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I. COVER PAGE 
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B. Eligible Agency (State Board) Submitting Plan on Behalf of State:  

Georgia State Board of Education submitting Transition Plan on Behalf of State of Georgia  

 
C. Person at, or officially designated by, the eligible agency, identified in Item B above, who is 

responsible for answering questions regarding this plan.  This is also the person designated as the 
“authorized representative” for the agency.  
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E. Type of Perkins V State Plan Submission - FY 2019 (Check one):  
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  State Plan (FY 2019-23) – if an eligible agency selects this option, it will complete Items G, I, 
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   State Plan (FY 2020-23)  
   State Plan Revisions (Please indicate year of submission:      
 

G. Submitting Perkins V State Plan as Part of a Workforce Innovation and Opportunities Act (WIOA) 
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H. Submitting Perkins V State Plan as Part of a Workforce Innovation and Opportunities Act (WIOA) 
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Date Governor was sent State Plan for signature:  
The Governor’s office was notified regarding the Georgia State Transition Plan. The 
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3  Item I is required in FY 2019 only for States that choose to submit a full Perkins V State plan, covering FY 2019-23. 





 

 
III. ASSURANCES, CERTIFICATIONS, AND OTHER FORMS 

 
A. Statutory Assurances 

 
 The eligible agency assures that:  
 

1. It made the State plan publicly available for public comment4 for a period of not less 
than 30 days, by electronic means and in an easily accessible format, prior to 
submission to the Secretary for approval and such public comments were taken into 
account in the development of this State plan.  (Section 122(a)(4) of Perkins V) 

 
2. It will use the funds to promote preparation for high-skill, high-wage, or in-demand 

industry sectors or occupations and non-traditional fields, as identified by the State.  
(Section 122(d)(13)(C) of Perkins V) 

 
3. It will provide local educational agencies, area career and technical education schools, 

and eligible institutions in the State with technical assistance, including technical 
assistance on how to close gaps in student participation and performance in career and 
technical education programs.  (section 122(d)(13)(E) of Perkins V) 

 
4. It will comply with the requirements of this Act and the provisions of the State plan, 

including the provision of a financial audit of funds received under this Act, which may 
be included as part of an audit of other Federal or State programs.  (Section 
122(d)(13)(A) of Perkins V) 

 
5. None of the funds expended under this Act will be used to acquire equipment 

(including computer software) in any instance in which such acquisition results in a 
direct financial benefit to any organization representing the interests of the acquiring 
entity or the employees of the acquiring entity, or any affiliate of such an organization.  
(Section 122(d)(13)(B) of Perkins V) 

 
6. It will use the funds provided under this Act to implement career and technical 

education programs and programs of study for individuals in State correctional 
institutions, including juvenile justice facilities.  (Section 122 (d)(13)(D) of Perkins V) 

  

                                                 
4  An eligible agency that submits a 1-Year Transition Plan in FY 2019 is not required to hold a public comment period on 

the 1-Year Transition Plan.  Such agency must assure that it meets this public comment requirement prior to submitting 
its Perkins V State Plan in FY 2020. 



 

B.  EDGAR Certifications 
 

 By submitting a Perkins V State Plan, consistent with 34 CFR 76.104, the eligible agency 
certifies that: 

 
1. It is eligible to submit the Perkins State plan. 
2. It has authority under State law to perform the functions of the State under the Perkins 

program(s). 
3.   It legally may carry out each provision of the plan. 
4.   All provisions of the plan are consistent with State law. 
5.   A State officer, specified by title in Item C on the Cover Page, has authority under State 

law to receive, hold, and disburse Federal funds made available under the plan. 
6. The State officer who submits the plan, specified by title in Item C on the Cover Page, 

has authority to submit the plan. 
7. The entity has adopted or otherwise formally approved the plan. 
8.    The plan is the basis for State operation and administration of the Perkins program. 

 
C. Other Forms 

 
 The eligible agency certifies and assures compliance with the following enclosed forms: 

 
1. Assurances for Non-Construction Programs (SF 424B) Form (OMB Control No. 0348-

0040) - https://www2.ed.gov/fund/grant/apply/appforms/sf424b.pdf  
2. Disclosure of Lobbying Activities (SF LLL) (OMB Control No. 4040-0013):  

https://apply07.grants.gov/apply/forms/sample/SFLLL_1_2-V1.2.pdf     
3. Certification Regarding Lobbying (ED 80-0013 Form):  

https://www2.ed.gov/fund/grant/apply/appforms/ed80-013.pdf  
4. General Education Provisions Act (GEPA) 427 Form (OMB Control No. 1894-0005):  

https://www2.ed.gov/fund/grant/apply/appforms/gepa427.pdf 
 
 

https://www2.ed.gov/fund/grant/apply/appforms/sf424b.pdf
https://apply07.grants.gov/apply/forms/sample/SFLLL_1_2-V1.2.pdf
https://www2.ed.gov/fund/grant/apply/appforms/ed80-013.pdf
https://www2.ed.gov/fund/grant/apply/appforms/gepa427.pdf
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II. NARRATIVE DESCRIPTIONS 

 
INTRODUCTION  
 

Georgia has been the number one state in which to do business for the last six years, according to 
November 2018 edition of Site Selection magazine. Georgia’s strong economic prosperity for the 
last six years may be connected to the collaborative efforts of its secondary and postsecondary 
education systems.  Together the Georgia Department of Education and the Technical College 
System of Georgia have had a positive impact on the educational and economic outcomes in our 
state. The Georgia Career and Technical Education (CTE) system begins with middle and high 
school programs offered by the Career, Technical, and Agricultural Education (CTAE) division 
within the Georgia Department of Education (GaDOE). Secondary students can transition and 
continue into higher education through the Technical Education division of the Technical 
College System of Georgia (TCSG). The Georgia CTE system is designed, in concert with the 
state’s secondary public schools, colleges, and universities to help develop a well-educated, 
technically trained, and highly competitive workforce in Georgia that will be widely recognized 
as the best in the nation. The Site Selection magazine ranking has validated this statement for 
several years. 

 
At the high school level, CTE programs support challenging academic and technical standards 
integrated and embedded within CTE courses. These programs prepare secondary students to 

• complete career pathways,  
• become college and career ready,  
• earn industry-recognized credentials, and  
• develop a solid foundation for career fields through career pathways.  

The goal for secondary career pathway graduates will continue to be high wage, high skill, in-
demand careers. Graduates will continue to have options to start as a registered apprenticeship, 
enlist in the military, begin college-level studies, and/or commence with their chosen career in 
the workforce.  
 
At the technical college level, CTE programs help youth and adults who are preparing for first-
time careers and adults who are changing careers or upgrading their skills within a career field to 
quickly gain the skills and experiences that are directly related to workplace success. Effective 
CTE programs are characterized by the close relationship to employers and smooth transitions of 
program participants into the workforce at higher levels of income and employment success.  
TCSG oversees the state's system of technical colleges, adult education programs, and a host of 
economic and workforce development programs. 

 

B. Program Administration and Implementation 

2. Implementing Career and Technical Education Programs and Programs of Study 

a. Describe the career and technical education programs or Programs of Study that will be supported, 
developed, or improved at the State level, including descriptions of the Programs of Study to be 
developed at the State level and made available for adoption by eligible recipients. (Section 
122(d)(4)(A) of Perkins V). 
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SECONDARY PROGRAMS 

Georgia will continue to use the national career cluster model to meet the Georgia workforce 
needs. The Georgia career cluster model will include Energy to represent a steadfast partnership 
with statewide energy partners. Below are the 17 Georgia Career Clusters and a brief overview 
describing the content of the career pathways, and associated programs of study, within each 
cluster, and the corresponding Career and Technical Student Organizations (CTSOs). See 
Appendix A for the names and descriptions of the CTSOs.  

 

Career Cluster Description 
Number 
of Career 
Pathways 

CTSOs 

Agriculture, Food, & 
Natural Resources 

Producing, processing, marketing, financing, 
distributing, and developing agricultural commodities 
(i.e. food, fiber, wood products, horticulture) and other 
plant and animal products/resources. 

34 FFA 

Architecture and 
Construction Designing, planning, managing, and building structures. 12 SkillsUSA 

Arts, A/V 
Technology, & 
Communications 

Designing, producing, exhibiting, performing, writing, 
and publishing multimedia content. 5 SkillsUSA 

Business, 
Management & 
Administration 

Planning, organizing, directing, evaluating, owning and 
operating a successful business. Learning computer 
skills for future college and career plans. 

5 FBLA 

Education and 
Training 

Planning, managing, providing education and training 
services, and related learning support services. 3 FCCLA 

Energy 
Designing, planning, maintaining, generating, 
transmission and distribution of traditional and 
alternative energy. 

2 TSA 

Finance 
Managing money, including planning, investing, 
spending, financial literacy, banking, insurance, and risk 
management. 

3 FBLA 

Government & 
Public 
Administration 

Planning and performing government management and 
administrative functions at local, state, and federal 
levels (i.e. national security, Foreign Service, revenue, 
and regulations). 

5 SkillsUSA 

Health Science 
Planning, managing, and providing services in 
therapeutics, diagnostics, health informatics, support 
areas, and biotechnology research and development. 

17 HOSA 

Hospitality & 
Tourism 

Managing, marketing, and operating restaurants and 
other food services, lodging, attractions, recreation 
events, and travel related services. 

3 DECA & 
FCCLA 

Human Services 

Meeting family and human needs such as nutrition and 
food science, counseling and mental health services, 
family and community services, personal care, and 
consumer services. 

7 DECA 
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Information 
Technology 

Creating, using, modifying, and engaging technical skills. 
Graphics, multimedia animation, web design, game and 
application development, programming and coding, 
networking, and computer repair. 

9 FBLA 

Law, Public Safety, 
Corrections, & 
Security 

Preparing for emergency and fire services, legal 
services, protective services, and homeland security. 10 SkillsUSA 

Manufacturing 
Processing of materials into intermediate or final 
products (i.e. production control, industrial 
maintenance, and process engineering). 

4 SkillsUSA 
& TSA 

Marketing 

Anticipating, managing, and satisfying consumers' 
demand for products, services, and ideas. Advertising, 
professional communication, and developing business 
strategies. 

3 DECA 

Science, Technology, 
Engineering, 
Mathematics 

Planning, managing, and providing scientific research 
for professional and engineering services. 3 

TSA & 
FIRST 

Robotics 
Transportation, 
Distribution & 
Logistics 

Planning, managing, and moving people, materials, and 
goods by road, pipeline, air, rail, and water. 9 SkillsUSA 

 

GaDOE CTAE will continue to support both instructionally and financially the sustainability of 
the current offerings of 17 Georgia Career Clusters, 134 career pathways, and the aligned 42 
programs of study. State and local needs assessments will be used to identify new career 
pathways. All pathways and programs of study will be reviewed and improved based on program 
reviews, monitoring and risk assessments, and on-going needs assessments.  

 
POSTSECONDARY PROGRAMS 

TCSG will continue to support the approximately 1,100 distinct postsecondary occupational 
programs that are currently offered across the state through its 22 technical colleges. Programs 
will continue to be offered in five broad occupational areas: 
1. Agriculture/Natural Resource Technologies 

Agribusiness has traditionally been the foundation of Georgia’s economy. Today, it remains 
a top sector of the state’s annual economic output.  
Programs in agribusiness include (but are not limited) to Environmental Horticulture, Forest 
Technology, and Diesel Equipment Technology. Programs in natural resource technologies 
include (but are not limited to) Electric Power Distribution, Heating and Air Conditioning 
Systems, Commercial Refrigeration, Waste Water Management, and Wildlife and Plantation 
Management. 

