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Overview 

The PCGenesis reorganization task creates a copy of K:\SECOND as K:\SECONDX and reorganizes 

all indexed files.  The reorganization task also creates a copy of the SQL Server PCGenesis database 

(PCGenesisDB) as PCGenesisDBX.BAK.  The scheduled task creates a recap report which will allow 

the user to verify that the reorganization process has completed successfully.  The recap report will be 

created in the K:\UCTPRINT\#SPLPRT directory with the filename REOGnnnn.  If the General 

Ledger is out of balance, an additional report will be created with the filename GBALnnnn. 

The PCGenesis administrator must ensure that the reorganization task runs successfully every day.  Any 

failure that affects the integrity and availability of PCGenesis data is unacceptable.  The PCGenesis 

reorganization task improves PCGenesis reliability and data integrity by reorganizing all PCGenesis 

indexed files.  The reorganization task also creates a daily restore point that remains on the PCGenesis 

server for quick access.  This restore point often provides the Ga DOE Helpdesk with a quick and easy 

way to recover from a data issue. 

If the reorganization batch job has not run successfully for at least three days, the PCGenesis users’ 

logon screen will display an error message in red, as shown below.  If this message appears on the 

PCGenesis logon screen, the reorganization task is not running to completion successfully.  This error 

must be addressed immediately by the IT staff! 
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The PCGenesis reorganization task requires installation of RoboCopy.  RoboCopy is included with the 

Windows Server 2012 and 2016 and 2019 operating systems.  RoboCopy is also included in the 

Windows 2003 Server Resource Kit.  The RoboCopy installation file is available in 

K:\DOWNLOAD\2003 Resource Kit\rktools.exe. 

If it is necessary to install the Resource Kit tools: 

- Run K:\Download\2003 Resource Kit\rktools.exe. 

- After you accept the End User License Agreement (EULA), all necessary files are installed to 

the %Program Files%\Windows Resource Kits\Tools folder. 

- Prior to starting and using the Resource Kit tools, please be sure to read the readme.htm file, 

which is located in the %Program Files%\Windows Resource Kits\Tools folder. 

This document provides instructions for creating the scheduled task for K:\BACKUP\PCGREORG.BAT  

The scheduled task parameters should be defined as follows: 

• Schedule nightly after backup to finish prior to 6:00am.  Allow up to 60 minutes processing time. 

• SQL Server (SQLEXPRESSPCG) must be running. 

• Requires ROBOCOPY which should be included with Windows Sever 2012 or 2016 or 2019 64 

bit operating systems 

- Verify available in C:\WINDOWS\SYSTEM32\ROBOCOPY.EXE 

- If missing, run K:\DOWNLOAD\2003 RESOURCE KIT\rktools.exe to install ROBOCOPY 

The PCGenesis reorganization task uses SQL Server tools to create the PCGenesisDB backup file.  

Therefore, it is required that the SQL Server (SQLEXPRESSPCG) service is running during the 

reorganization job, as shown below. 
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PCGenesis data is split between files contained in the directory K:\SECOND and the SQL Server 

database tables located in K:\PCGSQLdb.   

The PCGenesis database files are in the following location for Windows Server 2012 or 2016 or 2019: 

• K:\PCGSQLdb\MSSQL13.SQLEXPRESSPCG\MSSQL\DATA\PCGenesisDB.mdf 

• K:\PCGSQLdb\MSSQL13.SQLEXPRESSPCG\MSSQL\DATA\PCGenesisDB_log.ldf 

The database files are in the following location for Windows Server 2008 R2: 

• K:\PCGSQLdb\MSSQL11.SQLEXPRESSPCG\MSSQL\DATA\PCGenesisDB.mdf 

• K:\PCGSQLdb\MSSQL11.SQLEXPRESSPCG\MSSQL\DATA\PCGenesisDB_log.ldf 

 

SECONDX and PCGenesisDBX.BAK:  The SECONDX directory is a backup of SECOND that is 

made during the nightly reorganization (Reorg) process.  If a restore of SECOND is needed from the 

previous day, SECONDX should be used.   

