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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Overview

PCGenesis cash and investment management processing guidelines include the following procedures:
e Displaying bank balances.
e Investing a fund.
PCGenesis users may use both bank drafts and bank checks when purchasing investments.
¢ Inquiring on and/or redeeming investments.

PCGenesis users may inquire on investments that are due, open, and redeemed. PCGenesis displays
the option to redeem (F12), or to cancel (F18) the investment when making inquiries on due and
open investments.

e Printing the Investment Report.

The Investment Report provides a listing of the school district’s Investment records, and may be
printed for Open, Redeemed, Cancelled and for All investments.

e Maintaining the Bank File.

Bank File Maintenance includes adding, displaying, updating, and deleting bank records, and
printing the Bank Master File Listing.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Topic 1: Displaying a Bank’s Balance

Step  Action

1 From the Business Applications Master Menu, select —1_ (F1 - Financial Accounting &

Reporting System).

The following screen displays:

Financial Accounting & Reporting

FKey Master Menu

- - Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

-- Vendor Check Processing Menu

Revenue Account Master Menu

-~ Accounts Receivable Processing Menu
Receipt Processing Menu

-- Cash Management & Investment M

- - Financial Reporting & Monthf¥Yr-End Close Menu
- - Account Master Description File Menu

General Ledger Account Master Menu

-- Year End Processing Menu

- - Special Functions Menu
-- Vendor Master Menu
-- Source Master Menu

B EEE kEEE Ehkl BebE

-- File Reorganization

Master u”list

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOMND WHITE

& 5

é

il | VEND

O X
MASTER1

13.04.00

Step | Action

2 Select —8 | (F8 - Cash Management & Investment Management Menu).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting cABeP
FKey Cash Management & Investment Management

_1 | -- Display Bank Balances
3 | -- Investment Processing Menu
8]

- - Bank File Menu

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action

3 Select —1_ (F1 - Display Bank Balances).
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The following screen displays:

Step
4

PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CASECOND WHITE - O X
CASHO100
B AHNK BALANCES
Code Bank HName Account # Cash Investments
BKO1 FNB 001 OF SMITH CITY 11 111 1111 6,410,135.48 49,000.00
BKG2 FNB 0882 OF SMITH CITY 11 111 1112 1,607,285.37
BKB3 FNB 883 OF SMITH CITY 11 111 1113 1,835,802.97
BKB4 FNB 884 OF SMITH CITY 11 111 1114 500.08
BKOS FMB 885 OF SMITH CITY 11 111 1115 2,853,572.69
BKO6 FNB 086 OF SMITH CITY 11 111 1116 342,974 .52
BKO7 FNB 087 OF SMITH CITY 11 111 1117 18,889 .02
BKO8 FNB 0088 OF SMITH CITY 11 111 1118 8,725,765.65
BKO? FNB 0089 OF SMITH CITY 11 111 1119 258,609.65
BK10 FNB 818 OF SMITH CITY 11 111 1128 34,531.88
BK11 FNB 811 OF SHITH CITY 11111 1121 137,3083.56
*%% END OF FILE #*==%
Grand Total - 21,425,370.683 49,000.88
F16=Exit, F17=PrtScrn
e ¢ F2 17.01.60
ﬂ‘« é
" Action |

Select ﬁl (F16 - Exit) to the Financial Accounting & Reporting — Cash Investment &
Investment Management Menu.

Select &l (F17 — Print screen) to obtain a screen print of the Bank Balances screen. The
screen print file will be available in the print queue with the name ‘PSCNnnnn’.

A listing of the first twenty bank balances display. To display additional bank balances,

select ﬂl (Enter). To return to the initial listing of the bank code balances, select il
(F2) where appropriate.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting cABeP
FKey Cash Management & Investment Management

_1 | -- Display Bank Balances
3 | -- Investment Processing Menu
8]

- - Bank File Menu

Master | Ve

re®| 15 | "5 | DA | MENR

Step  Action

S Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting Master Menu, or
select Ml (Master) to return to the Business Applications Master Menu.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Topic 2: Processing Investments

Procedure 2A: Investing a Certificate of Deposit (CD) or
Treasury Bill

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOMND WHITE — O >
Financial Accounting & Reporting MASTER1
FKey Master Henu

- - Budget Account Master Menu

-- Purchase Order Processing Menu
-- Claim Processing Menu

-- V¥endor Check Processing Menu

-- Revenue Account Master Menu

-- Accounts Receivable Processing Menu

-- Receipt Processing Menu

-- Cash Management & Investment M t M

- - Financial Reporting & Month{Yr-End Close Menu
- - Account Master Description File Menu

-- General Ledger Account Master Menu

-- Year End Processing Menu

-- Special Functions Menu
-- Vendor Master Menu
-- Source Master Menu

B EEE BEEE Ekkl kkkE

-- File Reorganization

Master | Voo 13.64.00

88| IS | 3| SO | YEND

Step | Action

1 Select 8 | (F8 - Cash Management & Investment Management Menu).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting cABeP
FKey Cash Management & Investment Management

_1 | -- Display Bank Balances
3 | -- Investment Processing Menu
8]

- - Bank File Menu

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
2 Select —2_| (F3 - Investment Processing Menu).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting CAB3P
FKey Investment Management

1_| -- Invest Funds
2 | -- Inquire/Redeem Investments

_3 | -- ListInvestments

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
3 Select —1_ (F1 - Invest Funds).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 35V CADEVSYS CASECOMND WHITE - O X
INVESTHMENT ENTRY INVB108

Type: _ (C=CD, R=REPURCH, T=TREASURY)

Serial no.: (R) (Investment certificate number)
Bank: (R) (Bank code where amount was invested)
Date: {R) (Investment date, MM/DD/CCYY format)
Amount: (R) (Total amount of investment, no commas)
Rate: (R) (Estimated interest rate, 99.9999 format)
Date due: (R) (Investment due date, MM/DD/CCYY format)
Est income: {(If blank, computer will calc income)

Investing fund: ___ (R) (Investment fund)
Check issued:
Bank:

Number :

(R) (Was a check issued to purchase investment? (Y or N) )
(0) (If a check WAS issued, Bank ID from which the check was written)
(0) (If a check WAS issued, the check number)

Bank draft issued:
Bank:

(R) (Was a bank draft issued to purchase investment? (Y or N) )
(0) (If a draft UAS issued, Bank ID from which the draft was written)

‘Iz ‘|z

NOTE: (R) REQUIRED FIELD - (0) OPTIONAL FIELD

Press ENTER to Validate

F16 to Exit
:Nll:v F12 & 19.61.680
Hsﬁ
Step  Action
4 Enter C (CD), R (Repurchase), or T (Treasury) in the Type field.
5 Enter the investment’s certificate number in the Serial No. (Serial Number) field.
6 Enter the code, or select the drop-down selection icon | within the Bank field to choose the
bank.
7 Enter the investment date (MM/DD/CCYY) in the Date field.
8 Enter the investment’s total dollar amount, excluding any commas, in the Amount field.