2. Business Technologies 
These programs include (but are not limited) to Information Technology, Cybersecurity, 
Business Management and Administration, Banking and Finance, Marketing, Design and 
Media Technology, and Paralegal Studies. 
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3. Health Technologies 
According to the Georgia Workforce Trends report, four of the top ten industries adding the 
most jobs in the state through 2026 are healthcare related. Healthcare related occupations 
also account for nine (9) of the twenty (20) occupations with the greatest projected job 
growth and that also generally require an associate degree, postsecondary award, or some 
college in Georgia.  
Medical programs include (but are not limited) to Practical Nursing, Medical Assisting, First 
Responder Training, Radiologic Technology, Surgical Technology, Dental Care, 
Rehabilitation Services, and Veterinary Technology.  

4. Industrial, Engineering and Manufacturing Technologies 
These programs include (but are not limited to) Construction, Industrial Maintenance, 
Manufacturing, Welding Joining Technology, Automotive and Aviation Technologies, and 
Civil, Electrical and Mechanical Engineering. 

5. Personal/Public Services Technologies 
These programs include (but are not limited to) Public Safety, Fire Science Technology, 
Commercial Truck Driving, Culinary Arts, Funeral Services, Early Childhood Care and 
Education, Cosmetology, Barbering, and Hotel, Restaurant, and Tourism. 

  
TCSG will be improving programs by conducting a review of all occupational program areas 
using small cross-functional teams consisting of industry representatives, select program 
faculty, college administrators, and TCSG Office of Technical Education staff members. 
These program reviews will allow for ongoing development and improvement, such as 
timely curriculum updates and possible modularization of curriculum content for quicker 
time to market for students. 

 

PERKINS PROGRAMS OF STUDY 

GaDOE CTAE and TCSG will define a Program of Study as “a coordinated, non-duplicative 
sequence of academic and technical content at the secondary and postsecondary level that –  

a. incorporates challenging state academic standards, including those adopted by a state under 
section 1111(b)(1) of the Elementary and Secondary Education Act of 1965; 

b. addresses both academic and technical knowledge and skills, including employability 
skills; 

c. is aligned with the needs of industries in the economy of the state, region, Tribal 
community, or local area; 

d. progresses in specificity (beginning with all aspects of an industry or career cluster and 
leading to more occupation- specific instruction); 

e. has multiple entry and exit points that incorporate credentialing; and  
f. culminates in the attainment of a recognized postsecondary credential.” (Public Law 115-224) 
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Each Program of Study will contain the following elements to better inform parents, students, 
school counselors, and educators:  

• Secondary academic courses for mathematics, English, science, social sciences, required 
elective courses, and elective courses for a minimum of 23 Carnegie units of credit. 

• Three sequenced secondary CTAE career pathway courses for students to complete for 
each specific pathway, culminating with work-based learning experiences. 

• Entrance and exit points into postsecondary options for Technical Certificates of Credit, 
diplomas, associate degrees, and/or bachelor’s degrees with an explanation of the entrance 
and exit point options. 

• Information about Technical Skill Attainment and Georgia End of Pathway Assessments 
for which students may sit to pass and earn a recognized industry credential.   

• Career examples for each career pathway that meet the criteria for high wage, in-demand, 
and high skill careers. 

• Occupations and related occupations for each chosen career pathway. 
• Career enhancement options and postsecondary transition information that will assist 

secondary students matriculate to technical college, college or university options.  
• Succinct description and narrative for each career pathway about career options, choices, 

and skill requirements. 
 
Georgia will continue to sustain and grow its secondary and postsecondary aligned Programs of 
Study in each of the 17 career clusters. Working collaboratively, GaDOE CTAE and TCSG will 
keep the Programs of Study up-to-date with curriculum improvements and industry stakeholder 
input. Program of Study data stemming from the ongoing compliance program reviews will 
continue to support curricular updates. During the transition year two additional Programs of 
Study will be developed and made available for adoption by eligible recipients. The first will be 
in the Arts, Audio Video Technology and Communications career cluster, and the second in the 
Architecture and Construction career cluster. Both career clusters support in-demand industries 
in Georgia. 
The 42 Georgia Programs of Study are presented in the table below. 

Programs of Study Cluster 
Agriculture Mechanics Systems Agriculture, Food and Natural Resources 
Forest and Natural Resources 
Management 

Agriculture, Food and Natural Resources 

Plant and Landscape Systems Agriculture, Food and Natural Resources 
Carpentry Architecture and Construction 
Welding Architecture and Construction 
Film Arts, Audio Video Technology & Communications 
Graphics Communications Arts, Audio Video Technology & Communications  
Graphic Design Arts, Audio Video Technology & Communications  
Business Technology Business Management and Administration 
Entrepreneurship Business Management and Administration 
Human Resources Management Business Management and Administration 
Early Childhood Care and Education Education and Training 
Energy and Power Generation 
Transmission Distribution 

Energy* 
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Programs of Study Cluster 
Energy Systems Energy* 
Advanced Accounting Finance 
Business Accounting Finance 
Financial Services Finance 
Diagnostic Clinical Lab Health Science 
Diagnostic Phlebotomy Health Science 
Therapeutic Services Emergency 
Medical Responder 

Health Science 

Therapeutic Services Patient Care Health Science 
Culinary Arts Hospitality and Tourism 
Hospitality Recreation Tourism Hospitality and Tourism 
Sports Entertainment Marketing Hospitality and Tourism 
Cosmetology Human Services 
Esthetics Human Services 
Information and Support Services Information Technology 
Networking Information Technology 
Web and Digital Design Information Technology 
Corrections Services Law, Public Safety, Corrections and Security 
Security and Protective Services Law, Public Safety, Corrections and Security 
Industrial Maintenance Manufacturing 
Mechatronics Manufacturing 
Fashion Merchandising and Retail 
Management 

Marketing 

Marketing and Management Marketing 
Marketing Communications and 
Promotions 

Marketing 

Electronics STEM, Engineering and Math 
Engineering and Technology STEM, Engineering and Math 
Drafting Design STEM, Engineering and Math 
Automotive Maintenance and Light 
Repair 

Transportation, Distribution, and Logistics 

Collison Repair Non-Structural Analysis 
Damage Repair 

Transportation, Distribution and Logistics 

Distribution and Logistics Transportation, Distribution and Logistics 
* Georgia-specific career cluster 

 

b. Describe the process and criteria to be used for approving locally developed Programs of Study or 
career pathways, including how such programs address State workforce development and education 
needs, and the criteria to assess the extent to which the local application under section 132 will— 

i. promote continuous improvement in academic achievement and technical skill attainment;  

ii. expand access to career and technical education for special populations; and 
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iii. support the inclusion of employability skills in programs of study and career pathways.  (Section 
122(d)(4)(B) of Perkins V)  

 
SECONDARY 

GaDOE CTAE will continue to utilize the secondary-level process for developing and approving 
local career pathways. A streamlined and documented seven-step process will be followed that 
includes input from industry leadership with secondary and postsecondary partners. These career 
pathways include a minimum of three sequenced courses that result in students receiving a 
nationally recognized industry credential, or stackable credentials in preparation for 
postsecondary training, apprenticeship or workforce placement. The seven-step process and its 
related forms and templates are described in Appendix B. 

 
In the past three years, secondary LEAs have submitted five locally developed career cluster 
pathways, each with a corresponding Program of Study. An example of a previous locally 
developed career pathway is the United States Army Cyber Center of Excellence at Fort Gordon 
working with regional education partners to create Cybersecurity sequenced courses that lead to 
a nationally recognized industry credential. Another career pathway was created with the 
collaboration of more than 12 international businesses targeting the cultural, business, ethical, 
and management needs for students to complete the International Business career pathway. 

 

POSTSECONDARY 

At TCSG, the approval process will begin with the Director of Grants Management and the 
Director of Curriculum reviewing locally developed Programs of Study to ensure that they are 
coordinated, non-duplicative sequences of academic and technical content at the secondary and 
postsecondary levels. These locally developed Programs of Study must incorporate challenging 
academic standards from ESSA, include academic and technical knowledge and skills including 
employability skills, be aligned with the needs of industry in the local area, progress in 
specificity with multiple entry and exit points, and culminate in the attainment of a recognized 
postsecondary credential.  
All local applications will be reviewed by a cross-cutting team at TCSG which will include (but 
not be limited to) personnel from Curriculum, Grants Management, Institutional Effectiveness 
and Accountability, Special Populations, and Secondary Education Initiatives units. 
 

i. promote continuous improvement in academic achievement and technical skill attainment. 

SECONDARY 

Comprehensive data will continue to ensure continuous improvement in performance related to 
academic and technical skill attainment indicators. The integration of academic standards and 
technical skills has been a critical process in the development of secondary programs of study. 
Industry partners and CTAE teachers will continue to ensure that each career pathway course 
includes technical skills that promote grade-level academic standards to promote continuous 
improvement. The graduation rate for students completing one or more of the career pathways 
has steadily increased over the past six years. The FY18 graduation rate for career program 
completers is at an all-time high of 96.3% as compared to all students at 81.6%. CTAE pathway 
completers earned a record 41,454 industry credentials in FY18. The CTAE Annual Report will 
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continue to feature several middle and high school data points to show continuous improvement 
in academic achievement and technical skill attainment.  

 

POSTSECONDARY 

Local transition applications will be reviewed to ensure that the eligible recipients will continue 
to promote and support continuous improvement in academic achievement and technical skill 
attainment. TCSG will continue to use a standard statewide curriculum developed with input 
from faculty which integrates challenging academics into technical education competencies and 
helps maintain consistency in the quality of the career and technical education offered at the 
colleges. All programs will continue to be reviewed regularly at a local and system-wide level to 
ensure that they maintain rigor and relevance to local service area employers and students. 

 
ii. expand access to career and technical education for special populations. 

SECONDARY 

GaDOE CTAE will continue to offer the option of Career and Technical Instruction (CTI) 
programs to students with identified special needs enrolled in CTAE programs and CTSOs. This 
program utilizes a CTI-endorsed special education teacher to collaborate with the CTAE 
instructor to support students with attainment of entry-level job skills, self-advocacy skills, and 
transition skills necessary for success in post-high school life. Additionally, students that may be 
viewed as English learners, homeless, foster, and military-connected, will continue to be offered 
sequenced courses designed to provide them with learning supports, application-based concepts, 
and academic skills. Thus, as data is collected, with coordination through other federal programs 
GaDOE CTAE will continue to monitor the progress of these subgroups and address gaps and 
disparities as identified.   
GaDOE CTAE is ready to expand access for special populations to homeless, foster care, and 
military children. In 2018, the Georgia Department of Education began recognizing Military 
Flagship Schools. Identified schools are those which go above and beyond to provide a 
supportive environment for military students and families. Military Flagship Schools provide 
specific outreach to families and recognize and accommodate their unique needs.  
All schools are eligible to apply for the Military Flagship School Award, and applications are 
evaluated by a committee including active members of the military, School Liaison Officers, 
school district staff, and members of the Military Interstate Children’s Compact Commission.  
Collaboratively GaDOE CTAE will work with the Homeless Children and Youth State 
Coordinator and local designees through the McKinney-Vento Act. Through the development of 
a Memorandum of Understanding with the Georgia Department of Family and Children Services 
(DFCS), information for foster care children will be sent GaDOE for foster children access and 
equity.  
During the transition year, GaDOE CTAE will focus on identifying strategies for expanding 
access and services to meet the needs of these special populations and any gaps uncovered. 
 