The nightly reorganization process also creates a backup of the PCGenesis database.  This backup is 

available in the following directory:     

K:\PCGSQLdb\MSSQL13.SQLEXPRESSPCG\MSSQL\Backup\PCGenesisDBX.BAK 

It is very important to coordinate the K:\SECONDX directory with the PCGenesisDBX.BAK database 

backup.  One component cannot be backed up and/or restored without the other component, and they 

must be maintained together. 
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Procedure A:  Schedule PCGenesis Reorganization 

Task 
Step Action 

1  Bring up the Windows Control Panel. 

2  In the upper right-hand corner, search for the word Schedule. 

3  Under the heading Administrative Tools, the item Schedule tasks is displayed. 

The following screen displays: 

  

Step Action 

4  Select (Schedule tasks). 
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The following screen displays: 

 

Step Action 

5  Click  (Task Scheduler Library) to display the current list of tasks.  
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The following screen displays: 

 

Step Action 

6  
Click  (Create Task) to create a new task.  
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The following screen displays: 

 

Step Action 

7  Enter the Name field with the title ‘PCGenesis Reorganization’.  

8  
Under Security options select  (Change User or Group). 
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The following screen displays: 

 

Step Action 

9  Type ‘system’ in the Enter the object name to select field, as shown above.  

10  
Select  (Check Names). 

The following screen displays: 

 

Step Action 

11  If the object resolves correctly, the screen will be returned as shown above, with SYSTEM 

underscored.  
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Step Action 

12  
Select  (OK) to return to the General tab. 

The following screen displays: 

 

Step Action 

13  Select the check box  to the left of Run with highest privileges. 

14  Select the operating system of the PCGenesis server from the Configure for drop-down box.  

15  The General tab is complete. 

Now, select the Triggers tab. 
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The following screen displays: 

 

Step Action 

16  
Select  (New) to create a new trigger. 
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The following screen displays: 

 

Step Action 

17  
Under Settings, select  (Daily) so that the task will run every day.  

18  Under Start, select today’s date and schedule a time that does not interfere with any other 

backup, clean up, or reorganization process. 

19  Reorganization task considerations: 

• The VerraDyne Print Manager automatically runs a clean-up process every night at 

midnight which should take approximately 15 minutes to run.   

• Since this process runs at midnight, make sure that the PCGenesis backups and 

reorganizations are not scheduled to overlap this timeframe.   

Overlapping timeframes may cause problems with the clean-up, reorganization, and/or 

backup processes. 

20  Select the task to Recur every 1 day so that it runs daily. 
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Step Action 

21  Select the check box  to the left of Stop task if it runs longer than. 

Select 1 hour from the drop-down to the right of Stop task if it runs longer than. 

22  Select the check box  to the left of Enabled. 

23  Select  (OK) to return to the Triggers tab. 

The following screen displays: 

 

Step Action 

24  The Triggers tab is complete. 

Now, select the Actions tab. 
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The following screen displays: 

 

Step Action 

25  
Select  (New) to create a new action. 
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The following screen displays: 

 

Step Action 

26  Next to Action, select Start a program from the drop-down box. 

27  Under Settings, enter the Program/script field as K:\BACKUP\PCGREORG.BAT. 

28  Under Settings, enter the Start in (optional) field as K:\BACKUP. 

29  
Select  (OK) to return to the Actions tab. 
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The following screen displays: 

 

Step Action 

30  The Actions tab is complete. 

Now, select the Conditions tab. 
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The following screen displays: 

 

Step Action 

31  Select the check box  to the left of Start the task only if the computer is on AC power. 

32  Select the check box  to the left of Stop if the computer switches to battery power. 

33  Select the check box  to the left of Wake the computer to run this task. 

34  The Conditions tab is complete. 

Now, select the Settings tab. 
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The following screen displays: 

 

Step Action 

35  Select the check box  to the left of Allow task to be run on demand. 

36  Select the check box  to the left of Run task as soon as possible after a scheduled start 

is missed. 

37  Select the check box  to the left of Stop task if it runs longer than. 

Select 1 hour from the drop-down to the right of Stop task if it runs longer than. 

38  Select the check box  to the left of If the running task does not end when requested, 

force it to stop. 

39  The Settings tab is complete. 

Select  (OK) to return to the Task Scheduler. 
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The following screen displays: 

 

 Step Action 

40  The PCGenesis reorganization task uses ROBOCOPY to create the K:\SECONDX backup 

directory.  Check that ROBOCOPY is available on the PCGenesis server.  See the Overview 

in this document for additional information. 

41  The PCGenesis reorganization task uses SQL Server tools to create the PCGenesisDB 

backup file.  Check that the SQL Server (SQLEXPRESSPCG) service is running.  See the 

Overview in this document for additional information. 

42  Right-click on the PCGenesis Reorganization task and select Run to verify that the task runs 

to completion properly. 

43  Exit the Task Scheduler. 
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A1. Reorganization Recap Report – Example 

The first page of the Reorganization Recap Report shows the progression of the steps completed during 

the task. 
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The middle portion of the Reorganization Recap Report recaps the ROBOCOPY actions. 
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The final portion of the Reorganization Recap Report details the file reindexing information. 
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A2. GL Out of Balance Recap – Example 

 