9 Enter the anticipated interest rate (NN.NNNN) in the Rate field.
When leaving the field blank, PCGenesis automatically calculates the entry.

10 Enter the investment’s due date (MM/DD/CCYY) in the Date Due field.

11 Enter the anticipated income from the investment in the Est Income (Estimated Income)
field.

When left blank, PCGenesis automatically calculates the entry.

12 Enter the investment fund’s code in the Investing Fund field.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Ste Action

13 For investments purchased by check: Enter Y (Yes), the bank code, and the check
number in the Check Issued, Bank, and Number fields.

For investments purchased by bank draft: Enter Y (Yes) in the Bank draft Issued, and
enter the code, or select the drop-down selection icon | within the Bank field to choose the
bank.

14 Select ﬂl (Enter).

The following screen displays:

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CA\SECOND WHITE - O hed
INUESTHENT ENTRY INUG168

Type: C (C=CD, R=REPURCH, T=TREASURY)

Serial no.: 1234567 (R) (Investment certificate number)
Bank: BK®O1 (R) (Bank code where amount was invested)
Date: 3/21/2819 {R) {Investment date, MHM/DD/CCYY format)
Amount : 1000.088 (R) (Total amount of investment, no commas)
Rate: 2.0000 (R) (Estimated interest rate, 99.9999 format)
Date due: 372172020 (R) (Investment due date, MM/DD/CCYY format)
Est income: 208.05 (If blank, computer will calc income)
Investing fund: 199 (R) (Investment fund)
Check issued: N (R) (Was a check issued to purchase investment? (Y or N) )
Bank: (0) (If a check WAS issued, Bank ID from which the check was written)
Number : (0) (If a check WAS issued, the check number)
Check amount:
OR
Bank draft issued: N (R) (Was a bank draft issued to purchase investment? (¥ or N) )
Bank: (0) (If a draft WAS issued, Bank ID from which the draft was written)

Draft amount:

NOTE: (R) REQUIRED FIELD - (0) OPTIONAL FIELD

F12 to Post
F16 to Exit

:ulri? F12 ey 19.01.08
e

Step  Action
15 Select il (F12 - to Post).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND

Type: € {C=CD, R=REPURCH,
Serial no.: 1234567 (R)
Bank: BK®1 (R)
Date: 3/21/2819 (R)
Amount : 16006.66 (R)
Rate: 2.0000 (R)
Date due: 3/21/2828 {R)

Est income: 20.05

Investing fund: 199 (R)
Check issued: H (R)
Bank: (0)
Humber : {0)

Check amount:

Bank draft issued: N (R)
Bank: (0)

Draft amount:

NOTE: (R)

INUESTHENT ENTRY

T=TREASURY)

{Investment fund)

(Investment certificate number)

{Bank code where amount was invested)
(Investment date, HH/DD/CCYY format)
(Total amount of investment, no commas)
(Estimated interest rate, 99.9999 format)

WHITE

{Investment due date, HMH/DD/CCYY format)
(If blank, computer will calc income)

REQUIRED FIELD - (0) OPTIONAL FIELD

Investment number 008201 assigned, ENTER to continue

{Was a check issued to purchase investment? (¥ or N) )
{If a check WAS issued, Bank ID from which the check was written)
(If a check WAS issued, the check number)

{Was a bank draft issued to purchase investment? (¥ or N) )
(If a draft WAsS issued, Bank ID from which the draft was written)

O X
INUB160

:um{ F12 .,-C\ 19.61.08
HE«
Step  Action |
16 Record the investment number or screen-print the Investment Entry screen where appropriate
ENTEV
and select _I (Enter).
The Investment Entry screen redisplays.
17 Select ﬁl (F16 - Exit) to return to the Financial Accounting & Reporting — Investment
Management Menu.
For additional investment entries, repeat this procedure beginning at Step 4.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting CAB3P
FKey Investment Management

1_| -- Invest Funds
2 | -- Inquire/Redeem Investments
31

-- List Investments

Master | Ve

re®| 15 | "5 | DA | MENR

Step  Action

18 Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting Master - Cash

Management & Investment Management Menu or select Ml (Master) to return to the
Business Applications Master Menu.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Procedure 2B: Inquiring on an Investment

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CANDEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting MASTER1
FKey Master Henu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

VYendor Check Processing Menu

-- Revenue Account Master Menu

- - Accounts Receivable Processing Menu

-- Receipt Processing Menu

-- Cash Management & Investment Management Menu

Financial Reporting & MonthfYr-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

Year End Processing Menu

-- Special Functions Menu
-- Vendor Master Menu
-- Source Master Menu

B EEE EBEEE Ehkl kkbE

20 | - - File Reorganization

Master | By 13.04.08

1 Select -8 | (F8 - Cash Management & Investment Management Menu).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting cABeP
FKey Cash Management & Investment Management

_1 | -- Display Bank Balances
3 | -- Investment Processing Menu
8]

- - Bank File Menu

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
2 Select —2_| (F3 - Investment Processing Menu).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting CAB3P
FKey Investment Management

1_| -- Invest Funds
2 | -- Inquire/Redeem Investments
31

-- List Investments

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
3 Select -2 | (F2 - Inquire/Redeem Investments).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

Step
4

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 35V CADEVSYS CASECOMND WHITE - O X

Financial Accounting & Reporting 1NV 6208

Investment Review

Review Investments that are Due ....... F1
Review Open Investments ............... F2
Review Redeemed Investments ........... F3
Review All Investments ........oeecuan- F4
Review Starting with MNumber: _______ ... F5
Exit .ovvininnnann F16

| F1 | F2 | F3 | Fa | F5 F12 W 19.61.00
ric e F18 F31
" Action

Select the appropriate option:

For due investments: Select M (F1) - Review investments that are due.
For open investments: Select ﬂ (F2) - Review open investments.

For redeemed investments: Select ﬂ (F3) - Review redeemed investments.

For all investments: Select ﬂ (F4) - Review all investments.