POSTSECONDARY 

Throughout the review of the colleges’ local transition applications, there will continue to be an 
overall focus on expanding access for all students. In addition, local applications will still be 
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reviewed to confirm that they include the following program elements for ensuring and 
expanding access for students from special populations: 

• Each college will have a Special Populations Coordinator who works directly with students 
from special populations to assist them with gaining access to and successfully completing 
training programs and obtaining employment.  

• College applications, testing, websites and all information related to programs and 
Programs of Study will be accessible and available to all students. 

• All programs and Programs of Study will be accessible and available to all students. 

• Non-discrimination policies will be in place at all colleges with published procedures for 
filing complaints. 

• All outreach materials will depict a diverse student population participating in programs 
and Programs of Study activities. 

• Processes will be in place at each college for reviewing program documents and 
information to ensure that they are accessible. 

 

iii. support the inclusion of employability skills in Programs of Study and career pathways. (Section 
122(d)(4)(B) of Perkins V). 

SECONDARY 

GaDOE CTAE will continue to support the inclusion of employability skills in career pathways 
through:  

• strong partnerships with business and industry partners to endorse the employability skill 
standard (Appendix C), 

• robust Work-Based Learning programs to develop students’ workforce employability 
skills, 

• programmatic advisory committees to assist with providing employability skill training,  
• implementation of the current library of employability instructional resources,  
• extensive professional development for teaching employability skills,  
• implement the recommendations and goals of the Georgia Employability Skills Task 

Force, and 
• awarding a Career Ready Diploma Seal in the area of Employability Skills. 

 
POSTSECONDARY 

Local transition applications will be reviewed to ensure that all TCSG colleges continue to 
support the integration of work ethics and employability skills training and evaluation into all 
occupational program areas, including Programs of Study. Each program will continue to have 
an advisory committee composed of representatives from business and industry that assist in 
developing the employability skills curriculum. The TCSG work ethics training will continue to 
focus on the basic academic, interpersonal, and critical thinking skills, and work ethic behavior 
that will facilitate job acquisition, retention, and advancement when transferred to an 
occupational setting. All students will continue to be exposed to this essential employability 
training. 
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c. Describe how the eligible agency will— 

i. make information on approved Programs of Study and career pathways (including career 
exploration, work-based learning opportunities, early college high schools, and dual or concurrent 
enrollment program opportunities) and guidance and advisement resources, available to students 
(and parents, as appropriate), representatives of secondary and postsecondary education, and 
special populations, and to the extent practicable, provide that information and those resources in a 
language students, parents, and educators can understand. 

SECONDARY AND POSTSECONDARY (combined) 

GaDOE CTAE and TCSG will continue collaborating to make Program of Study information 
available by developing and coordinating the dissemination of resource documents. An example 
of the Program of Study collaboration is included in Appendix B. Each Program of Study 
document includes the following information. 

• Concise descriptions of career options, choices, and skill requirements. 
• Examples of related high-skill, high-wage, and in-demand occupations and careers. 
• Secondary academic and elective courses suggestions required for individual programs. 
• Required sequenced CTE courses that may culminate in work-based learning opportunities. 
• Explanations of entrance and exit point options for entering postsecondary education. 
• Available options for earning recognized post-secondary credentials. 

 
GaDOE CTAE and TCSG will also: 

• continue to distribute printed copies and make available web-based versions of all 
statewide Programs of Study to students participating in dual enrollment. Technical 
colleges will continue to develop and distribute local Programs of Study materials; 

• update and distribute printed and web-based copies of Dual Enrollment General 
Information Cards for School Counselors, and Dual Enrollment General Information Cards 
for Students and Parents, in the appropriate language for the audience; and 

• provide in-service trainings for school counselors, postsecondary dual enrollment advisors 
and special populations staff throughout the state. 

 
d. Describe how the eligible agency, if it chooses to do so, will include the opportunity for secondary 

school students to participate in dual or concurrent enrollment programs, early college high school, or 
competency-based education. (Section 122(d)(4)(D) of Perkins V). 

SECONDARY AND POSTSECONDARY (combined) 

GaDOE CTAE and TCSG will continue to include the opportunity for eligible high school and 
home study students to participate in dual enrollment programs by following sections from 
existing State code that provide guidance for dual enrollment programs (O.C.G.A. 20-2-161.3, 
Appendix D). These programs already exist in the state and have grown rapidly: between 
academic years 2015 and 2018, enrollment increased by 53% across the state, and the number of 
postsecondary credit hours earned increased by 55%. 
The dual enrollment program allows eligible students to earn postsecondary credit hours while 
simultaneously meeting their high school graduation or home study completion requirements. 
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According to O.C.G.A. 20-2-161.3(d), the following deadlines must be achieved each year: 

• All eligible high schools will inform students of the opportunities to participate in dual 
enrollment programs while attending high school.  This information must be delivered by 
February 1 of each year. 

• All 8th grade students will be informed about opportunities to participate in dual 
enrollment programs as a high school student.  This information will be delivered while a 
student is creating their Individual Graduation Plan in 8th grade by February 1 of each year. 

• GaDOE will create and distribute informational resources to eligible schools and programs 
before February 1 of each year. 

 

GaDOE CTAE and TCSG will provide dual enrollment program eligibility guidance and 
establish a process for students to learn about and enroll in the dual enrollment programs. 

 

h.  Provide the eligible agency’s definition for “size, scope, and quality” that will be used to make funds 
available to eligible recipients pursuant to section 135 (b) of Perkins V. 

SECONDARY 

GaDOE CTAE will continue to work with each LEA to promote and support strong local CTAE 
secondary programs. The size of a local CTAE program depends on the daily schedule of each 
LEA and the total students needed to sustain the Full-time Teacher Equivalency (FTE) funding. 
For school systems using a minimum student to teacher class-size ratio of twenty (20) to one (1) 
per instructional class/lab period times the number of daily class periods will suffice. Secondary 
eligible recipients will continue to provide an opportunity for students to be at least a CTAE 
participant and become a CTAE concentrator as the goal.  
The scope of each CTAE program is to provide complete career pathway courses as provided in 
the related program of study. Students annually will be eligible to sit for an End of Pathway 
Assessment technical skill exam aligned to the completed career pathway. Secondary CTAE 
programs will continue to align with business and industry as validated by their local CTAE 
business advisory committee.  
The quality of LEA career pathways will be reviewed within the Comprehensive Needs 
Assessment when completed. The total number of pathway completers and earned industry 
credentials can be analyzed and goals can be developed. Based on this review, each LEA can 
determine their core performance indicators for size, scope, and quality of each career pathway 
offered. Each LEA will continue to be expected to provide at least three programs of career and 
technical education annually for all students (e.g. a complete career pathway in Finance, 
Marketing, Health Science Career Clusters). No new eligible recipients will be considered during 
the transition year at the secondary level.  

 
POSTSECONDARY 

Postsecondary funding recipients must continue to meet the following Size, Scope, and Quality 
requirements to: 

• maintain regional accreditation; 
• offer full postsecondary occupational programs in at least six (6) of the 16 national career 

clusters, which  
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o are approved by the State Board of the Technical College System of Georgia;  
o are at least nine (9) credit hours in length; 
o have a local advisory committee; and  
o lead to a postsecondary award. 

TCSG will continue to require colleges to meet this definition of size, scope and quality to 
receive Perkins funding. 

 
3. Meeting the Needs of Special Populations 

a. Describe its program strategies for special populations, including a description of how individuals who 
are members of special populations—  

i. will be provided with equal access to activities assisted under this Act. 
SECONDARY 

GaDOE CTAE will continue to pursue program strategies that help ensure equal opportunity for 
all students, including individuals who are members of special populations, to participate fully in 
their chosen programs, regardless of academic, personal or social development. With 
collaboration and support of the Division of Special Education, the Georgia Vocational 
Rehabilitation Agency, and other appropriate agencies, students will receive continuous support 
to achieve successful transition to post high school life and work. These strategies will include: 

• ensuring that special populations meet the same academic, career and technical standards as 
all other students; 

• providing reasonable accommodations or modifications according to a student’s Individual 
Education Plan in programs that are designed to serve all students in secondary 
environments, including technical assistance from the Special Populations Programs 
Specialist and GVRA Regional Coordinators to adapt curriculum and instruction as needed 
to ensure state determined levels of performance are met or exceeded; 

• providing work-based learning opportunities for all students, including those who are 
members of special populations; 

• providing career-related information and materials to special population students regarding 
postsecondary opportunities, which will include emphasis on non-traditional career 
options; 

• conducting Methods of Administration (MOA) compliance reviews in targeted systems;  
• ensuring that STEM/STEAM instructional practices are inclusive of all students; 
• utilizing the existing Coordinated Career and Academic Education initiative and Project 

Success to provide eligible students with educational, academic, and occupational services 
to strengthen their knowledge, skills and abilities necessary for successful transition into 
the world of work and further education;  

• providing assessments of career interests and abilities to help students select their programs 
and programs of study;  

• providing guidance, counseling, career development activities and transition services 
(including employability skill development); and  

• providing materials and resources used to recruit and market programs that are inclusive of 
all students, including members of diverse races, genders, and special populations. 

 
POSTSECONDARY 
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TCSG colleges will provide equal access to students who are members of special populations by 
ensuring that: 

• each college has a Special Populations Coordinator who works directly with special 
population students to assist them with gaining access to and completing training programs, 
including obtaining any needed support services and accommodations; 

• the Special Populations Coordinator serves as the liaison between faculty, staff and 
students;  

• college applications, testing materials, websites and all information related to programs and 
Programs of Study are accessible and available to all students; 

• college outreach materials and publications depict a diverse student population 
participating in program activities, for example men and women in nontraditional 
programs, students with disabilities, and students of different races and ethnicities;  

• all information, course content and facilities are accessible to students who need 
accommodations; 

• relevant workshops, resource guides, informational programming, and support services are 
provided to special population students; 

• nondiscrimination policies are in place at each college, with published procedures for filing 
complaints; and 

• the contact information for each college’s Title IX and ADA/Section 504 Coordinator is 
readily available. 

 
ii. will not be discriminated against on the basis of status as a member of a special population. 

SECONDARY 

GaDOE CTAE will continue to ensure that special populations will be afforded the rights and 
protections guaranteed for all students.  Through onsite reviews and program monitoring of 
special populations with the MOA process and professional learning workshops, GaDOE CTAE 
will continue to be aware, responsive, and adaptable to the challenges in CTAE programs related 
to special population students.   
GaDOE does not discriminate on the basis of race, color, religion, sex, national origin, age, or 
disability in its programs or employment practices. The GaDOE non-discrimination statement is 
enforced and expected to be printed, included, and/or covered in all essential documents being 
provided to LEAs, community and industry partners, students, and parents. GaDOE, its 
employees, and contractors must always adhere to this policy. 

