Year).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

For processed fiscal year transfers the following screen displays:

- -
ﬂ PCG Dist=8991 Rel=17.01.00 03/23/20 PCW 002 SV CADEVS

=# Transfer ALREADY COMPLETE for Current Fiscal Year?t ==

F16 to EXIT without Transferring

=l 1 | [ | [ | 180361

4 Press ﬁl (F16 - Exit), and proceed to Step 7.
PCGenesis allows this procedure to be run only once in the same fiscal year.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

s Tl
1 PCG Dist=8991 Rel=17.01.00 03/23/2017 PCW 002 SV CADEVSYS CASECOND w_ [ T
- e e I

EOYPO

Transfer Open Purchase Orders to Hew Year
** % WARHIMHKG ® % x

This procedure is used to transfer any OPEN purchase orders
from the current fiscal year to the next fiscal year.

Prior to running this step, it is recommended to run an
Open Purchase Order List to verify that only the P.0.'s listed
should be transferred to the new year.

This process may be run OHMLY once in any fiscal yeart
Purchase orders are currently in fiscal year: 17
Purchase orders were last transferred on: B89 22 16

The Purchase Order{s) will be transferred
From fiscal year: 17 To fiscal year: 18
on today's date which is: 83 23 17

ENTER = Transfer P.0.'s, F16 = Exit without transferring?

"4 I [ [ IR LR
FIS«

Review the information on the Warning screen, and press ﬂl (ENTER).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

r B
] PCG Dist=8991 Rel=17.01.00 03@ EESV CADEVSYS CASECOND WHITE _lglﬂg
EOYPO

Transfer Open Purchase Ovders to Hew Year

*xx Successful Completion =xx

Total Humber of P.0.'s Transferred: 1

Total Amount of P.0.'s Transferred: 4$1,008.08

ENTER / F16 = Continue to Exit

" N I [ I R L E
FIS«

Ste Action

6 When the “Transfer Open Purchase Orders to New fiscal year *** Successful Completion
*** 7 screen is displayed, verify the Total Number of P. O.’s Transferred and Total

Amount of P. O.’s Transferred fields are correct, and press _""l (ENTER).

If the entries are not correct: Contact Technology Services Customer Support for
assistance.
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The following screen displays:

e —— =
E] PCGDist=8991 Rel=17.01.00 DSM” ﬁiiﬂ SV C’\DE\FSE CASECOND WHng _—
- ——————— RS

Financial Accounting & Reporting EOYP

FKey Year End Processing Henu
Calendar Year End Processing:
10 | -- IRS 1099 Processing Menu

Fiscal Year End Processing:
27 | -- Transfer Open P.0.'s to New Year

Audit Department:
28 | -- Expenditure Sampling
29 | -- Revenue Sampling

M| | | | [ | [ | [ | | | [ | |

e | 5 | MoriSp | BT | MEND

Step  Action

[ Select ﬁl (F16 - Exit) to return to the Financial Accounting & Reporting — Master Menu,
or select Ml (Master) to return to the Business Applications Master Menu.
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