For a specific investment: Enter the investment number in the Review Starting with
number field and select _F3_| (F5) - Review starting with number: **xwxx
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

For Step 4-F1, F2, F4, or F5 selections, the following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE O X
INUG268
Investment number: 866199 Status: OPEN
Serial no.: 2020164
Type: C
Bank: BKO1
Amount : 11,000.00
Rate: 0.300880
Fund: 728
Investment date: 7/30/2018
Due date: 7/38/2819 Estimated interest: 33.00
Actual date: Actual interest:
Investment - Amount : 11,000.00
Return - Receipt: Amount :
Enter to Continue F1=BROWSE, F12=REDEEM, F18=CANCEL F16 to Exit
:Nr:v F1 P2 Fa Fa s F12 2, 19.01.00
e F18 F31
For Step 4-F3 selections the following screen displays:
m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS C\SECOND WHITE O *
INUG2088
Investment number: 006198 Status: REDEEMED
Serial no.: 328399
Type: C
Bank: BKO1
Amount: 38,000.00
Rate: 9.308088
Fund: 728
Investment date: 12/84/2017
Due date: 12/084/2018 Estimated interest: 114.00
Actual date: 12/704/2018 fActual interest:
Investment - Amount: 38,000.00
Return - Receipt: 4594 Amount: 38,000.00
Enter to Continue F1=BROWSE F16 to Exit
ol f [ 2 [ 3| Fa | s F12 2 19.01.00
e F18 F31
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

5 Select ﬂ (F1) to browse to the next investment record.

Select ﬁl (F16 - Exit) to return to the Financial Accounting & Reporting — Investment
Review Menu.

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV C\DEVSYS C\SECOND WHITE - O X
Financial Accounting & Reporting TNV G280
Investment Review

Review Investments that are Due ....... F1

Review Open Investments ............... F2

Review Redeemed Investments ........... F3

Review ALl Investments .....ccccucucans Fh

Review Starting with Number: ... F5

2273 1§ F16

“fl F1 | F2 | F3 | Fa | Fs F12 2y 19.01.08
] F18 F31

6 Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting — Investment
Management Menu.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting CAB3P
FKey Investment Management

1_| -- Invest Funds
2 | -- Inquire/Redeem Investments
31

-- List Investments

Master | Ve

re®| 15 | "5 | DA | MENR

" Action

7 Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting Cash

Management & Investment Management Menu, or select Ml (Master) to return to the
Business Applications Master Menu.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

Procedure 2C: Redeeming an Investment

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOND WHITE — O *
Financial Accounting & Reporting MASTER1
FKey HMaster Henu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

-- Vendor Check Processing Menu

Revenue Account Master Menu

Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & MonthfYr-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

-- Year End Processing Menu

Special Functions Menu
-- Vendor Master Menu
-- Source Master Menu

B EEE EEE ERkl bkbE

File Reorganization

Master | B 13.04.00

@] IS | "5 | DA MENR

Step  Action

1 Select 8 | (F8 - Cash Management & Investment Management Menu).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOND WHITE - O >
Financial Accounting & Reporting CAOOP
FKey Cash Management & Investment Management

_1_| -- Display Bank Balances
_3 | -- Investment Processing Menu

9 | -- Bank File Menu

2 Select —3_| (F3 - Investment Processing Menu).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOND WHITE - O >
Financial Accounting & Reporting CAB3P
FKey Investment Management

_1 | -~ Invest Funds
2 -- Inquire/Redeem Investments

3 | -- List Investments

3 Select —2_| (F2 - Inquire/Redeem Investments).
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV C\DEVSYS C\SECOND WHITE - O x
Financial Accounting & Reporting INUB200
Investment Review
Review Investments that are Due ....... F1
Review Open Investments ............... F2
Review Redeemed Investments ........... F3
Review All Investments ......ccceceea-on Fa
Review Starting with Humber: .-. F5
EXit coveoiiannnnn F16
| F | F2 | F3 | Fa | s F12 ey 19.61.08
FIG‘ F18 F31
Ste Action
4 Select the appropriate option:

For due investments: Select g (F1) - Review investments that are due.
For open investments: Select ﬂ (F2) - Review open investments.

For all investments: Select ﬂ (F4) - Review all investments.

For a specific investment: Enter the investment number in the Review Starting with
number field and select il (F5) - Review starting with number; ******
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For Step 4-F1, F2, F4, or F5 selections, the following screen displays:

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 S5V CADEVSYS CASECOND WHITE - O x>

INVD200
Investment number: 000199 Status: OPEN

Serial no.: 2020164
Type: C
Bank: BK®
Amount : 11,000.80
Rate: 0.3000
Fund: 720

Investment date: 7/38/2618
Due date: 7/30/2019 Estimated interest: 33.00
Actual date: Actual interest:

Investment - Amount: 11,000.00
Return - Receipt: Amount :

Enter to Continue F1=BROWSE, F12=REDEEM, F18=CANCEL F16 to Exit
"fl | F2 [ F3 | Fa | s F12 re, 19.061.00

Fiﬂ’ F18 F31

5 Record the investment number or screen-print the Review Due Investments Display screen
where appropriate and select il (F12 - Redeem).
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The following screen displays:

PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

m PCG Dist=8991 Rel=19.01.00

03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE

Investment number: 000199 Status: OPEN
Serial no.: 2020164
Type: C
Bank: BK@©1
Amount : 11,000.800
Rate: 0.3000
Fund: 720
Investment date: 7/38/2618
Due date: 7/38/2019 Estimated interest: 33.00
Actual date: Actual interest:
Investment - Amount: 11,000.00
Return - Receipt: Amount:
Redemption date: _____ Amount:
Enter to Continue F16 to Exit
"L F1 | F2 | F3 | F4 | FB F12 s
i F18 F31

O >
INUG208

19.01.60

Ste Action

6 Enter the date (MM/DD/CCYY) in the Redemption Date field, and the redemption amount
in the Amount field.

PCGenesis automatically calculates and populates the difference between the total dollar
investment amount and the redemption amount in the Actual Interest field. If the
investment’s redemption amount is less than the investment amount, the “Are you sure?”
message displays. In this instance, enter the appropriate response, and modify the amount.

! Select ﬂl (Enter).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS C\SECOND WHITE — O *
INUB2 088
Investment number: 600199 Status: OPEN
Serial no.: 2028164
Type: C
Bank: BKO1
Amount: 11,000.00
Rate: 9.308088
Fund: 728
Investment date: 7/30/2018
Due date: 7/30/2019 Estimated interest: 33.00
Actual date: fActual interest: 33.00
Investment - Amount: 11,000.00
Return - Receipt: Amount :
Redemption date: 3/22/2019 Amount: 110833 .60
F12 TD ENTER RCPT DETAIL F16-ReEnter
o Fi [ Fr2 | F3 | Fa | Fs F12 ris R 19.061.00
e F18 F31

8 Select M (F12) to enter the receipt detail.
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For investment redemptions without interest, the following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOND WHITE - O >

INU G208
Redeem Investments - Receipt Processing

Last receipt number used: [IELEE] - Date redeemed: 3/22/2019
Total amount received: 11,000.00
Principal receipt number: __ 4660 Amount: 11,000.00
Enter to process F16 to ReEnter/Exit
| F1 | F2 | F3 | Fa | FB F12 =3 19.01.60
= F18 F31