 
POSTSECONDARY 

TCSG will continue to ensure that students who are members of a special population will not be 
discriminated against by: 

• providing faculty and staff members with training and information on performing in a 
nondiscriminatory manner, and maintaining a positive environment that promotes access 
for all students; 
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• providing a uniform system of “self-disclosure” by students and strict confidentiality rules 
that assist in ensuring that students will not be discriminated against; 

• monitoring nondiscrimination through the Office of Civil Rights review process and the 
local application process; 

• ensuring that the Career Services’ Office has assurances of nondiscrimination from all 
prospective employers, and that an equity statement is included in the college/employer 
agreements for all internships, clinical sites and externships; 

• providing contact information for each college’s Title IX and ADA/Section 504 
Coordinator on the college website, all syllabi and other relevant publications for easy 
access to ADA/Title IX and Special Populations information; and 

• including the following equity statement in all official communications: The Technical 
College System of Georgia and its constituent Technical Colleges do not discriminate on 
the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, 
political affiliation or belief, genetic information, disabled veteran, veteran of the Vietnam 
Era, spouse of military member or citizenship status (except in those special circumstances 
permitted or mandated by law).  

iii.  

iv. will be provided with appropriate accommodations. 

SECONDARY 

GaDOE CTAE will continue to offer the Coordinated Career and Academic Education initiative 
and Project Success intervention programs that are designed to support special population 
students enrolled in CTAE programs.  Students served by these programs will receive 
appropriate services and accommodations based upon individual needs.   
The Career Technical Instruction (CTI) intervention program will also continue to be offered. It 
is designed specifically to support students with disabilities enrolled in CTAE programs. These 
students receive appropriate accommodations/modifications based upon their Individual 
Education Plans (IEP) and transition needs.   
A collaborative effort between the Division of Special Education, Georgia Vocational 
Rehabilitation Agency, and GaDOE CTAE, will continue to ensure that students receive 
continuous support, including accommodations, to develop self-advocacy skills through school 
and community-based activities. 
Additionally, Compliance Review teams will continue to assess the involvement of Local 
Education Agency CTAE directors and teachers in the IEPs of students with special needs 
enrolled in career pathways, as well as, the accommodations needed for special populations 
students, (i.e. English learners, homeless, foster, and military-connected). 
 
POSTSECONDARY 

Each TCSG college has a disability services coordinator who will continue to help provide 
members of special populations with appropriate accommodations. The coordinator will continue 
to be able to assist these students in obtaining any needed adaptive equipment and services, 
software, and instructional accommodations. Examples include (but are not limited to) textbooks 
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in braille and electronic formats, closed captioning for audio/visual course content, screen reader 
technology, and adaptive versions of occupational equipment. 
Faculty members will continue to receive ongoing training and professional development about 
providing instructional accommodations to students who need them. 
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C. Fiscal Responsibility 

1. Describe the criteria and process for how the eligible agency will approve eligible recipients for funds 
under this Act, including how— 

a. each eligible recipient will promote academic achievement; 

b. each eligible recipient will promote skill attainment, including skill attainment that leads to a 
recognized postsecondary credential; and 

c. each eligible recipient will ensure the local needs assessment under section 134 takes into 
consideration local economic and education needs, including, where appropriate, in-demand 
industry sectors and occupations.  [Section 122(d)(5)]. 

 
SECONDARY AND POSTSECONDARY (combined) 

GaDOE CTAE and TCSG will continue to promote academic and technical skill achievement by 
ensuring that programs and Programs of Study incorporate challenging academic standards, by 
monitoring eligible recipients’ performance on academic achievement expectations, and by 
continuing to supply funding to foster ongoing improvement. In addition, dual enrollment data 
will continue to be regularly reviewed to analyze trends in successful program completion and 
the number of recognized postsecondary credentials that are earned. 
GaDOE CTAE will continue to administer End of Pathway Assessments, which allow students 
to earn a credential through one of four measurement components: 

• national industry-recognized credentialing exams; 

• national occupations assessments; 

• state licensing exams or state licensures; or 

• state developed occupational assessments. 
TCSG will continue to strongly encourage colleges to promote earning industry-preferred 
certifications and licensures to students, and to monitor pass rates to ensure that they meet or 
exceed the national standards within the relevant industries. TCSG will continue to approve 
colleges for Perkins funds by reviewing each college’s transition application with a team 
composed of professionals from the accountability, curriculum, grants management, and student 
services units. The team will provide feedback to each college regarding its application to ensure 
that all the requirements of the Act are being met. The use of multiple reviewers and a 
collaborative approval process will ensure that each application includes all required components 
and will strengthen the process of providing assistance to colleges when needed. 
 
Eligible recipients are not required to conduct local needs assessments during the transition year, 
FY2020. GaDOE CTAE and TCSG will use the transition year to assist eligible recipients to 
develop and conduct comprehensive needs assessments in their school systems, regions, and 
service areas, and will provide training in how to apply the results to determine the most 
effective ways to expend Perkins funds to meet the identified needs. Local needs assessments 
will be required for the first time under Perkins V in FY 2021. 
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2. Describe how funds received by the eligible agency through the allotment made under section 111 of 
the Act will be distributed— 

a. among career and technical education at the secondary level, or career and technical education at 
the postsecondary and adult level, or both, including how such distribution will most effectively 
provide students with the skills needed to succeed in the workplace; and 

SECONDARY AND POSTSECONDARY (combined) 

Traditionally since the 1980’s, a 50/50 split of Perkins funds between TCSG and GaDOE has 
been the practice; however, no criteria have been used in the past to justify the 50/50 split.  The 
split was reevaluated with the reauthorization of The Carl D. Perkins Career and Technical 
Education Improvement Act of 2006 (Perkins IV) and a Memorandum of Agreement was 
developed concerning the division of funds.  With the reauthorization of the Carl D. Perkins 
Strengthening Career and Technical Education for the 21st Century Act of 2018 (Perkins V), 
once again we will reevaluate the split of funds.  During the transition year we will continue 
using the 50/50 split.  Also, during the transition year as we reevaluate the split, we will 
determine criteria to justify the split of funds to ensure that secondary and postsecondary CTAE 
students are provided the skills needed to succeed in the workplace.  

 

In accordance with Section 112(a)(1), GaDOE CTAE and TCSG will distribute not less than 
85% of the funds available from Perkins to eligible recipients in accordance with Sections 131 
and 132.  

b. among any consortia that may be formed among secondary schools and eligible institutions, and 
how funds will be distributed among the members of the consortia, including the rationale for such 
distribution and how it will most effectively provide students with the skills needed to succeed in 
the workplace.  [Section 122(d)(8)] 

SECONDARY AND POSTSECONDARY (combined) 

The State of Georgia will not have any consortia during the transition year. 
 

3. Provide the specific dollar allocations made available by the eligible agency for career and technical 
education programs and programs of study under section 131(a)-(e) of the Act and describe how these 
allocations are distributed to local educational agencies, areas career and technical education schools 
and educational service agencies within the State.  (Section 131(g) of Perkins V). 

SECONDARY 

GaDOE CTAE will continue to distribute funds for secondary CTAE programs to eligible 
secondary recipients according to the following guidelines: 
Sec. 131(a)(1): Thirty percent (30%) of the available funds shall be allocated to eligible 
recipients in proportion to the number of children aged 5-17 who reside in the school district 
served by such local educational agency from the most recent data. GaDOE CTAE will utilize 
data provided to the Secretary by the Bureau of the Census for the purpose of determining 
eligibility under Title I of the Elementary and Secondary Education Act of 1965, including Small 
Area Income and Poverty Estimates (SAIPE) or student membership data collected by the 
National Center for Education Statistics through the common core of Data Survey System. 
Sec. 131 (a)(2): Seventy percent (70%) of the available funds shall be allocated to eligible 
recipients in proportion to the number of individuals aged 5-17 who reside in the school district 
served by such LEA and are from families below the poverty level for the preceding fiscal year, 
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as determined on the basis of the most recent satisfactory data used under Section 1124(c)(1)( A) 
of the Elementary and Secondary Education Act of 1965, compared to the total number of such 
individuals who reside in the school system. 
Perkins funds distributed to local educational agencies go through a process of being allocated, 
budgeted, and approved, and are drawn down by each LEA.  Reports are created on expended 
funds and are reported through an auditing completion report annually. This process is completed 
using the Consolidated Application portal for each secondary LEA and GaDOE CTAE. 

  























 

P a g e  | 19 

 
4. Provide the specific dollar allocations made available by the eligible agency for career and technical 

education programs and programs of study under section 132(a) of the Act and describe how these 
allocations are distributed to eligible institutions and consortia of eligible institutions within the State.   

POSTSECONDARY 

In accordance with Section 132(a), TCSG will distribute postsecondary Perkins funds to eligible 
institutions within the state using a formula which allocates to each college funding 
proportionate to that college’s percent of the statewide total of Pell grant recipients in 
occupationally specific programs. No grant provided to any institution under this section shall be 
for an amount that is less than $50,000. Any amount which is not allocated by reason of Section 
132(c)(2) shall be redistributed to eligible institutions in accordance with the provisions of this 
section. 
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5. Describe how the eligible agency will adjust the data used to make the allocations to reflect any 
changes in school district boundaries that may have occurred since the population and/or enrollment 
data was collected, and include local education agencies without geographical boundaries, such as 
charter schools and secondary schools funded by the Bureau of Indian Education.  (Section 131(a)(3) 
of Perkins V) 

SECONDARY 

The methodology is unchanged for Perkins V Transition Year. GaDOE CTAE will adjust the 
data used to make allocations to reflect any change in school district boundaries that may have 
occurred since the data were collected and include eligible recipients without geographical 
boundaries such as charter schools. NOTE: GADOE CTAE uses Temporary Assistance for 
Needy Families (TANF) and Free and Reduced-Price Lunch data when making allocations for 
charter schools (those with and without geographic boundaries). 
 

6. If the eligible agency will submit an application for a waiver to the secondary allocation formula 
described in section 131(a)— 

a. include a proposal for such an alternative formula; and 

b. describe how the waiver demonstrates that a proposed alternative formula more effectively targets 
funds on the basis of poverty (as defined by the Office of Management and Budget and revised 
annually in accordance with section 673(2) of the Community Services Block Grant Act (42 U.S.C. 
9902(2)) to local educational agencies with the State.  (Section 131(b) of Perkins V). 

Also indicate if this is a waiver request for which you received approval under the prior Carl D. 
Perkins Career and Technical Education Act of 2006 (Perkins IV).   

SECONDARY 

GaDOE CTAE is not proposing an alternative formula to target funds on the basis of poverty but 
will continue to use the current formula driven process to distribute funds to local educational 
agencies. Local systems with less than a $15,000 entitlement must form a consortium through a 
Regional Educational Services Agency (RESA) or with another system in order to receive the 
funds. The Georgia Department of Education (GaDOE) may waive the minimum grant 
requirements if the Department determines that the local school system is located in a rural, 
sparsely-populated area and can demonstrate that it is unable to enter into a consortium for 
purposes of providing services under this part. If a school system is located within a RESA 
service area in which there is no other system whose projected allocation falls below $15,000, 
and if that local system, because of its limited population, has no more than one high school, then 
that local system may request that it be designated as located in a rural, sparsely-populated area 
and that a waiver of minimum grant requirements be approved. The fiscal agent of school 
systems that form a consortium will submit an annual Local Application for Career and 
Technical Education on behalf of the designed systems. This waiver system was approved under 
Perkins IV and we will continue with this waiver during the transition year.  

