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The information in this report initially shows your system’s bus inventory data from the previous school year (2006 – 2007).  Utilizing the “Annual Data Collection Form” information, local systems are to edit this data to show bus utilization information for the current school year (2007 - 2008).  It is essential that all data be accurate.  This report when submitted electronically will go to your local superintendent who will then review and submit to the GaDOE. 
If your system has disposed of a bus shown on this report it should be removed from the inventory by selecting the “Delete” checkbox for the appropriate vehicle.  Your system may have disposed of the bus intentionally by selling it, not renewing the contract with a private owner, or unintentionally as the result of an accident.  To view deleted buses on your inventory when printed – print prior to the Superintendent’s approval.  

Some of the information concerning a bus does not change from year to year.  This constant information is found in the first eight columns and in the last four columns.
The information that is more subject to change is found in columns entitled “Bus Use”, AM Route Time”, “No. Trips”, “Daily Miles”, “# Trans. A.M.” and “# Trans. P.M.”.  If this information has changed on any of your buses for the current school year, you are asked to edit all affected fields.
All new buses placed into service during the current school year should be added at the bottom of the report.
Cars, vans, activity buses, multi-function school activity buses, etc., not meeting Georgia School Bus Specifications SHOULD NOT be included on this report.
The codes and explanations to be utilized when making a change or adding new buses to the listing are as follows:

“Bus Number"


Use the exact number assigned to the bus.  This number should not exceed five digits.  The recommended method for numbering buses is to use the last two digits of the model year for the first two digits of the bus number.  Then, starting with 01, use the last two digits of the bus number to sequentially number all the buses that have a common model year.  

"Model Year"

Enter the model year of the chassis/complete unit (2004, 2005, 2006, etc.).  
"Chassis Make" 


There are seven makes of chassis:



AMT
(Am Tran)



B-B
(Bluebird)



CHEV
(Chevrolet)
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FORD
(Ford)



FRT
(Freightliner/Thomas)



GMC
(GMC)



INT
(International/Navistar)

"Body Make" 


There are seven codes for the body:



B-B
(Bluebird)



CAR
(Carpenter)



COL
(Collins)



INT
(International)



SUP
(Superior)



THO
(Thomas)



WAD
(Ward/AmTran)



WAY
(Wayne)



OTH
(Other as a catch-all)
"Design Capacity"

This number varies according to the type and design of the body. The design capacity passenger rating should reflect the number of passengers the bus body was designed to transport with all school bus seats installed.  

"Bus Type"

Type A


Type B


Type C


Type D


The definitions are as follows:






    A Type “A” school bus is a conversion or body 
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TYPE A                           
    

     constructed upon a van-type or cutaway front-section vehicle with a left side driver’s door, designed for carrying more than 10 persons.  This definition shall include two classifications: Type A-1, with a Gross Vehicle Weight Rating (GVWR) less than 14,500 pounds; and Type A-2 with a GVWR greater than 14,500 pounds and less than 21,500 pounds.  Sixteen passenger or less may be single rear wheeled; 17 passenger and larger shall have dual rear wheels.
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METROPOLITAN SCHOOL BUS
                    A Type “B” school bus is constructed utilizing a body on a stripped
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TYPE B 
                                                 chassis, with the entrance door behind the front wheels. This definition includes two classifications: Type B-1, with a GVWR of 10,000 pounds or less, designed for carrying more than 10 persons and Type B-2, with a GVWR greater than 10,000 pounds. The engine is beneath and/or behind the windshield and beside the driver’s seat. Both Type B-1 and Type B-2 must be equipped with dual rear tires. 

CONVENTIONAL SCHOOL BUS       
     A Type “C” school bus is a body installed upon a flat-
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TYPE C 
                                          
     back cowl chassis with a hood and fenders, with a GVWR of more than 21,500 pounds, designed for carrying more than 30 persons.  This type also includes the cutaway truck chassis or truck chassis with cab, with or without a left side door. The entire engine is in front of the windshield and the entrance door is behind the front wheels. 