For investment redemptions with interest, the following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 35V CADEVSYS CASECOMND WHITE - O X

INVB208
Redeem Investments - Receipt Processing

Last receipt number used: [IE[EE - Date redeemed: 3/22/2019
Total amount received: 11,033.00
Principal receipt number: 4660 Amount : 11,000.00
Interest receipt number: 4661
¥Yr Fnd F Prgm Srce Objct Fcty B Addt'l
t: 33.08 i) - -
o ____ —_—
e ____ - -
e __ _ -
60 ___ _ _
Enter to process F16 to ReEnter/Exit
o F1 | 2 | 3 | Fa | Fs F12 = 19.01.60

e F18 F31
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Step  Action |

9 Enter the receipt number in the Principal Receipt Number field.

10 For interest earnings: Enter or verify the receipt number in the Interest Receipt Number
field.
Although PCGenesis defaults to the next sequential receipt number, the receipt number
entered may be the same as in the Principal Receipt Number field.

11 For interest earnings: Enter up to five account numbers in the Yr Fnd F Prgm Fnct Objct
Fcty B Addt'l fields along with the associated interest in the Amount fields.

12 Select E (Enter).

For investment redemptions with interest, the following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOND WHITE

Redeem Investments - Receipt Processing

Last receipt number used: Date redeemed: 372272019

Total amount received: 11,033.60
Principal receipt number: 4660 Amount : 11,000.00
Interest receipt number: La61

¥r Fnd F Prgm Srce Objct Fcty B Addt'l

Amount: 33.00 19 108 1041 3148

a8

a8

an

a8

Receipt number 00004661 locked for entry.

F12 to Post F16 to ReEnter/Exit
o F1 |2 | 3| Fa ] Fs F12 e
ri:’ F18 F31

O >
INUB288

19.01.080

Action

13

select F12 | (F12 - Post).

“FE% Processing Request ***” briefly displays.
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The following screen displays:

E PCG Dist=8991 Rel=19.01.00

Investment
Return -

Investment number:

Serial no.:
Type:

Bank:
Amount :
Rate:

Fund:

Investment date:
Due date:
Actual date:

03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE
B002 02 Status: OPEN
33556688

[H

BK@1

1,000.88

2.0000

199

3/21/2m9

3/21/2020 Estimated interest: 20.05

Actual interest:

- Check: BK©2 17 Amount: 1,000.00
Receipt: Amount :

F1=BROWSE, F12=REDEEM, F18=CANCEL F16 to Exit
P | F2 | F3 | F4 | FB F12 s
e F18 F31

O >
INUG208

19.01.60

14 PCGenesis displays the next open investment where appropriate. In this instance, either
repeat this procedure beginning at Step 5, or select ﬁl (F16) to exit.
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV C\DEVSYS C\SECOND WHITE - O x
Financial Accounting & Reporting INUB200
Investment Review

Review Investments that are Due ....... F1

Review Open Investments ............... F2

Review Redeemed Investments ........... F3

Review All Investments ......ccceceea-on Fa

Review Starting with Humber: ... F5

EXit coveoiiannnnn F16

| F | F2 | F3 | Fa | s F12 & 19.01.08
= F18 F31

15 Select ﬁl (F16 - Exit) to return to the Financial Accounting & Reporting — Investment
Management Menu.
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The following screen displays:

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOND WHITE - O >
Financial Accounting & Reporting CAB3P
FKey Investment Management

_1 | -~ Invest Funds
2 -- Inquire/Redeem Investments

3 | -- List Investments

16 Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting — Cash

Management & Investment Management Menu or select Ml (Master) to return to the
Business Applications Master Menu.
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Procedure 2D: Canceling an Investment

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CANDEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting MASTER1
FKey Master Henu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

VYendor Check Processing Menu

-- Revenue Account Master Menu

- - Accounts Receivable Processing Menu

-- Receipt Processing Menu

-- Cash Management & Investment Management Menu

Financial Reporting & MonthfYr-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

Year End Processing Menu

-- Special Functions Menu
-- Vendor Master Menu
-- Source Master Menu

B EEE EBEEE Ehkl kkbE

20 | - - File Reorganization

Master | By 13.04.08

1 Select -8 | (F8 - Cash Management & Investment Management Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting cABeP
FKey Cash Management & Investment Management

_1 | -- Display Bank Balances
3 | -- Investment Processing Menu
8]

- - Bank File Menu

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
2 Select —2_| (F3 - Investment Processing Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting CAB3P
FKey Investment Management

1_| -- Invest Funds
2 | -- Inquire/Redeem Investments
31

-- List Investments

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
3 Select 2| (F2 - Inquire/Redeem Investments).
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The following screen displays:

Step
4

PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOND WHITE O X
Financial Accounting & Reporting 1NV 6208
Investment Review
Review Investments that are Due ....... F1
Review Open Investments ............... F2
Review Redeemed Investments ........... F3
Review All Investments .......cccucucean Fh
Review Starting with Number: .en F5
2375 § S F16
M| F1 | F2 | F3 | Fa | F5 F12 & 19.61.00
n:' F18 F31
" Action |

Select the appropriate option:

For due investments: Select M (F1) - Review investments that are due.

For open investments: Select ﬂ (F2) - Review open investments.

For all investments: Select ﬂ (F4) - Review all investments.

For a specific investment: Enter the investment number in the Review Starting with
number field and select _F3_| (F5) - Review starting with number: **+x*.
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PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

!ITEI{

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOND WHITE — O X

THUB2 00
Investment number: 666260 Status: OPEN

Serial no.: 2020235
Type: C
Bank: BKO1
Amount: 38,000.00
Rate: 0.3080
Fund: 728

Investment date: 12/04/2018
Due date: 1278472819 Estimated interest: 114.00
fActual date: fActual interest:

Investment - Amount : 38,000.00
Return - Receipt: Amount =

Enter to Continue F1=BROWSE, F12=REDEEM, F18=CAHCEL F16 to Exit

F1 F2 F3 F4 F5 F12 e 19.01.00

FI“

F18 F31

Action
Review the investment screen’s results and select il (F18 - Cancel).