 
7. If the eligible agency will submit an application for a waiver to the postsecondary allocation formula 

described in section 132(a)— 

a. include a proposal for such an alternative formula; and  
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b. describe how the formula does not result in a distribution of funds to the eligible institutions or 
consortia with the State that have the highest numbers of economically disadvantaged individuals 
and that an alternative formula will result in such a distribution.  (Section 132(b) of Perkins V) 

Also indicate if this is a waiver request for which you received approval under the prior Carl D. 
Perkins Career and Technical Education Act of 2006 (Perkins IV). 

POSTSECONDARY 

TCSG will not be submitting a waiver. 
 

8. If the eligible agency will award reserve funds to eligible recipients under section 112(c) of Perkins V, 
describe the process and criteria for awarding those funds. 

SECONDARY 

From reserve fund amounts made available under subsection 112(a)(1), GaDOE CTAE will 
continue to allocate up to 10% reserve to each eligible recipient as allowed under Section 
112(c)(1) of the legislation. These funds will continue to be used to foster innovation through the 
identification and promotion of promising and proven programs, practices, and strategies that 
prepare individuals for non-traditional fields; or promote the development, implementation, and 
adoption of programs of study or career pathways aligned with State-identified high skill, high-
wage, or in-demand occupations or industries. The 10% reserve will continue to be allocated 
using one or more of the following: rural areas, areas with high percentages of CTE students, 
areas with disparities or gaps in performance, and/or areas with high numbers of CTE students.  
 
 
 
POSTSECONDARY 

From amounts made available under subsection 112(a)(1), TCSG will continue to award reserve 
funds of $55,000 per technical college to the most rural 11 technical colleges (as determined by 
census data).  These funds are to be used to foster innovation through the identification and 
promotion of promising and proven career and technical education programs, practices, and 
strategies, which may include programs, practices, and strategies that prepare individuals for 
nontraditional fields. 

 

9. Provide the State’s fiscal effort per student, or aggregate expenditures for the State, that will establish 
the baseline for the Secretary’s annual determination on whether the State has maintained its fiscal 
effort, and indicate whether the baseline is a continuing level or new level.  If the baseline is new, 
please provide the fiscal effort per student, or aggregate expenditures for the State, for the preceding 
fiscal year.  [Section 211(b)(1)(D)] 

SECONDARY AND POSTSECONDARY (combined) 

Georgia’s fiscal aggregate expenditures for career and technical education total $635,176,719.71. 
This is a continuing level. 
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SECTION IV. BUDGET 
Budget Form 
State Name: Georgia 
Fiscal Year (FY): 2020 
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APPENDIX A – Secondary Career Technical Student Organizations in Georgia 
 

 
CTSO – Career Technical Student Organization 
CTSOs are co-curricular organizations with leadership programs and competitive events which reflect 
current curriculum standards and competencies for the instructional programs they serve. Co-curricular 
means curriculum-based competitive events which reinforce standards, Instructional time within the 
classroom, integrated with curriculum, incorporated into lesson plans, leadership development through 
real world application, as well as trips centered around career path and career exploration.  The current 
list of approved CTSOs are:  CTI, DECA, FBLA, FCCLA, FFA, First Robotics, HOSA, Skills USA, 
and TSA. 
 
CTI (Career Technical Instruction) 

   (Georgia-recognized CTSO) 

Career and Technical Instruction (CTI) is designed to support students with disabilities enrolled in 
Career, Technical, and Agricultural Education classes. The CTI program provides students with 
disabilities at the secondary level entry-level job skills in broad or specific occupation clusters. CTI 
offers a Fall Leadership Conference that focuses on students with disabilities in CTAE classes in high 
schools throughout Georgia. The purpose of the program is to reward students showing the greatest 
improvement in career and work adjustment skills and to recognize the achievement of these students in 
their career, technical and agricultural programs. 
Applicable Pathways: All CTAE Career Clusters and Pathways 
Georgia: http://www.georgiacti.org 
 
 
DECA 

 

DECA is specifically designed to provide activities for students to learn marketing, management, and 
entrepreneurial skills that will prepare them to pursue a career in the field of marketing. DECA members 
become more aware of the value of community service; participate in local, state, and national 
competitive events program that showcases student skills and allows for interaction with the business 
community; further develop occupational skills needed for careers in marketing, management, and 
entrepreneurship; serve in leadership roles; and develop a greater understanding of our competitive, free-
enterprise system and an appreciation of the responsibilities of citizenship. 
Applicable Pathways: Marketing, Finance, Hospitality & Tourism, Business Management & 
Administration 
Georgia: http://www.gadeca.org 
National: https://www.deca.org 

http://www.georgiacti.org/
http://www.gadeca.org/
https://www.deca.org/


 

P a g e  | 26 

 
 
FBLA (Future Business Leaders of America) 

 

Future Business Leaders of America (FBLA) is a student organization for all middle and high school 
students participating in business programs. As an integral part of the business instructional program, 
FBLA provides opportunities for students to develop vocational and career-supportive competencies. 
Participation in FBLA activities promotes civic and personal responsibility, helps students develop 
business leadership skills and establish career goals, and prepares them for useful citizenship and 
productive careers. 
Applicable Pathways: Administrative/Information, Financial Management – Accounting, Interactive 
Media, Computer Networking, Support Computing, Small Business Development, Computer Systems & 
Support, Financial Management – Services 
Georgia: http://georgiafbla.org 
National: http://www.fbla-pbl.org 
 
 
FCCLA (Family, Career, and Community Leaders of America) 

 

Family, Career, and Community Leaders of America (FCCLA) is a national student organization that 
helps young men and women become leaders and address important personal, family, work, and social 
issues through family and consumer sciences education. Through cooperative and competitive programs, 
FCCLA members develop skills for life including character development, creative and critical thinking, 
interpersonal communication, practical knowledge, and career preparation. Participation in national 
programs and co-curricular chapter activities enables FCCLA members to learn cooperation, take 
responsibility, develop leadership, and give service. 
Applicable Pathways: Family and Consumer Sciences, Interior Design, Culinary Arts, Education, 
Human Services 
Georgia: http://www.gafccla.com 
National: http://fcclainc.org 
 
  

http://georgiafbla.org/
http://www.fbla-pbl.org/
http://www.gafccla.com/
http://fcclainc.org/
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FFA 

 

Georgia FFA is an integral component of the agricultural education program. It is the student 
development and leadership application piece for agricultural education. FFA offers a variety of 
experiential learning opportunities through competitive proficiency awards and career development 
events. Competitions focus on leadership and public speaking, communications, agriscience, and 
biotechnology, as well as production agriculture. Agricultural education teachers and FFA advisors 
stress problem solving and decision making through hands-on activities. By applying a science based 
curriculum learned in a classroom to real life projects, teamwork, and competition, FFA members 
develop into successful, productive citizens. 
Applicable Pathways: Agriscience, Plant Science / Horticulture, Forestry / Natural Resources, 
Agribusiness Management, Agriculture Mechanics, Veterinary Science, Animal Science 
Georgia: http://www.gaaged.org 
National: http://ffa.org 
 
 
FIRST Robotics 

    (Georgia-recognized CTSO) 
Georgia FIRST Robotics vision is to see kids excited about science and technology, have them attend 
one of our prestigious institutes of higher learning, and upon graduation, stay in Georgia for their 
careers. By doing this, we can ‘put Georgia first.’ Our best resource, our youth, contribute to the growth 
and sustainability of our innovative workforce. 
Applicable Pathways: Engineering, Manufacturing, Mechatronics, Advanced Academics, 
Entrepreneurship 
Georgia: http://gafirst.org/  
 
  

http://www.gaaged.org/
http://ffa.org/
http://gafirst.org/
http://gafirst.org/
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HOSA Future Health Professionals 

 

HOSA mission is to enhance the delivery of compassionate, quality health care by providing 
opportunities for knowledge, skill, and leadership development of all health occupations students. 
Students are enabled to meet the needs of the health care community. 
Applicable Pathways: Diagnostic Services, Therapeutic Services-Medical, Health Informatics, Physical 
Medicine, Therapeutic Services-Emergency, Biotechnology Research & Development, Therapeutic 
Services-Nursing 
Georgia: http://georgiahosa.org 
National: http://hosa.org 
 
 
SkillsUSA 

 

Georgia SkillsUSA members participate in local, state, and national activities provided through trade 
and industrial, technical, and health occupations courses and programs. The mission of SkillsUSA is to 
develop leadership skills and workplace competencies that students will need to succeed in a constantly 
changing global workplace. The organization provides many opportunities for leadership development 
and skills training. Competition in over 70 leadership, health occupations, occupationally related, and 
trade, industrial, and technical contests is offered at the region and state levels, culminating with the 
national SkillsUSA Championships each June. 
Applicable Pathways: Aircraft Support, Architecture Drawing and Design, Collision Repair, 
Broadcasting/Video Production, Construction, Climate Control Systems Technology(HVACR), Fire 
Fighting, Cosmetology, Flight Operations, Marine Engine Technology, Graphic Communications, 
Graphic Design, Law and Justice, Maritime Studies, Metals, Personal Care Services, Homeland Security 
& Emergency Services, Transportation Logistical Support(Ground/Marine), Transportation Logistical 
Operations(Ground/Marine) 
Georgia: http://www.skillsusageorgia.org 
National: http://www.skillsusa.org 
  

http://georgiahosa.org/
http://hosa.org/
http://www.skillsusageorgia.org/
http://www.skillsusa.org/
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TSA (Technology Student Association) 

 

The Technology Student Association (TSA) is committed to providing students with opportunities to 
excel and advance as part of their instruction in technology education. Georgia TSA promotes 
technology education as a means of preparing students for a dynamic world, inviting them to become 
critical thinkers, problem solvers, and technologically literate leaders. The mission of GA TSA is to 
prepare its members to be successful leaders and responsible citizens in a technological society through 
co-curricular activities with the technology education program, thereby developing communication, 
leadership, and competitive skills. 
Applicable Pathways: Electronics, Engineering, Manufacturing Energy Systems, Engineering Graphics 
& Design 
Georgia: http://www.gatsa.org 
National: http://www.tsaweb.org 
 
 
 

 
 

  

http://www.gatsa.org/
http://www.tsaweb.org/
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APPENDIX B – 7- step Locally Developed Career Pathway Templates and Approval Process  
 
 

Approval Process 
Course Standard /Employability Skills Template 

Program of Study Template 
EOPA Crosswalk Template 

Industry Curriculum Writing Team Template 
Equipment/Supplies Template 

 
 
 

 
 

 

Local CTAE Pathway Development Process 
 

High School Career Cluster Career Pathways 

Dr. Barbara Wall, State CTAE Director 

July 2017  
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July 2017 – Initial Release, version 1.0 
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“Industry-aligned career pathways can make education more relevant for students, build connections 

to the workforce, and allow students to develop career-relevant skills,” as stated in the research 

document, “Raising the Bar: State Strategies for Developing and Approving High-Quality Career 

Pathways.” Although the term “career pathway” may have several meanings, for this process, according 

to the New Skills for Youth initiative career pathway research, a career pathway is defined as “a 

sequence of learning experiences that span secondary and postsecondary systems, blend rigorous core 

academic and career technical instruction, offer focused career guidance and advisement systems, 

include high quality work-based learning experiences, and culminate in postsecondary or industry 

credentials of value.” 