TRANSIT SCHOOL BUS                                  A Type “D” or “Transit Style” school bus is a body
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TYPE D                                                               installed upon a stripped chassis, with the engine mounted in the front or rear, and has a GVWR of more than 21,500 pounds, designed for carrying more than 10 persons.  The engine may be beside the driver’s seat or it may be at the rear of the bus, behind the rear wheels.  The entrance door is ahead of the front wheels.
“Ownership" 

There are two codes for owners.



C indicates that: The system making the report owns the bus.



P indicates that: The system making the report CONTRACTS for the use of the bus with 
a private individual, private organization, another public school system, or any other 
organization.

“Funding Source” 




There are two codes.


Local indicates the bus was purchased with local and/or “replacement” funds.



Bond indicates that the bus was purchased with Bond funds.
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"Bus Use" 



There are four (4) possible uses:



REG (Regular), indicates the bus is used for all students not specified as special 
education or vocational.



SPE (Special Education), indicates that a bus is used to transport special education 
students ONLY to and from school as well as between school buildings and specialized 
equipment, if needed.  These buses may be specially equipped to accommodate wheel 
chairs and other special education apparatus.



COM (Combination), indicates the bus is used to transport students in two or more of 
the following programs: Regular, Special Education, Vocational, etc.



SPA (Spare), indicates the bus is not scheduled to be used on a daily basis for any of the 


programs listed above, but is available to be used if one of the other buses becomes 


inoperable.
“AM Route Time”

(Derived from the GaDOE Data Collection Form)  This is the time in minutes (do not show hours, ex. 1 hour & 20 minutes = 80 minutes) from the 1st AM pick up to the drop at the last AM school.  DO NOT count travel time from bus park location to 1st pick up and DO NOT count travel time from last drop at a school back to bus park location. 

"Number of Morning Trips" 

(Derived from the GaDOE Data Collection Form) This is a one-digit number and is usually 1, 
2, 3, or 4.  A trip is considered to be the A. M. delivery or mid-day delivery of student(s) (if 
performed for SE students with an IEP requiring special transportation).
“Daily Miles" 
(Derived from the GaDOE Data Collection Form) Daily miles are determined by measuring the distance from the location where the first students are picked up to the unloading point where the students are delivered.  If the bus makes more than one morning trip, the mileage continues for the additional trip(s) including any additional pick-ups and ends at the school where the last load is delivered.  This A.M. mileage from the 1st pick-up to the last drop at a school, added to the mid-day mileage (if performed for SE students with an IEP requiring special transportation) from the 1st pick-up to the last drop at a school is multiplied by 2 for the total daily miles.  DO NOT count travel from bus park location to 1st pick up and DO NOT count travel from last drop at a school back to bus park location.
“# Transported A.M.” 
(Derived from the GaDOE Data Collection Form) This is the actual unduplicated total A.M. 
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ridership and mid-day (SE students with an IEP requiring special transportation) ridership delivered to school(s) by this bus each day.  DO NOT count students assigned that do not ride.  Record the actual ridership on a day when heaviest load is on assigned route.  
“# Transported P.M.” 
(Derived from the GaDOE Data Collection Form) This is the actual unduplicated total P.M. ridership delivered home by this bus each day.  DO NOT count students assigned that do not ride.  Record the actual ridership on a day when heaviest load is on assigned route.  DO NOT count students that are shuttled, but only those that are delivered home.
"Month Into Operation"

In this columns, please indicate the date by month that each bus was first used to transport students.


Do not report the date the bus was delivered to your system from the factory if that was not also the first month it was used to transport students.
“Year Into Operation"

In this column, please indicate the date by year that each bus was first used to transport students.


ENTER THE ENTIRE 4 DIGIT YEAR, EX. – 1998, 2001, ETC.

Do not report the date the bus was delivered to your system from the factory if that was not also the date when it was first used to transport students.

"Transmission Type"

There are two possible codes:



1 - indicates a standard gear shift



2 - indicates an automatic gear shift

"Engine Type"

There are four possible codes:



1 - gasoline



2 - diesel



3 - butane or propane



4 - natural gas

“Students living within 1 ½ miles of their home school” – Record the total cumulative number of ALL STUDENTS living within 1 ½ miles (by nearest roadway path) of their assigned home school for the school year being reported.  Additionally,  record how you acquired this information.
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