Where appropriate, select ﬂ (F1) to browse to the next investment.
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X

IHUB200
Investment number: 006200 Status: OPEN

Serial no.: 2020235
Type: C
Bank: BK®1
Amount : 38,000.60
Rate: 0.3000
Fund: 729

Investment date: 12/84/2618

Due date: 1270472819 Estimated interest: 114.00
Actual date: Actual interest:

Investment - Amount: 38,000.00
Return - Receipt: Amount :

Cancellation date:

Enter To Cancel  (MHM/DD/CCYY) F16 to Exit
ol F1 | F2 | F3 | Fa | FB F12 ey 19.01.08
e F18 F31

" Action

6 Enter the date (MM/DD/CCYY) in the Cancellation Date field and select ﬂl (Enter).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CA\SECOND WHITE — O X

IHUB2 88
Investment number: 606268 Status: OPEN

Serial no.: 20208235
Type: C
Bank: BKO1
Amount: 38,000.00
Rate: 0.3000
Fund: 728

Investment date: 12/704/2018
Due date: 1278472819 Estimated interest: 114.00
Actual date: fActual interest:

Investment - Amount : 38,000.00
Return - Receipt: fAmount :

Cancellation date: 3/21/2019

F31-CONFIRM CANCELLATION, F16=EXIT
"4 LA L N L F12 ey 19.01.00

e F18 a1

Step  Action

/ Select ﬂl (F31) to confirm cancellation.
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The following screen displays:

E PCG Dist=8991 Rel=19.01.00

Investment
Return -

Investment number:

Serial no.:
Type:

Bank:
Amount:
Rate:

Fund:

Investment date:
Due date:
Actual date:

03/21/2019 PCG 002 SV CA\DEVSYS CASECOND WHITE
aee2 e Status: OPEHN
1234567
[H
BK©1
1,0088.088
2.0008
199
3/21/2:19
3/21/2020 Estimated interest: 20.05
Actual interest:
- Amount : 1,000.00
Receipt: Amount :

Enter to Continue F1=BROWSE, F12=REDEEM, F18=CANCEL F16 to Exit
“r | F |2 |3 | Fa | Fs F12 e
n:« F18 F31

O X
INVB208

19.61.60

" Action

8 PCGenesis displays the next open investment where appropriate
repeat this procedure beginning at Step 5, or select ﬁl (F16) to exit.

Select g (F1) to browse to the next investment record.

. In this instance, either
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Financial Accounting & Reporting 1NV 6208
Investment Review
Review Investments that are Due ....... F1
Review Open Investments ............... F2
Review Redeemed Investments ........... F3
Review All Investments .......cccucucean Fh
Review Starting with Number: .. F5
2375 § S F16
M| F1 | F2 | F3 | Fa | F5 F12 & 19.61.00
n:. F18 F31

" Action

9 Select ﬁl (F16) to return to the Financial Accounting & Reporting — Investment
Management Menu.
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The following screen displays:

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting CAB3P
FKey Investment Management

1_| -- Invest Funds
2 | -- Inquire/Redeem Investments
31

-- List Investments

Master | Ve

re®| 15 | "5 | DA | MENR

Step  Action

10 Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting — Cash

Management & Investment Management Menu or select Ml (Master) to return to the
Business Applications Master Menu.
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Procedure 2E: Printing the Investment Report

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CANDEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting MASTER1
FKey Master Henu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

VYendor Check Processing Menu

-- Revenue Account Master Menu

- - Accounts Receivable Processing Menu

-- Receipt Processing Menu

-- Cash Management & Investment Management Menu

Financial Reporting & MonthfYr-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

Year End Processing Menu

-- Special Functions Menu
-- Vendor Master Menu
-- Source Master Menu

B EEE EBEEE Ehkl kkbE

20 | - - File Reorganization

Master | By 13.04.08

1 Select -8 | (F8 - Cash Management & Investment Management Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting cABeP
FKey Cash Management & Investment Management

_1 | -- Display Bank Balances
3 | -- Investment Processing Menu
8]

- - Bank File Menu

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
2 Select —2_| (F3 - Investment Processing Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting CAB3P
FKey Investment Management

1_| -- Invest Funds
2 | -- Inquire/Redeem Investments

_3 | -- ListInvestments

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
3 Select -2 (F3 -List Investments).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 35V CADEVSYS CASECOMND WHITE — O X
_ INVB308
Investment Listing
To list the investments on the file, select one of the following options:

Open Investments ONly .......ooceoonnanonns F1

Redeemed Investments ORlYy ......ccccuean.. F2

Cancelled Investments Only .......coona... F3

A1l Investment Activity .........c.ccoo... Fa

EXit ooiiiiiiiiniicnnann F16

:nllv F1 F2 F3 F4 19.01.60
ﬂ"

Step | Action

4 Select the appropriate option to restrict the report’s results:
For Open investments: Select —1_ (F1 - Open Investments Only).
For Redeemed investments: Select 2| (F2 -Redeemed Investments Only)
For Cancelled investments: Select 3| (F3 - Cancelled Investments Only)
For All investments: Select 4| (F4 - All Investment Activity)
The Investment Listing Menu redisplays.

Select ﬁl (F16) to return to the Financial Accounting & Reporting - Investment
Management Menu.
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting CAB3P
FKey Investment Hanagement

1_| -- Invest Funds
2 | -- Inquire/Redeem Investments
31

-- List Investments

Master | Us#14

re®| 15 | "5 | DA | MENR

Step | Action
6 To print the report via the Uqueue Print Manager: Select m&l (Uqueue).

To print the report via Microsoft® Word: Select @I (MS WORD).

Follow the instructions provided in the Technical System Operations Guide, User Interface
Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to
create the macro necessary to use the feature where appropriate.

7 Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting - Cash

Management & Investment Management Menu, or select Ml (Master) to return to the
Business Applications Master Menu.
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ELl. Listing of All Investment Activity — Example