Another key term to reference in the development of local pathways is a program of study. As a 

requirement under the federal Carl D. Perkins Career and Technical Education Act of 2006, a program 

of study is one type of career pathway. “A program of study is a non-duplicative sequence of academic 

and technical courses that include secondary- and postsecondary-level content and opportunities for high 

school students to earn postsecondary credit and culminate in industry-based credentials and/or 

postsecondary degrees,” as referenced in the New Skills for Youth initiative research and report. 

 

The development and implementation of career pathways is the mechanism used by the State of 

Georgia to meet the federal requirements of offering at least one program of study. Georgia offers 

programs of study/career pathways beyond the federally mandated requirements.  

Shown below are the steps, procedures, and processes that need to be completed and provided in the 

development of Locally Developed Career Pathways.  
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Reference:  State Board of Education Rule 160-4-2-.20 STATE-FUNDED K-8 SUBJECTS AND 9-
12 COURSES FOR STUDENTS ENTERING NINTH GRADE IN 2008 AND SUBSEQUENT 

YEARS. 
 
School District Information: 
School District Name  
School District Address   
Telephone Number    
CTAE Director Name   E-Mail   
Superintendent   Signature   
Curriculum Director    Signature   
Local Board Chairperson    Signature   
 
 
Name of Proposed Career Pathway:           
Name of Proposed Course 1:             

Name of Proposed Course 2:             

Name of Proposed Course 3:             

Lab Funding Requested      ____ Yes          ____ No 
Briefly Describe Lab Concept/Needs: 
Field of certification needed by teacher(s) _______________________________________________ 

(MUST MEET PROFESSIONAL STANDARDS COMMISSION REQUIREMENTS) 
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Step 1 - Local CTAE Director contacts GaDOE CTAE Research, Technical, & Innovation Specialist to 
determine the following: 

☐ Proposed pathway is non-duplicative in nature to existing career pathways.  
☐ Rationale for the need for the proposed pathway (Ex. emerging career or high demand). 

Click here to enter text. 
 
 

☐ Any potential obstacles that might occur in the development of the pathway. 
☐ Review the Steps of the Process for local system with CTAE representative(s). 

 
Step 2 - Local system creates a proposed pathway committee.  Use GaDOE Committee Member 
Template that will be provided to include relevant information for the committee members.  The 
committee needs to include representatives from the following:  

☐ Secondary & Postsecondary Educators/Administrators (USG and TCSG) 
☐ Business & Industry 
☐ Special Populations  

(The GaDOE Committee Member spreadsheet should include the individual’s names, business title, 
name of employer, work email address, phone number.) 
Step 3 - Local system holds initial committee meeting to discuss:  (attendance and minutes from the 
meeting must be documented in detail.) 

☐ Rationale for the need for the proposed pathway.  
○ High-skill, high wage, high-demand (List the career opportunities available to 

pathway completers.) 
○ Local and/or Regional need 

Click here to enter text. 
 
 

☐ Any potential obstacles that might occur in the development of the pathway. 
 Click here to enter text. 
 
 
☐ Review the Steps of the Process for local system with CTAE representative(s). 
☐ Potential End of Pathway assessments that could lead to industry credentials or an 

occupational exam.  
Click here to enter text. 
 
 

☐ The role a representative for Special Populations will serve in the pathway development 
process. 
 Click here to enter text. 

Step 4 - Hold additional committee meetings as necessary to provide the following for the proposed 
pathway: 

☐ Utilize committee input and potential End of Pathway Assessment blueprints as a 
reference to create Georgia Standards of Excellence and elements for each course of the 
proposed pathway.  GaDOE Course Standards and GaDOE EOPA Crosswalk Template 
will be provided. 

☐ Include the employability standard as the first standard in each course. 
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☐ Include the CTSO standard as the final standard in each course. 
☐ Suggest possible lab design/facility layout, including infrastructure needs, that 

incorporates appropriate safety/health guidelines and workflow that simulates industry. 
☐ List of necessary equipment to teach the proposed standards. GaDOE Equipment Needs 

Template will be provided. 
☐ Determine whether capital equipment funds will be available for the locally developed 

pathway or can be requested. 
☐ Suggest recommended teacher qualifications necessary to teach the proposed pathway. 
☐ Develop the Program of Study, utilizing the Program of Study template provided by 

GaDOE, which includes post-secondary elements (such as possible dual enrollment and 
articulation opportunities). 

☐ Suggested academic alignment with proposed pathway courses. 
☐ Outline how the needs of Special Populations will be addressed.  

 
Step 5 - All documents should be submitted to GaDOE via email to lplan@doe.k12.ga.us to start and 
complete the approval process within 90 days of documented receipt of completed pathway courses 
documents. The subject line of the email should be: “Local Pathway Development for (name of 
proposed pathway).” GaDOE Review Committee, which includes representatives from GaDOE 
Curriculum/Instruction, GaDOE CTAE Department, and GaDOE Policy, will determine acceptance of 
the proposal. 

 
Step 6 - GaDOE submits the accepted proposal to the State Board of Education on behalf of the 
submitting LEA.  Representatives from the LEA and their industry partners should plan to be present for 
the State Board meetings.  The timeline for this process varies due to State Board meeting dates and 
timeframe for public review.  GaDOE will work with the LEA and industry partners to schedule their 
meeting dates and times with State Board committee and board meetings. The first State Board meeting 
to attend will be Rules Committee where courses, documentation, meeting minutes and input from the 
LEA and industry partners may occur. When forwarded out of Rules Committee, the proposed pathway 
courses will then be presented to the full State Board to approve for public review posting of each course 
for a minimum of 30 days. GaDOE and CTAE representatives will work through the survey and public 
review process for the LEA.  At the conclusion of the public review, a report of public input will be 
created by CTAE representatives and presented to LEA and State Board members. A final presentation 
to the State Board of Education reflecting survey and public review comments may be requested of the 
LEA. From the time the completed proposed pathway documents are submitted to GaDOE and CTAE, 
this process will typically be accomplished within 30 to 60 days and no more than 90 days to be in 
compliance with current Georgia state law. 
 
Step 7 - If approved, GaDOE and a CTAE representative will initiate Board Rule for Course Numbering 
before being added to the State-Funded Course Catalog. 
 
All guidelines for the development of local career pathways are based on Perkins IV (Perkins Act of 
2006) as published in the Perkins Act of 2006.  The Official Guide and the State Plan for Georgia 
incorporate Perkins guidelines and serve as the official documents for implementing Perkins legislation.  
The State Plan is approved annually by Office of Career Technical and Adult Education (OCTAE). 
 
 
The following elements of Perkins legislation provide general requirements for the contents of the State 
Plan specifically related to the development of programs of study (career pathways).  

mailto:lplan@doe.k12.ga.us
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[Section 122(c)(1)(A-L)] and [Section 135(b)(1) ] Local Uses of Funds - Required Uses 
 
Templates required: 

● GaDOE Committee Member Template 
● Course Standards Template 
● EOPA Crosswalk Template  
● Equipment Needs Template 
● Program of Study Template 

 

 
  



 

P a g e  | 37 

 
For Department of Education use only: 
     
 
Date Application Received: _________     Recipient: _______________________________ 
 
Review Process Completion Date: ___________________________ 
 
Recommendation:   _____Approved               _____Not Approved    
 
CTAE Program Manager Signature             Date___________ 
 
CTAE Division Director Signature_________________________________ Date___________ 
 
GaDOE Deputy Superintendent Signature____________________________ Date___________ 
 
State Board Approval Date: ________________________________ 
Course Title 1: _________________________________________ 
Course Title 2: _________________________________________ 
Course Title 3: _________________________________________ 
Assigned Course Number 1: ________________________ 
Assigned Course Number 2: ________________________ 
Assigned Course Number 3: ________________________ 
 
Month/Year for course initial implementation:  ______________ 
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Template: Course Standards template 
 

Name of Career Cluster 
Name of Proposed Pathway course 
Course Number (Given by GaDOE-CTAE) 

 
Course Description:  
 

Course Standard 1 
XX-XXXXX-1 
The following standard is included in all CTAE courses adopted for the Career 
Cluster/Pathways.  Teachers should incorporate the elements of this standard into lesson plans 
during the course.  The topics listed for each element of the standard may be addressed in 
differentiated instruction matching the content of each course.  These elements may also be 
addressed with specific lessons from a variety of resources.  This content is not to be treated as 
a unit or separate body of knowledge but rather integrated into class activities as applications of 
the concept. 
 
Standard:  Demonstrate employability skills required by business and industry. 
The following elements should be integrated throughout the content of this course. 
1.1 Communicate effectively through writing, speaking, listening, reading, and interpersonal 
abilities. 

Person-to-Person 
Etiquette 

Telephone and 
Email Etiquette 

Cell Phone and 
Internet Etiquette 

Communicating At 
Work 

Listening 

Interacting with 
Your Boss 

Telephone 
Conversations 

Using Blogs 
 

Improving 
Communication Skills 

Reasons, Benefits, 
and Barriers 

Interacting with 
Subordinates 

Barriers to Phone 
conversations 

Using Social Media Effective Oral 
Communication 

Listening Strategies 

Interacting with 
Co-workers 

Making and 
Returning Calls 

 Effective Written 
Communication 

Ways We Filter 
What We Hear 

Interacting with 
Suppliers 

Making Cold Calls  Effective Nonverbal 
Skills 

Developing a 
Listening Attitude 

 Handling Conference 
Calls 

 Effective Word Use Show You Are 
Listening 

 Handling Unsolicited 
Calls 

 Giving and Receiving 
Feedback 

Asking Questions 

    Obtaining Feedback 
    Getting Others to 

Listen 
 

 
Nonverbal 

Communication 
Written 

Communication 
Speaking Applications and Effective 

Résumés 
Communicating 

Nonverbally 
Writing Documents 

 
Using Language 

Carefully 
Completing a Job Application 

 
Reading Body Language 

and Mixed Messages 
Constructive 

Criticism in Writing 
One-on-One 

Conversations 
Writing a Cover Letter 

Matching Verbal and 
Nonverbal communication 

 Small Group 
Communication 

Things to Include in a Résumé 

Improving Nonverbal 
Indicators 

 Large Group 
Communication 

Selling Yourself in a Résumé 

Nonverbal Feedback  Making Speeches Terms to Use in a Résumé 
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Showing Confidence 
Nonverbally 

 Involving the 
Audience 

Describing Your Job Strengths 

Showing Assertiveness  Answering Questions Organizing Your Résumé 
  Visual and Media Aids Writing an Electronic Résumé 
  Errors in Presentation Dressing Up Your Résumé 

 
1.2 Demonstrate creativity by asking challenging questions and applying innovative procedures 

and methods. 
Teamwork and Problem Solving Meeting Etiquette 

Thinking Creatively Preparation and Participation in Meetings 
Taking Risks Conducting Two-Person or Large Group Meetings 

Building Team Communication Inviting and Introducing Speakers 
 Facilitating Discussions and Closing 
 Preparing Visual Aids 
 Virtual Meetings 

 
 

1.3 Exhibit critical thinking and problem solving skills to locate, analyze and apply information 
in career planning and employment situations. 