REPORT DATE: 03-21-2019 LIST OF ALL INVESTMENT ACTIVITY PAGE 3
ESTIMATED ACTUAL DATE DATE DATE
INVEST# TYPE BANK CHECK# FND-F AMOUNT RATE INTEREST INTEREST INVESTED DUE EEDEEMED S3TATUS
000185 CERT DEP BKO1 000000 720-0 11,000.00 0.3000 33.00 07-30-13 07-30-14 07-30-14 REDEEMED
0oolse CERT DEP BKO1 000000 720-0 38,000.00 0.3000 114.00 114.00 12-04-13 12-04-14 12-04-14 REDEEMED
000187 CERT DEP BEO1l 000000 100-0 1,036,622.51 0.1500 839.24 766.82 12-15-13 0€-30-14 0&-13-14 REDEEMED
0oolas CERT DEP BKO1 000000 100-0 1,037,389.33 0.1500 7€7.38 767.38 06-13-14 12-10-14 12-10-14 REDEEMED
000189 CERT DEP BKO1l 000000 720-0 11,000.00 0.3000 33.00 07-30-14 07-30-15 07-30-15 REDEEMED
000190 CERT DEP BKO1l 000000 720-0 38,000.00 0.3000 114.00 12-04-14 12-04-15 12-04-15 REDEEMED
000191 CERT DEP BKO1 000000 100-0 1,038,15€.71 0.1500 7€7.95 767.95 12-10-14 0&-08-15 0&-08-15 REDEEMED
0001s2 CERT DEP BKO1l 000000 100-0 1,032,9824.66 0.1500 7e8.52 T68.52 0e-08-15 12-05-15 12-05-15 REDEEMED
000183 CERT DEP BEKO1l 000000 720-0 11,000.00 0.3000 33.08 07-30-15 07-30-1¢ 07-30-1¢ REDEEMED
000194 CERT DEP BKO1 000000 720-0 38,000.00 0.3000 114.31 114.321 12-04-15 12-04-16 12-04-16& REDEEMED
000185 CERT DEP BKO1 000000 720-0 11,000.00 0.3000 33.00 07-30-1¢ 07-30-17 07-30-17 REDEEMED
0001%€ CERT DEP BKO1 000000 720-0 38,000.00 0.3000 114.00 12-04-16 12-04-17 12-05-17 REDEEMED
000197 CERT DEP BKO1 000000 720-0 11,000.00 0.3000 33.00 07-30-17 07-30-18 07-30-18 REDEEMED
000198 CERT DEP BKO1 000000 720-0 38,000.00 0.3000 114.00 12-04-17 12-04-18 12-04-18 REDEEMED
000199 CERT DEP BKO1 000000 720-0 11,000.00 0.3000 33.00 33.00 07-30-18 07-30-19 03-22-19 REDEEMED
00o0zoo CERT DEP BKO1l 000000 720-0 38,000.00 0.3000 114.00 12-04-15 12-04-19 03-21-19 CANCELLED
000201 CERT DEP BKO1 000000 199-0 1,000.00 2.0000 20.05 03-21-19 03-21-20 OPEN
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Topic 3: Maintaining the Bank File
Procedure 3A: Adding a Bank Record

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CM\DEVSYS CASECOND WHITE — O h8
Financial Accounting & Reporting MASTER1
FKey HMaster Henu

- - Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

-- Vendor Check Processing Menu

-- Revenue Account Master Menu

-- Accounts Receivable Processing Menu

Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & MonthfYr-End Close Menu
- - Account Master Description File Menu

General Ledger Account Master Menu

-- Year End Processing Menu

-- Special Functions Menu
-- Vendor Master Menu
-- Source Master Menu

B EEE REEl bbb ek

-- File Reorganization

Master | B 13.64.00

1 Select 8 | (F8 - Cash Management & Investment Management Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting cABeP
FKey Cash Management & Investment Management

_1 | -- Display Bank Balances
3 | -- Investment Processing Menu
8]

- - Bank File Menu

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
2 Select -2 (F9 — Bank File Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Financial Accounting & Reporting CAB9P
FKey Bank File Menu

_1 | -- Bank File Maintenance
_5 | -- Print Bank File

_15 | -- Revenue Source Maintenance

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
3 Select —1_ (F1 - Bank File Maintenance).
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The following screen displays:

B PCGDist=8991 Rel=13.01.00 04/02/2013 PCW 001 C\DEYSYS C:\SECOND _ = x|

CABOP A1
Bank File HMaintenance
Bank ID v|
=% Find Hode =

ENTER to Position File F2-First F5-Hext F11-padd Record F16-Exit

M P | F2 F5 F3 F11 | Fi2 F15 13.61.08

FIS“

Step  Action

4| select -F1_| (F11 - Add Record)
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The following screen displays:

B PCG Dist=8991 Rel=13.01.00 04,/02/2013 PCW 001 C:\DEYSYS C:\SECOND = |E|£|
CAB9PB1

Bank File HMaintenance

Bank ID:

Bank Hame:

Bank Account:
Bank Cash: .88
Bank Invested: .88

Bank Source:

** Add Hode =x

ENTER to Add Record PF16-Return to Find Hode
| F | F2 F5 Fg Fii |[Fi2 F15 13.81.080

FiE '

Step Action

5 Enter the bank code in the Bank ID field.

6 Enter the name, up to thirty (30) characters, in the Bank Name field.

7 Enter the account number in the Bank Account field.

8 Do not enter a dollar amount in the Bank Cash field.
Enter cash through the Deposit procedure.

9 Do not enter a dollar amount in the Bank Invested field.
Enter investments during the Investment procedure.

10 Enter the code or select the drop-down selection icon | iin the Bank Source field to choose the
source code.

This entry must be valid entry in the revenue Source file. Refer to Section G: Account
Receivable Processing, Topic 3: Maintaining the Revenue Source File for instructions.
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11 Select ﬂl (Enter).

The following screen displays:

B PCG Dist=8991 Rel=13.01.00 04,/02/2013 PCWO001 C:\DE¥SYS C:\SECOND == x|
CAR9P A1
Bank File HMaintenance
Bank ID: _____
Bank Hame:
Bank Account:
Bank Cash: .88
Bank Invested: .88
Bank Source:
** fAidd Hode ==
ENTER to Add Record PF16-Return to Find Hode
"F| P | F2 F5 F9 Fi1 | F12 F15 13.901.00
ric

Step Action
12

Select ﬁl (F16 - Return to Find Mode) to return to the Bank File Maintenance Entry screen.
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The following screen displays:

B PCGDist=8991 Rel=13.01.00 04/02/2013 PCW 001 C\DEYSYS C:\SECOND _ = x|

CABOP A1
Bank File HMaintenance
Bank ID v|
=% Find Hode =

ENTER to Position File F2-First F5-Hext F11-padd Record F16-Exit

M P | F2 F5 F3 F11 | Fi2 F15 13.61.08

FIS“

13 Select ﬁl (F16 - Exit) to return to the Financial Accounting & Reporting - Bank File Menu.
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The following screen displays:

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Financial Accounting & Reporting CAB9P
FKey Bank File Menu

_1 | -- Bank File Maintenance
_5 | -- Print Bank File

_15 | -- Revenue Source Maintenance

Master | Ve

re®| 15 | "5 | DA | MENR

Action

14 Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting - Cash

Management & Investment Management Menu, or select MI (Master) to return to the
Business Applications Master Menu.
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Procedure 3B: Display/Update/Delete a Bank Record
3B.1. Displaying and Updating a Bank Record

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CA\DEVSYS CA\SECOMND WHITE — O >
Financial Accounting & Reporting MASTER1
FKey Master Henu

- - Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

-- Vendor Check Processing Menu

- - Revenue Account Master Menu

-~ Accounts Receivable Processing Menu

Receipt Processing Menu

-- Cash Management & Investment Management Menu

- - Financial Reporting & Monthf¥Yr-End Close Menu
- - Account Master Description File Menu