Problem 
Solving 

Customer Service The Application Process Interviewing Skills Finding the 
Right Job 

Transferable Job 
Skills 

Gaining Trust and 
Interacting with 

Customers 

Providing Information, 
Accuracy and Double 

Checking 

Preparing for an 
Interview 

 

Locating Jobs and 
Networking 

 
Becoming a 

Problem Solver 
Learning and Giving 

Customers What 
They Want 

Online Application 
Process 

Questions to Ask in 
an Interview 

Job Shopping 
Online 

Identifying a 
Problem 

Keeping Customers 
Coming Back 

Following Up After 
Submitting an Application 

Things to Include in 
a Career Portfolio 

Job Search 
Websites 

Becoming a 
Critical Thinker 

Seeing the 
Customer’s Point 

Effective Résumés: Traits Employers are 
Seeking 

Participation in 
Job Fairs 

Managing Selling Yourself and 
the Company 

Matching Your Talents to 
a Job 

Considerations 
Before Taking a Job 

Searching the 
Classified Ads 

 Handling Customer 
Complaints 

When a Résumé Should be 
Used 

 Using Employment 
Agencies 

 Strategies for 
Customer Service 

  Landing an 
Internship 

    Staying Motivated 
to Search 

 

 
 
1.4 Model work readiness traits required for success in the workplace including integrity, 

honesty, accountability, punctuality, time management, and respect for diversity. 
Workplace Ethics Personal 

Characteristics 
Employer 

Expectations 
Business Etiquette Communicating at 

Work 
Demonstrating Good 

Work Ethic 
Demonstrating a 
Good Attitude 

Behaviors 
Employers Expect 

Language and 
Behavior 

Handling Anger 
 

Behaving 
Appropriately 

Gaining and 
Showing Respect 

Objectionable 
Behaviors 

Keeping Information 
Confidential 

Dealing with 
Difficult Coworkers 

Maintaining Honesty Demonstrating 
Responsibility 

Establishing 
Credibility 

Avoiding Gossip 
 

Dealing with a 
Difficult Boss 

Playing Fair Showing 
Dependability 

Demonstrating 
Your Skills 

Appropriate Work 
Email 

Dealing with 
Difficult Customers 
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Using Ethical 
Language 

Being Courteous Building Work 
Relationships 

Cell Phone Etiquette Dealing with 
Conflict 

Showing 
Responsibility 

Gaining Coworkers’ 
Trust 

 Appropriate Work 
Texting 

 

Reducing Harassment Persevering  Understanding 
Copyright 

 

Respecting Diversity Handling Criticism  Social Networking  
Making Truthfulness a 

Habit 
Showing 

Professionalism 
   

Leaving a Job Ethically     
 

1.5 Apply the appropriate skill sets to be productive in a changing, technological, diverse 
workplace to be able to work independently and apply team work skills. 
Expected Work Traits Teamwork Time Management 

Demonstrating Responsibility Teamwork Skills Managing Time 
Dealing with Information Overload Reasons Companies Use Teams Putting First Things First 

Transferable Job Skills Decisions Teams Make Juggling Many Priorities 
Managing Change Team Responsibilities Overcoming Procrastination 

Adopting a New Technology Problems That Affect Teams Organizing Workspace and Tasks 
 Expressing Yourself on a Team Staying Organized 
 Giving and Receiving Constructive 

Criticism 
Finding More Time 

  Managing Projects 
  Prioritizing Personal and Work Life 

 
1.6 Present a professional image through appearance, behavior and language.  

On-the-Job Etiquette Person-to-Person Etiquette Communication Etiquette Presenting Yourself 
Using Professional 

Manners 
Meeting Business 

Acquaintances 
Creating a Good Impression Looking Professional 

 
Introducing People Meeting People for the First 

Time 
Keeping Phone Calls 

Professional 
Dressing for Success 

Appropriate Dress Showing Politeness Proper Use of Work Email Showing a Professional 
Attitude 

Business Meal Functions  Proper Use of Cell Phone Using Good Posture 
Behavior at Work 

Parties 
 Proper Use in Texting Presenting Yourself to 

Associates 
Behavior at Conventions   Accepting Criticism 
International Etiquette   Demonstrating Leadership 

Cross-Cultural Etiquette    
Working in a Cubicle    

 

 
Support of CTAE Foundation Course Standards and Georgia Standards of Excellence 
L9-10RST 1-10 and L9-10WHST 1-10:  
Georgia Standards of Excellence ELA/Literacy standards have been written specifically for technical 
subjects and have been adopted as part of the official standards for all CTAE courses.  

 
Course Standard 2 

 
Course Standard 3 

 
The last standard in the document needs to include the CTSO leadership standard. CTAE representatives will 
make sure the appropriate standard is added to course that relates to proposed pathway courses.  
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Template: Program of Study document  
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EOPA Crosswalk – by Course Standard 
 

Information 
Pathway Name  
Pathway Course Number & Title  
Testing Agency  
Credentialing Exam Name  
State Standard Coverage on 
EOPA 

 

EOPA Competencies and 
Standards not covered in State 
Standards 

 

 
Alignment Analysis 

% of 
EOPA EOPA Competencies & Standards 

Course Standards 

1st Course 
Standards 

2nd 
Course 

Standards 

3rd 
Course 

Standards 

Not in 
Course 

Standards 
 Competency 1 

• Standard 1 
• Standard 2 

    

      
      
      
      
      
      

      
      

 
Total EOPA Coverage Per Course     
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Curriculum Writing Task Force 

Name Job Title/Position Current Employer 
Contact 

Information 
(e-mail) 

Contact 
Information 

(phone) 
     
     
     
     
     
     
     

 
 

Name Agency or Business/Position Contact Information 
(e-mail and phone) 

   
   
   
   
   

 
 

Name Agency or Business/Position Contact Information 
(e-mail and phone) 
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Template: Equipment/Supplies Needs 

 

School and School System Equipment/Supplies for 
_____________________________ Date:____________ 

Equipment/Supplies # 

Essential 
to teach 

the 
standards Recommended 

Optional 
Resources Standard Location/Inventory 
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APPENDIX C – Employability Standard 

 
The following standard is included in all CTAE courses adopted for the Career Cluster/Pathways.  
Teachers should incorporate the elements of this standard into lesson plans during the course.  The topics 
listed for each element of the standard may be addressed in differentiated instruction matching the 
content of each course.  These elements may also be addressed with specific lessons from a variety of 
resources.  This content is not to be treated as a unit or separate body of knowledge but rather integrated 
into class activities as applications of the concept. 
 
Standard:  Demonstrate employability skills required by business and industry. 
The following elements should be integrated throughout the content of this course. 
1.1 Communicate effectively through writing, speaking, listening, reading, and interpersonal 

abilities. 
Person-to-Person 

Etiquette 
Telephone and 
Email Etiquette 

Cell Phone and 
Internet Etiquette 

Communicating At 
Work 

Listening 

Interacting with 
Your Boss 

Telephone 
Conversations 

Using Blogs 
 

Improving 
Communication Skills 

Reasons, Benefits, 
and Barriers 

Interacting with 
Subordinates 

Barriers to Phone 
conversations 

Using Social Media Effective Oral 
Communication 

Listening Strategies 

Interacting with Co-
workers 

Making and Returning 
Calls 

 Effective Written 
Communication 

Ways We Filter 
What We Hear 

Interacting with 
Suppliers 

Making Cold Calls  Effective Nonverbal 
Skills 

Developing a 
Listening Attitude 

 Handling Conference 
Calls 

 Effective Word Use Show You Are 
Listening 

 Handling Unsolicited 
Calls 

 Giving and Receiving 
Feedback 

Asking Questions 

    Obtaining Feedback 
    Getting Others to 

Listen 
 

 
Nonverbal 

Communication 
Written 

Communication 
Speaking Applications and Effective 

Résumés 
Communicating Nonverbally Writing Documents 

 
Using Language 

Carefully 
Completing a Job Application 

 
Reading Body Language and 

Mixed Messages 
Constructive Criticism 

in Writing 
One-on-One 

Conversations 
Writing a Cover Letter 

Matching Verbal and 
Nonverbal communication 

 Small Group 
Communication 

Things to Include in a Résumé 

Improving Nonverbal 
Indicators 

 Large Group 
Communication 

Selling Yourself in a Résumé 

Nonverbal Feedback  Making Speeches Terms to Use in a Résumé 
Showing Confidence 

Nonverbally 
 Involving the Audience Describing Your Job Strengths 

Showing Assertiveness  Answering Questions Organizing Your Résumé 
  Visual and Media Aids Writing an Electronic Résumé 
  Errors in Presentation Dressing Up Your Résumé 

 
1.2 Demonstrate creativity by asking challenging questions and applying innovative procedures 

and methods. 
Teamwork and Problem Solving Meeting Etiquette 

Thinking Creatively Preparation and Participation in Meetings 
Taking Risks Conducting Two-Person or Large Group Meetings 
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Building Team Communication Inviting and Introducing Speakers 
 Facilitating Discussions and Closing 
 Preparing Visual Aids 
 Virtual Meetings 

 
1.3 Exhibit critical thinking and problem solving skills to locate, analyze and apply information in career 

planning and employment situations. 
Problem 
Solving 

Customer Service The Application Process Interviewing Skills Finding the 
Right Job 

Transferable Job 
Skills 

Gaining Trust and 
Interacting with 

Customers 

Providing Information, 
Accuracy and Double 

Checking 

Preparing for an 
Interview 

 

Locating Jobs and 
Networking 

 
Becoming a 

Problem Solver 
Learning and Giving 

Customers What They 
Want 

Online Application Process Questions to Ask in 
an Interview 

Job Shopping 
Online 

Identifying a 
Problem 

Keeping Customers 
Coming Back 

Following Up After 
Submitting an Application 

Things to Include in a 
Career Portfolio 

Job Search 
Websites 

Becoming a 
Critical Thinker 

Seeing the Customer’s 
Point 

Effective Résumés: Traits Employers are 
Seeking 

Participation in Job 
Fairs 

Managing Selling Yourself and 
the Company 

Matching Your Talents to a 
Job 

Considerations 
Before Taking a Job 

Searching the 
Classified Ads 

 Handling Customer 
Complaints 

When a Résumé Should be 
Used 

 Using Employment 
Agencies 

 Strategies for 
Customer Service 

  Landing an 
Internship 

    Staying Motivated 
to Search 

 

 
1.4 Model work readiness traits required for success in the workplace including integrity, 

honesty, accountability, punctuality, time management, and respect for diversity. 
Workplace Ethics Personal 

Characteristics 
Employer 

Expectations 
Business Etiquette Communicating at 

Work 
Demonstrating Good 

Work Ethic 
Demonstrating a 
Good Attitude 

Behaviors 
Employers Expect 

Language and Behavior Handling Anger 
 

Behaving 
Appropriately 

Gaining and Showing 
Respect 

Objectionable 
Behaviors 

Keeping Information 
Confidential 

Dealing with Difficult 
Coworkers 

Maintaining Honesty Demonstrating 
Responsibility 

Establishing 
Credibility 

Avoiding Gossip 
 

Dealing with a 
Difficult Boss 

Playing Fair Showing 
Dependability 

Demonstrating 
Your Skills 

Appropriate Work 
Email 

Dealing with Difficult 
Customers 

Using Ethical 
Language 

Being Courteous Building Work 
Relationships 

Cell Phone Etiquette Dealing with Conflict 

Showing Responsibility Gaining Coworkers’ 
Trust 

 Appropriate Work 
Texting 

 

Reducing Harassment Persevering  Understanding 
Copyright 

 

Respecting Diversity Handling Criticism  Social Networking  
Making Truthfulness a 

Habit 
Showing 

Professionalism 
   

Leaving a Job Ethically     
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1.5 Apply the appropriate skill sets to be productive in a changing, technological, diverse workplace to be 
able to work independently and apply team work skills. 
Expected Work Traits Teamwork Time Management 

Demonstrating Responsibility Teamwork Skills Managing Time 
Dealing with Information Overload Reasons Companies Use Teams Putting First Things First 

Transferable Job Skills Decisions Teams Make Juggling Many Priorities 
Managing Change Team Responsibilities Overcoming Procrastination 

Adopting a New Technology Problems That Affect Teams Organizing Workspace and Tasks 
 Expressing Yourself on a Team Staying Organized 
 Giving and Receiving Constructive 

Criticism 
Finding More Time 

  Managing Projects 
  Prioritizing Personal and Work Life 

 
 

1.6 Present a professional image through appearance, behavior and language.  
On-the-Job Etiquette Person-to-Person Etiquette Communication Etiquette Presenting Yourself 

Using Professional 
Manners 

Meeting Business 
Acquaintances 

Creating a Good Impression Looking Professional 
 

Introducing People Meeting People for the First 
Time 

Keeping Phone Calls 
Professional 

Dressing for Success 

Appropriate Dress Showing Politeness Proper Use of Work Email Showing a Professional 
Attitude 

Business Meal Functions  Proper Use of Cell Phone Using Good Posture 
Behavior at Work 

Parties 
 Proper Use in Texting Presenting Yourself to 

Associates 
Behavior at Conventions   Accepting Criticism 
International Etiquette   Demonstrating Leadership 

Cross-Cultural Etiquette    
Working in a Cubicle    
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APPENDIX D – O.C.G.A. 20-2-161.3 

Current through the 2018 Extra Session of the General Assembly 

• Official Code of Georgia Annotated 
• TITLE 20. EDUCATION 
• CHAPTER 2. ELEMENTARY AND SECONDARY EDUCATION 
• ARTICLE 6. QUALITY BASIC EDUCATION 
• PART 4. FINANCING 

 

§ 20-2-161.3. Move on When Ready Act; dual credit courses 

(a)  This Code section shall be known and may be cited as the "Move on When Ready Act." 
(b)  For purposes of this Code section, the term: 
(1)  "Commission" means the Georgia Student Finance Commission created by Code Section 20-3-233. 
(2)  "Department" means the Department of Education. 
(3)  "Dual credit course" means a postsecondary course, including a virtual course, taken by an eligible high 
school student pursuant to an arrangement at or through an eligible postsecondary institution for which the 
student receives secondary credit from his or her eligible high school. 
(4)  "Eligible high school" means any private or public secondary educational institution located within the 
State of Georgia and any home study program operated pursuant to Code Section 20-2-690. 
(5)  "Eligible high school student" means a student entering ninth, tenth, eleventh, or twelfth grade at an 
eligible high school. 
(6)  "Eligible postsecondary institution" or "postsecondary institution" means any eligible postsecondary 
institution as defined in paragraph (7) of Code Section 20-3-519. 
(7)  "Program" means the arrangement authorized by this Code section whereby an eligible high school 
student takes one or more dual credit courses with the goal of completing postsecondary credit and high 
school diploma requirements. 
(8)  "Secondary credit" means high school credit for dual credit courses taken at or through an eligible 
postsecondary institution under the program. 
(c)  Any eligible high school student may apply to an eligible postsecondary institution to take one or more 
dual credit courses at or through that postsecondary institution which are approved for secondary credit 
pursuant to subsection (f) of this Code section. If accepted at an eligible postsecondary institution, such 
eligible high school student may take any such approved dual credit course at or through that postsecondary 
institution, whether or not the course is taught during the regular eligible high school day, and receive 
secondary credit therefor under the conditions provided in this Code section. 
(d)  In consultation with and subject to approval by the commission, the department shall develop 
appropriate forms and counseling guidelines for the program and shall make such forms and guidelines 
available to eligible high schools and eligible postsecondary institutions. No later than the first day of 
February each year, each eligible high school shall provide general information about the program, including 
such forms, to all its eligible high school students. An eligible high school shall also provide counseling 
services to such students and their parents or guardians before the students enroll in the program. Prior to 
participating in the program, the student and the student's parent or guardian shall sign the form provided by 
the eligible high school or by an eligible postsecondary institution stating that they have received the 
counseling specified in this subsection and that they understand the responsibilities that shall be assumed in 
participating in the program. Program information and materials shall be provided to each eighth grade 
public school student at the time the student is developing his or her individual graduation plan as required 
by Code Section 20-2-327. 
(e)  Each eligible high school shall be required to execute a participation agreement as prescribed by the 
commission. 
(f)  
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(1)  A participating eligible high school shall grant secondary credit to an eligible high school student enrolled 
in a dual credit course in an eligible postsecondary institution if such student successfully completes that 
course. The secondary credit granted shall be for a comparable required course; career, technical, and 
agricultural education course; or elective course. Upon completion of an eligible postsecondary institution's 
dual credit course, the eligible high school student shall be responsible for requesting that the eligible 
postsecondary institution notify the student's eligible high school regarding his or her grade in that course. 
(2)  Secondary credits granted for eligible postsecondary institution dual credit courses under paragraph (1) 
of this subsection shall be counted by the eligible high school toward graduation requirements and subject 
area requirements of the eligible high school. Evidence of successful completion of each dual credit course 
and secondary credits granted shall be included in the eligible high school student's secondary school 
records. 
(3)  A participating eligible high school shall be required to award a high school diploma to any eligible high 
school student who is enrolled at or through an eligible postsecondary institution under the program as long 
as the credit earned at or through such postsecondary institution satisfies course requirements needed for 
the eligible high school student to complete high school graduation. The State Board of Education, in 
consultation with the State Board of the Technical College System of Georgia and the Board of Regents of 
the University System of Georgia, shall determine appropriate courses to meet these requirements. No later 
than July 1, 2015, the Department of Education shall communicate to high schools the subject area 
requirements or elective courses that may be satisfied with dual credit courses provided by eligible 
postsecondary institutions, which shall include completion of: 
(A)  At least the following state required ninth and tenth grade level high school courses or their equivalent: 
two English courses, two mathematics courses, two science courses, two social studies courses, and one 
health and physical education course; and any state required tests associated with any such courses; and 
(B)  One of the following: 
(i)  An associate degree program; 
(ii)  A technical college diploma program and all postsecondary academic education and technical education 
and training prerequisites for any state, national, or industry occupational certifications or licenses required 
to work in the field; or 
(iii)  At least two technical college certificate of credit programs in one specific career pathway and all 
postsecondary academic education and technical education and training prerequisites for any state, 
national, or industry occupational certifications or licenses required to work in the field as determined by the 
Technical College System of Georgia. 
(4)  No local school system that receives funding under this article shall exclude eligible high school students 
taking one or more dual credit courses pursuant to this Code section from eligibility determinations for 
valedictorian and salutatorian of a participating eligible high school; provided, however, that this shall not 
apply to a high school student who moves into the local school system after his or her sophomore year and 
has not taken any courses on site at the participating eligible high school. 
(g)  Hours for dual credit courses taken at or through an eligible postsecondary institution pursuant to this 
Code section by an eligible high school student shall not count against any maximum hourly caps which may 
be applicable for purposes of HOPE scholarships or grants. 
(h)  The commission is authorized to promulgate rules and regulations not inconsistent with the provisions of 
this Code section relating to the program described in this Code section. 
(i)  Every eligible postsecondary institution shall be subject to examination by the commission for the sole 
purpose of determining whether such postsecondary institution has properly complied with rules and 
regulations established pursuant to this Code section. Such examination shall be conducted by the 
commission no less frequently than once every three years. The commission is authorized to conduct the 
examination using sampling and extrapolation techniques. However, nothing in this subsection shall be 
construed to interfere with the authority of the postsecondary institution to determine its own curriculum, 
philosophy, purpose, or administration. In the event it is determined that a postsecondary institution 
knowingly or through error certified an ineligible student to be eligible for the program established under this 
Code section, the amount paid to the postsecondary institution pursuant to such certification shall be 
refunded by the postsecondary institution to the commission. The commission may suspend a 
postsecondary institution from receiving payments under this Code section if it fails to refund any moneys 
deemed due pursuant to this subsection. 
(j)  In order to participate in the program, each eligible postsecondary institution shall be required to enter 
into a participation agreement with the commission agreeing to: 
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(1)  Waive all mandatory and noncourse related fees for eligible high school students participating in the 
program; 
(2)  Provide course books to eligible high school students participating in the program at no charge to the 
student; 
(3)  Accept the amount paid by the commission as full payment for an eligible high school student's tuition, 
mandatory and noncourse related fees, and course books; and 
(4)  Provide enrollment and student record data to the Office of Student Achievement and to the state-wide 
longitudinal data system maintained by such office. Such data shall be submitted in accordance with 
timelines and formats established by the Office of Student Achievement. 
(k)  The funding provided to the commission for the program shall be subject to annual appropriations 
enacted by the General Assembly beginning in Fiscal Year 2016. The commission shall set criteria for 
funding for tuition, mandatory and noncourse related fees, course books, and transportation. The amount of 
such funds to be paid shall be determined by the commission. The commission shall create a grant program, 
subject to the availability of funds, pursuant to which participating public eligible high schools may apply for 
transportation grants. Such grants shall be awarded based on criteria, terms, and conditions determined by 
the commission in consultation with the department. 
(l)  In the event the funds made available to the commission are not sufficient to enable the commission to 
meet all funding requirements of the program, the amount paid to eligible postsecondary institutions shall be 
reduced by the commission. Under no circumstances shall the eligible postsecondary institutions require an 
eligible high school student participating in the program to pay for tuition, mandatory and noncourse related 
fees, or course books. 
(m)  Students enrolled in a work based learning program under Code Section 20-2-161.2 may be eligible to 
earn dual credit upon completing a planned training experience under guidelines developed by the 
Department of Education and the Technical College System of Georgia provided students meet 
postsecondary readiness established in reading and writing and mathematics for the particular advanced 
training program or associate's degree. 
(n)  The Office of Student Achievement shall collect and monitor enrollment and student record data for dual 
credit courses taken pursuant to this Code section. The Office of Student Achievement shall annually 
measure and evaluate the program. The commission, the department, eligible postsecondary institutions, 
and local boards of education shall cooperate with and provide data as necessary to the Office of Student 
Achievement to facilitate the provisions of this subsection. The Office of Student Achievement is authorized 
to promulgate rules and regulations as necessary to implement the provisions of this subsection. 
 
History 
 
Code 1981, § 20-2-161.3, enacted by Ga. L. 2009, p. 228, § 2/HB 149; Ga. L. 2011, p. 632, § 3/HB 49; Ga. 
L. 2015, p. 120, § 1/SB 132; Ga. L. 2017, p. 119, § 2/SB 211; Ga. L. 2018, p. 747, § 1/SB 401. 
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