General Ledger Account Master Menu

-- Year End Processing Menu

- - Special Functions Menu
-- Vendor Master Menu
-- Source Master Menu

B EEE kEEE Ehkl BebE

-- File Reorganization

Master | Voo 13.64.00

8| IS | 5| DA% | VEND

Step  Action
1 Select 8 | (F8 - Cash Management & Investment Management Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting cABeP
FKey Cash Management & Investment Management

_1 | -- Display Bank Balances
3 | -- Investment Processing Menu
8]

- - Bank File Menu

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
2 Select -2 (F9 — Bank File Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Financial Accounting & Reporting CAB9P
FKey Bank File Menu

_1 | -- Bank File Maintenance
_5 | -- Print Bank File

_15 | -- Revenue Source Maintenance

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
3 Select —1_ (F1 — Bank File Maintenance).
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The following screen displays:

B PCGDist=8991 Rel=13.01.00 04/02/2013 PCW 001 C\DEYSYS C:\SECOND _ = x|

CABOP A1
Bank File HMaintenance
Bank ID v|
=% Find Hode =

ENTER to Position File F2-First F5-Hext F11-padd Record F16-Exit

M P | F2 F5 F3 F11 | Fi2 F15 13.61.08

FIS“

Step  Action

4 Enter the bank code or select the drop-down selection icon =l in the Bank ID field, and

select ¥/ | (Enter).
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The following screen displays:

B PCGDist=8991 Rel=13.01.00 04/02/2013 PCW 001 C:\DEVSYS C:\SECOND _ 2| x|
cAB9P A1
Bank File Haintenance
Bank ID: BKSGs
Bank Hame: FHBE B88 OF SHITH CITY
Bank Account: 11 111 1118
Bank Cash: 3193475 85
Bank Invested: .88
Bank Source: 97 S0OURCE aapae7y
=% Display Hode ==
F2-First F5-Hext F?-Change Record F12-Delete F16-Return to Find Hode
R R | F2 F5 F9 F11 | F12 F15 13.081.08
FIS#

Step  Action

5 For bank file record displays: Review or screen-print the information where appropriate,
and proceed to Step 8.

For bank file record modifications: Select il (F9 - Change Record).
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The following screen displays:

B PCG Dist=8991 Rel=13.01.00 04/02/2013 PCW 001 C:hDEYSYS C:\SECOND _|E|£|
CABOPA1
Bank File HMaintenance
Bank ID: BKOS
Bank Name: FNB 908 OF SHMITH CITY
Bank Account: 11 111 1118
Bank Cash: 3193475 .85
Bank Invested: .8a
Bank 3Zource: o7 SO0URCE 5151515100
** Modify Hode »*x
ENTER to Change Record F1-Return to Display
ML R | F2 F5 F9 Fi11 | F12 F15 13.81.08
FIS«
Ste Action
6 Make the appropriate changes to the Bank Name, Bank Account, and Bank Source fields

where appropriate.

! Select ﬂl (Enter).
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The following screen displays:

B PCGDist=8991 Rel=13.01.00 04/02/2013 PCW 001 C:HDEYSYS C:\SECOND _|E|£|
CABIP A1
Bank File HMaintenance
Bank ID: BKog
Bank Hame: FHB 888 OF SHMITH CITY GEORGIA
Bank Account: 11 111 1118
Bank Cash: 3193475 85
Bank Invested: .88
Bank Source: o7 SOURCE aaaee7
=% Display Hode w=»
F2-First F5-Hext F9-Change Record F12-Delete F16-Return to Find Hode
I Rl | F2 F5 F9 Fi1 | F12 F15 13.61.00

FIS«

Step Action

Select ﬁl (F16 - Return to Find Mode) to return to the Bank File Maintenance Entry screen.
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The following screen displays:

B PCGDist=8991 Rel=13.01.00 04/02/2013 PCW 001 C\DEYSYS C:\SECOND _ = x|

CABOP A1
Bank File HMaintenance
Bank ID v|
=% Find Hode =

ENTER to Position File F2-First F5-Hext F11-padd Record F16-Exit

M P | F2 F5 F3 F11 | Fi2 F15 13.61.08

FIS“

Step Action

Select ﬁl (F16 - Exit) to return to the Financial Accounting & Reporting - Bank File Menu.

Georgia Department of Education
March 21, 2019 e 3:00 PM e Page 63 of 78
All Rights Reserved.



PCGenesis Financial Accounting and Reporting (FAR) System Operations Guide

The following screen displays:

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Financial Accounting & Reporting CAB9P
FKey Bank File Menu

_1 | -- Bank File Maintenance
_5 | -- Print Bank File

_15 | -- Revenue Source Maintenance

Master | Ve

re®| 15 | "5 | DA | MENR

Action

10 Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting - Cash

Management & Investment Management Menu, or select MI (Master) to return to the
Business Applications Master Menu.
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3B.2. Deleting a Bank Record

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CM\DEVSYS CASECOND WHITE — O h8
Financial Accounting & Reporting MASTER1
FKey HMaster Henu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

-- Vendor Check Processing Menu

- - Revenue Account Master Menu

- - Accounts Receivable Processing Menu

-- Receipt Processing Menu

Cash Management & Investment Management Menu

Financial Reporting & MonthfYr-End Close Menu
- - Account Master Description File Menu

General Ledger Account Master Menu

-- Year End Processing Menu

-- Special Functions Menu
-- Vendor Master Menu
Source Master Menu

b BEE sk bbbk bLbL

File Reorganization

Master | ooy 13.64.00

88| IS | 3| B0 | MEND

Step  Action

1 Select 8 | (F8 - Cash Management & Investment Management Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting cABeP
FKey Cash Management & Investment Management

_1 | -- Display Bank Balances
3 | -- Investment Processing Menu
8]

- - Bank File Menu

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
2 Select -2 (F9 — Bank File Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Financial Accounting & Reporting CAB9P
FKey Bank File Menu

_1 | -- Bank File Maintenance
_5 | -- Print Bank File

_15 | -- Revenue Source Maintenance

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
3 Select —1_ (F1 — Bank File Maintenance).
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The following screen displays:

B PCGDist=8991 Rel=13.01.00 04/02/2013 PCW 001 C\DEYSYS C:\SECOND _ = x|

CABOP A1
Bank File HMaintenance
Bank ID v|
=% Find Hode =

ENTER to Position File F2-First F5-Hext F11-padd Record F16-Exit

M P | F2 F5 F3 F11 | Fi2 F15 13.61.08

FIS“

Step  Action

4 Enter the bank code or select the drop-down selection icon =l in the Bank ID field, and select

EI (Enter).
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The following screen displays:

B PCGDist=8991 Rel=13.01.00 04/02/2013 PCW 001 C:\DEYSYS C:\SECOND _|E|£|
CAB9P @1
Bank File HMaintenance
Bank ID: BK1S
Bank Hame: BAHK OF ATLAHTA
Bank Account: 22 22 22222
Bank Cash: C246852.24
Bank Invested: -8a
Bank Source: 21 SOURCE apa821
=% Display Hode ==
F2-First F5-Hext F9-Change Record F12-Delete F16-Return to Find Hode
| F1 | F2 F&5 F9 F11 | F12 F15 13.81.08
F1€ﬁ

Step  Action

5 Select il (F12 - Delete Record).
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The following screen displays:

B PCG Dist=8991 Rel=13.01.00 04/02/2013 PCW 001 C:hDEYSYS C:\SECOND _Iﬂlil
CABYP A1
Bank File HMaintenance
Bank ID: BHK15
Bank Hame: BAHK OF ATLANTA
Bank Account: 22 22 22222
Bank Cash: 5246852.24
Bank Invested: .88
Bank Source: 21 SOURCE aeaaz21
** Delete Hode xx
ENTER to Delete Record F1-Return to Display
ML R | F2 F5 F9 Fi11 | F12 F15 13.81.08
F‘S«

Step  Action

Verify Delete Mode displays, and select _‘(I (Enter to Delete Record).
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The following screen displays:

B pCGDist=8§991 Rel=13.01.00 04/02/2013 PCW 001 C:\DEYSYS C:\SECOND _|E|£|
CABYP A1
Bank File Haintenance
Bank ID: EBEa1
Bank Mame: FHE 881 OF SHMITH CITY
Bank Account: 11 111 1111
Bank Cash: 706466 .42
Bank Invested: .88
Bank Source: i1 SOURCE aaaa71
Previous Record Deleted *x Display Hode ==
F2-First F5-Hext F?-Change Record F12-Delete F16-Return to Find Hode
L P | F2 F5 F9 Fi1 | F12 F15 13.81.08
FIS«

Step  Action

! Verify “Previous Record Deleted” displays, and select ﬁl (F16 - Return to Find Mode)
to return to the Bank File Maintenance Entry screen.
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The following screen displays:

B PCGDist=8991 Rel=13.01.00 04/02/2013 PCW 001 C\DEYSYS C:\SECOND _ = x|

CABOP A1
Bank File HMaintenance
Bank ID v|
=% Find Hode =

ENTER to Position File F2-First F5-Hext F11-padd Record F16-Exit

M P | F2 F5 F3 F11 | Fi2 F15 13.61.08

FIS“

Step Action

Select ﬁl (F16 - Exit) to return to the Financial Accounting & Reporting - Bank File Menu.
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The following screen displays:

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE - O X
Financial Accounting & Reporting CAB9P
FKey Bank File Menu

_1 | -- Bank File Maintenance
_5 | -- Print Bank File

_15 | -- Revenue Source Maintenance

Master | Ve

re®| 15 | "5 | DA | MENR

Action

Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting - Cash

Management & Investment Management Menu, or select MI (Master) to return to the
Business Applications Master Menu.
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Procedure 3C: Printing the Bank Master File

E PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CANDEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting MASTER1
FKey Master Henu

Budget Account Master Menu
Purchase Order Processing Menu
Claim Processing Menu

VYendor Check Processing Menu

-- Revenue Account Master Menu

- - Accounts Receivable Processing Menu

-- Receipt Processing Menu

-- Cash Management & Investment Management Menu

Financial Reporting & MonthfYr-End Close Menu
Account Master Description File Menu

General Ledger Account Master Menu

Year End Processing Menu

-- Special Functions Menu
-- Vendor Master Menu
-- Source Master Menu

B EEE EBEEE Ehkl kkbE

20 | - - File Reorganization

Master | By 13.04.08

1 Select -8 | (F8 - Cash Management & Investment Management Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting cABeP
FKey Cash Management & Investment Management

_1 | -- Display Bank Balances
3 | -- Investment Processing Menu
8]

- - Bank File Menu

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
2 Select -2 (F9 — Bank File Menu).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting CAB9P
FKey Bank File Henu

_1 | -- Bank File Maintenance
_5 | -- Print Bank File

_15 | -- Revenue Source Maintenance

Master "“'ug

re®| 15 | "5 | DA | MENR

Step  Action
3 Select -8 | (F5 - Print Bank File).
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The following screen displays:

m PCG Dist=8991 Rel=19.01.00 03/21/2019 PCG 002 SV CADEVSYS CASECOND WHITE — O X
Financial Accounting & Reporting CAB9P
FKey Bank File Menu

_1 | -- Bank File Maintenance
_5 | -- Print Bank File

_15 | -- Revenue Source Maintenance

Mastar | User

re®| 15 | "5 | DA | MENR

Step | Action

4 The Bank File Menu redisplays.

5 To print the report via the Uqueue Print Manager: Select mﬁl (Uqueue).
To print the report via Microsoft® Word: Select @I (MS WORD).
Follow the instructions provided in the Technical System Operations Guide, User Interface
Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to
create the macro necessary to use the feature where appropriate.

6 Select ﬁl (F16 -Exit) to return to the Financial Accounting & Reporting — Cash
Management & Investment Management Menu, or select Ml (Master) to return to the
Business Applications Master Menu.
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C1. Bank File Listing - Example

REPORT DATE 04/02/13 BANE FILE DAGE 1

o NIME LCCOUNT CRSH INVESTED SQUERCE SORT
BEO1 FNE 001 OF SMITH CITY 11 111 1111 T0E, 46642 0.00 000071

BEO0Z FNE 00Z OF SMITH CITY 11 111 1112 12,9&7,880_03% 0.00 0001&2

BE03 FNE 003 OF SMITH CITY 11 111 1113 439,454 41 0.00 000071

EBE04 FNE 004 OF SMITH CITY 11 111 1114 0.00 0.00 0001e3

EBEOS FNE 005 OF SMITH CITY 11 111 111% S50,803.28 0.00 0001e3

EBEO& FNE 00& OF SMITH CITY 11 111 111& 0.00 0.00 0001e3

BEO7 FNE 007 OF SMITH CITY 11 111 1117 1€l,003_43 0.00 000147

BEO02 FNE 008 OF SMITH CITY GEORGIL 11 111 1118 3,153, 475_85 0.00 0000sT 1
EEO0S FNE 005 OF 3MITH CITY 11 111 1113 37744157 0.00 00o0s7 F3
EE10 FNE 010 OF SMITH CITY 11 111 11z0 1,505.52 0.00 000057

EK1l FNE 011 OF SMITH CITY 11 111 1121 ©33,045.25 0.00 000057

BK1z2 FNE 012 OF SMITH CITY 11 111 1122 Z2ec,1e3_T2- 0.00 000057

18,764, 960_590 0.00
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